Anpvmuaucrpanyuss HoBone/IMHHOro ceJibcoBeTa
KiroueBcKoro paiona AnTaicKkoro Kpas

MOCTAHOBNEHMWE

27.06.2024 Ne 13

. LenuuHabIin

O6 yTBepsKIeHUM afMUHUCTPATUBHOTO
perjiameHTa MpeloCTaBIeHMS
MYHUMIIMITAJIBHOM  yoIyru  «Bpimaua
BBIMMCKY U3 TIOXO3STICTBEHHBIX KHUT»

B cootBercTBun ¢ ®empepanbubiMy 3akoHaMy OT 06.10.2003 Ne 131-D3 «O6
OOIIMX MPUHIMIIAX OpraHusalyy MeCTHOTO caMOyIpaBjieHuss B Poccuiickoii
®depepaunm», ot 27.07.2010 Ne 210-d3 «O6 opranmsanyy IpensoCTaBIeHNS
rOCYJapCTBEHHBIX I MYHULIMIIAIbHBIX YCayr» U [Ipukasom MuHMCTEPCTBA CE/TbCKOTO
xo3s1cTBa PO ot 27.09.2022 Ne 629 «O6 yTBepkaeHnn Gopmbl U MOpPsIIKA BedeHMs
MOXO3SIMICTBEHHBIX KHUT», PYKOBOACTBYSICh Y CTABOM MYHUILIMIIAJIbHOTO 0Opa30BaHMsI
ceJIbCKOTo  mocejieHus HoBorennHHoro cenbcoBera KimoueBCKOro — paioHa
AnTaiickoro kpas

ITOCTAHOBIITAIO:

1. VYTBepauTb aIMMHUCTPATMBHBIM  perjaMeHT TII0 IPeJOoCTaBJIEHUIO
MYHUIIATIATBHOM YCIyTU «Bbimada BBIMMCKY U3 MOXO3SIMCTBEHHBIX KHUT» COTJIACHO
MPUJIOSKEHUIO K HACTOSIIIIEMY TTOCTAaHOBJIEHUIO.

2. TlpusHatp yTpaTuBmiMM cwiy mnoctaHoBieHue oT 03.04.2019 Ne 12 «O6
YTBEPKIEHUN AIMUHUCTPATUBHOTO peryiaMeHTa 1o MpeoCTaBJIEHNIO
MYHULIMIITBHOM YCIYTU: « Bbigaua BBITUMCKY U3 TTOXO3SI1ICTBEHHOM KHUTH»;

3. IlpusHath yTpaTuBIIMM cwiy moctaHosieHue ot 05.11.2019 Ne 35 O
BHECEeHUM 3MeHEeHM B IOCTaHOBJIeHNe afiMUHKCTpal HoBolieIMHHOTO ce/ibcoBeTa
or 03.04.2019 Ne 12 «O6 yTBepkmeHuM AIMUHUCTPATUBHOI'O perjaMeHTa IIOo
MPeIOCTaBIEHUIO MYHULIMIIATbHOM YCIYyTH: «Bbigaua BBIMMCKY U3 ITOXO3SIICTBEHHOM
KHUTW».

4. Ony6/iMKOBaTh HACTOSIIEee IOCTAHOBJIEHNE B YCTAaHOBJIEHHOM ITOPSIIKE.

5. KoHTpOJIb 3a MCIIOJTHEHMEM HACTOSILErO IIOCTAHOBJIEHNS OCTaBJISIIO 38 COOOIA.

I'maBa cenbcoBeTa E.B. Kymnepesa
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[Tpunoxenue
K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN

HoBouenuuHoro censcosera
Ne 13 ot 27.06.2024

AJIMUHUCTPATUBHBIN PEI'/TAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOHU YCJIYI'H
«BBITAYA BBIIIUCKHA U3 MOXO3MCTBEHHBLIX KHUT »

PA3JIEJI |. OBIIUE ITOJIOKEHUSA

I'nasa 1. IIpeameTt peryJMpoBaHusi aAMUHHCTPATHUBHOIO PerjiaMeHTa

1. Hacrosimuii agMUHUCTPAaTUBHBIM PpErVIAMEHT YCTAHABIMBAET MOPAJOK U CTaHAApT
IIPEIOCTABICHUS MYHUIIMIIAJIBHOW yCIyIH «Bblnaya BRINMCKY U3 NOXO3SMCTBEHHBIX KHUI», B TOM
4yuClIe NOPANOK B3aMMOJEHCTBUS aaMuHHcTpaumu HoBouemnHHoOro cenbcoBera KiroueBckoro
paiioHa AuTailickoro kpas (najiee-aIMHHHCTpAluUs) C TPaXIaHAMH M HX YIOJHOMOYCHHBIMU
HPE/ICTABUTEIISIMH, CPOKM M TIOCIICJOBATEILHOCTh AIMHUHUCTPATUBHBIX Mpouenyp (neicTBuii),
OCYLIECTBIISIEMBIX aIMUHUCTPALIMEN B IIPOLIECCE PEAIN3ALMU TIOJTHOMOYMH 110 BbIJAY€ BBIIUCKH U3
IIOXO35IMCTBEHHBIX KHUT, KOTOPBIE BEYyTCS OPraHOM MECTHOIO caMoyIpasiieHHs HoBouennHHOro
cenbcoBeTa KitroueBckoro paiioHa AnTaicKoro kpas (aanee-moxo3sicTBeHHbIC KHHITH).

2. llenpro HACTOSIIETO aAMUHUACTPATUBHOTO PETIaMEHTa SBJISIETCS 0OecrieueHre OTKPBITOCTH
HopsiIka NPeAOCTaBICHUs] MYHULMIIAIBHON YCIYTH, HPeAyCMOTPEHHOW MyHKTOM 1 HacTosmiero
aJIMUHHUCTPATHBHOTO perjaMeHTa (Jajnee-MyHUIUITAIbHAS YCIyra), IOBBIIICHUS KauecTBa ¢
VCIIOJIHEHUS, CO3/JaHUs YCJIOBHUM JUISl y4YacTHs TIPaXKJaH B OTHOLICHUSAX, BO3HUKAIOIIUX IIPU
IIPEAOCTABICHNHA MYHULIUIIAJIbHON YCIIyTH.

I'aasa 2. Kpyr 3asaBuTteei

3. MyHununanbpHas yclyra MpeJoCTaBiseTcsl TpakaaHaM, BEIYLIUM JHUYHOE MOJCOO0HOE
x03sicTBO (manee JITIX) Ha TeppUTOPUU MYyHHIIMITAILHOTO 00pa3oBaHus (J1aiee-3asiBUTEIH).

I'maBa JIIIX nMeer mpaBo MOJy4YUTh BBIMMCKY U3 KHUTU TOJBKO B OTHOIIEHHH cBoero JIIIX B
m000M o0BeMe, 0 JIF0OOMY TIEPEUHIO0 CBEACHUM U JIJIs TFOOBIX 1EJIeH.

Nuoii unen JIIIX umeer nmpaBo NMONYYUTH BBIIUCKY U3 KHUTHU TOJBKO B OTHOLLIEHHHU CBOETO
JIIIX B moboM o0beme, 1Mo J000My MEPEUYHIO CBEACHUN M IS JIFOOBIX IIeNied, 32 UCKII0YCHUEM
MEPCOHAJIBHBIX JaHHbIX TaBsl JITTX.

4. OT uMeHU 3asBUTENS 32 MPEJOCTABICHHEM MYHHUIUTIATBHON YCIyTH MOXET 00paTUThCA
€ro yMmoJHOMOYEHHBIN MPEICTaBUTENb (aiee-MpeCTaBUTENb).

5. B cirywae obOpariieHus 3asiBUTENS WK €T0 MPEACTABUTENS C 3alPOCOM O MPEIOCTaBICHUN
HECKOJIbKUX TOCYJApCTBCHHBIX YCIyr W (MiaM) MYHHUIMIAIBHBIX YCIAYr MPH OJHOKPATHOM
oOpareHun B~ MHOTO(DYHKIIMOHAJIBHBIA  IIEHTP MPEJOCTABJICHHUS  TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT (aee-KOMIICKCHBIHN 3a1poc), 3a HCKIIFOYCHUEM rOCyIapCTBEHHBIX YCIYT U
MYHHUIMTIAIBHBIX YCIYT, MPEIOCTAaBICHUE KOTOPBIX IOCPEACTBOM KOMIUIEKCHOTO 3ampoca He
OCYILECTBJISAETCS, IPU YCIOBUH, UTO OJHOM U3 MYHULIMIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, SBISETCS MYHULMNAIbHASA YCIyra, MNPEJoCTaBisgeMas B COOTBETCTBHUHM C HACTOSIIUM
aIMUHUCTPATUBHBIM  PETJIaMEHTOM, MHOTOQYHKIIMOHATBHBIA  IIEHTP MIPENOCTABICHUS
TOCYJapCTBEHHBIX M MYHHUIMINAIbHBIX yciryr (mamee-M®I]) s obOecriedyeHUsT MOIyUYCHHS
3asIBUTENIEM MYHHIIMITATLHOW YCIYTH JEUCTBYET B HMHTepecax 3asBUTENs 0e3 JTOBEPEHHOCTH H
HaIMpaBJIsieT B aAMUHUCTPAIMIO 3aIIPOC O MPEAOCTABIECHUN MYHUIIMNIAIBHON YCITYTH, TOANUCAHHBINI
YHOOTHOMOYEHHbIM paboTHukoM M®DI] u ckperensnpii medarbio ML, a Takke cBeleHHS,
JOKYMEHTBI ¥ (MITH) HHPOPMAIIHIO, HEOOXOAUMBIE JIJIsl TPEOCTABICHUS MYHHIIMIAIBHON YCIYTH, C
npriIokeHneM 3aBepeHHoi M®I] konmuu KOMITJIEKCHOTO 3ampoca, 6€3 COCTABICHUS U TMOMHCAHUS
TaKOr0 3aIpoca 3asBUTEIIEM UJIU €TI0 IPEICTABUTEIIEM.



TpebdoBanusi K NOPSAAKY MH(OPMHUPOBAHUSA O PEAOCTABJICHUN MYHULIMIIAJIbHON YCJIYTH

6. adopmupoBanue o mopsake Ipea0CTaBICHHS YCIYTH OCYIIECTBISETCS:

1) HemoCpeACTBEHHO TMpPH JHYHOM TMpPHEME 3asABUTENS B aJAMUHHCTPALMIO HJIH
['ocynapcTBeHHOE OIOKETHOE yupexaeHue «MHOTOQYHKIMOHATIBHBIN LEHTP MPeIOCTABICHUS
rOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr» (Ianee-MHOropyHKIIMOHATBHBIH [ICHTD);

2) o TenedoHy aJMHUHUACTPAIIMH WM MHOTO(YHKIIHOHAILHOTO [IEHTPA,;

3) NUChbMEHHO, B TOM YHUCJIC TOCPEACTBOM 3JICKTPOHHOM MOUTHI, (PAKCUMUIIBHOW CBSI3H;

4) oCcpeICTBOM pa3MELICHUS B OTKPBITON M JOCTYIHOW (opMe HH(POPMALIUH:

- B (enepanbHOil TOCymapcTBeHHOW WH(MOpManmoHHo cucreme «EauHbIA mOpTan
TOCYAapCTBEHHBIX W MyHHUIMNAIBHBIX yciyr (dbynkumit)» (https://www.gosuslugi.ru/) (manee-
EIITY);

- Ha o(UIHAILHOM caiiTe anMuHucTpanud HoBoreanuHHOTo cebcoBeTa http://kluchialt.ru

U (WIM) MHOTO(QYHKIIMOHAJIBHOTO [IEHTPa B MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM CETH
«Uutepuer» (nanee-oduiuaabHbIe CalThI);

5) mocpencTBoM pasmenieHus: HHGopMauy Ha HHOOPMAIIMOHHBIX CTCHIAX aMHUHUCTPALIUH
WM MHOTO(YHKIIHOHATILHOTO LIEHTPA.

7. NadopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCAM, KaCaAIOLIHMCS:

- CIIOCOOOB MOAAYM 3asBICHUS O MIPEIOCTABICHUHU YCIYTH;

- azpeca aJMHHHACTPAMM W MHOTO(YHKIIMOHAIBHBIX IEHTPOB, OOpalleHHe B KOTOPHIE
HEOOXO0IUMO ISl IPEIOCTABIICHUS YCIYTH;

- CIIPaBOYHOM MH(pOpMAIHUU 0 padoTe aIMUHICTPALINH;

- TOKyMEHTOB, HEOOXOANMBIX ISl IPEAOCTABICHUS YCIIYTH;

- IOpSIKA U CPOKOB MPEIOCTABICHUS YCIIYTH;

-TOPsI/IKA MOTYYEHHsI CBEJICHUH O XOJIe PACCMOTPEHHUS 3asIBJICHUS O MPEAOCTaBICHUH YCIIyTH
U O pe3yJibTaTax ee MpeJoCTaBICHUS;

- 1O BONpOCaM TNPEJOCTaBICHHUS YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTebHBIMU JUISL TIPEJOCTAaBICHUST ychnyru (BKIOYas HHGOPMHPOBAHHE O JOKYMEHTaX,
HEOOXOAMMBIX TS IPETIOCTABICHUS TaKUX yCIyT);

- mopszaka jgocyaebHoro (BHecyaeOHOro) oOkamoBaHus jaelicTBuii  (Oe3neicTBH)
JMOJKHOCTHBIX ~ JIMI  aJIMUHUCTpAlMd, pPaOOTHUKOB MHOTO(DYHKIIMOHAIBHBIX ILIEHTPOB H
MPUHUMAEMBIX UMU TIPH TIPEIOCTABICHUHN YCIYTH PEIICHHA.

8.ITomyuyenne wHpOpMAIMM TO BOMPOCAM MPENOCTABICHUS YCIyTH U YCIyT, KOTOpBIE
SBIISTIOTCSL HEOOXOJMMBIMH M O0SI3aTEIBHBIMH JUISI TIPEIOCTABICHUS MYHHIIMTIAIBHOW YCIYTH,
OCYIIECTBIIsIETCS OeCIIaTHO.

9. Ilpu yctHOM oOOparieHun 3asBUTENsS (JIMYHO MM MO Tele(OHy) JOKHOCTHOE JIHIIO
aJMUHHUCTPAIIHH, paboTHUK MHOTO(YHKITHOHATHHOTO LEHTPA, OCYILECTBISIOLIHNA
KOHCYJIbTUPOBAHUE, MOJPOOHO U B BEXKIUBON (KOPPEKTHOH) hopme HHOOPMHUPYET 00OpaTHBIIHXCS
10 UHTEPECYIOIIUM BOIIPOCAM.

OTBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAUMHATHCS C MHPOPMAIIUK O HANMEHOBAaHUH OpTaHa
(HoMepe MHOTO(YHKIIMOHAIBHOTO IICHTPA), B KOTOPBIA MMO3BOHUJ 3asABUTEIb, (paMUIMH, UMCHH,
oTdecTBa (MOCIIEAHES-IPH HAJTMYKMHN) U JOJDKHOCTH CICIUATNCTA, TIPHHSBIIETO TeIe(OHHBII 3BOHOK.

Ecnu A0mKHOCTHOE NHIIO aJAMUHUCTPAIMM HE MOXET CaMOCTOSATEIbHO JaTh OTBET
Tene(OHHBIN 3BOHOK JIOJDKEH OBITh MepeaipecoBaH (MepeBeicH) Ha IPYTroe JODKHOCTHOE JIUIO HITH
e 00paTUBIIEMYCS JIMIY JTOJDKEH ObITh COOOIEH TeaeQOHHBIH HOMEp, IO KOTOPOMY MOKHO OyJeT
MOJYYUTh HEOOXOIMMYIO WH(OPMAIIHIO TTO3/THEE.

Ecnmu moaroroBka otBera TpeOyeT MHPOAOIDKUTEIBHOIO BPEMEHH JIOJDKHOCTHOE JIMIIO
aJIMAHUCTpAIH, PabOTHUK MHOTOQYHKIMOHAJIHHOTO IEHTPAa MOMKET NPEIIOKUTH 3asBUTEIIO
U3JI0KUTH OOpallieHue B MICBMEHHOHN (JopMe WM HA3HAYUTh JPYTroe BpeMs 11l KOHCYJIbTAIlHUH.

10 [Jo/pKHOCTHOE JHIIO aJIMHUHHCTPAllMd HE BIPAaBE OCYIICCTBIATH HH(POPMUPOBAHUE,
BBIXOJISIIEE 32 PAaMKU CTaHAAPTHBIX MPOLEAYP M YCIOBHH MPEAOCTABICHHS YCIYTH, U BIHSIOIICE
MPSIMO MJIM KOCBEHHO Ha MPUHUMAEeMOE pelIeHHe.

[IpogomxuTensHOCTh HHGOPMHUPOBAHUS 10 Tese)OHY HE AOKHA MpeBbiath 10 MUHYT.



http://kluchialt.ru/

WNudopmupoBanme oCyecTBIsieTcs B COOTBETCTBUH € TpauKOM MpreMa Ipak/iaH.

11. Ilo nucpMEHHOMY OOpAIIEHUIO TOHKHOCTHOE JIMLIO JIMUHUCTPAIMH, OTBETCTBEHHOE 3a
MIPEIOCTaBICHUE YCIYTH, OJPOOHO B MUCHMEHHOM (opMe pa3bICHIET IPaKIaHUHY CBEJICHHS IO
BOMpOCAM, YKa3aHHBIM B IyHKTe 1.3. HACTOALIETO0 perjiaMeHTa, B MOPSIKE, YCTaHOBJIEHHOM
®denepanbHbiM 3ak0HOM 0T 02.05.2006 No 59-D3 «O mopsijke paccCMOTpPEHHUsT 0OpaIieHU TpaxaaH
Poccniickoit denepanun».

12. Ha odunuanbHbIX caiiTaX, CTEHAAX B MECTaX MPEIOCTaBICHUS YCIIYTU U YCIyT, KOTOpbIE
SBISIOTCSI  HEOOXOJMMBIMH M O0S3aTeIbHBIMH  JUISL  NPENOCTABICHUS  yCIYyrd, H B
MHOTO(YHKIIMOHATHHOM LEHTPE pa3MeIlaeTcs Cleyromias cripaBoyHas HHpopMaIus:

13 wmecto HaxoxzmeHuss Hu rpaduk pabOTHl AAMHUHUCTPAIMM M WX CTPYKTYpPHBIX
MoJipa3/ielieHui, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE YCIyTd, a TakKe MHOrO(YHKIMOHAIbHBIX
IICHTPOB;

14 cnipaBouHble TenedOHbI CTPYKTYPHBIX MOAPA3IEICHUNA aIMUHUCTPAIIMH, OTBETCTBEHHBIX
3a IpeI0CTaBIICHHE YCIIYyTH, B TOM 4Kcie Homep Tenedona apronHpopmaropa (Ipy HATMYUH);

15 anpeca oduIHaIbHBIX CAATOB, a TaKXKe DIEKTPOHHON MoYTH M (KiIn) GopMbI 0OpaTHOM
CBSI3M /IMUHUCTPAIMX B MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHEeT».

16. B 3amax oxuaaHus aJIMUHUCTPALMUA Pa3MEUIAIOTCS HOPMATHUBHBIE MPABOBBIE AKTHI,
peryIupyIonye TOPSIOK MPEAOCTABICHHUS YCIYyTH, B TOM YHCIE KOIHUS aJIMHUHUCTPATHBHOTO
perjJamMeHTa ee MpeAOoCTaBICHHs], YTBEP)KIECHHOTO B yCTaHOBICHHOM DenepanbHbIM 3aKOHOM OT
27.07.2010 No 210-®3 «O06 opraHu3anuu IpeoCTaBICHHS TOCYAAPCTBEHHBIX U MYHHUIIMITAIbHBIX
yCIIyT» TNOPSAKE, KOTOPBIE 1O TPEOOBAHUIO 3asSBUTEISI IPEAOCTABIISIFOTCS €My IS 03HAKOMIICHHS.

17. Pa3zmemenre MHGOpPMAIIUN O TIOPSIIKE MPEAOCTABICHHUS YCIYTH Ha HH()OPMAITMOHHBIX
CTeHJaX B MOMEIIEHUH MHOTO(PYHKIIMOHAIBHOTO IEHTPa OCYILIECTBIAECTCS B COOTBETCTBUU C
COTJIAIIEHUEM, 3aKIIOYCHHBIM MEXJIY MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM W aJIMUHHCTpanueH, B
COOTBETCTBUU C TPeOOBAHUSIMH, YCTAaHOBIEHHBIMU IocTaHOBieHUEeM [IpaBurtennbcTBa Poccuiickoii
Deneparn ot 27.09.2011 Ne 797 «O B3anMOAECHCTBIH MEXKIY MHOTO(QYHKIMOHATBHBIMH IIEHTPAMU
MPEIOCTaBIEHUsI TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCOyr u (deaepaibHbIMU OpraHaMu
UCTIOJTHUTENIHOW BJIACTH, OpraHaMH TOCYIApCTBEHHBIX BHEOIO/DKETHBIX (OHAOB, OpraHaMu
rOoCyapCcTBEHHOW BiacTH cyObekToB  Poccuiickoii ~ @Denmepanuy, OpraHaMH  MECTHOTO
CaMOyTIpaBJIEHUs», C Y4eToM TpeOoBaHMH K WH()OPMHUPOBAHHIO, YCTAHOBJICHHBIX HACTOSIIMM
PernamenTom.

18. Mudopmammst o0 Xole pPacCMOTPEHHUs 3asBICHUS O TPEIOCTABICHHH YCIYTH U O
pe3yibTaTax ee¢ MpeJIOCTABICHHS MOXET ObITh IMOJydeHa 3asBUTENEM (€ro MpeICTaBUTENIEM) B
nuyHoM kabunete Ha EIN'Y, a Takxke B aAMUHHCTpallUM TIPH OOPAIICHUM 3asBUTENS JIMYHO, IO
Tese(hOHy MOCPEACTBOM JIEKTPOHHOM MOYTHI.

