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AJIMUHHUCTPATUBHBII periaMeHT
IIPEAOCTABIEHUS MYHHUIIMIIAJIBHON yCIIYyTH
«IIpenocraBnenue BoIMUCKU U3 PeecTpa 00bEKTOB MyHULIMITIATBHOM
COOCTBEHHOCTI»

. O01ue mos0:KeHus

1.1. Ilpeamer AAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHCTPaTUBHBIN PETrJIAMEHT NPENOCTABICHUS MYHHMIMIAIBHON YCIIyTH
«IIpenocraBnenue  BoiMMCKU U3  Peectpa  OOBEKTOB ~ MYHMIUIIAIBLHOM
COOCTBEHHOCTW» (lanee — «AJIMUHUCTPATHBHBIMA pEriiaMeHT») pa3padoTaH B
LEIAX TMOBBIINICHHUS] KauyecTBa IMPEAOCTABICHUS W JIOCTYMHOCTH MYHHUIIMIAIbHOU
YCIYTH, CO3JaHMsI KOM(MOPTHBIX YCIOBUW [JIsl TOJYYEHHS] MYHHIMIAIbHOU
yCIyrd, B TOM YHCI€ 4Yepe3 KpaeBO€ aBTOHOMHOE  YUYPEXJICHHUE
«MHOroQyHKUMOHAIBHBIA ~ IEHTP  MNPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MyHHIMIAIBHBIX yCIyr AnTaiickoro kpas» (mamee — «M®L»)!, B snexTponHOM
dopMe ¢ uCHOIB30BaHUEM (efepatbHON TOCYIapCTBEHHONM HH(POPMAIMOHHON
cucteMbl «EQuHBI MOpPTAJ TrOCYJApCTBEHHBIX W MYHUUUIIAJIBHBIX  YCIIYTD
(bynkuuit)»? (nanee — «EQMHBIA MOpTaN TOCYAapCTBEHHBIX W MYHHIUIIAIBHBIX
yeinyr  (pyHkiui) ¢ coOmroeHMeM HOpPM  3akoHojaarenbcTBa Poccuiickoii
@enepauMy O  3alUUTE€  IEPCOHANBHBIX  JAHHBIX, a TaKXke  COCTasB,
NIOCJIEIOBATEIBHOCTh W CPOKH BBINOJHEHHS aJMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHMSI K TMOPSAKY HMX BBINOJIHEHUS, MOPANOK U (POPMBI KOHTPOIS 32
UCIIOJIHEHHUEM  aJMUHUCTPATUBHOTO  pErJIaMEeHTa, MOPSJ0K  JOCYAEOHOro
(BHECY1€OHOT0) O0XKaJIOBaHMSI 3asBUTENIEM pEIICHUd U AeicTBui (Oe3aeicTBus)
opraHa MECTHOTO CaMOYIIpaBJIeHUs, IPEIOCTABISIOEr0 MyHULIUIIATBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa MECTHOTO CaMOYMPABICHUS, MPEIOCTaBISIOIIETO
MyHUIUMOAIBHYIO ~ YCIOyry, Ju0O  MYHUUMIAIBHOTO  CIyXallero  npu
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

1.2. Onucanue 3asBUTEIIEH.

MyHunumnangbHas yciayra MOpefocTaBisieTcss (U3HUECKUM, HOPUAMYECKUM
JUUaM (3a HCKIFOYEHHEM TOCYJAapCTBEHHBIX OPraHOB M HMX TEPPUTOPUATIBHBIX
OpPraHoB, OpraHoB TOCYAAapCTBEHHBIX BHEOIOJKETHBIX (POHIOB U  HX
TEPPUTOPUANIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBlieHUs) JHOO uX
YIOJHOMOYEHHBIM  TIPEJICTaBUTENSAM,  OOpaTUBUIMMCS  C  3allpocoM O
MPEI0CTaBICHUHU BBIMUCKU U3 PeecTpa 00beKTOB MyHUIIMIAIBHOW COOCTBEHHOCTH.
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Il. Cranpapr npenocraBjieHuss MyHHIMIAJBHON yCIyTrd

2.1. HaumeHoBaHne MyHUIIUITAIBHOW YCIIYTH.

«IIpenocraBnenne BbIUCKH K3 Peectpa 0O0BEKTOB MYyHUUMIIAIBHOM
COOCTBEHHOCTW.

2.2. HanmenoBanne oprasa MECTHOI'0 CaMOYIIPaBJICHUS,
IIPEAOCTABISAIOIIETO0 MYHULIIMIAIBHYIO YCIYTY.

IIpenocraBiieHne MyHULUNAIBHON yciuyrd «lIpenocraBieHne BBIMCKU W3
Peectpa ~ 00BEKTOB ~ MYHUIMNAIBHOH  COOCTBEHHOCTH»  OCYIIECTBIISET
AIIMUHHCTpanus CeabCOBETA.

IIpouenypsl mpueMa JOKyMEHTOB OT 3asBUTEIISA, PACCMOTPEHHMSI JOKYMEHTOB
Y BBLIAYU PE3yJIbTATa MPEAOCTABICHNS MyHULMIIAIBHON YCIYTH OCYLIECTBIISETCS
JOJDKHOCTHBIMU ~ JIMIIAMHM  (MYHMLIMIIAJBHBIMU ~ CIIy’KallMMU) AJIMUHUCTpALUU
M cTuMUCCKOro CenbcoBeTa.

2.3. TpeOoBaHus K TMOPSAKY HHPOPMHUPOBAHUSA O MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

2.3.1. Madopmanus mo Bompocam MpeaoCTaBIECHUs MyHULIUIIAIBHON YCIyTH
ABJIIETCS] OTKPBITOM U OOIIEIOCTYTHOM, MOXKET OBITh MOJIyYeHa 3asBUTEJIEM JTUYHO
MOCPEJICTBOM MUCBMEHHOIO U (WMJIM) YCTHOTO OOpalleHHs, Yepe3 AJIEKTPOHHYIO
noury, 1Mo TeneQoHy Mg CHOpaBOK, HAa O(QUUHUAIBHOM HHTEPHET-CalTe
HcTUMHUCCKOrO cenbcoBeTa, Ha HHGOPMAIMOHHBIX CTEHJAX B 3ajax MpueMa
3asiBUTENe B AJMHHHUCTpanuu ceibcoBera, B MO®I] npu nuuHoMm oOpareHuun
3asBUTENS M B LIEHTPE TEIEPOHHOTO OOCITyKMBaHUs, Ha MHTepHeT-caiite M®II,
IPU MCHOJB30BaHUM EIMHOrO mnopraja rocyJapCTBEHHBIX W MYHULMIIAJIbHBIX
ycayr  (dbyHkuil) B HHPOPMAIMOHHO - TEICKOMMYHHMKAIIMOHHOM  CETH
«HTEepHET”.

2.3.1.1. Undopmanus o mpemOoCTaBICHUU MYHHUIIUINAIHHOW YCIyTH Ha
EanHoM noprasie rocyAapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT ((PYyHKIUN).

Ha Engunom mnoprane TrocydapCTBEHHBIX W MYHUUUNAIBHBIX YCIyT
(byHk1Mit) pazMeraercs cieayronias nHGopMaIus:

1) wucyepnbIBaOIIMA  TMEPEYEHb JOKYMEHTOB, HEOOXOAUMBIX  JJIA
NPENIOCTAaBIECHUS MYHULMINAIBHON  yCIyrd, TpeOoBaHus K O(QOPMIICHHUIO
YKAa3aHHBIX JOKYMEHTOB, & TAaKXX€ MEPEYECHb TOKYMEHTOB, KOTODPBIE 3asBUTEIIb
BIIpaBe MPEACTABUTH [10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) CpOK MpeIoCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

4) pe3ynbTarbl MNPEJOCTABICHHUS MYHULMUIIAIBHOM YCIYrH, MOPSA0K
NPEACTABICHNUS] JOKYMEHTA, SBIIIIOIIETOCS  PEe3yJbTaTOM  IPENOCTaBICHUS
MYHULUIIATBHON YCIYTH;

5) pa3Mep TOCYIapCTBEHHOM MONUIMHBI, B3UMAEMOM 3a MpPEIOCTaBJICHUE
MYHUIUTNIATBHOU YCIyTH;

6) uCYepIbIBAIOIINNA TEpPeYeHb OCHOBAHUW JUIsl MPUOCTAHOBIICHUS WITU
OTKa3a B MPEAOCTABJIEHNN MYHULIMTIIATBHON YCIIyTH;




7) o mpaBe 3asBUTENS Ha jAocylaeOHoe (BHecylneOHOe) oOkajloBaHUE
neiictBuil (0e3nelCTBUS) W PpEHICHWM, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
IPEIOCTABICHUS MyHULUMIIATbHON YCIIYTH;

8) dopmbl 3asBieHMA (yBEIOMIICHUW, COOOIICHHI), HCIOJB3yeMbIC IPHU
NPEIOCTABICHUN MyHUIUNIATBHOU YCITYTH.

