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K nmoctanoBiieHuro ot 14.12.2022 Neo 39

AIMUHHUCTPATHUBHBIN perjiaMeHT
10 NPEAOCTABJICHHIO FOCYIAPCTBEHHOM YCIyIH
«Bbigaya pa3penmieHMid HA IPaBO BbIPYOKHU 3eJICHbIX HACAMKACHUID

Pa3gea |. O01mue mojioxxeHus

1. IIpeamer  peryJuMpoBaHMsi  THIIOBOI0O  AJMHHHUCTPATHBHOIO
perjiaMeHTa

1.1. AIMUHUCTPaTUBHBIHI perjlaMeHT yCTaHaBJIMBAET CTaHAapT
MPEIOCTABIEHNS] MYHHUUIIAUIBHOM yciayru «Bpimaua paspemieHudd Ha MpaBo
BBIPYOKHM 3€JICHBIX HACAKACHUN» (Ilasiee COOTBETCTBEHHO — AJIMUHHCTPATHUBHBIN
pEerylaMeHr, MyHununanbsHas yciyra), yCTaHaBIUBAET COCTaB,
NOCJIEJOBATENBHOCTh M CPOKHM BBINOJHEHUS AJMUHUCTPATUBHBIX OPOLELYp IO
NpeAoCTaBiICHNI0 MYyHUIIMNAIBHOW yCIyTM, B TOM YHCJI€ OCOOCHHOCTH
BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP B BJIEKTPOHHOM BHUAE, (OPMBI
KOHTPOJISL 32 HCIOJIHEHUEM AJIMMUHHMCTPATUBHOIO pErjaMeHTa, JoCyIeOHbIN
(BHECYICOHBIN) TMOPSAIOK O0XKAJOBaHUS pelleHUH | jaeucTBuil (Oe3meiicTBHs)
OpraHoB  MECTHOTO  CaMOYMpaBJIEHUS  MYHHMIMOAIBHOTO  0Opa3oBaHUs
HoBomonraBckuii cenbcoBeT (najsee — AJIMHUHUCTPALUS), TOJDKHOCTHBIX JIMI
AMUHHCTpanuy, NPEeIOCTABISAIOMUX MyHUIUITAIBHYIO YCIIYTY.

1.2. Belgaua paspeiieHuss Ha MPaBO BBIPYOKM 3€NEHBIX HACAKICHUMN
OCYLIECTBIISIETCS B CIydasx:

1.2.1 Tlpu BBISIBICHUN HAPYLICHUS CTPOUTENIbHBIX, CAHUTAPHBIX U HHBIX
HOPM M IIPaBuWJI, BBI3BAHHBIX ITPOU3PACTAHUEM 3€JICHBIX HACAX/ICHUW, B TOM YHUCIIE
OpU MPOBEJECHUU KANUTAIBHOIO M TEKYILIEro pEeMOHTa 3JaHUN CTPOCHUMU
COOPY’KEHHU, B CIydae, €CIIM 3€JIeHbIe HACAXKACHUS MEIIatoT IPOBEICHUIO padoT;

1.2.2 TIpoBeneHusi caHUTApHBIX PyOOK (B TOM YHCIE yIaJICHUS aBapUIHBIX
JIEPEBBEB U KYCTAPHUKOB), PEKOHCTPYKIUU 3€JIEHBIX HACAKIECHUN U KalUTAIBHOTO
pemoHTa (pectaBpaliiu) 0ObEKTOB O3eJieHeHHs (MapKOB, YIJIHIIl, BHYTPUIBOPOBBIX
TEPPUTOPHI);

1.2.3 IlpoBeneHusi CTPOUTEIHCTBA (PEKOHCTPYKIIUH) CETEH WHIKEHEPHO-
TEXHUYECKOTO 00ECIieueHus], B TOM YHCIIEe JINHEHHBIX O0BEKTOB

1.2.4 TlpoBeneHrne KamUTAIBHOTO WJIM  TEKYIIEr0O pPEMOHTa  ceTei
UH)XEHEPHO-TEXHUYECKOT0 OO0ECIeUeHusl, B TOM UHCJE JUHEHHBIX OOBEKTOB 3a
UCKJIIOYEHHEM  IPOBEJIEHUS  aBapUIHO-BOCCTAHOBUTENIbHBIX  paboT  cerei
VUHKXEHEPHO-TEXHUYECKOT0 00ECIIEYeHHUSI U COOPYKEHUN;

1.2.5 Pa3menienusi, yCTaHOBKH OOBEKTOB, HE SBISIOMMUXCA OOBEKTaAMU
KaIUTAJIbHOTO CTPOUTEIBCTBA;

1.2.6 IlpoBeneHye HHKEHEPHO-TEOJIOTMYECKUX U3bICKAHUN;

1.2.7 BoccraHOBJ€HUSI HOPMAaTMBHOI'O CBETOBOIO pPEXKHMMa B JKWIbIX U
HEXWIbIX MIOMEIIEHUSX, 3aTEHAEMbIX JIEPEBbIMH.



1.3 Beigaua paspemieHus Ha TMPaBO BBIPYOKM 3€TEHBIX HACAKICHUMN
OCYIIECTBJISICTCS JJIsi TPOM3BOJCTBA pPAbOT HAa 3eMIIAX, Ha KOTOpbhIE HE
pacrpoCTpaHseTcs: ASUCTBUE JIECHOTO 3aKOHOaTeNIbcTBA Poccniickoit Denepaiuuy,
Ha 3eMJISIX, HE BXOJSIIMX B MOJIOCHI OTBOJA KEJIE3HBIX U aBTOMOOUIIBHBIX JAOPOT,
Ha 3€MEJIbHBIX Y4YacTKaxX, HE OTHOCSIIMXCS K CHEHUaIbHO OTBEIACHHBIM s
BBITIOJTHEHUS arpOTEXHUYECKUX MEPOINPUITHI MO Pa3BEACHUIO U COACPKAHUIO
3€JICHHBIX HacaJeHUH (MMTOMHHMKH, OpaH)XEpEeWHbIC KOMIUICKCHI), a TaKXe He
OTHOCAILIUXCS K TEPPUTOPUH KIaa0HUIII.

1.4 BrolpyOka 3eleHbIX HacaXJICHUW Oe3 paspelieHuss Ha TEeppUTOpUHU
(HauMEHOBaHME  MYHUIMIIAJIBHOTO  00pa3oBaHWs) HE  JOMycKaercs, 3a
UCKIIIOUCHHUEM  TPOBEJEHUS  aBapUMHO-BOCCTAHOBUTEIBHBIX  paboOT  cerei
WHKEHEPHO-TEXHUYECKOTO 00ECIIEYeHHS U COOPYKEHUH.

2. Kpyr 3asBureeii

2.1 3asBurensMu SABIAIOTCS (PU3WYECKHE JIUIA, WHIWBHIYaIbHBIC
NpeAnpUHUMATENId U IOPUIWYECKUE JIUIA, HE3aBUCUMO OT IpaBa IOJb30BaHUS
3€MEJIbHBIM YYaCTKOM, 33 UCKIIFOUEHHEM TEPPUTOPUN C JIECHBIMU HACAXKICHUSMU
(manee — 3asBUTEIID).

2.2 Uartepecsl 3asBUTeNEH, yKa3aHHBIX B NyHKTe 2.1 Hacrosmero
AJIMUHUCTPAaTUBHOTO pErjaMeHTa, MOTyT MPEJACTaBIATh JHIAa, O0JaJaroue
COOTBETCTBYIOIIUMHU IMOJTHOMOUHSIMU (nanee—[IpecTaBuTesns 3asBUTENSN).

2.3 Tlonmnomouus IlpencraButenst 3asBUTENs], BBICTYMNAIONIETO OT UMEHU
3asBuTENs, TOATBEPKAAIOTCS JOBEPEHHOCTHIO, O(POPMIIEHHOW B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOAATENbCTBA Poccuiickoit denepanum.

3. TpeGoBanusi mnpenocraBjieHus 3asaBuUTe a0 MyHUIUNAIBLHON
YCJIYIM B COOTBETCTBHM C BAPUAHTOM IpenoctaBjieHus MyHHIMIAJIbHOM
YCJIYIM, COOTBETCTBYIOIIMM MNpH3HAKaAM 3asiBUTe/sl, OMNpPeAeJeHHbIM B
pe3yjbTare AHKETHPOBAHMS, NPOBOAUMOIO OPraHoM, MPeI0CTABJISIONIAM
yeayry (majee — mpoduiaupoBaHmMe), a TaKiKe pe3yabTara, 3a
NMpeA0CTABJIEHMEM KOTOPOro odoparuiics 3asgaBUTE/Ib

3.1 HadopMupoBanue o0 TOpSAKE MNPEAOCTaBICHUS MYyHUITUTIATBLHOM
YCIIYTH OCYIIECTBIISIETCS:

1) HETOCPECTBEHHO TIPHU JTUYHOM MpueMe 3asBUTENS B aJIMUHUCTPAIIUU
Hogomnonrasckoro CEJIbCOBETA (manee — AJIMUHUCTpAIHs) 158105
MHOTO(QYHKIIMOHAJIBHOM  I[EHTpE  MPEJOCTaBJICHUS  TOCYJAPCTBEHHBIX WU
MYHHUIUIATBHBIX yCAyr (Jajgee COOTBETCTBEHHO — YIOJHOMOUYCHHBIH Opra,
M®LI);

2) 1o TenedoHy YMoIHOMOYEHHBIM opranoM uinu MOI];

3) MACbMEHHO, B TOM YHUCJE [OCPEACTBOM BJIEKTPOHHOW IOYTHI,

(haKCUMUIIBHOU CBSI3H;

4) MOCPEJICTBOM Pa3MEIICHUS B OTKPHITOW H JIOCTYMHOW (opMme
uH(pOopMaIu:

a) B eqepaibHON TocyJapcTBEHHOM MH(OpMalMOHHOU cucteMe «EnuHbii
nopTaJl  TOCYJApPCTBCHHBIX M MYHHIMNAIBHBIX  yciayr  (QyHkowmid)»
(https://www.gosuslugi.ru/) (manee—Eaunblii mopTai);



https://www.gosuslugi.ru/

0) Ha odunuansHOM caiTe AamuHucTpanuu KiroueBckoro paiioHa B

paszeie «HoBomnonrasckui CEJIbCOBET» B uH(GOPMAITMOHHO-
TenekoMmmyHukamonHoi cetn  «Uutepuer»  (kluchialt.ru) (mamee — cetb
«uTepHeTY);

5) NOCPEJCTBOM pa3MelleHus HHPopMauud Ha HHPOPMALUOHHBIX
CTeHJaxX YTOJIHOMOYEHHOro oprana uinu MOII.

3.2 HudopMupoBaHue OCyUIECTBISAETCS MO BOIMPOCAM, KaCAIOIUMCS:

1) cmoco0oB moOAauu 3asBICHHUS O TMPEIOCTABICHUUA MyHHIUTAIBHOM
YCIYTH;

2) ampecoB YmosHOMOueHHOro opraHa u M®II, oOpaiieHue B KOTOpBIC
HE0OXO0IMMO ISl IPE0CTaBICHUS] MyHULIUTTABHON YCITYTH;

3) cmpaBouHOH uWHpoOpManuu o0 padoTe YIMOJHOMOYEHHOTO OpraHa
(cTpyKTYpHBIX ITOIpa3eicHUi Y IOJTHOMOYCHHOT'O OpPTaHa);

4) IOKyMEHTOB, HEOOXOIWUMBIX JUIsI TpPeaoCTaBlieHUS MyHHIIUIIATLHON
YCIYTH;

5) mopsika ¥ CPOKOB MPEOCTaBICHUS MyHHUIIUIIATBHON YCITyTH;

6) mopsimka MONyYeHHs] CBEISHHH O XOJE PACCMOTPEHHsS 3asBJICHUS O
IPEAOCTaBICHNN MyHUIIMNIAIBHOW YCIYITM W O pe3ysbTaTax IPEeNOCTaBICHUS
MyHUIUTTAIBHOM YCIIYTH;

7) mopsaka jgocyaeOHoro (BHeCyaeOHOro) oOKajloBaHHS —JIEHCTBUH
(Oe3neiicTBUS)  JOMKHOCTHBIX JIMI] W IPUHAMAEMbIX WMMH PEIICHUH MpHU
IIPEI0CTaBICHN MyHUIIMTIATbHON YCIIYTH.

[Tonyyenue nndopmManuu Mo BOIpocaM MperocTaBiIeHUS MyHUIIUTTATEHON
YCIIYTH OCYIIECTBIISIETCS] O€CIIIaTHO.

3.3 [Ilpu yctHOM oOpamieHun 3asBuTels (IMYHO WIM MO TelieOHY)
JOJDKHOCTHOE ~ JIMIO  YIOJHOMOYEHHOro  opraHa,  pabotauk  M®I],
OCYIICCTBIISIONUN KOHCYJIBTUPOBAHKE, TIOJPOOHO M B BEXKIWBON (KOPPEKTHOIN)
dbopme nHPOPMHUPYET 0OPATUBIINXCS IO HHTEPECYIONTUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAaYMHATBCA € MH(OpManuu o
HAaUMEHOBAaHWU OpraHa, B KOTOPBIM MMO3BOHWI 3asBUTENb, (PaMUIUU, HMEHH,
ordyecTBa (MocienHee — NPU HATHYUK) U JIOJDKHOCTH CHEIHAINCTa, TPUHSBIIETO
TenedOHHBINA 3BOHOK.

Ecim  AOMKHOCTHOE MU0  YINOJIHOMOYEHHOIO OpraHa HE  MOXKET
CaMOCTOATENIbHO JIaTh OTBET, TeJe(OHHBIN 3BOHOK JOJIKEH OBITh MepeagpecoBaH
(mepeBeieH) Ha IPyroe TOKHOCTHOE JIUIO MIIH e 0OpaTHBIIEMYCS JIUILY JTOHKEH
ObITh COOOIIEH Tene(OHHBIE HOMEp, MO KOTOPOMY MOXKHO OYJEeT MOIYyYUTh
HE00X0IMMYI0 HH(POPMAIIHIO.

Eciu moarotoBka otBeTa TpeOyeT NPOJOIKUTEIHHOTO BpPEMEHH, OH
npeaaraet 3asBUTEN0 OJUH U3 CICIYIOIIMX BAPUAHTOB JAbHEHUIINX JCUCTBUIM:

1) u3J10XKKUTh OOpaIleHHEe B TUCbMEHHOU (hopme;

2) Ha3HAYHTH JPYTroe BpeMs ISl KOHCYJIbTAIUH.

JIOJDKHOCTHOE JTMIO YTIOJHOMOYEHHOTO OpPraHa HE BIPABE OCYIIECTBIATH
UH()OPMUPOBAHKE, BBIXOJAILIEE 32 PAMKM CTaHAAPTHBIX MPOLEAYpP U YCIOBUU
npeaocTaBiaeHuss MyHHMIIMIIAIbHOM YCIYTH U BIIMSIOIIEE MPSMO WA KOCBEHHO Ha
MIPUHUMAEMOE PEILICHHE.


https://kluchialt.ru/

[IponomkurensHOCT,  HHGOPMHUPOBAHUSA 1O  TenedoHy HE  JOJDKHO
npeBblimaTh 1) MUHYT.

NupopmupoBanme OCyIECTBISETCS B COOTBETCTBUU C TpadUKOM TpHeMa
rpaXkKJaH.

34 Tlo MUCbMEHHOMY oOpalieHuo JOJIKHOCTHOE JULO
YNOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPenoCcTaBiIeHrne MyHHUIMIIAIIBHON
yCIIyTH, TOAPOOHO B MUCHMEHHOU (popMe paszbsCHSET T'PaKIaHUHY CBEACHUS IO
BOIIpOCaM, yKa3aHHbBIM B TMyHKTe 3.2 HACTOAMIETO AJIMUHHCTPATUBHOIO
periiaMeHTa B opsJike, ycranoBjaeHHOM DenepanbHbiM 3akoHOM oT 02.05.2006 Ne
59-03 «O mopsake paccMOTpeHust oOpamieHuil TpaxaaH Poccuiickoi
denepannny» (nanee — Deaepanbubiii 3akoH Ne 59-D3).