PA3JIEJI II. CTAHJAPT IPEJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTA

I'naBa 4. HanmeHoOBaHMe MYHHIMNAJIBHON yCJIYTH
19. Tlog MyHUIMIATBHOH yCIYyrod B HACTOSIIEM aJMHHUCTPATHBHOM pETJIaMEHTE
IIOHUMAETCS BbIJa4a BBINUCKU U3 ITOXO35MCTBEHHBIX KHUT.

I'naBa 5. HamMeHoBaHMe Oprana, npeioCcTaBJsIIONIEr0 MyHUIIUNIAIBHYIO YCIYTY

20. TlpenocraBieHe MyHUITUTIAIBHON YCIIYTH OCYIIECTRIISICT A IMHUHUCTPAITHS.

21. Tlpu npegocTaBIeHUN MyHUITUTAILHON YCIIyTH aIMUHUCTPAIUS HE BIIpaBe TPeOOBATh OT
3asBUTENIEN WM WX MPEACTaBUTENICH OCYIIECTBICHHS JICMCTBUI, B TOM YHCIE COTJIACOBAHUM,
HEOOXOJMUMBIX JUIS TIONYYEHHS MYHHIIMIIAJBHOW YCIYTM M CBS3aHHBIX C OOpalleHueM B
TOCYJIapCTBEHHBIC OpPTraHbl, OPTaHbl MECTHOTO CAMOYIIPABJICHUS W OpPraHU3alliH, 32 UCKIIOYCHUEM
MOJTyYEHUsl YCIIYT, BKIFOUEHHBIX B TIEPEUYCHb yCIyT, YKa3aHHbIe B yacTu 1 crathu 9 DenepanibHOTO
3akoHa oT 27 ntons 2010 roma Ne 210-P3 «O6 opraHu3anuy NpeoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».
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I'naBa 6. Onucanue pe3yJbTaTa NPeI0CTABIEHHS MYHUITUNIAIBHOH YCJIyIH

22. KoHEuHBIM pe3yIbTaTOM HNPEAOCTaBICHHUS MyHHIIUIIAIBHOW YCITYTH SBIISCTCS:

1) nmpeaocTaBieHUe BBIMUCKH U3 TOXO3HCTBEHHOW KHUTH;

2) 0TKa3 B PEOCTABICHUH BBIITMCKH U3 MOXO3SIMCTBEHHON KHUTH.

Boinucka U3 MOXO3SMCTBEHHON KHHUIM MOXET COCTaBISTHCS B MPOU3BOJIBHOH (Qopme
(manpumep, 1o GopMe OTIACNIBHBIX JIMCTOB KHHUIHM, WM 1O pasznaenaMm (TMojpasaenam), WIH IO
KOHKPETHBIM ITyHKTaM KHHTH).

Breimucka w3 KHUTH B (opMe D3JIEKTPOHHOTO JOKYMEHTa IOJMHUCHIBACTCS YCHIJICHHON
KBATM(ULIMPOBAHHON  JJIEKTPOHHOM  MOJMUCHIO  IJIaBbl MECTHOW  aJMUHHUCTpAllUU WU
YHOOJHOMOUYCHHBIM UM JOJLKHOCTHBIM JIMLIOM.

I'maBa 7. Cpok npenocTaBjieHHsi MYHHIMNAJIbHON YCJIYTH, CPOK BbIIA4YU JOKYMEHTOB,
SIBJISTIOIIUXCS Pe3yJIbTATOM NPeA0CTABICHUSI MYHHIIMTIATbHOMH YCIIYTH

23. MyHununaibHas ycioyra NpPEAOCTaBIsSeTCS B TEYCHHWE 3 pabdoymx JgHEH co JHS
NOCTYIJICHUST B aAJMHUHHUCTPAIMIO JIOKYMEHTOB, YKa3aHHbIX B TyHKTaXx 26 u 27 HacCTOAIIEro
AJIMHUHUCTPATUBHOTO PETJIaMEHTA.

24. BrInucka M3 NMOXO3SIMCTBEHHBIX KHHUT BBIJACTCS 3asBUTEIIO MIIM €T0 MPEICTABUTEIIO B
TEYCHHUE OJTHOTO padOoyero JHs CO JHS MMOANMUCAHUS TJIAaBOW aIMUHUCTPAIIUU TAKOTO IOKYMEHTA.

I'maa 8. HopMmaTuBHBIe NpaBOBble AaKThl, PperyJupylolIde MpelocTaBIeHHe
MYHHIHMIATbHON yCJIYTH

25. IlepedyeHp HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, PETYJHPYIOUIMX IPEIOCTABICHUE
MyHHLUNAIBHOH ycIyrd (C yKa3aHHEM WX pPEKBU3UTOB W HCTOYHUKOB OQHIHAIBHOIO
oIyOJIMKOBaHUS), pa3MeaeTcsi Ha OPUIMAILHOM CailTe aAMUHKUCTpalmy 1 Ha [lopTase.

I'maBa 9. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
HOPMATHBHBIMH NPABOBbIMHM AKTAMM VIl PEI0CTABJICHUA MYHUIUNAJIbHON YCJIYTH U YCJIYT,
KOTOpble  SIBJISIIOTCS  HEOOXOAMMBIMM M 00si3aTeJIbHBIMM /ISl  NPeA0CTABJIEHUS
MYHUIMNIAJIBHOH YCJIYIH, MOAJIe:KAIIUX NMPeICTABJICHUIO 3asiBUTE/IeM WIH ero NpeAcTABUTe I,
Croco0bl UX MOJIYYeHHUs 3asiBUTEIeM WM €ro MpejacTaBuTe/ieM, B TOM 4YHCJIe B YJIEKTPOHHOM
(¢opme, NOpsAIOK X NMPeACTABICHUSA

26. C 1enpl0 TMONYYCHHS BBITUCKA W3 TOXO3SHUCTBEHHBIX KHUT 3asBUTEIb WIH €Tr0
MPEACTABUTEND MOAAET B aAMUHUCTPALMIO 3alpOC O MPEAOCTABICHUH MYHUIMIIAIbHON YCIyrd B
dbopme 3asBiCHHsS O BbIJadye BBIMUCKA W3 MOXO3SWCTBEHHBIX KHUT (majee-3asBieHue) mo (opme
COTJIaCHO MPUJIOKEHUIO K HACTOSALIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBIEeHNE O TMPETOCTABICHUU BBIMUCKH W3 KHUTH MOXET OBITh 3allOJIHEHO OT PYKH,
MAIIMHOMUCHBIM CITOCOOOM JIMOO TOCPEACTBOM JIIEKTPOHHBIX IMEYATAIOIIUX YCTPOWCTB, a TaKXKe
MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momortisto [lopTana.

3asiBIIeHNE, HAMPABICHHOE B DJIEKTPOHHON opMe ¢ ucnonb3oBanueM [loprana, MOKeT ObITH
MOAMKUCAHO YCHJICHHOW HEKBATU(DHUIIMPOBAHHONW DSJIEKTPOHHON TMOAMHUCHIO, CepTU(PHUKAT KITr0oYa
MPOBEPKM KOTOPOM CO3MaH M HCHONb3yercs B HH(DpacTpykType, oOecmeunBaromen
WH()OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOACHCTBHE WH(OPMAIIMOHHBIX CHCTEM, HCIIOIb3YEMBbIX
JUTSL TIPEJOCTABJICHUS TOCYAApCTBEHHBIX M MYHUIIMNAIBHBIX YCIyr B JJIEKTPOHHON Qopme, B
cootBercTBUM ¢ [TocranoBnenuem [IpaBurtenbcrBa Poccuiickoit @eneparuu ot 01.12.2021 No 2152
«O0 ytBepxaenuu [IpaBui co3ganus U UCTIOIB30BaHUS cepTUUKATa KITI0Ya TPOBEPKH, YCUTICHHON
HEKBATU(UIIUPOBAHHON  SJEKTPOHHOW  MOANUCH B  WHOpACTPyKType, OOECIeunBarOIIeH
WH(OPMAIIMOHHO-TEXHOJIIOTUYECKOE B3aMMOJICHCTBIE MH(DOPMAIIMOHHBIX CHUCTEM, HCIIOJIb3YEeMBIX
JUTSL TIPEIOCTaBJICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIIYT B DJIEKTPOHHOUN (hopmMey.

B 3asBneHun o npenocTaBieHU BRIMUCKU U3 KHUTHU Ti1aBoul JIIIX ninn mHaeM unenom JITTX
yKa3bIBaeTCs OopMaT MpeI0CTaBICHUS TaKOH BRIMUCKU (B OpPME IIEKTPOHHOTO JOKYMEHTA WIIH Ha
OyMa)kHOM HOCHTEJIE).

27. K 3asBIEHUIO 3asBUTEIb WU €T0 MIPEACTABUTEINb MPUJIAracT CISAYIONINE TOKYMEHTHI:



1) xomuIo JOKYMEHTA, YAOCTOBEPSIOIIETO INYHOCTD 3asiBUTEIIS,

2) KOIHIO JIOKYMEHTA, yJOCTOBEPSIOIICrO JHYHOCTh TPEICTaBUTENS 3asBUTeNs (B cirydae
H0/1a4¥ JOKYMEHTOB IPEICTABUTENICM 3asIBUTEIIS);

3) JMOBEPEHHOCTh HJIM HMHOW JOKYMEHT, yIOCTOBEPSIONIMH TOJHOMOYUS TMPEICTABUTEIS
3asiBUTENS (B CiTydae 1MoJ1auyl JOKYMEHTOB IIPECTABUTENICM 3asiBUTEIIS).

28. 3asiBUTEIIb WK €T0 TPE/ICTABUTEIb IPE/ICTABISACT (HAPABIISET) 3asBICHUE U IOKYMCHTHI,
yKa3aHHbIE B IyHKTE 27 HACTOSILIET0 aJIMHHUCTPATUBHOTO DPErJaMEHTa, OJHHM W3 CIEIYIOIINX
CIOCOOOB:

1) myTem nTMYHOrO OOpalIeHHs B aAMUHUCTPALIHIO;

2) 4Yepe3 OpraHu3alyu IOYTOBOH CBS3U. B ATOM cilydae IOKYMEHTBI MPEACTABISIOTCS B
KOTIMAX, 3aBEPCHHBIX HOTAPUYCOM WJIN JIOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM B COOTBETCTBUU C
3aKOHO/IaTeIbCTBOM Ha COBEPIICHHE HOTAPUAIBHBIX JICHCTBUI HJIM OpPraHoM (JIOKHOCTHBIM
JIMIOM), YIIOJTHOMOUYCHHBIM Ha BbIJJa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepe3 nuuHbIi KabuHeT Ha [lopraie;

4) myTeM HaIpaBJICHUs HAa OQUIHATBHBII Ipec AIEKTPOHHOMH HOYThI 3 IMUHUCTPALIH;

5) uepes MOII.

29. B cnyqae obpamenus B ML 0THOBpeMEHHO ¢ KOMIUIEKCHBIM 3aIIPOCOM 3asiBUTEIb HITH
€ro TPEICTABUTENb MOJACT CBEICHHS, MOKYMEHTHI W (WiM) HHGPOPMAIMIO, MPEIyCMOTPEHHBIC
HOPMAaTHBHBIMU MPAaBOBBIMU aKTaMH{, DPEryJUPYIOIIMMH OTHOILICHHUS, BO3HUKAIOIIUE B CBS3H C
NPEIOCTaBICHUEM YKa3aHHBIX B KOMILUIEKCHOM 3apOCe roCy1apCTBEHHBIX | (MJIM) MYHHUIIMITATBHBIX
YCIIyT, 32 UCKJIFOUCHHUEM JIOKYMEHTOB, Ha KOTOPBIE PaCIpOCTpaHsIeTCsl TpeOOBaHNE MyHKTa 2 YacTH
1 crarem 7 ®epepanmpHoro 3akona or 27 wionst 2010 roma Ne 210-©3 «OO6 opraHuzamuu
IPEIOCTaBICHHS TOCYIAPCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT», a TAK)Ke CBEACHUH, IOKYMEHTOB H
(nn) uHpOpPMAIIMK, KOTOPBIC Y 3asBUTEIS WIH €0 MPEICTABUTENS OTCYTCTBYIOT U JIOJDKHBI OBbITh
HOJIyY€eHBbI 110 pe3ysibTaTaM MPel0CTABICHUS 3assBUTEINIO MITH €T0 MPEICTABUTENI0 HHBIX YKa3aHHbBIX
B KOMIIJICKCHOM 3alpoce roCyJapCTBEHHbBIX U (MJIM) MyHUIMNAIBHBIX yCIyr. CBEJCHUS, JTOKYMEHTHI
u (wm) wuHbOpPMANUIO, HEOOXOMMMBbIC [UIsi TPEJOCTABICHHS TOCYJapPCTBCHHBIX U (HJIH)
MYHUITUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, W IMOJydyaeMble B OpTraHU3aIusiX,
yKa3zaHHBIX B yacTH 2 craTb 1 PenepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6
OpraHu3allii TPEIOCTABICHUS TOCYNApCTBEHHBIX W MYHHIMNAIBHBIX YCIyT», B pe3ylbTaTe
OKa3aHMsl YCIYT, KOTOpbIE SBIISIOTCS HEOOXOAWMBIMU U 00s3aTeNbHBIMU JUIS IPEOCTaBICHUS
TOCYJTapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, 3asSBUTEIb WM €ro MpeacTaBuTelb mnogaeT B MOI]
OJTHOBPEMEHHO € KOMIIJIEKCHBIM 3aIIPOCOM CaMOCTOSITENbHO.

30. ITpu npenocTaBieHNH MyHUIIMTIATBHON YCIIYTH aJIMAHUCTpAIHS HE BIIpaBe TpeOOBaTh OT
3asgBUTENEH WIM UX MpEICTaBUTENeH TOKYMEHTHI, HE yKa3aHHbIE B MyHKTax 26 U 27 HACTOSIIEro
aJIMAHUCTPATHBHOTO PETIIAMEHTA.

31. TpeboBaHUs K JOKyMEHTaM, IPEACTABISIEMbIM 3asiBUTEIEM WM €r0 MPEeICTaBUTEIeM:

1) NOKyMEHTHI IOJDKHBI MMETh MEYaTH, MOMMHCH YHNOJHOMOYEHHBIX JIOJDKHOCTHBIX JTHIL
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABICHHS WU JODKHOCTHBIX JIMI[ MHBIX
OpraHu3allfii, BBIIABIINX JaHHBIE JOKYMEHTHl WJIH YJIOCTOBEPUBIIMX ITOJJIMHHOCTh KOTHH
JOKYMEHTOB (B ClTy4ae NOJIy4eHHs JOKyMEHTa B JOpMe IEKTPOHHOTO JOKYMEHTA OH JIOJDKEH OBITh
MIOJIIIFCAH AJIEKTPOHHOW MOAINMCHIO 3asIBUTENSI WIIM €T0 MPEJICTABUTENSI B COOTBETCTBUU C ITYHKTOM
69 HacToSIIEr0 aIMUHUCTPATUBHOTO PErjaMeHTa);

2) TEKCTHI TOKYMEHTOB JIOJIXKHBI OBITh HAIMCAHbI Pa300PUHBO;

3) IOKyMEHTHl HE MJOJDKHBI MMETh IOJYUCTOK, MPHUIHCOK, 3aUYEPKHYTBIX CIIOB M HE
OTOBOPEHHBIX B HUX UCIPABIICHUN;

4) TOKYMEHTBI HE JIOJDKHBI OBITh MCIIOJIHEHBI KapaHIalioM;

5) IOKYMEHTHl HE [OJDKHBI MMETh IOBPEKACHHH, HATMYHE KOTOPHIX HE II03BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKaHHE.
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I'nasa 10. UcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HE0OXOAMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHM TNPABOBBIMHM AKTAMH [UIS NPeJ0CTABJEHUS] MYHHIHMNAJILHOW YCJIYyIH,
KOTOpble HAXOASTCA B PACHOPSI)KEHHMH TIOCYJIAPCTBEHHbIX OPraHOB, OPraHOB MeCTHOIO
CaMOYNpaBJIeHUs] U HHBIX OPraHoB, Y4YACTBYKOIIMX B MPeIOCTABJICHHH MYHUIIUNAIbHOM
YCJIYIM, H KOTOpble 3asiBUTE]b WJIH €ro IpelcTABUTe]b BIpaBe MNPeICTABUTb, a TaKiKe
Croco0bI UX MOJIYYEeHHUsI 3asiBUTEISIMHU WU UX NPEJICTABUTEISIMH, B TOM YHUCJIE B 3JIEKTPOHHOM
(opMme, MOPSAAOK UX MPeICTABIEHUS

32. JIoKkyMeHTBI, HEOOXOMMBIE UIS MPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIyTH, KOTOpBIE
HAXOZATCSl B PACIOPSIKEHUU TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
HMHBIX OPraHoOB, YYaCTBYIOIIKUX B IIPEIOCTABICHUN I'OCYJaPCTBEHHBIX WIM MYHUIUNIAIBHBIX YCIYT, U
KOTOpPBIE 3asiBUTEIb WM €r0 IIPECTABUTEIb BIIPaBe MPEICTaBUTh, OTCYTCTBYIOT.

I'maBa 11. 3amper TpeGoBaThb OT 3asiBUTe/Isl IPEACTABJCHHSA [TOKYMEHTOB M
uHopmanuu

33. AAMUHUCTpALMsI IPU MPEAOCTaBICHUN MyHUIMIIAIbHOMN yCIyTH HE BIIpaBe TpeOOBaTh OT
3asBHUTENCH WM MX TPEACTaBUTEIICH:

1) mnpencraBneHUsT JOKYMEHTOB M HMH(GOpPMALUMK WIM OCYIICCTBICHHS JCHCTBHUH,
NPECTAaBICHUE WM OCYLIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMM, peryJUpyIOIIMMU OTHOIIIEHHS, BOSHUKAIOLUE B CBSA3U C IPEIOCTABICHUEM MyHULIUIIAIbHON
yCITyTH;

2) HpeNCcTaBICHUs] TOKYMEHTOB M MH()OPMAIMK, B TOM YHCIIE MMOATBEPKIAFOLIMX BHECCHUE
3asgBHUTEIEM IUIAThl 3a MPEJOCTaBJICHUE TOCYAAPCTBEHHBIX M MYHHIMMAIBHBIX YCIYT, KOTOpBIC
HaXOJATCS B PACHOPSDKEHUH aJMHHHUCTPALMHM, TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMmoyrpaBiicHus ¥ (WJIM) TOJBEJOMCTBEHHBIX T'OCYIAPCTBEHHBIM OpraHaM W OpraHaM MECTHOTO
caMOyTIpaBJIEeHUs] OpraHu3alluii, y4acTBYIOIIMX B IPEIOCTABICHUUM MYHHULMNAIBHOW YCIyTH, B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBbIMHM akTaMu Poccuiickoii denepanny, HOPMATHBHBIMU
IPaBOBBIMU aKTaMH AJTaiCKOro Kpasi, MyHULMIAIbHBIMH HPABOBBIMU aKTaMHM, 3a HCKIIOUCHHEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OTIPE/IEIICHHBINA 9acThI0 6 ctatbu 7 DeepanbHOro 3aKoHa OT 27 U0
2010 roma Ne 210-®3 «O06 opraHuzanuu NpeAOCTaBICHHUS T'OCYAAPCTBEHHBIX U MYHHIMIAIbHBIX
yCIyT» TIepeveHb JJOKyMEHTOB;

3) mpejacTaBieHHs JOKYMEHTOB M HMH(MOpMAIMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIKCH MPH MIEPBOHAYATILHOM OTKa3€ B pUEMe JIOKyMEHTOB, HEOOXOAMMBIX ISt
NPEJOCTaBIEHUs] MyHULIIUTIAIBHOW YCIyTrH, JIMOO B MPENOCTAaBICHUN MYHUIMIAIbHON yCIyrH, 3a
UCKJTFOUEHHEM CITydaeB, MPEyCMOTPEHHBIX B IMyHKTE 4 acTu 1 cTatbn 7 depepaabHOrO 3aKOHA OT
27 wuronsa 2010 roma Ne 210-®3 «OO opraHuzanuu MpelOCTaBICHUS T'OCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»,

4) npenocraBieHus Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB M HH(OpPMALUH, SJICKTPOHHBIE
0o0pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHUU C MyHKTOM 7.2 dacth 1 crtatbm 16
OenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHW3anuu MPEIOCTaBICHUS
TOCYJTApPCTBEHHBIX U MYHUIUITATBHBIX YCIYT», 32 UCKITIOUESHUEM CITy9aeB, €CIIM HAHECCHHE OTMETOK
Ha Takue JOKYMEHThI JMOO HMX M3bATHE SIBISETCS HEOOXOIMMBIM YCIOBHEM IPEIOCTaBICHUS
MYHHUITUTIATLHON YCIIYTH, ¥ HHBIX CITy4aeB, yCTAaHOBJICHHBIX (eIepaTbHBIMU 3aKOHAMH.

I'naBa 12. UcuepnbiBaomuii nepevyeHb OCHOBAHUI /I 0TKAa3a B MpUeMe JOKYMEHTOB,
HEe00XO0AMMBIX ISl IPEeJOCTABJICHUSI MyYHUIIUNIAIbHOM YCIyTH

34. OcHOBaHUSMH [UTSI OTKa3a B IPHEME JIOKyMEHTOB SIBIISTFOTCSL:

1) 3asBneHHME HE COOTBETCTBYET (opMme 3asiBIICHHS, YCTAHOBICHHOW IPHIOKEHHEM K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HeNpeACTaBIICHHE 3asBUTEJIEM WM €ro MPEACTaBHTENEM JIOKYMEHTOB, yKa3aHHBIX B
MyHKTEe 26, 27 HAaCTOSIIETO aMUHUCTPATUBHOTO PETIIAMEHTa;

3) HECOOTBETCTBHE MPEACTABICHHBIX 3asBUTEJIEM WIIM €ro IPEICTABUTENIEM JTOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIyHKTE 31 HacTOsAIIEro aIMUHIUCTPATUBHOTO PETIAMEHTA;
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4) HanMuKe B JJOKYMEHTAX HEICH3YPHBIX JTHOO OCKOPOUTEIbHBIX BRIPAKEHUH, YIPO3 KHU3HH,
3/I0POBBIO U UMYIIECTBY JOHKHOCTHBIX JIMIl 3 IMUHUCTPAIIMH, a TAKKE YICHOB UX CEMEil.