Nudopmarnus Ha EquHOM mopTasie TOCYIapCTBEHHBIX W MYHHITUTIATBHBIX
yciyT (GyHKIui) 0 TOpsAIKe U CPOKaX MPENOCTABICHUS MYHULIMINATBHON yCIyTH
Ha OCHOBaHUM CBEJICHUM, cojaepxKaumxcs B (enepanbHO TroCyIapCTBEHHON
uHdopmarmonHor cucrtemMe «®DenepalibHBIN  peecTp TOCYIApCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT (QYHKIMI)», TPeIOCTaBIsSETCS 3asIBUTENIO OECILIaTHO.

Joctyn k uHpOpMalMd O CpOKaxX W TMOPSJKE MPEIOCTaBICHUS YCIyTH
OCYUIECTBJISICTCS 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKuX-IMOO TpeOOBaHUIA, B TOM
yucie 0e3 UCIOJIb30BaHUsl IPOrPaMMHOT0 OOECIeUeHHUs, YCTAaHOBKa KOTOPOIrO Ha
TEXHUYECKUE CPEJCTBA 3asBHUTEN TPeOyeT 3aKIIOYEHHUS JUUEH3MOHHOIO WU
MHOTO COIVIAllEeHUsi C [paBooOiazaTreneM MpOrpaMMHOIO  oOecredyeHwus,
IPEeIyCMaTpUBAIOIIETO B3UMAHUE IUIATHI, PErHCTPALMI0 WU  ABTOPHU3ALMIO
3asIBUTEJNS WK MPEAOCTABICHUE UM NIEPCOHAIIBHBIX TAHHBIX.

2.3.2. CBeneHHss O MECTE€ HaxXOXAEHUS AJMUHHCTPALUM CEJIbCOBETA,
rpaguke paboOThl, MOYTOBOM aJpece M aapecax IJIEKTPOHHOM MOYThI MAJis
HaIpaBJIeHUs] 00palleHui, 0 Teae(OHHBIX HOMEpax pa3MeleHbl Ha 0(ULIHATEHOM
UHTEpHET-caiiTe ICTUMUCCKOrO CEeIbCOBETa, HA MH(POPMAIMOHHOM CTEHJIE B 3aJIe
npueMa 3asiBUTeNeil, Ha EIMHOM mopTajne rocyJapCTBEHHBIX U MYHUIUIAIbHBIX
yeiyr (pyHKIui), a Takke B PUIIOKEHUU | K AAMUHUCTPATUBHOMY PETJIaMEHTY.

2.3.3. Cenenus o mecre HaxoxaeHuss M®ILI, rpaduke ero pabotsl, agpece
opUIMATBHOTO HMHTEPHET-CaliTa, aJpec OJJICKTPOHHOW TOYTHI, KOHTAKTHBIN
teneoH  meHTpa  TenedOHHOIO oOCITy’KUBaHUS ~ pa3MelaloTcs  Ha
nHPOpMAIIMOHHOM ~AJIMUHUCTpPAllUd CEJIhCOBETA W B MPWIOKEHUH 2 K
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.3.4. Ceenenust 00 opraHax rocyJapCTBEHHOW BIIACTHU, OpraHax MECTHOTO
CaMOYIIpaBJIEHUsI U  OpraHM3alusAX, Yy4YacTBYIOIIMX B  IPEIOCTaBICHUU
MYHHUIUIIATBHON YCIYTH.

AJIMUHUCTpaIUsl  CeNbCOBETA MPEIOCTABISIET MYHHUIMNAIBHYIO YCIYTy
CaMOCTOATENbHO 0€3 B3aUMOJEHCTBUSL C OpraHaMHu TIOCYJapCTBEHHOH BIIACTH,
WHBIMU OPTaHaMU MECTHOTO CaMOYNPABJIEHUS, OPTraHU3ALUSIMH.

2.3.5. Ilpm oOpamenun 3asBUTENS B AJMHUHUCTPAIMIO CEILCOBETA
MUCBMEHHO WM 4Yepe3 OJJICKTPOHHYIO TMOYTYy 3a TMOJydeHueM uHdopMaIuu
(moJiydeHus: KOHCYJbTallMM) II0 BOMPOCAM MPEJOCTABICHUS MYHHUIIMIAIbLHON
YCIYyrd OTBET HampaBisieTcsi B CpPOK, He mnpeBblmatromuid 30 gHed co JHs
perucTpanuy oopaIieHus.

2.3.5.1. Tlo Tenedony cnenuamucTbl AIMHUHUCTPAIIUU CEIbCOBETA JAIOT
MCYEPIIBIBAIOILY0 HHPOPMALIMIO 1O TPEIOCTABICHUIO MyHUIIUIIATBHON YCIYTH.

2.3.5.2. KoHcynpTalud MO MNPENOCTABICHUIO MYHULMUIIAIBHOW YCIYTH
OCYUIECTBIISIFOTCSl  CTIELMATMCTAaMU  AJIMUHUCTPALIUU _CEIbCOBETa MPHU JUYHOM
oOpaiieHuu B pabouee Bpems (mpuiioxenue 1).




2.3.5.3. KoHcynbTanuu 10 MPEAOCTABICHUIO MYHHUIMIIAIBHON YCIyrd
OCYUIECTBJISIIOTCA 10 CJIEIYIOIIUM BOITPOCAM:

1) TmepedyeHb JOKYMEHTOB, HEOOXOMWMBIX IS  TPEIOCTABICHUS
MYHULIMNAIBHON YCIYTrd, KOMIUIEKTHOCTh (JIOCTaTOYHOCThH) MPEICTABICHHBIX
JIOKYMEHTOB;

2) UCTOYHUKH TOJYyYCHUS JTOKYMEHTOB, HEOOXOIMUMBIX JJISI TIPEICTABICHUS
MYHULIMNIAIBHON YCITyTH;

3) BpeMeHH pueMa U BbJIa4u JIOKYMEHTOB;

4) cpoKU IPeIOCTaBICHUSI MyHUIIUTIATBHOU YCITyTH;

5) mopsaok oOkajmoBaHMS —JCUCTBUM  (O€3MEUCTBUS) U PEIICHUH,
OCYILECTBIISIEMBIX M INPUHAMAEMBIX B XOJI€ MPEIOCTABICHUS MYHHIIMIAIbHON
YCIYTH;

6) wWHBIC BONPOCHL, BXOJSAIIME B KOMIICTECHIIMIO OpraHa MECTHOTO
caMOyTpaBJIEHHUs, MPEOCTABIAIONIEIO0 MyHUIIUTIATBHYIO YCIYTY.

23.54. Ilpup  OCyIIECTBIECHHH  KOHCYJBTHPOBAHUSA  CHEHHAINACTBI
AJIMUHUCTpAIIMU CEJIbcOBETa 0053aHbI MPECTABUTLCA (yKa3aTh (haMUIIUIO, UM,
OTYECTBO, JOJDKHOCTh), B BEXJIMBOM M KOPPEKTHOU ¢opme, JIaKOHUYHO, IO
CYIIIECTBY JaTh OTBETHI Ha 3a/IaHHBIC BOMPOCHI.

