Anmunuctpanus CeBepcKoro ceabCcoBeTa
Kirouesckoro pariona AnTancKoro Kpas

HNOCTAHOBJJEHMHWE

15.03.2019 Ne 10
c. CeBepka

O6 yTBepKkIE€HHE aJIMUHUCTPATUBHOTO
Pernamenta mnpenocTaBi€HUs MYyHULIH-
NaJbHOM ycayru «Bblgada BBIIMCKU W3
MIOXO35IICTBEHHON KHUTW»

B cootBerctBuM ¢ ®epepanbHpiM 3ak0oHOM OT 06.10.2003r. Ne 131-®3 «O6 ob6mumx
IPUHLIMIIAX OpraHU3alluyd MECTHOro camoynpasiieHus B Poccuiickoit @enepanumny, AiTaiickoro
kpas, ®enepanbabiM 3aKk0HOM OT 07.07.2003 Ne 112-D3 «O nmuuHOM MOJACOOHOM XO3SICTBEY,
®enepanbHBIM 3ak0HOM 0T 27.07.2010 Ne 210-D3 «O06 opranuzanuu nNpeaoCTaBICHUS ToCcyaap-
CTBEHHBIX M MYHMIMHNAIbHBIX yciayr», IlocranoBnenunem IlpaButensctBa PO ot 26.03.2016
Ne 236 «O TpeOoBaHUAX K MPEAOCTABICHHUIO B 3JCKTPOHHOH (hOpMe TOCYJapCTBEHHBIX U MyHH-
UNAJIBHBIX YCIyT», YCTaBOM MyHHUIMNAIbHOro oOpa3oBanusi CeBepckuil cenbcoBer Kiroues-
CKOro paiioHa AnTaiickoro kpas

ITOCTAHOBIAIO:

1.YTBepAUTh aIMUHUCTPATUBHBIM pErjaMEeHT MPEAOCTaBICHHUSI MyHULUIIAIBHONW YyCIIyTH
«Bblgaya BBIIMCKH U3 MTOXO35HICTBEHHON KHUTHY;

2.Hacrosiiiee MoCTaHOBJIEHHE Pa3MECTUTh Ha OPUIMATILHOM HHTEpHET-CaiiTe aJMUHU-
ctpanuu KiroueBckoro paiioHa 1 00Hapo0BaTh B yCTAHOBICHHOM IOPSJIKE,;

3.KoHTpoJb 32 UCTIOTHEHHEM HACTOSIIET0 OCTAHOBIIEHHUS OCTABJISIO 32 COOOH.
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YT1BEepxKIcH
[TocTanoBiICHHUEM aIMHUHHUCTPALIUHA
cenbcoBera Ne 10 ot 15.03.20109r.

AJIMHUHUCTPATHBHBIN perjiaMeHT
NPeJ0CTABJICHUS MYHUIIUIIAJBHOH YCIYT'H
«Bb11a4a BBIIUCKHU U3 MOX03S1ICTBEHHON KHUTH»

. O01ue mo10:KeHu s

1.1. [IpenMeTr aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJZIMUHUCTPATUBHBIM perjlaMeHT MpPeJOCTaBIeHUs] MyHHMLIMNAIbHOW yciayru «Bplmaua
BBIIMCKHU U3 [T0X039HCTBEHHON KHUTWY (ajee — AIMUHUCTPATUBHBINA pETrJIaMeHT) yCTaHaBIIMBa-
€T NMOPAJOK U CTAaHJAPT NPEIOCTABICHNUS MyHUIIUIIAIBHON YCIyTH IO BblAAY€ BBIIUCKHU U3 I10XO-
35IICTBEHHOM KHMTH (J1ajiee — MyHMIIMIIaJIbHAs yCIyra), B TOM YHCJIE YepPEe3 KPaeBOe aBTOHOMHOE
yupexaeHue «MHOroQpyHKIMOHAIbHBIN LEHTP NPeAOCTaBICHHs TOCYAAPCTBEHHBIX U MYHHIIH-
NaTbHBIX yCIyT AjTaiickoro kpas» (nazee — MHOTODYHKIMOHATBHEIH HEHTp)!, B 31eKTPOHHOI
dopme ¢ nucnoab3zoBaHueM ¢enepaabHON rocyJapcTBeHHON MH(opManmonHol cucteMsl «Enu-
HBIH OPTaJ TOCYIaPCTBEHHBIX U MYHULMNAIBHBIX yCIyT (pyHkumii)» (nanee — Eaunbiii noprain
rOCyJapcTBEHHBIX M  MyHHIMIATbHBIX  ycuyr  (GyHkmmii))? B uHOOpPMAIMOHHO-
KOMMYHHUKAIIMOHHON ceTn «MHTepHeT» ¢ COOI0CHHEM HOPM 3aKOHOIATeNnbCTBa Poccuiickoi
denepanuy 0 3aLIUTE MEPCOHATBHBIX JaHHBIX, @ TAK)KE COCTaB, MOCIEIOBATEIbHOCTh U CPOKU
BBITNIOJHEHUS] a]MUHUCTPATUBHBIX MPOLETYp, TPEOOBAaHUS K MOPSAAKY UX BBIIOJHEHUS, TOPSIOK
U (OpPMBI KOHTPOJISI 32 UCIIOJHEHUEM aJMHUHUCTPATUBHOIO PEryIaMeHTa, MOPAI0K J10CyAe0HOro
(BHECY1eOHOTO0) 00XKAJIOBaHMS 3asiBUTEJIEM PEIIeHU u NeiicTBuid (O6e3/eiicTBrs) opraHa mMecT-
HOT'O CaMOYIIPABJICHMS, MPEJAOCTABISAIONIEr0 MyHULIUIIAIbHYIO YCIIYTY, JOJKHOCTHOIO JIUIA Op-
raHa MECTHOT'O CaMOYIPAaBJICHHUS, MPEIOCTABISIIOIIET0 MyHUIMTIABHYIO YCIYTY, JTHO0 MyHUIIHU-
NAJIBHOTO CIIy KAalllero IpH MPEeIOCTaBICHUN MyHUIIUNIAIbHON YCIIyTH.

1.2. Onncanue 3asiBUTEIEH.

MyHununanbpHas yciyra npeaocTaBisercs (pU3HUecKuM JIuam, BISIOMIUMUCS YIeHaMU
JIMYHOTO MO/ICOOHOTO XO035HCTBA M OOPATUBIIMMHUCS C 3asBJIEHUEM O BbIJ1ay€ BBIMHMCKH U3 MOXO-
351iICTBEHHHON KHMTH B OTHOILIEHHMH CBOETO XO3sCTBa, TMOO UX YIOJIHOMOYEHHBIM IpeACTaBU-
TEeJSIM (Jjajiee — 3asiBUTENIN ).

Il. Cranaapr npenocraBjieHUs MyHUIIUTIAJBLHOH YCIyIH

2.1. HamMmeHOBaHWE MYHUIIUITAJIBHOHN YCITyTH.

«BpIgaua BBITMCKH U3 MOXO3SMCTBEHHON KHUTH.

2.2. HanMeHoBaHWE OpraHa MECTHOTO CaMOYIIPABJICHUS, MPEIOCTABIISIONIETO MYHHIIH-
MAJIHYIO YCIIYTY.

[IpenocraBienne MyHHIIMTIATBHON YCITYyTH «Bbl1aya BHIMUCKH U3 MOXO3SIMCTBEHHON KHU-
TW» OCYLIECTBIIAETCS OpraHaMM MECTHOI'O CAMOYIPABJIEHUS NMOCEIEHUNA U OpraHaMd MECTHOI'O
CaMOYTIPaBIICHUS] TOPOJACKUX OKPYTOB, HA TEPPUTOPUH KOTOPBIX PACTIOIOKEHO JIMYHOE T0JICO0-
HOE XO035HCTBO (Jlajiee — «OpraH MECTHOTO CaMOYIPaBIICHUS).

[Ipouenypsl npremMa JOKYMEHTOB OT 3asBUTENSA, PACCMOTPEHUSI TOKYMEHTOB M BbIIAYH
pe3yJibTaTta NpeIoCTaBIeHUs MyHULIMIIAIBHON YCIYTH OCYLIECTBIIAECTCS JNOJKHOCTHBIMU JIMLIAMU
OpraHa MECTHOT'O CaMOYTPaBJICHUS.

! Ipu yciI0BUMM HAJIMYHKS 3aKIFOUYEHHOTO COMVIALIEHHS O B3aMMOJEHCTBUU MeXly MHOrO(YHKIMOHAIBHBIM LEHTPOM
1 OpPraHOM MECTHOTO CaAMOYIIPaBJICHHUS;

2 npejocTapiieHMe MyHHMIMNANLHONH yeiyr «Bbljadya BBIIUCKM U3 MOXO3AHCTBEHHOH KHUIM» OCYIIECTBISETCS B
ANIEKTPOHHOH (popMe IpH HATMYUHM PETUCTpAIMM 3asBHUTeNd Ha EaWHOM mmopTajie rocyiapCTBEHHBIX W MYHHUIIH-
NaJbHBIX ycuyT (yHKIHMI), a TakKe cnenuanbHoi KHOonKH «[lomyuuts yciryry».
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2.3. TpeOoBaHus K MOPAAKY HH(MOPMHUPOBAHUS O MPEAOCTABICHHUHM MYHHUIMIIATbHON
YCITyTH.

2.3.1. Undopmanus mo BompocaM HPEAOCTABICHUS MYHUIHMIIAIbHON YCIyTH SIBIISETCS
OTKPBITOW M OOILIEAOCTYIHON, MOKET OBbITh MOJyuyeHa 3asiBUTENIEM JIMYHO MOCPEACTBOM IHCh-
MEHHOTO U (HMJIM) YCTHOTO OOpaIleHus], Yepe3 FICKTPOHHYIO MOUTY, 10 TeIePOHY IS CIPABOK,
Ha O(UIMATBEHOM HHTEPHET-CAalTe OpraHa MECTHOTO CaMOYMpaBieHHs, Ha MHPOPMAIMOHHBIX
CTeHJaxX B 3aJIaX IpHeMa 3asBUTEJICH B OpraHe MECTHOI'O CaMOYIpaBlieHHs, B MHOTO(QYyHKINO-
HAJILHOM LIEHTPE IPU JIMYHOM OOpPAIEHUU 3asiBUTEIIS U B IIEHTPE TeIePOHHOT0 00CTyKUBaHUS,
Ha MHTEepHET-caiite MHOroyHKIMOHATBHOTO LEHTpPa, NMPH HCHOJIb30BaHMU EnuHOro moprana
FOCYapCTBEHHBIX M  MYHUIUNAIbHBIX  ycnyr  (dyHkuuil) B uMH(OpMalMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT.

2.3.1.1. Uudopmanusi o nMpeaocTaBICeHHH MYHHIIMIAIBHONW yciayru Ha EquHom moprane
rOCYJTapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((DYHKINN).

Ha Enunom noprasne rocyaapCTBEHHBIX U MyHUIMIANBHBIX YCIyT (QyHKUMI) pa3Meria-
eTcs cieayromas nHGopMaIus:

1) ucuepnbIBaOLUil EpEeYeHb JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEIOCTABICHUS MYHHU-
UNATBHON YCIIyTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX OKYMEHTOB, a TaKKe IepeueHb
JIOKYMEHTOB, KOTOPbIE 3asBUTENb BIPABE MPEICTABUThH IO COOCTBEHHON MHUIINATUBE;

2) Kpyr 3asBUTENEH;

3) CpoK Ipe1oCTaBlIeHUsI MyHUIIUIIATLHON yCITyTH;

4) pe3ynbTaThl NPEIOCTABIECHUS MyHULMNAIBHON YCIyTd, HOPSAIOK IPEACTABICHUS J10-
KyMEHTAa, ABJISIOLIErOCs Pe3yJbTaTOM MPEIOCTaBICHUSI MyHHUIIUIIATBHON yCIyTH;

5) pa3mep rocy1apCcTBEHHOM MONUIMHBI, B3UMAEMOH 3a IPEI0CTaBIEHUE MYHHIIUIIAIbHON
YCIIyTH;

6) ucuepnbIBarOIIM epeyeHb OCHOBAHUN ISl IPUOCTAHOBJICHUS WM OTKa3a B MpEao-
CTaBJICHUU MYHHIIMIIAJILHOU yCIyTH;

7) o mpaBe 3asBUTEN Ha JocyAcOHOe (BHECYIeOHOE) 0OXalloBaHUE ACHCTBUM (Oe3mei-
CTBHSI) U pELICHHH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IMPEIOCTaBICHUS MYHHMLUIAIbHON
YCIIyTH;

8) dopmpl 3asBiIeHNH (YBEAOMIIEHUH, COOOIIEHHIT), HCIIOIBb3YyEMbIE TPH MPEAOCTaBICHUH
MYHHULIMTIAIbHON YCIYTH.

Nudopmanus na EquHoM moprane rocyAapCTBEHHBIX U MYHHUIIMMAIBHBIX yCIyT (PyHK-
M) O MOPAJKE U CPOKaxX MPerOCTABICHUS MYyHHUIIMIAIBHON YCIyrd Ha OCHOBAHUU CBEACHMIA,
coJiepKalxcs B (enepaabHON rocyJapCTBEHHON MHGpOpMalMOHHON cuctemMe «PenepaabHbIi
peecTp roCyIapCTBEHHBIX U MyHHUIMMAIBHBIX YCIAYT (PYHKIMIT)», MpeaoCcTaBIsIeTCs 3asiBUTEIIO
OecIuiaTHo.

Hoctyn x nHboOpMaluu 0 CpoKax M MOPSAKE MPEJOCTABICHUS YCIYyTU OCYLIECTBISIETCS
0e3 BBIIOJHEHMS 3asBUTENEM KaKMX-JIMOO TpeOOBaHUl, B TOM uucie 0e3 MCHOIb30BaHUS MPO-
rpaMMHOT0O OOecreyeHus, yCTAHOBKa KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asiBUTENs TpeOyer
3aKJIFOYEHMS JIMIIEH3MOHHOTO WJIM HMHOTO COIVIAIIEHUs € MpaBooOjazaTesieM HpOrpaMMHOTO
oOecrnievyeHus, MpeaycMaTpUBAIOIIEr0 B3UMaHUE TUIaThl, PETUCTPALIUIO UM aBTOPU3ALINIO 3asBU-
TeJIS WIN TIPEAOCTaBICHHE UM IEPCOHABHBIX JTAaHHBIX.

2.3.2. CBejileHHs O MeCTe HAXOXKJCHHS OpraHa MECTHOTO CaMOYIPABJICHUS, MPEI0CTaB-
JSIFOIEr0 MYHULMIAIBHYIO YCIIyTy, rpaduke paboThbl, OYTOBOM ajjpece M aJpecax 3JIeKTPOH-
HOM MOYTHI JUIsl HAaNlpaBJieHUs1 oOpalleHull, 0 TeJeOHHBIX HOMEpaxX pa3MelIeHbl Ha OQUIHallb-
HOM HMHTEpHET-caiiTe MyHHIIUIIAIBHOTO 00pa30BaHus, Ha HUHPOPMALIMOHHOM CTEHJIE B 3aie MpH-
ema 3asiButesei, Ha EnnHom nopTtalie rocy1apcTBEHHBIX M MyHUIIUIAIBHBIX YCIyT (QyHKIHIT), a
TakKe B MIPUIOKEHUH | K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBenieHus 0 MeCTe HaX0XIeHUsT MHOTO(QYHKITMOHATLHOTO IIEHTpa, Tpaduke pado-
ThI, ajipece o(pULMANTBHOTO MUHTEPHET-CaiiTa, afipec AIEKTPOHHON MOYTHI, KOHTAKTHBIN TenedoH
1eHTpa Te’aeOHHOTO 00CTyKHBAHUS pa3MENIAtOTCs Ha HH()OPMAIIMOHHOM CTEHJIE OpraHa MeCT-
HOT'O CaMOYTIPaBJIEHUs U B IPUJIOKEHUH 3 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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2.3.4. Cenenus 00 opraHax rocyaapcTBEHHOW BJIACTH, OPraHax MECTHOI'O CaMOYyIpaB-
JIEHUs ¥ OpraHu3alysiX, y4acTBYIOIIMX B IIPEIOCTABICHUN MyHHULIUIIAIbHOMN yCIIyTH.

VY4acTByrolMe Opranbl TOCYIapCTBEHHON BIACTH, OPraHbl MECTHOTO CaMOYTIPaBJICHUS U
OpraHu3alK OTCYTCTBYIOT.

2.3.5. Ilpu obpaieHnn 3assBUTENSI B OpraH MECTHOTO CaMOYIIPaBJICHHS MMUCbMEHHO WIIN
yepe3 3JIEKTPOHHYIO MOYTy 3a IHOoJdydeHHeM HMHpopMaiuu (MOolMyd4eHUs KOHCYJbTallMK) 10 BO-
npocaM MpeAOCTaBICHHUS MyHUIIMTAILHONW YCIYT OTBET HANpPaBIsETCS B CPOK, HE MPEBBIIIAI0-
it 30 gHEH co qHS perucTpanuu oopaieHus.