35. B cnyuae ycraHOBJI€HHsI OCHOBAaHUH JJI OTKa3a B IPUHATUU IOKYMEHTOB JOJKHOCTHOE
JUI0 aIMUHUCTPAIIMU, OTBETCTBEHHOE 3a IIPUEM U PErUCTPALIMIO JIOKYMEHTOB, COBEPILACT ICUCTBUS
[0 YBEJOMJICHUIO 3asIBUTEII UM €ro MPEICTaBUTENS B MOPSAKE, MPeaycMOTpeHHOM IyHKToM 80
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTA.

36. OTKa3 B mpreMe IOKyMEHTOB HE MPENSTCTBYET IOBTOPHOMY OOpaIlleHHIO 3assBUTENICH WK
WX TPEACTAaBUTEICH 3a MPEIOCTABICHUEM MYHHIIMITAILHOW YCIYyTH W MOXET OBITh 00KajoBaH
3asBUTEJIEM WJIA €ro IPEACTaBUTENEM B  MOPSAKE, YCTAHOBJIEHHOM  JIEUCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

I'naBa 13. UcyepnbiBaomumii nepeyeHb 0CHOBAHMI VIS MPUOCTAHOBJIEHUSI WM 0TKa3a
B IIPEeJOCTABJICHUH MYHHIIUNIAJIBLHON yCJIYIH

37. OcHoBaHMsA [UIS TPHOCTAHOBICHUS TIPEJOCTABICHHUS MYHHIMIMAIBHOW YCIIyTH
3aKOHOJATEIbCTBOM HE IIPEyCMOTPEHBI.

38. OcHoBaHueM sl OTKa3a B MPEAOCTABICHHM MYHHIMNAIBHOW YCIYTH SBISAETCS
HECOOTBETCTBHE 3asiBUTEN TpPeOOBaHMSAM, IPEIyCMOTPEHHBIM IIYHKTOM 3  HACTOSIIEro
aIMUHUCTPATUBHOIO PETTIAMEHTA.

I'naBa 14. IlepedeHb yciyr, KOTOpbIe SIBJIAIOTCA HE00X0AUMbBIMH H 00513aTeJIbHBIMH J1JIs1
NpeI0CcTaBIeHU MYHUIIUNIAJIBHOMH YCJIYTH

39. Ycmyryu, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMU M 00S3aTEIIbHBIMU JIJIsl TTPEJOCTABICHUS
MYHHIIUIIATBHON YCIIYTU OTCYTCTBYIOT.

I'nasa 15. Ilopsigok, pa3Mep ¥ OCHOBAHMS B3UMAHHUS IOCY/IapCTBEHHON MOJIMHBI HJIH
HHOM IUIaThl, B3UMAEMOi 32 NpeI0CcTaBJIeHHe MYHULUIIAJTBHON YCJIYIH

40. MyHunMnanbHas yciyra MpeiocTaBisiercs 0e3 B3UMaHUs IoCyJapCTBEHHON MOLUIMHBI
WJIM MHOU TUIATBHI.

41. B ciyyae BHECeHUS U3MEHEHHMH B BBIJAHHBI B pe3ysibTaTe MpPeJOCTaBICHUS
MYHHMIMIAJIBHOW YCIyI'M JIOKYMEHT, HaIllpaBJIEHHBI Ha MWCIpaBieHHE OIIMOOK U OIEYyaToK,
JOMYILIEHHbIX 10 BUHE agMuHucTpauuu, MOII, a Taxke NODKHOCTHBIX JHI[ aIMUHHUCTPALUH,
pabotaukoB M®I], uiara ¢ 3asBUTENST HE B3UMAETCHI.

I'nasa 16. [lopsiiok, pa3mMep 1 OCHOBAHMSI B3UMAHHS JIATHI 32 MPe10CTaABJIEHHE YCIYT,
KOTOpbI¢  SIBJAIOTCA  HEOOXOAMMBIMH M 00M13aTeJbHBIMH UIA  NPEAOCTaBJICHUS
MYHMIMNAJIbHON YCJIYTH, BK/JII0OYasi HH(POPMAIHIO 0 MeTOANKE pacyeTa pa3Mepa TaKoi NJaTbl

42. Tlnata 3a ycCIyrd, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMH U O0s3aTE€IbHBIMHU IS
MIPEIOCTaBIEHUSI MyHULIUIIAJIbHON YCIIyTH, OTCYTCTBYET.

I'maBa 17. MakcuMaJIbHbIii CPOK OKUJAAHUS B O4YepelAH MPH MojAave 3asiBJEHUS U MPH
NOJIy4YeHHMH pPe3yJibTaTa NpeJ0CTaBJIeHHs TAKOH yCJIyru

43. MakcumalibHOE BpeMsl OKUAAHUS B OYEpEeIN TP ToAaye 3asBICHUS U JOKYMEHTOB HE
JIOJKHO MPEBBIIATh 15 MUHYT.

44. MakcumanbHOe BpeMsi OXHUAAHUS B OYepeaud TMpU TMOJIYYEHHHM pe3yJibTaTa
MYHUIIUTIAIBHON YCIyTH HE JOJDKHO MPEBBIATh 15 MUHYT.

I'maBa 18. Cpok u MOpSiAOK perucTpanuu 3asiBJieHUsl, B TOM YHcCJe B JIEKTPOHHOM
dpopme

45, PGFI/ICTpaLII/IIO 3asBJICHUA W OOKYMCHTOB, MNPCAOCTABJICHHBLIX 3asABUTCIICM WU Cro
MIPEJICTaBUTENIEM, OCYILIECTBISET JTOKHOCTHOE JIMIO0 aAMHUHHUCTPAIMH, OTBETCTBEHHOE 3a MPUEM U
PETUCTpAIMIO JOKYMEHTOB, B TOM 4HCJIE B JJIEKTPOHHOW (opme, B JKypHaJIe PETUCTpaliu



oOpamieHnii 3a TPEAOCTaBICHHEM MYHHIIMIIATBHON YCIYrHM TYTEM NPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJISIIIIETO HOMEPA C YKa3aHUEM JIaThl MOy ICHHS.

46. CpoK perucTpaiuy MpeICTaBICHHBIX B aIMUHUCTPALIUIO 3asBJICHUS U IOKYMEHTOB TIPU
HENOCPEJICTBEHHOM OOpAIllCHUH 3asBUTEISI WU €r0 MPEICTABUTEINS B aIMUHUCTPALIUIO HE JOJKCH
npeBbImaTh 15 MUHYT, IPU HANPaBJICHUU IOKYMEHTOB Yepe3 OpraHU3allui MOYTOBOH CBSI3U HIIU B
AJIEKTPOHHON (OopMe-OIMH pabouuii JEHb CO JHS TOJYyYCHHUs aJIMHHHCTpAIECH YKa3aHHBIX
JIOKYMEHTOB.

47. Jlnem perucTpaiiy JOKYMEHTOB SIBJISICTCS ICHb MX MOCTYIUICHUS B aJIMUHUCTpAIHIO (10
16.00 ugacos). Ilpu mocryrienun gokymeHToB mocie 16.00 yacoB X perucrparus MPOUCXOIUT
CIICYIOIIMM PabOvYrM JTHEM.

I'naBa 19. TpeGoBanus K NOMeleHUSIM, B KOTOPBIX MPeI0CTABJISIETCS MyYHUIMNIAJIbHAS
yciayra

48. Bxon B 3/1aHKE aJMUHUCTPALIUH 000pY1yeTcst HH)OPMALMOHHOM TaOINYKO#l (BBIBECKOIA),
coJepxalieil nHpopMalMIo O MOJIHOM HAUMEHOBAaHUU aJIMUHUCTPALIMH.

49. AjnMuHHCTpaims oOecleurBaeT HMHBAIMAAM (BKIOYAs HMHBAIUIOB, HCIOJB3YHOLIMX
Kpeclia-KOJSICKUA M COOaK-TIIPOBOAHUKOB):

1) conpoBOXICHHUE WHBAJIHMIOB, MMCIOIIMX CTOMKUE paccTpoiicTBa (YHKIUH 3pCHHS H
CaMOCTOSITENIbHOTO NEPEBMKEHUS, U OKa3aHWE UM [TOMOILH B 3[aHUU aIMUHUCTPALIUY;

2) JOMyCK B 3[aHUE aIMHHUCTPAIMU COOAKU-TIPOBOJHHMKA IPH HAIMYUAU JOKYMCHTA,
HOJTBEPXKIAIOLIETO ee CelHanbHoe 00yYeHre U BbIAaBaeMoro 1o ¢popme U B MOPsAIKE, KOTOpbIE
orpenensoTcs GpeaepaaTbHbIM OPraHOM HCIIOJHUTEIFHON BIIACTH, OCYIIECTBIISIONINM (QYHKIMH 1O
BbIpa0OTKE U peaiu3aliy rocy1apCTBEHHON MOJUTUKH U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO
B c(hepe cormanbHOM 3alUThl HACETICHUS;

3) oka3aHue JOHKHOCTHBIMH JIMI[AMU M PA0OTHUKAMH aJIMUHUCTPALIMN TIOMOIIM WHBAIUIaM
B IIPEO0JICHUH 0apbepoB, MEIIAIOIINX MOJYUYEHUIO MU YCIYT HapaBHE C APYTUMH JIMIIAMHU.

B cnydasix, ecnu 37aHHe HEBO3MOXKHO IMOJIHOCTBIO MPUCHIOCOOUTH € YYETOM NMOTpeOHOCTEMH
WHBAJIUIOB, aIMHHUCTpAIMS JO €ro PEKOHCTPYKIHH WM KallUTAJFHOTO PEMOHTA NPUHUMAET
COIJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUI HWHBAIMJIOB, OCYLIECTBISIOUIMX CBOIO
JeSITeNIbHOCTh Ha Teppuropur HoOBOLETMHHOIO cenbcoBeTa, Mephl g OOecnedeHus AO0CTyIa
UHBAJIUOB K MECTY NPEIOCTABICHUS MYHUIIUIIAIBHON YCIyTH.

50. UudopmanmonHbsie TaOMUYKK (BBIBECKHM) pa3MENIAIOTCS PSJOM C BXOJIOM B 37aHUEC
aJIMUHUCTpalMK J100 Ha JBEpU BXOJa B 3/1aHUE aJMUHHUCTpALUU TaK, 4YTOObl OHM OBLIM XOPOIIO
BUIHBI 3asIBUTEIISIM WJIH UX TTPEJCTABUTEIISIM.

51. Ilpuem 3asBUTENnel WIM WX MpPEACTaBUTENEH, TOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIIEHUSI MyHUIIUIIAJIbHON YCIIyTH, OCYIIECTBISETCS B KAOMHETaX aJIMUHUCTPALINH.

52. Bxox B KaOMHET aJMHMHHUCTpanuu oOopynayercs HH(OPMAIIMOHHONW TaOIWYKON
(BbIBECKOI) C yKa3zaHMEM HOMepa KaOMHETa, B KOTOPOM OCYIIECTBISICTCS MPEIOCTaBICHUE
MYHUIIUTIAIBHON YCITyTH.

53. Kaxxoe pabodee MeCTO JTOJDKHOCTHBIX JIUI] ]MHHUCTPAITH JTOJKHO OBITH 000PY/I0BAaHO
NEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOJUMBIM HH()OPMALMOHHBIM
0a3aM JaHHBIX, II€YaTAIOUIIM U CKaHUPYIOIIUM YCTPOICTBaM.

54. Mecta 0XHJIaHUS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM JJIsl 3asBUTENEH
WM MX TIPEACTAaBUTEINICH W ONTUMAIILHBIM YCIOBUSAM PaOOTHI JTOJDKHOCTHBIX JIMII 3/IMAHUCTPAIIHH.

55. Mecra oXujaHus B OYepeld Ha MpPHEM, I0Jady JIOKYMEHTOB, HEOOXOJIUMBIX IS
NPEJOCTABICHUS] MYHHIUIAIBHOW YCIYTH, OOOpPYIYIOTCS CTYJIBSIMH, KPECENbHBIMH CEKITUSMH,
CKaMbsIMH.

56. Mecra nisi 3amojIHEHUST JOKYMEHTOB OOOPYIAYIOTCS HMH(POPMAIIMOHHBIMH CTEHAMHU,
CTYJBSIMU U CTOJIAMH JUISI BO3MOYKHOCTH O0(OPMIICHUS IOKYMEHTOB.

57. "npopmaLimoOHHbIE CTEHABI Pa3MEIAlTCsl Ha BUAHOM, JOCTYIIHOM Ul 3asiBUTENCH WiIn
UX TMpeJICTaBUTENEed MeCTe W TpPU3BAHbl OO0ECIEYUTh 3asBUTENI WIM €ro MpeACcTaBUTENs
ucuepneiBaromeil nHpopmanueir. CTeHabl JOKHBI ObITh O()OPMIIEHBI B €AMHOM CTHJIE, HaJIUCH



ceanbl YepHbIM mpudToM Ha 6erom dhone. OdhopmiieHre BU3yaTbHOM, TEKCTOBOM HH(OPMAITUHU O
MOopsAAKEC MNpPCAOCTABIICHUA MYHI/ILIHHaJIBHOI;'I YCIyru HAOJDKHO COOTBCTCTBOBATH OITHUMAJIIBHOMY
3pUTEIHLHOMY BOCIIPHATHIO 3TON HH(DOPMAIUK 3asiBUTEIISIMUA WA UX TIPEICTABUTEIISIMHU.

I'nasa 20. IToka3aTeu JOCTYNNHOCTH M KA4eCTBAa MYHUIIUNAJIbHOM YCJIYTd, B TOM YHCJIe
KOJIMYeCTBO B3aMMOAEHCTBUI 3asiBUTENSI € JOJKHOCTHBIMHU JIMIAMH NPH NPeJI0CTABJICHUHU
MYHHIHMNAJBHON YCJIYTH U HX POJOJIKUTEJIbHOCTD, BO3MOKHOCTD NOJIy4eHHs nHpopManuu o
X0J€e INPpPeIOoCTABJIECHHS MYHUIMIAILHOM YCJAYrd, B TOM YHCIEe ¢ HCHOJAb30BAHHEM
HH(OPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHIl, BO3MOKHOCTb JIHM00 HEBO3MOKHOCTH
MOJIy4eHusl MyHUIHNaabHoi ycayru B M®II (B Tom 4nc/ie B OJTHOM 00beMe), MOCPEACTBOM
KOMILIEKCHOI'0 3a1poca

58. OCHOBHBIMH NOKA3aTEISIMU IOCTYITHOCTH U KAUECTBA MyHHUIIUIIATBHON YCITYTH SBIISIOTCS:

1) cobaroneHue TpeOOBaHMN K MecTaM MPEJOCTABICHHS MYHHUIMIIAIBHOW YCIYTH, HX
TPAHCIOPTHOM JOCTYIIHOCTH;

2) BO3MOXHOCTh TPEJACTABICHUS 3asBJICHHS W JIOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEA0CTABICHNs] MyHULIMIIAIIBHON yCiIyrH, yepe3 MOLI;

3) cpenHee BpeMsi O)KUAAHHS B OUSPE/IH [IPH [0/1a4e JOKYMEHTOB;

4) kosm4ecTBO oOOpaiieHuid 00 oOKaloOBaHWU pelieHud W AercTBuil  (Oe3ercTBHS)
aIMUHMCTPALNY, 4 TAKXKE JOJDKHOCTHBIX JIML aJMUHUCTPALNH;

5) KOIMYECTBO B3aMMOJICHCTBUI 3asBHUTENSI WM €r0 MPEACTABUTENS C JIOJDKHOCTHBIMH
JULAMU, UX IIPOJIOJIKUTEIIBHOCTD;

6) BO3MOXKHOCTh MOJTY4CHUs MH(POPMAIIUH O XOJIe PEAOCTABICHHS MyHHIIMIAIBHOMN YCITyTH.

59. BsaumopelicTBUe 3asBUTENS WIM €ro IPEICTaBUTENS C JODKHOCTHBIMM JIMIIAMHU
aJIMAHUCTPAIIMHA OCYILIECTBIISICTCS MPH JHYHOM IPUEME TPaXTaH B COOTBETCTBUH C TpapuKOM
IpreMa rpaXJ1aH B aJMUHUCTPALIUH.

60. BsamMopelcTBHE 3asBHUTENS WJIA €ro MPEICTABUTENS C JOHKHOCTHBIMH JIHIIAMHU
aJIMUHUCTPAIMU OCYILECTBIIACTCS MPH JMUYHOM OOpPAIIEHNH 3asBUTENS WU €r0 IPeCTaBUTeNs:

1) nuis moiauM TOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIICHUS] MyHHUIUITATBHON YCITyTH;

2) 1U1s IOJTYYeHHUs pe3yIbTaTa MPeI0CTaBICH IS MY HHIIUIAIBHO! YCITyTH.

61. IIpomOKUTETHLHOCTh B3aMMOJCHUCTBHS 3asgBHTENS WJIM €ro MPEICTaBUTENS C
JOJKHOCTHBIMH JINLIAMU aIMUHUCTPALIMH [TPU IPEJOCTABICHUN MyHUIIMITAJIbHON YCIYTH HE JOJDKHA
npeBbimaTh 10 MUHYT 1O KaXIOMy M3 yKa3aHHBIX B IMyHKTe 60 HACTOAIMIETO aJMHHUCTPATHBHOTO
periaamMeHTa BUJOB B3aUMOJICHCTBUS.

62. KomnvecTBO B3aWMOJCHCTBUI 3asBUTENS WM €r0 IMPEICTABUTENS C JODKHOCTHBIMHU
JULAMM aJMUHUCTPALMU NPU NPEJOCTABICHUY MYHHULMIAIBHON YCIyI'M HE JIOJDKHO IPEBBILIATH
JIBYX pa3.

63. 3asBurento obecreynBaeTCsl BO3MOXKHOCTh MOJAuM 3ampoca O IPeloCTaBICHUU
MYHUIMIIAJBHON YCIYIM W TIOJIY4Y€HUs pe3yJbTaTa MYHHIMIAIBHOM YCIYTH HOCPEIACTBOM
WCIIOJIb30BaHMS JIEKTPOHHOM MOYTHI aAMuHucTpaunu, [Toprana, MOLI.

3asBUTENIb U €ro MpPeICTaBUTENb WMEIOT BO3MOXKHOCTH MOJIYYUTh HMHGOPMAIUIO O XOE
IIPEIOCTABIEHUS MYHULIMIIAIBHON YCIYTH B aIMUHUCTPALIMH B IIOPSIIKE, YCTAHOBIEHHOM ITYHKTaMHU
7-15 HacTosAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

I'naBa 21. Huble TpeGOBaHMs, B TOM YHCJIE YYUTHIBAKOIIHE OCOOEHHOCTH
NPeAOCTABICHUA MYHHMUHMIAJIBHON yciayrdu B M®II u no 3xcreppuTOpHaNbHOMY NPUHIMILY,
0COOCHHOCTH NMPeI0CTABJICHUA MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOI (popme

64. MyHuunanbHast yciyra 1o 3KCTeppUTOpUaIbHOMY IPUHIUITY HE IPEJOCTaBIISETCS.

65. Opranuzanus IpeJoCTaBIeHUs] MyHULMIIAIbHON yCIYTH OCYLIECTBISETCS 110 IPUHIUITY
«OAHOTO OKHa» Ha 0aze ML npu muyHOM 00paIlICHUH 3assBUTEIIS WM €T0 MPEICTABUTEIS.

[Ipu mpenocTaBieHMH MYHUIMIIAIBHOW YCIYyTHM yYHUBEpCAIbHBIMU crennainctamMmu MOI]
OCYLIECTBIISAIOTCA CIEAYIOIINE aIMUHUCTPATUBHbBIE IEHCTBUS B paMKax OKa3aHWsI MyHHUIIMIIAJIbHON
YCIIyTH:



1) unbopmupoBaHUE 3asBUTENCH WM HMX MPEICTABUTEICH O MOPSIKE MPEIOCTaBICHHUS
MYHUIUIIAIBLHON YCIYTH, B TOM YHCIIE€ MTOCPEICTBOM KOMILIEKCHOTO 3alpoca, O X0J1€ BHIITOJIHEHUS
3arpoca o MpeI0CTaBICHUN MYHHUIIUIIAIbHON YyCIYTH, KOMIUIEKCHBIX 3alIPOCOB, 10 MHBIM BOMPOCaM,
CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIIUIIAIBLHOMN YCIIYTH, a TAKKE KOHCYJbTUPOBAHUEM 3asiBUTEIICH
WJIM X TIPEJCTABUTENECH O MOPSIKE MPEOCTABICHUSI MyHULIMNIAILHOM ycinyru B MOLI;

2) preM 3asBJICHUS U JIOKYMEHTOB, MPE/ICTABICHHBIX 3asBUTEIIEM UJIH €T0 MIPEICTABUTEIIEM,
B TOM YHCJIe KOMIUIEKCHOT'O 3a1poca;

3) oOpaboTka 3asiBIICHHS W TPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIC KOMILJICKCHOTO
3arpoca;

4) HampaBlicHHC 3asBJICHHS W JOKYMEHTOB, IPCICTABICHHBIX 3asBUTEIIEM WJIH €ro
MpeJICTaBUTENIEM, B aIMUHHUCTPAIIHIO;

5) BBIaua pe3ysibTaTa MpeaOCTaBICHUS MyHHUIIMITATBHOMN yCIIyTd (B TOM YHCIIe JOKYMEHTOB,
MOJIYYEHHBIX [0 Pe3ysIbTaTaM IPEJI0CTaBICHHs BCEX TOCYIapCTBEHHBIX W (MIIH) MYHHUIMIIATBHBIX
YCIIYT, YKa3aHHBIX B KOMIJICKCHOM 3alpoce) WM YBEIOMJICHHS 00 OTKa3e B MPUHITHUHU 3asBJICHUS K
PacCMOTPEHHIO.