3.5 Ha Enunom mnoprane pa3MmemaroTcs CBEACHHS, MPETyCMOTPEHHBIE
[Tonoxenuem o denepanbHONW TOCYAApPCTBEHHOW WH()OPMAIMOHHOW CHCTEME
denepanbHBIA peecTp roCyJapCTBEHHBIX M MYHHUIMITAIBHBIX YCIyT ((QyHKINN),
yTBEPKAEHHBIM nocTaHoBieHueM IIpaBurensctBa Poccuiickonn ®enepaunu OT
24.10.2011 Ne 861.

Hoctyn & wuHDOpMaMM O CpPOKax U TOPSAKE MPEeaoCTaBICHUS
MyHUIMTANBHON YCIYTH OCYIIECTBIISIETCS 0€3 BBIMOJHEHUS 3asiBUTEJIEM KaKUX-
anb0 TpeboBaHUM, B TOM 4Kciie 0€3 UCIOIb30BaHUs IPOrPAMMHOTO 0OecTeueHus,
YCTaHOBKA KOTOPOT'O0 Ha TEXHUYECKHE Cpe/ICTBa 3asBUTENS TpeOyeT 3aKIH0UYeHUs
JMIIEH3UOHHOTO WJIM WHOTO COIVIAIIEHUS C TMpaBooOajiaTeraeM MNporpaMMHOIO
oOecrieueHus, MpeayCMaTPUBAIONIETO B3UMAaHHUE IJIaThl, PETUCTPAIMIO WU
aBTOPU3ALMIO 3asBUTENS, WIM NPEIOCTABICHUE UM MTEPCOHATIBHBIX TAHHBIX.

3.6 Ha odurnuansHoM cailiTe YTIOJIHOMOYEHHOIO OpraHa, Ha CTeHJaX B
MecTax ImpenocraBieHuss MyHuuunainbHoW ycnyru U B MOL[ paszmemiaercs
CIeMyIoMas CripaBOYHAast HHPOPMAIIHS:

a) 0 MECTe HaXOXJACHHS W rpaduke padoThl YTMOJTHOMOYEHHOTO OpraHa W
€ro CTPYKTYpPHBIX MOApa3[eJC€HU, OTBETCTBEHHBIX 32 MPEIOCTaBJICHUE
MyHununansHou yceuyr, a Takxke MOILI;

0) CIIPaBOYHBIE TenedOoHbI CTPYKTYPHBIX NOAPA3IACICHUN
YTOJIHOMOYEHHOTO0 OpraHa, OTBETCTBEHHBIX 3a MpeaocTaBieHrne MyHUIUMNIAIbHOM
yCIIyTH;

B) aJpec OPHIUATBHOTO CaliTa, a TAKXKE JICKTPOHHOU 1MOUThI U (HiTH )POpMBI
o0paTHOM cBsi3U YTIOJTHOMOYEHHOTO oprana B cetu « UHTepHeT».

3.7 B 3amax oxugaHus YTOJHOMOYEHHOTO OpraHa pa3MeIIarTCs
HOPMAaTUBHBIC IPABOBBIE AaKThI, PETYIUPYIOIIUE TOPSIAOK MNPEAOCTABICHUS
MyHUIMOaNBHON YCIYyTH, B TOM 4YKciie AJIMUHUCTPATUBHBINA PETJIAMEHT, KOTOPBIE
1o TpeOoBaHUIO 3asBUTEIS TPEIOCTABIISIOTCS €My ISl O3HAKOMIICHHUSI.

3.8 Pasmemenne  wHbOpMamuMM O  TOPSAKE  MPEIOCTABICHUS
MyHHUIUTIaTBHONW YCIIYyTH Ha HWH()OPMALMOHHBIX CTeHAax B momemieHuu MOI]
OCYIIECTBJISIETCS. B COOTBETCTBUM C COTJIAIICHUEM, 3aKJIFOUYECHHBIM Mexy MOI] u
YOJIHOMOYEHHBIM OpPraHOM C Y4Ye€TOM TpeOOBaHMM K HHPOPMHUPOBAHUIO,
YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9 MHudopmanus o XoJe pacCMOTPEHHS 3asiBJICHUS O MPEAOCTABICHUU
MyHULMNANBHON YCIYyIM M O pe3yJibTaTax MpelocTaBlIeHUss MyHUIHUNAIbHOM



yCIyTd MOKeT ObITh moiiyueHa 3asBureineMm jubo IlpencraBurenem 3asBUTENs B
AMYHOM KabuHere Ha EnuHomM moprane, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TOJpA3/EICHUN YIOJIHOMOYEHHOIO OpraHa Mpu OOpalleHuu
3asiBUTENS JINYHO, 110 TeNEPOHY, TOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Pa3nea |l. Ctanaapr npenocraBiennss MyHUIUNIAJIbHOM YCIYTH

4. HaumenoBanue MyHHMIUIIAJIBHON YCJIYTH

4.1 HaumenoBanue MyHumnaibHo yciayru — «Beinaua pa3penienuii Ha
IIPaBO BBIPYOKH 3€JIEHBIX HACAXKICHUII.

5. HauMeHoBaHMe opraHa rocCyJapCTBEHHOM BJIACTH, OPraHa
MECTHOI0 caMoylpaBJIeHUA (opranuzanumn), NPeAoCTABJIAIOLIECT0
MYHUIHIAJIBHYIO YCJIYTy

5.1 MyHununansHas yciayra MpPEJOCTABISIETCS Y IIOJIHOMOYEHHBIM
OpraHoM — aAMUHUCTpanrer HoBOmoiTaBckoro cenbcoBeTa.

6. Onucanue pesyjbraTra npeaocrabjeHuss MyHUIUNAILHON
yCJIyIH

6.1 PesympraToM mpenoctaBieHuss MyHHUIIUNIATBHONW YCIYTH SIBISETCS
paspenieHue Ha NpaBo BbIPYOKH 3€JI€HBIX HACAXKICHU.

Pa3penienre Ha mpaBo BBIPYOKH 3€JIEHBIX HACAKIECHUU OQOpMIISETCSA MO
dopme cornmacHo Ilpunoxenuto Ne 2 k HacTosieMmMy AJIMHHUCTPATUBHOMY
pErIaMeHTy.

6.2  Pesynbrar mpemoctaBieHuss MyHUIIMIIATBLHON YCIYTH, YKa3aHHBIA B
nyHKTe 6.1 HacTosimero AIMHUHUCTPATUBHOTO PETJIaMEHTA:

1) wHampaBisercs 3asBUTENI0 B (OpME BJIEKTPOHHOTO JIOKYMEHTA,
TIOJIMTUCAaHHOTO YCHUJICHHON KBaJM(UIIMPOBAHHOM JIGKTPOHHOH TMOMIHUCKHIO (Iaiee
— YKOII) ynoiHOMOYEHHOTO JIOKHOCTHOTO JIMIIA, B JIMYHBIA KaOuHeT Ha ExuHOM
nopTaje B CIy4yae, €Clid TaKoW croco0 ykKa3aH B 3asBJICHHHM O MPEAOCTaBICHUU
MyHUIUITAIBHON YCIIYTH;

2) BBIIACTCS 3asBUTENIO HA OYMaKHOM HOCHTEJIE MPH JIMYHOM OOpaIlleHUH B
YnonHoMmoueHHsld oprad, M®IL[ B cOOTBETCTBUM C BBIOpaHHBIM 3asgBUTEIIEM
Croco0OM MOJTydeHHUs pe3yibTaTa npeaocTaBieHuss MyHUIIMTAIbHON YCITYyTH.

7. Cpox npenocraBiieHuss MyHUIMIIAJIbHOM YCJIYTH

7.1 Ilpu oOpamenuu 3asBUTENS 3a MpenocTaBiIeHUEM MyHUIUNATBLHOU
YCIyTH HE MOXKET MpeBbIaTh 17 pabounx JHEH ¢ 1aThl perucTpaluy 3asBlICHUs B
YNOJIHOMOYEHHOM OpraHe.

7.2 Cpok mpenocraBieHuss MyHUIUNAIBHON  yCIyIM  HAuyWHAET
VCYUCIIATHCS C 1AaThl PETUCTPALUU 3A5IBIICHHUS.

7.3 B oOmmii cpox mpenocraBieHuss MyHHIIUNAIBHOW YCIyTH BXOJUT
CPOK HAIIpaBJICHUS MEKBEJOMCTBEHHBIX 3alIPOCOB M IIOJIyYEHHsI HAa HUX OTBETOB,
CPOK HAIIpaBJICHUS JOKYMEHTOB, SIBJSIOIIMXCS PE3yJNbTaTOM NIPEAOCTABICHUS
MyHULIMTIAIBHON YCIIYTH.

8. IIpaBoBbIe OCHOBaHMA IS NpeAocTaBJIeHMs MyHHUMIAILHOH
YCJIyIH



8.1 [IlepeueHb HOPMATHBHBIX TMPABOBBIX  AaKTOB, PETYJIHUPYIOUTUX
npeocTaBieHue MyHUIMIAIbHONH ycayrd (¢ yKa3aHHEM HUX PEKBHU3UTOB H
WUCTOYHUKOB OQUIIMATHLHOTO OMyOJWKOBaHMS) pa3MeniaeTcss B (emeparbHOU
rocygapcTBeHHo  umHpopmanmoHHoM  cucreMe — «DenepanbHbIi  peecTp
TOCYJapCTBCHHBIX M MyHHUIIMITAILHBIX YCIYT ((pyHKIHN)».

Q. HcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HeOOXOAMMBIX JIJIsl
npeaocraBjieHuss MyHUIIMIIAIbHON YCJIYTH

9.1 MHcuepnsiBaronuii nepeyeHb TOKYMEHTOB U CBEJICHUN, HEOOXOIUMBIX
B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMH aKTaMU IS TPEAOCTABJICHUS
MyHUIIMNaNbHOW YCIyTM M YCIYT, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMUA  JIJISI TIPEIOCTaBIeHUs MYyHUIIUMTIATBHOM YCIyTH, MOAJIEKAIINX
MPEICTaBICHUIO 3asiBUTEIIEM, CITIOCOOBI UX TOJy4eHHs 3asiBUTEIIEM, B TOM YHUCIIE B
ANIEKTPOHHOU (hopMe, TOPSIIOK UX MPEACTABICHHUS.

9.1.1 3asgBureny wam IlpencraBuTens 3asgBUTEIS NPEACTABISCT B
YNOJHOMOYEHHBIN OPraH 3asBJICHHUE O MPEIOCTABICHUU MyHUIIMIIAIbHON YCIIyTH
no ¢opme, npuBeAeHHOM B mpuwioxkeHuu Ne 1k Hacrogiemy
AJIMHHUCTPATUBHOMY pETJIaMEHTY (nayiee — 3asBJICHHUE), a TAaKXKe MpUIaraeMple K
HEMY JJOKYMEHTBI OJIHUM U3 CIIEIYIOIIHNX CIIOCOOOB MO BBIOOPY 3asiBUTEIISA:

1) B anekTpoHHO# (hopMe mocpeacTBoM EnuHoro noprana.

B cnyuae npencraBnenus 3agBiI€HUS] U NMPUIIAraeMbiX K HEMY JOKYMEHTOB
yKa3aHHbIM criocoboM 3asButens win [lpeacraButens 3asBuUTeENs, MPOIIEIIINE
OpOLEIypbl  pEerucTpanuu,  UACHTUGUKAIMKM M ayTEeHTUPHUKAIUA  C
UCIOJIb30BaHUEM (eJiepaibHON TOCYyIapCTBEHHONM HHGOPMAIIMOHHON CHUCTEMBI
«EnuHas cucrtemMa wuWACHTHPUKAIUM W ayTeHTU(DUKAIMU B HMHPPACTPYKTYPE,
obecrieunBaroIeit UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH()OPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX JUTSt MpeaoCTaBICHUS
TOCY/JIapCTBCHHBIX W MYHHIUIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme» (manee —
ECHUA) unm WHBIX TOCYIapCTBEHHBIX WH()OPMAIMOHHBIX CHCTEM, €CIM TaKue
rOCyAapCTBEHHBIE nH(pOpMaIIMOHHBIE CHUCTEMBI B YCTaHOBJIEHHOM
[IpaBuTenbcTBOM Poccuiickon denepauuu MOPSJKE o0ecrneunBarOT
B3auMmojiericteue ¢ ECUA, npu ycrnoBuu COBMAJIeHUS] CBEACHUN O (U3UYECKOM
JUIEe B YKa3aHHBIX MH(POPMAIMOHHBIX CHUCTEMaX, 3aloJHSAI0T (HOPMY YKa3aHHOTO
3asBiIeHUs C UCIOJIB30BaHUEM MHTEPAKTUBHON (DOPMBI B JIEKTPOHHOM BHUJE, 0€3
HEO0OXOIMMOCTH JOTIOJIHUTENIbHON MoAaun 3asBICHUS B KaKoi-Tn06o uHou dopme.

3asBrneHue HampasisieTcs 3asButenem win llpencraButenem 3asgBUTENS
BMECTE C NPUKPEIUICHHBIMH BJIEKTPOHHBIMU JOKYMEHTAaMH, YKa3aHHBIMU B
noanyHkrax 2 — 8 myHkra 9.2 HacTosimero AJIMHHHCTPATHBHOIO PErJIAMEHTA.
3asBiieHHEe TOANMCHIBaeTCA 3asButesieM win llpeacraBurenem  3asiBUTEI,
YIOJIHOMOYEHHBIM Ha mnojnucanue takoro 3assieHus, YKOIII, nubo ycunenHoi
HEKBATH(PUITUPOBAHHON SJIEKTPOHHOU MOJIMHUCHIO0, CepTU(HUKAT KIt0Ya MPOBEPKU
KOTOpPO CO3aH W HUCHONB3yeTcsi B HHQpacTpyKType, oOecrneunBaronen
MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBUE UH(POPMAIMOHHBIX CHUCTEM,
UCIIOIb3YEMBIX JJISI PEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHIIUTIATBHBIX YCIYT
B DJIGKTPOHHOM (opMe, KOTOpas CO3/IaeTCi W IPOBEPSAETCS C HCIOJIb30BAaHUEM
CPEACTB AJIEKTPOHHOMN MOJIKCH U CPEJICTB yAOCTOBEPSIOLIErO LIEHTPA, UMEIOIINX



MOJATBEPXKICHUE COOTBETCTBHS TpeOOBAaHUSAM, YCTAaHOBIICHHBIM (elepaibHbIM
OpraHoOM HCIIOJHUTEILHON BJACTH B 00JacTH oOecreueHus Oe30macHOCTH B
COOTBETCTBHUH C 4acThio 5 ctathu 8 DenepansHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 snekTponHON momanuck» (manee — demepanbHblil 3akoH Ne 63-D3), a
TaK)Xe MPU HAJUYUU Yy BIaJieNblia cepTu(duKara Kiiroya MpoOBEPKHU KJIK0Ua MPOCTOM
AJIEKTPOHHON TOJAMKCH, BBIIAHHOTO €My MpHU JIMYHOM IPUEME B COOTBETCTBUU C
[IpaBusiaMu UCTIONBL30BAHUS MIPOCTOM AJEKTPOHHON MOJMUCH MPHU OOpaIeHUU 3a
MOJIYYEHUEM TOCYJApPCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, YTBEP>KICHHBIMU
noctaHoBnenueM I[IpaBurenbctBa Poccuiickoit @enepanun ot 25.01.2013 Ne 33
«O0 HCMOJB30BAaHMM  MPOCTOM  SJIEKTPOHHOW  MOANMUCH TPH  OKa3aHUU
rOCyJapCTBEHHBIX M MYHHULHMNAIBHBIX YCIYI», B COOTBETCTBMM C IIpaBunamu
ONpENCIICHUs]  BUJOB  DJIEKTPOHHOM  MOJINKCH, HCHOJIb30BAHHE  KOTOPBIX
JomycKaeTcss Tpu  oOpalieHuH  3a  MOJYyYeHHWEeM  TOCYNapCTBEHHBIX |
MYHULUNAIBHBIX  YCIYT, YTBEPKICHHBIX mMocTaHoBieHUEeM I[IpaBuTenbCcTBa
Poccniickoit @eneparun ot 25.06.2012 Ne 634 «O BHaax 3IEKTPOHHOMN MOJIHCH,
UCIIOJb30BaHUE KOTOPBIX JIOMYCKAeTCs MpU OOpallleHuH 32 TMOJyYECHUEM
rOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT).