2.3.5.5. Ecim mOCTaBIEHHBIE BONPOCHI HE BXOIAT B KOMIICTCHIIMIO
AJIMUHUCTpAIIMK _CEJIbCOBETA, CHEHUAIUCT HHOOPMUPYET O HEBO3MOXKHOCTH
MPEIOCTABIICHUsI CBEJEHUNW M Pa3bACHIET IMpaBO OOpaTUTbCS B OpraH, K
KOMIETEHIIUH KOTOPOTO OTHOCSTCA IMOCTABICHHBIE BOIIPOCHI.

2.3.5.6. Bpems KoHCyJIbTalMy MPU JUYHOM MPUEME HE JOJKHO IPEBBIIIAThH
15 MUHYT ¢ MOMEHTa Ha4yasia KOHCYJIbTUPOBAHUS.

2.3.6. Ilpu mnpenocTaBiIeHUH MYHHUIUMIATIBHOW YCIYTH 3ampeniaeTcs
TpeOOBATh OT 3asBUTENS OCYIISCTBIICHHUS NEUCTBUM, B TOM YHCIIE COTJIACOBaHUM,
HEOOXOJUMBIX I TIOJYYEHUsS] MYHMIIMNAIBHOM YCIYIM M CBSI3aHHBIX C
oOpallleHHeM B TOCyJAapCTBEHHBIE OpPTraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3alliy, T[OJBEIOMCTBEHHbIE TOCYJAPCTBEHHBIM OpraHaM W OpraHam
MECTHOTO CaMOYIPaBJICHHUS, 32 UCKIIOUEHUEM TOIYUYCHHUs YCIYT, BKIIOUCHHBIX B
[lepeyeHb yCIyT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH M OOS3aTEIbHBIMU JIJIS
MPEAOCTaBICHNUS MYHULUNAIBHBIX YCIAYyr Ha TeppuTopuu McTUMHCCKOro
CEJIbCOBETA.

2.4. Pe3ynbTaT NpeaoCTaBICHUS MYHHUIIUNIAIbHON YCIYTH.

Pe3ynbTaTom npeaocTaBieHuss MyHULIMIAIBHOM YCIIYTH SIBJISAETCS:

1) mpenocraBiieHHE BBIMUCKKH W3 PeecTpa OOBEKTOB MYyHUIUTIATIBHOM
COOCTBEHHOCTH;

2) BbIIaua yBeOMIICHHs 00 OTKa3e B MPEIOCTaBICHUH BBITTUCKH U3 PeecTpa
00BEKTOB MYHUITUTIATFHON COOCTBEHHOCTH.

2.5. Cpok npenocTaBIeHUs MyHULIMIIAIBHOM YCIIyTH.

Cpok mpeoCTaBICHUS MyHUITUTIAIbHONW YCITYTH COCTABIISIET JECATH JHEHN CO
JTHS TIOCTYTUICHUSI B AJIMMHHUCTPAIIUIO CEIbCOBETa 3alpoca U HEOOXOIUMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH JOKYMEHTOB.

2.5.1. Cpox mnOpuHATHS PEHICHHUS O MNPUOCTAHOBJICHUU TMPEIOCTABICHUS
MYHULUITAIIBHOW YCIIYTH.
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OcHoBaHus [UIsi TPUOCTAHOBJICHHUS MPENOCTABICHUS MYHHUIUIAIBLHOM
YCIYTU OTCYTCTBYIOT.

2.6. IlepeueHb HOpPMATHBHBIX TIPABOBBIX aKTOB, HEMOCPEJICTBEHHO
PEryJIMPYIOIUX MPEAOCTaBIECHNE MYHUIIMTIATLHON YCIIyTH.

[IpenocTaBieHre MyHUIIUITAIBHOW YCIYTH OCYIIECTBISETCA B COOTBETCTBUU
CO CJICIYIOIIMMHU HOPMATUBHBIMU IPABOBBIMU aKTaMHU:

1) Koucruryuueir Poccuiickoit ®enepaunun («Poccuiickas razeray,
25.12.1993, Ne 237);

2) I'paxxnanckum kogekcom Poccuiickont denepanuu («Poccuiickas razeray»
ot 8.12.1994 Ne 238-239, «Poccuiickas razera», 6, 7, 8 gespans 1996, Ne 23, 24,
25);

3) ®enepanpHbiM 3akoHOM oOT 06.10.2003 Ne 131-®3 «O6 o06mux
MPUHLNINAX OpraHu3allid MECTHOTO caMmoyIipaBiieHus B Poccuiickoit @enepanum»
(«Poccutickas razeta», 08.10.2003, Ne 202);

4) ®enepanpabiM 3akoHOM Poccutickoit deneparuu ot 02.07.2006 1. Ne 59-
@3 «O mopsake paccMoTpeHus oOparieHuid rpaxaan Poccuiickoit @enepanum»
(«Poccuiickas razeta», 05.05.2006, Ne 4061);

5) ®enepanpabiM 3ak0oHOM OT 27.07.2006 No 152-03 «O mepcoHaIbHBIX
IaHHBIX»; («Poccutickas razera», 29.07.2006, Ne 165);

6) ®enepampbHbiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O06 obecrneueHun
JoCcTyma K MHpOpManuu o JesSTEeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OPTaHOB
MECTHOTO caMoynpasieHus» («Poccuiickas razera», 13.02.2009, Ne 25);

7) ®enepanbubiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzainuu
MPENOCTABIICHUSI TOCYIAPCTBEHHBIX W MYHMIMIAIBHBIX yciyr» («Poccuiickas
razeta», 30.07.2010, Ne 168);

8) Ilocranomnenuem IIpaButensctBa PP ot 26.03.2016 Ne 236 «O
TpeOOBAHUSIX K MPEJOCTABICHUIO B JJICKTPOHHOM (OopMe rocylIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

9) Ilpukazom MuHHCTEPCTBA SKOHOMUYECKOTrO pa3BuTus Poccuiickoi
denepanuu
ot 30.08.2011 Ne 424 «O6 ytBepxkaenuu [lopsiaka BeneHUss OpraHaMu MECTHOTO
caMOyTIpaBJIEHUS PEECTPOB MYyHUIIUITAIBHOTO UMyIiecTBay («Poccuiickas razeray,
28.12.2011, Ne 293);

10) YcTaBoM MyHHUIIMITAIBHOTO 00pa30BaHMS;

11) [MonokeHreM 00 OpraHe MECTHOTO CaAMOYIIPABJICHHUS;

12) UHBIMH MYHHMIIUTIATbHBIMHA IPABOBLIMU aKTaMH (U HAJTUYNH).

2.7. HcuepnbIBarouyii  nepedyeHb  JAOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHMM C HOPMATHUBHBIMU TNPABOBBIMU aKTaMH [JIsl TPEIOCTABIICHUS
MYHULIMOAIBHOMN YCITyTH.

2.7.1. OcHOBaHMEM IS TPEIOCTABICHUSI MYHUIIMIIAIIBHON YCIYTH SIBISIETCS
HaIpaBJICHHBIN B AIMUHHUCTPAIIMIO CEJIbCOBETA 3anpoc (3asiBJIeHNE) B MUCbMEHHON
dbopme, mpeAcCTaBICHHBIM Ha JIMUHOM IIpUEME, HAMpaBJICHHBIM MOYTON WJIM B
dbopMe HIEKTPOHHOTO JTOKyMEHTa uepe3 ENuHBIA mopTan rocyJapCTBEHHBIX H
MyHUIUOANBHBIX yCayr (QyHkuui) nubo mnomanHsli yepes M®PL[, nmo dopme
COTJIACHO MPUJIOKEHUSIM 3 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.