66. loctyn k uHpOpMAIHH O CPOKAX M MOPSIKE MPEAOCTABICHHUS MYHHUIIUIATLHONU YCIIYTH,
pa3MmerienHo Ha [lopTane, ocymiecTBisiercs: 0€3 BBIIOTHEHUS 3assBUTEJIEM WIIH €T0 MIPEICTaBUTEIEM
KaKux-TM00 TpeOOBaHUi, B TOM 4Hciie 0e3 HCIOIb30BaHUS IPOTPAMMHOTO 00ECTICYeHHUSI, YCTAHOBKA
KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asBUTENs WM €ro MpeAcTaBUTENs TpeOyeT 3aKII0ueHus
JUIEH3MOHHOTO MJIM HHOTO COIJallleHus ¢ MpaBooOjazareieM IporpaMMHOro oOecriedeHus,
MpelyCMaTPUBAIOIIET0 B3UMAHUE TUIAThI, PETUCTPALIMIO UM aBTOPU3AIMIO HIIM IPEJOCTABICHUE UM
MEPCOHAIIbHBIX JIAHHBIX.

67. IlpenocraBieHre MyHHUIMIIATLHOM YCIIyTH € UcTionb3oBanueM [loprana ocymiecTBisercs
B OTHOIIICHUHU 3asBUTEJICH, IPOLIEAIINX TPOLEYPY PETUCTPAIIUU U aBTOPU3AIUH.

68. Ilomaua 3asBuUTeneM 3asBICHHS B JJIEKTpoHHOU (opme mocpeactBoM I[loprana
ocymecTBisiercs B Bujae (aitioB B ¢popmare XML, coznannbix ¢ ucnois3oBanueM XML-cxem u
00ecreynBaroINX CUUTHIBAHIE U KOHTPOJIb MPEACTABICHHBIX JTaHHBIX.

[lomaya 3asBUTENEeM 3asBiI€HHUS B (OpME BJIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
SJICKTPOHHOM MOYTHI OCYIIECTBIsIETCS B BUe (aitnos B popmate doc, docx, odt, txt, xls, xIsx, ods,
rtf.

DJIeKTPOHHBIE TOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIaraeMble K 3asiBJICHHUIO,
B TOM YHCJIE€ JOBEPEHHOCTH, HaNpaBJsoTcs B Buje (aitnos B popmatax PDF, TIF.

69. IIpu oOpaieHnn 3a MpPeaOCTaBICHUEM MYHUIIUIIAIBLHOU YCIYTH B DIEKTPOHHOU (popme
3asBUTENb WIM €r0 MPEJCTaBUTEIh UCIOJIb3YEeT YCUICHHYI0 KBATU(DHUIIMPOBAHHYIO SJIEKTPOHHYIO
MOJAMUCH. 3asBJICHHE U JOKYMEHTHI, IOJIaBaeMble 3asBUTENIEM B OJJIEKTPOHHOU ¢opme ¢
ucnoinb3oBanueM [loprana, MOryT OBITH OAMUCAHBI TPOCTOM IEKTPOHHON MOJIHUCHIO.

YcuneHHas KBamu(UIUPOBaHHAS dJJIEKTPOHHAS TMOAMNCH JOJKHA COOTBETCTBOBATH
CJIEIYIOIIHUM TPEOOBAHUSIM:

1) xBanudUIUPOBAHHBIN CepTHUPHUKAT KIOUa MPOBEPKHU SJICKTPOHHOW MOANMUCH (maee-
KBATM(HUIIMPOBAHHBIA CepTH(HUKAT) CO3MaH W BBIAAH AaKKPEIUTOBAHHBIM YIOCTOBEPSIOIIAM
[EHTPOM, aKKpEeIUTAIUsI KOTOPOTO NEHCTBUTENbHA HA IEHb BBIIAYH YKa3aHHOTO cepTu(duKara;

2) KBaTU(HUIMPOBAHHBIA cepTU(UKAT ACHCTBUTENIEH HA MOMEHT MOJIMMCAHHUS 3ampoca U
npuUjaraeMpiX K HEMy JOKYMEHTOB (TIpM HaJUYMU JOCTOBEPHOW HH(MOpMAIMM O MOMEHTE
MOJNKMCAHUS 3asBJACHHUS W TMPWIAraeMblX K HEMy JOKYMEHTOB) WM Ha J€Hb IPOBEPKU
JNENCTBUTENLHOCTH YKA3aHHOTO cepTH(UKATA, €CITH MOMEHT MOJANUCAHUS 3aIpOca U MPHUIIaraeMbIX K
HEMY JOKYMEHTOB HE OIPEJIEINICH;

3) wuMeercs TIOJOXKHUTENBHBIA  pe3yabTaT MPOBEPKH IMPHHAJIC)KHOCTH  BIIAJIENIbILY
KBJIM(ULMPOBAHHOTO CepTU(UKATA YCUJICHHONW KBAIU(DUIMPOBAHHON 3JEKTPOHHOW MOIMKCH, C
MOMOIIIbI0 KOTOPOW MOJIMUCAH 3alpoC U MpUilaraéMble K HEMY JOKYMEHTBI, U MOATBEPKICHO
OTCYTCTBHE M3MEHEHHUH, BHECEHHBIX B yKa3aHHbIE JOKYMEHTHI mocje ux noamnucanus. [Ipu stom
MPOBEPKA OCYIIECTBISIETCA C MCIOJIb30BAHUEM CPEJICTB 3JEKTPOHHOM MOMIMUCH, IMOTYUYUBIIUX
MOJTBEPXK/IEHUE COOTBETCTBUS TpeOOBAHMSM, YCTAaHOBIEHHBIM B COOTBETCTBHM ¢ DeaepaibHbIM



3akoHOM OT 06.04.2011 No 63-®3 «OO6 »ACKTpOHHOM TOANMUCH», U C HCIOIH30BAHUEM
KBUTU(UIIMPOBAHHOTO cepTU(UKaTa JIHMIA, MOAMUCABIICTO 3allpOC M MpUIaraeMbie K HEMY
JIOKYMEHTBI.

70. ITpu HanpaBiICHUH 3asBICHUS U TPUIIATaeMbIX K HEMY JIOKYMEHTOB B JIEKTPOHHOU hopme
MPEACTAaBUTEIIEM  3asABUTENS, JCUCTBYIOIIMM Ha OCHOBAaHMHM JIOBEPECHHOCTH, BBIJAHHOM
IOPUIMYECKUM JIUIIOM, yIOCTOBEPSIETCS YCHIICHHOW KBAIM(DUIIMPOBAHHON 3JICKTPOHHOM MOIIMTUCKHIO
MIPaBOMOYHOTI'O JTOJPKHOCTHOTO JIUIIA FOPUIMYECKOTO JIUIA, a IOBEPEHHOCTh, BhIJIaHHAS (PU3UYECKUM
JIMIIOM, -yCHUJICHHOW KBaJH(PUIUPOBAHHON 3JIEKTPOHHOH MOANMCHIO0 HOTapuyca.

PA3JEJI I11. COCTAB, HOCJIEJAOBATEJIBHOCTb U CPOKH BBIIIOJIHEHUSA
AIMUHHUCTPATUBHBIX TIIPOLOEAYP, TPEBOBAHUA K [IOPAAKY HX
BBIIIOJIHEHMHA], B TOM YUCJIE OCOBEHHOCTH BBIIIOJIHEHU A
AJIMUHUCTPATUBHBIX MPOLEJAYP B DJJEKTPOHHOH ®OPME, A TAKXE
OCOBEHHOCTH BbIINTOJIHEHUA AIMUHUCTPATUBHBIX ITPOLUHEAYP B M®I]

I'naBa 22. CocTaB ¥ M0CJ1€10BaTeIbHOCTH A AMUHUCTPATUBHBIX NPOLETYP

71. [IlpenocraBieHue MyHHLIMIIANBHOM yCIOyrd BKJIIOYaeT B ce0s  clexyromue
aJMUHUCTPATUBHBIE IIPOLELYPHI:

1) mnpuem, peructpauusi 3asBICHHAS W JOKYMCHTOB, IIO/UICKAIIUX IPEACTABICHHIO
3asBUTEJIEM WJIM €T0 IIPEICTABUTEIIEM;

2) IPUHATHE PELICHHS O IPUHSATHU 3asBJICHUSI K PACCMOTPECHUIO WIIH PEIICHUS 00 OTKas3e B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

3) MOArOTOBKA BHITUCKH M3 OXO35IHCTBEHHBIX KHUT;

4) wampaBieHue (Bblgaya) 3asBUTEII0 MM €ro MPEICTaBUTEII0  BBIIHCKA U3
MOXO35ICTBEHHBIX KHUT UJIM YBEIOMIIEHHS 00 OTKa3€e B MIPEIOCTaBICHUH MyHHUIIUIIATBHOMN yCITyTH.

72. Ilpu npenocTaBIeHNN MyHHIUTIATEHON yeiryru ML BEITONHSET ciieaytone AeHCTBUS:

1) undopmupoBaHUe 3asBHTENCH WIM WX HPEICTABUTENCH O MOPSAKE MPEIOCTABICHHS
MyHULMNaIbHOU ycinyru M®II, o Xo/e BBINOJHEHHS 3aMpoca O NPEeIOCTABICHUS MYHHIUITAIbHON
YCIIYTH, 110 UHBIM BOIIPOCAM, CBS3aHHBIM C IIPEJOCTABICHUEM MYHULMIIAIBHON YCIIyIH, a TaKkKe
KOHCYJIbTUPOBAHHWE 3asBUTEIEH WM MX NPEICTABUTENEH O TOpPAJKE MPEAOCTABICHUS
MyHULUIIAIBHON yciayru B MOILT;

2) TIpUeM 3ampoca U JIOKYMEHTOB IMPEJICTABICHHBIX 3asSBUTEIEM WU €ro MPEJACTABUTENIEM, B
TOM YKCJI€ KOMILIEKCHOTO 3aIpoca;

3) 00paboTKa 3arnpoca v MpeCTaBICHHBIX JOKYMEHTOB, B TOM YHCJIe KOMIUICKCHOTO 3a1poca;

4) HampaBJeHHE 3ampoca M JOKYMEHTOB, IIPEJCTaBICHHBIX 3asBUTEJIEM WIH €ro
MIPEACTABUTENEM, B AIMUHUCTPALIHIO;

5) BbIaya pe3ynbTarta MpeJoCTaBICHUS MyHUIIUITATBHON yCIyTH (B TOM YHCIIe JOKYMEHTOB,
MOJYYEHHBIX MO pe3ysibTaTaM MpPEeJI0CTaBICHHs BCEX TOCYIApCTBEHHBIX W (MIIM) MYHHUIMITATbBHBIX
YCIIyT, YKa3aHHBIX B KOMILJIEKCHOM 3arpoce), YBEIOMJICHUSI 00 OTKa3e B IpUEME TOKYMEHTOB HIIH
yBeAOMJIEHHsI 00 OTKa3e B MPEJAOCTaBICHUN MyHHUIIMITAIbHOW YCIIYTH.

I'naBa 23. Tlpuem, perucrpauusi 3asiBJeHHs] W JOKYMEHTOB, TMpeICcTaBJIeHHbIX
3asiBUTEJIEM MJIH €ro MpecTaBuTe/IeM

73. OcHOBaHHWEM ISl Havaja OCYIIECTBIICHHS aJMUHUCTPATHBHON IPOIEIypPHl SBISIETCS
MOCTYIUIEHHE B aIMUHUCTPAIMIO OT 3asBUTEIIS WJIM €T0 MPEJACTAaBUTENS 3asBJICHUS C TPUIIOKEHHBIMU
JOKYMEHTaMH OJIHUM W3 CIIOCOOOB, YKa3aHHBIX B ITyHKTE 28 HACTOSIIETO aIMHHHCTPATUBHOTO
periJameHTa.

74. Tlpuem 3asBJICHUS U JOKYMEHTOB OT 3asBUTEJISI UM €T0 MPEICTaBUTENSI OCYLIECTBIIAETCS
B a/IMUHHCTPALIMY T10 NIPEIBAPUTEIBLHOM 3aMMCH, KOTOPast IPOU3BOIUTCA O TeNIePOHY, YKa3aHHOMY
Ha OQUIMAILHOM caiiTe aJIMUHUCTpALUH, JUO0 NpHU JIMYHOM OOpaIleHUH 3asBUTENSI WIH €ro
MPEACTABUTEINS B aIMUHUCTPALIHIO.
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75. [loctynuBiiee B aAMUHUCTPALIUIO 3asBJICHUE U JJOKYMEHTBI, B TOM YHCIIE B 3JIEKTPOHHOMN
dopme, perucTpupyercs MOJDKHOCTHBIM JIMLIOM aJIMUHHCTPALMM, OTBETCTBEHHBIM 32 MpPHUEM U
pEerucTpalmio JOKYMEHTOB, B OJKypHaje perucrpauuyd oOpalieHui 3a MIpefocTaBlIEHUEM
MYHHULUTIATBHON YCIYTH.

Cpok perucrpanuy INpeACTaBICHHBIX B aJMUHHUCTPALUIO 3asABJICHUS M JOKyMEHTOB IIpU
HEINOCPEJICTBEHHOM OOpaIlleHUH 3asBUTENS UM €ro IPEACTaBUTENS B aAMUHUCTPALIUIO HE JOJIKEH
IpeBbIIaTh 15 MUHYT, IPH HAIPaBICHUU JOKYMEHTOB Y€pe3 OpraHu3allii OYTOBOM CBSA3M WIIH B
AIIEKTPOHHON Qopme-oauH pabouuii J1eHb €O JHS MOJyYeHHs aIMHHUCTpAIMEel yKa3zaHHbBIX
JIOKYMEHTOB.

76. JIOJDKHOCTHOE JIMIIO aJMUHUCTPAIMM, OTBETCTBEHHOE 32 MPHEM U PErUCTPaILUio
JOKYMEHTOB, IPOCMATPUBAET IOCTYNHBIIAE JOKYMEHTBI, IIPOBEPSIET HX LEIOCTHOCTb H
KOMIUIEKTHOCTD, YCTaHABJIMBAET HAJIMYUE UM OTCYTCTBUE OCHOBAHMM, IPEyCMOTPEHHBIX IYHKTOM
34 HacToOsILEero aJMUHUCTPATHBHOTO pEIJIaMEHTa, He MO3[Hee IBYX pabouux IHEeW co JAHA
MOJTy4€HUs 3asIBJICHUS U IOKYMEHTOB.

77. B cinydae mocTymjieHMs 3asBJIECHUS, HNOAMMCAHHOIO YCHJICHHON KBalM(ULIUPOBAHHON
AJIEKTPOHHOM MOJIHUCHIO, JAOHKHOCTHBIM JIMIIOM aJAMHHMCTpAlMM, OTBETCTBEHHBIM 3a IPHEM HU
pPEruCTpalMio JOKYMEHTOB, B XOJA€ HPOBEPKH, NPEAYCMOTPEHHOH ITyHKTOM /6 HAaCTOSAIIEro
aIMUHUCTPAaTUBHOIO  pErJIAMEHTa, IPOBOJUTCS IPOBEpKA JIEUCTBUTEIBHOCTH  YCHUJIICHHOU
KBAJM(HULIUPOBAHHON 3JEKTPOHHOM MOJMMCH, C MCIIOJIb30BAaHHMEM KOTOPOM MOJMIMCaH 3ampoc, Ha
coOnrofeHre TpeOOBaHMW, MPETYCMOTPEHHBIX ITyYHKTOM 69 HacTOSIero aJIMHHHUCTPATHBHOTO
periaameHTa.

78. [IlpoBepka yCHJICHHOH KBaJU(HUIMPOBAHHOW DIIEKTPOHHOH IOANUCH  MOXKET
OCYLIECTBIIATHCS JOJKHOCTHBIM JIMLIOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
JIOKYMEHTOB, CAMOCTOSITEIIbHO C UCIIOJIb30BAHUEM UMEIOLIUXCS CPEACTB MIEKTPOHHOM MOANNUCH HUITU
CpeACTB MH(POPMALMOHHOW CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIET0 IEHTpa, KOTOpas BXOIUT B
cocTaB MH(pacTpyKTypsbl, obecrnieunBarolieil HHHOPMallMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBIE
JeHCTBYIOINX MHPOPMALIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS NIPEIOCTABICHUS TOCY1apCTBEHHBIX
YCIIyT 1 MyHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (opme.

IIpoBepka nEeHCTBUTENBHOCTH YCHJIEHHON KBalM(PUUIMPOBAHHON 3IIEKTPOHHON MOINHUCH
TAaKK€ MOXET OCYIIECTBISATHCS C HCIOJIIb30BAHUEM CpPEACTB HH(GOPMAIMOHHONM CHCTEMBI
AKKPEIUTOBAHHOI'O yJIOCTOBEPSIIOIIETO LIEHTPA.

79. B ciyvae BBISIBICHHS B MIPEJCTABICHHBIX JOKYMEHTaX XOTs ObI OJTHOTO W3 OCHOBAHMWH,
IPEIYyCMOTPEHHBIX MYHKTOM 34 HACTOSIILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa, JOJKHOCTHOE JIUIO
aIMUHUCTpPAlM{, OTBETCTBEHHOE 3a IPUEM M PErUCTPALMIO JOKYMEHTOB, HE IIO3/IHEE CPOKa,
HPEIYyCMOTPEHHOT0 MYHKTOM /6 HACTOSINEro aJMHHHUCTPATUBHOIO perjiaMeHTa, NpPUHUMAET
pemieHue o0 oTKa3e B MpHEMe JOKYMEHTOB U MOJTrOTaBIMBAECT yBEJOMJIEHHE 00 OTKa3e B MpHEMeE
JOKYMEHTOB C YKa3aHMEM OCHOBaHHMI oOTKa3a B IpueMe JOKYMEHTOB U OO0EcleYMBaeT €ero
MOANMCAHUE TJIaBOM aAMUHUCTPALIVH.

80. B ciyuae oTkaza B mpHeMe JOKYMEHTOB, MOJAHHBIX IyTeM JHYHOTO OOpalleHus,
JIOJDKHOCTHOE JIMIIO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPHUEM M PETUCTPALMIO JOKYMEHTOB, B
TEUYEeHHUE TpeX pabouyMX JIHEH CO JHS MOJy4YEHUS 3asBICHHUS U JOKYMEHTOB HAIPABISET 3asBUTEIIO
WIH €T0 MPEACTaBUTENIO YBEAOMIIEHHE 00 OTKa3e B MPHUEME JIOKYMEHTOB ITOYTOBBIM OTIIPABJIEHUEM
[0 TOYTOBOMY aJipecy, YKa3aHHOMY B 3asBJICHUH, JUOO 1O OOpAaLIEeHHIO 3asSBUTENS WIH €ro
MIPEACTABUTEINS BPYUYAET €0 JIMYHO.

B ciydae oTkaza B mpueMe JTOKYMEHTOB, IIOJIaHHBIX YEPE3 OpraHU3alMi IIOYTOBOMW CBSI3H,
JIOJDKHOCTHOE JIMIIO aIMMUHHMCTPALIMH, OTBETCTBEHHOE 33 IPUEM M PErMCTPALMIO JOKYMEHTOB, HE
M03/1Hee TpeX pabo4MX JTHEH CO JHS MOJIy4YEHUs 3asBICHHUS U JOKYMEHTOB HAIlPaBISET 3asBUTEIIO
WIN €ro IPEeACTaBUTEII0 TOYTOBBIM OTIPABICHUEM YBEJOMIIEHHE 00 OTKa3€ B IpUEME JOKYMEHTOB
10 IOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBIICHUU.

B cnyuae oTkaza B mpueme JOKYMEHTOB, MOJaHHBIX Yepe3 JIMUHbIN kaOuHeT Ha [lopTane,
JOJDKHOCTHOE JIMLIO aJMUHUCTPALIMY, OTBETCTBEHHOE 33 IIPUEM U PETUCTPALMIO TOKYMEHTOB, HE
N03/IHeE TpeX pabouMX JHEH CO JHA MOIy4YEHUs 3asBJICHHS U JOKYMEHTOB HAIIPABISET 3asBUTEIIO



WIN €ro MpeACTaBUTEN0 yBeAOMIIeHHEe 00 OTKa3e B IpUeME JOKYMEHTOB B JINYHBII KaOMHET Ha
ITopraie.

B cimyuae oTka3za B npueMe JOKYMEHTOB, ITOIaHHBIX IIyTE€M HaIpaBJiIeHUs HAa O(UIHATbHBIN
aZpec NIEKTPOHHOU ITOYTHI AIMUHUCTPALMH, JOJDKHOCTHOE JIUI0 aIMUHUCTPALMU, OTBETCTBEHHOE
3a IIPUEM M PErMCTPALMI0 JOKYMEHTOB, HE IO3JHEe TpeX pabouMx AHEH CO JHS MOIy4dEeHUs
3asBJICHHUS] U JJOKYMEHTOB HAIpaBIIIeT YBEAOMIIEHHE 00 OTKa3e B MpUEME JTOKYMEHTOB IO aJpecy
3JIEKTPOHHOM TOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B ciydyae orkaza B mpueme AOKYMEHTOB, MOJAHHBIX 4depe3 MOILI, n0oJKHOCTHOE JIMIO
a/IMUHUCTpAIMK, OTBETCTBEHHOE 3a IIPHEM U PETMCTPALIMIO JOKYMEHTOB, HE II03/IHEE TpeX pabounx
JIHEH CO JTHS TIOJTyYeHHUs 3asBJICHUS U JIOKYMEHTOB HarpasisieT (Bbiaet) B ML yBenomienue o6
OTKa3e B IpueMe J0KyMeHToB. He mo3gHee paGouero 1Hs, CIEAyrOIIEro 3a AHEM IOCTYIUICHUS
ykazaHHoro ysegomiieHus, M®PI[ Hampapiser (BblIaeT) 3asBUTEIO HIM €r0 IMPEICTABUTEIIO
yBeloMJIeHHe 00 OTKa3e B IpUeMe JTOKYMEHTOB.