2.3.5.1. 1o TenedoHy CrIENUAINUCTHI OpraHa MECTHOTO CAMOYIIPABICHHS AAI0T HCUYEPIIbI-
BAIOLIYI0 MH(POPMALIUIO 110 MPEAOCTABICHUIO MyHULIIMIIAILHON YCIYTH.

2.3.5.2. KoHcynbpTanuu no NpeaoCTaBICHUI0 MyHHUIMIIATBHON YCIYTH OCYLIECTBISIOTCS
CHELUAIMCTAMU OpraHa MECTHOTO CaMOYIPaBJIECHUs IPU JMYHOM OOpallleHHH B pabouee BpeMs
(npunosxxenue 1).

2.3.5.3. KoHCcynbpTanuu no npeAaocTaBIeHUI0 MyHHIMIIAIBHON YCIyTH OCYLIECTBIISIOTCS
IO CJICIYIOLINM BOTIPOCAM:

1) nmepeyHro JOKYMEHTOB, HEOOXOAUMBIX Ul NPEAOCTABICHUS MYHUIIMIIATILHON YCIIyTH,
KOMIUIEKTHOCTH (IOCTaTOYHOCTH) MPECTABICHHBIX JOKYMEHTOB;

2) MCTOYHUKY IOJY4EHHUS JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEICTaBICHUS MYHUIIM-
IIaJIbHOM YCIIyTH;

3) BpeMeHHM ITpHeMa 1 BbIIa4M JJOKYMEHTOB;

4) cpOKOB IIPEOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH;

5) mopsiaka o6GkajoBaHMs OEHCTBUI (Oe34eCTBUSI) U PEIICHUI, OCYIIECTBISEMBbIX U
NPUHUMAEMBIX B X0JI€ TIPEAOCTABICHHSI MyHUIIUIAIIEHOW yCITYTH;

6) MHBIE BOIIPOCHI, BXOJAIIME B KOMIIETEHIIMIO OpraHa MECTHOIO CaMOyIpaBlICHU,
IPEOCTABIISIONIETO MyHUIIUTIAIBHYIO YCIIYTY.

2.3.5.4. IIpu ocyiiecTBICHUH KOHCYJIbTUPOBAHUS CIIELUAIUCTBI OpraHa MECTHOTO CaMo-
yIpaBJICHUSI B BEXKJIMBOH M KOPPEKTHOH (hopMme, JTaKOHUYHO, IO CYHIECTBY BOIpPOCa OOS3aHBI
npeacTaBuThes (ykazarh (haMuIMio, UMs, OTYECTBO, JIOJDKHOCTB), JAaTh OTBETHl HA 3a/laHHBIC
rpakTaHKHOM BOTIPOCHI.

2.3.5.5. Eciau nocTaBineHHbIe TPaKAaHUHOM BOIIPOCH! HE BXOAAT B KOMIIETEHIIMIO OpraHa
MECTHOTO CaMOYIPAaBJICHHS, CHEIHAINCT HHPOPMHUPYET MOCETUTENS O HEBO3MOXXHOCTH TPENIO-
CTaBJICHUsI CBEJICHUHN U Pa3bsACHSAET €My MPaBO OOPATUTHCS B OpraH, B KOMIIETEHIIMIO KOTOPOTrO
BXOJISIT OTBETHI HA TIOCTABJICHHBIE BOTIPOCHI.

2.3.5.6. BpeMsi KOHCYJIbTAIIUH IPH JIMYHOM IpUEMe He JIOJKHO MPEBBIIIATh OHOTO Yaca
C MOMEHTa HavyaJia KOHCYJIbTHPOBAHUSI.

2.3.6. Opransl, MpeaoCTaBIAIONNE TOCYAAPCTBEHHBIE YCIYTH, U OpraHbl, IpeaoCTaBIIs-
IOIIME MYHUITUTIATIBHBIE YCITyTH, HE BIIPaBe TPEOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHuss TOKyMEHTOB M MH(OpMaIMKM WIM OCYILECTBICHHs NEHCTBUH, Mpe-
CTaBJICHHE WJIM OCYIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMHU aK-
TaMH, PEryJUpPYIOIIMMU OTHOILIEHHs, BO3HUKAIOUIME B CBS3U C IPEAOCTaBIEHUEM ToOCyAap-
CTBEHHBIX M MyHHIIUTIAIGHBIX YCIIYT;

2) mpejAcTaBiIeHUs TOKYMEHTOB U MH(OpMAIMK, B TOM YHCJE MOJITBEPKAAIOUINX BHECE-
HUE 3asBUTEJIEM IIJIATHI 32 MPEIOCTABIICHHE TOCYAAPCTBEHHBIX U MYHHUIIMIIATHHBIX YCIYT, KOTO-
pble HAXOJAATCS B PaCHOPSKEHUH OPTaHOB, NMPEIOCTABIISIOMINX TOCYIapCTBEHHbBIE YCIYTH, Opra-
HOB, TIPEIOCTABIISIONINX MYHUITUTIAIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIPaBJIeHUS JTMOO0 MOABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIPaBJICHHUS OpTraHU3aINi, YYaCTBYIOIINX B MPEAOCTABICHUH MTPEyCMOTPEHHBIX
yacThio 1 ctarbu 1 Hactosmero denepanbHOTO 3aKOHA TOCYJApCTBEHHBIX M MYHHIIMITATbHBIX
YCIIyT, B COOTBETCTBUU C HOPMAaTHBHBIMM ITpaBOBbIMU akTamu Poccuiickoit denepanuu, Hopma-
TUBHBIMHU IIPABOBBIMU aKTaMu cyOBekToB Poccuiickoit ®Denepanuu, MyHUIUIAIbHBIME TPaBO-
BBIMH aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUCHHBIX B ONPEICICHHBIN 9acThI0 6 HACTO-
AIel CTaThU MEpPeYeHb JTOKYMEHTOB. 3asBUTEIb BIPABE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI U
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UH(OPMALIMIO B OPraHbl, MPEIOCTABISIONINE TOCYJapCTBEHHBIC YCIIYTH, U OpPraHbl, MPea0CTaB-
JSIFOIIME MyHULMIIATIbHbIE YCIYTH, 10 COOCTBEHHON MHUIIMATHUBE;

3) oCyIIeCTBICHUS NEUCTBUN, B TOM YHUCIIC COTJIACOBAHM, HEOOXOMUMBIX IS MOJTyde-
HUS TOCYJJapCTBEHHBIX U MyHMLIMIAIBHBIX YCIYT M CBSI3aHHBIX C OOpaIlleHUEM B UHBIE IrOCy1ap-
CTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHUs, OpraHU3aluy, 3a UCKIYEHUEM I10JIy-
YEHUs YCIyI U IOJydyeHHs] JOKYMEHTOB M HMH(OpMAaIUM, NPEJOCTABIAEMBIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIYT, BKIIOYEHHBIX B IIEPEYHU, YKa3aHHbIE B yacTu | cratbu 9 HacTo-
amero denepanbHOro 3aKoHa;

4) mpencTaBieHUs] JOKYMEHTOB M MH(pOpPMAaLUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh IPH NE€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEAOCTABIIEHUS TOCYIapCTBEHHON WJIM MYHMLMIIAJbHOW YCIyTH, JIUOO B MPENIOCTABICHUN
roCyAapCTBEHHON MM MyHHULMIIAIBHOM YCIIYTH, 32 UCKIIOYEHUEM CIEAYIOIUX CIIy4acs:

a) U3MeHEeHHe TPeOOBaHMWN HOPMATHUBHBIX IPABOBHIX AKTOB, KACAIOUIMXCS MPEAOCTaBIIe-
HUS TOCYNapCTBEHHON MM MyHULMIIAIBHOHN YCIYTH, II0CIIE IEPBOHAYAIBHON [TO1a4M 3asBICHUS
0 MPEIOCTABICHUH TOCYIAPCTBEHHON UM MYHUIIUIIAIBHON YCIIYTH;

0) Hamuuue OmMOOK B 3asBJICHUU O HPEJOCTABIEHUHM I'OCYIApCTBEHHOM MM MYHHIIM-
NaJbHOM YCIIYTU U JOKYMEHTaX, MOJAAHHbIX 3asBUTEJIEM IOCIE NIEPBOHAYAIBHOIO OTKa3a B MpHU-
eMe JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEAOCTABICHUS rOCY1apCTBEHHON WM MYHUIUMIAIbHON
yCIIyTH, MO0 B MPEAOCTaBICHUU T'OCYJApPCTBEHHON WM MYHHUIIMNAIBHOM yCIYyTd U HE BKIIIO-
YEHHBIX B [IPE/ICTABICHHBIN PAHEE KOMIUIEKT JOKyMEHTOB;

B) HCTEUEHHE CPOKa JEHCTBHS JOKYMEHTOB HJIM M3MEHEHHE MHPOPMALUHU MOCIE MEePBO-
HAyaJIbHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS TOCYapCTBEH-
HOW WJIM MYHHIMIAIBHOW YCIyTH, JIMOO B MPEJOCTaBICHUH TOCYAAPCTBEHHON WM MYHUIIH-
MaJIbHOU YCIIYTH;

T') BBISBIICHHE JOKYMEHTAIBHO IMOATBEPKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WM
IPOTUBOIPABHOrO JeicTBus (0e31eicTBUS) TOHKHOCTHOTO JIMIA OpraHa, MpeloCTaBIISIOIIEro
rOCy/apCTBEHHYIO YCIYTY, UM OpraHa, MPeI0CTaBIIAIOIEr0 MyHULIUIIAIbHYIO YCIYTY, Tocy1ap-
CTBEHHOT'0 WJIM MYHUIIUNAJIBHOTO CIIy’Kallero, pabOTHUKa MHOTO(QYHKLMOHAIBHOTO IEHTPA, pa-
0OTHHKA OpraHM3aliu, IpeIycMOTpeHHON yacThio 1.1 crathu 16 Hactosmero denepanbHOro
3aKOHa, MIPU MEePBOHAYAILHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIS MPeloCcTaBiIe-
HUS TOCY/IapCTBEHHON MJIM MYHULIMIIATBHON yCIIyTH, TM0O0 B IPEIOCTABIEHUU IOCY1apCTBEHHON
WIM MyHULMIAJIBHOW YCIIyTH, O YEM B MIHCBMEHHOM BHJIE 3a MOJAIMUCHIO PYKOBOAMTENS OpPraHa,
MIPEIOCTABIISAIONIEr0 TOCYIaPCTBEHHYIO YCIIYTy, UM OpraHa, MpeAoCTaBIsIONIer0o MyHUIUIAIb-
HYIO YCIYTY, PYKOBOAMTENS MHOTO()YHKIIMOHAJIBHOIO IIEHTpa MpU MEepBOHAYAIILHOM OTKa3e B
pueMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHUS TOCYIapCTBEHHON WJIM MYHUIIMIIAb-
HOW yciyru, Ju0O0 PYKOBOAWTENS OpraHW3alluu, MpeaycMOTpeHHOM dacTtbio 1.1 cratem 16
HacTosuero deaepanbHOro 3aKOHA, YBEAOMIISIETCS 3asBUTENb, a TAK)XKE MIPUHOCATCS WU3BUHEHUS
3a J0CTaBJIEHHbIE HEY100CTBA.

2.4. Pe3ynbTaT MpeaoCTaBICHUS] MyHHUIIUIIATBHON yCITYTH.

PesynpTaToM npenocTaBieHuss MyHULUIIAIBHON YCIYTH SIBISIETCS:

1) BbI1aya BBIMMCKH U3 MOXO3SHCTBEHHOW KHUTH;

2) 0TKa3 B BbIJIa4y€ BBIMHUCKH U3 MOXO35ICTBEHHON KHUTH.

2.5. Cpoxk mpeiocTaBIIeHUs MyHHIIHITATEHOUW YCITYTH.

OOt Cpok MpeocTaBIeHUsT MyHHIIUIIAIBHOM YCIyru cocTaBisieT He 6oree 10 nHeit ¢
MOMEHTa OOpalleHHs 3asiBUTENS B OPraH MECTHOTO caMoyIipaBiieHus. B ciydae npezacraBieHus
3asgBUTENEM 3asBJICHUS uyepe3 MHOroyHKIIMOHANBHBIA LEHTP CPOK NPHUHATHS PELICHHUS O
MPEIOCTaBIEHUN MYHMIIMIIAJIbHOW YCIYI'M HMCUHUCISETCS CO JHs Tepefadd 3asBieHus MHo-
ro()yHKIIMOHAJILHBIM IIEHTPOM B OpraH MECTHOTO CaMOYIPaBJICHHUS.

2.5.1. Cpok MpHUHSTHS PEUICHUsI O MPUOCTAHOBIICHUH MPEIOCTABICHUS MYHHUITUTATBEHON
YCIIyTH.

OcHoBaHMsI JJI1 TMPUOCTAHOBJIEHMS MPENOCTABICHUS MYHUIUNAIBHON YCIyTd OTCYT-
CTBYIOT.
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2.6. TlepeueHb HOPMATHUBHBIX IPABOBBIX aKTOB, HEMOCPEICTBEHHO PETYIHPYIOUTUX
MPEIOCTaBIICHNE MYHULIMIIATBHON YCIYTH.

[IpenocraBiieHne MyHULUMIIAIBHON YCIYI'M OCYLIECTBIISIETCS B COOTBETCTBMM CO CIIENY-
IOLIUMH HOPMATUBHBIMU MPABOBBIMH aKTAMHU:

1) Koncturyuueii Poccuiickoit denepanuu;

2) I'paxxnanckum koaekcoMm Poccutickoii @enepanu;

3) ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-P3 «OO6 oOumx MpUHIUIAX OpraHu3a-
UM MECTHOTO camoyImpaBiieHus B Poccuiickoit denepanuny;

4) denepanpabiM 3akoHOM 0T 07.07.2003 Ne 112-®3 «O JUYHOM MOACOOHOM XO3siii-
CTBEY;

5) ®epepanpabiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX TAHHBIXY;
(«Poccuiickas raseray», 29.07.2006 Ne 165);

6) ®enepanbubiM 3aKkoHOM OT 27.07.2010 Ne 210-@3 «O6 opranuzanuu mpeaocTaBIeHUs
rOCY/IapCTBEHHBIX U MyHUIUNAIBHBIX YCIYT»;

7) Tlocranosnenuem I[lpaButensctBa P® ot 26.03.2016 No 236 «O tpeOoBaHMSIX K
MPEIOCTABICHUIO B AJIIEKTPOHHON (hOpMe TOCYTapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT»;

8) IIpukazom Muncenbxo3a Poccun ot 11.10.2010 N 345 («O0 yTBepxacHuu HOpMBI U
MOpsAIKA BEICHUSI TTOXO3SUCTBEHHBIX KHUT OPraHaMU MECTHOT'O CaMOYIIPaBJICHHs MOCEICHUN U
OpraHaMM MECTHOI'O CaMOYIIpPaBJIEHMsI TOPOJCKUX OKPYroB» (3aperucrpupoBaHo B MuHiocte
Poccun 22.11.2010 N 19007);

9) Ipukazom DenepanbHOM CITyKOBI FOCYIAPCTBEHHON PErMCTPaIliK, KaaacTpa U KapTo-
rpadun ot 07.03.2012 Ne [1/103 «O6 yTBepxkaeHun GOpMbI BBIMUCKH U3 TOXO35HCTBEHHOM KHH-
I'M O HAUIMYUM Y TPak/laHWHA TPaBa Ha 3€MENbHBINA YUaCTOK»;

10) YcraBoM MyHUIIMTIAIBHOTO 00OPa30BaHMUS;

11) Ionoxxernrem 00 oprane MECTHOTO CaMOYTIPABJICHHUS;

12) uHBIMH MyHUIIUTIAIBHBIMY PABOBBIMU aKTaMU (TIpY HAJIUYHH);

2.7. VcueprnipIBarOIuil mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOpMa-
TUBHBIMH MIPABOBBIMU aKTaMH JUISl IPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH U YCIYT, KOTOpBIE
ABIIAIOTCS HEOOXOAMMBIMU U 00SI3aTENIbHBIMHU Il MPEAOCTABICHUS MYHULUIAIBHON YCIIYTH,
MOIJIEKAITUX MTPEICTABICHUIO 3asBUTENEM, TTOPSAIOK MX TIPEIOCTaBICHUSI.

2.7.1. OcHOBaHHWEM JUTsI IPEAOCTABICHUS MYHHUIIUIIAIBHOW YCIIYTH SBIISIIOTCS 3asBICHUE
(mpunoxenue 3), a TakKKe AOKYMEHTHI, IPEJCTaBICHHbIE B OPTaHbl MECTHOTO CaMOYTpPaBICHUS
Ha JJMYHOM TIpHUeMe, Wi 4epe3 EnuHbIil mopTan rocyapCTBEHHBIX M MYHHIUTIAIBHBIX YCIYT
(pynk1mit) tu60o nogaHHble Yepe3 MHOropyHKIMOHATIBHBIN LIEHTP:

1) JIOKYMEHT, y0CTOBEPSIOMINN JTUUYHOCTh IPAKIaHUHA;

2) TOKYMEHT, yIOCTOBEPSIOLINI MpaBa MPeCTaBUTENs 3asiBUTENS (B Cilydae oOpalieHus
MIPEJICTaBUTEIIS 3asIBUTENS).