2) Ha OYMaXHOM HOCHTEJEC IIOCPEICTBOM JIMYHOTO OOpalIeHUS B
YNOMTHOMOYEHHBIM Oprad, B TOM uucie uyepe3 MODI[ B COOTBETCTBUU C
comameHuemM o B3aumonencTsuu Mexay MOLl u YHoJHOMOYEHHBIM OpraHom,
3aKJIFOUCHHBIM B COOTBETCTBHMU C TocTaHOBJeHUeM I[lpaBurennctBa Poccuiickoii
Odeneparun ot 27.09.2011 Ne 797 «O B3aumopmeiictBuu Mexay MOI]
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT U (enepaibHbIMUA
opraHaMu MCTIOJHUTEIBHON BJIACTH, OpraHaMU rOCY/IapCTBEHHBIX BHEOIOKETHBIX
GbOHI0B, OpraHaMu rOCYIapCTBEHHOM BJIAaCTH CyOBbeKTOB Poccuiickoit denepariuu,
OopraHaMd  MECTHOTO  CaMOYMIpPABJICHHs», JHOO TMOCPEACTBOM  IOYTOBOTO
OTIIPABJICHUS C YyBEJAOMJICHHEM O BpyYeHHH (Jajiee — IIOCTAHOBJICHHE
[TpaButenscTBa Poccuiickoii @eneparyn Ne 797).

9.1.2 Unple TpeOoBaHMWS, B TOM UHWCJIE YUYHUTHIBAIOIIME OCOOCHHOCTH
npenocraBiaeHuss  MyHununansHom — yciayru B MOI], 0COOEHHOCTH
npeaocTaBieHuss MyHUIIMIIATIBHON YCITYTH IO SKCTEPPUTOPUATBLHOMY TIPUHIIUITY U
0COOEHHOCTH MpeoCTaBIeHUs] MyHUIIMITAIbHON YCIyTH B 3JIEKTPOHHOM (popme.

B umensx mnpenocraBieHus MyHUIUNAIBHOW yCIyrd 3asBUTENIO WM
[IpencraButento 3asButens ooecneunBaercs B MOILI noctyn k Eqnnomy noprany,
B COOTBETCTBUHU C ToctaHoBieHueM IIpaBurensctBa Poccuiickon depepanuu Ot
22.12.2012 Ne 1376 «O6 ytBepxknaeHuu [lpaBun opraHuzanuu AESITEIbHOCTH
MHOTO(YHKIIMOHATBHBIX ~ IIEHTPOB  MPEJOCTABJICHHUS  TOCYAApPCTBEHHBIX U
MYHULUNAIbHBIX YCIYT».

9.1.3 JloKkyMeHTHI, IpUJIaracMble 3asgBuTEIEM K 3asBIJICHUIO,
IIPEICTABIIIEMbIC B DJICKTPOHHOHN (hOpMe, HAMPABIISIOTCS B CIEIYIONUX opMaTax:

1) xml — gy TOKyMEHTOB, B OTHOIICHUHM KOTOPBIX YTBEPIKICHBI (POPMBI U
TpeOoBaHUsS 1O (POPMHUPOBAHUIO IJICKTPOHHBIX JOKYMEHTOB B BHUJE (aiijioB B
dopmare xml,

2) doc, docx, odt — mist JOKYMEHTOB C TEKCTOBBIM COJACPKAHHEM, HE
BKJIFOYAIOIIUM (POPMYJIBL;



3) pdf, jpg, jpeg, png, bmp, tiff — m1s MOKYMEHTOB ¢ TEKCTOBBIM
COZICp)KaHMEM, B TOM 4YHUCIe BKIOUaromux Gopmysisl u (wim) rpaduveckue
U300pakeHns, a TaK)Ke JOKYMEHTOB C rpa@UuecKuM COACPKAHUEM;

4) zip, rar — s CKaThIX JOKYMEHTOB B OMH (Daidl;

5) sig — s OTKPEIUICHHOHN YCHICHHON KBATH(DUIIUPOBAHHOHN 3JIEKTPOHHOM
MOJITMHCH.

9.1.4 B cnyyae eciau opuruHaibl JOKYMEHTOB, IPUIIAraeMbIX K 3asiBJICHUIO,
BbIIaHbl W TMOJNUCAaHbl YTOJTHOMOYEHHBIM OPraHoM Ha OyMa)XHOM HOCHTEIIE,
Jnomyckaercss  (popMuUpoBaHME  TaKMX  JOKYMEHTOB, IPEJCTaBIsEMbIX B
AJIEKTPOHHON (QopMe, IMyTeM CKaHUPOBAHUS HEMOCPEIACTBEHHO C OpUTHHAIA
JOKyMeHTa (MCIOJIb30BaHKE KOIHUM HE JOMYCKAeTCsI), KOTOPOE OCYIIECTBIISICTCS C
COXpaHCHHEM OpHCHTAIMM OpUTHMHANa JOKyMeHTa B paspemicann300 - 500 dpi
(Macmtabl:1)m BceX ayTeHTHUYHBIX NPU3HAKOB NOUIMHHOCTH (rpaduyeckoit
HNOJMUCH JIMIIA, T[e4yaTH, YIJIOBOTO IITamma OjlaHKa), C HCIIOJIb30BAHUEM
CJIEIYIOIUX PEKUMOB:

1) «uepHO-Oenbliiy (IpU OTCYTCTBMHM B JIOKYMEHTE TpadHuecKuX
n300pakeHu 1 (MJTH )IIBETHOT'O TEKCTA);

2) «oTTeHKH ceporo» (MpuU HaTUYMKU B JOKYMEHTE TpadUuecKux
U300paKEHUM, OTIIMYHBIX OT LIBETHOTO rpaduyecKoro n300paxeHus);

3) «UBETHOW» WM «PEKUM TIOJHOM IBeTonepenaun» (Ipu HAJTUYUU B
JOKYMEHTE IIBETHBIX IpapruecKux n300pakeHHi INOO IIBETHOTO TEKCTA).

KonunuectBo (aiiyioB TOJKHO COOTBETCTBOBATh KOJUYECTBY JIOKYMEHTOB,
KaXIbIi U3 KOTOPBIX COJCPIKHUT TEKCTOBYIO M (WIIN)TpaduuecKyro HH(OPMAIIHIO.

9.2  JlokyMeHTHI, IpuiiaraeMble 3asiBUTENIEM K 3asBJICHUIO, HAIIPaBJICHHbBIC
B DJIEKTPOHHOU (hopme, TOKHBI 00ecTeunBaTh BO3MOKHOCTh UJIEHTU(DHUIIMPOBATH
JOKYMEHT U KOJIMYECTBO JINCTOB B JOKYMEHTE.

HcuepnbiBaromuii  NEpedyeHb  JIOKYMEHTOB, HEOOXOIMMBIX  JJIA
npenocTaBiaeHuss MyHUIMNANBHOW  YCIyrH, MOJUIEKAIIUX IPEACTABICHUIO
3asBUTEIEM CAaMOCTOATEIBHO:

1) 3asBieHWe O NpPEIOCTaBICHUH MyHHUIMIAILHOW yciayru. B ciyuae
npeAcTaBieHUusl 3asBUTEIEM 3asiBJICHUS B JJICKTPOHHON (opMe MOCPECTBOM
Enunoro moprana B coorBeTcTBUM ¢ noamyHkToM 1 mynkra 9.1.1 nHacrosiero
AJMUHHCTPAaTUBHOTO pErjlaMeHTa YKa3aHHOEe 3asiBIICHUE 3aloJIHAETCA IyTeM
BHECEHHUSI COOTBETCTBYIOIIMX CBEJICHUM B WHTEpakTUBHYIO (opmy Ha Enunom
noprajse, 0e3 He0OX0JUMOCTH MPEIOCTABICHHS B MHOU QopMme;

2) JTOKYMEHT, yJIOCTOBEPSIONINIA JTUYHOCTh 3asBuTess Wi [lpeacraBurens
3asBUTENs (MPEAOCTABIACTCS B CIIydae JIMYHOTO OOpaIleHUs B Y IOJTHOMOYCHHBIH
opran, M®II). B cnyuae HampaBieHus 3asBiieHHs TOocpeacTBOM EnuHoro
nopraja, CBEACHUS W3 JIOKYMEHTa, YJOCTOBEPSIOLIEr0 JUYHOCTb 3asBUTEI,
[TpencraButens 3aaBuTenst GOPMHUPYIOTCS IPHU NOATBEPKACHUN YUETHOM 3allUCH B
ECHUA wu3 cocraBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOM YYETHOW 3allMCH H
MOTYT OBITh POBEPEHBI ITyTEM HAIPABJICHMS 3aIIPOCA C UCTIOIb30BAHUEM CHCTEMBbI
MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aumo/ieiicTBus (nanee — CMDOB);

3) IOKYMEHT, MOATBEPXKIAIOIINN MoJIHOMOurs [IpepcraBuTens 3asiBUTEIIS
JICCTBOBATh OT MMeHHM 3asBUTENs (B Cliydae OOpaleHHs 3a MPEIOCTaBICHUEM



MynumunansHoit  ycnyru  IlpencraButens 3assutens). llpu  oOpamenun
rocpeacTBoM EAMHOro noprasina yka3aHHbIM JOKYMEHT, BBIJAHHBIN OpraHu3aluei,
ynocroBepsierca YKOII mpaBoMOYHOTO JOJKHOCTHOIO JIMI[A OpPraHu3aluu, a
JOKYMEHT, BbIIaHHbINA (pu3ndyeckum JmnoM, - YKOII HoTapuyca ¢ npusioxeHuem
¢aitta orkperienHor YKOII B popmare Sig;

4) neHApOIUIaH WM CXEMa C OINMCaHHEeM MecTa IOJIOKEHUsS JepeBa (c
yKa3aHueM OnukalIiero aJpecHoro OpUEHTUpa, a Takxke HHPopManuu 00
OCHOBAHMSIX JIJIsl €T0 BBIPYOKH);

5) HOKyMEHT, C YKa3aHHEM KaJacTPOBOTO HOMEpPA 3eMEJIbHOTO ydacTka (TpH
HAJIMYKK) ajapeca (MECTOPACIONOKEHHS) 3€MEJIBHOIO YYacTKa, BUA MPOBEICHHUS
paboT, ¢ yKa3aHHEM XapaKTEPHCTUK 3€JCHBIX HACaXICHHH (IOpPOJbI, BBICOTHI,
IMaMeTpa, W T.J.), HOJUIekaluX BhIpyOKe (mepedeTHas BEAOMOCTh 3€JICHBIX
HaCaXJICHUMN )

6) 3akiroueHWE CHCIMAIM3MPOBAHHOW OpraHW3alid O HAPYIICHUU
€CTECTBEHHOTO OCBEIEHHUS B JKAJIOM WM HEXWIOM MomemieHnn (B ciydae
OTCYTCTBHUS NMPEANUCAHUS HAJ30PHBIX OPIaHOB);

7) 3aKIIOYEHUE CIEIUAIM3UPOBAHHOW OpPraHM3allMd O HapyIICHUH
CTPOUTENIbHBIX, CAHUTAPHBIX W HHBIX HOPM H  TPaBWI, BbI3BAaHHBIX
NPOM3PACTAHMEM  3CJICHBIX  HAacaXJeHWH (IpU  BBIABICHHUM  HApyIICHHUS
CTPOUTENIbHBIX, CAHUTAPHBIX W HHBIX HOPM ©  TPaBWI, BbI3BaHHBIX
POU3PACTAHUEM 3EJICHBIX HACAXKICHUN);

8) 3a/1aHKe HA BBIMOJIHCHUE WHXCHEPHBIX W3bICKaHUM (B Cllyyac MPOBEACHHS
WHKEHEPHO-TE€OJIOrMYECKUX U3bICKAHHM.

9.3 HcuepnsiBaromuii nepeueHb JOKYMEHTOB U CBEJICHHH, HEOOXO0IMMBIX
B COOTBETCTBUM C HOPMATHBHBIMHU IIPABOBBIMU aKTaMU I IPEAOCTABICHUS
MyHUnMnansHOM  yCHyTH, KOTOpbIE  HAxXOASTCS B PacnopsbKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTMPABJICHUS U UHBIX OPTaHOB,
YYacTBYIOIIHX B MPEIOCTAaBICHUN MYyHUIIUIAILHON YCIYTH.

9.3.1 MHcuepnbiBatonuii nepedyeHb HEOOXOIUMBIX [UISI TPEIOCTABICHUS
MyHHIHATIATBHON YCITYyTH JOKYMEHTOB (MX KOTHM MU CBEJACHHM, COJICPIKAIIMXCS B
HUX), KOTOpBIE 3alpalluBalOTCid YTMOJIHOMOYEHHBIM OpPraHOM B MOPSAKE
MEKBEJJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJCHCTBUS (B TOM 4HCIE C
ucnosnibzoBanueM CMOB u nogkmtouaeMblx K Hed pernoHanbHbix CMDOB) B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYIpPAaBJICHHUS U
MOABEOMCTBEHHBIX  T'OCYJIJapCTBEHHBIM OpraHaM W  OpraHaM  MECTHOTO
CaMOyIpaBJICHUs OpraHU3alUsaX, B PACIOPSHKEHUN KOTOPBIX HAXOJATCA YKa3aHHbIC
JIOKYMEHTBI, U KOTOpBIC 3asgBUTENIb BIIpaBe IMPEACTaBUTh IO COOCTBEHHOMU
WHULINATUBE:

1) cBeaenus u3 EnuHOTO rocymapcTBEHHOTO peecTpa HOPHUIMYECKUX JIHIL
(mpu oOpameHnn 3assBUTENSI, SBISIOMICTOCS IOPUIUICCKAM JIUILIOM);

2) cBeneHuss W3 ENWHOrO TOCYIapCTBEHHOTO peecTpa WHIAWBHIYATbHBIX
npeanpuHuMarenei (rpu oOpalieHuu 3asBuTEN, SIBJISIFOLETOCS
WHJMBUAYaJIbHBIM NPENPUHUMATEIIEM);

3) cBenenus u3 EAMHOTO rocy1apcTBEHHOTO PeecTpa HEIBUKUMOCTH:

a) 00 00bEKTE HEIBUKUMOCTH;



0) 00 OCHOBHBIX XapaKTEPUCTHKaX M 3aperUCTPUPOBAHHBIX IpaBax Ha
00BEKT HEIBIKUMOCTH.

4) mpeanucaHie Ha30PHOTO OpPTraHa;

5) pa3penicHue Ha pa3MeIIeHne 00bEKTa;

6) paspemieHre Ha MPaBO MPOBEACHUS 3EMIISIHBIX padoT;

7) cxeMa JIBW)KCHUS TPAHCIOPTA M TICIIEXOJOB, B Cilydae OOpalieHUs 3a
MOJIYYEHHEM pa3pellIeHus] Ha BbIPYOKY 3€JIEHbIX HACaXICHUM, MPOBOAMMON Ha
MPOE3KEUN YacCTH;

8) paspeleHre Ha CTPOUTEILCTBO.