3anpoc (3asBieHUE) HaA TMOJydeHHue HHPopMaIruu 00 OObEeKTax ydeTa
JIOJKEH COJIEPKATh:

a) IS 3asIBUTENS — (PU3UIECKOTO JIUIIA:

dbamunmuio, wuMs, OT4ecTBO (TOCIETHEE - TPU HAJTUYUH) 3aSBUTEIIS
(mpencraBuTens);

PEKBU3UTHI JTOKYMEHTA, TOJITBEPKAAIONIETO MOJHOMOYHUS MPEACTABUTEIS
3asBUTENs (B cioydae, €CIM 3a MYHUIMIAJBHON yCIyrod oOpamaercs
YIOJIHOMOYEHHOE JIUIIO 3asIBUTEN);

azpec IpoKuBaHus (MIPeObIBAHUS ) 3aBUTEIIS;

MOJNUCH 3asSBUTEJIS;

0) 111 3asBUTEIIS — IOPUANYECKOTO JIMIA:

MOJIHOE HAMMEHOBAHUE HOPUAMYECKOrO JHUIA, (aMuwiInio, UMs, OTYECTBO
(mocneaHee - MpU HAJIMYWK) TPEJICTABUTENS FOPUIUIECKOTO JINIIA;

PEKBU3UTHI TOKYMEHTA, TIOITBEPIKAAIOIIETO TTOJTHOMOYHSI 3aSBUTEIIS;

IOPUANYECKUN AJIPEC;

MTO/IMKCH 3aSBUTEIIS;

B) 00s13aTEeNIbHBIE CBEJICHUS:

XapaKTEPUCTHUKN OOBEKTa MYHULUIAIBHON COOCTBEHHOCTH, MO3BOJIAIOIINE
€ro OJHO3HAYHO ONPENCIUTh (HAMMEHOBAHUE, aJIPEC);

Croco0 TONYYEeHHS pe3yJIbTaTOB yCIyTH (ITOYTOBOE OTMpAaBIICHUE, BbIAada
py JIMYHOM oOparieHnu, ENUHbBIN mopTai TocyAapCTBEHHBIX M MYHHUITUTATBHBIX
yeiyr (pyHKIuit)).

2.1.2. [Tepeuenn JIOKyMEHTOB, MPEICTABISIEMBIX 3asiBUTEIIEM
(mpencTaBUTENEM 3aIBUTEINS) TUYHO:

1) DOKYyMEHT, YAOCTOBEPSIOIMIUNA JUYHOCTh 3asgBUTENS, JUOO IJUYHOCTH
MPEACTaBUTENS 3asiBUTENS, €CIM C 3asBICHHEM OO0pallaeTcs Mpe/ICTaBUTEINb
3asIBUTEIS,

2) TOKYMEHT, TOATBEPKIAIONINI TTOTHOMOYHS MPEACTABUTENS (PU3UIECKOTO
WM FOPUIAYECKOTO JIUTIA.

2.7.3. MHcuepnblBatouuidi TNepedYeHb JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHMM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH JJIs TPEIOCTABIICHHUS
MYHUITUTIATBHOW YCIYTH H  YCIYT, KOTOPBIE SIBJISIOTCA HEOOXOIAUMBIMUA U
00s3aTENBPHBIMA ISl TPEJOCTABICHUS MYHHIIMIAIBHONW YCIyTH, KOTOPBIE
HAxXOJATCA B PACHOPSDKEHUM OpPraHOB TOCYJapCTBEHHOW BJIACTH, OPraHOB
MECTHOTO CaMOYIPaBJICHUS M WHBIX OPraHOB M OpPTaHU3AIMMA, yYaCTBYIOIIUX B
MPEIOCTABICHUH MYHHUIIMIAIBHBIX YCIYT, W KOTOPBIC 3asBHUTENIb BIIPABE
MPEIOCTABUTD 1O COOCTBEHHON MHUITMATUBE, CITOCOOBI UX MOTYUYEHUS 3asBUTEIIEM,
B TOM YHCJIE B DJICKTPOHHOH (hopMe, TTOPSIIOK UX MPEIOCTABICHUS.

JIOKyMEHTBI, MOTy4aeMble OPraHOM MECTHOTO CaMOYTIPABIICHUS TIO 3aMpOCy
B TIOPSAJKE MEXBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aWMOJCHCTBUSA, B TOM
YHUCJIC B YIOJHOMOYCHHBIX (DemepanpbHBIX OpraHax MCIOJHUTEIBHOW BIIACTH,
opraHax MECTHOTO CaMOYIIPaBJICHHUs, HE TIPETYCMOTPCHBI.

2.7.4. AnmunucTpanys He BIpaBe TpeOOBaTh OT 3asgBUTENS MPEICTABICHUS
JIOKyMEHTOB, KpOME€ JOKYMEHTOB, HCTpEOOBAaHHUE KOTOPHIX y 3asBHTEIA




JIOTTyCKAeTCsl B COOTBETCTBUM C ITyYHKTOM 2.7.2 HacTOALIEro AJAMHUHUCTPATUBHOIO
perjiaMeHra.

2.8. Ilpn nopmaue 3asBieHMs 4depe3 EnMHBIA MOpTan rocylapCTBEHHBIX U
MyHULMOANBHBIX  ycIyr  ((pyHKIMI) SJIEKTPOHHBIE  KOMHH  JTOKYMEHTOB
pa3MeIalTcs B MNPEIHA3HAYCHHBIX I 3TUX LEJEH MOJSIX 3JIEKTPOHHOM (DOpPMBI
3asBJCHUS. OJIEKTPOHHAs KOMMsS JOKYMEHTa JOJDKHA HWMETh pa3pellieHue,
o0ecreunBaoIIee KOPPEKTHOE TMPOUYTEHHUE BCEX OJEMEHTOB IMOJUIMHHOTO
JOKYMEHTA, B TOM 4ucie OyKBbl, HU(PBI, 3HAKU, N300paXEeHUs, SJIEMEHTBI [1€4YaTH,
HOANMUMCH U T.J. OJEKTpOHHas  KONMS  JOKYMEHTa  IOANUCBIBAECTCA
KBAJIM()ULMPOBAHHOM 3JIEKTPOHHON MOAIHUCHIO.

2.9. 3anper TpeOOBaTh OT 3asBUTEIN NPEICTABICHUE MHBIX JOKYMEHTOB U
UHPOpPMAIlMU WIM OCYLIECTBICHMUs NEUCTBUN Ui MOIMY4YEHHs MYHULUIAIbHON
YCIIYTH.

3anpemaercs TpeOOBATh OT 3aABUTEIIA:

MPEACTABICHUS] JIOKYMEHTOB M HMH(QOPMalUHUH WM  OCYIIECTBICHHS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMM  TPaBOBBIMM  aKTaMH,  PETryJUPYIOIIMMHU  OTHOLIEHUS,
BO3HHKAIOIIME B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIIYTH;

MPEACTABICHUS] JOKyYMEHTOB M HWH(OpManuu, KOTOpPbIE HAaXOIITCS B
pacnopssKeHUH — AJIMUHUCTPAIlMU  CEJIbCOBETAa, HWHBIX OpPraHOB  MECTHOTO
CaMOYIIPaBJICHUS, IOCYJAapCTBEHHBIX OPraHOB, OPraHHU3alMii B COOTBETCTBHM C
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin dDenepanuy, HOPMaTUBHBIMHU
IPABOBBIMU aKTaMU AJITAlCKOTO Kpas U MYHUIMIAIbHBIMU MPABOBBIMU aKTAMH,
32 UCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 crateu 7 dDenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuud NperoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT.

Oprany MECTHOrO CaMOYIpPaBJICHHS 3alpeliaeTcsi OTKa3blBaTh B MpPHEME
3ampoca W HUHBIX  JIOKYMEHTOB, HEOOXOOUMBIX ISl  IPENOCTaBIEHUS
MYHULUMNIATBHOM YCIYTH, a TaKKe B MPEIOCTaBIECHUU YCIYI'M B Cilydae, €Ciu
3aMpoc M JIOKYMEHTBbI, HEOOXOAUMBbIE [JIsi €€ MNPEJOCTaBICHUs, IOJaHbl B
COOTBETCTBUM C HMHpOpMalLUEed O CpOKaXx U TOPSAJKE MNPeIOCTaBICHUS
MYHULMNAIBHON  YCIIyTH, onmyOnukoBaHHOM  Ha  EnumHoM  moprane
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT ((QyHKUUMN).

2.10.McuepnibiBatomuii  1mepeyeHb OCHOBAaHUM JUIsi OTKaza B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCITyTH.