2.8. IlepeueHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBI-
MU aKTaMU JJIsl IPEJOCTaBICHUSI MyHULIMIIATbHON YCIYTH, KOTOPbIE HAXOAATCS B PaclopsKEHUN
rOCy/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAMOYTPABJICHHSI U WHBIX OPraHOB, Y4aCTBYIO-
[IMX B MPEAOCTABICHUN TOCYIapCTBEHHBIX WJIM MYHHUIMIIAJIBHBIX YCIYT, U KOTOpHIE 3asBUTEIb
BIIpaBe MPEACTABUTh 110 COOCTBEHHON MHULIMATHBE.

JIOKyMEHTBI, MOoJy4yaeMble OpraHaMu, NMPeAO0CTaBISIONIMME MYyHHUIMIIAIbHYIO YCIYTY, B
HOps/IKE MEKBEJIOMCTBEHHOTO B3aMMOJICHCTBHS, B TOM YHMCIIE B YIOJIHOMOYEHHBIX (heaepab-
HBIX OpTraHax HCIIOJIHUTENbHON BJIACTH, OPTaHaX MECTHOTO CaMOYIIPaBJICHUsI, HE MPEAyCMOTpe-
HBI.

2.9. 3ampet TpeOOBATh OT 3asIBUTEINSI MPEIOCTABIICHUE WHBIX IOKYMEHTOB U WH(POpMAIUN
WM OCYIIECTBICHUS JEHUCTBHUM ISl MOTYYSHHUS] MyHUITUTIAIBHON YCITyTH.

3anperniaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mpenocraBieHue AOKYMEHTOB M MH(OPMAIIUK MU OCYIIECTBIEHHS JEHCTBHMA, KOTO-
pBle HE MpexyCMOTPEHBl HOPMATHBHBIMH IPABOBHIMH aKTaMH, PETYJIHUPYIONIMMH OTHOIICHUS,
BO3HHKAIOIINE B CBSI3U C MIPEJOCTaBICHUEM MYHULIMIIAILHON yCITyTH;
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2) mpenocTaBlieHHe JOKYMEHTOB M HH(OPMAIUH, KOTOPhIE HAXOIATCSA B PACIOPSKCHHUH
OpraHoOB, OKa3bIBAIOIIMX I'OCY/IaPCTBEHHbIE YCIYTH, UHBIX TOCYAApCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPABJICHHUSI, OpTraHU3aIMil B COOTBETCTBUM C HOPMATHUBHBIMH IPABOBBIMU aKTa-
Mu Poccuiickoit denepanyiu, HOpMaTUBHBIMU MPABOBBIMU aKTaMH AJITAMCKOTO Kpasi, MyHUIIH-
NajJbHBIMU MPABOBBIMU aKTaMH, 33 UCKIIOUCHHUEM JJOKYMEHTOB, YKA3aHHBIX B 4acTH 6 CTaThbu 7
®depnepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHuzamnuu NpeoCTaBICHUS Tocyaap-
CTBEHHBIX 1 MyHUITUTIAIBHBIX YCITYT.

Oprany MeCTHOTO CaMOYyTpaBJIEHUS 3allpeIlaeTcss OTKa3bIBaTh B MPUEME 3a1poca U UHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIS TPEJOCTABICHUS MYHHIIMITATLHOW YCIYTH, a TAaKXKe B MPEI0-
CTaBJICHUHU YCIIyTU B CIIy4ae, €CJIU 3alpoc U JOKYMEHThI, HEOOXOJUMbIE Ui €€ PeI0CTaBICHUS,
MOJIaHbl B COOTBETCTBUH C MH(POpPMAIMEH O CpOKaX M MOPSIKE MPEIOCTABICHUS MYHUIUIATb-
HOM yciyru, onyOiMKoBaHHON Ha EnuHOM moprane rocyJapCTBEHHBIX U MyHHUIIMITAIBHBIX YCIYT
(pyHKIIHIT).

2.10. WcuepnbiBaromuii nepedyeHb OCHOBAHUN Ui OTKa3a B MpUEMe JTOKYMEHTOB, HE00-
XOJUMBIX JIJIs IPEAOCTABIICHUS] MYHULIUITAIbHON YCITyTH.

OcHoBaHusl ISl OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.11. VcuepnpiBaromuii mepevyeHb OCHOBAHUU ISl OTKa3a B MPEAOCTABICHUN MYyHHIIH-
MAJIbHOU YCIIyTH.

3asBUTEIO OTKA3BIBAETCS B MIPEAOCTABICHUN MYHUIIUIIAILHON YCIYTH B CITy4dasiX:

1) HempencTaBICHUS TOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.7.1 AJIMUHHCTPATUBHOTO pe-
rJIaMEHTa,

2) 3asABHUTENb HE COOTBETCTBYET TPEOOBAHHUSAM, YCTAHOBJICHHBIM IMYHKTOM 1.2 AJIMUHH-
CTPaTUBHOTO perjiaMeHTa.

Pemenne 00 oTka3e JAOKHO CoJep>KaTh MOTHBUPOBAHHBIE OCHOBAHMS OTKa3a B MpPEJO-
CTaBJICHUU yCIIYTH.

2.12. TlepeuyeHb yciyr, KOTOpbIE SIBISIOTCA HEOOXOJUMBIMU U O0S3aTeIbHBIMU IS
MPEAOCTABICHUS] MYHUIIMTTAIIBHON YCIIYTH.

HeoOxonumbie u o0si3aTenbHbIe YCIYTH ISl MPEAOCTABICHUS MYHHUIIMIIATBLHOU YCIIyTH
OTCYTCTBYIOT.

2.13. Tlopsanok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJIApPCTBEHHON MOLUTMHBI WM MHOMN
TJIaThl, yCTAHOBJICHHOMW 3a MPEJ0CTABICHHE MYHUIIUTIAIIBHON YCITYTH.

MyHununanpHas yciayra npeaocTaBisieTcs OecriaTHoO.

2.14. MakcuManbHBIA CPOK OKHJIAHUS B OYEPE]IU IPH IMMOJaue 3asBICHUS O MPEIOCTaB-
JICHUM MYHMIIMMAIBHOW YCIYTH U TPHU MOTYYSHHH pe3yJbTaTa MPeIOoCTaBIeHUS MYHUIIUIATh-
HOM YCITyTH.

Cpok 0oxHJ1aHUs B OUY€pEeU MPH MoAaue 3asBICHUS O MPEIOCTAaBIECHUN MYyHUIIUNIATbHON
YCIYTH U TP TOJIYYCHHH Pe3ysbTaTa MPEAOCTaBICHUS MYHHUIIUTAIHHOM YCIYTH HE JIOJDKEH
MpeBbIIaTh 15 MUHYT.

2.15. Cpox perucrpanuu 3asiBICHH O MPEIOCTABICHUN MYHUIUITAIBHON YCITyTH.

Perucrpanusi JOKyMEHTOB, MOJIaHHBIX 3asBUTENIEM, B TOM UHCJE B 3JIEKTPOHHOM BHJIE,
OCYIIECTBIISIETCS B JIEHDb MTpHEMa.

2.16. TpeOGoBaHMs K TTOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIIUNIATbHAS YCITY-
ra, K MECTaM OXKHJIaHHWs, MECTaM JIsl 3aIIOJIHEHHSI 3asBJICHUN O MPEIOCTaBICHUN MYHUIUTIATb-
HOW yCIyru, HHQOPMAIIMOHHBIM CTeHJaM ¢ o0pa3laMu WX 3alOJIHEHUs U MepPeUYHeM JOKYMEH-
TOB, HEOOXOIMMBIX JJIS TPEAOCTABICHNUS] MYHUIIUTIAIIBHON yCITyTH.

2.16.1. TlomernieHue, B KOTOPOM OCYIIECTBISETCS IPUEM 3asiBUTENEH, JODKHO 00eCTedn-
BaTh:

1) koMpopTHOE pacmoNoKeHre 3asBUTENS U JOHKHOCTHOTO JIMI[A OpraHa MECTHOTO ca-
MOYTIPaBJICHHUSI,

2) BO3MOXHOCTh ¥ YI0OCTBO 0(OpMIICHHUS 3asIBUTENIEM TUCHMEHHOTO 00pallieHus;

3) mocTyn K HOPMATHBHBIM IMPABOBBIM aKTaM, PETYJIUPYIOIINM IMPEIOCTaBICHUE MyHH-
[UTIATBHON YCIYTH;
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4) nanuune nH(GOPMAIIMOHHBIX CTEHJIOB C 00pa3liaMy 3allOJHEHUs 3asBJICHUN U Teped-
HEM JJOKYMEHTOB, HEOOXOMMBIX AJISl IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

2.16.2. TpeboBaHus K 00CCIICYCHUIO YCIOBUI JOCTYITHOCTH MYHHUIUIIATILHOW YCIIYTH JIIS
JIMILL C OFPAaHUYEHHON BO3MOXKHOCTBIO:

OpranomM MECTHOTO CaMOYIIpaBJICHHs OOECIEYMBACTCS CO3JaHUE WHBAIMIAM CIIEAYIO-
IIUX YCJIOBHM JOCTYIHOCTH MYHHUIMIIAIBHOM yCIyrd U 00BEKTa, B KOTOPOM OHA IPEJOCTaBIIs-
eTcsL:

BO3MOKHOCTb O€CIPENSITCTBEHHOI'O BX0Jla B OOBEKT U BBIXO/A U3 HEro, COJEHCTBHE UH-
BTNy IPH BXOJE B OOBEKT M BBIXOAE W3 HEro, MHPOPMHUPOBAHWE WHBAIUAA O JOCTYITHBIX
MapuipyTax oOLIECTBEHHOIO TPAHCIIOPTA;

BO3MOKHOCTh TIOCQ/IKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO IMEpPEea BXOJIOM B
00BEKT, B TOM YHCJIE C UCIOJIb30BAHUEM Kpecaa-KOJSICKH, IIPU HEOOXOAUMOCTH — C MOMOILBIO
pabOTHUKOB OOBEKTA;

BO3MOKHOCTh CaMOCTOSATEJIBHOTO IEPEABUKEHHS IO TEPPUTOPUU OOBEKTa B LIESAX J10-
CTymna K MECTy HpPeAOCTaBICHHSI MyHHIUIIAIBHOW YCIIyTH, B TOM YHCJIE C TIOMOIIBIO paOOTHUKOB
00BEKTA;

COIPOBOKACHNE MHBAIUIOB, MMEIOLINX CTOHKME HApYHICHUs (YHKIMU 3PEHHUS U CaMmo-
CTOSITENIBHOTO MEPEABMKEHMS, IO TEPPUTOPUU OOBEKTA;

OKa3aHWe WHBAIMJAM TIOMOIIHM, HEOOXOAMMOU JUIsl TOJYYEHHUS B JOCTYITHOW JUIS HUX
¢dopme umHboOpMaLMU O MPaBUIIAX MPEIOCTABICHUS MYHUIMINAIbHON yCIyTH, B TOM 4HClIe 00
oopmieHnr HEOOXOAUMBIX JUIS €€ MOTyYeHHsI JOKYMEHTOB, O COBEPIIEHUH APYTHUX HEOOXOH-
MBIX JACHUCTBUI, a TaK)Ke MHOM MOMOIIM B NPEOAOJIEHUN OapbepoB, MEIIAOIINX HOTYYEHUIO HH-
BaIMJJAMH MYHUIIUTNIAIHON YCIIyTH HapaBHE C APYTUMH JHIIAMHU;

Ha/JIexallee pa3MelleHue HocuTened MHpOpMaluu, HeoOXoaAuMon ans obecrnedeHus
OeCIpensATCTBEHHOTO JOCTYIa WHBAIUIOB K O0OBEKTaM M YCIyraM C y4eTOM OrpaHHYeHHH UX
KHU3HENIEeATEIIbHOCTH;

obecrniedyeHre JI0mycka Ha OOBEKT COOAKM-TIPOBOJHHMKA MPU HATUYHUH JOKYMEHTA, MOJ-
TBEP>KAAIOLIETO €€ CleUabHOe 00yUYeHHUE, BBIAAHHOTO 10 (hopMe U B MOPSAKE, YTBEPKIECHHOM
npukazoM MuHHCTEpCTBa TpyAa U coluanbHOM 3auuThl Poccuiickoit @enepauuu ot 22.06.2015
Ne 368n «O6 yTBepkaeHHU (HOPMBI JOKYMEHTA, MOATBEPXKAAIOLIET0 CleUalbHOEe 00yueHHe
COOaKU-TIPOBOIHUKA, H TTOPSAKA €TO BBITAUN.

2.16.3. UnpopmupoBaHue 3asBUTEICH MO MPEAOCTABICHUIO MYHUIIUMNAIBHON YCIyTH B
gacTu (pakTa MOCTYIUICHHs 3asBJICHUS, €r0 BXOJSIINX PETHCTPAIIMOHHBIX PEKBU3UTOB, HaMMe-
HOBAHUS CTPYKTYPHOI'O MOJIPA3/IeIeHUsI OpraHa MECTHOIO CaMOYIpaBJIeHUs, OTBETCTBEHHOTO 32
€r0 UCIIOJTHEHHE, H T.I1. OCYIIECTBIISET CIIEIHATUCT OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

2.16.4. Mecta nHbOpMHUPOBaHHUS, MPEAHA3HAYECHHBIE JJI1 O3HAKOMJICHUS 3asBUTENECH C
MHPOPMAIMOHHBIMA MaTepHuaiaMu, OOOpYyIyIOTCS CTE€HJaMH, CTYJIbSIMH M CTOJAMH ISl BO3-
MOKHOCTH 0(OPMIIEHUS JOKYMEHTOB.

2.16.5. Ha nHpOpMaIMOHHBIX CTEH/IaX OpraHa MECTHOTO CAMOYITPABICHHS Pa3MeNIaeTcs
cieayrouias nHpopManus:

1) u3BIEUEHNS M3 3aKOHOAATENBHBIX W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CO/EPIKa-
IIUX HOPMBI, PETYIUPYIOLINE JesITeIbHOCTD M0 MPEJOCTaBICHUI0 MYHUIIUIAIBHON YCIyTH;

2) rpaduk (pexxuM) pabOThl OpraHa MECTHOTO CAaMOYIpAaBJIEHHS, MPEAOCTABIISIIONIETO
MYHUIIUTNAIBHYIO YCIYyTy, OPTaHOB TOCY/IapCTBEHHOW BJACTH, MHBIX OPraHOB MECTHOI'O CaMo-
yIpaBJICHUS ¥ OPTaHU3AINH, YIaCTBYIONINX B MPEIOCTABICHUN MYHUITUIIAIHLHON YCITyTH;

3) AIMUHHCTPATUBHBINA perlaMeHT NPe0CTaBICHUS MyHUIIUTIAIBHON yCIyTH;

4) MecTo HaXOXIEHHsI OpraHa MECTHOTO CaMOYIIPaBJICHUS, MPEIOCTABIISIFOIIETO MyHH-
[UNAJIBHYIO YCIIYTY, OPraHOB IOCYJapCTBEHHOW BIIACTH, MHBIX OPraHOB MECTHOTO CaMOYIPaB-
JICHUS ¥ OpPTaHU3aIlNi, YIaCTBYIOIINX B TIPEAOCTABICHUN MyHHIIUMTIAIIEHOW YCITYTH;

5) TenedoH I CIIPaBOK;
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6) aapec ANIEKTPOHHON MOYTHl OpraHa MECTHOTO CaMOYIPABJICHHUS, MPEIOCTABISIONIEIO
MYHHIIMIIATIBHYIO YCIYTY, OPraHOB IOCYAapCTBEHHOM BIIACTH, MHBIX OPTaHOB MECTHOTO CaMo-
yIpaBJICHUS U OPTaHU3alUi, yYaCTBYIOUINX B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

7) ampec OpUIMAIBHOIO MHTEpPHET-caliTa OpraHa MECTHOTO CaMOYIIPaBJICHUS, MpPeo-
CTaBISIOUIETO MYHHIMIIAIBHYIO YCIYTY, OPraHOB TOCYJapCTBEHHOH BJIACTH, MHBIX OPraHOB
MECTHOI'O CaMOYTIPABJICHUs U OpraHU3aliii, yYaCTBYIOIIUX B MPEAOCTaBICHUN MYHUIIUIAIBHOMN
YCIIyTH;

8) MOpSAAOK MOTy4YeHUS KOHCYJIbTalUi;

9) nmopsiiok 00XkaIoBaHUs pelIeHui, neiicTBuil (0e31eiicTBIS) TOHKHOCTHBIX JIMI] OpraHa
MECTHOI'O CaMOYIIPaBJICHHUS, IPEIOCTABISIONIEIO MYHUILIUIIATBHYIO YCIIYTY.