10. HcuyepnbiBawIuMii mNepeyeHb OCHOBAaHUII o0OTKa3a B mpueMe
JTOKYMEHTOB

10.1 3asBieHue mOAAHO B OpraH TOCYJAapCTBEHHOM BIIACTH, OpraH
MECTHOTO CaMOYIIPABJIECHUS WM OPraHU3ALMIO, B IIOJHOMOYMS KOTOPBIX HE
BXOJIUT NPeNOCTaBIeHUE MyHUIIUITAIIBHON YCIIYTH;

10.2 TIlpencraBiaeHre HEMOJHOIO KOMIUICKTa JTOKYMEHTOB, HEOOXOIMMBIX
JUISL IpeAoCTaBiIeHnsT MyHAIIMIIANBHOMN YCIIyTH;

10.3 TIlpexacraBneHHbIe 3asBUTENEM JOKYMEHTBI YTPATUIN CHITy HA MOMEHT
oOpailieHus 3a npeaocTaBieHneM MyHUITUIIANbHON YCIyTOM;

10.4 TIIpencraBineHHble 3asBUTEIEM AOKYMEHTBI COAEPX AT MOIYUCTKUA U
UCIIpaBJICHUs]  TEKCTa, HE  3aBEpEHHble B  TMOpSAKE, YCTAaHOBIEHHOM
3aKOHOJATENBCTBOM Poccurickon denepanuu;

10.5 JlokyMeHTBI cOJEpKaT TOBPEKICHUS, HAIWYUE KOTOPHIX HE
NO3BOJIIET B IMOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO U CBEACHUS,
coJiepKalrecs B JOKYMEHTax JJIs IPEAOCTaBICHUs] MyHUIUIIAIBHON YCIyTH;

10.6 Hemnonnoe 3amonHeHue moiyiel B ¢opme 3asBICHUS, B TOM YHUCIE B
uHTEpaKTUBHOU (hopme 3asBiennst Ha EnquHom noprane;

10.7 Tlomaua 3ampoca O mpeAoCTaBiICHUH MyHHIMIAIbHOW YCIYTH H
JOKYMEHTOB, HEOOXOJUMBIX Ui TpeaocTaBieHUs MyHHIMIAIbHOW YCIyTH, B
AIIEKTPOHHOM (hOpME C HapYyIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI;

10.8 Hecobmtonenue ycraHoBiIeHHBIX cTatheil 11 depepanbHOro 3akKoHa
Ne 63-@3 ycnoBuit npusHanus neictutenbHocT, YKOIL.

10.9 Pemenue 00 oTka3e B nmpueMe JOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 9.2
HACTOSIIIET0 AIMUHUCTPATUBHOTO perjiiaMenta, oopmiisiercst mo GopMe coriacHo
npuioxeHuto Ne 3k HacToseMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B mpueMe JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.2
HACTOSIIEr0  AJMHHUCTPAaTHBHOTO  PEIVIAMEHTA, HaIpaBIsAeTCs  3asBUTEIIO
crmoco6oM, orpe/ieJIeHHBIM 3asBUTeIeM B 3asBIICHUH, HE TTo3iHee 1 pabodero JHs,
CJIEYIOIIEro 3a JHEM PErucTpaluy Takoro 3asiBIeHHs, JUOO BbIAETCA B JICHb
JUYHOIO OOpallleHHus 3a MOJy4YeHHUEM YyKa3aHHoro pewmeHus B MOL[ wnwm
YNOJIHOMOYEHHBIN OPTaH.

OTka3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B MyHKTEe 9.2 HACTOAIIETO
AJMUHUCTPAaTUBHOTO pErjaMeHTa, HE MPEensTCTBYET MOBTOPHOMY OOpalIEHUIO
3asBUTENA B Y IOJJHOMOYECHHBIN OpTaH.

11. MHcyepnbiBarommi nepeveHb OCHOBAHMM OTKa3a B
npeaocraBjieHu MyHMIUTIAJIBLHON YCJIYTH



11.1 Haunuue npoOTUBOPEUYUBBIX CBEJICHUI B 3asiBJICHUH U MPUIOKEHHBIX
K HEMY JIOKYMEHTaXx;

11.2 HecootBercTBUe MHDOPMALIMH, KOTOPAsI COIEPKUTCSA B JOKYMEHTaX
U CBEACHMSX, IPEACTABICHHBIX 3asBUTENIEM, JAHHBIM, IIOJIyYEHHBIM B PE3YyJIbTATE
MEKBEIOMCTBEHHOI'O B3aMMOJIEUCTBHS B TOM 4Kciie nocpeacrsom CMOB;

11.3 BrisgBIeHUE BO3MOXHOCTH COXPAHEHUS 3€JICHBIX HACAXKICHUI;

11.4 HecooTBeTcTBUE JOKYMEHTOB, NPEACTABIAEMbIX 3asBUTENEM, I10
dbopme wiIM CcoAepKaHUI0 TpeOOBaHUAM 3aKOHOJaTeahCcTBa  Poccuiickoi
QOenepanuu;

11.6 3ampoc nojiaH HEyNOIHOMOYEHHBIM JIUIIOM.

Pemenne 00 oTkaze B MpefocTaBieHUMd MyYHHUIIMIAIBHONW — YCIYTH,
opopmisiercss 1o ¢opme coracHo TmpwiokeHuto Ne 3 K HacTosIIeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B mpegocTaBieHHMH MyHUIUMTIATBHOW  YCIYTH
HaIpaBIgeTCs 3asBUTEIIO CIIOCOOOM, OIpeJICIeHHBIM 3asBUTEIEM B 3asBICHUH,
HE No37Hee paboyero Hs, CAEAYIOIIEro 3a JHEM IMPHUHITHUS TAaKOTO PELIeHHUs], TU00
BBIIAETCS B JIEHb JIMYHOTO OOpAalleHMs 3a MOJYyYEHHEM YKa3aHHOI'O pEIIeHHUsS B
M®I] vy YoJIHOMOYEHHBIA OPraH.

12. Tlopsaok, pa3Mep M OCHOBaHHUSI B3MMAHHMS TOCYJapPCTBEHHOI
NOUUIMHBI WJM HWHOW  OIJIaThl, B3MMaeMoOlli 3a  MNpeAOCTABJIEHHE
MyHHIUIIAJIBHON YCJIYTH

12.1 TIIpenocrtaBnenue MyHHIIMNAIBHONW YCIYTHM OCYHIECTBISIETCS 0€3
B3UMaHMUS TJIATHI.

13. MaxkcuMaabHbIH CPOK OXWIAHUS B O4Yepead MNpH TMojayve
3asBuTeEsIeM 3ampoca 0 mnpeaocTaBjJeHMH MyHMUOMNAJBbHOW YCJIAYIM W NPH
MOJIyYeHHH Pe3yJIbTATa NpeaocTaBieHuss MyHUIIUNAJIBLHON YCJIYTH

MakcumanbHbli CpPOK OXHMAAHHUS B O4YEepeAd NpU MoJaye 3ampoca o
npeAocTaBieHUM MyYHUIMNANBHOW YCIYyrd U TpU  TOJIYYEHHH pe3yjbTara
IpeaocTaBicHuss MyHUIMITIAIIBHON YCIyT'y B Y IIOJTHOMOYEHHOM oprane wi M®I]
COCTaBJISIET HE Oosiee]S MUHYT.

14. Cpoxk perucrpanum 3anpoca 3asiBUTeJIsi 0 MNpPeI0CTABJICHUH
MyHHIUMIIAJIBHON YCJIYTH, B TOM YHCJI€e B JJIEKTPOHHOU (popme

14.1 Peructparus 3agBieHus, MPEJICTABIEHHOTO 3agBuTeneM
yKa3aHHbIMM B  MIyHKTe9.lHacrosimiero  AJAMUHUCTPATUBHOTO  peErjiaMeHTa
crnoco0aMy B YTIOJIHOMOYEHHBIA OpPraH OCYIIECTBIISIETCS He mo3nHee 1 pabouero
JIHS, CJIEAYOUIErO 3a JHEM €ro MOCTYIJICHHUS.

142 B cnydae mnpenactaBieHuss 3asBICHUS B JJIEKTPOHHOU (opme
cmocoOoM, ykazaHHbIM B moamynkte 1 mynkra 9.1  Hactosmero
AJMUHHCTPATUBHOTO pErjaMeHTa, BHE padodero BpeMEHH YIOJIHOMOYEHHOTO
opraHa gu0O0 B BBIXOAHOW, HEpaOOUMil Npa3qHUYHBIA JI€Hb, JHEM IOIYUYEHUS
3asBiieHUs CUYMTAeTCs TEpBBIA pabouuid  JeHb, CJIACAYIOUIMH 3a JHEM
Ipe/cTaBlieHUs 3asBUTENIEM YKa3aHHOTO 3asBIICHHUS.

15. TpeGoBanusi K mNOMENIEHUSIM, B KOTOPBIX MNPeIOCTABJSETCS
MyHununajabHas ycayra



15.1. MecTonoyio’)keHUE AJAMUHUCTPATUBHBIX  3/1aHUH, B  KOTOPBIX
OCYIIECTBJISICTCS TMpUEM 3asBICHUA ¢ JOKYMEHTOB, HEOOXOIUMBIX s
npefocTaBieHuss MyHUIMNAIBHOM YCIyrd, a TakkKe BblJaya pe3yJbTaToB
npeaocTaBieHuss MyHUIIMNIATIBHOW YCIIyTH, JOJKHO OOecreunuBaTh yA0OCTBO IS
rpaXJaH ¢ TOYKM 3pEHUsT TENIEXOJHOW JOCTYIMHOCTHU OT OCTAaHOBOK
0OIIIECTBEHHOT'O TPaHCIIOPTa.

15.2. B cnydae, eciu wuMeeTCS BO3MOXXHOCTh OpTraHU3allMU CTOSHKHU
(mapkoBKHM) Bo3je 31aHUs (CTPOCHHUS), B KOTOPOM Pa3MEIIEHO OMEIICHHE IprueMa
U BBIJaYd JTOKYMCHTOB, OPraHHU30BBIBACTCS CTOSHKa (IMapKOBKa) IS JIMYHOTO
aBTOMOOWJIPHOTO  TpaHCNOpTa  3asBUTENed. 3a  MOJb30BaHHE  CTOSHKOU
(mapkoBKoO#) ¢ 3asBUTEIIEH TIaTa HE B3UMAETCH.

15.3. /g mapkoBKHU CHEIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIIUIOB
Ha CTOsiHKe (rmapkoBke) Bbiensiercs He mMeHee 10% mect (Ho He mMeHee 1 mecTta)
JUTsl OECTUIAaTHOW MAapKOBKH TPAHCTIOPTHBIX CPEJICTB, YNPABISIEMbIX WHBAIUIAMU |,
Il rpynm, a takxe wunHBanuaamu |ll rpynmsl B mopsiake, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickon ~ ®depepanuu, ©  TPAHCIOPTHBIX  CPEICTB,
NIEPEBO3SIINX TAKKMX UHBATHIOB U (WJIH) JCTCH-UHBAIHIOB.

15.4. B uensx obecneyeHus: OECHpPENATCTBEHHOIO JTOCTYyNa 3asBUTENEH, B
TOM 4YHUCJIE TEePEBUTAIONIMXCS Ha HMHBAJUIHBIX KOJSICKAaX, BXOJ B 3/aHUE U
MOMEIIEHHUsI, B KOTOPBIX IpeAocTaBisieTcs MyHUIUMIIaNbHAsS yCiIyra, 000pyayroTCs
HaHaycaMH, MOPYYHSMH, TAKTHIbHBIMH (KOHTPACTHBIMHU) MPEAYIPEIKIAFOIIMMH
DJIEMEHTaMH, WHBIMH CIHEIUAIbHBIMU  MPUCTIOCOOJICHUSIMY, TO3BOJISIONIUMU
obOecrieuynTh OECHPENsATCTBEHHBIM JOCTYNl M TIEPEABM)KCHHE WHBAIUIOB, B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiicko denepamuu 0 COLUAIBHOU
3allUTE UHBAJIU]IOB.

[entpanbHblii BX0A B 3JaHHE YIOJIHOMOYEHHOIO OpraHa JOJKEH ObITh
oOopymoBaH  WHPOPMAIIMOHHOW  TaONWYKOW  (BBIBECKOW),  CojepiKalien
uH(pOpMAaIHIO:

1) HauMeHOBaHHUE,

2) MECTOHAXO0X/ICHHUE U FOPUINICCKUI aJipec; pexKUM pabOThI;

3) rpaduk npuema;

4) HoMepa Tesie()OHOB JIJISl CIIPABOK.

15.5. TlomemieHusi, B KOTOPBIX MpeaOCTaBisgeTcss MyHUIIUMAIbHAS yCIIyTa,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-3MHJACMHUOJIOTHYECKUM  TMpaBUjIaM |
HOpPMAaTHUBaM.

15.6. Tlomemienusi, B KOTOPBIX MpenocTaBisieTcss MyHUIMNIAIbHAS yCIyTa,
OCHAUIAOTCS:

1) npOTHBOIOXKAPHOW CHCTEMOW M CPEJCTBAMU MOKAPOTYIICHHS; CHCTEMOM
OMOBEUIEHUS O BOSHUKHOBEHUM YPE3BBIYAMHON CUTYallMU; CPEACTBAMU OKa3aHUS
MIEPBOUN MEULIMHCKOMN ITOMOIIIH;

2) TyaJeTHBIMU KOMHATaMH JJIs1 TOCETUTEIICH.

15.7. 3an oxupmanus 3asBUTENICH OOOpPYIYEeTCS CTYJbSIMHU, CKaMbSIMHU,
KOJIMYECTBO KOTOPBIX OMNpPEACNSIETCS MCXOJs U3 (PAKTUUYECKOM Harpy3Ku H
BO3MOKHOCTEH JJIsI MX pa3MeIleHUs] B MOMEILCHUH, a Takke MH(HOPMAMOHHBIMU
CTEHJIaMH.



15.8. TekcThl MaTepuwalioB, pa3MENIEHHBIX Ha WH()OPMAIMOHHOM CTEHIE,
nevyaTaroTcss yIOOHBIM JUIsl uyTeHus: mpudtomM, 6€3 UCIpaBICHHM, C BbIICICHUEM
HanOoJIee BAKHBIX MECT MOy KUPHBIM IIPUPTOM.

15.9. Mecrta 151 3aMOTHEHUS 3asBICHUN 00OPYIYIOTCS CTYJbSIMH, CTOJIAMH
(croiikamm), OJlaHKaMu 3asBICHHA, TUCHMEHHBIMU TIPUHAICIKHOCTSIMH.

15.10. Mecra mnpuema 3agBuTeneil 000pyAyrOTCS HHGOPMAIIMOHHBIMU
TaOaMYKaMu (BBIBECKAMU )C YKa3aHHEM:

1) HoMepa kaOruHeTa ¥ HAMMEHOBAHMS OT/IeIa;

2) ¢damMuiuM, UMEHH W oT4yecTBa (MMOCIIETHES—TIPH HAIWYHMH) TOJKHOCTH
OTBETCTBEHHOTO JIMIA 32 IPUEM JIOKYMEHTOB;

3) rpaduka nprieMa 3asBUTEIICH.

15.11. PaGouee MecTO KaXJ0ro OTBETCTBEHHOrO JHIlA 3a IPHUEM
JIOKyMEHTOB, JIOJDKHO OBITh 00O0PYJOBAaHO TIEPCOHATIBHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyINa K HEOOXOAUMBIM HH(GOPMAIIMOHHBIM 0a3aM JIaHHBIX,
IICYATAIONUM YCTPOUCTBOM (IIPUHTEPOM) U KOTIMPYIOIINM YCTPOHCTBOM.

15.12. Jlumo, OTBETCTBEHHOE 3a TMpPHUEM JOKYMEHTOB, JODKHO HWMETh
HACTOJIBHYIO TaOJIMYKY C yKa3aHHeM (DaMHIUH, UIMEHH, OT4ecTBa (MOCIEAHEE - TIPH
HaJIMYHUM) ¥ JOJDKHOCTH.