OcHoBaHus I OTKa3a B IpUEME TOKYMEHTOB OTCYTCTBYIOT. I[locTynuBuiee
3asBJIEHUE TIOJICKUT 0053aTeILHOMY IPUEMY.

2.11. MHcuepnwiBaroniyii  IMepeuyeHb OCHOBAaHUM  JIsi  OTKa3a B
IIPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

3asBUTENI0 OTKa3bIBACTCS B MPEAOCTABICHUH MYHUIIMMAIBHON YCIyIH B
cllydae:

HEMNPEICTABICHNUS] OJHOIO0 WM HECKOJbKMX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.7.2 AIMUHUCTPATUBHOTO PETIIAMEHTA;

OTCYTCTBUS CBeleHH 00 oObekTe B PeecTpe 0OBEKTOB MYHHUIIMNAIbHOU
COOCTBEHHOCTH.




2.12. TIlepeueHp yciayr, KOTOpbIE SIBIIIOTCA  HEOOXOAMMBIMH U
00s13aTeIbHBIMU JJI TPEIOCTABJICHUS MyHUIIUIIATLHON YCIIYTH.

HeoOxogumble ©  o0si3aTenbHble  yCAYTM A [PEAOCTABICHHUS
MYHULMNIATBHOW YCIIYTH OTCYTCTBYIOT.

2.13. Ilopsimok, pasMep U OCHOBAHUSI B3UMAHHUS TOCYIAPCTBEHHOM MOIIJIUHBI
WJIA UHOM TIJIAThI, YCTAHOBJIIEHHOM 3a MIPEAOCTABICHUE MYHULIANIAIBHON YCITYTH.

[IpenocTaBnenrne MyHUIIUTIATBLHON YCIYyTH OCYIIECTBISETCS OECIIaTHO.

2.14. MakcuManbpHbIi CPOK OKHJAHUS B O4EpEIU IPH MTOAAYE 3aAsIBICHUS O
IIPEIOCTABICHUN MYHHMIMIAJIBHONW YCIyTM W TpH IOJY4YEHUM pe3yibpTaTa
IIPEIOCTABIICHUS MyHULIUIIAJIbHOW YCIIYTH.

Cpok oxuaaHuss B Odepelu IpU IOJAde 3asBICHUS O IPEAOCTABICHUH
MyHULMIIATBHOM YCIYTM M TPH IOJY4YEHUM pe3yJbTaTa IMpeIOCTaBICHUSA
MYHULMIIATIBHOW YCIIYTH HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.15. Cpox peructpanuu 3amnpoca (3asBICHHUS]) O MPEAOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

3asBi€HUE, NOCTYNUBIIEE B AJIMUHHUCTPAIMIO CEJIbCOBETA, MOJJIEKHUT
00s3aTENbHON PETUCTPALIMU B TEYEHUE OJTHOTO JHS C MOMEHTA MOCTYILIEHUS.

[Ipu oOpamennn 3asBuTENs (MPEACTaBUTENS) 3a MPEJOCTABICHHUEM
MyHUIMNaAbHOM  yciyrn yepe3 MOPIL[ nubo dyepes Enunplii mnopran
rOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyT ((pYyHKUMI) yKa3aHHOE 3asBIICHHE
PETUCTPUPYETCS. B TEUEHUE JHSA C MOMEHTA €ro NOCTYIUIEHUS B OpraH MECTHOTO
CcaMOYIIpaBJICHUS.

2.16. TpeOoBaHuss K TOMEUICHUSIM, B KOTOPBIX IPEJOCTABISAETCS
MyHULMIIAIbHAS YCIIyTa, K MECTAM OKUJAHUS, MECTaM JJIs 3all0JIHEHUS 3asBJICHUI
O TPEJOCTaBICHUH MYHMIMINAIBLHOW YCIyrd, WH(OPMALMOHHBIM CTEHIaM C
oOpa3ljaMM UX 3aloJIHEHUS U TEepeYHEM JIOKyMEHTOB, HEOOXOIMMBIX JJIs
MPEIOCTABIECHUSI MyHULIUTIATIBHOU YCIYTH.

2.16.1. Ilomemenue, B KOTOPOM OCYILECTBIISIETCS NPUEM 3asiBUTEIICH,
JOJKHO 00€CreYnBaTh:

1) xom(popTHOE pacrosoXeHue 3asBUTENsT M JOJKHOCTHOIO JIMIA
AJIMUHUCTpAINHU CEJIbCOBETA,;

2) BO3MOXHOCTb U YJIOOCTBO O(GOpPMIICHUS 3asBUTEIEM MHUCbMEHHOIO
3asIBJICHUS;

3) nmoctym K HOPMAaTUBHBIM IIPABOBBIM  aKTaM, PEryJIUPYIOLUIIM
IIPEIOCTABIIEHUE MyHULIMIIATBHON YCIIYTH;

4) wanuuue UHPOPMAIMOHHBIX CTEHIOB C 00pasliaMd 3aroJIHEHUs
3adBJICHUH M TEpPeYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIl MPEIOCTABICHUS
MYHULMIIATBHOU YCITyTH.

2.16.2.  TpeboBanus K  OOECHEUYEHHIO  YCJIOBUH  JOCTYHMHOCTH
MYHULUITAIBHON YCIYTH IS JIUL] C OTPAHUYEHHOU BO3MOKHOCTBIO:

OpranoM MeCTHOTO CaMOYTIpaBJIeHUsI 0OeCIeunBaeTCs CO3/1aHNE NHBAIUIAM
CIEIyIOIUX YCJIOBUM JOCTYNMHOCTH MYHULIMNAIBHONW YCIYTM M OObEKTa, B
KOTOPOM OHa MPEJOCTABIISIETCS:




BO3MOXHOCTh O€CHpENATCTBEHHOr0 BXOJa B OOBEKT M BBIXOAA HM3 HETO,
COJICHICTBHE WHBAIUY MPHU BXOJIe B OOBEKT U BBIXOJE U3 HETO, MH(POpMUpPOBAHUE
MHBAJIUIA O JOCTYMHBIX MApUIPyTaX OOIIECTBEHHOTO TPAHCIIOPTA;

BO3MOKHOCTh MOCAJIKU B TPAHCHOPTHOE CPEJICTBO U BBICAJKH U3 HETO Mepe/T
BXOJOM B OOBEKT, B TOM YHCJIE€ C HCIOJb30BAHUEM KpECIa-KOJISICKA, MpH
HEO0OXOMMOCTH — C TIOMOIIBIO0 PAOOTHUKOB OOBEKTA,;

BO3MO>XHOCTh CAMOCTOSITEJILHOTO MEPEABUKEHUS IO TEPPUTOPUHN 0OBEKTA B
HEesIX JOCTyIa K MECTY MPEJOCTABICHHUS MYHUIIMIIAIBLHON YCIyTH, B TOM YHUCIIE C
MOMOIIBbIO pA0OTHUKOB 0O0BEKTA;

COMPOBOXK/ICHUE WHBAIUJIOB, MMEIOIIUX CTOMKHE HapylieHus GyHKUUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, TI0O TEPPUTOPUHU OOBEKTA;

OKa3aHHe WHBAJKIAM MMOMOIIM, HEOOXOIUMOM JIJIsl OJTYUEHHUS B IOCTYITHOU
st HUX (popme umHbOpMAIMM O MpaBUiiaX MPEJOCTABICHUS MYHHUIIMIAIbHON
yciayrd, B TOM uuciie 00 odopMIeHUHM HEOOXOAUMBIX [UJIi €€ MOJy4YeHUs
JOKYMEHTOB, O COBEPILIECHUU JPYTUX HEOOXOOUMBIX NEUCTBHM, a TaKKe HHOU
MOMOIIIM B MPEOJIOJICHUHM OapbepoB, MEIIAIOUIUX TMOJYYCHUIO WHBAIUAAMU
MYHULIMNATBHON YCITyTH HapaBHE C APYTUMHU JIUILIAMU;

HaJJIexalee pa3MelleHre HocuTelled WH@opMaluu, HEoOXOAUMOUN s
oOecrieueHus: OECIPENsITCTBEHHOTO J0CTyNa UHBAJIUAOB K O0OBEKTaM M YCIyraM ¢
YYETOM OTPAaHUYCHUM UX KU3HEJEATECIbHOCTH;

obOecrieueHrue JomMycka Ha OOBEKT COOAKU-MPOBOJAHMKA TMPU HAJUYUH
JIOKYMEHTA, TIOJITBEPIKIAIOIIETO €€ ClelHallbHOe 00yUeHue, BEIJaHHOTO TI0 (hopMe
U B MOPSAIKE, YTBEPKICHHOM MpPHUKa30M MHUHHCTEPCTBA TpyJda U COLUAIBHOU
3amuThl Poccuiickoit @enepamuu ot 22.06.2015 Ne 368n «O0 yTBepKIeHUU
dbopMBI  TOKyMEHTa, IOATBEPXKIAIOMICTO CIENHUaIbHOE OO0ydeHHue CcobOaku-
MPOBOJHUKA, U MOPSAJKA €TO BBIIAYN.