81. IIpu OTCYTCTBUH B PEACTABICHHBIX 3asBUTEIIEM WM €r0 MPEJCTABUTENIEM JOKYMEHTAX
OCHOBAaHUH, TMPEIyCMOTPEHHbIX IIYHKTOM 34 HaCTOAIIEr0o aJMUHHCTPATUBHOIO pErJIAMEHTa,
JIOJDKHOCTHOE JIMIIO aJIMHHHMCTPALIMH, OTBETCTBEHHOE 3a IIPUEM M PErMCTPALMIO JOKYMEHTOB, HE
[I03/IHEE CpOKa, MPEIyCMOTPEHHOIO IYHKTOM /6 HAcCTOAIIEro aMMHUCTPATUBHOIO PErJIAMEHTA,
IepeacT NpeACTaBICHHBIEC 3aBUTEIIEM WU €T0 IIPEICTABUTENIEM JOKYMEHTHI JTOJDKHOCTHOMY JIUILY
aJMMHMCTPALK, OTBETCTBEHHOMY 3a MPEJOCTaBICHIE MyHULUIIAIIBHON YCIIyTH.

82. PesynmpTaToM aIMHHUCTPATHBHOM MPOLEAYpPHl SBISIETCS IPHEM IPEACTABICHHBIX
3a4BUTEJIEM WIM €ro IPEICTaBUTENEM JOKyMEHTOB M HUX IepeAada JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a IPEJ0CTaBICHUE MYHUILIUIIAIbHON YCIYTH, TM00 HAaIpaBJIECHUE 3asiBUTEIIO WIN
€ro MpeICTaBUTENI0 YBEAOMIIEHUS 00 OTKa3e B IpUEME JOKYMEHTOB.

83. CnocoboMm (¢ukcanuu pe3yinpTara aJAMUHUCTPATHBHON TPOLEAYPHI  SIBISAETCS
perucTpanys IOJKHOCTHBIM JIMIIOM aJMUHUCTPAlUd, OTBETCTBEHHBIM 34 IIPUEM U PErUCTPALUIO
JOKYMEHTOB, (akTa TIepeiayd  NpPEJCTaBICHHBIX  JIOKYMEHTOB  JIOJDKHOCTHOMY  JIMILY
a/IMUHUCTpAIMH, OTBETCTBEHHOMY 3a IPEA0CTaBIEeHIE MyHUIMIIATBHOMN yCIyry, 1100 yBeJOMIICHUS
00 OTKa3e B IpHEME MPEICTaBICHHBIX JOKYMEHTOB B JKYypHaJle perucTpanuu oOpaiieHuil 3a
IIPEIO0CTABICHUEM MYHULIMIIAIBHON YCIIYTH.

I'naBa 24. IIpunsiTHE pelIeHNsl O IPUHITHH 3asiBJEHHUSA K PACCMOTPEHMIO MJIU pPellleHust
00 oTka3e B NPeJ0CTaBJIeHUN MYHUIIUNIAJIBHON yCJIYIH

84. OcHoBanueM /s Hayaja aJIMMHUCTPATUBHOM TpPOLEAYpPHl SBISETCA TOJTy4YEeHUE
JOJKHOCTHBIM JIMIIOM a/IMUHUCTpPALIMM, OTBETCTBEHHBIM 3a IMPENOCTaBICHUE MYHUIUMNAIbHOM
YCIIyTH, 3asBJICHUS U NPEACTABIECHHBIX 3asBUTEIIEM WIIU €0 NPEACTABUTEIEM TIOKYMEHTOB.

85. JlooKHOCTHOE — JIMIO  aJMHHHCTPAIldM, OTBETCTBEHHOE 3a  IPEIOCTaBJICHUE
MYHUIIMNATBHON yciyrH, B TedeHue 1 (omHOro) paGoyero IHS CO JHS PETHCTPAIMH 3asBICHUS
OCYIIECTBIISIET MPOBEPKY 3asBICHUSI U MPEJICTABICHHBIX 3asBUTEIEM WIH €ro IpeJCTaBUTENIEM
JOKYMEHTOB Ha HAaJW4YM€ OCHOBAHMH, YCTAaHOBIEHHBIX B IyHKTe 38  HACTOSIIEro
aJMHUHHCTPATUBHOTO pErjlaMeHTa.

86. B ciryuae ycTaHOBIEHHS B XOZ€ MPOBEPKH, MPETYCMOTPEHHON MTyHKTOM 85 HacTosIero
aMMUHHCTPAaTUBHOTO pErjaMeHTa, HaJu4Ms OCHOBAaHMS JUId OTKaza B IPEJOCTaBICHUU
MYHUIIUTIATBHON YCIIyTH, YKa3aHHOTO B IMYHKTE 38 HACTOSILEro aJMUHHCTPATUBHOTO PETJIAMEHTA,
JOJIKHOCTHOE JIMIO aJIMMHUCTPAIMK, OTBETCTBEHHOE 32 MPEIOCTaBIEHNE MyHUIUIIATILHON yCIyTH,
NPUHUMAET pelleHrne 00 0TKa3e B MPEJOCTaBICHUN MyHHUIIMIIAIBHOM YCIIyTH, TOCIIE Yero B TeYeHHE
1 (omHOTO) paboUero IHs MOArOTAaBIMBACT MUCHBMEHHOE YBEJOMIICHHE 00 OTKa3€e B MPEIOCTABICHUN
MYHUIIUTIAIBHON YCIyTM C yKa3aHUEM IMPUYUH OTKa3za M 00ecreyuBaeT ero MoANKCaHHe TiaBod
aJIMUHUCTpPALHH.

B ciydae ycraHoBiIeHHsS B XOJ€ HMPOBEPKH, MPEIYCMOTPEHHOM IMyHKTOM 85 HacTosIero
aJIMUHUCTPAaTUBHOTO pErJIaMeHTa, OTCYTCTBUS OCHOBaHHUS JUIsl OTKa3a B IPEAOCTABICHUU
MYHUIIUTIATBHON YCIIyTH, YKa3aHHOTO B MYHKTE 38 HACTOSILEro aJMUHHCTPATUBHOTO PETJIAMEHTA,
JOJDKHOCTHOE JIUIO aMMHUCTPALMH, OTBETCTBEHHOE 3a MPEI0CTABICHNE MyHULIMIIAILHON YCIIyTH,



MIPUHUMAET PEIICHUE O MPUHATHH 3asBJICHUS K PACCMOTPEHHUIO, O YEM JIEaeT 3alliCh Ha 3asBJICHUN
U B )KypHAJIE pEruCcTpaiui 00palieHui 3a MpeA0CTaBICHHEM MYyHHUITUITATILHOW YCITyTH

87. Pe3ynpTaToOM aJIMUHUCTPATUBHON MPOLIEYPHI ABISETCS PELICHUE O MPUHATHH 3asIBICHUS
K PAaCCMOTPEHHUIO WITU YBEOMIICHUE 00 OTKa3€ B MPEAOCTABICHHH MyHUIUITAILHOW YCITyTH.

88. Cnocobom Qukcanuu pe3ysbraTa afMUHUCTPATUBHON MPOLEAYpHl SBJISETCS 3allCh B
KypHAJIE PETUCTpPAllU OOpaIeHU 3a MPEeIOCTaBICHUEM MYHUIIUIAIBHON YCIYTH O TPHHITHH
3agBJIEHUS. K PAaCCMOTPEHHUIO MM NHCbMEHHOE YBeAOMJIEHHME 00 OTKa3ze B MPeAO0CTaBICHUU
MYHHULMTNIAIBHON YCIYTH.

I'maBa 25. [ToAroToBKa BHIMMCKH U3 MOX0351iICTBEHHBIX KHUT

89. OcHoBanueMm uid Hayaja aJMUHUCTPATUBHOM MpOUEAYphbl SBJISETCS MPHUHSITHE
JIOJDKHOCTHBIM JIMIIOM aJIMUHUCTPALIMKM, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHULIUIIAIBLHON
YCIIyTH, PELIEHUS O MPUHATUU 3aiBIEHUS K PACCMOTPEHUIO B COOTBETCTBUU C IyHKTOM 86
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTa.

90. JlomKkHOCTHOE JIMIIO AJAMHHHUCTpAIlM, OTBETCTBEHHOE 3a  IPEAOCTaBICHUE
MYHHUIUIAIBHON yCiayrd, B TeueHue 1 (ogHOro) pabodero AHsS CO JHS MPHHITHS PEHICHUS O
OPUHIATUUA 3asBIEHUS K PACCMOTPEHHUIO OCYIIECTBISET MOWCK CBEICHUM, 3alpalliBaeMbIX
3asgBUTEIEM B 3asABJICHHUH, M I[OJrOTABIMBACT COOTBETCTBYIOIIYIO BBIMUCKY (BBIMHUCKH) W3
MOXO03WCTBEHHBIX KHUT B IBYX AK3EMILISAPax.

91. Belnucka U3 KHUTH MOXET COCTaBJIATHCS B IPOM3BOJIbHOMN (hopMme (Hampumep, 1o hopme
OT/EJIbHBIX JIMCTOB KHUTH, WK 10 pasnaeniam (moapasaesiaM), WK 10 KOHKPETHBIM ITyHKTaM KHHUTH).

92. Tlocne mNOArOTOBKM BBIMUCKH (BBIMKMCOK), yKa3aHHOW (yka3aHHBbIX) B myHKTe 91
HACTOSAIIETO AAMUHUCTPATUBHOTO PETJIaMEHTA, TOJKHOCTHOE JIUIIO IMUHUCTPAIIIHN, OTBETCTBEHHOE
3a TPEAOCTaBICHHEe MYHHUIIMIAIBHOM YCIyTH, B TEYEHHE OAHOr0 paboyero JHS CO AHS HUX
MOJrOTOBKH MOJIMACHIBACT KaXK/IBIH SK3EMILTSAP BBIMUCKHU (BBITUCOK), 00CCIICUMBAET MX MOIMTHCAHHE
rJ1aBOM aIMUHUCTPALIHH.

Brimucka w3 KHUTH B QopMe DSIEKTPOHHOTO JIOKYMEHTa IMOMAMUCHIBACTCS YCHIICHHOM
KBATH(UIIUPOBAHHON DJIEKTPOHHOM MOJMUCHIO TJIABbl QJIMUHUCTPAIIUN WIH YIIOJTHOMOYEHHBIM MM
JIOJKHOCTHBIM JIULIOM.

B ciyyae HeBO3MOXKHOCTH (OPMHUPOBAHUS BBIMMCKKA W3 KHUTH B (POpME AJIEKTPOHHOTO
JIOKYMEHTa BBIMTUCKA U3 KHUTU HAa OyMa)KHOM HOCHUTEJE COCTaBJSETCS B JBYX dk3eMiuisipax. Oba
DK3EMIUISIpa  SIBJISIIOTCA  MOJUIMHHBIMH, — TOAMKCHIBAIOTCS  TJIABOW  aJMUHUCTpAIMA  WJIH
YIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM U 3aBEpSIOTCS TMe€4YaThbl0 OpraHa MECTHOTO
camoyIpaBlieHHs] ¢ H300pakeHneM [ocymapctBenHoro repba Poccuiickoit deneparum (mganee-
OTTHCK TICYaTH).

B ciygae xorna BeIHMCKa W3JI0KEHA HA HECKOJIBKHUX JINCTAX, OHU JIOJDKHBI OBITH TIPOIITUTHI U
NPOHYMEPOBaHbI. 3amiCh O KOJMWYECTBE NPOINUTHIX JUCTOB (Hampumep: «Bcero mpormro,
MPOHYMEPOBAHO M CKPEIJICHO MeYaThIO JECATH JIUCTOBY) 3aBEPSIETCS MOAMUCHIO TOHKHOCTHOTO JTUIA
1 OTTHCKOM TI€YaTH.

Brimucka Beimaercs riase JIIIX wnum mnomy wineny JIIIX mo mpenbsiBIeHUH HOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTbD, MO TUYHYIO MOAIHUCH.

Jlata W BpeMsi TIPEJIOCTaBICHUS BBIMUCKH W3 KHUTH, JaHHBIE JOHKHOCTHOTO JIMIIA,
MPEIOCTABHUBIIIETO BBIMKUCKY U3 KHUTH, a TAKXKe JIUIIA, TOJYYUBILIErO BBIITUCKY U3 KHUTH, MOAJIEKAT
y4eTy B OpraHe MECTHOTO CaMOYIpaBlieHWs. BTOpoil SK3eMIUIAp JOHKEH XPaHUTHCS B OpraHe
MECTHOT'O CaMOYTIPABIICHHUS.

93. Pe3ymbTaToM aIMHHHUCTPATHBHON MPOIEAYPHl SBISIETCS BBIMKMCKA (BBITHUCKH) U3
MOXO03UCTBEHHBIX KHHUT.

94. CriocoboM ¢ukcamnuu pe3yiabTaTa aIMUHUCTPATUBHON TIPOIIETYPHI SIBIISETCS MOITACAHNE
[JIaBOM aJIMUHUCTPAIMH BBIMUCKU (BBITUCOK) U3 TIOXO3HCTBCHHBIX KHUT.



I'naBa 26. Hanpasienune (Bblgaya) 3asiBHTEJI0 WIH €ro NMPEICTABHTENI0 BHIMMCKH H3
NOXO0351IliICTBEHHbIX KHUI WJIH YBeJAOMJICeHHsl 00 OTKa3e B NPeJO0CTABJICHMH MYHHIMIIAIbHOMN
yCayru

95. OcHoBaHUEM IS HaYajIa AAMHUHUCTPATUBHON MPOIIETypHI SBISETCS MOAIICAHUE TI1aBOM
aIMHHUCTPAIIMU BBIMUCKU (BBIIKUCOK) U3 MOXO3SMCTBEHHBIX KHUI WM MHCHMEHHOTO YBEIOMIICHHE
00 0TKa3e B IPEJOCTAaBIEHUN MyHUIIUIIAIILHON YCIyTH.

96. JloymKHOCTHOE JHMIO aIMHHHCTpPAIMH, OTBETCTBEHHOE 3a HarpapjeHue (BblIady)
3asBUTEIII0 WIM €ro IIPEACTABUTENIO pe3yjbTaTa MYHULMIIAIBHOM YCIYTH, B TEYEHUE OJHOIO
pabouero JHS CO [JHS TIOANKMCAHUS TIJIABOM aIMHHHCTPAlMM BBINUCKU (BBIIHCOK) U3
NOXO3HCTBEHHBIX KHUI HAIIPABJISICT 3asABUTENIO WM €ro MPEACTABUTENIO BHITUCKY (BBIIMCKU) M3
IIOXO035MCTBEHHBIX KHUT II0YTOBBIM OTIIPABJIICHUEM I10 IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUH,
1100 TI0 OOPAIICHHUIO 3asIBUTEIIS HITH €0 MPECTaBUTENS-BpydaeT ee (MX) JIUYIHO.

VYBenomiienne 00 OTKaze B MPEJOCTaBIEHUM MYHHUIMIAIBHOM YCIyrW HamnpaBiseTcs
3asBUTEII0 WIN €ro MPEICTABUTEIIO JOJKHOCTHBIM JIMIIOM aJIMHHHMCTPALlMH, OTBETCTBEHHBIM 3a
BblIauy (HAIpaBCHUE) 3asBUTENIO MM €ro MPEICTABUTEII0 Pe3yIbTaTa MyHULMIIATBHOW YCIIYTH,
MOYTOBBIM OTIPABJICHUEM II0 MTOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHHH, JTUOO 1O 0OPAIICHUIO
3asBUTEJI WIK €T0 NPEACTaBUTENIs BPydaeT €ro JIMYHO B TeUEHHE OJTHOT0 pabovero AHEN co IHS ero
IIOANMCAHUSA TJIABOW aIMUHUCTPALUH.

B cnywae mnopaum 3asBiIeHHMS B OJIEKTPOHHOH (opMme yBenomileHHE 00 OTKase B
NPEOCTaBICHUH MYHUIIUTIIAIILHON YCIIyTH HAIIPABISIETCS B 3JICKTPOHHOM (hOpME 3asiBUTEIIO UIIH €TO
HPEICTABUTEIO TOJDKHOCTHBIM JIUIIOM aIMHHUCTPALIUH, OTBETCTBEHHBIM 3a Bbl1auy (HaIpaBJIcHUE)
3asBUTEIII0 WIM €T0 MPEICTaBUTENI0 Pe3yJIbTaTa MyHUIIMIIAIBHON YCIYTH, 110 aJIpeCy JIEKTPOHHON
HOYTHI 3asiBUTENS] WIM €ro MpeACcTaBUTENs JIMOO B ero JM4HbIM kabuHer Ha Iloprane B TeueHue
OJTHOTO PabOYero JHs CO THS €ro MOINHCAHUS TIaBOH aIMUHUCTPALINH.

B cmydae, ecaum 3agBieHHe IpeAcTaBisuiock 4yepes MOL[  momKHOCTHOE  JHIO
aJIMUHHCTpAIIMK, OTBETCTBEHHOE 3a HampaniieHHe (BblIady) 3asBHTENIO WU €ro MPeACTABUTEINIO
pe3ynbTaTa MyHUIIMNAIBHON YCIyTH, HAIPABISICT BHIMUCKY (BBIMUCKH) U3 MOXO35HCTBEHHBIX KHUT
WIM yBeJIOMJIEHHE 00 OTKa3e B MPEeAOCTaBICHUM MYHULMNAIbHOM YCIYTM B TEYEHHUE OIHOIO
pabouero JIHs CO AHA UX MOJAMUCAHUA IM1aBoi aaMuHucTpauu B MOLI 11 BbI1aun 3asBUTEIIO WIH
€ro MpeACTABUTENIO JIUYHO IIPU YCIOBUU IIPEABSBICHHS JOKYMEHTA, YAOCTOBEPSIOIIErO JINYHOCTD.

Brinrcka u3 KHUTH B OpMeE 3JIEKTPOHHOTO TOKYMEHTA IPEAO0CTABIAETCS B IMYHOM KaOUHETe
Ha [loprane B ciywae, ecnu 3asBIIEHHE HAMpPaBICHHO B 3JEKTPOHHON (popMe C HCIOIb30BaHHEM
Enunoro moprana. B ocTanpHBIX ciiyyasX BBINHCKA U3 KHUTH B ()OPME IJIEKTPOHHOTO JOKYMEHTa
pacreyaTbIBacTCsl M HAIIPABISIETCA 3aKa3HBIM IMCBMOM Ha IMOYTOBBIN anpec riiassl JIIIX ninm nHOTrO
ynena JIIIX, ykazanubiil B 3asBneHu, aubo nepenaercs riaase JIIIX wnm nnomy uneny JIIIX mo
MIPEABSBICHUH TOKYMEHTA, yI0CTOBEPSIOLIEr0 JUYHOCTb, IO JINYHYIO MTOAINCH.

97. Ilpm 5MYHOM TIONyYEHWW BBIMHCKU (BBIMUCOK) M3 MOXO3SHCTBEHHBIX KHUT HIIH
yBeAOMJIEHHsI 00 OTKa3e B MPENOCTABICHWHM MYHULUNAIbHON YCIyrM 3asBUTENb WU €ro
IPEJCTaBUTENIb PACIUCBIBACTCS B HMX IMOJYYEHMM B JKypHaJle perucTpauuu oOpamieHui 3a
IIPEA0CTABICEHHEM MYHHULIMIIAIBHON YCIIYTH.

98. PesympraToM aaMHHUCTPATUBHON TNpOLEAYpHl SBISETCS HampasieHue (Bblrada)
3afBUTEI0 WA €ro TPEACTABUTEIIO BBIMUCKA (BBIMHUCOK) M3 MOXO3SHCTBEHHBIX KHUT HJIH
yBelOMJIEHHsI 00 0TKa3e B MPEJOCTaBICHUN MyHHIIUIIAIBHOM YCIyTH.

99. Criocobom Qukcanuu pe3ysbraTa aJIMIHUCTPATHBHOMN MPOIEAYPHI SBISETCS 3aHECEHUE
JOJDKHOCTHBIM JIMIIOM aJMHUHUCTPALlUM, OTBETCTBEHHBIM 3a BbIJA4y 3afBUTEII0 WIH €r0
MPEJICTABUTENI0 pe3ysibTaTa MYHMIMIIAJBLHOW YCIYyTH, B XKYypHaJle perucTpauuu oOpalieHui 3a
IpeI0CTaBICHHEM MYHHITUITATBHON YCIIyTH OTMETKH O HAIpaBlIeHUH (BbIgaue) BHIMUCKH (BBITHCOK)
U3 TIOXO3SIMCTBEHHBIX KHUT 3asBUTENIO WIM €ro MPEICTaBUTENI0 WM yBEIOMJIEHHs 00 OTKas3e B
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIyTH 3asBUTEII0 UIIU €ro MPEACTaBUTEINIO.



I'naBa 27. Oco0eHHOCTH BBITIOJIHEHHSI AIMUHUCTPATHUBHBIX jAelicTBHii B MPI]

100. My momyvyenust HHGOpPMAIMH 110 BOIPOCAM MPEIOCTABICHIS MYHUIIUIIATHBHON YCITYTH,
0 TOpSAAKE MPEIOCTABICHUS T'OCYAAPCTBEHHBIX W (MJIM) MYHHIMIAIBHBIX YCIYT MOCPEIACTBOM
KOMILJIEKCHOTO 3allpoca M O XOJI€ MPEJOCTABICHUS MYHUIMIAIBLHON YCIyTH 3asBUTENIb WA €T0
MIPEACTaBUTENb BIIpaBe oOpaTuThes B MDII.