2.16.6. Tlomemnienue Ay OKa3aHUS MYHHIMITAIBLHOW YCIYTH JODKHO OBITH OCHAIIECHO
CTYJbSIMHU, cToNaMU. KoOJIMYecTBO MeECT OXHIaHUS OINpeAessieTcss HcxXoas U3 (haKTHUecKoi
Harpy3KH U BO3MOXXHOCTH JJISl pa3MEIICHUs B 3aHUH.

2.16.7. KaGuHer npuema 3asBUTENIEH JTODKEH OBITh 000pYyI0BaH WH(DOPMAITMOHHOMN Ta0-
JMYKON (BBIBECKOW) C yKa3aHMEM HOMepa KaOuHeTa, GaMUINU, UMEHH, OTYECTBA U JIOJKHOCTU
CIEIMANINCTA, BEIYIIEro MpUeM, a TaKkxke rpaduka padoThl.

2.17. Tloka3aTenu JOCTYITHOCTH U Ka4eCTBA MyHHIIUIIATBHON YCITyTH.

2.17.1. lleneBble 3HaUEHUS MOKA3aTeNsl TOCTYIHOCTH U KayecTBa MYyHHIIUIIATBLHOU yCITy-
TH.

. €JIEBOEC 3HAYCHHE
ITokazaTenu kayecTBa U AOCTYITHOCTH MYHUIIMIIAJIBHOW YCIIYyTH 1

MoKazaTess
1. CBOEBpEMEHHOCTh
1.1. % (mons) cayyaeB IpeaOCTaBIECHUS YCIYTH B YCTAHOBIICHHBIH CPOK 90-95%
C MOMEHTA C/Iauu JOKYMEHTA
2. KayecTBO
2.1. % (nons) 3asgBUTENECH, YIOBIETBOPEHHBIX KAUECTBOM IpOIecca 90-95%
MPEIOCTABICHUS YCITYTH
2.2. % (noms) cmy4yaeB IPaBUIBHO O(OPMIIEHHBIX TOKYMEHTOB JOJIK- 95-97%
HOCTHBIM JIMIIOM (perucTpanus)
3. ocTynHoCTh
3.1.v% (momnst) 3asBUTENEH, YAOBIETBOPEHHBIX Ka4€CTBOM U MH(OpMa- 95-97%
1uel o0 mopsiaKe MPeOoCTaBICHHS YCIyTH
3.2. % (monst) cmydaeB MpaBUIIHLHO 3aMIOJIHEHHBIX 3asSBUTENIEM JJOKYMEH- 70-80 %
TOB U CIIJaHHBIX C IEPBOTO paza
3.3. % (mons) 3asBUTENEH, CUUTAIONIUX, YTO TIPEACTaBlIeHHAas HHPOP- 75-80%

Marus o0 yciayre B cetu IHTEpHET AOCTyNHA U TIOHSATHA

4. Ipouiecc 00xkamoBaHUs

4.1. % (momnst) 000CHOBAHHBIX Kajl00 K 00IIEeMy KOJIMYECTBY OOCITYKEH-

o 0,2%-0,1%
HbIX 3asiBUTEJCH 0 JAHHOMY BHUJY YCIYT

4.2. % (nonist) 000CHOBaHHBIX ajlo0, paCCMOTPEHHBIX B YCTAHOBJICH-

. 95-97%
HBIM CPOK

5. BexxnmBocTh

5.1. % (mons) 3asBUTENEH, YAOBIETBOPEHHBIX BEKIUBOCTHIO TOIK-
HOCTHBIX JIHII

90-95%

2.18. Vuble TpeOOBaHUS, B TOM YHCIIE YUYUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTABICHUS
MYHHUIMIIAIBHOW ycayru yepe3 MHOroQyHKIMOHAIBHBIA IIEHTP U OCOOCHHOCTH IMpeaocTaBIie-
HUSI MyHULIMTIAIBHOW YCIYTH B 3JIEKTPOHHOH (opMme.

2.18.1. Oprana MecTHOTO CaMOYIIpaBJICHUSI 00ECIIEYNBAET BOSMOKHOCTD TOJyUSHHS 3a-
SBUTEJIEM MH(OpMAIMK O MPEJOCTaBIIEMON MyHHUIMIAIBHON yciuyre Ha O(QUIIMaTbHOM HHTEp-
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HET-caiiTe MyHUIIMNAILHOTO 00pa30BaHusl, HHTEpHET-caliTe MHOro(yHKIMOHAIBHOTO [IEHTpa, a
TakXe Ha EqUHOM noprane rocyJapCTBEHHbIX M MyHHUIMIIANBHBIX YCIYT (QYHKLIUN).

2.18.2. [Tpu mpenocTaBlIieHUU YCIyT B 3JIEKTPOHHOUN (popme mocpeacTBoM EnuHoro mop-
TaJla TOCYAAPCTBEHHBIX M MyHULIIUIAIBHBIX YCIYT ((PYHKLMI) 3asiBUTENIO 00€CIICUNBACTCS:

1) IMonyuenne uHGOPMAIMH O MOPSAKE M CPOKAX MPEIOCTABICHUS YCIYT'H B COOTBET-
CTBHUH C TyHKTOM 2.3.1.1 AIMUHUCTPAaTUBHOIO PErIaMEHTA.

2) 3anuch Ha MPHEM B OpraH MECTHOTO CaMOYIPABJICHUS Ui TOJIyYeHHUs pe3yJibTara
IIPEIOCTABIIEHUS YCIIYT'H IOCPEACTBOM EnuHOro nopraia rocyJapCTBEHHBIX M MyHHUIIMITAJIBHBIX
yenyr (QyHKImiA):

3anuch Ha NMPUEM NIPOBOJUTCS MOCPEACTBOM ENMHOrO noprana rocyaapCcTBEHHBIX U My-
HUIMNAIBHBIX YCIyT (QyHKIMN).

3asgBUTENIO MPEIOCTABISIETCS BO3MOXHOCTh 3allUCH B JIIOObIE CBOOOAHBIE ISl NpHEMa
JaTy U BpeMs B IpefesiaX YCTaHOBJICHHOTO B opraHe (opraHusaiuu) rpaduka npuema 3asBuTe-
nei.

3) ®opmMupoBaHue 3arpoca MOCPEICTBOM 3allOJHEHUS AIEKTPOHHON (OPMBI 3ampoca Ha
EnnnoMm noptaie rocy1apcTBEHHbIX U MyHHUIMIAIbHBIX YCIyT (QyHKIMN):

dopMHUpoBaHUE 3arpoca 3asBUTEIEM OCYIIECTBISETCS IMOCPEICTBOM 3aIlOJIHEHUS DJIEK-
TpoHHOM (hopMbl 3ampoca Ha EnuHOM mopTane rocyJapCTBEHHBIX M MYHHUIUIAIbHBIX YCIyT
(pyHKIHIT) 6€3 HEOOXOAMMOCTH JTOTIOJHUTEILHOM IMOAaYH 3arpoca B Kakoi-mu00 HHOH Gopme.

Ha Eaunom nopraiie rocy1apcTBEHHBIX U MyHULMINAIbHBIX YCIyT (pyHKLuMI) pa3mernia-
I0TCs1 00pa31Ibl 3aMIOJTHEHHS 3asIBICHHUS.

dopmaTHO-JIOTHYECKas MpoBepka c(hOpPMUPOBAHHOIO 3aIllpoca OCYLIECTBISETCS aBTOMa-
TAYECKH TIOCIIC 3aMOJIHCHHS 3asIBUTEIIEM KaXKJI0TO M3 MOJIeH 3JIeKTpOHHOU (popmbl 3ampoca. [Ipu
BBISIBICHMM HEKOPPEKTHO 3aIllOJHEHHOTO IOJIs 3JIEKTPOHHOW (hopMbl 3ampoca 3asiBUTENb yBe-
JOMJISIETCSL O XapaKTepe BBISIBICHHON OMIMOKM M TIOPSIIKE €€ yCTPaHEHUs IMOCPEICTBOM HUH(OP-
MAaIMOHHOI'O COOOIIEHHUS HEITOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu hopmupoBaHUM 3anpoca 3assBUTEIIO0 00ECTICYUBACTCS:

BO3MO>XHOCTb KOIIMPOBAHUS M COXPAHEHHUs 3ampoca sl MPeJOCTaBICHUS MyHHIMIIAIb-
HOH YCIIyTH;

BO3MO’KHOCTb Ie4aTy Ha OyMa)XHOM HOCHTENE KOIHH JIEKTPOHHOU (OPMBI 3a1poca;

COXpaHEHHE paHee BBEJEHHBIX B JIEKTPOHHYIO (opMy 3ampoca 3HaU€HUH B JIHOOOH Mo-
MEHT T10 JKEJIAHUIO M0JIb30BaTENs], B TOM YMCIIE MPH BO3ZHUKHOBEHUH OLIMOOK BBOJA M BO3BpaTe
JUIsl IOBTOPHOTO BBOJ1a 3HAYEHUH B AIEKTPOHHYIO (popMy 3arpoca;

3aIl0JIHEHHUE MOJIeH 3JeKTPOHHOM (opMBI 3ampoca 10 Hayana BBOAA CBEJCHM 3asBHTE-
JIEM C UCIOJIb30BaHUEM CBEJICHUH, pa3MElLIEHHBIX B (peliepabHOM rocyaapcTBeHHON HH(popMma-
MOHHOU cucteme «EnuHas cuctema WISHTU(UKAUN M ayTeHTU(UKALUN B UHPPACTPYKTYpE,
oOecneunBaromiel UHPOPMAILIMOHHO-TEXHOJIOTUYECKOE B3auMO/IeiicTBIE MH(POPMALIMOHHBIX CH-
CTEM, MCIOJIb3YyEMBIX AJIS IPEAOCTABIECHNS TOCYJaPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT B DJIEK-
TPOHHOU (hopme» (Hanee — enuHas cucTeMa HAEHTU(UKAUY U ayTeHTU(UKAINK), U CBEACHUH,
ONyOJMKOBAHHBIX HAa EMMHOM mopTasne rocyAapcTBEHHBIX U MYHUIMNAIbHBIX YCIyT (QyHKLUI),
B YaCTH, Kacarouleicsi CBEeJeHH, OTCYTCTBYIOUINX B €IMHON CUCTEMe MACHTHU(UKAIMY U ayTeH-
TU(DUKAIHH;

BO3MOXXHOCTh BEpHYTHCS Ha JI00OW M3 3TANOB 3allOJIHEHUS 3JIEKTPOHHOM (hOpMBI 3ampo-
ca 0e3 moTepu paHee BBEJICHHON MH(opMaIuu;

BO3MOXXHOCTh JIOCTyNa 3asBHUTENs Ha EQMHOM moprane rocylapCTBEHHBIX U MYHUIU-
HaJbHBIX ycayr (QyHKIuMIT) K paHee MOJaHHBIM UM 3allpocaM B TeUEHHE He MEHee OJHOTO roja,
a TaKKe YaCTUYHO c(pOPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEE 3 MEeCSAIIEB.

CchopMupoBaHHbBII M TMOAMUCAHHBIM 3alpoc HAMpaBiIseTcs B OpraH MECTHOTO caMo-
yIOpaBleHUsl MOCpeACTBOM EnuHOro mnoprajna rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pyHKIIHIT).

4) [puem 1 perucTpaiusi OpraHoM (OpraHu3alueii) 3ampoca U UHbIX JOKYMEHTOB, HE00-
XOJUMBIX JJIs1 IPEJOCTABIEHUS MyHULIUIIAIbHON YCIYTH.
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Opran MeCTHOTO CaMOyMpaBleHUs OOEeCreurnBaeT MpHUEeM JOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEJOCTaBICHUs] MYHUIIMIAIBHONW YCIyTH, W PETUCTPALMIO 3ampoca B COOTBETCTBUU C
yHKTOM 3.2.3.2 AIMUHUCTPAaTUBHOT'O PEIJIaMEHTa,

5) [Monyuenue cBeieHU O X0/I€ BBIIOJIHEHHUS 3aMIpoca.

3agBUTEIb UMEET BO3MOXKHOCThH MOJMYYeHHUS MH(OPMAIMH O XOJ€ MPEIOCTABICHUS MY-
HUIUNAIBHOMN YCITyTH.

Nudopmanus o xoie MpeIoCTaBICHUs MyHHUIIUITATLHOW YCIYTH HAMPABISICTCS 3asiBUTE-
JII0 OPraHOM MECTHOTO CaMOYTPAaBJICHHS B CPOK, HE MPEBBIIAIOIMIUNA OJTHOTO pabovyero IHs MO-
CJIe 3aBEPUICHMS BBIIIOJIHEHUSI COOTBETCTBYIOIIETO JEHCTBUS, C UCIIOJIb30BaHUEM cpelcTB Enu-
HOTO TOpTaja rocy1apCTBEHHBIX U MYHULIUNAIBHBIX yCIyT (GyHkuuii). [Ipy Hanuuum cooTBeT-
CTBYIOLIMX HacTpoek B JInuHoMm kaOuHere 3asBuTens Ha EnnHOM mopTaine rocynapCcTBEHHBIX U
MYHUIIMIIATIBHBIX YCIyT HH(OPMAILIUS O X0JIe IPEIOCTaBICHUS! MyHHUIIUITAILHOM YCIyTH Harpas-
JsIeTCsl B YKa3aHHBIE CPOKHU TAKKE M Ha DJICKTPOHHYIO TIOYTY 3asiBUTEJIS.

[Ipn mpenocTaBieHWHM MYHUUUINAIbHONW YCIYIH B JJIGKTPOHHOH (opMe 3asBUTEINIO
HaIpaBJIsAETCS:

a) yBeJOMJICHHE O 3allCH Ha MpUEM B OpraH (OpraHHU3aIHI0), COJAepIKallee CBEICHHS O
nare, BpeMEHH U MecTe TpueMa;

0) yBeIOMIIEHHE O TMpUEME W PErucTpaluH 3ampoca, CoJepikallee CBEACHHUsS O (akTe
IpUeMa 3arpoca M Hadajle NpOoLEeAypbl MPEAOCTaBICHUs YCIYyTH, a TaKKe CBEACHMS O JaTe U
BPEMEHH OKOHYAHUS MPEIOCTABIICHUS YCIYTH;

B) YBEIOMJIEHHE O pe3yJibTaTaX PAaCCMOTPEHMsI 3allpoca, COJEpIKallee CBEACHUS O IMpH-
HSTUU TIOJIOKUTEIBHOTO PEIICHUsI O MPEJOCTAaBICHUH YCIYTd U BO3MOXKHOCTH TOJYUYUTH pe-
3yJbTaT MPEIOCTABICHUS YCIYTH JM00 MOTHBUPOBAHHBIN OTKA3 B IPEAOCTABICHUH YCIIyTH.

6) JocynebHoe (BHecyaeOHOE) 0OkaoBaHUe peLIeHU 1 AeicTBUil (0e31eiCTBuUS) opra-
Ha (OpraHu3alyM), TOJDKHOCTHOTO JIMIAa opraHa (OpraHu3anuu) Ju00 rocyIapCTBEHHOTO WIIU
MYHHIIMIIAJIBHOTO CITYKAIIIETo.

B nenax npenocTaBieHus YCIyr OpraH MECTHOTO CaMOYIPaBJIE€HUS 00ECIEeYHBAET BO3-
MO>KHOCTbH JIJISl 3asiBUTENSl HANIPABHUTh Kano0y Ha pelleHus, AeHCTBUs WK Oe37eiCTBHE TOJIK-
HOCTHOTO JIMI]a OpraHa MECTHOTO CaMOYIIPaBJICHUS, MPEJOCTABISAIONIEI0 MYHUIUIAIbHYIO
yCIIyTy, B TOM 4YHCIEe MOCpeACTBOM EnumHOro mopTaiia rocyAapCTBEHHBIX U MYHHUIIUIAIbHBIX
yeiyr (pyHKIMKA) B COOTBETCTBUU C pa3zesioM V AJIMUHHCTPATUBHOTO PETrJIaMEHTA.

2.18.3. Opran MecTHOTO caMOYIIpaBJi€HHUS O0eCleYrBAeT BO3MOXKHOCTH IMONYYEHHUS U
KOITUPOBAHUS 3asIBUTEIIIMA Ha O(QUITHAIIEHOM HMHTEPHET-CAliTe MYHHIIMITAILHOTO 00pa30BaHMUS,
a Takke Ha EnquHOM mopTalie rocyJapCTBEHHBIX U MYHUIIMTNIATBHBIX yenyT (hyHKIui) hopm 3a-
SIBIICHUH ¥ WHBIX JJOKYMEHTOB, HEOOXOIMMBIX JUIS TTOJIYICHUS MYHUITUITALHON YCIIYTH B DJICK-
TPOHHOM BH/IE.

I11. CocTaB, moc/1e10BaTEJbHOCTh U CPOKH BBINOJHEHUS A/IMMHICTPATHBHBIX NPOLEAYP,
TpeOoBaHUsl K NMOPSIAKY UX BbINOJHEHHUS, B TOM YHcJe 0CO0CHHOCTH BbINOJTHEHUS] AAMHHU-
CTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popme

bnok-cxema mnpenocTaBieHMs] MYyHMLIMIIAJbHOW YCIYTM INpPHUBEACHA B MNPUWIOKEHUH 4
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIaMEHTa.