2.16.3. CnenuanncTomM OpraHa MECTHOTO CaMOYNPABICHUS OCYILECTBIIACTCS
nHPOpMHUpPOBAHUE 3asBUTENIEM O TOCTYIUICHUM 3asBJICHUS, €ro BXOJSIINX
PErUCTPAIMOHHBIX PEKBU3UTAX, HANMEHOBAHMHM CTPYKTYPHOTO TMOJpa3/IelCHUsI
OopraHa MECTHOTO CaMOYyTIPaBJIEHHUs, OTBETCTBEHHOIO 3a €r0 UCIOJHEHUE, U T.I1.

2.16.4. Mecrta uHopMUpOBaHMS, MNpPEIHA3HAYCHHBIC JJISI O3HAKOMJICHUS
3asBUTENIEM C WHQOOPMAIIMOHHBIMU MaTepuajaMu, OOOPYIYIOTCS CTEHJIaMH,
CTYJIbSIMU U CTOJIaMU JJIsl BO3MOKHOCTH O(POpMIICHHS TOKYMEHTOB.

2.16.5. Ha wuHopManmuoHHBIX CTeHJAaX AJIMUHUCTPAIUKM CEIhCOBETA
pa3Meraercs caeayromas HHPOpMaIus:

1) u3BleueHHs U3 3aKOHOJATENIbHBIX W HHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJIEPKAIIUX HOPMBI, PETYJIHPYIOIINE AEATEIbHOCTh MO MPEIOCTABICHUIO
MYHULIMNAIBHOUN YCIIyTH;

2) rtpaduk (pexuM) pabOTh__AIMUHHUCTPAIIMU CEIbCOBETa, OPraHOB
rOCyJJapCTBEHHOM BJIACTH, WHBIX OPraHOB MECTHOTO CaMOYMpaBJICHUS U
OpraHu3alyi, y4acTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIAIbHON YCITYTH;

3) AJIMUHHCTPATUBHBIA pETJaMEHT MPEJOCTaBJICHUS] MYHMIIMIAILHON
YCIIyTH;




4) MecTo  HaxoXJeHusd  AJIMUHHCTpDAIMU  CEJIbCOBETa, OpraHoB
rOCyJapCTBEHHOM BIACTH, HHBIX OpPraHOB MECTHOIO CaMOYNPABICHHUS U
OpraHu3alvi, y4aCTBYIOIIHUX B MPEIOCTABICHUN MYHUIIUTIAIbHON YCIYTH;

5) TenedoH 115 CIPaBOK;

6) aapec SJIEKTPOHHOW TMOYTHl AJIMUHUCTpPALIUM _CEJIbCOBETa, OPraHOB
rOCyJapCTBEHHOM BIACTH, HHBIX OpPraHOB MECTHOIO CaMOYNPABICHHUS U
OpraHu3alvi, y4aCTBYIOIIHUX B MPEOCTABICHUN MYHUIIUIIAIbBHOW YCITyTH;

7) aapec oQuUIMATBLHOTO HHTEpPHET-caiiTa AJMHMHHMCTpAIIMU CEJIbCOBETA,
OpraHoOB rOCYJapCTBEHHOW BIACTH, MHBIX OPraHOB MECTHOI'O CaMOYIIPaBJIECHUS U
OpraHu3allyiii, y4acTBYIOIIMUX B MPEIOCTABICHUN MyHUIIUTIATLHOU YCIYTH;

8) OPSAIOK MOJIyUSHHS] KOHCYJIbTAllUM;

9) nmopsgok  o0XajgoBaHUS ~— pelIeHUM,  aercTBuil  (Oe3mercTBus)
JOJDKHOCTHBIX JIUI AJIMUHHUCTPAIIUU CEIbCOBETA.

2.16.6. Ilomemenue uisi OKa3aHUsT MYHUIMIAIbHOW YCIIYTH JOJIKHO OBIThH
OCHAILIEHO CTYJbSIMH, CTOJIaMH. KOIMYECTBO MECT OKUIAHUS OIpEeAeIIseTCs
UCX0/1s U3 (PaKTUUECKON HArPy3KHU U BO3MOXHOCTH ISl pa3MEILICHUS B 3IaHUH.

2.16.7. Kabuner mnpuema 3asBUTENEH JIOJDKEH OBITh 00OpYyHOBaH
nHpopMaliMoHHOW TabNMMUKOi (BBIBECKOH) C yKa3aHMEM HOMepa KaOuHera,
(dbaMuIuu, WUMEHH, OTYECTBA W JIOJDKHOCTH CIIELMAJIMCTA, BEAYILUEro MpHEM, a
TaKxe rpauka padboThl.

2.17. Iloka3arenu JOCTYHOCTH ¥ Ka4e€CTBAa MyHUILIUITAIIBHOW YCITYTH.

2.17.1. Kondunenumnanpabie CBEJICHUS, CTaBILIHE W3BECTHBIMHU
JIOJDKHOCTHBIM JIUI]AaM OpraHa MECTHOTO CaMOYIPaBJICHHUS MPU PaCCMOTPEHUU
JIOKyMEHTOB 3asIBUTEISI, HE MOTYT OBITh UCIIOJIb30BAHBI BO BPEJ] 3aBUTEIISIM.

2.17.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYyHULMIIAIBHOW yCIYTH
SBJITIOTCSI: TPAaBOMEPHOCTh TMPUHUMAEMBIX pEIICHUN B pe3ysbTaTe OKa3aHUs
MYHULIUIATBHON YCIIYTH, CBOEBPEMEHHOCTh OKa3aHUsl MyHUILIUTIAIBHON YCIIyTH.

LleneBble 3HaUYE€HMS MTOKa3aTeNs AOCTYMHOCTH M KauecTBAa MYyHUIMIAIbHOM
YCIYTH:

[Toka3zaTenu kayecTBa U JOCTYITHOCTH MYyHULIMIIAJIbHOU I{eneBoe 3HaueHnE
YCIyTU roKasares

1. CBOEBpEMEHHOCTH

1.1. % (monst) cmydaeB NMpeaOCTABICHUS YCIYTH B

YCTaHOBJICHHBIM CPOK C MOMEHTA CAa4YM IOKYMEHTa 90-95%
2. KauectBoO

2.1. % (nons) 3asiBUTENEH, YAOBIETBOPEHHBIX 90-95%

KaueCTBOM ITpoLiecca NPEAOCTABICHUS YCIYTH

2.2. % (monst) ciyvaeB MpaBHIBLHO O(OPMIICHHBIX 95-97%

JIOKYMEHTOB JIOJDKHOCTHBIM JIMLIOM (perucrpaliusi)

3. JIocTynmHOCTh

3.1. % (nmonst) 3asBUTENEH, YIOBIETBOPEHHBIX
KaueCcTBOM U WH(GOpMAITUEH O TOPSIIKE 95-97%
NPEOCTABJICHUS YCIYTH




3.2. % (mouist) ciiy4aeB MPaBUIIHHO 3aMIOJTHEHHBIX
3asBHTEJIEM JIOKYMEHTOB M CAAHHBIX C IIEPBOro pas3a

70-80 %

3.3. % (mons) 3asiBUTEINICH, CUUTAIOIINX, YTO
MpeIcTaBlIeHHass HHpopMaIus 00 yCiayre B CETH 75-80%
VHTepHeT NOCTYITHA ¥ TIOHATHA

4. Tlponiecc o06x)agoBaHUS

4.1. % (nomnst) 000CHOBaHHBIX kaynod K o0IIEMy

KOJIMYECTBY OOCITY>KEHHBIX 3asIBUTEJICH 110 JAHHOMY 0,2%-0,1%
BUJTY YCIYT
4.2. % (mons) OU6OCHOBaHHLIX #aj00, paCCMOTPEHHBIX B 95-97%
YCTaHOBJICHHBIN CPOK

5. BexnuBocTh
5.1. % (nmons) 3asBUTENEH, YIOBICTBOPEHHBIX 90-95%

BCKJIMBOCTBIO JOJDKHOCTHBIX JIMIT

2.18. HMuble TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
NpEeOCTaBICHNUS MYyHUIMNAIbHOW ycimyru dYepe3 MODI[ u  ocobeHHOCTH
MPEIOCTABIEHUSI MyHUIIMIIATBHOM YCIIYTH B 3JIEKTPOHHOM (popMe.