15.13. Ilpu npenocraBieHudn MyHUUUNATBHON YCIyTM HHBAJIHJAM
obecrnieunBarOTCs:

1) BO3MOXXHOCTH OECHPEHATCTBEHHOIO J0CTyna K 00beKkTy (3aaHHuIo,
MOMEIIEHHIO ), B KOTOPOM MpeocTaBisieTcss MyHHUIIMTAIbHAS YCIyTa;

2) BO3MOXKHOCTb CaMOCTOSITEJILHOTO TEPEABMKCHHUS II0 TEPPUTOPHH, Ha
KOTOPOM paCIOJIOKEHBI 3[IaHWs M TOMEMHICHHS, B KOTOPBIX MPEIOCTaBISETCS
MyHununanbpHasi yciayra, a TakKe BXOJa B TaKMe OOBEKTH M BBIXOJA U3 HUX,
MOCaJKH B TPAHCIMOPTHOE CPEACTBO M BBICANAKH W3 HETO, B TOM YHCIE C
WCIIOJIb30BaHUE KPECa- KOJSICKH,

3) conpoBOXKICHUE WHBAJINIOB, UMCIONIUX CTOWKHE pacCTPOHCTBA (DYHKIINN
3pEHUSI U1 CAMOCTOSITEILHOTO MEePE/IBHKCHUS;

4) Hajuexalee pasMmelleHre 0o0OpYJOBaHHS W HOCHTEICH HH(OpMaImH,
HEOOXOIUMBIX JJisi OOecreueHus: OEeCHpEensTCTBEHHOTO JIOCTyla WHBAJIUJIOB
3JIaHUSIM ¥ TIOMEILICHUSIM, B KOTOPBIX MPEeA0CTaBisgeTcss MyHUIIUIIAIbHAS YCIIyTa, |
K MyHUITUTIAIBHOMW YCIYTe C YYETOM OTPAaHHMYCHHUH UX YKU3HEIEATEIbHOCTH,

5) nyOonupoBaHHe HEOOXOAMMOM /Ui MHBAIUIOB 3BYKOBOW M 3PUTEIBHOMN
uHpopManuMK, a TaKXke HAJMKCEH, 3HAKOB M WHOW TEKCTOBOM M TpaduUeCKOM
uH(OpMAaINN 3HaKaMU, BBIMIOJTHEHHBIMH peibeHO-ToueYHbIM mpudTOoM bpaiins;

6) momycK CypaonepeBounKa U TH(IOCYPIOTIEPEBOUNKA;

7) JOMYCK  COOAKHU-TIPOBOJHHMKA  IPHU HATNYUN JIOKyMEHTA,
MOJTBEPXKIAIONICTO €€  CIelHalbHOe Oo0y4deHWe, Ha O0O0BeKTH (3MaHwd,
TIOMEIICHMS ), B KOTOPBIX IIPeIoCcTaBiIsseTcss MyHUITMTIANbHAS YCITyTa;

8) okazaHWe WHBAJIWIAM TOMOINHA B IPEOJOJICHHH OaphepoB, MEIIAFOIIAX
MOJIYYCHUIO UMM TOCYAaPCTBEHHBIX U MYHHUIIMITAIGHBIX YCIIYT HApaBHE C IPYTUMHA
JIUTAMH.

16. Tloka3aTeiu JOCTYNMHOCTH M KayecTBa MyHUIIUNIAJILHOM YCJAYTH



16.1 OcHOBHBEIMHU IMOKa3aTeIsIMU JIOCTYITHOCTH MPEIOCTABJICHUS
MyHUIUTIAIBHON YCIIYTH SIBJISIFOTCSL:

1) HanWuWe IMOJIHOM W MOHATHOW MH(OpPMAIMK O MOPSAIKE, CPOKAX M XOC
npenocrasiaeHuss MyHununansHo ycnyru B cetw  «MHTepHeT», cpencrBax
MaccoBO MH(POpPMALIHH;

2) BO3MOXKHOCTh TOJyUYCHHUS 3asBUTEIECM YBEIOMIICHHH O MPEI0CTaBICHUH
MyHUIMOATBHON yCIAYTM C TOCPEACTBOM JIMYHOTO KaOuHeTa 3asBUTENS Ha
EnnnoMm moprane;

3) BO3MOKHOCTb TIOJydeHHUS HWHGOPMAIMH O XOJ¢ IPEIOCTABICHUS
MyHUIMnanbHOW yCIyrd, B TOM YHCIE C MCIOJIb30BAHMEM HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

16.2 OcHoBHBIMU MOKA3aTeIsAMU KadecTBa pPEeAOCTABIECHUS
MyHUIUTIAIBHOM YCIIYTH SIBJISIFOTCSL:

1) CBOEBPEMEHHOCTh MpPEAOCTaBICHHS MYHHIMITATLHOW yCIyrd B
COOTBETCTBUM CO CTaHJAPTOM €€ MPEJOCTaBIEHHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

2) MHHUMAJIbHO BO3MOYKHOE KOJIMYCCTBO B3aWMOJCHCTBUN TpakKIaHWHA C
JIOJDKHOCTHBIMM JIMIIAMH, YYAaCTBYIOIIUMHU B MPEIOCTaBICHUH MyHUIIUNATbHON
YCIIyTH;

3) OTCYTCTBHUE 000CHOBaHHBIX xKajo0 Ha JEeHCTBUS
(Oe3aeiCTBIE)COTPYAHUKOB U MX HEKOPPEKTHOE (HEBHHMATEIBHOE)OTHOIICHUE K
3asiBUTEIISM;

4) OTCYTCTBHE HapyIICHHA YCTAHOBJICHHBIX CPOKOB B  IpoIiecce
IpeaocTaBieHus MyHUIIUMITATIBHON yCIIYTH;

5) orcyrcTBUe 3asBiACHMH 00 OCHApUBaHUM  pEIICHWH, JCHCTBHMA
(6e3neiicTBusA) YIIOJTHOMOYCHHOTO OpPTraHa, €ro JOKHOCTHBIX JIUI, IPUHUMACMBIX
(coBepIIeHHBIX) TIPU MPEAOCTABICHUH MYHHIMITATLHOW YCIYTH, IO HWTOraM
pPaccCMOTPEHHUS, KOTOPBIX BBIHECEHBI PEHICHUS 00 YAOBICTBOPECHUU (YaCTHUYHOM
YAOBJIETBOPEHUH ) TpeOOBaHUM 3asBUTENCH.

17. HHble TpeOGOBaHMSA K NPEJIOCTABICHHUIO TOCYIAPCTBEHHOMN YCIyIH

17.1 Ilepeuenb yciayr, KOTOpbl€ SIBIAIOTCS  HEOOXOAMMBIMU U
00s13aTeNIbHBIMK  JIJI TIPEAOCTABICHUS MYyHUIIMMTAIIBHOW YCIyTH, B TOM YHCIIC
CBEJCHHS O  JIOKyMeHTe  (JOKyMeHTaxX), BblJaBaeMOM  (BBIJaBacMbIX)
OpraHu3alUsIMH, YUaCTBYIOIIMMH B IPEAOCTABICHUN MyHUIIMTIATBHON YCIIyTH.

17.1.1Vcnyru, HeoOXxoawMmbie W 00s3aTelbHBIC JUISI TMPEIOCTABICHHS
MyHUIMITIAIBHOM YCIYTH, OTCYTCTBYIOT.

17.1.211lpu npenoctaBieHMM MYHUIIMIIAIBHONW  YCIyTH  3amlpeiaeTcs
TpeOOBaTh OT 3aABUTEIIA:

1) mnpencraBiieHUss JOKYMEHTOB M HMH(DOpPMAIMM WM OCYIICCTBICHHUS
JNEUCTBUM, MPENCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOUIMMU  OTHOUICHUS,
BO3HUKAIOIIUE B CBSI3M C MpeI0oCcTaBiIeHueM MyHUIIMTIATBHON YCIIyTH;

2) MpeacTaBiICHUS JOKYMEHTOB H MH(POPMAIIUH, KOTOPHIC B COOTBETCTBHH C
HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit @enepanum u AnTaiiCKoro Kpas,
MYHULUNAIbHBIMU ~ TPAaBOBBIMHA  aKTaMU  AJIMUHUCTpPAlMM  HaxoJsTCi B



pacHoOpsDKEHUM  OPraHoB,  MPENOCTABIAIOIMX  MyHUMUMNAIBHYIO  YCIYTY,

ToCyaapCTBCHHBIX OpraHoB, OpraHoB MCCTHOI'O CaMOYIIpaBJICHUA )41
(I/IJII/I)HOI[BCI[OMCTBCHHBIX rocyaapCTBCHHbBIM OpraHaM HW OpraHamM MCCTHOI'O
CaMOYIIPaBJICHUA opraHusauHﬁ, YHaCTBYIOIIUX B npca0CTaBJICHUN

MyHHMIIUTIATBHBIX YCIYT, 3@ MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTh 6
cratbu { ®enepanbHoro 3akoHa ot 27.07.2010 No 210-®d3 «O6 opranuzauuu
NPEJOCTABJIICHUS] TOCYJapCTBEHHBIX M MYHHUIUNAIBHBIX ycIyr» (mamee —
®denepanbHblil 3akoH Ne 210-D3);

3) mpencraBieHHWS JTOKYMEHTOB H HH(MOpMaIuu, OTCyTCTBHE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU MEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpeaocTaBieHus MyHHUIIMNAIbHON
yCIIyTd, JU00 B TpenocTaBieHWHM MYHHUIMNAIBHOW YCIyTH, 32 HCKIIOUYECHHEM
CJIEIYIOIIUX CITy4aeB:

a) U3MEHEHUE TpeOOBAaHWN HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOIIMXCS
MpEIOCTaBlIeHUsT MyHUIMNAIBHOW YCIyTrd, M[OCJIE IEPBOHAYAIBHOM MOAA4YU
3asiBIICHUS,

0) Hanuuue OomMOOK B 3asBJICHUU U JOKYMEHTAX, NOJAHHBIX 3asBUTEIIEM
1ocJie MEePBOHAYAJIILHOIO OTKa3a B NPHEME JIOKYMEHTOB, HEOOXOJMMBIX s
npenoctaBieHuss ~ MyHUUUMNAnbHOM — yciyrd, JubO0 B MPEAOCTaBICHUU
MyHUIIMTIATHHON YCIIYTH U HE BKJIIOUYEHHBIX B MPEJCTABICHHBIM paHEe KOMILJIEKT
JIOKYMEHTOB;

B) UCTEYCHHE CPOKa NIEUCTBHS JOKYMEHTOB WU W3MEHEHHE HHGOpMAINH
1ocJjie TMEepPBOHAYAIILHOTO OTKa3a B TpHEME JIOKYMEHTOB, HEOOXOJMMBIX s
npenocTaBieHuss ~ MyHUIMNAnbHOM — yciyrd, JnbOO0 B MPEAOCTaBICHUU
MyHUIIMTTATBHOU YCITYTH;

I') BBIABICHUE JOKYMEHTAJIBHO MOJITBEPXKICHHOrO (Qakra (TpHU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBONPABHOTO JACHCTBHS (OC3ACHCTBHSI) JOHKHOCTHOTO
auna YTNOJIHOMOYEHHOTO OpraHa, ciyaiiero, pabornuka MOII, paboTHuka
OpraHu3aluy, IpeaycMoTpeHHol dacThio 1.1 ctathu 16 deaepansHoro 3akoHa Ne
210-®3, npu nepBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss ~ MyHUUUMNanebHOM — yciyrd, JubO0 B MPEAOCTaBICHUU
MyHuunaibHOW yCIyry, 0 4eM B MUCbMEHHOM BHJIE 32 MOAMKUCHI0 PyKOBOAUTENS
YnonHoMoueHHOro oprana, pykooautenss M®I] npu nepBoHayanbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpeaocTaBieHus MyHHUIIMNaIbHON
yCIIyTH, MO0 PYKOBOJUTENSI OpraHU3aIMM, MPETyCMOTPEHHOM YacThiol.l craTtbu
16 depepanbHoro 3akona Ne 210-d3, yBemomisiercss 3asBUTEIb, a TaKXKe
MPUHOCSTCS] U3BUHEHMUSI 32 JIOCTaBIICHHBIE HEY100CTBA.

Pa3ne.11 1. COCTaB, nocJIeA0BaTCJIbHOCTD H CPOKH BBINNOJTHCHUA
AIMHUHUCTPATUBHBLIX NPpOUECAYP

18. HcuepnbiBaromuii nepevyeHb AAMUHUCTPATHBHBIX NPOLETYP

18.1 IIpemocraBneHne MyHULMNATBHON YCIYrM BKJIIOYaeT B  ce0s
ClIeIyIolMe aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) npuem, npoBepKa TOKYMEHTOB U pErUCTpalvs 3asBICHUS,



2) HOJIy4YECHHE CBEJICHUI IOCPEJCTBOM MEXBEJOMCTBEHHOT O
MH()OPMAIIMOHHOTO B3aUMOJICHCTBHS, B TOM YHUCIIE C UCIIOIb30BaHueM CMOB;

3) mOATrOTOBKA aKTa 0OCIICIOBAHHS;

4) HampaBJCHWE HAYHCICHUHA KOMIICHCAIMOHHOW CTOMMOCTH (TIpH
HaJU4Yun);

5) paccMOTpeHue TOKYMEHTOB U CBEACHHIA;

6) npUHSTHE PEIICHUS;

7) BbIIaYa pe3yJibTata.

Onucanue aJMUHUCTPATUBHBIX MPOLIETYp MPEACTABICHO B MPUIOKEHUU No
4 x HacTosIEeMy AJMUHUCTPATUBHOMY PErJIaMEHTY.

19. IlepeyeHb aAMMHHCTPATHBHBIX mpouexayp (meiicTBHii)pH
npeaocraBjieHud MyHMIIMTIAJIBLHOM YCJIYIH YCJIYT B 3JIEKTPOHHOM opme

19.1 TIIpm npemoctaBieHMH MYHUIIUNATBEHON YCIYTH B 3JIEKTPOHHOU
dopme 3asgBuTtemnto o0ecrneunBarOTCs:

1) nonyuyenme wHPOPMAIMM O TOPSAAKE W CPOKAX MPEIOCTABICHHS
MyHHAIMIaNBHOMN YCIIYTH;

2) popmupoBaHue 3asBICHNUS;

3) mpueM u peructpanus YTOJTHOMOYCHHBIM OpPTaHOM 3asBICHHUS M WHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl peoCcTaBiIeHus] MyHUIIMTIAIbHON YCITYTH;

4) mony4eHue pe3ysibTaTa MpeaoCTaBIeHNsT MyHHUIMIIATBHOMN YCITyTH;

5) moyy4eHue CBEJCHHIA O X0JI¢ PAaCCMOTPEHHUS 3asBICHUS;

6) ocyllecTBICHHE OICHKH KadecTBa MpPEIAOCTaBICHUS MyHUIMIIATBHON
YCIIyTH;

7) nocynebHoe (BHecymeOHOE) OOKaJOBaHWE PEUICHUH W JICHCTBHIMA
(Oe3nmeticTBUs)  VIMONHOMOYEHHOTO opraHa Ju0Oo jeiictBus  (Oe3mercTBHE)
JOJDKHOCTHBIX ~ JIML  YIIOJHOMOYEHHOIO  OpraHa, MIPEN0CTABIISIOIIETO
MyHHUIIMTIATBHY O yCIIyTY, 11060 rocyJapCTBEHHOIO
(MyHHIIMTIATEHOTO ) CITY KAaIIIETO.

20. TIlopsimok  ocyuleCTBJIEHUS] AJAMHMHUCTPATHBHBIX  MPOLEIYP
(meiicTBHIi)B 3JIeKTPOHHOI (hopme

20.1 dopmupoBanue 3asBIeHUSI.

®opMupoBaHue 3asiBICHHUS OCYHIECTBIISIETCS MOCPEACTBOM  3aIOJIHEHHUS
ANEeKTpoHHON ¢opmbl 3asBiaeHuss Ha Eaunom mnoprane, 6e3 HE0OXOAMMOCTH
JOTIOJTHUTENBHOU MoAaun 3asiBICHUs B KaKON-1100 MHOM (opme.

dopMaTHO-JIOTHYECKast IpOBEpKa c(OpMUPOBAHHOTO 3asiBIEeHUA
OCYLIECTBJISIETCS MOCIE 3aN0JHEHNS 3asiBUTEIEM KaXKI0r0 U3 MOJEN 3JIEKTPOHHOU
¢opmbl  3asBieHus. Ilpu BBIIBICHHMM HEKOPPEKTHO 3allOJHEHHOrO  MOJIs
JJIEKTPOHHOM (QopMbl 3asBiIeHUs, 3asBUTEIb YBEIOMJISIETCS O XapakTepe
BBISIBJICHHOHN OIIMOKHU U MOPSIIKE €€ yCTpaHeHHsI TOCPEACTBOM HH(DOPMALIMOHHOTO
COOOIIIEHUsT HETIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3asiBIeHHUS.