101. Mudopmarus, ykazanHas B myHkre 100 HacTosimmero aiMuHUCTPATUBHOTO PETJaMeHTa,
npenoctasugercs MOLI:

1) npu nuyHOM oOOpalleHHM 3asBUTENs Wid ero mnpeacraBurenss B MOL[ wim npu
nocTymieHun obpamenuit B M®I[ ¢ wucnosp3oBaHueM CpeacTB TenedOHHOM CBs3H, depes
opunmansueli caitt MOL] B cetn «HTEpHETY,

2) C WCIOJb30BaHHMEM HH(POMATOB WM HHBIX MPOTrPAMMHO-AIMAPATHBIX KOMILICKCOB,
o0ecreyrBarIuX A0CTYI K HHGOPMAIIMK O TOCYAaPCTBEHHBIX U (MJIM) MYyHHIIMIIAIBHBIX YCITyrax,
npenoctasisieMbix B MOII.

102. M®I] npenocrarisier HHGOPMALIHIO:

1) mo o6IKM BompocaM MpeA0CTABICHHS MYyHHUIMITAIBLHBIX yeiayT B MOIT;

2) 1o BompocaM, yKa3aHHbIM B MyHKTe 10 HACTOSIIEro aIMUHICTPATUBHOTO PETJIAMEHTA;

3) 0 X0/Ie PaCCMOTPEHHUS 3aMPoca O MPEIOCTABICHUN MYyHHUIUITATBHON YCITyTH;

4) o mOopsAKe NPEAOCTABICHHUS TOCYIApPCTBEHHBIX W (MJIM) MYHHIMMAIBHBIX YCIyT
MOCPEJICTBOM KOMILIEKCHOTO 3a1poca, TOM YHCIIE:

a) HCYCPNBIBAIOIIMN IEPEYCHb TOCYIApPCTBEHHBIX H (WJIM) MYHHUIMIAIBHBIX YCIYT,
OpraHu3aIys MPeJOoCTaBICHUSI KOTOPBIX HE00X0IMMa 3aBUTEIIO;

0) MCYepIBIBAIOIIMIA TIEPEUCHb MOCYIApPCTBEHHBIX U (MJIM) MYHHUIMITAIBHBIX YCIIYT, a TAKKE
YCIIYT, KOTOpbIe SBISIIOTCS HEOOXOMUMBIMH U O0S3aTeNbHBIMU Ui MPEAOCTaBICHUS
rOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT U MPEAOCTABIIAIOTCS OpraHU3alUusIMU, YKa3aHHBIMHU B
gactu 2 crathu 1 ®enepanbHoro 3akoHa ot 27 utons 2010 roxa Ne 210-®3 «OO6 opranuzanuu
MPEA0CTaBIICHUS TOCYAAPCTBEHHBIX M MYHULIMITAIBHBIX YCIIYT, TOJIYYeHHE KOTOPBIX TpEOyeTCs JIst
MPEA0CTaBIECHUS IT'OCYIAPCTBEHHBIX U MYHULIMITAJIbHBIX YCIYT B paMKaX KOMILIEKCHOTO 3aIpoca;

B)  HCUCPIBIBAIOIIMN  MEpeYeHb  JOKYMEHTOB, HEOOXOJUMBIX IS TOJYYCHHUS
TOCYJAapCTBEHHBIX U (MJIM) MyHHIUIIATBHBIX YCIYT Ha OCHOBAaHUH KOMILIEKCHOTO 3aIpoca;

I) TepeveHb Pe3ysIbTaTOB IrOCYIApPCTBEHHBIX U (MJIM) MYyHHITUIAIBHBIX YCIYT, BXOIAIIMX B
KOMILJIEKCHBIN 3ampoc.

103. Ilpuem 3asButreneid m wux mnpencrasureneidr B MODL] ocymecTBisercs Kak 110
MIpeABapUTENIbHOM 3aIIMCH, TAK U B IOPSAIKE «KUBON» OUepear IPHU NOJIYyUSHUH TaJIOHA U3 TEPMUHAIA
«DnexkTpoHHAas ouepeaby B 3aie oxuganus MOLI.

[IpenBaputenbHas 3anuch Ha npueM B M®I] ocymiecTBiusercs mo TeiaedoHy WU depes
odpunmansubiii cait M®I] B cetn « UHTEpHETY.

104. B caywyae momauu 3asBieHUs mocpeactBom MOI] (3a wuckiroueHueMm ciydas,
npeaycMorpenHoro myaktoM 107 HacTosIIEro aAMUHUCTPATHBHOTO periiamenTa) pabotHuk MOI],
OCYILECTBISIOMNMA MPUEM IOKYMEHTOB, IPEACTABICHHBIX JJI MOJYyUYE€HUS MyHULIMTIAIbHON YCIIYyTH,
BBITIOJTHSIET CIICYIOITUE ACHCTBUS:

1) onpexaensier mpeaMeT oOpalieHus;

2) yCTaHaBIMBAET JIMYHOCTH 3asIBUTE/IS MJIH JIMYHOCTD M ITOJIHOMOYHS €T0 MPEICTaBUTES,

3) MPOBOAMT MPOBEPKY MPABUILHOCTH 3aTIOJTHEHHUST (POPMBI 3asIBIICHUS;

4) TpOBOIUT TPOBEPKY TMOJHOTHI TaKeTa JIOKYMEHTOB M COOTBETCTBHS JOKYMEHTOB
TpeOOBaHUSIM, YKa3aHHBIM B TyHKTe 31 HacTOsIIEero aAMHHUCTPATUBHOTO PETTIAMEHTA;

5) ocymecTBIsSIET CKAHUPOBAHHUE MPECTABICHHBIX JTOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIel0 B aBTOMartu3upoBaHHOM cucteme M®DII, Bce JOKyMEHThl KOTOPOTO CBSI3BIBAIOTCS €IMHBIM
YHUKaJIbHBIM  HUJIECHTU(PUKAIUOHHBIM  KOJOM, TIO3BOJSIOUIMM YCTaHOBUTH MPHUHAJICKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBHTEIIO U BHJIy OOPAIEHUS 32 MyHUIIUIAILHON YCIYTOi U 3aBepsieT
3JIEKTPOHHOE JI€JI0 CBOEH JIEKTPOHHOM MOAMUCHIO;

6) HampaBIISET MaKeT JOKYMEHTOB B aJIMUHUCTPAIIHIO:
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a) B QJICKTPOHHOM BH/IE (B COCTaBE MAKETOB 3JICKTPOHHBIX JIEJ) -B JICHb OOpAIllCHHS 3asIBUTEIIS
uiu ero npexacrasureiis B MOLJ;

0) Ha OyMa)KHBIX HOCHUTEIIAX-B TCUCHHE 2 pabOYMX IHEH, CIEAYIONIMX 3a JHEM OOpaIleHus
3asBUTEIS WK ero npexacrasuress B MOL, mocpencTtBoM KypbepCKOH CBSI3H C COCTABICHUEM OIIUCU
nepeaBaeMbIx JOKyMeHTOB (eciu pabounii qens ML, ciaenyromuii 3a JHEM 0OpalieHus 3aABUTEIIS
uim ero npeacrasurenss B MOL, apisieTcss HepabouyuM THEM aJIMUHUCTPALIMH, TO JHEM OKOHYAHMS
CpOKa mepefaud JOKYMEHTOB CUMTAETCS BTOPOW pabouuil JeHb aJMUHUCTpALUU, CIEIYIOUIN 3a
JTHEM OOpallieHHs 3assBUTEIIS WK ero npeactaButesst B MOII).

105. B cinywae ecnu mpu MpHeMe JAOKYMEHTOB OT 3asBUTENS WJIA €ro MpeacTaBUTeNs
paboTHuK M®I] BBISBISET HECOOTBETCTBUS JOKYMEHTA (JOKYMEHTOB) TPEOOBAHMSIM, YKa3aHHBIM B
nyHkTe 31 HacTosIero aJIMUHUCTPATUBHOIO periamenta, pabotHuk MOI orpaxkaeT Ha Komuu
(komusix) MOKyMeHTa (JIOKyMEHTOB) BBISIBIICHHBIC HECOOTBETCTBUS, KOTOPBIC 3aBEPSACT MOIIUCHIO U
nedyatbio MOI uim mraMmnom, CoaepKaiuM cBe/ieHus 0 HauMmeHoBanuu MOII.

106. Ilo oxoHwyaHMu mnpuemMa JOKyMEeHTOB paboTHuk MODL] odopmiser pacnucky B
nonydeHun MOL] nokyMeHTOB, KoTopas opopmiseTcs B Tpex sk3emiuisipax. [lepBoiil sx3eMIUIsIp
BBIJIACTCS 3asBUTENIO0 WM €ro MNpEeACTaBUTENI0, BTOpoi-ocrtaercss B M®II, Tperuii-Bmecte C
KOMIUIEKTOM JJOKYMEHTOB MepeAaeTcs B aAMUHUCTPAIHIO.

Kaxnpiii sx3emMIuigp pacnucku nogmnucsiBaercss padotHukoM M®L] u 3asBuTeneM uiu ero
MIPEJICTAaBUTEIIEM.

107. Tlpu opranu3aiuu MpeaoCTaBiICHUs TOCYIapPCTBEHHBIX U (MIJIM) MyHHIIMIIATBHBIX YCIYT
B paMKax KOMILIEKCHOTO 3amnpoca paboTHuk M®IL] B xo1e B3aUMOJEHCTBUS C 3aABUTEIEM WU €r0
MIPECTABUTEIIEM BBIMOJIHAET CICAYIOIMINE TEHCTBUS:

1) ycraHaBIMBaeT TMYHOCTD 3aABUTENISI WM JIMYHOCTH U TIOJIHOMOYHS €0 MPECTaBUTEIS;

2) ompenenseT coObITHe, 00yCIOBUBIIEEe OOpalllcHHE 3asBUTENS WM €ro MpPEACTaBUTEN,
HepeUeHb TOCYIAPCTBEHHBIX U (MJIH) MyHHIUIAIBHBIX YCIYT, HEOOXOAUMBIX 3aSBUTENIO, KOTOPHIC
MOTYT OBITh 00beIUHEHBI OHUM (HECKOIBKHUMHU) COOBITHEM (COOBITHSIMM), B3AMMOCBSI3aHbI HJIH HET
MEXTy COOO0M;

3) dopmupyeT TmepedeHb HEOOXOAUMBIX 3asBUTEII0 TOCYJApPCTBEHHBIX W (WIIH)
MYHUIUIAIBHBIX YCIYT, IPEIOCTABISIEMBIX HA OCHOBAaHUU KOMILJIEKCHOTO 3aIpoca;

4) ompeaenser TOCIEAOBATEIILHOCTh IPEIOCTABICHUS TOCYJApCTBEHHBIX ¥ (WJIH)
MYHHIIMIIATBHBIX YCIYT, HaJU4HUe «MapajuleNbHBIX» M «IOCIEeI0BaTeNbHBIX» YCIYT, HaTu4ue
(oTcyTcTBHE) MX B3aMMOCBSI3U M HHOOPMHUPYET 00 3TOM 3asiBUTEIISI UJIH €0 MPEICTAaBUTEIS;

5) B COOTBETCTBUH C HOPMATUBHBIMH ITPABOBBIMH aKTaMH, PETYJIUPYIOIIUMHU MTPEIOCTABICHUE
HEOOXOJMMBIX 3asSBUTEII0 TOCYIAPCTBCHHBIX W (MIM) MYHHIMOAIBHBIX yCIyr (B TOM dHCIIe
aJIMUHHUCTPATUBHBIX PETIAMEHTOB TMPEIOCTABICHUS TOCYAAPCTBEHHBIX W (MJIM) MYHHUIIMITATbHBIX
YCIIyT), OMpeaeNseT NpeAebHbIe CPOKH MPEIOCTABICHUS OTACIBHBIX TOCYAapCTBEHHBIX M (HITH)
MYHHIIUIIATBHBIX YCIYT U OOIINH CPOK BHITOTHEHHSI KOMILJIEKCHOTO 3aIpoca O JHS €ro MpHeMa;

6) hbopMupyeT nepedeHs JOKYMEHTOB, HEOOXOAUMBIX T OOpAIEHHS 3a TOCY1apCTBEHHBIMU
U (WIM) MyHUIIMTIAIBHBIMU YCIIyTaMHU B PaMKax KOMIUIEKCHOTO 3arpoca, U uHGopMupyer o0 3ToM
3asIBUTENIS] WIIH €T0 TIPEJICTABUTENIS C YKa3aHUEM Ha JJOKYMEHTHI;

7) yBEIOMIISICT 3asIBUTEIISI WM €r0 MPEICTABUTENSI O BO3MOXXHONW HEOOXOUMOCTH JIMYHOTO
y4acTHss B OTHENBHBIX MPOIEAypax NpH MPEIOCTABICHUH TOCYJapCTBEHHBIX U (HITH)
MYHHUIUTIATBHBIX yCIyT (B Cliyyae €CJIM YKa3aHHOE MPEIyCMOTPEHO HOPMATHBHBIMH IPaBOBBIMU
aKTaMH, PETYJUPYIONIMMH  TPEIOCTaBJICHHE  KOHKPETHBIX  TOCYJApCTBEHHBIX ¥ (WJIH)
MYHHUITUTIATBHBIX YCITYT).

8) nupopMuUpyeT 3asIBUTEIS WK €0 MPEIACTABUTENSI O TOM, YTO PE3yJIbTaThl TPEI0CTABICHUS
TOCYJTApCTBEHHBIX U (MJIM) MYHHIIMIIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTO 3alipoca BO3MOKHO
HOJTYy4dTh UCKIMOUHTEIbHO B M®I] (B ciydae eciu yka3aHHOE MPEAyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMU aKTaMHU, PETYJIHPYIONUMH IPEIOCTABICHUE KOHKPETHBIX TOCYJApCTBCHHBIX U (MJIH)
MYHHUIATATBHBIX YCIIYT);

9) uHpopMHpYET 3asIBUTEIIS WIH €r0 MPEICTABUTEIIS O BO3MOXHOCTH MOJIyYUTh PE3yJIbTaThl
NpPEIOCTaBICHHS OTACIbHBIX TOCYJAPCTBEHHBIX M (MJIM) MYHHIMOAIBHBIX YCIYT, YKa3aHHBIX B



KOMIUIEKCHOM 3alpoce, 0 OKOHYaHHs OOIIero Cpoka ero BbIMONHEHHs (M0 Mepe MOCTYIUICHHS
pE3yJIbTAaTOB OT OPraHoOB, MPEIOCTABISIOMINX TOCYIAPCTBCHHBIC U (MJIM) MYHUIIMIIAIBHBIC YCITYTH)
WIH BCE pe3yJabTaThl MPEJOCTABICHHS TOCYJApCTBEHHBIX H (MJIH) MYHHUIMIAIBHBIX YCIYT,
YKa3aHHbBIX B KOMIIJIEKCHOM 3alpoce, OTHOBPEMEHHO;

10) yBemomIsieT 3asiBUTEIIS] HJIH €r0 MPEICTABUTENS O TOM, YTO OH MMEET MPaBO 0OPaTUTHCS
B M®I] c 3asBieHreM O MPEKpaIlCHUU MPEJOCTABICHUS KOHKPETHOW TOCYIapCTBEHHON W (M)
MYHHUIMTAIBHON ycayrn (OT3bIBOM) B paMKax KOMIUIGKCHOTO 3ampoca B Cliydae, €Cid
HOPMAaTUBHBIMM  IIPaBOBBIMM  aKTaMH,  pETYJHMPYIOIIMMM  IPEIOCTABIECHUE  YKa3aHHOU
rOCYJAapCTBEHHOW M (MJIM) MYHHIMIAIBHOU YCIYTH, MPEIYCMOTPEHAa BO3MOXKHOCTH HAITPaBJICHUSI
COOTBETCTBYIOIIETO 3asiBJICHUS (OT3BIBA).

11) ¢opmupyer u pacneyaTbiBaeT Ui 3aABUTENS WM €ro MPEICTABUTENS KOMIUICKCHBIN
3arpoc, npuMepHasi popMa KOTOpOTo yTBEpXkAeHa MpukazoM MunskoHompassutus Poccun ot 21
mapta 2018 roma Ne 137 «OO0 yTBepxkaeHUH TpUMEpPHOU (opmbl 3ampoca O MPEAOCTaBICHUU
HECKOJIbKUX TOCYIapPCTBEHHBIX U (MJIM) MYHHUIMITAIBHBIX YCIYT B MHOTO(GYHKIIMOHAIBHBIX [IEHTPaxX
NPEAOCTABICHNS TOCYAApCTBEHHBIX M  MYHUUUIAIBHBIX YCIyI W MOpSAAKAa XpaHEHUs
COOTBETCTBYIOIIUX 3aIIPOCOBY;

12) npuHUMaeT y 3asABUTEINS WK €r0 MPEJACTABUTEIS KOMIUIEKCHBIN 3aIpOC U JOKYMEHTHI U
nepenaetr ero pabotHuky M®L], oTBeTcTBeHHOMY 3a (hOPMUPOBAHHE 3aIPOCOB O MPETOCTABICHUN
rOCYAapCTBEHHBIX U (MJIM) MYHHUIMITIAIBHBIX YCIYT HA OCHOBE CBEJICHUH, YKa3aHHBIX B KOMIICKCHOM
3arpoce U NPUJIaraéMbIX K HEMY JIOKyMEHTaX.

108. PabotHuk MOILI, oTBEeTCTBEHHBII 3a (GOPMHUPOBAHUE 3AMPOCOB O TMPEIOCTABICHUHU
rOCYapCTBEHHBIX U (MJIM) MYHHUIMIIAIBHBIX YCIYT HA OCHOBE CBEJICHUH, YKa3aHHBIX B KOMIICKCHOM
3amnpoce ¥ NpUJIaraéMbIX K HEMY JOKYMEHTaxX:

1) o WMeHH 3asBUTEINS 3aNOJHSCT 3alPOC O MPEIOCTABICHUN KaXKIOH TOCYyIapCTBEHHOU H
(nyM) MYHHUIMIIATEHON YCIIYTH, YKa3aHHOM B KOMIUIEKCHOM 3arpoce;

2) TIEPEBO/IUT B DIICKTPOHHYIO (POPMY M CHHMAET KOMHH C JOKYMEHTOB, MPEICTABICHHBIX
3asBUTEJCM KM €ro MpeACTaBHTENIEM, MOAMUCHIBAET MX W 3aBepsieT IMevaThio (dJICKTPOHHOM
MOJIIKMCHIO) C YKAa3aHUEM Ha YKa3aHHBIX KONHIX HauMeHoBaHus M®PLI, nomkHocTH padoTHiKa MDI]
U JaThl UX U3FOTOBIICHNUS;

3) HampaBJsIeT 3ampOChl O TPEIOCTABICHUN TOCYAApPCTBEHHBIX M (MJIM) MyHHIUMATBHBIX
YCIyT B TOCY/IapCTBEHHBIC OpraHbl U (MJIM) OpraHbl MECTHOTO CaMOYIPABICHHUS, TPEI0CTABIISIONINE
COOTBETCTBYIOIIME YCIYTH, B CPOKH M CIIOCOOaMH, yKa3aHHBIMH B TOANyHKTe 6 myHkTa 104
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETJIaMEHTA.

109. B ciydae mojaun 3asBHTENIEM WM €T0 MPEICTABUTENIEM 3asBICHHS 00 HCIIPaBICHUH
TEXHUUYECKON OIMMOKH, yKa3aHHOTO B MyHKTe 111 HacTosiero aaMUHUCTPATUBHOTO periaMeHTa,
nocpenctBoM M®II, paborank M®I] ocymecTBisieT mpreM YKa3aHHOTO 3asBIICHUSI, OCYIIECTBIISIET
CIEYIOLINE IEUCTBUS:

1) ycraHaBIMBaeT TMYHOCTD 3aSBUTENS WM JIMYHOCTD €T0 MPECTaBUTES;

2) OCYIIECTBIISICT CKaHUPOBAaHUE 3asBJICHUS OO0 HUCIPABICHUU TEXHUYECKOH OIIMOKH U
IIPUCBAMBAET AJIEKTPOHHOMY JOKYMEHTY YHHMKAJIbHBIH MICHTU(QHUKAIMOHHBIN KOJ U 3aBEPSIET €ro
CBOEH 3JIEKTPOHHOM MOANNCHIO;

3) HampaBJIseT 3asBJICHUE 00 UCIIPABICHUH TEXHHUYECKOM OMMOKN B a IMHUHUCTPAIUIO:

a) B DJIEKTPOHHOM BHJIE-B JICHb OOpAIlleHUs 3asBUTEIS WU ero npescTtaButelns B MOIL;

0) Ha OyMaXKHOM HOCHTEJIe-B TeueHHe 2 pabouYuX JHEH, CIeIYIONMX 3a JHEM OOpaIleHus
3asiBUTENS WK ero npencraButens B MOLI, mocpencTBoM KypbepCKOi CBSI3U C COCTABIEHUEM OIUCH
nepeaBaeMoro JokymenTa (eciu pabounii neap M®LI, cieayromnuii 3a 1HeM 00paleHust 3asBUTEIIS
i ero npeactasutens B MOL, sBusercs Hepaboynm JHEM aIMUHUCTPALIUU, TO JHEM OKOHYAHUS
CpOKa mepefaud JOKYMEHTOB CUMTAETCS BTOPOW pabouyuil JeHb afMUHUCTpALUU, CIEIYIOUIN 3a
JHEM OOpallieHHs 3assBUTEIIS WK ero npenctasutess B MOII).