2.18.1. AnOMUHHCTpaIus _ CcEIbCcOBEeTa  OOECIeYMBaeT  BO3MOXKHOCTH
NOJIyYEHUs] 3asiBUTENEM HH(OpMauuMu O MPEeA0CTaBIIEMON MYHHIMIAIbHON
ycilyre Ha OQUIMaJIbHOM HMHTEpHET-caiiTe CTUMUCCKOTO CelbcoBETa, MHTEPHET-
canre M®IL], Ha EnquHoM moprane rocyJapCTBEHHbBIX U MYHHLMIIAIBHBIX YCIIYT
(byHKIIHIA).

2.18.2. Anmunuctpaimsi o00ecreduBacT BO3MOXHOCTh TOJYYCHHS U
KOIMPOBAHUSI 3asABUTEISIMU Ha OQPUIIMATHLHOM HWHTEpHET-caiite McTumucckoro
celabCcoBeTa, Ha EAMHOM mopTane rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
(bynkuuit) popm 3asBICHUN U UHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIOJTyYEHUS
MYHULUNAIBHON YCIIyTH B JJIEKTPOHHOM BHU/IE.

[Ipu npenocTaBiaeHUM yCIyTr B 3JIEKTPOHHON Gopme nmocpenctBoM EauHoro
nopraja TrOCyJapCTBEHHbIX W MYHHUIMNAIbHBIX YCIYr ((PYHKIMII) 3asBUTEIIO
oOecreynBaeTcs:

1) IMony4eHnue MHPOPMALIUHU O MOPSIKE U CPOKAX MPEIOCTABICHUS YCIIyTH B
COOTBETCTBHUM C MYHKTOM 2.3.1.1 AIMUHUCTPATUBHOTO PETIAMEHTA.

2) 3amnuch Ha MPHEM B OpraH MECTHOTO CaMOYITPaBICHHS I MOJIYYCHHUS
pe3yibpTara  IPEeNOCTaBIEHHs  yCIYyrH  ImocpeacTBoM  Eaunoro  mopraina
rOCYIapCTBECHHBIX U MYHHUIMITATBHBIX YCIYT ((DYHKIIHH):

3anuch Ha IpUeM MNPOBOAMTCS mocpeacTtBoM EaumHoro moprana
rOCyJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT ((QYHKITUN).

3asiBUTENI0 MPEJOCTABISETCS BO3ZMOXKHOCTH 3alKMCH B JIIOObIE CBOOOIHBIC
JUIsl IpUeMa JIaTy ¥ BpeMs B Mpejeliax YCTaHOBJIEHHOTO B opraHe (OpraHu3alyn)
rpaduka npuema 3asBUTENEH.

3) ®opmupoBaHUe 3ampoca MOCPEICTBOM 3aMOTHEHHS dJICKTPOHHON (POPMBI
3anpoca Ha EnuHOM mopTane rocynapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYT

(pysKIIH):




@opMHpOBaHUE 3ampoca 3asIBUTEIEM OCYLIECTBIIAETCS  OCPEACTBOM
3aIlOJIHEHUS AIEKTPOHHOU (popmbl 3anpoca Ha EquHOM moprasie rocyapCcTBEHHBIX
U MYHULUTNATBHBIX yciayr (¢GyHKIui) 0e3 HeoOXOIUMOCTH JOMOJHUTEIbHON
MI0/Ta4YM 3armpoca B KaKOW-Tn00 WHOH dhopme.

Ha EguHoMm mnoprasie TrocyJapCTBEHHbIX W MYHUUMIAIBHBIX YCIYyT
(pyHKIIHIT) pa3mMenaroTcs 00pa3ibl 3aMOTHEHUS AIEKTPOHHON (OPMEBI 3arpoca.

dopMaTHO-JIOrHYECKast IIpOBEPKaA c(hOpMHUPOBAHHOTO 3arpoca
OCYILECTBIISIETCS aBTOMATUYECKU IIOCIE 3aIlOJHEHUS 3aABUTENIEM KaXKIOr0 M3
noJied  AJNEKTPOHHOM  ¢opMbl  3ampoca. [Ipu  BBISBICHHMH  HEKOPPEKTHO
3aMOJHEHHOTO TOJS 3JIEKTPOHHOM (DOopMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapaKTepe BBISBICHHOW ONIMOKM W TOpPSAKE €€ YCTPAHEHHs] TOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHHUS] HEMOCPEJICTBEHHO B AJIEKTPOHHOU ¢opme
3armpoca.

[Ipu popMupoBaHUU 3ampoca 3asiBUTENO 00ECIEUNBACTCS:

BO3MOYKHOCTh KOIIMPOBAHMS M COXPAHEHHMS 3alpOCa U HUHBIX JTOKYMEHTOB,
yKa3aHHbIX B IyHKTax 2.7.1, 2.7.2 AJAMUHHCTPAaTHBHOTO pErJaMEHTA,
HEOOXOAUMBIX JJISl IPENOCTABIECHUS MyHUIIMIIAIBHOU YCITYTH;

BO3MOYKHOCTh I1€YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHH 3IEKTPOHHON (POPMBI
3amnpoca;

COXpaHEHHUE paHee BBEJACHHBIX B 3JIEKTPOHHYIO (pOopMy 3ampoca 3HaYeHUH B
A1000 MOMEHT MO KEJIaHUIO TOJIb30BaTeNs, B TOM YHCJIE NPU BO3ZHUKHOBEHUHU
oMOOK BBOJA M BO3Bpare g MOBTOPHOTO BBOJA 3HAYEHUH B 3JEKTPOHHYIO
dbopmy 3ampoca;

3allOJIHEHUE TIOJIel B3JeKTPOHHOM (opmbl 3ampoca A0 Hadajga BBOJA
CBEICHUN 3asBUTEIEM C HCIOJIb30BAHHEM CBEJCHMI, pa3MEIICHHBIX B
dbenepanpHOl TOCyaapcTBeHHONW HWH(OpManmoHHOW cucreme «EmuHas cucrema
UACHTUGUKAIMM W ayTeHTU(HUKauMu B HUHQpAcTpyKType, oOecrnednBaromen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOACHCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JJIsl IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT
B OJICKTpoHHOU dopmey (manee — Egunas cucrema wuaeHTUUKAUA U
ayTeHTU(QUKaLMU), W CBEJCHHMH, OMyOJMKOBaHHBIX Ha EauHoMm mnoprane
rOCyJAapCTBEHHBIX W MYHULMNAIBHBIX YCIyr ((pyHKIUI), B 4acTH, Kacarouleics
CBEIICHHM, OTCyTCTByrOmmMX B EnuHOoN  cucremMe  uIeHTHU(UKAIMU U
ayTeHTU(PUKALIIH;

BO3MOXKHOCTh BEPHYTBHCS Ha JHOOOW W3 3TAllOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOPMAIINK;

BO3MOYKHOCTb JTOCTYIIA 3asiBUTENS Ha EAMHOM moprasne rocy1apCTBEHHBIX U
MYHHIIMIAIBHBIX YCIyT (PYHKIMIA) K paHee MOAAHHBIM UM 3alpocaM B TEUEHUE HE
MEHEE OJHOTO r0/a, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TECUCHUE
HEe MeHee 3 MeCSIIEB.