[Tpu popmupoBanum 3asBaeHus 3asBUTETIO 00ECICUNBACTCA:

1) BO3MOXXHOCTh KOIIMPOBAHHUS M COXpPAHCHUs 3asiBIICHUS W HWHBIX
JIOKYMEHTOB, YKa3aHHBIX B AJIMUHUCTPAaTUBHOM pErjaMeHTe, HEOOXOIUMBIX IS
npenocrasicHuss MyHUIUMITAIIBHON YCIIYTH;



2) BO3MOXXHOCTb I€YaTH Ha OyMaKHOM HOCHTEJIEC KOIHH 3JICKTPOHHOM
dbopmbl 3asBICHUS;

3) coxpaHeHHE paHee BBEACHHBIX B O3JIEKTPOHHYIO (opMy 3asiBIICHUS
3HaYeHW B 000 MOMEHT TO >KENaHWI0 3asBUTENs, B TOM 4YHUCIE TpHU
BO3HUKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe /Ji MOBTOPHOrO BBOJA 3HAYCHUU B
AJIEKTPOHHYIO popMy 3asIBICHUS;

4) 3amojHEHHE TOJICH 3JIeKTPOHHON (hopMbI 3asBIICHHs 10 Haydaja BBOJA
CBEJCHUI 3asiBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUH, pa3MmenieHHbIXx B ECUA, u
CBEJICHUI, OINMyOJMKOBAaHHBIX Ha FEJIWHOM TmOpTajsie, B 4YacTH, Kacarolleics
cBeaeHui, orcyTcTBYOMMUX B ECUA;

5) BO3MOKHOCTh BEpHYThCS Ha JIFO0O0# M3 3TANOB 3aNOJHCHHUS 3JICKTPOHHOM
dbopmbl 3asBiaeHus 6€3 TOTepy paHee BBEAECHHON HH(POpMAIINH;

6) BO3MOXHOCTH JocTyna 3asBuUTelIs Ha EjauHOM TmopTane K paHee
MOJAAHHBIM UM 3asiBJICHUSAM B T€UEHHE HE MEHEE OJIHOrO T'0/1a, & TAKXKE K YACTUYHO
c(hopMHUPOBaHHBIM 3asBJIICHUSIM—B TCUCHHE HE MEHEE 3 MECSIICB.

ChopmupoBanHHOoe U TOAMUCAHHOE 3asBICHUE M HWHbBIE JIOKYMEHTHI,
HEOOXOMMbIC MJI1 MpeAOoCTaBieHUsT MyHUIIMIIANBHOW YCIIyT'H, HAMpaBISIIOTCS B
YOIHOMOYEHHBIN OpraH nocpeacTsomM Eaunoro noprana.

20.2 YnoiaHOMOYEHHBIM Opran o0ecnedyrBaeT B CPOKH, YKa3aHHbIE B
nyHkrax 14.1-14.2 nactosiiero AIMUHUCTPATUBHOIO PETJIAMEHTA:

1) npueM  JOKYMEHTOB,  HEOOXOAMMBIX  JUISI  MPEAOCTaBICHHUS
MyHUIMNaNbHOW YCIyTH U HallpaBieHUE 3asBUTEIIO JIEKTPOHHOTO COOOIIEHUS O
NOCTYTUICHUU 3asiBJICHHUS;

2) peructpaiuio 3asBICHUS W HANpaBlicHUE 3asBUTEII0 YBEIOMIICHHUS O
peructpainuu 3asBiaeHus, 1100 00 OTKa3e B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTAaBICHUS] MyHHUIIMITAIIBHON YCITYTH.

20.3 DnexTpoHHOE 3asiBICHUE CTAHOBHUTCS JOCTYIHBIM JJISi JOJIKHOCTHOTO
auia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPUEM U PETUCTPAIHUIO
3asBiieHus (najiee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MH()OPMAIIMOHHOW CHUCTEME, HCIOIb3yeMOW YTOJIHOMOUYEHHBIM OpPraHOM st
npeaocTasiieHuss MynununaneHoi ycinyru (nanee — [HC).

OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO:

1) npoBepseT HaJIWYKE DJICKTPOHHBIX  3afABJACHHM, MOCTYMHBIINX
nocpeacTBoM EquHoro noprana, ¢ mepuoIuYHOCTBIO HE peKe 2 pa3 B JICHB;

2) paccMaTpHBaeT MOCTYIUBIINAEC 3asABJICHUS U MPHIOKEHHBIC 3JICKTPOHHBIC
00pa3bl TOKYMEHTOB (JIOKyMEHTBI);

3) MpoM3BOAUT ACHCTBHS B COOTBETCTBUH C IyHKTOMIS.1HacTOSIIErO
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

20.4 3asBUTENIO B KaUeCTBE pe3yJbTaTa MpenocTaBieHuss MyHUIIUTIAIbHON
YCIIYTH 00ECIIEYMBACTCS BO3MOKHOCTh MOJYYEHUSI JOKYMEHTA:

1) B Qopme ndyEeKTpOHHOrO JOKyMeHTa, mnoanucanHoro YKOII
YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO  JiMlla  YTNOJHOMOYEHHOrO  OpraHa,
HaIPaBJICHHOTO 3asBUTEIIIO B JIMYHBIN KaOuHeT Ha EnuHoM noprase;



2) B BHAe OyMaXHOro JOKYMEHTa, IOATBEPIKAAIONIETO COJACPIKAHHE
JIEKTPOHHOTO  JOKYMEHTa, KOTOpBIM 3asBUTENb MOJydYaeT IMpUd JUYHOM
obOpaienun B MOLI.

20.5 Tlonyuenue wH(pOpMaAIUU O XOJE PACCMOTPEHUS 3asBICHUS M O
pe3yapTare NpenocTaBlIeHUs] MyHHIMIAIBHOM YCIYTM MPOU3BOJMTCS B JIMYHOM
kaOuHere Ha EnuHoM mopTtaiie. 3asBUTENb UMEET BO3ZMOXHOCTh MO COOCTBEHHOU
WHUIIMATUBE B JII00OE BpEeMsl IPOCMATPUBATh CTATYC AJIEKTPOHHOIO 3asiBJICHUS, A
TaK)ke MH(pOpMAIUIO O JAIbHEUINX NEUCTBUSIX B IMYHOM KaOMHETE.

[Ipu mnpenocraBneHnn MyHULMNATBHON YCIyTM B 3JEKTPOHHOM (opme
3asiBUTEIIO HAIIPaBJIAETCH:

1) yBemoMiIcHHE O TIPUEME U PETUCTPAIMK 3asABJICHUS M UHBIX JTOKYMECHTOB,
HEOOXOMMMBIX JJIA TPEeaoCTaBieHUs MyYHHIIMNAIBHONW YCIYTH, CoJiepKaliee
cBeeHuss o (akre mnpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocrasiaeHuss MyHUIMNAIBHON YCIYyTH U Hayaje NMpOoLEeaypbl IPEAOCTABICHUS
MyHHUIMIIAIBHOW YCIIYT'HM, @ TaKXe CBEIECHHMS O JaTe U BPEMEHU OKOHYaHUsA
IpenocTaBieHuss MYHHULIMIAIBHON YCIYrd. JUMOO MOTHMBHpPOBAaHHBIA OTKa3 B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpeaocTaBieHUs MyHHUIIMNAIbHON
YCIYTH;

2) yBEJIOMJICHHE O pe3yJIbTaTax PaCCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX
Ul OPENOCTAaBICHUA MyHHUIMNAIbHOM YCIyrd, COIEp/Kallee CBEACHUS O
NPUHATHM TIOJOXKUTENBHOTO PEMIEHUS O MPEJOCTaBICHUM MyHUIUIAIBHON
YCIYTM M BO3MOKHOCTH IOJyYHUTh PE3YJIbTAT MPENOCTABICHUA MyHUIUNAIBHON
yCiIyrd, JMOO MOTHUBUPOBAHHBIA OTKa3 B MPENOCTaBICHUH MyHHUIIMNATHHON
YCIYTH.

20.6 Omenka KadyecTBa MPENOCTAaBICHUS MYHUIIUMTIATBHON  yCIyTH
OCYIIECTBJISIETCA B COOTBETCTBMM C [IpaBunamm  OLEHKM TIpaxaaHaMU
3(p(GEKTUBHOCTH JEATEIBHOCTH PYKOBOAMUTENCH TEPPUTOPUAIBHBIX OpPraHOB
denepanbHBIX ~ OpPraHOB  HUCIOJHUTENBHOW  BHactTh  (MX  CTPYKTYPHBIX
NOJIpa3/ieJIeHu) C Y4YeTOM KauecTBa MPEJOCTABICHUS WUMHU TOCYJapCTBEHHBIX
YCIYT, a TAK)K€ IPUMEHEHUS PE3yJIbTATOB YKAa3aHHOM OLICHKM KaK OCHOBAHMS IS
IPUHATHS peneHun 0 JOCPOYHOM MIPEKPALLECHUN VICTIOJIHEHUS
COOTBETCTBYIOIIMMH PYKOBOAMUTENIIMH CBOMX JOJKHOCTHBIX OOS3aHHOCTEH,
YTBEPKAECHHBIMU TIocTaHOBieHHEM [IpaBurenbcTBa Poccuiickon denepauuu OT
12.12.2012 Ne 1284 «O06 oueHke rpaxaaHamu 3(OPEKTUBHOCTH ACSITEIHLHOCTH
PYKOBOIUTENEN TEPPUTOPUAIIBHBIX OpraHoB benepanbHbIX OpraHoB
VCTIOTHUTENBHOW BIAcTU (MX CTPYKTYPHBIX TOAPa3/ICICHUI)H TEPPUTOPHATIBHBIX
OpPraHoOB  T'OCYJapCTBEHHBIX BHEOIOJKETHBIX (GOHAOB (MX pPErHOHAJIBHBIX
OTJEJICHUM)C YYETOM KadecTBa IPEJOCTABICHUS TIOCYAApPCTBEHHBIX YCIYT,
pykoBogutenen MO®L[ mpemocraBineHuss TOCyJapCTBEHHBIX M MyHHMIIMIAIBHBIX
YCIYI C y4€TOM KadeCTBa OpraHM3aluy NPENOCTABIECHUS TOCYJApPCTBEHHBIX H
MyHHAIMIANBHBIX YCIIYT, a TAKXKE O IPUMEHEHUH PE3YJIbTaTOB YKA3aHHOW OLICHKU
KAaK OCHOBAHUSA VISl IPUHATHUS PELIEHUN O JOCPOYHOM MPEKPAICHUN UCITOIHEHUS
COOTBETCTBYIOIIMMH PYKOBOAUTENIIMH CBOMX JOJIKHOCTHBIX O0S3aHHOCTEW.

20.7 3asBuTeN0 00ECNEYMBAETCS BO3MOKHOCTh HaIpaBiCHUS KaJloObl Ha
penieHus1, 1elcTBUs uin 06e3aeiicTBue YOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO



Jura  YTOJHOMOYEHHOTO OpraHa Ju00 MYyHHUIMIIAJBLHOTO  CIYJXKallero B
cootBeTcTBHM co cTtaThell 1.2 denepanbHoro 3akona Ne 210-d3 u B mopsake,
YCTaHOBJIEHHOM TnocTaHoBieHueM I[IpaBurenbctBa Poccuiickoin denepaunu OT
20.11.2012 Ne 1198 «O (enmepasbHON TOCYAAPCTBEHHOW WHHOOPMAIIMOHHON
cucTeMe, oOecIeyrBaroIiei mpoiecc A0cyae0Horo, (BHECY1e0HOr0)00KaI0BaHUs
pemieHnii u JevictBui  (Oe3MCHCTBUSA), COBEPUICHHBIX MPHU MPEIOCTABICHUU
TOCYJIapCTBCHHBIX W MYHHIHMIAIBHBIX yCIyr» (majmee — IOCTaHOBJICHHE
[TpaBurenscTBa Poccuiickoit ®deneparmu Ne 1198).

Paznen V. ®opmbl KOHTPOJIS 32 MCTIOJIHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa

21. IopsiAoK oOCylIEeCTBJIEHUS]I TEKYIIero KOHTPOJS 3a COOJIeHue U
HCIOJIHEHHEM OTBETCTBEHHBIMH [O0/UKHOCTHBIMM JIMIAMH  IOJIOKEHHI
perjiaMeHTa W MHBIX HOPMATHBHBIX_NPAaBOBBLIX AKTOB, YCTAHABJIMBAKIIHMX
TpeOOBaHMsA K TMpeAocTaBjeHHMI0 MyHUIUMNAJIBHOW YCJIYIHM, a TaKxke
NPUHSATHEM UMU peleHuii

21.1 Texyumii KOHTPOJIb 32 COOJIIOICHWEM W HCIOJHEHUEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO pErJIaMEHTa, WHBIX HOPMATUBHBIX TPABOBBIX aKTOB,
yCTaHaBIMBAIOIIKUX TpeOOBaHUS K MPEAOCTaBICHUIO MYHUIMIAIBHON YCIYTH,
OCYLIECTBJSIETCS. ~ HAa  TMOCTOSHHOW  OCHOBE  JIOJDKHOCTHBIMH  JIMLAMHU
Anmunuctpanuu  (YTOJHOMOUYEHHOTO — OpraHa),  YIMOJHOMOYCHHBIMH  Ha
OCYILIECTBJIEHUE KOHTPOJIS 32 MPEIOCTaBIeHHEM MyHULIUITAIbHOW YCITYTH.

JUist  TeKymiero - KOHTPOJS — HMCHOJB3YIOTCS  CBEICHMSI  CIy>KeOHOM
KOPPECTIOHICHIINY, YCTHasT ¥ THCbMEHHas WHQOpMalUg CHEIUATUCTOB U
JOJKHOCTHBIX JTUI A tMUHHCTpAnnH (Y TOJTHOMOUYEHHOTO OpTaHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MTPOBEACHUS IIPOBEPOK:

1) pemrennii o mnpenocraBieHHM (00 OTKaze B IPEIOCTABIICHUN)
MyHUIUITAIBHON YCIIYTH;

2) BBISIBJICHUS U YCTPAHCHHS HAPYIICHUH MPaB rPaX/IaH;

3) paccMOTpeHHs, TPHHATUS PEIICHWA | TOATOTOBKM OTBETOB Ha
oOpaleHus Tpak[iaH, CoJIeprKallne Kano0bl Ha pelieHus, AecTBus (0e3aeicTBuIE)
JOJIKHOCTHBIX JIUILI.

22. Tlopsiiok W NePHOAUYHOCTH OCYLIECTBJIEHUS] IUIAHOBBIX U
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI W  Ka4vecTBa  MNPeAOCTABJICHHUS
MyHHIUMIIAJIBHON YCJAYIHM, B TOM YHC/JIe MOPSAAOK M (POPMbI KOHTPOJA 32
MOJTHOTOM ¥ Ka4eCTBOM mpenocraBjieHuss MyHUIMIIAJIbHON YCJIYTH

22.1 KouTpomp 3a TMOJHOTOM M Ka4eCTBOM  MPEAOCTaBICHUS
MyHumnanbHOW YCIOyrd BKJIOYAaeT B ce0s IMPOBEIEHUE IUIAHOBBIX H
BHEIIJIAHOBBIX ITPOBEPOK.

22.2 IlnanoBble TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAaHMHM TOJIOBBIX
IUTAHOB paboThl YTOJIHOMOYEHHOTO OpraHa, YTBEpPXKAAEMbIX pPYKOBOAUTEIEM
YIOJIHOMOYEHHOI'O OpraHa.

[Ipy mnnaHoOBOM MpoOBEpKE TMOJMHOTHI M KayecTBa MPEIOCTABICHUS
MyHULMNANBHON YCIIYyTM KOHTPOJIIO MOAJIEKAT:



1) coOmrofeHHEe CPOKOB TNPEJAOCTaBICHUS MYyHUIMIIAIBHON  YCIyTH;
coOJII0ICHHE TTOJIOKEHUN HACTOALIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TpPaBHIBHOCTh U OOOCHOBAaHHOCTH NPHUHSTOrO pelIeHUus o0 OTKa3e B
IpeaocTaBiaeHu MyHAIIMNIANBHOMN YCIIyTH.