3.1. Onucanue nocnea0BaTeIbHOCTH JEHCTBUI MPHU NMPEIOCTABICHUN MYHHUIIUIAIbLHON
YCIIYTH.

IIpenocraBiieHne MyHUIIMNATBHON YCIyTH BKIJIIOYAET B ceOs cleaylolue agMUHUCTpa-
TUBHBIE NPOLIETYPHI:

1) npuem TOKYMEHTOB, UX PEruCTpaIus;

2) pacCMOTpEHHE W TPOBEPKa JTOKYMEHTOB, MOJArOTOBKA pe3yJibTaTa MpeO0CTaBICHUS
MYHMIMIIAJIbHON YCIIyTH;

3) npuHATHE pElIeHUs O MPEAOCTaBICHUHM WM 00 OTKa3e B MPEJOCTaBICHUH MYHMIIU-
NaJbHOW YCIIyTH, MHQOPMHUPOBAHUE M BbIJaua pe3yjIbTaTa MPEJOCTaBICHUS MYHHIUNAIbHON
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YCIIyTH.

3.2. Ilpuem 3asiBjieHUs U JOKYMEHTOB, HX PerucTpaIus.

3.2.1. IOpunnveckue (HhakThl, SBISIONMECS OCHOBAHUEM JIJIsl HAYaJla aIMUHUCTPATUBHON
POLEAYPHIL.

OcHoBaHMEM JUIsl Hayaja IPEIOCTABIICHUS MYHUIUNAIBHON YCIyru SBISETCS JUYHOE
oOpailieHre 3asBUTENS B OpraH MECTHOI'O CaMOYIIPAaBJICHUS C JTIOKyMEHTaMH, HEOOXOIUMBIMU
JUIS TIOJTYYEHUsI MyHUIMIAIBHON yCIyrH, 1100 HampaBieHne HeOOXOJUMBIX JOKYMEHTOB B Op-
raH MECTHOTO caMOyIpaBlieHus 4yepe3 MHOroyHKUIMOHANbHBIM LIEHTP WK B 3JEKTPOHHOU
¢dopme ¢ ucnonbzoBanueM EaMHOTO moprana rocynapcTBEHHBIX W MYHHIMIIAIBHBIX YCIYT
(byHK1IMIT) B HHDOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu « THTepHET».

3.2.2. CBeneHusi 0 JOHKHOCTHOM JIUIIE, OTBETCTBEHHOM 32 BBITIOJHEHUE aMUHUCTpPA-
TUBHOTO JIEUCTBHUSA, BXOJSIIETO B COCTaB aIMUHUCTPATUBHOMN MPOLIETYPHI.

BrinosiHeHne NaHHOW aJIMHUHUCTPATUBHOM NPOLIEAYPHI OCYIIECTBISETCS CIELHATUCTOM
OopraHa MECTHOTO CaMOYTpaBJIEHHs, OTBETCTBEHHBIM 3a MPUEM M PErHCTpaIUIo 3asiBieHUs (Aa-
Jiee — CIeUaucT).

3.2.3. ConepxaHue aIMHUHUCTPATUBHOTO JICHCTBUS, BXOJSIIEIO B COCTaB aJIMUHHUCTpPA-
TUBHOH MpOLEeypbl, MIPOJOJKUTEIBHOCTD U (MJIM) MAKCUMAJIbHBIN CPOK €r0 BBIITOJIHEHUS.

3.2.3.1. Ilpu au4HOM OOpalIeHUM 3asSBUTENS CIEIUAIUCT, OTBETCTBEHHBIA 32 MPUEM
JIOKYMEHTOB:

1) ycranaBiauBaeT npeaMeT oOpallleHus, JUYHOCTD 3asiBUTENs (TIOJTHOMOYHUS MPEICTABU-
TEJsI 3asIBUTEIIA);

2) npoBepseT MPaBUIBLHOCTh OPOPMIICHUS U KOMIUIEKTHOCTh MIPEJICTABICHHBIX IOKYMEH-
TOB Ha MPEJAMET COOTBETCTBHSI TPEOOBAHUSAM K MPEIOCTABIISIEMBIM IOKYMEHTAM.

3) obOecrieunBaeT BHECEHHUE COOTBETCTBYIOIICH 3alHMCU B KypHAI PErHCTpallH C yKasa-
HHUEM JIaThl IpHEeMa, HOMEpa yBEIOMJICHHS, CBEICHHI O 3asiBUTEJIE, HHBIX HEOOXOMMBIX CBEJIe-
HUUN B COOTBETCTBHUH MOPSIKOM JETOMPOU3BOICTBA HE TIO3/IHEE AHS MMOTYYCHHS YBETOMIICHUSI.

B ciyuyae oOHapyskeHus: olIMOOK B IPEICTABICHHBIX 3asBUTEIEM JOKYMEHTax IpH JIUY-
HOM OOpalleHHMH WM MHOTO HECOOTBETCTBUSA TPEOOBAHUSAM 3aKOHOJATEIbCTBA, CHELUATHUCT
OOBSACHSET 3aBUTEIIO COJEPKAaHUE OLUIMOOK M MPOCUT YCTPAHUTH OIIMOKU WIIM MPHUBECTH UX B
COOTBETCTBUE C TPEOOBAHUSIMH 3aKOHO/1aTENILCTBA;

[o 3aBepuieHnM mpreMa JOKYMEHTOB IIPH JIMYHOM OOpallleHuU CHEeUHATUCT HOpMUPYET
pacIucKy B NpueMe JJOKyMeHTOB. B pacnucke yka3piBaeTcsi HoMep oOpallleHus, Jata perucrpa-
Uy oOpallleHusl, HAUMEHOBAHUE MYHUIUMNAIBbHOM YCIyrH, MepeyeHb JOKYMEHTOB, MpEACTaB-
JICHHBIX 3asBUTEJIEM, CPOKM NPEJOCTABIECHUS YCIyTH, CBEACHHUS O CIEHUAINCTE, NPUHSBIIETO
JIOKYMEHTBI U UHbIE CBEJCHUS, CYLIECTBEHHBIC JUISl MPEIOCTABICHNUS MYHULIUIAIBHON YCIyTH.
Pacnincka dopmupyercs B IByX 3K3eMILIApax, 00a IK3eMIUIIpa MOAMHCHIBAIOTCS CIIELUAINCTOM
U 3asBUTENIEM, OJIMH 3K3EMIULIp MepefaeTcs 3asBUTEII0, BTOPOH OCTAeTCs B OpraHe MECTHOIO
CaMOYTIpaBJICHHUS.

[Ipu nuuHOM OOpaleHNH 3asiBUTEINb BIIpaBe MPEACTaBUTh MO0 COOCTBEHHON MHUIIMATHBE
KOIIUU JIOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIKE.

B ciydae, ecnu mpenacTaBieHHbIE 3asgBUTENEM JOKYMEHTHI HE 3aBEpEHbl B yCTaHOBJIEH-
HOM MOPSIIKE, OOHOBPEMEHHO € KONMHUSMHU JOKYMEHTOB IPEIBSIBISIIOTCS UX OpUrHHaibl. Konus
JIOKYMEHTa I0CJe MPOBEPKU €€ COOTBETCTBUS OPUTHHANYy 3aBepsSeTCs JMILOM, MPUHUMAIOIIUM
JNOKYMEHTHI. [Ipy TMYHOM npenocTaBieHUH JOKYMEHTA CBEPKA MMPOU3BOAUTCS HEMEJIEHHO, T10-
CJie 4ero MoJIMHHUKY BO3BPAIIAIOTCS 3asSBUTEIIO JIULIOM, TPUHUMAIOIIUM JOKYMEHTHI.

3.2.3.2. Ilpu oOpamenuun 3asBuTessi yepe3 Equnblii mopraj rocyiapcTBeHHBIX H
MYHUIUNAJBHBIX YCJIYr ((PYHKIUI) JIEKTPOHHOE 3asBICHUE, 3al0JHEHHOE HAa EnuHoM mop-
Taje ToCyIapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT ((DYHKIMH) B COOTBETCTBUU C TMOJITYHKTOM 3
nyHkTa 2.18.2 AIMHUHHCTPAaTHBHOTO periiaMeHTa, epeaaercs B Enunyro nHpopMamonHyro cu-
creMy AJNITaliCKOTo Kpasi MPeAO0CTaBI€HUs TOCYITapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3J€K-
TpoHHOU popme (nanee — EVC).

IIpu HampaBiieHHM 3ampoca B 3JEKTPOHHOH (opMe B aBTOMATHYECKOM PEXHME OCY-
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IECTBIIACTCS (POPMATHO-TOTMYECKHI KOHTPOJIb 3a1poca.

Cnenuanuct, oTBETCTBeHHBIN 3a padoty B EMC, npu 06pabdoTke moctynupiiero B8 EMC
AJIEKTPOHHOI'O 3as1BJICHUS:

1) ycranaBnuBaeT npeaMeT 0OpaIieHus, TMYHOCTD 3asiBUTEIS;

2) npoBepsieT MPaBHILHOCTH O(OPMIICHUS 3asIBICHUS;

3) oOecrieunBaeT BHECEHUE COOTBETCTBYIOIIEH 3allMCU B KypHAI PEruCTpaly C yKasa-
HUEM JIaThl IPUEMa, HOMEpa 3asBJICHUS, CBEJCHUN O 3asiBUTENE, HHBIX HEOOXOAMMbIX CBEJCHHUN
B COOTBETCTBUU MOPSAKOM JEIONPOU3BOJCTBA HE MMO3JHEE THS MOTyUEHUs 3asBICHUSI.

ENC aBromaTtnuecku (GpopMupyeT HOATBEPKICHHE O MOCTYIUICHUH 3asBJICHUS U HAIIPaB-
JSIET COOTBETCTBYIOLIEE yBenomiieHue B «JIuuHblli kaOuneT» 3asBuTens Ha Exunom mopraie
TOCYIapCTBEHHBIX M MYHUITUNAIBHBIX YCIYT ((PYHKITHIA).

[locne mpuHsATHS 3ampoca 3asBUTENS] AOHKHOCTHBIM JIMIIOM, YMOJHOMOYEHHBIM Ha
IpeoCTaBlIeHNEe MyHHUIIMIIAIBHOM YCIIyTH, CTaTyC 3arpoca 3asBuTens B «JInuHOM KaOHHETe) Ha
Enunom nmoprase rocy1apcTBEHHBIX U MyHUIUNAIBHBIX YCIyT ((QyHKIUI) OOHOBIISETCS 10 CTa-
Tyca IPHHATO B pabOTy BEJOMCTBOM/3asIBIICHHE TPUHATO K PACCMOTPEHHION.

[Tocne peructparuu 3anpoc HampaBiseTcsl B CTPYKTYpPHOE MOpa3iesieHue, OTBETCTBEH-
HOE 3a MPEI0CTaBICHUE MyHUIIUIIAILHON YCIIyTH.

3.2.3.3. Ilpu oOpatienuu 3asButens 4yepe3 MHOroQyHKIIHMOHANBHBIN LIEHTp, CHEIUATHCT
MHOropyHKIIMOHAIBHOIO LIEHTPA NMPUHUMAET JTOKYMEHTHI OT 3asiBUTENII U INepedacT B OpraH
MECTHOT'O CaMOYTpPaBIEHUSI B MOPAIKE M CPOKH, YCTAaHOBJIEHHBIE 3aKIIOUYEHHBIM MEXIYy HUMU
COTJIALLICHUEM O B3aHMOJECHCTBHH.

Crenpanuct opraHa MECTHOTO CaMOYIIPaBIIEHUs, OTBETCTBEHHBIN 3a MPUEM M PETUCTpPa-
U0, TPUHUMAET 3asiBJICHUE U JJOKYMEHTHI 13 MHOTO(YHKIIMOHAIBHOTO IEHTPA M PETUCTPUPYET
UX B )KypHaJle peruCcTpaluy He MO3JAHee AHS MOCTYIUICHHsS 3asiBJICHHSI B OPraH MECTHOTO CaMo-
yIpaBiIeHUS.

3.2.3.4. Tlocne perucTpauuu 3asBlICHUsI CHEIHAIUCT, OTBETCTBEHHBIN 3a MPUEM U PEru-
CTpaLMIO 3asIBJIEHUS U JOKYMEHTOB, [I€pelacT 3asBJICHHUE C JOKYMEHTAMU PYKOBOIUTEIIO Opra-
Ha MECTHOTO CaMOYIIPaBJIEHUsI, KOTOPbI Ha3HAYAET CIIEHUATNCTA, OTBETCTBEHHOTO 32 PACCMOT-
peHue 3asdBJICHUS U NMPUIOKEHHBIX K HEMY JOKYMEHTOB (J1ajiee — «yINOJHOMOYEHHbIN cIenua-
JIUCT»), B COOTBETCTBUU C €T0 TOJDKHOCTHOM MHCTPYKIUEH.

B Teuenue onHoro pabodero JHs, CIEAYIOUIETO 3a IHEM MOCTYIUIEHUS 3asBJIE€HUS U MPU-
JlaraeMbIX JTOKYMEHTOB, 3asBUTENIO BPy4aeTcs (HampaBisieTcs) YBEOMIIGHHE O TpUeMe 3asiBiie-
HUS K PACCMOTPEHUIO.

3.2.4. Pe3ynbTaToOM HUCIIONHEHUS aAMUHUCTPATUBHON MIPOIEAYPHI SBISETCS:

1) IIpu nmpencraBiaeHUH 3asiBUTENEM 3asBJICHUS JIMYHO (HANPaBICHUU MOYTON) — MPHUEM,
perucTpanus 3asBJIEHUS U NPUJIAaraéMbIX JOKYMEHTOB. MaKCUMalbHBIM CPOK BBINOJIHEHUS ACH-
CTBUHM aJMUHHCTPATUBHON mporeaypbl — 30 MUHYT C MOMEHTA [10/1a4U B OPraH MECTHOT'O Camo-
yIpaBJICHUS 3asIBICHUS C KOMIUIEKTOM JOKYMEHTOB.

2) Ilpu npencraBieHnn 3asBUTENEM 3asBlIeHUs yepe3 EnunbIil mopran rocy1apcTBEHHbIX
¥ MyHUIIUTAIBHBIX YCIYyT (DYHKIUN) — MPUEM U PETHCTpallys 3asiBICHUS U YBEIOMIICHHE O pe-
ructpanuu depe3 «JInunplii xabuner» nubo. [Ipm HanMMYUM COOTBETCTBYIOIIMX HACTPOEK B
«JInuynoM kabuHeTe» 3asBuTens Ha EQuHOM mopTaie ToCylapCTBEHHBIX M MYHHUIIMITATBHBIX
yeyT (GyHKIH) YBEIOMJICHHE MOKET OBITh TaKKEe HAIIPABJICHO HA DJIEKTPOHHYIO IMOYTY 3asBU-
TEJs.

YBenomieHue 3asBUTENS O MOCTYIIJICHUH 3asiBJICHHS B OPIaH MECTHOTO CaMOYIIPaBJICHUS
OCYILECTBIISIETCS aBTOMATHYECKH B COOTBETCTBUU CO BPEMEHEM DPETUCTpPALMM 3asIBJIICHUS HA
Enunom mopTaine rocyjapcTBEHHbIX M MYHUIUMIAIBHBIX YCIyT (PYHKIMIA) (C TOUHBIM yKa3aHU-
€M YacoB U MHHYT).

VYBenomieHue 3asBUTEINS O PETUCTPAINU 3asBJIeHUs yepe3 «JImunbpiii kabuner» Ha Enu-
HOM TIOpTaJie TOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT (PYHKIHIA) OCYIIECTBISETCS] aBTOMA-
Truecku nocie BHeceHust B EMC cBeieHui 0 perucTpaiu 3asBJICHHUS.

3) Ilpu mpencTaBieHun 3asBUTEIEM 3asiBICHUS depe3 MHOTroQyHKIIMOHATBHBINA IEHTP —
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IIPUEM U PETUCTPALIMS 3asIBJIIEHUS U JOKYMEHTOB, Ha3HAUYEHUE YIIOJTHOMOYEHHOTO CIIELUAINCTA.
MakcuMalIbHBIN CPOK BBIMOJHEHUS ACHCTBUI aIMUHUCTPATUBHOM MPOILIEAYPHl — B TCUCHHUE JTHS
C MOMEHTa mnpuemMa u3 MHOTO(QYHKIHMOHAJIBHOTO LIEHTPAa B OpraH MECTHOTO CaMOYIpPaBJICHUS
3asBJICHUS C MPUJIAraeéMbIMU JOKYMEHTaMH.

3.3. PaccmoTpeHne M NpoBepKa 3asBJICHHUS M IOKYMEHTOB, IIOAr0OTOBKA pe3yJibTaTa
NpeAoCTABICHUSI MYHUIIMIIATBHOM YCJIYTH.

3.3.1. OcHoBaHmMeM AJisi HayaJla UCIIOJHEHHSI MIPOIeIyphl TPOBEPKH MaKeTa JOKYMEHTOB
Ha KOMIUIEKTHOCTb SIBJISIETCS HA3HAUEHHE YIIOJIHOMOYEHHOIO CIIeLHaINCTa.