110. ITpu monyuernn MOI] BeITUCKH (BBIITHCOK) U3 MOXO3SHCTBEHHBIX KHUT C HCIPABICHHOM
TEXHUYECKOH ommokoil paboTHUK M®L], oTBEeTCTBEHHBIH 32 BBAAYY pe3ysbTaTa MyHHIUTAIBHON
YCIIyTH, COOOIIAeT 3asBUTEII0 WIU €ro MPEACTaBUTENI0 O MPUHSATOM pEUIeHHH NOo TeledoHy C



3alUChI0 JaThl U BPEMEHM Tesie()OHHOrO0 3BOHKA MIJIM TOCPEACTBOM CMC-UH(GOPMUPOBAHMS WIH
JpYT'MM BO3MOKHBIM CIIOCOOOM, a TaKyKe 00eCIeunBaeT BblJjauy YKa3aHHbIX JOKYMEHTOB 3asiBUTEIIIO
WIM €ro MNpeACTaBUTENI0 HE IMOo3JHee padoyero AHs, CIAEAYIOLIEro 3a JHEM MOCTYIUICHUS
COOTBETCTBYIOIIUX JOKyMEHTOB B MDILI.

[Tocne BbIZaYM BHIMMCKUA (BBIMHMCOK) W3 MOXO3SHCTBEHHBIX KHUT C HCIIPABICHHON
TEXHUYECKOH OIMOKON 3asgBUTENI0 WIM €ro mnpeiacraButento pabotrHuk MOL] mpousBogut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTU3HPOBaHHOM nH(popMarmoHHoi cucreme MDII.

I'naBa 28. UcnipaB/ieHHe 10NYLIEHHBIX 0II€YATOK U OIIMOOK B BbIIAHHBIX B pe3y/ibTaTe
NpeaoCTABIEHUSI MYHUIIMIIATBbHOM YCIYTH J0KYMEHTAa

111. OcHoBaHueM i MCIpPABJICHHs AOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHOW B
pe3yJbTaTe Npe0CTaBICHHSI MyHUIMITATBHOW YCIyTH BBIITUCKE U3 MOXO3SIMCTBEHHBIX KHUT (ajee-
TEXHUYECKas OIIMOKA) SIBISACTCS IIOJNyYeHHE aJIMUHUCTPALMEH 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOH OMIMOKH OT 3asIBUTEIIS MU €T0 PEACTaBUTEIIS.

112. 3asBneHue 00 HCHpPABIEHUU TEXHUYECKOW OLIMOKHU IMOJAETCs 3asBUTEIEM WJIH €ro
NPEJCTaBUTENIEM B aJMHHHCTPALMIO OJHUM W3 CIIOCOOOB, YKa3aHHBIM B MYHKTE 28 HACTOSIIETO
a/IMUHUCTPATUBHOTO periaMeHTa.

113. 3asBneHne 00 WCIpaBICHUN TEXHUYECKOW OMIMOKM PETUCTPUPYETCS TOJKHOCTHBIM
JMLIOM aJMUHUCTpAIMM, OTBETCTBEHHBIM 3a IMPHUEM M PETUCTPALMI0 JJOKYMEHTOB, B MOpPSAKE,
YCTAaHOBJICHHOM TJlaBoi 18 HacTosAmero agMHUHHCTPATUBHOTO pErjaMeHTa, WM HampaBIseTcs
JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a IIPEJOCTaBIEHUE MyHULIUIIAIBHON YCIYTH.

114, JlomKHOCTHOE JIMIIO aJMUHUCTPAIlMH, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHUIUNAIBHON YCIYTH, B TEYEHHE OJHOr0 pabodero JHs CO JHS PErucTpaluu 3asBI€HUsS 00
UCTIPABJICHUN TEXHUYECKON OIMMOKH TpOBEpsSeT NOCTYNHUBIIEE 3asBICHHE 00 HCIPaBICHUN
TEXHUYECKOH OINMOKM Ha MpeaMeT Haluuus TeXHUYECKOH OMIMOKM B BBIJAHHOM B pE3yJbTaTe
NPEOCTABICHHUS MyHHUIIUTIAIBHOW YCITYTH TOKYMEHTE U TIPUHUMAET OJHO ¥ CIEIYIOIUX PEIICHUN:

1) 00 ucnpaBiIeHNN TEXHUYECKOM OMINOKH;

2) 00 OTCYTCTBHU TEXHHUECKOW OITHOKH.

115. KpurepueM mNpuHATUS pelleHHs, YyKazaHHoro B mnyHkTe 114 Hacrosmero
AJIMUHHUCTPATHBHOTO pErjaMeHTa, SBISCTCS HalIW4YMe OneyaTku W (WiM) OmHMOKKM B BBIIAHHOM
3agBUTENI0O WIM €ro IMpeACTaBUTENIO JOKYMEHTE, SBISIOIIEMCS Ppe3yJIbTaTOM IpelOoCTaBICHUs
MYHHULIMTIAIbHON YCIYTH.

116. B cnyuyae mpuHATHUS pelleHHs, yKa3aHHOro B mojamyHkre 1 myHkTa 114 Hactosmiero
aJIMAHUCTPATHBHOTO pErJIaMeHTa, JOJDKHOCTHOE JIMIIO aJMHHHCTPAlldM, OTBETCTBEHHOE 32
IpeoCTaBlIeHNEe MYHUIUIIAIbHON yCIyTH, MOATOTABIMBAET BBIMHUCKY U3 MOXO03SHCTBEHHBIX KHUT C
UCTIPABJIICHHOW TEXHHUYECKOW OMIMOKOI B MOpsIKe, MpeycMoTpeHHOM yHKTaMu 90-92 Hactosiero
aJIMUHUCTPATUBHOTO perjiaMeHTa.

117. B cmyyae mpHHSATHS pEUIeHHs, YKa3aHHOTO B MOMNMYHKTe 2 myHKTa 114 HacTosmiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa, JOJDKHOCTHOE JIMIIO aJMHHHUCTPALlMM, OTBETCTBEHHOE 32
NPEJOCTaBIIEHNE MYHHUIIUTIAILHONW YCIYTH, TOTOBUT YBEIOMJICHHE OO0 OTCYTCTBHM TEXHHUYECKOW
OMOKM B BBIAAHHOM B pe3yJbTaTe MPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH JIOKYMEHTE,
o0ecrieynBaeT €ro MOANMCaHUe TJIABOW aJMUHUCTPAIMHU, TIOCIIEe Yero HEMEJICHHO TepelaeT ero
JIOJDKHOCTHOMY JIMILY aJMUHUCTPALINH, OTBETCTBEHHOMY 3a HampasiieHHe (BblAady) 3assBUTEIIO HITH
€r0 MPEICTABUTENIO Pe3yIbTaTa MyHUITUTIATBHON YCITyTH.

118. JIOJKHOCTHOE JHMIIO aJIMHHUCTpAIM¥, OTBETCTBEHHOE 3a HampapieHue (Bblrady)
3asBUTENI0 WM €r0 TPEACTABUTENI0 pe3yibTara MyHHIWNAIGHOW YCIyTH, B TEYEHHE OJHOTO
pabouero JHS cO JHS MOAMMCAHUS IJ1aBOM aJMHUHUCTPALIUN OJHOTO U3 JJOKYMEHTOB, YKa3aHHBIX B
nyHkre 116 wmm 117 HacTosmiero agMUHUCTPATHBHOTO PETJIaMEHTAa, HaIpaBIseT yKa3aHHBIA
JOKYMEHT 3asiBUTEJIO WM €ro MPEeACTaBUTEINIO IMOYTOBBIM OTIPABICHUEM IO IOYTOBOMY aJpecy,
YKa3aHHOMY B 3asBJICHHH 00 MUCIPaBJICHUU TEXHUYECKON OMIMOKHU JIMOO MO OOpAIEHUIO 3asIBUTEIIS
WIN €T0 MPEICTABUTENS-BPYYAET €ro JUYHO.



B ciydae, ecnu 3asBieHre 00 UCIIPABIEHUN TEXHUYECKOM OIIMOKHU M0/1aBaJIOCh 3asBUTEIIEM
WM ero npexacraButenem yepe3 MOLI, To JOIKHOCTHOE JIMIIO aIMUHUCTPALIMU, OTBETCTBEHHOE 32
BbIZjauy (HampaBjeHHE) 3asBUTEIIO pe3yJibTara MYHHUIMIAIBHON YCIyrd, B TEYCHHE OJHOTO
pabodero qHS CO JAHS TOIIUCAHMS TIaBOW aJMUHHCTPAIIMN OJHOTO W3 JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 116 um 117 HacTosmiero aJaMHHHCTPATHUBHOTO pETJIAMEHTA, HAMpaBIsACT yKa3aHHBIA
JIOKyMeHT B MDLI.

119. PesynpTaToM paccMOTpEHHUs 3asBJIICHHS 00 HCIPABICHHH TEXHHMYECKOW OIIMOKH B
BBIJIAHHOM B PE3yJIbTaTe MPEIOCTABICHUS MyHHUIIUITATLHONU YCIIyTH JOKYMEHTE SIBIISICTCS:

1) B ciny4yae HaaM4Hsl TEXHHUYCCKOH ONMIMOKHA B BBITAHHOM B pe3yJIbTaTe MPEIOCTABICHHS
MYHHIIMITATIGHOW YCIYTd JOKYMEHTE-BBIMMCKA W3 TOXO3SHUCTBEHHBIX KHHUT C UCHPABICHHOU
TEXHUYECKOH OLIMOKOM;

2) B cilydae OTCYTCTBHUSI TEXHHUYECKOW OIIMOKU B BBIIAHHOM B PE3yJIbTATe MPEIOCTABICHUS
MYHHIIMIIAJBHOW YCIYTH JOKYMEHTEe-yBEeJOMIIEHHE 00 OTCYTCTBHUM TEXHUYECKOW OIIMOKH B
BBIJIAHHOM B PE3yJIbTAaTe MPEIOCTABICHUS MYHHIIUITATLHOW YCIIYTH JOKYMEHTE.

120. Cnocobom ¢ukcamuu pe3yiapTaTa pacCMOTpeHHUs 3asBieHHs 00 HCIpaBICHUU
TEXHUYECKOHN OMIMOKH SBISETCS 3aHECEHUE JIOJDKHOCTHBIM JIMIIOM aJIMUHUACTPAIIMH, OTBETCTBEHHBIM
3a HampaJieHHE (BbIAa4y) 3asSBUTEIIIO HIIH €T0 MPEICTABUTENIO Pe3yIbTaTa MyHHIIMIATBHOMN YCITyTH,
B JKypHaJIe pErHcTpaIuy oOpamieHui 3a MpPeAOCTaBICHHEM MYHUIUIAIBHON yCIyTH OTMETKH O
BbIZ]aYe BBIMUCKHU (BBIMUCOK) U3 MOXO3IHCTBEHHBIX KHHUT C UCIPABICHHOW TEXHHYECKON ONIMOKOM
3asBUTEIIIO MJIM €r0 MPEJACTABUTEIIIO UK O HAIIPABJICHUH YKa3aHHBIX BBIMUCKH (BBITHCOK) B MDII.

PA3JIEJ V. ®OPMbI KOHTPOJIA 3A HNPEJOCTABJIEHUEM
MYHULHUITAJIBHOU YCIYI'H

I'maBa 29. Ilopsinok ocyliecTBJIeHUS] TEKYILIEr0o KOHTPOJSI 3a COOJII0JeHHeM H
HCIOJHEHHEM OTBETCTBEHHBIMH JO/UKHOCTHBIMHM JIMIAMM  INOJIOKEHMH  HACTOSIIIEro
aAMHHUCTPATUBHOIO  perjlaMeHTa ¥  HHbBIX HOPMATHBHBIX TMPaBOBbIX  AaKTOB,
YCTAHABJIUBAWIINX TPeOOBaHHUS K MPETOCTABJIEHUI0 MYHHMIHMNAJIbHON YCJIyru, a Tak:Ke 3a
NPUHATHEM UMM pPelleHu i

121. Tekymuii KOHTPOJIb 332 COOJIOICHUEM ITOCIICIOBATEILHOCTH JICHCTBUH, OTIPEICIIEHHBIX
aIMUHHUCTPATUBHBIMU TPOIEIYpaMU MO MPEJOCTABICHUIO MYHUIIUIAIBHON YCIyTU M TMPUHITHEM
pelIeHn JOHKHOCTHBIMU JIMIIAMH aMUHHUCTPAIIUN OCYIIECTBIISICTCS JTOJDKHOCTHBIMH JTUI[AMHU
aIMUHHUCTPAINK, HAJIeJICHHBIMH COOTBETCTBYIOIIMMH TOJHOMOYHUSMH, IYTEM PACCMOTPEHUS
OTYETOB JOJDKHOCTHBIX JIMI] aJIMHHUCTPAIMH, 2 TAKXKE PACCMOTPEHUS KAI00 3asBUTENCH MM UX
MpeJICTaBUTENCH.

122. OCHOBHBIMH 337]a9aMU TEKYIIETO KOHTPOJIS SIBIISIFOTCS:

1) oOecrieyeHre CBOCBPEMEHHOTO W KAauECTBEHHOTO TPEJIOCTABICHHUS MYHHIIMIIATBHOMN
YCIIyTH;

2) BBISBJICHHUE HAPYIICHUN B CPOKAX U KAUECTBE MPEIOCTABICHUS MYHHUIUITAIBLHON YCIIyTH;

3) BBIBICHHWE WM YCTPaHEHHE MPHYUH W YCIOBHH, CIOCOOCTBYIOIIMX HEHAICKAIIEMY
MPEIOCTABICHUIO0 MyHHIIUITATLHON YCITyTH;

4) nIpuHATHE MEP O HAJISKAIIEMY IPEIOCTABICHUIO0 MYHHUIUITAIBHON YCITyTH.

123. Texymuit KOHTPOJIb OCYILECTBIISETCS HA TOCTOSHHONW OCHOBE.

I'maBa 30. Ilopsifok U NMEPHOAMYHOCTH OCYILIECTBJIEHUS] MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KavecTBA MNPeI0CTABJIEHUS MYHUIUNAJIbHOW YCJYrH, B TOM 4YHCJIe
nopsiioK U GopMbI KOHTPOJISI 32 MOJHOTON M Ka4eCTBOM NPeJ0CTABJIEHUS MYHUIIUNAIbHOM
YCJIYTH

124. KoHTpodb 3a TMOTHOTOM M Ka4eCTBOM IMPENOCTABICHUS TOJDKHOCTHBIMH JIMIIAMU
aIMUHUCTPAIIM MYHHUIIUIIAILHON YCIYTH OCYIIECTBISETCS B (hOpME TUTAHOBBIX W BHETUIAHOBBIX
MIPOBEPOK.



125. Tl;maHOBBIE MOBEPKH OCYIIECTBISIOTCS HA OCHOBAHWH IJIAHOB PabOTHl 3 IMUHUCTPAITUH.
BHemaHoBbIe TPOBEPKH OCYIISCTBISIOTCS IO PEIICHUIO TJaBbl AJMHHHUCTPAIMA B CBSI3U C
NIPOBEPKOH YCTpaHEHHs paHee BBISABICHHBIX HAPYIICHHI, a TAKXKE B CIy4ae MOJYUYCHHUs Kajao0 Ha
neiictBus (Oe3eiicTBUE) TODKHOCTHBIX JIUI] 3 IMHHUACTPAIUH.

126. KoHTponb 3a TOJHOTOH M Ka4eCTBOM IPEIOCTABJICHUS JIOJDKHOCTHBIMHU JIMIIAMH
QIMUHHUCTPAIMA MYHHIIMIIATLHONW YCIYTH OCYIIECTBIIICTCS KOMHCCHUEH 110 KOHTPOITIO 32 MOJTHOTOU
U KAueCTBOM MPEJOCTABICHHUS MYHHUIUNAIBHBIX YCIYr aJMHHHUCTPAIlUH, COCTaB M MOPSIOK
JESITEIIbHOCTH KOTOPOH YTBEPKIAETCS MPABOBBIM aKTOM aIMHHHUCTPAIIHH.

127. Cpok mpoBeneHHS TIPOBEpPKH U O(OpPMIICHHS akTa MpoBepkH cocrtabisger 30
KaJICHJIApHBIX JHEW CO JIHS Havala MpOBEpKHU. J[HeM Hadaja MPOBEPKH CUUTACTCS I€Hb MPHHSTHS
pelIeHHs O Ha3HAYECHUH MPOBEPKHU.

B citydae moctymuieHus anoObl Ha perieH s, AeWcTBUs (0e31eCTBUE) TODKHOCTHBIX JIHIT
QJIMAHUCTPAIIMK TIPH MPEIOCTABICHUU MYHUIUIIAJIBHON YCIYTH IJIaBa aJMHUHUCTPAIMH B IIEJISX
OpTaHHW3aIMH U TPOBEICHUS BHETUTAHOBOW MTPOBEPKH MPUHUMACT PEIICHUE O HA3HAYCHHUH ITPOBEPKU
B TEUEHHE OJIHOTO paboyvero JAHsI CO AHSA MOCTYIICHUS TaHHOM skano0bl. Cpok mpOoBeeHUS TPOBEPKU
U OoQOpPMIICHHS aKTa TMPOBEPKH B YKa3aHHOM CIllydae YCTaHABIMBAeTCS B Tpeleiax CPOKOB,
omnpeneiaeHHbIX cratbel 112 ®denepanbHoro 3akona or 27 wmrosst 2010 roma Ne 210-d3 «O6
OpTraHMU3aINH MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

128. o pe3ysnbTaTam IUTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK O(OPMIISIETCS aKT TPOBEPKH, B
KOTOPOM ONHUCBIBAIOTCS BBISBIICHHBIC HEJOCTATKH M MPEATIOKECHHUS TI0 UX YCTPAHCHHUIO.

I'naBa 31. OTBETCTBEHHOCTH AOJKHOCTHBIX JIHI AAMHHHCTPALMH 32 pelIeHUs H
neiictBusi (0e3neiicTBue), mpuHUMaeMble (OCylLIeCTBJIsieMble) HMU B Xoje MpPeI0CTABJIEHHS
MYHHIHIAJIbHON yCayrH

129. O6A3aHHOCTH COOJIOICHHS TTOJIOKEHUIN HACTOSIIET0 aJMUHUCTPATUBHOTO periiaMeHTa
Saerl'IJ'IfleTCf[ B TOJI2KHOCTHBIX I/IHCTPYKHI/H[X JTOJIDKHOCTHBIX JIUIT aI[MI/IHI/ICTpaHI/II/I.

130. Tlpu BbISIBACHUM HAPYIICHHH MpaB 3asBUTEJICH WM UX MPEACTaBHTENEH B CBSI3H C
HNCITIOJTHCHUCM HACTOAIIICTO aI[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa BHUHOBHBEIC B HapymeHI/II/I
JIOJDKHOCTHBIE JIMIIA aJIMHHUCTPAIMU TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHoAarenbcTBOM Poccniickoit denepanun.

I'naBa 32. IloJiokeHusi, XapakTepu3yloliue TpeOOBaHHSI K NOpPsiAKY u ¢dopmMam
KOHTPOJISl 32 NPeAoCTABJIeHHeM MYHUIMNAJIBHON YCIYTH, B TOM YHCJIe €O CTOPOHBI I'PAXkK/IaH,
UX 00beIMHEeHUIl U OpraHu3anuii

131. KoHTpoib 3a MpeaocTaBIeHHEM MYHUILMNATBLHOW YCIYTH CO CTOPOHBI I'paXkJIaH, UX
00BbEeTMHEHN W OpPTaHU3aINH OCYIIECTBISIETCS ITyTeM HH()OPMHUPOBAHUS aIMUHUCTPALINH O (haKTax:

1) HapymieHus paB ¥ 3aKOHHBIX HHTEPECOB 3asBUTEINCH MM UX MPEICTaBUTEIICH PEIICHHEM,
neiictBreM (Oe3eiicTBUeM) aJMUHUCTPALIUH U €€ JTOJKHOCTHBIX JIUIL;

2) HapylIeHHUs TOJIOKCHUH HACTOSIIET0 aJMHHUCTPATUBHOTO pErJIaMeHTa WIH HHBIX
HOPMAaTUBHBIX MPaBOBbIX akTOB Poccuiickoii @enepanuy, yCTaHABIMBAIOIIUX TpeOOBaHUS K
NPEOCTaBICHUIO MyHHUIMIIATBHOMN YCIIyTH;

3) HEKOPPEKTHOTO MOBEJCHUS NODKHOCTHBIX JIUI[ aJMUHHUCTpPAIMU, HAPYIICHUS MPaBHI
CITy>k€OHOM 3TUKU NMPH NPEIOCTABICHUN MYHUIMIIATIBHOMN YCITyTH.

132. Uudopmanuio, ykazaHHYIO B TyHKTE 131 HacTOSIIET0 aIMUHICTPATUBHOTO PETJIaMEHTa,
rpaxjaHne, uX 00beIMHEHHS U OPTaHU3AIMHU MOTYT COOOIIUTh YCTHO MO TeNedOHy aIMUHHUCTPALIUH,
yKa3aHHOMY Ha OQUIMAJHLHOM CalTe aJMHHHCTPAllMd, MUCHMEHHO, TMOJaB oOpalleHue dYepes
OpraHu3alliy MMOYTOBOM CBSI3U Ha aJ(pec aJIMUHUCTPAIMU, WK HAlpaBUTh JIEKTPOHHOE OOpaleHne
0 aJipecy JIEKTPOHHOH MOYThl aAMUHUCTPALHH.

133. KouTposnb 3a TpeAOCTaBICHHEM MYHUIUNAIBHOW YCIYI'M OCYILECTBIISICTCS B
COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

134. Cpox paccMoTpeHusi oOpaiieHuii CO CTOPOHBI TpaxkaaH, MX OOBEAWHEHUU U
opranu3zanuii cocrapiser 30 KaleHAAPHBIX JHEW ¢ MOMEHTA UX PETrHCTPALIUU.
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JlHeM perucTpanuu oOpalleHus SBISAETCSA JCHb €ro MOCTYIUICHUS B aAMUHUCTpaLuio (10
16.00 yacos). Ilpu noctymienun obpamenus nocie 16.00 wacoB ero perucrpaiysi MPOUCXOAUT
CIIEIYIOIIUM PabOYUM JTHEM.