22.3 OcHOBaHHEM [JIS TIPOBEICHUS BHETUIAHOBBIX MPOBEPOK SBIISIOTCS:

1) nmomydeHWEe OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOylpaBlieHuss HMHQOpMalMd O  MPEANOoJaraéMblX WM  BBISIBIEHHBIX
HapyLIEHHUSIX HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoi  Penepauuy,
HOPMAaTUBHBIX  IPAaBOBBIX AaKTOB  OPraHOB  MECTHOIO  CaMOYNPABJICHUS
MYHHUIIUTIATBHOTO 00pa30BaHUs;

2) oOpamieHuss TpakgaH ¢ MOPUAMYCCKMX JIMIl HA  HAPYIICHHS
3aKOHOAATENbCTBA, B TOM YHCJIE HA Ka4yeCTBO MPEAOCTaBiICHU MyHUIMNAIbHON
YCIYTH.

23.  OTBeTCTBEHHOCTb [OJIKHOCTHBIX JIMI[ 32 pelleHUus U JAeiicTBUSA
(0e3meiicTBHE), NpUHUMAEMbIe (ocymecTBiasieMble) HMH B xojae
npeaocrapjieHuss MyHHIHMIIAJIBbHOH YCJIOYTIH

23.1 Tlo pesynbpraraM MPOBEIEHHBIX IPOBEPOK B CIydae BBISBICHUS
HapyLIEHUH  TOJIOKEHWW  HACTOSIIETO0  AJIMHMHUCTPAaTUBHOIO  PErJIaMEHTa,
HOPMAaTUBHBIX  [PAaBOBBIX AaKTOB  OPraHOB  MECTHOIO  CaMOYNPABJICHUS
MyHUIIMNAIBHOTO 00pa3oBaHusi HOBOMONTABCKUN CENBCOBET OCYIIECTBISAETCA
NPUBJICYEHNE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickon denepanum.

IlepcoHanbHass OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI 3@ INPAaBWIBHOCTb HU
CBOCBPEMEHHOCTh TMPHUHATHS pEIICHHs O TnpeaocTtaBieHun (00 oTkaze B
npenocTaBieHun) MyHUIIUMIIATBLHON YCIYTH 3aKpEIuIsieTcsl B UX JIOJDKHOCTHBIX
perjaMeHTax B COOTBETCTBHHU C TPEOOBaHHUSIMH 3aKOHOATEbCTBA.

24. TpeOoBanuss K TNOpsAAKY u  ¢opMaM  KOHTpPoOJs  3a
npenocraBjieHueM MyHMUMNAJABHON YCJIYIM, B TOM YHCJIEe €O CTOPOHBI
rpa:kaaH, uX 00beAMHEHUH U OPraHU3aANUI

24.1 TpaxngaHe, uX OOBEAWHEHUS ¥ OpPraHM3AIMH HUMEIOT TMPaABO
OCYIIECTBJIATh KOHTPOJIb 32 NPEAOCTABICHUEM MYyHHIMNAIBHOU YCIYyTH ITyTEM
noJiy4eHusi *HGOpMaIMK O X0J1€ MPeAoCTaBIeHUs] MyHUIIMTTAIbHON YCIIYTH, B TOM
YHCJIe O CPOKAX 3aBEPIICHUS aJIMUHUCTPATHBHBIX Tporienyp (neicTBuii).

I'paxxnane, ux oObeIUHEHUS U OPTraHU3AIMH TaK)Ke UMEIOT IIPABO:

1) HampaBnATh 3aMEYAHUSI U MPEIUIOKEHUSI M0 YIYUIICHHUIO JOCTYITHOCTH H
Ka4yecTBa NPEeAOCTaBIeHU MyHUIIMNIAIbHON YCIIyTH;

2) BHOCHTB TPEIUIOKEHUS O MEPax 10 YCTPAHCHUIO HAPYIICHHUI HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PETIAMEHTA.

24.2 JlomKHOCTHBIE NTUIAa YTIOJTHOMOUYEHHOTO OpraHa MPUHUMAIOT MEpPHI K
IIPEKPAILCHUIO JONYLIEHHBIX HApyILIEHUH, YCTPAHAKT NPUYMHBI U YCIOBHS,
CIOCOOCTBYIOILIME COBEPILIEHUIO HAPYIIECHUIA.

24.3 Wudopmauusa o0 pe3yibTaTax pacCMOTPEHHUs 3aMEYaHUd U
NpEUIOKESHUN TpaXKJiaH, UX 00BEAUHEHUN U OpraHu3alliid TOBOJUTCS 10 CBEJACHUS
JIML, HAITPABUBUIUX 3TH 3aMEUYaHMS U NIPEIIOKEHNUS.



Paznen V. Jlocyneonblii (BHeCyaeOHbIN) MOPSI0K 00:KAT0BAHUS PelIeHUii 1
neiicTBUii (0e31elcTBUA) Oprana, MpeaoCTaBJSIIIIEr0 FOCyIapCTBEHHYIO
(MyHHIMTIAJBHY0)YCJIYTY, a TAK:Ke HX JTOJKHOCTHBIX JIMII, TOCYIapCTBEHHBIX
(MyHUIMTIATbHBIX) CITYKAITAX

25. IlpaBo 3asBuTeJIs1 HA 00:KAT0BaHUE

3asBUTENIF MMEET MPaBO Ha O0XKAJOBaHWE pelieHUs W (WJIH)ICUCTBUI
(6e3neiicTBHS) YIIOTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI] Y TTOJTHOMOYEHHOTO
opraHa, TOCYJIapCTBEHHbIX (MyHHIMIIANBbHBIX) ciyxammx, MO®Il, a TaKkxke
pabotauka M®II npu npenocrapieHun MyHUITMIIATIBHONW YCIYTH B JIOCYyACOHOM
(BHECYIeOHOM) TIOpsiziKe (Hanee—xanoda).

26. Opranbl MeCTHOr0  CaMOyNpaBJieHHWsl, OPraHU3alUH U
YIOJITHOMOYEHHbIE HA PACCMOTPEHHE KaJ00bl JIMIA, KOTOPHIM MOKET ObITh
HalpaBJieHa :ka;100a 3asiBUTENs B 0Cy1e0HOM (BHeCy1e0HOM) MOpsiAKe

26.1 B mocynebHOM (BHecyneOHOM) mopsinke 3assutenb ([IpencraButens)
BIIpaBe OOPATUTHCS C Kan000i B MUCbMEHHOU opMe Ha OYMa)KHOM HOCHUTEINE WIIH
B 3JIEKTPOHHOU (hopme:

1) B VYNOJHOMOYCHHBIH OpraH — Ha pernieHne W (WIM) JACHCTBHA
(6e3melicTBUE) TOHKHOCTHOTO JIUIA, PYKOBOJAUTEIIS CTPYKTYPHOTO TOIPA3ICICHUS
YIOJHOMOYEHHOTO  OpraHa, Ha pemieHue U jaeiictBus  (Oe3aeicTBHC)
YTO0JIHOMOYEHHOT'0 OpraHa, pyKOBOJIUTENS Y TOJTHOMOUYEHHOTO OpraHa;

2) B BBIICCTOSIIIUN opraH Ha pemieHue u (win) aedcTBus (Oe3zaeiicTBue)
JOJKHOCTHOTO JU1a, PYKOBOJUTENS CTPYKTYpPHOTO noApa3aeieHus
YOJIHOMOYEHHOTO OpPraHa;

3) x pykoBomuteno M®I] — na pemenus u jevictBus (Oe3neiicTBHe)
pabotaHuka M®II;

4) x yupenurento M®PI] — Ha pemenue u nerictBus (0e3nericteue) ML,

26.2 B VYmnomnomoueHHoM oprane, MO®Il, y yupeautrens MOIL]
OMPENENSIOTCA YIOJHOMOUYEHHBIE HA PACCMOTPEHHE KaJI00 TOJKHOCTHBIE JTULA.

27. Cnocodbl uHpopmupoBanusi 3asBuTeNeil 0 MOpsiAKe NMOAAYM M
paccMOTpeHHs KaJa00bl, B TOM 4HcJIe ¢ MCNoJb30BaHueM EamHoro mopraja
rocy1apCcTBEHHBbIX M MYHHIIUNAJBHBIX yCJIyr ((pyHKIHIA)

27.1 Wudopmanusa o TnOpsAKEe TMOAaYd U PACCMOTPEHHS KaIOOBI
pasMemiaercds Ha UWHOOPMAIMOHHBIX CTEHJaX B MECTaxX MPEJOCTABICHUS
MyHHUIIMITAIBHOM ~ YCIIYyTM, Ha CaWTe YNOJHOMOYEHHOIO OpraHa B CETH
«ntepuer», EquHoM mopTtanie, a Takke MpeIOCTaBIsETCS B YCTHOM (dopme 1o
teneoHy u (WIKM)HA JMYHOM TpUEMe JUOO B MUCBMEHHOH (GOpME MOYTOBHIM
OTHpaBJIECHUEM IO aJpecy, yKazaHHOMY 3asBuresieM uinu lIpencraBurenem
3asIBUTEIIS.

28. IlepeyeHb HOPMATHBHBLIX MPABOBBIX AaKTOB, PeryJUpPYHOIINX
MOPSIIOK T0CyAeOHOro (BHECYAeOHOr0) 00kaloBaHus AelicTBuid (0e3meiicTBHA)
n (WIM) pemieHuii, MPUHATHIX (OCYNIECTBJIEHHBIX) B XOj€ NPeI0CTABJIECHHS
MyHUUIHMIIAJIBHOH YCJIYTH



28.1 Tlopsaok mocyneOHOro (BHeCYIeOHOT0) O0XKajIOBaHUS PEHICHUNA H
neiictBuii  (0e3melicTBUS)  YIOJHOMOYEHHOTO  OpraHa, MpeOCTaBJISIONIETO
MyHUIIMNANBHYO YCIYTY, a TAKXKE €T0 JTOHKHOCTHBIX JIUI] PETYJIUPYETCS:

1) ®enepanbabiM 3aKk0HOM Ne 210-D3;

2) nocranosiienueM IIpaBurenscTBa Poccuiickoit deneparmm Ne 1198,

Paznen V1. OcoOeHHOCTH BBINOJIHEHUS A IMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBuii) B M®LI npenocTaBiieHns rocy1apCTBEHHBIX U MYHHIIMTIAJTbHBIX

ycayr

29. MHcuepnbiBalomuii mnepevyeHb AJIMUHUCTPATHBHBLIX TMPOUETYP
(meficTBMii) mpu npeaocTaBjaeHHd MYHHMIHMNAJIBHON YCJIYIH, BBINOJHSAEMbIX
M®I]

29.1. M®I] ocymiecTBIseT:

1) wunpopMupoBaHWe 3asgBUTEICH O  TOPAIKE  MPEAOCTABICHHS
MynnmunansHot yciayru B M®L[, mo wuHBIM BoOmpocaMm, CBSI3aHHBIM C
MPEIOCTaBICHNEM MYHHIMIIAIBHON  YCIYTH, a TAakKX€ KOHCYJbTUPOBAHUE
3asgBUTEINIEN O MOPSAAKE MpenocTaBieHnss MyHununansHon yciayru B MOLI;

2) BbIauy 3asBHUTEII0 pe3ysibTaTa IPEIOCTaBIeHUS MyHHIIUIIATBHON
yCIyrd Ha OyMa)XHOM HOCHTEJE, MOJATBEPKAAIOMINX COJEPKAHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIXx B MO®I[ no pe3ynapraraMm MNpenoCcTaBICHUS
MyHuIUNAIBHON YCIIYTH, a TaKKe BblJjaya JOKYMEHTOB, BKIIFOYasi COCTABICHUE Ha
OyMa)XHOM HOCHUTEJE U 3aBEPEHHUE BBIMUCOK M3 HHPOPMAIMOHHBIX CHUCTEM
OPraHoOB, MPEIOCTABIISIFOIINX MOCYIaPCTBEHHBIX (MYHUIIUTIATBHBIX )yCITYT;

3) wuHBIC TpoOIEAypbl M JEHCTBHSA, MpeaycMOTpeHHble denepanbHbIM
3akoHOM Ne 210-D3.

B cootBetrcTBum ¢ wacthio 1.1 crareu 16 denepanbaoro 3akona Ne 210-D3
JU1s peanu3anuu cBoux GpyHkuuii MOL] BopaBe npuBieKaTh HHbIE OpraHU3aLIUH.

30. HudpopmupoBanue 3asiBuTeJieii

30.1 MnadopmupoBanue 3asBurenss MOIL[ ocymiecTBaseTcs CASAYIOIMUMA
crocobamu:

1) mocpencTBOM MPHBIICYCHHUS CPEICTB MACCOBOM WMH(OpPMAIMH, a TaKKe
nyTeM pasmeleHus uHpopManuu Ha OQUIMATBHBIX caiiTaXx U UH(POPMAIMOHHBIX
crengax MOILI;

2) npu obpaienun 3asButeas B ML nuuHo, 10 TenedoHy, MOCPEICTBOM
MOYTOBBIX OTIPABJICHHM, TUOO O JIEKTPOHHOM MOYTE.

[Ipu nuunom oOpamennn pabotHuk MO moapobHO wuHPOPMUPYET
3asBHUTENICH TTO0 MHTEPECYIOINM HX BOIPOCAM B BEXKIJIMBON KOPPEKTHOM dopme ¢
UCIIOJIb30BAaHUEM O(PHUIMANIBHO-JEIOBOIO CTWIS peuu. Pexomenayemoe Bpems
MIPEIOCTaBICHUS KOHCYJIbTauu—He Oosiee 15 MUHYT, BpeMsl OKHIaHUS B OYEpeIn
B CEKTOpe WH(POPMHUPOBAHUS IS TMOTYYEHUS WHOOPMAIMU O MYHHUITUTIATHHBIX
yciyrax He MOKET MpeBbIIaTh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAUYMHATHCA C WHGOpPMALUU O
HAaUMMEHOBAaHWU OpraHu3aiuu, GQamMuingd, HWMEHH, OT4YeCTBE U JOJDKHOCTH
pabotHuka M®II, npunsBimiero tene@oHHbli 3BOHOK. MHAMBUIyaIbHOE YCTHOE



KOHCYJIbTUpOBaHUE TIpU oOpameHun 3asBurtens mno tenedony padotrHuk MOIL]
ocymiecTBisieT He 6oree 10 MunyT;

B cnyuae ecnu 15 moAroTOBKU OTBETa Tpebyercs: 0oiiee mpoAOHKUTEIHHOE
Bpemsi, pabotHuk MOIl, ocymiecTBIAOMUNA  WHAMBHIyaIbHOE  YCTHOE
KOHCYJIbTUPOBAHUE MO TeJe(OHY, MOKET NPEITIOKUTh 3asBUTEIIO:

1) wu3mOoXKTH OOpaliecHHe B NHCbMEHHOH (opme (O0TBEeT HampaBiseTCs
3asBUTEIIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B O0pallleHUN);

2) Ha3HAYUTh JPYroe BpeMsl sk KOHCYJIbTAIIUH.

[Ipy KOHCYJIBTUPOBAHUM IO MUCHbMEHHBIM OOpalIeHUsIM 3asiBUTENECH OTBET
HaIpaBJIsIeTCs B MMCBMEHHOM BHUJE B Cpok He mo3aHee 30 KaleHIapHbBIX JHEH ¢
MOMEHTa perucTpanuu odpamieHus B (hopmMe 3J1eKTPOHHOTO JOKYMEHTa IO aJapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B oOpalieHuu, noctynusiiem B MOIL] B ¢popme
3JIEKTPOHHOI'O JIOKyMEHTa, MU B MHUCbMEHHOM (opMe MO MOYTOBOMY ajpecy,
yKa3zaHHOMY B oOpaiieHuu, nocrynusiieM B M®I] B nmucbmeHHOM opme.

31. Bwbizaua 3asBuUTENI0 pe3yJibTara NPeA0CTABJICHUS
MyHUUIMIIAJIBHOH YCJIYTH

31.1 Ilpu Hanuuuu B 3asBICHUH YKa3aHUS O BBIJAYE PE3YJIbTaTOB OKa3aHUS
ycayru yepe3 M®L], YnosmHoMOYeHHBIN OpraH nepenaer JOKyMeHTsl B MOL s
nocienywomeii  Boyraun  3asButento ([IpencraBurento) cmocoOOM, COMIACHO
3aKJIIOYEHHBIM COIVIAIIEHUAM O B3aUMOJCHCTBUU  3aKIIOYEHHBIM  MEXIY
YnonnoMmoueHHbIM opranoM u M®I] B nopsiike, yTBEpKAEHHOM MOCTAaHOBJIEHUEM
[IpaButenncTBa Poccuiickont deneparium Ne 797.