3.3.2. YIIOJTHOMOYEHHBIM CHENHUAINCT B TEYCHHE OJHOTO pabovero AHs C AAThl MOCTYII-
JIEHUS K HEMY JOKYMEHTOB IIPOBEPSIET UX KOMIUIEKTHOCTh U COOTBETCTBHUE YCTAHOBJIEHHBIM 3a-
KOHOJIaTeIbCTBOM TPeOOBaHMSAM, HAJIMYME OCHOBAHUU JJISl OTKa3a B MPEJOCTaBICHUN MYHHIIH-
HaJILHOW YCIYT'M B COOTBETCTBUU C MYHKTOM 2.11 AMMHUCTPAaTUBHOIO PErjlaMeHTa.

3.3.3. Ilocne paccMOTpeHUs TOKyMEHTOB YIOJTHOMOYEHHBIH CHEIHAINCT OCYIIECTBIISAET
HOJArOTOBKY IIPOEKTa YBEAOMIIEHHUS O MPEAOCTABICHUM MYyHHLMIIAIBHOW YCIIyrH, JIMOO MPOEKT
yBEAOMJIEHHSI 00 OTKa3e B MPEAOCTaBICHUHM MYHUIIMIIAIbHOW YCIYTM U HalpaBisieT ¢ IPUIIO-
KEHHBIMM JIOKYMEHTaMM Ha COIJIaCOBAaHHE YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIAM B COOTBET-
CTBUHU C MOPSIIKOM J€JIONPOU3BOACTBA.

ITocne yero mpoeKkT yBeIOMJICHHMS O HPEJOCTaBICHUM MYHUIMMNAIBHOM YCIyru JUO0
IPOEKT yBEIOMIIEHUS 00 OTKa3€ B MPEIOCTABICHUN MYHULUIIAIBHON YCIYI'M HaIllpaBIISIFOTCS Ha
HOJIKMCh PYKOBOJUTEIO OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

3.3.4. Pe3ynbTaToM BBHINOJHEHHS aJMHUHUCTPATUBHON MPOLEAYPHI SBJISACTCS IMOATOTOBKA
IPOEKTa BBIIUCKU U3 MOXO35HCTBEHHOW KHUTU JMOO0 MPOEKTa yBeAOMIIEHUs 00 OTKa3e B Mpejio-
CTaBJICHUH MYHHULIMIIAJIbHOW YCITyTH.

CpOK BBINOJHEHUS JTaHHON aIMUHUCTPATUBHON NPOLIEYPbl HE TOJDKEH MPEBBILIATh MATH
THEH.

3.4. IlIpunsaTHE pelIeHUs O NMPeJOCTABJICHUN WIN 00 0TKa3e B MPeAOCTABJICHUN MY-
HUIHMNAIbHON ycayru, nHGOpMHpPOBaHMe H Bbla4ya pe3yJibTaTa NpPeJoCTABJICHUS MYHHU-
NUNAJIBHON YCIyTH.

3.4.1. OcHOBaHMEM JUI Hayalla aJJMAHUACTPATUBHOMN MPOIEAYPHI TI0 IPHHATHIO PEIICHHS
0 TnpenocTaBieHnu (00 OTKa3e B MPeNOCTABICHNN) MyHHUIMIIATBHON YCIyTH SIBISETCS MOCTYII-
JICHHE PYKOBOJUTENIO OpraHa MECTHOI'O CaMOYIIPaBJIEHUS MOATOTOBIEHHBIX YIIOJIHOMOYEHHBIM
CHELHATUCTOM U COTJIACOBAHHBIX YNOJHOMOYEHHBIMU JOJDKHOCTHBIMHU JIMIIAMH TIPOEKTA yBe-
JIOMJIEHUSI O TIPEJOCTABIEHUU MYHULMNAIBHON YCIYIM, W HPUIOKEHHBIX TOKYMEHTOB JINOO
IPOEKTa YBEJJOMJIEHHUsI 00 OTKa3e B MPEJOCTABICHUN MyHUIIMIIATIBHON YCIIyTH C YKa3aHUEM MO-
TUBUPOBAHHBIX IPUYHMH OTKA3a.

3.4.2. PykoBoaUTENIb OpraHa MECTHOI'O CaMOYIPAaBJIEHUs PacCMaTpUBAeT MpeACTaBIICH-
HbI€ JJOKYMEHTBI, MOJIUCHIBAET BBIMUCKY M3 MOXO3SIICTBEHHONW KHUTH JIMOO yBelOMIIEHHE 00
OTKa3e B MPEAOCTABICHUHM MYHMIMIAIBHOW YCIyTH M HAlpaBlisieT UX YINOJIHOMOYEHHOMY CIie-
HAAUTACTY. MaKCUMaJIbHBIN CPOK BBIMOJHEHUS JEHCTBUN JAHHON aMUHUCTPATUBHOW MPOLEAY-
pBI HE JIOJDKEH MPEBBIIATh NATH paboyux AHEH.

3.4.3. NadopmupoBaHre U BhIJa4a pe3ysibTaTa MPeJOCTABICHUSI MyHHIIUTIAIBHON yCITy-
TH.

3.4.3.1. YIOTHOMOYEHHBIN CIIEUAIMCT HE TI03/IHEE YeM uepe3 TPpU pabodmx JTHs CO JIHS
IOPUHATHS OJHOTO U3 YKa3aHHBIX B MyHKTE 2.4 AJMHUHHCTPATUBHOTO PErjlaMeHTa pelIeHHi BbI-
JaeT WM HaNpaBIsieT MO aJpecy, YKa3aHHOMY B 3asBJICHHH, J1MO0 yepe3 MHOropyHKIMOHAIb-
HBIM IIEHTp 3asBUTENIO JOKYMEHT, ITOATBEP)KAAIOIIUN MIPUHATHE OJHOIO M3 YKa3aHHBIX pellle-
HUM.

3.4.3.2. Ilpu obOpamienun 3asBuTelns depe3 EnuHbld mopTan rocyJapcTBEHHbIX U MYHH-
UIANBHBIX YCIyT (QyHKIMI) YBEIOMIIEHHE O IPUHATOM PEIICHUH U 0 HEOOXOIUMOCTH SIBUTHCS
3a MOJIy4eHHEM pe3yibTara (YBEIOMIIEHHE O CTaTyce 3asBJICHMs) HAIpPAaBIIAETCS 3asBUTEIIO B
«JInuynbiit kaOuner» 3asBUTENs HAa EQuMHOM moprane rocyAapCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr (pynkuuit). [Ipu HamMuuu COOTBETCTBYIOUIMX HACTPOEK B «JIMUHOM KabHHETE» 3assBUTEINS
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Ha EnuHOM moprane rocyiapcTBEHHBIX U MyHUIMNATBHBIX YCIyT (QyHKIUIT) yBegoMiIeHHE MO-
KeT ObITh TAK)KEe HAIIPABJICHO HA JIEKTPOHHYIO MIOYTY 3asBUTEIIS.

3.4.3.3. Ilpu mpenocTaBieHMH MYHUIMIAIBHON yciayrd depe3 MHOro(pyHKUHOHAIb-
HBIH LEHTP OpPraH MECTHOI'O CaMOYIIPaBIICHU:

1) B cpok, ykasanHblii B nyHkTe 3.4.3.1 pasnena |ll AnMuHUCTpaTUBHOIO perjiameHTa,
HalpaBseT pelIeHUe O MPEeJOCTABICHUU WM 00 OTKa3e B IPEAOCTaBIEHUM MYHHULUIAIbHON
ycinyrd B MHOTO(YHKIIMOHAJIBHBINA IIEHTP, KOTOPBIH COOOIIAeT O MPUHITOM PEIICHUH 3asBHUTE-
JIIO ¥ BBIIAET COOTBETCTBYIOLIUI JOKYMEHT 3asBUTEIIO MPHU €ro oOpameHuu B MHOTopyHKIHO-
HAJIBHBIA LEHTP (IIPU OTMETKE B 3asBJICHUH O MOJYYEHUH pe3yibTaTa yciayru B MHOrodyHKIH-
OHAJIPHOM IICHTpE);

2) B cpoK, yka3aHHblli B nyHKTe 3.4.3.1 pasnmena |ll AnMuUHUCTPAaTUBHOIO perjiameHTa,
COOOLIAET O MPHUHITOM PEIIEHUH 3asIBUTEIIO U BbIJAET COOTBETCTBYIOIUI JOKYMEHT 3asBUTEIIIO
IPU €ro JMYHOM OOpalmieHnH J100 HAmpaBisieT Mo ajpecy, YKa3aHHOMY B 3asBJICHUU, a TAKXKe
HarnpasisgeT B MHOroQyHKIIMOHAIBHBIN LIEHTP YBEAOMIIEHHE, B KOTOPOM PACKPBIBAET CYTh pe-
LIEHUsI, IPUHATOTO 110 OOpAIIECHHIO, YKa3bIBa€T ATy NMPUHATHUS pelieHus (Ipu OTMETKE B 3asiB-
JIEHUHU O NOJYYEHUHU YCIyTH B OPraHe MECTHOT'O CaMOYIIPABIICHMS).

3.4.3.4. 3asBuTento mepenaroTCs JOKYMEHTHI, TIOATOTOBIEHHBIE OPraHOM MECTHOTO ca-
MOYIIPABJICHUS 10 pe3ybTaTaM MPENOCTABICHNS MyHULUIIAIIBHON YCIYTH, a TAKKE JOKYMEHTBI,
MOJIIEXKALUE BO3BPATY 3asBUTEIIO 110 3aBEPIICHUIO NPEAOCTaBICHMS YCIYTH (IIPU HAJIUYUN).

Bbiaya OKyMEHTOB POU3BOIUTCS 3asiBUTEINIO JIUOO TOBEPEHHOMY JIMILY 3asBUTEIIS IPU
IPEIbSABICHUH JOKYMEHTA, YOCTOBEPSIOIIErO JUYHOCTh, a TAK)KE JIOKYMEHTA, MOATBEPKIAL0-
IIEr0 MOJIHOMOYHS 10 MOJIyYEHHIO IOKYMEHTOB OT UMEHH 3asBUTEIN (1151 TOBEPEHHBIX JIULT).

[Ipu BblAAuE TOKYMEHTOB 3asBUTENb JAET PACIUCKY B MOJIYYEHUU JOKYMEHTOB, B KOTO-
pOH yKa3bIBAIOTCS BCE JJOKYMEHTBI, IEPEJaBAEMbIC 3asIBUTEIIO, AaTa MEepelad JOKYMEHTOB.

3.4.4. Pe3ynbTaTOM BBINTOJHEHHS 3 IMUHUCTPATHBHOMN MPOLIEAYPHI SBISETCS:

1) BeIIaYa BBIMUCKH U3 MTOX035HCTBEHHOI KHUTH;

2) BbIa4a (HaIMpaBlIeHHUE) YBEIOMIICHHUSI 00 OTKa3e B MPEAOCTABICHHH MYHUIIUTIAIBLHON
YCIIyTH.

MaxkcuManbHbIA CPOK BBIMOJHEHHS JAaHHOM aIMHHUCTPATUBHON MPOLIEAYPHI HE JOJKEH
IIPEBBILIATD MATH JHEH.

IV. ®opMbI KOHTPOJIS 32 HCIIOJHEHHeM AIMHHHCTPATHBHOIO pPerjiaMeHTa

4.1. KoHTpoJb 32 NpeA0CTaBICHUEM MYHHUIMIIAIbHON yCIyTH OCYIIECTBIIsAETCS B opme
TEKYIIEro KOHTPOJISI 32 COOJIIO/IEHUEM U MCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIUIIA-
MU OpraHa MECTHOIO CaMOYIPABJICHUS IMOJOXKEHUN AJMUHHCTPATUBHOIO PETIAMEHTA, IJIaHO-
BBIX M BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI M Ka4eCTBa MPEIOCTaBICHUS MyHULIUIIAJILHON YCIIYTH.

4.2. TlopsoK OCYLIECTBICHUS TEKYIIEro KOHTPOJIA 3a COOJIOJAEHHUEM M HCHOJHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUN AJIMUHUCTPATUBHOIO perjiaMeHTa u
UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIUX TPEOOBAaHUS K MPEOCTABICHUIO MY-
HULAMIAJIBHOM YCIIYTH, a TaKKe 3a MPUHATUEM PELICHUN OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIH-
[[aMH OCYILECTBIISETCS TJIABOM aJIMHUHUCTPALMA MYHHUIUNAIGHOTO 0Opa30BaHMUs, PYKOBOJUTEIEM
OpraHa MECTHOT'O CaMOYTIPABJICHUS U HAYAJIbHUKOM CTPYKTYPHOTO MOAPA3EIICHUS] OpraHa MECTHO-
r'0 CaMOYIIpaBJICHUS.

4.3. ITopAtoK ¥ MEPUOANYHOCTD IIPOBENCHHUS IIJIAHOBBIX Y BHEIUIAHOBBIX IPOBEPOK IOJI-
HOTBHI ¥ KayecTBa MPEJOCTABICHUS MYHUIUIAIBHON YCIyTH, B TOM YHCJE MOPSAIOK U (HOPMBI
KOHTPOJIA 3a MOJHOTOW M Ka4eCTBOM €€ IPEIOCTABIEHUs, OCYIECTBIAETCSI COOTBETCTBEHHO Ha
OCHOBAHMU €KETOJHBIX TUIAHOB PabOThI ¥ IO KOHKPETHOMY OOpAaIlEHHIO.

[Ipu exxeroaHoN MIaHOBOW MPOBEPKE PACCMATPUBAKOTCS BCE BOIPOCHI, CBSI3aHHBIE C ITPEO-
CTaBJICHHEM MYHHUIIUIAIBHON YCITYTH (KOMITJIEKCHBIE TPOBEPKH) MM OTAEIbHBIE BOIIPOCHI (TEMaTu-
YECKHE TTPOBEPKH).

Jns mpoBeAcHUS NPOBEPKM IIOJIHOTHI M KAayeCTBAa IIPEIOCTABICHUS MYHHUIUIIAIBHON
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yciyru (popMHUpyeTcss KOMHUCCHS, COCTaB KOTOPOH YTBEpKIaeTCs TTaBOi (3aMEeCTUTEIIEM TJIaBhl)
AJIMUHUCTPAIMY MyHHUIIUTIATEHOTO 00pa3oBaHusl.

PesynbraThl AeATENBHOCTH KOMUCCHU O(QOPMIISIOTCS B BUAEC AKTa MPOBEPKH MOTHOTHI H
KauyecTBa MPEJIOCTaBICHUs] MYHHUIIUIIAILHON yCIyru (manee — «AKT»), B KOTOPOM OTMEUaroTCs
BBISIBJICHHBIC HEJOCTATKU U MPEJIOKEHHUS 110 UX YCTPAHEHUIO. AKT MOJMUCHIBAETCS YICHAMHU KO-
MMCCHH.

4.4. OTBETCTBEHHOCTh MYHMIIMIAIBHBIX CIY>KAIIUX OpPraHa MECTHOTO CaMOYIpaBJICHUS
AnTalicKoro Kpasi ¥ MHBIX JIOJDKHOCTHBIX JIWIIL 32 pelIeHus U JeicTBus (0e31eiicTBUe), MpUHUMA-
eMble (OCYIIECTBIISIEMBIC) B X0/1€ NMPEAOCTABICHHUS MYHUITUIATBLHON YCIYTH.

ITo pe3ynbpTaTam MpOBEACHHBIX MTPOBEPOK, B CIyUae BBIABJICHHS HAPYIICHUN MpPaB 3asBHU-
TeJeH, OCYIIECTBIIACTCS MPUBJICYCHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHUU C 3a-
KOHOJ1aTesIbcTBOM Poccuiickoit deaepanuu.

[lepconasibHast OTBETCTBEHHOCTH JOKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYIpaBiICHUS
3aKpEIUIIETCS B UX JIOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUM C TPEOOBAaHUSAMH 3aKOHO7a-
tenscTBa Poccniickoit denepanun.

V. locyneoublii (BHeCy1e0HbIIi) MOPAIOK 00:KaT0BAHUSA pPellieHuil u aeicTBuii (0e3-
AeilicTBHS) OPraHa, NpeIoCTABJSIONIEr0 MyHUIIMIAIBHYI0 YCJIYTY, a TAKKe J0JKHOCTHBIX
JIUI, MYHM UM IAJbHBIX CJIYKAIUX

5.1. 3asButens (€ro MpeICTaBUTENb) UMEET MPaBO O0XKAJIOBATh PEIICHUS U JEHCTBUS
(Oe3nelicTBUE) OpraHa MECTHOTO CAMOYTPABJICHHUSI, IPEIOCTABISIONIEI0 MYHUIIUTIATBHYIO YCITy-
ry, JOJKHOCTHOTO JIMIAa JTUOO MYHHUIIMIIAIBHOTO CIY’KaIlero, MpUHSTHIE (OCYIIECTBISIEMbIC) B
X0/JIe MPe0CTABICHHS MyHUIIUTIAIBHOMN YCIYTH, B J0Cy1e0HOM (BHECY1€0HOM) MOPSIKE.