PA3JIEJ V. I[QCYI[EﬁHbIﬁ (BHECYﬂEBHLIﬁ) IHOPAAOK OBKAJIOBAHUA
PEIIEHUU U JAEUCTBUU (BE3SAEUCTBUSA) AIMUHHUCTPAIIMUU JIUBO EE
MYHULHUITAJIBHOI'O CJYXAIIET'O, M®II, PABOTHUKA M®I]

I'naBa 33. Undopmanus aJsi 3aMHTEPEeCOBAHHBIX JHIl 00 MX NpaBe Ha jJocyae0HOe
(BHecyneOHOE) oOkajoBaHue jeiicTBuii (0e3meiicTBHs) W (WJIM) pelIeHWH, NPUHITHIX
(ocymiecTBJIEHHBIX) B X0/1€ MPEAOCTABJECHUSI MyYHHIHUNIAJIBHON yCIyTrH

135. 3asBuTEnh WIM €ro NPEACTABHTENb BIpPaBEe MOJATh XKano0y Ha peuieHue u (Wim)
neiictBue (0e3neiicTBIE) aIMUHUCTPALIMH JIN00 ee MYHHUIMITAILHOTO cinyskaiero, M®II, paboTHuka
M®I] (nanee-xanoba).

136. 3asBuTeNnp WM €r0 MPEACTABUTENh MOXKET OOpPaTHThCSA C Kajno0oi, B TOM YHCIIEC B
CIEAYIONINX CITyYasx:

1) HapyIleHHe CPOKa PETUCTPAIIUH 3aSBJICHHS O MPEAOCTABICHUH MYHHIIUIIAIBHON YCITyTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapyIIeHUE CPOKa MPEIOCTABICHUS MyHHIUIAIBHON yCIyTH;

3) TpeboBaHUE y 3asABUTEISI MIIM €r0 MPEACTaBUTEINSA JOKYMEHTOB MM MH(OpMAIHK JIHOO
OCYILECTBJICHUS JEHUCTBUM, MPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Poccuiickoit denepaniv, HOpMaTUBHBIMU MIPABOBBIMU aKTaMHU
AnTaiickoro Kpas, HOPMAaTHUBHBIMH TPABOBBIMU aKTaMHU MYHHIIMIIAILHOTO OOpa30BaHUSA IS
MIPEAOCTABICHUS] MYHUIIMITAIIbHON YCITYTH;

4) oTKa3 B MpHeMe JOKYMEHTOB, MPEICTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii ®@enepary, HOpMaTUBHBIMU NPABOBBIMU aKTaMH AJTalCKOro
Kpasi, HOpMaTHUBHBIMU TPABOBBIMH aKTaMHU MYHUIIUIAIBHOTO 00pa3oBaHUs AJIsl MPEIOCTaBICHUS
MYHUIUMTIATILHON YCITYTH, y 3asBUTEIIS WIN €r0 MPEACTaBUTENS;

5) oTka3 B MPeIOCTaBICHUU MYHHUIIMIIAILHON YCIYTH 10 OCHOBAaHHUSM, KOTOPBIC HE
MpPEeayCMOTPEHBI (eepaTbHBIMA 3aKOHAMHU W TPUHITBIMH B COOTBETCTBUU C HUMHU HWHBIMH
HOPMAaTUBHBIMH ITPaBOBBIMH akTamu Poccuiickoit denepainii, 3aKOHAMH U UHBIMU HOPMATHBHBIMU
MPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, HOPMATHUBHBIMH IPABOBBLIMU aKTaMU MYHHUIIUIAIBHOTO
o0Opa3oBaHus;

6) 3arpeboBaHWe IUIATBI, HE MPETYCMOTPEHHONH HOPMATHBHBIMU IPABOBBIMH aKTaMH
Poccuiickoii denepanuy, HOPMATUBHBIMYU MPABOBBIMU aKTaMU AJTAlCKOro Kpasi, HOpPMaTUBHBIMU
MPaBOBBIMHU aKTaMH MYHHUIIMITAIILHOTO 00pa30BaHU;

7) oTKa3 aJIMHHHUCTpAIMH, JOHKHOCTHOTO JIMIA aJMHHUCTPAIlMM B HWCIPABICHUU
JIOTTYIIIEHHBIX MU OTI€YaTOK U OIIMOOK B BRIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHUIIATIAIEHON
YCIIyTH JJOKYMEHTaX JTU00 HapyIIeHWEe YCTAaHOBJICHHOTO CPOKa TAKUX UCIIPABIICHUI;

8) HapyIiieHre CpoKa WU TMOPSIKa BbIJA4d JOKYMEHTOB IO pe3yJibTaTaM MPeJOCTaBICHHUS
MYHUIUIIATBHON YCIyTH;

9) nOpPUOCTAHOBICHHWE MPEJOCTABICHUS MYHHUIMIIAIBHON YCIIyTH, €CJAM OCHOBaHHS
MIPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepalbHBIMU 3aKOHAMH U TPUHSATHIMH B COOTBETCTBHUH C
HUMHU MHBIMM HOPMATHBHBIMH MPaBOBBIMH akTaMu Poccuiickoit Denepannu, 3aKOHAMU U UHBIMU
HOPMATHUBHBIMU TPABOBBIMU aKTaMH AJITAaCKOTO Kpasi, HOPMATHUBHBIMH IPAaBOBBIMU aKTAMH
MYHHIIMIIAILHOTO 00pa30BaHus;

10) TpeboBaHue y 3aIBUTEIIS WIIM €0 IPEIACTABUTEIIS TIPHU MPEIOCTABICHUN MYHHUIIUITATIBHOM
yCIAyTd JOKYMEHTOB WM HH(popMmanuu, oTcyrcTBHe W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YVKa3bIBAINCh TIPU TIEPBOHAYATBLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUSI MYHULIUIIATBHON YCIyTH, TUOO B MPEJOCTaBICHUH MYHUIMIAIBHON YCIyTH, 3a
UCKJIIOYEHHEM CIIydaeB, IPEAyCMOTPEHHBIX TyHKTOM 4 yactu 1 cratbu / denepanbHOro 3aKoHa OT
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27 wronst 2010 roma Ne 210-®3 «OO6 opraHuM3anuu MPEAOCTABICHHUS TOCYAApPCTBEHHBIX H
MYHHIIUITATBHBIX YCITYT».

137. B cnydasx, ykazaHHeIX B moamyHkrax 2, 5, 7, 9 m 10 mynkra 136 HacTosmero
aJIMUHUCTPATHUBHOTO pErJIaMEeHTa, Kajo0a MOKeT OBITh IMOJaHa TOJILKO Ha perieHue U (Wiiu)
neiictBue (0e3aelicTBIE) aAMUHUCTPAIIMN, MYHHUIMITAIBHBIX CIY)KAIIUX aJfMHHACTPAIHH.

138. PaccMoTpeHune kano0bl OCYIIECTBISIETCS B MOPSIIKE U CPOKH, YCTAHOBIIEHHBIC CTaThel
112 ®denepanbroro 3akoHa oT 27 uiojs 2010 roma Ne 210-P3 «O6 opraHu3anuu mpeaoCcTaBIeHUS
TOCY/apCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYTY.

I'naBa 34. Opranbl rocy1apcTBeHHOH BJIACTH, OPraHbl MECTHOI0 CaMOYNpaBJeHHs,
OPraHM3alii M YNOJHOMOYEHHbIe HA PACCMOTPEHHE KaJ00bl JHULA, KOTOPBIM MOXKeT ObITh
HampaBJieHa :Kaji00a 3asiBUTeJsI WIH €ro MpeIcTaBHTeNsi B Jocyle0HOM (BHecyaeOHOM)
nopsjake

139. XKanoba Ha perienus 1 aeicTBus (Oe31elicTBHE) ITIaBbl IMUHUCTPAIIMH [TOIACTCS TIaBe
a/IMUHUCTpPAIHH.

140. JKanoOs! Ha perieHus u AeiicTBUs (0€31eHCTBIE) JODKHOCTHBIX JIAI U MyHHUIHIIATEHBIX
CIIy’KalllUX aIMUHHUCTPALUMH TTOAAETCs IJ1aBe aIMUHUCTPALIHH.

141. KanoObl Ha pemeHus u jaeiictBusi (OesneiicTBue) padoTHuka MOI[ moparoTcs
pykoBoaureito 3roro MOII.

I'maBa 35. Cnnoco6b1 nngopMupoBaHus 3asiBUTEJIeil HJIH UX NMPeICTABUTE/IeH 0 mopsaKe
NOAa4Y¥M U PAcCMOTPEHHUsl KajJ00bl, B TOM 4YHCJIEe € HCHOJb30BAHHEM €IHHOI0 MOopTaJa
rocyIapCTBEeHHbIX H MYHHIIMNAIbHBIX YCJIYT ((pyHKIMii)

142. Vndopmanuio o0 TOpsIKE MOAAYd W PACCMOTPEHHS KaJoOBl 3asBUTEIb WIH €ro
MPEACTABUTEND MOTYT MOIYYUTh:

1) Ha wuHOOPMALMOHHBIX CTEHIAX, PACHOJIOKEHHBIX B IOMEIICHUSIX, 3aHUMAaeMbIX
aIMHUHUCTpaLuen, win B nomerenusx MOLJ;

2) Ha oUIMATEHOM CaliTe aMUHHCTpaImH, caiite MOIL;

3) na Iloprane;

4) TMYHO Y MYHHUIIMNIAIBHOTO CITY’KAIllero aiMUHUCTpaIy, y padotHukoB M®II;

5) mytem oOpaiieHus 3asBHTENSI WM €ro MpeIcTaBHTeNss B aaMuHHCTpamuio, MOI] ¢
MCIIOJIb30BaHUEM CPEJCTB TeJe()OHHOMN CBA3H;

6) myTem oOpalleH s 3aIBUTEIIS HIIH €0 MPECTABUTENSI Yepe3 OpraHM3alliK TOYTOBOM CBSI3H
B JIMMHHCTpAIIHIO;

7) 10 3JIEKTPOHHOM MOYTE aJIMHHUCTPALHH.

143. Tlpu oOpaimieHun 3asiBUTENSI MM €T0 TPEACTABUTENS B aIMUHUCTPAINAIO JIMYHO WA C
UCIIOJIb30BaHUEM CPEICTB Tee(hOHHOM CBSA3H, 10 AIEKTPOHHOU MTOYTE aIMUHUCTPALUU HH(POpMAIUs
0 TOpSZIKE MOJAaud W PACCMOTPEHHUS KAIoObl MPENOCTABISAETCS B IMOPSAJKE, YCTAHOBICHHOM B
nyHkTax 12-14 HacTosero afMUHUCTPATUBHOTO pEriiaMeHTa.

I'naBa 36. [lepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIONIAX TOPSI0K
nocynedHoro (BHecyaeOHOro) o0:kajioBaHusi jaeiicTBHil (0e3aeiicTBusi) W (MJIM) pelIeHMId,
NPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHUS] MYHUIIMNAJIBLHOU YCJIYTH

144. HopmaTuBHBIE ITPABOBbIC aKThI, PETyIUPYIOIIHE MOPAIOK 10Cy1e0HOTrO (BHECY160HOTO)
o0xanoBanus neiicTBuil (0e3meicTBysl) U (MK) pEIeHHUH, MPUHSITHIX (OCYIIECTBICHHBIX) B X0/
IpeI0CTaBICHHS MYHUIIMITAILHON YCITYTH:

1) ®enepanbhbiii 3akoH or 27 wrons 2010 roma Ne 210-®3 «OO6 opranuzamuu
NPEJOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT.

145. Undopmanus, copepkamiascs B HACTOSIIEM pasfene, MOMJICKHT pPa3MEIISHUIO Ha
IToprane.
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I'maBe HoBoLleIMHHOTO CEbLCOBETA

(®UO)
JIOKyMEHT, y10CTOBEPSIOIINMI JIMYHOCTD:

(Bum moKyMeHTa, Cepust, HOMEp, KEM BbIJIaH, 1aTa BbIIauHn)

IIPOXHUBAIOIICTO 110 aApECy:

KoHTtakTHbIH TenedoH:

3ASBJIEHUE
0 moJiyyeHn (BBINMMCKH, MH(pOpMAaLIHH)
[Ipomy BeinaTs

(HarMeHOBaHUE CIIPAaBKHU/BBIMUCKU, HH)OPMAIINH)

I e€ MMpCaOCTaBJICHUS B

C LENBIO
[Tpunoxenus:
(CBe,Z[eHI/IH 1 TOKYMCHTBHI, H€O6XOI[I/IMLIC AT IOJTYyUCHUSA CHpaBKI/I)
Ha JIUCTax.
K 3asBreHHI0 MpuUiaratoTcs KOMUK CAEAYOIINX JOKYMEHTOB:
- MIOJYYUTh B AJIMHUHUCTpPALIUU CEJIbCOBETA JINYHO.

B cootBerctBuM co cratbeit 9 dDenepanbHoro 3akoHa or 27.07.2006 Ne 152-d3 «O
NEPCOHAIBHBIX JIAHHBIX)» JIal0 COTJlacMe Ha aBTOMAaTHM3MPOBAHHYIO, a Takke 0e3 MCIOJIb30BaHUs
CpeACTB aBTOMAaTH3allMM OOpPabOTKY MOHMX IEepPCOHAIBHBIX JAHHBIX: BKIOYas cOOp, 3amuch,
CHCTEeMAaTH3allMI0, HAaKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBIICHHE, M3MEHEHHE), W3BJICYCHUE,
UCIIONIb30BaHUe, TMepeaady (pacmpocTpaHeHWe, MPEIOCTaBICHUE, JIOCTYI), OO0e3THMYUBAHUE,
OJIOKMpOBaHME, yJNaJE€HUE, YHUYTO)KEHHE MEPCOHANbHBIX JAHHBIX JJIsI COBEPILEHUS JHOOBIX
JIEMCTBUM B paMKax MPEJOCTABICHNS MyHUIIUIIAIBHOW YCIYTH.

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX, COACPIKAIIMXCS B HACTOALIEM 3asIBJICHUH,
JEeNCTBYET A0 AaThl MOJauu 3asBlIeHUsI 00 OT3bIBE HACTOAIIETO COTJIACHS.

OO OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH TPE/ICTABICHHBIX CBEICHUI TIPEIypex/eH ().

[ToaTBeprmato, uTo 03HaKoMIIeH (a) ¢ momokeHussMu DeaepanbpHoro 3akoHa ot 27.07.2006
Ne 152-@3 «O nepcoHaIbHBIX JAHHBIX», paBa U 00A3aHHOCTU B 00JIACTH 3aIUTHI EPCOHATBHBIX
JTAHHBIX MHE Pa3bsICHEHBI.

« » 2024r

( )

HOJNKCH pacuIM(ppoBKa MOANUCH
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[Tpunoxenue 2

K aIMHUHHACTPATUBHOMY PETIIAMEHTY

MPEOCTABIICHUS MYHHIIUIIATBHOM

yCiyru «Bbmaqa BBIIIUCKHU U3 NOXO035IMCTBEHHBIX KHUTY

Komy

HaMMCHOBAHHC 3aBUTCIIA

(st FOPUIMYECKHUX JIHIT ITOJTHOE HAMMEHOBAHHME
opranm3zamyn, @O pykoBoauTens,

JUIsL QU3NYECKUX JIUI] M MHAWBUY aTbHBIX
npeanpunuMareneit: ®HO,

(mouToBBIH HHIIEKC, axpec, TeledOoH)

Pemenue
00 oTKa3e B NPeI0CTABJICHMA MYHHUIMIIAJIBHON yCIyTIH

Anmunuctpaiueii HOBOIEIMHHOTO CelIbCOBETa PACCMOTPEHO 3asBJIICHUE OT

« » 20 r. Ne

B cooTBeTcTBMU AJIMUHHCTPATUBHBIM PETIIAMEHTOM IPEIOCTABICHUST MYHUIUITATBHON
yciryTH «Bbiiada BRITUCKH U3 MMOXO03SMCTBEHHBIX KHUD aMUHUCTpaIus HoBoleTmHHOTO
CENIbCOBETA OTKA3bIBACT B NPEAOCTABICHIUH MyHUIIUTIAIILHOW YCIYTH IO CIICIYIONIUM IPHYUHAM:

| MyHKT AOMUHUCTPATMBHOIO pernameHTa | OnncaHve HapyLLeHus

JlonoaHUTENbHO HH)OPMUPYEM, UTO

(yxazpiBaetcs MHGOpMAaLus HeoOX0UMast Il YCTPAaHESHHS
MPUYMH 0TKAa3a B ITPEAOCTABICHUN

MYHHIUIIATBHON YCIYTH, & TAKXKE WHAS JTOTONHUTEIbHAS HHOOPMAIIUS IPH HATHIHH).

[Tocne yctpaneHust 00CTOATENHCTB, MOCTYKUBIIUX OCHOBAHHEM JIJIsI OTKa3a B
MPEIOCTaBIIEHUU MYHUILIMTIATBHON yCcIyTH, Bel nMeeTe nmpaBo MOBTOPHO 0OpaTUTHCS 3a
MPEAO0CTABIEHUEM MYHULIMTIAIIBHON YCITYTH.

B ciyuae ecnu oTka3 TpedyeT 04HOM KOHCYJIbTAIlMK, Bl MOXkeTe 3anmucaThes Ha
KOHCYJBTAINIO K CHEIUATUCTY aJMUHUCTPAIIUU TIOCPEICTBOM TeJIe(OHHOMN CBS3U WUITH ITyTEM
JIMYHOTO OOpalleHUs! B aIMUHUCTPALINIO

(momxHOCTB ymoaHOMO4YeHHOTo nomkHOCTHOTO ([Toamucee) (PacmmpoBka moamnucu) iuia)

« » 20 I.




[Tpunoxenue 3

K aIMUHHCTPATUBHOMY PErVIAMEHTY
MPEOCTABICHUS! MyHUIIMTIAJILHON YCIYTH
«BpIgaya BEIMUCKUA U3 NOXO03IUCTBEHHBIX KHUT

KYPHAJI

perucrpanmuu 3asIBJIEHUH 1O Bblaue BHINMCOK U3 MOX03HCTBEHHBIX KHHUT 110

OKa3aHHUI0 MyHI/IIII/IHaJILHOﬁ ycayrn

Hata
obpallieHus,
3asIBJIEHMS

dammst, UMs, OTYECTBO,
06paTUBILIErOCs 3a CIIPaBKOM
VIV BBITTUCKOM

Bup sampatimiBaemoit
CITpaBKM WJIM BBIMUCKMU

IaTa BeImauM
CITPaBKY WU
BBINVICKN

Homep
CITPaBKU WU
BBITIVICKY




Nudpopmanus
00 aIMMHHUCTPAIIUM CeJIHCOBETA, NMPEI0CTABIAIIIEM MYHHIUNIAIbHYIO YCIYTY

AnMuHUCTpaIS
HanmenoBaHme opraHa MECTHOT'O CAMOYIIPaBJIEHNS, HoBoliemnMHHOro cejibCcoBeTa
MPeIOCTaBJISIOIEr0 MYHUIIUITATIbHYIO YCIYTY KiroueBckoro paiioHa

AnTalickoro Kpas
['maBa cenbcoBeTa
KyuinepeBa EBgokus
BrnamymuposHa
Cekperapb aIMUHUCTPALIA
PycakoBa ['anmua AHaToIbeBHA
658995, n. llenuuHbINA, yII.
MecTo HaXOKIeHMs ¥ TIOYTOBbIN afipec [TymikuHa, n.4, KimoueBckuit
parioH AJTanCKuii Kpan
[ToHemenbHNUK, BTOPHUK, YETBEPT
I'padmxk paboTsl (MpuemMa 3assBUTEIEN) ¢ 8-30 mo 17-00,
niepepsiB ¢ 12-30 go 14-00
8 (38578) 26495,
e-mail: celina-ss@mail.ru

PykoBoauTe b opraHa MECTHOTO CAMOYIIPaBJIeHNS,
MPEeIOCTaBIISIONIEr0 MYHUIIUTIATBHYIO YCIYTY

Crenymanmct, OCyIIeCTBISIONINIA PACCMOTPEHME 3asIBJIEHMSI

TenedoH, ampec 371eKTPOHHOM ITOUThI

Appec obuinanabHOro caiTa OpraHa MeCTHOT'O
CaMOyTIpaBJIeHusI, TPeIOCTaBIISIONIEr0 MyHUIIUTIATbHYIO
yoyry (B cirydae OTCYTCTBUS — afipec OpUIMaIbHOTO caiTa
MYHULIMIIAIBHOTO 06pa30BaHMsI)

EnuHelii mopTan ToCyAapCTBEHHBIX M MYHHIMIATBHBIX YCIyT ((yHKIIHA)
www.gosuslugi22.ru;

http://kluchialt.ru
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Caenennst 00 M®@II

MecTo HaXOKIEeHMs ¥ ITOYTOBbIN afpec

yn. LentpanbHas, 21, c. Kimoun, KiroueBckni
palioH

['paduk paboThl

IH., BT., Cp., uT. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
6. 9.00-14.00

Enunbii neHTp TeaedoHHOro
06CTYKMBAHUS

8-800-775-00-25

Tenedon uentpa teseOHHOTO
06CITYKMBAHUS

+7 (3852) 200-550
(38532) 42-3-41, 42-6-64

Wnrepuer - cautr M®I],

www.mfc22.ru

AJipec 371eKTPOHHO MOYTbI

mfc@mfc22.ru




[Tpunoxenue Ne 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

KoHTaKkTHBIE JaHHBbIE AJI5 NOAAYH 2KaJ100 B CBSI3H C npeaocraBJeHuEM

MYHHIHMNAJIbHON yCJIYrd

AIMMHMCTpALMS MYHULIATIATBHOTO
06pa3oBaHuUs

Anmunnctpaims HoBole/mMHHOro cesibcoBeTa
Apnpec: 658995, . Lenuuusii, yi. Ilymknuna, 1.4,
KiroueBckmit paitoH AJTaiicKuin Kpait