[lopsamok w cpoku mnepenadyd YTHOJIHOMOYEHHBIM OpPraHOM — TakHMX
TOKyMEeHTOB B M®IL[ omnpenenstoTrcss COrJameHueM O  B3aUMOJICVCTBUH,
3aKJIFOUEHHBIM MU B TIOPSIIKE, YCTAHOBJIEHHOM NocTaHoBJIeHUeM [IpaBuTenbcTBa
Poccutickoii @enepammm Ne 797.

31.2 Tlpuem 3asBuTenei s BBJAYM  JOKYMEHTOB,  SIBJISTFOIIMXCS
pe3ynbTaToM MYHULHNAIBHON YCIIYTH, B MOPSAKE OYEPEIHOCTH MPU MOJYyUYECHUH
HOMEPHOI'O TaJOHa W3 TEpPMHUHAjIa 3JEKTPOHHOW OYepeau, COOTBETCTBYIOLIEIO
nenu obpaieHus, 1100 Mo MpeaABAPUTEILHOMN 3aMKCH.

PabotHuk M®L] ocyiiecTBasSET Clenyomue AeUCTBUS:

1) ycraHaBIMBAaeT JIMYHOCTh 3asBUTEIS HA OCHOBAaHMHM JIOKYMEHTA,
YAOCTOBEPSIOLIErO JIUYHOCTh B COOTBETCTBUU C 3aKOHOJATENhCTBOM Poccuiickoii
QOenepannu;

2) mposepsier mnonHOMoums IlpencraBurens 3assurens (B ciaydae
oOpamenus [IpencraBurens 3asBuTens);

3) ompenenset cratyc ucrnonHenus 3assienus 3assurens B [ C;

4) pacnedaThiBacT pe3yJbTaT MPEAOCTaBICHUsT MyHHUIIMIIATBHON YCIyrd B
BU/JIE SK3EMIUISIpa IEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHTEJIE U 3aBepseT
ero ¢ wucnoib3oBanueM nedatd MOPI[ (B mpeaycMOTpPEHHBIX HOPMATHBHBIMU
npaBoBeIMH akTaMu Poccuiickoir @enepanuu ciiydasx—IedaTd ¢ U300pakeHueM
['ocynapctBenHoro rep6a Poccuiickoit @enepanun);

5) 3aBepseT IK3EMIUISAP ICKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE C
ucroJib3oBaHueM neuatd M®I] (B mperycMOTpEHHBIX HOPMATHBHBIME ITPABOBBIMU



aktamu  Poccuiickoit ~ @Dexpepanuu  ciay4yasx-TiedaTd € M300paKeHUEM
['ocynapctBennoro repba Poccutickoii @enepanmn);

6) BBITACT JOKYMEHTHI 3asBUTEIIO, NPH HEOOXOIUMOCTH 3aIlpalluBacT y
3asBUTENA MOAMMUCH 32 KKl BBIJAHHBIN JOKYMEHT;

7) 3amparmBaeT corjiacue 3asBUTEIIS Ha yJ4acTHE B CMC-OIMPOCE JIJIS OIICHKU
Ka4yecTBa IpeaoCcTaBIeHHbIX yeuyr ML,



[Tpunoxenue Ne 1
K AIIMAHHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEAOCTABICHUI0O MYHHUITUIIAIBHON yCIIYTH

dopma 3asBJICHUS O BbIaue pa3pelieHus] Ha MPaBO BHIPYOKHU 3€JIEHBIX
HacaXJICHUU
Komy:

(HaI/IMeHOBaHI/Ie YHOOJIHOMOYCHHOI'O OpraHa HCTIOJIHUTSILHON BIACTH Cy6’B€KTa Poccniickoit <De;[epau1/m nim
OpraHa ME€CTHOI'O CaMopraBHCHI/Iﬂ)

JNannbie IlpencraBurens (Pusnueckoe JHUI0)

(pamuust, umMs1, 0TYECTBO)

(HaI/IMeHOBaHI/IG JAOKYMCHTA, YAOCTOBCPAOLICTO J'II/I‘IHOCTL)

(cepus, HOMep, 1aTa BbIIAYN)

(ke BbIIAH)

(Tenedon)

(smexTpoHHas TOUTA)

JNannbie [pencraBuresnsi (MHauBUAya IbHBI NPEINPUHIMATED)

(dbammmust, umsi, OTYECTBO)

(OTPHUII)

(MHH)

(Tenedon)

(smexTpoHHas MOUTa)

Jannbie IIpeacraBurens (FOpuanyeckoe auno)

(monHOE HAMMEHOBAHUE OPTAHU3AIIHN )

(opranu3zannoHHO-TIPaBoBas HopMa OpraHu3aIkm)

(OT'PH)

(UHH)

(Tenedon)

(s;mexTpoHHas mouTa)



(bammust, uMsi, OTUECTBO)

(HaMeHOBaHUE TOKYMEHTA, YI0CTOBEPSIOIIErO JHYHOCTh )

(cepust HOMED aTa BBIIAYH)

(xem BbITaH)

(Tenedon)

(s;mexTpoHHast TouTA)

Jannbie 3agButessa (Pusnveckoe JHUIIO)

(bammust, ©Msi, OTUECTBO)

(HaMMeHOBaHUE TOKYMEHTA, YI0CTOBEPSIOIIErO JTHYHOCTS )

(cepust HOMED aTa BBIIAYH)

(xem BbITaH)

(Tenedon)

(;mexTpoHHast ouTa)

Jannbie 3agBureis (MHauBuaAya IbHbIA MPeINPUHIMATED)

(bammust, uMsi, OTUECTBO)

(OTPHUII)

(UHH)

(HaMMeHOBaHKE JOKYMEHTA, YI0CTOBEPSIOIIErO THYHOCTS )

(renedon)

(;mexTpoHHast ouTa)

Jannbie 3asgBurens (KOpuanyeckoe Juio)

(oTHOE HAaMMEHOBAHUE OPTAHU3AIIHN)

(opranuzannoHHO-TIPaBoBast (HopMa OpTraHU3AIIN)

(OT'PH)

(VHH)



(Tenedon)

(s;mexTpoHHast ouTa)

(bammust, ©Ms1, OTUESCTBO)

(HamMeHOBaHME TOKYMEHTA, YIOCTOBEPSIONIErO THYHOCTB)

(cepust HOMED 1aTa BBIAAYH)

(xem BbIIaH)

(Tenedon)

(s;mexTpoHHast TouTAa)

3ASIBJIEHUE
0 BblJIa4e pa3pelieHus HA MPAaB0 BHIPYOKH 3eJIeHbIX HACAKIeHU N

[Ipomry  BBIIATh  paspelieHHe HAa  TPaBO  BBIPYOKH  3€JCHBIX  HACAXKICHUN

CBezeHus 0 TOKyMEHTaX, B COOTBETCTBUU C KOTOPHIMU MPOBOAUTCS BBIPYOKa 3€TIE€HBIX
HaCaKICHUI:

[Ipunoxxenus:

(®.1.0.}

JULMM.ITTT CBenenusi 00 3J1eKTPOHHOM MOJAMUCH




[Tpunoxenue Ne 2
K AIIMAHHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEAOCTABICHUI0O MYHHUITUIIAIBHON yCIIYTH

(I)OpMa paspemecHusi Ha MMpaBo B])Ipyﬁl(l/l 3€JICHBIX Hacameﬂnﬁ

Or:
(raumenosanue
VYROJIHOMOUYEHHO20 ODZGH(I)
Komy
(pamunus, ums, omuecmeo - ons
2padicOan U UHOUBUOYATIbHBIX
npeonpuHumamereti, Uiy NOIHOe
HAUMeHO8aHue
opeaHusayuy — 0 I0PUOULeCKUX
auy
(noumogwiii unoexc
u aopec, aopec 31eKMpOHHOU
noumat)
PA3SPEILIEHUE
Ha NMPaBO BLIPYOKHU 3eJIeHbIX HACAKIEHU I
oama pewenus: ynoIHOMOYEHHO2O HoMep peuleHus
Op2aHa MeCmHO20 CAMOYRPABILEHUS. VHOTHOMOUEHHO20 OP2aHa
MEeCMHO20 CAMOYNPAGNEHUS.
ITo pe3yljibTaTaM paCCMOTPCHUS 3alpoca , YBCIAOMIIKIEM O
MPEIOCTABIIEHUU pa3pellieHus] Ha MpaBO BBIPYOKM 3€JIEHBIX HACAXKIACHHUN Ha
OCHOBaHHH Ha 3EMCIIBHOM Y4acCTKeC KaZlaCTPOBBIM HOMEpOM
Ha CPOK 10

HpI/IHO)KeHI/ICI CXCMa y4aCTKa C HAHCCCHUCM 3CJICHBIX HaCaXICHUM, IO JICKAILINX BLIpyGKC.

{@.U.0O. dondxcrocms ynoiHOMOUeHHO20
compyonuxa, Caenennsi 00 3JIEKTPOHHOM NOANUCH




[Ipunoxenue

K pa3pelICHUIO

Ha IPaBO BBIPYOKH 3€JEHBIX HACAKICHUIM
Perncrpannonnsiii Ne :
Jlarta:

Cxema yyacTka ¢ HAHeCEHUEeM 3eJIeHbIX HACAKIEeHUI, MoJIeKalUX BbIPpYOKe

{@.4.0. oonzxcnocmo ynonnomouennozo Caeennst 00 3JIEKTPOHHOM
compyonuxa} MOANMUCH




[Tpunoxenue Ne 3
K AIIMAUHHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEAOCTABICHUI0O MYHHUITUIIAIBHON yCIIYTH

®opma perieHus1 00 0TKa3e B pUeMe J0OKYMEHTOB, He00X0AMMBIX Il
npeaocTaBjieHus YCayru / 06 oTkaze B IpeI0CTaABIeHHHU YCIYTH

Komy

(d)a/wuﬂuﬂ, UMSsL, OIM4ecmeo - Ois
2padicoan u UHOUBUOYATIbHBIX
npeonpuHumameneti uiu noIHoe
HauMeHo8aHue

opeanuzayuu — 05 OPUOULECKUX

auy)

(noumoeuiii unoexc
u adpec, aopec MeKMpPOHHOU
noumat)

Ort:

(raumernosanue ynonnomouenrnozo
opeana)

PEIIEHME
00 0TKAa3e B MpHeMe TOKYMEHTOB, HEOOXOAMMBIX JIUIsI PEA0CTABJIEHUS YCIayru /

00 0TKAa3e B MPEI0CTABICHUHN YCIYTH
No /ot

(nomep u dama pewenus)

ITo pe3ynbTaTam paccMOTpeHHs 3asBJIECHUSA MO yciayre «Bpinaua paspemieHus Ha mpaBo
BBIp}I6KI/I 3CJICHBIX Haca)K)]eHHﬁ)) oT U TIPUIOXKCHHBIX K HEMY
JIOKYMEHTOB, OpraHoM, YTIOJIHOMOYEHHBIM Ha Npe0CTaBIICHUE YCIYTH

, TpUHATO pemieHne o0 oOTKaze B
npueMe JOKyMEHTOB, HEOOXOMWUMBIX s TpenocTaBieHuss ycinyrn [/ o0 oOTkase B
IPEe0CTaBICHUN YCIIYTH, o CIIETYFOIIIM OCHOBAHUSIM:

Bbl BrpaBe MOBTOPHO 0OpaTUTBCS B OpraH, YIOJHOMOYEHHBI Ha INpEI0oCTaBICHHE
YCIIyTHU C 3asBJIEHUEM O IIPEIOCTABIEHUH YCIYTH IOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIEHUH.

JlaHHBIA OTKa3 MOXeT OBbITh 00’KaJoBaH B JOCYJCOHOM MOpSAKE IyTeM HalpaBiICHHUs
KanoObl B OpraH, yIOJIHOMOYEHHBIN Ha IPEIOCTaBIEHUE YCIYTH, a TAaKXKe B CyZeOHOM MOPSIKE.

{D.U.0. donxcrHocms YNOIHOMOYEHHOZ0 Caenennst 00 3JIEKTPOHHOM MOANMUCH
compyoHuKa;}




[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
110 IIPEAOCTABICHUI0O MYHHUIIMTIATBHON yCIIyTH

IlepeyeHb aAMUHUCTPATHBHBIX NPOLIETYP

Mecto
e BITOHCHI [Ipouenypsr HevictBust MakcumanbHBbIi CpOK
/11 nercTBus/ P M p
ucnosub3yemas UC
1 2 3 4 B
[IpoBepka JOKYMEHTOB U KoHTpoIb KOMITIEKTHOCTH MPEIOCTABICHHBIX
1 Benomcteo/III'C PoBEpKa ZI0Ky P pel
pEeTHCTpaIVsl 3asBICHHSI JTIOKYMEHTOB
2 BenomcrBo/I1I'C IToaTBepxknenne nonHomouuid [IpeacraBurens 3asBUTEINs Jo 1 pabouero nust
3 BenomctBo/III'C Peructparus 3asBieHus
4 Benomctro/III'C [TpunsiTie pemeHust 00 0TKa3e B MpUeMe JIOKYMEHTOB
5 Benomcrso/lIIC/ Honyuenue caepeHui HampapiieHne MeXBEIOMCTBEHHBIX 3aIIPOCOB
CMD5B nocpeacrsom CMOB P P .
Jlo 5 pabounx aHei
BenomctBo/TII'C/
6 [TomrydeHne OTBETOB Ha MEKBEIOMCTBEHHBIC 3aIIPOCHI
CMDB
[ToaroroBka akta Brie3n Ha MecTo npoBeneHus paboT sl 00CIeIOBaHUS
o0cienoBaHu, yJacTKa
HaIpaBlieHUE HAYUCTICHHHA
. Hampasnenue akta o0cienoBaHus, pacuera
KOMIICHCAITHOHHOM N
Benomcteo/TIT'C/ KOMIIEHCAIIMOHHONW CTOUMOCTH .
7 CMDB CTOMMOCTH Jo 10 paGouux mHei
Boiiaga (HanpasiieHue) akta 00CaeI0BaHUS U CUETa IS
OIJIAThl KOMIIEHCAIIMOHHOW CTOMMOCTH
KoHTpoJIh MOCTYIIIICHHSI OTLIATHI
[Tpuem cBenenmii 06 omare
PaccMoTpenue 10KyMeHTOB [TpoBepka COOTBETCTBUS JOKYMEHTOB U CBEJCHHI .
8 | Bemomcto/III'C P HOKY POBEP HOXY A Jlo 2 pabounx mHEi
U CBEJICHHIA YCTAHOBJICHHBIM KPUTEPUSIM JIJIsI IPUHSITHS PEIICHUS
9 BenomctBo/TIT'C [IpunsiTue peneHus [TpuHsiTHE penIeHus O MPEOCTABICHUHU YCIYTH Mo 1 gaca
10 | BemomctBo/III'C PopMHUpOBaHKE PELICHUS O TPEAOCTABICHUH YCIYTH
11 | BenmomctBo/III'C [TpunsiTue pemenus 00 0TKa3e B MPEJOCTABICHUH YCIYTH

1 He BrkAtouaeTca B 06LIMI CPOK NPeAOCTaBAEHUA FrOCYAapCTBEHHOMN yCayri.




Mecto

b BBIITOTHCHHA ITponemypsl JlencTBus MaxkcuMaIbEHBIA CPOK
/1 nencTBus/ P yp p
ucnosb3yemasi UC
1 2 3 4 5
12 | BemomctBo/III'C PopMHpOBaHKE OTKA3a B IPEIOCTABICHUN YCIYTH
Brigaua pesynbpraTa Ha Brinaua pe3ynbrara B BUA€ SK3EMILISPA JIEKTPOHHOTO

Moayne M®L] / [Tocie okoHYaHUS TIPOTIETYPBI
13 OyMa)XHOM HOCUTEJE JIOKYMEHTA, pacreyaTaHHoro Ha 0yMa)KHOM HOCHTEIIE,

BenomcrBo/IIT'C NPUHATHA PCIICHUA

(onmoHaIBHO)

3aBEPEHHOr0 MOANKCHIO M neyathio M®I] / Bemomctae