5.2. 3asBUTENh MOXKET OOPATUTHCS C KATOOOH, B TOM YKCIIC B CICAYIONIUX CITydasx:

1) HapyleHue CpoKa PEruCTpalMK 3alpoca 3asBUTENS O MPEIOCTaBICHUU MYHUIIUTIAb-
HOH YCIIyTH;

2) HapylIeHHEe CPOoKa MPEAOCTABICHNUS MyHUIIUTATEHON YCIIyTH;

3) TpeboBaHUE Yy 3aABUTENS TOKYMEHTOB, HE IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU ITPaBO-
BbIMU akTamu Poccuiickoit denepanuy, HOpMATUBHBIMH NPABOBBIMU aKTaMH AJTANCKOTO Kpas
Y MyHUIIUTIAJTbHBIMH MPABOBBIMU aKTaMU JIJIS PEOCTABICHHUS] MyHHUITUTIATBHOW YCIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHB-
HBIMM IIPaBOBbIMHM akTaMu Pocculickoit denepanuy, HOPMaTUBHBIMU TPAaBOBBIMU aKTaMH AJl-
TalCKOro Kpasi, MyHUIUMIIAIbHBIMU MPABOBBIMU aKTaMHU JJIsl MPEIOCTAaBICHUS MyHUIUIAIbHOU
YCIIyTH, y 3asiBUTEIIS;

5) oTKa3 B MPeIOCTaBIEHUN MYHHUIIMIIATLHOM YCIYTH, €CITM OCHOBAHHUS OTKa3a He Mpey-
CMOTpEHBI (peiepaTbHBIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMH HOPMaTHB-
HBIMHU NPaBOBBIMU akTamMu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU MPABOBBIMHM aKTamMHu AlJl-
TalCKOTo Kpasi, MyHHUIIUTAIIbHBIMUA NMPABOBBIMU aKTaMHU;

6) 3aTpeOoBaHUE C 3asIBUTEINS MIPU MPEIOCTABICHUN MYHUIIUINIATHHON YCIYTH TUIATHI, HE
MPETyCMOTPEHHOM HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii denepann, HOPMATHB-
HBIMU IIPABOBBIMH aKTaMU AJTalCKOTrO Kpasi, MyHULIUIIAJbHBIMU IPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, IpeaoCTaBISIOIIEr0 MyHUIIUITAIBHYIO YCIYTY, TOJKHOCTHOTO JIULA Op-
raHa, IpeaoCTaBISIONIET0 MyHUIIMNAIBHYIO YCIYTY, B UCIPABICHUN JTONYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJJAHHBIX B Pe3yJIbTaTe MPEAOCTaBICHHS] MyHUIIMTIAIBHON YCIYTH JOKyYMEHTax J100
HapylIeHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCTIPABIECHUN.

8) HapylIeHrne CpoKa WM MOpsAKa BbIJA4M JOKYMEHTOB IO pe3ysbTaTaM IpeaocTaBiie-
HUS FOCYJJapCTBEHHOM WJIM MyHULIUIIAILHON YCITyTH;

9) npuocTaHOBJIEHHE MPEJOCTABICHUS FOCYAAPCTBEHHOW WJIM MYHUIUMNAIBHON YCIIyTH,
€CJIM OCHOBAHHUS MPUOCTAHOBIICHUS HE MPETYyCMOTPEHBI (eiepabHBIMU 3aKOHAMU U TIPUHSATHI-
MU B COOTBETCTBUU C HUMHU MHBIMM HOPMAaTHMBHBIMHM MPABOBBIMH akTaMu Pocculickoit denepa-
I[UHU, 3aKOHAaMU ¥ UHBIMA HOPMATHBHBIMHU MPABOBLIMH akTaMu cyObekToB Poccuiickoit denepa-
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[[UY, MyHUIIUTIATEHBIME [IPABOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHeCyneOHOe)
00’kajloBaHUE 3asBUTEIEM PEIICHUH U JeHCTBUM (0e31elcTBYS) MHOTO(YHKIIMOHAILHOTO IICH-
Tpa, pabOTHHUKA MHOTO()YHKIIMOHAIIBHOTO LIEHTPA BO3MOXHO B CIIy4ae, €ClId Ha MHOTO(YHKIIHO-
HAJIbHBIA IIGHTp, pelieHus U JeicTBus (Oe3aeiicTBre) KOTOpPOro 00KadyroTCs, BO3JIOXKEHA
(GYHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOUIMX TOCYAAPCTBEHHBIX MM MYHHIMNAIBHBIX
YCIIYT B TOJTHOM 00BEME B TMOPSIJIKE, ONpeAeICeHHOM 4YacThio 1.3 cratbu 16 Hactosmero dene-
pabHOTO 3aKOHA.

10) TpeOoBaHue y 3asiBUTEINIS MPU MPEJOCTABICHUH IOCYIapCTBEHHON WIIM MYHULIUIIAb-
HOW YCIIyTH TOKYMEHTOB MJIM MH(POPMALUU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBaJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX JJIsl MpeJo-
CTaBJICHHS TOCYAAPCTBEHHOW WMJIM MYHHUIMIIAIBHON YCIyTd, 10O B MPEAOCTABICHUU TOCYIap-
CTBEHHOM WMJIM MYHUIIUTIAIILHOM YCIIYTH, 32 UCKIIOUEHHEM CIIy4aeB, PEAYCMOTPEHHBIX TYHKTOM
4 yactu 1 crarbu 7 Hactosmiero denepanbHOro 3aKoHa. B ykazanHoM citydae fgocyae0Hoe (BHe-
cyneOHOe) oOXaloBaHUE 3asBUTEIEM PEIICHWH W JeUcTBUi (Oe34eiCTBUSA) MHOTO(]YHKIHO-
HAJILHOTO IEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTPa BO3MOXKHO B Cly4ae, €cii Ha
MHOTO(YHKIIMOHATIbHBIA IIEHTP, peuieHus u IehcTBUs (0e3neicTBUE) KOTOPOro 00XallyoTcs,
BO3JIOKEHA (DYHKIHSA IO MPEIOCTABICHUIO COOTBETCTBYIOMIMX TOCYAAPCTBEHHBIX WM MYHHUIIU-
NANbHBIX YCIYT B IIOJIHOM 00bEME B MOPSJIKE, OMpeeIeHHOM YacThio 1.3 cratbu 16 HacTOALIETO
®denepanbHOro 3aK0Ha.

5.3. O6mue TpeOoBaHUs K MOPSAIKY MOJA4d U PACCMOTPEHUS HKaIOOBI.

5.3.1. XKanoba momaercs 3asiBUTEIIEM B TUCbMEHHOU (popMe HAa OyMaKHOM HOCHTEJIE JIH-
00 B 31eKTpOHHOU (hopme Ha neicTBuUs (0e3aeiiCTBIE) WM PELIeHUs, IPUHATHIE B XO/€ IPeo-
CTaBJICHUS MYHHUIIUIATBHONW YCIIYTH, IOJDKHOCTHBIM JIMIIOM, MYyHHUIUIAIBHBIM CIIYKalllUM Ha
UMsI PYKOBOJMTENS OpraHa MECTHOT'O CaMOYIIPABIICHUS.

XKanoba Ha neiicTBus (Oe31€HCTBHE) WM PELICHUS, IPUHATHIE PYKOBOIUTEIEM OpraHa
MECTHOT'O CaMOYIIPABJICHHUS MOIal0TCA TJIaBe aAMUHHUCTPAIIMH MyHUIIUIAIBHOTO 00pa30BaHMUs.

5.3.2. XKanoba moxer ObITH HampaBiieHa MO MouTe, Yepe3 MHOropyHKIMOHATBHBINA
HEHTP, OUITHAIBHBIN CaliT opraHa MECTHOTO camoympaiieHus, EQUHbBIN mopTan rocy1apcTBeH-
HBIX U MYHMIMNAIBHBIX YCIYT (QYHKIMI) B MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«MHTepHeT», nopran ¢enepanbHON rocy1apcTBEHHON MH(GOPMAIIMOHHON CHUCTEMBI, oOecredu-
BAOIICH Tpoliecc aA0cyaeOHOro (BHECY1Ie0HOT0) 00XKaloBaHUs PeIIeHu U JaeicTBuil (0e3meii-
CTBUS1), COBEPIICHHBIX MPH MPEIOCTABICHUN IOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT Opra-
HaMH, TPEIOCTABISIIOIINMHI TOCYTapCTBEHHBIE U MYHUIIUTIAIBHBIE YCIYTH, UX TOHKHOCTHBIMU
JUIAMH, TOCYIapCTBEHHBIMU M MYHHUIIMIATBFHBIMU CIYKAIIUMU (TIOPTal 10cyAeOHOTO 00Xamo-
BaHUS), @ TAK)KE MOKET OBITh IPUHSTA MIPH JTMYHOM TPUEME 3asBUTEIIS.

5.4. ’KanoGa momKHa COEpKaTh:

1) HauMeHOBaHKE OpraHa, MPeIOCTABISIONIET0 MyHUIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeI0CTABNISIONIEr0 MyHUIIUMAIBHYIO YCIYTY, MO0 MyHUITUTIAIBHOTO CITy>Kalle-
ro, pemeHus 1 nercTBus (0e31efcTBIE) KOTOPhIX 00KaTy0TCs;

2) pamunuto, UM, OTYECTBO (TIPU HATHYWH), CBEICHUS O MECTE )KUTEIhCTBA 3asIBUTEIS -
¢du3nveckoro nuIa 1100 HANMEHOBAaHUE, CBEJICHHUS O MECTE HAXOXKICHUS 3asBUTEIS - IOPHINYE-
CKOT0 JIUIIa, a TaKXKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3IeKTPOHHON Io-
YTl (IPU HAJIMYKW) U TIOYTOBBIN aJipec, 0 KOTOPHIM JOJDKEH OBITh HAINPaBIICH OTBET 3asBUTE-
J10;

3) cBeneHus o0 0OXalmyeMbIX PELIEHUSX U JEeHCTBUSAX (Oe3aeiicTBUHM) opraHa, Mpeso-
CTaBJISIFOIIETO MYHHUIIUTIAIBHYIO YCIIYTY, HOKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIONIEro My-
HUIHTTATBHYIO YCIYTY, TH00 MyHHIIMTIAIEHOTO CITY’KaIlIero;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PelIeHHEM U JeHCTBHEM
(Oe3neiicTBMEM) OpraHa, MPEIOCTABISIONIETO MYHHUIMITATBHYIO YCIYTY, AOJDKHOCTHOTO JIHMIIA
oprasa, IpeJoCTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY, JIN00 MyHHIIMIAILHOTO CIY’KaIlero. 3a-
SIBUTEJIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MIPH HAJTWYHHN), TIOATBEPIKIAFOIINE JOBOIBI
3asIBUTEIISA, JTUOO UX KOTIHH.
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5.5. XKanoba nmouieKUT pacCMOTPEHHIO B TEUCHUE MATHAALATH pab0UYMX JHEH co THS ee
perucTpalnu, a B ciaydyae 00kajioBaHUs OTKa3a OpraHa MECTHOTO CaMOYIPaBJICHUS, JOKHOCT-
HOTO JIMIIa OpraHa MECTHOT'O CaMOYIpaBJIEHUS B IPUEME JTIOKYMEHTOB y 3asBUTENS JIMOO B HC-
MPaBJICHUU JIOMYUICHHBIX ONEYaTOK U OIIMOOK WJIM B Cllydyae 00alloBaHUSl HApYIIEHUS ycTa-
HOBJICHHOTO CPOKa TAaKWX MCIPABICHUN — B TEUCHHE MATH pabOuuX JHEW CO AHS €€ perucrpa-
117078

5.6. Ilo pe3ynmpTaraM paccCMOTpPEHHs KajloObl TaBa aJAMUHUCTPAIMM MYHHUIIUIAIHLHOTO
o0pa3oBaHus, pyKOBOJUTENIb OpraHa MECTHOI'O CaMOYIIPAaBJICHUS MPUHUMAET OJHO U3 CIEAyIO-
LIMX PEIICHUM:

1) yaosneTBopsieT xajiody, B TOM 4uciie B popMe OTMEHbI IPUHATOTO PEIIeHUs, UCIIPaB-
JIEHUS JONYIIEHHBIX OPraHOM MECTHOTO CaMOYIIPABJIEHMs OIEYaTOK M OUIMOOK B BBIJIAHHBIX B
pe3ylbTaTe IMPelIOoCTaBICHUsS MYHULUIAIBHON YCIYTU JOKyMEHTaX, BO3BpaTa 3asBUTENIO Je-
HEXHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMHU
Poccuiickoiit @enepann, HOpPMaTUBHBIMU MTPABOBBIMHM aKTaMH AJITANCKOrO Kpasi, MyHUIIUIIAb-
HBIMH [TPABOBBIMHU aKTaMHU, a TAKXKe B HHBIX Popmax;

2) OTKa3bIBACT B YAOBIETBOPEHUU JKaTIOOBI.

5.7. He mo3anHee 1HA, CIEIYIONIETO 3a JHEM MPHUHSATUSA PEIICHHs, YKa3aHHOTO B 11.5.6.
AJIMUHUCTPATUBHOTO PErjaMeHTa, 3asBUTEII0 B MMCbMEHHON (hopMe U IO KEJIAHUIO 3asIBUTEIS
B QJIGKTPOHHOW (hopMe HampaBisIeTCs] MOTHBHPOBAHHBIM OTBET O PE3yJbTaTaX PacCMOTPEHHS
KAJIOOBI.

5.8. B oTBeTe 1o pe3ynpTaraM pacCMOTPEHUS JKAI00bI YKa3bIBAIOTCS:

a) HAMMEHOBAaHUE OpraHa, MPEJOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTy, PacCMOTpPEB-
IIETr0 KaJo0y, TOJDKHOCTh, (paMuins, UMsI, OTYECTBO (IIPH HAIMYHUH) €r0 JTOJHKHOCTHOTO JIUIIA,
MPUHSIBIIETO PEllIeHue 10 xkanobe;

0) HoMep, J1aTa, MECTO MPHUHSITUS PEIICHHs, BKJIIOYAsi CBEACHUS O JOJKHOCTHOM JIHIIE,
pelieHue i aeiictpue (6e31elcTBre) KOTOPOro 00xKalyeTcs;

B) ¢paMuiIusl, UM, OTYECTBO (MPU HAIMYUM) UM HAUMEHOBAHUE 3asBUTEIIS;

') OCHOBAHUS IS IPUHSTHSI PEIICHHUS T10 XKanooe;

1) IPUHSATOE 10 kKajnoOe pelieHue;

€) B ciyyae, eciH >kano0a mpu3HaHa 000CHOBAHHOM, — CPOKH YCTPAHEHUS BBIABIEHHBIX
HapyLIEHU, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pe3ybTaTa MyHUIIUIAILHON yCIIyTH;

) CBEJIEHUS O TOpsI/IKEe 00)KaJI0OBaHUS MPUHSTOTO I10 Kajio0e perieHusl.

5.9. OtBer nO pe3ynbTaTaM pPacCMOTPEHUS KaJOOBI MOAMUCHIBAETCS YIOTHOMOUYECHHBIM
Ha PacCMOTPEHHUE KaI0Obl JOKHOCTHBIM JIUI[OM OpPTaHa, MPeI0CTABISIONIET0 MyHUIIUTIATBHYIO
YCIIyTY.

[To xemaHuio 3asBUTENSI OTBET MO PE3YJIbTaTaM PACCMOTPEHHUS KaJoObl MOXKET OBITh
IPEJICTaBJICH HE MO3/IHEE JHSI, CAEAYIOLIEro 3a IHEM MPUHSTUS pElIeHUs], B opMe IEKTPOHHO-
ro JOKyMEHTa, MOANHUCAHHOIO 3JIEKTPOHHOM MOJANHUCBHIO YIOJHOMOYEHHOIO Ha PacCMOTPEHHE
KaJo0bl JOKHOCTHOIO JIHMIa U (WJIKM) YIOJTHOMOUYEHHOTO Ha PacCMOTPEHME *KajloObl OpraHa,
BHJI KOTOPOW YCTAaHOBIIEH 3aKOHOAATENLCTBOM Pocculickon ®denepanuu.

5.10. OcHoBaHus TSI OTKA3a B YAOBICTBOPESHUH JKATOOBI:

a) HAJIMYUE BCTYMHUBIIETO B 3aKOHHYIO CHITy PEIICHHUs CyJa, apOUTPa)KHOTO CyJia IO Ka-
700€ 0 TOM e MPEeAMETE U IO TEM K€ OCHOBAHUSM;

0) nmogaya >kajoObl JUIIOM, TOJTHOMOYHUS KOTOPOTO HE MOATBEPKICHBI B MOPSAKE, yCTa-
HOBJICHHOM 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu;

B) HAJIMYKE peIleHus Mo kaobe, MPUHATOTO paHee B OTHOIICHHH TOTO K€ 3asBUTENS U
110 TOMY € MPEAMETY KaJ00BbI.

5.11. UcuepnbiBaronuii mepedeHb OCHOBAaHUHN HE JaBaTh OTBET 3asABUTENIO, HE HANpaB-
JSTh OTBET IO CYILIECTBY:

OTCYTCTBHE (DaMHUIIUU WIIM TIOYTOBOTO ajjpeca 3assBUTENs (32 UCKIIOYEHUEM ClTydasi, KOT/ia
)aoba HalpaBsIeTCs Ha aJpec 3JIEKTPOHHON MOYTHI WM MOCPEICTBOM IMOpTaja J0CYIeOHOTr0o
00xkanoBaHus);
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coJiepKaHue B Kao0e HElEH3YPHBIX JINOO OCKOPOUTEIbHBIX BBIPAKEHHUH, YTPO3bI KU3-
HU, 3I0POBBI0O U MMYILIECTBY JOJDKHOCTHOIO JIMIIA, @ TAK)KE WICHOB €ro ceMbu. B ykazaHHOM
cllyyae 3asBUTEIII0, HAIIPAaBUBILIEMY KajI00y, COOOIIAETCS O HEIOMyCTUMOCTH 3JI0YIOTPEOIeHUS
IIPABOM;

TEKCT MUCHbMEHHOM Kajlo0bl HE TOJ/IaeTCs MPOUTEHHUIO. B yKa3aHHOM cilydae B T€UEHHUE
CeMM JHEeH CO JIHS PEerucTpaluy >kajioObl 3asBUTEI0 COOOLIAETCS O HEBO3MOKHOCTH PAacCMOT-
peTh Kajao0y MO CYLIECTBY, €CJIU ero (paMuIIKs U MIOYTOBBIN aJIpec MOIAI0TCS POUYTECHHUIO;

B MMCbMEHHOH Kano0e 3asBUTENS COJIEPKUTCS BONPOC, HA KOTOPBIA €My HEOJHOKPATHO
JTABAJIUCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HANPaBISIEMBIMH KajloOamMH, U
IIPY TOM 3asiBUTEJIEM HE IPUBOJSATCS HOBBIE TOBOBI MJIM 00CTOSTENLCTBA. B yka3aHHOM ciydae
OpraH MECTHOI'O CaMOYIIPaBJICHHUs BIPaBE IPUHATH PELIEHUE O 0€30CHOBATEILHOCTU OUEPEIHON
asio0bl U IPEeKpaleHNH NEPENUCKH C 3assBUTEJIEM 110 JAHHOMY BOIIPOCY IPU YCJIOBUH, YTO yKa-
3aHHas jKanoba U paHee HampaBisieMbIe )KaJ00bl HANPABISUIMCH B OPraH MECTHOT'O CaMOYIIPaB-
JICHUS WIA OJHOMY M TOMY K€ JOJDKHOCTHOMY JHIy. O JTaHHOM PEIIECHUN yBEAOMIISIETCS 3asBU-
TeJb, HAlIPaBUBIIMN kKajl00Y;

OTBET I10 CYLIECTBY ITOCTABJIEHHOI'O B jKaj00e BONpoca He MOXKET ObITh JaH 0e3 pasria-
IICHUS] CBEICHUH, COCTABIIIONIMX TOCYAapCTBEHHYIO WJIM HHYIO OXPaHSEMYIO (enepaabHbIM
3aKOHOM TailHy. B yka3aHHOM ciy4ae 3asBUTENIO, HAllpaBUBLIEMY Xajlo0y, cooOlaercs o He-
BO3MO>XHOCTH JaTh OTBET IO CYLIECTBY IIOCTABJIEHHOIO B HEW BOIIPOCA B CBSI3U C HEJOIYCTUMO-
CTBIO PA3IJIAIICHUs JaHHBIX CBEICHUM.

5.12. B ciydae ycTaHOBJICHHS B XOJI€ WJIM MO pe3yJbTaTaM PacCMOTPEHHUs KajloObl MpH-
3HAKOB COCTaBa aJMUHUCTPATUBHOI'O IIPABOHAPYIICHUS WU NPECTYIUIEHHS TOJDKHOCTHOE JIMILIO,
HAJIEJICHHOE TOJHOMOYMSMHU 110 PACCMOTPEHMIO Kajl00, HE3aMEIIUTEIbHO HAIPABISET UMEIO-
HIMecs MaTepUalbl B Opraibl IPOKYPaTyphI.

5.13. 3asgBuTEnH UMEET MPABO HA MOJYYCHHE MH(OPMAIIMH U JTOKYMEHTOB, HEOOXOIUMBIX
JU1s1 00OCHOBAHHUS U PACCMOTPEHMS KaJlOOBbI:

0 BXOJSIIIEM HOMEpE, MO KOTOPBIM Kaj100a 3aperucTpUpOBaHa B CUCTEME JEJIONPOU3BOI-
CTBa,

0 HOPMaTHBHBIX MIPaBOBBIX aKTaX, HA OCHOBAaHUHU KOTOPBIX OpraH MECTHOTO CaMOyIpaBlie-
HUS IPEJOCTABIAET MyHULIMIIAIBHYIO YCIIYTY;

0 TpeOOBaHUAX K 3aBEPEHUIO IOKYMEHTOB U CBEJICHUN;

0 MecTe pa3MelleHHs] Ha o(UIMaNbHOM caiiTe opraHa MECTHOIO CaMOYIPaBJIEHUs CIpa-
BOYHBIX MaTEpUaJIOB 110 BOMPOCAM MPEIOCTABICHNS MyHUIIMIIAIILHOW YCIIYTH.

5.14. B ciydae mpu3HaHUS >Kajo0bl MOJUIeKAaIel yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst uHpopMausi O ACUCTBUSIX, OCYIIECTBISEMBIX OpPraHOM, NMPEAOCTABISIOLIMM Tocyaap-
CTBEHHYIO YCJIYTy, OpPraHOM, HpPEAOCTABISAIOUIMM MYHHMLIMIIAIbHYIO YCIyry, MHOTO(QYHKIHO-
HaJIbHBIM LEHTPOM JIN0O OpraHu3anuei, nperycMoTpeHHol yacTbio 1.1 cratbu 16 denepanbHo-
ro 3akoHa Ne 210-®3 ot 27.07.2010r. «O6 opraHu3anuu nperocTaBieHus TOCyIapCTBEHHbIX U
MYHHMIMIAIBHBIX YCIyI», B LENAX HE3aMeIJIUTEbHOTO YCTPAHEHHUS BBISIBICHHBIX HapyIICHUN
IIPY OKa3aHUM T'OCYIapCTBEHHOM MM MYHHULIUIIAIBHON YCIIYyTH, a TAK)KE IPUHOCATCS U3BUHEHUS
3a JIOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCsl HHPOpPMAIIHS O TadbHEHIINX NeHCTBUAX, KOTOPbIE
HEO0XO/IMMO COBEPUIMTH 3asBUTEIIO B LENAX MOJYUYEHUS TOCYNAapPCTBEHHOW MM MYHUIUNAb-
HOH YCIIyTH.

5.15. B ciyuae npu3HaHMA KaJ00bl HE TOJUIEXKAIIEeH yTOBIETBOPEHHUIO B OTBETE 3asBUTE-
JII0 JTAIOTCSl apTYMEHTHUPOBAHHBIE PAa3bICHEHUS O MPUYMHAX MPHUHATOTO PELIEHUs, a TaKkKe HH-
dopmanus o mopsiake 00xKanoBaHUs MPUHSATOTO PEIICHUS.
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[Ipunoxenue 1

K AJMUHUCTPATUBHOMY peErilaMeHTy

MPEI0CTABICHHS

MYHHIUITAIBHON

yciayru «Beigadya BBIIMCKUA U3 MOXO-
3IMCTBEHHOU KHUTH)

HNudpopmanus

00 oprane MECTHOI'0O CaMOYIIpaBJICHHU A, IPE€A0CTABJIAIOIIEM

MYHUIUTATBHYIO YCJIYTY

HaumeHnoBaHue oprana MECTHOTO CaMOYIIPABJIEHUS, IPEAO-
CTaBJISIFOIIETO MyHUIIUTIAIBHYIO YCIYTY

Anmvunuctpanus CeBepcKoro
cenbcoBeTa KimroueBckoro pai-
OHa AJTaiicKoro Kpas

PykoBoauTens opraHa MECTHOTO CaMOYyIpaBIEHUs, PEIO-
CTaBJISIFOIIET0 MYHUIIMIAIBHYIO YCIYTY

MamykaeBa Anxena Matsees-
Ha

HaumeHnoBaHue cTpyKTypHOIO OIpa3iesieHus], OCYILECTBIIS-
IOIIETO PACCMOTPEHUE 3asIBICHUS

PykoBoauTens cTpyKTypHOIO MOApa3AesIeHus], OCYIIECTBIIs-
IOLIEr0 PACCMOTPEHUE 3asIBICHUS

MecTo HaX0XJIECHUS U TOYTOBBIM ajpec

658988, Anraiickuii kpai,
KiroueBckuii paiiosn, ceno Ce-
BepKa, yi. OkTsi0pbckas, 2

['padux paboTsl (IprieMa 3asBUTENEH )

C 830 10 12.30 u ¢ 14.00 no
17.00
INoHenenbHUK-TISITHUIIA

Tenedon, agpec AMEKTPOHHOM MOUTHI

Ten: 83857829324,
83857829438,
severka-ss@mail.ru

Anpec opuIMaTbHOIO caiiTa OpraHa MECTHOTO caMOYIIpaBJie-
HUS, TPEOCTABISIONIETO MyHHIIUTIAIBHYIO YCIIyTy (B cliy4ae
OTCYTCTBUS — aJipec OPUIHATBHOTO CaliTa MyHUIIMIIAIEHOTO
o0pa3oBaHus)

Caiit anmunauctpanuu Kiro-
YEBCKOI'0 pailoHa

https://kluchialt.ru

Enunbelii  moprain
www.gosuslugi.ru;

rocyAapCTBCHHbBIX W  MYHHUIUIIAJIBHBIX  YCIYT

(bymxrmi)  —



http://www.gosuslugi.ru/
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[Ipunoxenue 2
K AJIMUHUCTPATUBHOMY pEIIaMEHTY
MPEIOCTaBIICHUS MYHULIUTTAIbHON
yciayru «Beigadya BBIIMCKUA U3 MOXO-
3ICTBEHHON KHUTH

Ceenenus 0 MHOTO()YHKITMOHAIBHBIX IIEHTPAX
TIPeIOCTaBIEH S TOCY1APCTBEHHBIX H MyHUIMIANBHBIX YCIyTS

MecTo HaxoX1eHus U
MTOYTOBBIN apec

656064, r. bapnayn, [laBinoBckuii Tpakt, S8T

I'padpuk paboTh

IH., BT., CP., 9T. ¢ 8.00-20.00
nr. ¢ 8.00-17.00
¢6. 9.00-14.00

Enunbiii nentp tenedon-
HOTO 00CITy>KHBaHUS

8-800-775-00-25

Tenedon uentpa tene-
(dboHHOTO 00CTYKMBAHUS

+7 (3852) 200-550

Nurepnert — caiit MOI]

www.mfc22.ru

AJipec 3JIeKTpOHHOM T10-
YTHI

mfc@mfc22.ru

Ceenenus o prmanax MOI]

buiicknii puman MOI]

MecTo HaxoXIeHUs U
MTOYTOBBIN apec

659303, r. buiick, yin. [IpoMbIiennas, 1.6

I'paduk paboTs

H., BT., Cp., uT. ¢ 8.00-20.00
ut. ¢ 8.00-17.00
¢6. 9.00-14.00

Enunsiii nentp tenedon-
HOT'0 00CITy’KUBaHUS

8-800-775-00-25

Tenedon nenrpa rene-
(doHHOrO 00CTYKMBAHUS

+7 (3854) 40-40-85

bnarosenienckuii punnan MOL]

MecTo HaxOoXACHUS U
MTOYTOBBIN aJpec

658672 p.n. bnarosemexka, yi. Jlenuna, 97

['paduk paboThI

mH. - ir.: 8.00 - 18.00

Enunetit nuentp renedon-
HOTO 00CITY)KHBaHUS

8-800-775-00-25

Tenedon 1ieHTpa Tene-
dboHHOrO 00CTYKUBAHUS

+7 (38564) 23-9-65

8 OpFaHOM MECTHOT'O CaMOYNPAaBJICHUA YKa3bIBAOTCA CBCIACHHA O TCX MHOFO(byHKHI/IOHaJ'II)HLIX HOEHTpax npeao-
CTaBJICHUS TOCYJApCTBEHHBIX U MYHHUIHNIAJIBHBIX YCIIYTI, C KOTOPBIMU 3aKIIIOUYCHO COITIAIICHUEC O IMPEAOCTABICHUN

MYHHUIUIAJIbHON YCIIYTH
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[Ipunoxenune 3
K AJIMUHUCTPATUBHOMY pEIIaMEHTY
MPEIOCTaBIICHUS MYHULIUTTAIbHON
yciayru «Beigadya BBIIMCKUA U3 MOXO-
3ICTBEHHON KHUTH

Komy:
(PYKOBOJIUTEIIIO OpraHa MECTHOTO CaMo-
yIpaBJICHUS)
Ort xoro:
®.1.0.(nocnennee - npu HaATU4KUK) huznye-
CKOTO JIIIA,

(IIOKyMEHT, yIOCTOBEPSIOUINI TUYHOCTH, CEPHs, HO-
Mep, KEM U KOT/1a BbIJaH)

aJipec perucTparuu, TenedoH)
3asIBJICHHE.

HpOI_Hy BbLIATb BBINIMCKY M3 MOXO03IHMCTBEHHOH KHMTM Ha JIMYHOE HO,HCO6HO€ X 035i-
CTBO, PACITIOJIOKCHHOC 110 aApCCy:

(ropon, paifoH, yinia, HOMep y4acTKa)

[Moanuck nuiy(a), moAaBIIero 3asiBieHUE (TIOAMUCH CTaBUTCS B MPUCYTCTBUH JIMIIA,
MPUHUMAIOIIETO JOKYMEHTHI):

« » 20 1.
(moanuck 3agBUTENS) (®.1.0. (nocnesmee — npu namimi)
Pacnucka B nomyuyenun JOKyMeHTOB Ne | MOJIydHI :
(ToamuCh 3asBUTEIS)
MIPEIOCTABIICHBI HA MIPUEME « » 20 T

(momxHoCTh, @.M.0O. (mocneqHee — Mpy HATUYKMM) JUIA, IPUHSABIIETO 3asIBJICHUE)

(moamuce)

(CJ'IC)IYI-OHH/Ie IMMO3UIHNH 3allOJTHAIOTCA JOJIKHOCTHBIM JIMIIOM, IPUHABIIUM 3as[BneH1/1e)
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[Ipunoxenue 4
K AJIMUHUCTPATUBHOMY pEIIaMEHTY
MPEIOCTaBIICHUS MYHHIUITAIBHON
yciayru «Beigadya BBIIMCKUA U3 MOXO-
3ICTBEHHON KHUTH

biiok-cxema nocie0BaTeNnbHOCTH aIMUHUCTPATUBHBIX IIPOLELYP IIPU IIPEIOCTABICHUN MyHHU-
LUNaIbHON yCiIyru «Bblaaya BEITMCKY U3 MOXO351MCTBEHHON KHUTW
(cocTaBisieTcst opraHaMl MECTHOTO CaMOYTIPaBJIEHUSI CAMOCTOSITENILHO Ha OcHOBE pasnena |1
AJIMUHUCTPAaTUBHOI'O perjiaMeHTa)

1. Mprem JOKYMEHTOB, UX perncTpaums

2. PaccmoTpeHmne 1 npoBepka AOKYMEHTOB, NOArOTOBKa
pesynbTaTa NpeaoCTaBNeHns MyHMUMNanbHON yCcryru

3. NpuHATME pelueHns 0 npegocTaBneHnn unm ob oTkase
B NpefocTaBneHnn MyHULMNanbsHOM yCnyru,
MHOpMUPOBaHME 1 Bblaa4va pesynbtaTta
npegocTaBneHns MyHUUMNAansHOW YCIyri.
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[Ipunoxenue 5
K AJIMUHUCTPATUBHOMY pEIIaMEHTY
MPEIOCTaBIICHUS MYHULIUTTAIbHON
yciayru «Beigadya BBIIMCKUA U3 MOXO-
3ICTBEHHON KHUTH

KonTtakTHbIe TaHHbIE AJIs TOAAYU Kal00 B CBSI3U C MPEIOCTABICHUEM
MYHHIIMIIAILHON YCITyTH

Anvunnctpanus CeBepckoro cenbcoBeTa KimroueBckoro
pailona Anraiickoro kpas
MamykaeBa Ankena MaTtBeeBHa
658988, Anraiickuii kpait, KimtoueBckuii paitos, ceno Ce-
Oprad MECTHOTO caMOYIIpaBJICHUS Bepka, yi1. OKTs0pbcKas, 2
C 8.30 10 12.30 u ¢ 14.00 no 17.00
[ToHeneNbHUK-TISATHHLIA
Ten: 83857829324, 83857829438,
severka-ss@mail.ru