CdopMupoBaHHbBIii U MOJMUCAHHBIN 3alIPOC U UHBIE TOKYMEHTHI, YKa3aHHbIE
B nmyHkre 2.7.1, 2.7.2 Hacrtosimiero AJIMHHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOAUMbIE IJI MPEAOCTABICHUS MYHUIMINAIBHOW YCIyrH, HaNpaBlsiOTCS B
OopraH  MECTHOIO  CaMOYINpaBlieHWs  nocpeacTtBoM  EnumHoro  moprana
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QyHKUIUMN).



4) Tlpuem W permcTpanusi OpraHoM (OopraHu3aledl) 3ampoca U HWHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUISl IPEJOCTABICHHS] MyHULIUITAIBHON YCITYTH.

Opran MeCTHOTrO CaMOyIpaBJICHUS OOECHEYMBAET IPUEM JOKYMEHTOB,
HEOOXOJUMBIX IS TPEAOCTABICHUS MYHHUIUINAIBHOW YCIYTH, U PETHCTPAIHIO
3ampoca B COOTBETCTBUHU C ITYHKTOM 3.2.3.2 AIMMHUCTPATUBHOTO PETJIAMEHTA;

5) [lonydenue cBeleHH O X0/1€ BHIMIOJHEHUS 3aMpoca.

3asgBUTEN, HMMEET BO3MOXKHOCTh TMONyYeHHUS HHPOpPMAIMH O XOJe
IIPENOCTABIICHUSI MYHULIMITIAJIBHON YCIYTH.

Wupopmanmsgs o0 XoAe  NPEJOCTAaBICHUS  MYHHLIMIAIBHOM  YCIyTU
HAIIPaBJISIETCS 3asBUTENII0 OPraHOM MECTHOIO CaMOYIIPABJIECHUS B CpPOK, HE
OPEBBIIIAIOIINKA  OJHOTO paboyero [JHS IMOCJIE 3aBEPILEHUS  BBIIOJHEHUS
COOTBETCTBYIOILIETO  JEWCTBMS, HA aIpec DJIEKTPOHHOW IOYTBI WU C
UCIIOJIB30BAaHUEM  CpeAcTB  EnMHOro  moprajia  rocyJapCTBEHHBIX U
MYHULUNATBHBIX YCIYyT ((PyHKIHIT) IO BBIOOPY 3asiBUTEIS.

[Ipn npenocraBieHHH MYHULUIAIBHOM YCIYrM B 3JEKTPOHHOM (opme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEIOMJICHME O 3allUCd Ha IMpUeM B Oprad (OpraHu3aluio) WIN
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, COJEpKalllee CBEEHUS O JaTe, BPEMEHH U MECTe
npuema;

0) yBEOMIICHHE O NMPUEME U PETUCTPAIMH 3alpPOCa U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEAOCTABICHUS YCIYTH, COJEprKallee CBEIACHUS O QakTe
IpUeMa 3arnpoca U JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS YCIYTH, U
HayaJie MpoLeaAypbl MPEIOCTABICHUS YCIYTH, a TAKXKE CBEJECHUS O JaT€ U BPEMEHHU
OKOHYaHMs MpPEeIOCTABICHUSI YCIYrd JUOO MOTHUBUPOBAHHBIM OTKa3 B IpHEME
3arpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS YCIYTH;

B) YBEOMJIEHUE O pe3yJIbTaTaxX pacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTaBI€HUS  YCIyTH, COJAEpXallee CBEACHUS O  MPUHATUHU
MOJIOKUTEIBHOTO PEIICHHS O IPEIOCTABICHUU YCIYTU U BO3MOXHOCTH MOIYYUTh
pe3yibTaT MOPEeNOCTaBICHUS YCIAYrd JUMOO MOTHBUPOBAHHBIM  OTKa3 B
MPEIOCTABICHUHN YCIIyTH.

6) [Tonydenue pe3ynbTaTa MPEJOCTABICHUS MYHUIIUITATHLHON YCITYTH.

B kadectBe pe3ynbrara MpeAOCTaBICHUS MYHUIUNAIBHOW  YCIyTH
3asiBUTENb 10 €r0 BBIOOPY BIPABE MOJYUHTh:

a) BBIMKUCKY U3 PeecTpa 00bEKTOB MyHUITUTIATLHOM COOCTBEHHOCTH B (hopMe
JIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOW YIOJHOMOYEHHBIM JOJDKHOCTHBIM
JUIIOM C WCIOJIb30BAaHUEM YCWJICHHON KBaTU(UIIUPOBAHHOW 3JICKTPOHHOU
NOJANKCH MOCPEACTBOM ENHMHOrO mnopraja rocyJapCTBEHHBIX U MYHHUIMIATbHBIX
yciyT (QyHKIHi);

0) Beimucky u3 Peectpa 0OBEKTOB MYHHUIIMMAIBHONW COOCTBEHHOCTH Ha
OyMa>KHOM HOCHTEJIE B OpraHe MECTHOTO caMoyITpaBiieHus uin B MOIL;

B) BBINUCKY W3 PeecTtpa OOBEKTOB MYHULMNAIBHONM COOCTBEHHOCTH Ha
OyMa)KHOM HOCHUTEJIE, HAMpPaBJICHHYIO MOYTOM HAa yKa3aHHBIM B 3asiBJICHUU aJ[pec
100 Ha JIMYHOM TIpUEME.



7) HocynebHoe (BHecyaeOHOE) oOXajloBaHWE peEUIeHUH U JIeUCTBUUI
(Oe3meiicTBUs) oprana (OpraHu3aIym), JOJKHOCTHOTO JIUIAa OpraHa (OpraHU3aIiN)
1100 TOCYJapCTBEHHOTO HJIM MYHULIUTIATBHOTO CITYKAILETo.

B 1pemsx mnpenocTtaBieHHs YCIyr OpraH MECTHOTO CaMOYNpPAaBICHHUS
o0ecrieurBaeT BO3MOXKHOCTb JJIs 3asBUTENS HAMpPaBUTh KAIOOy Ha pelIeHus,
JNEUCTBUS  WIM  O€3[eCTBUME  JIOJDKHOCTHOTO — JIMIIA  OpraHa  MECTHOTO
CaMOYIIPABJIEHUS, MPEIOCTABIISIIOIIEr0 MYHHUIMIAIBHYIO YCIYry, B TOM 4YHUCJIE
OCpPEACTBOM ENMHOro mnoprana rocyJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT
(pyHKI1IMIT) B COOTBETCTBUU C pazziesioM V AJIMUHUCTPATUBHOTO PEriIaMeHTa.

2.18.3. OOpaimieHue 3a TMOJIYyYEHHEM MYHHULMUNAIBHON yCIyIH U
NPEAOCTABICHNE  MYHULMOAIBHOM  YCIYyIM  MOTYT  OCYILUECTBIISITBCA  C
WCIIOJIb30BAHUEM  DJIEKTPOHHBIX JOKYMEHTOB, TMOJMNHUCAHHBIX AJEKTPOHHOU
MOJIMKCHIO B COOTBETCTBUM ¢ TpeboBaHusMu DenepanbHoro 3akona ot 06.04.2011
Ne 63-®3 «O6 >nmexkTpoHHOM moAnHcH» U TpedoBaHuaMHu DeeparbHOro 3aKOHA OT
27.07.2010 Ne 210-®3. ITpu oOpatieHun 3a MOTYyYECHHEM MYHHUIIUIIAIBHONU YCIYTH
JIOMyCKAETCsl UCTI0JIb30BAHKUE MPOCTOM SJIEKTPOHHON MOANUCHU U (WJIK) YCUJICHHOM
KBATM(PUIUPOBAHHON 31IE€KTPOHHON MOAMHKCH.

OnpeneneHue ciy4aeB, MpU KOTOPBIX JIOMYCKAETCA HCHOJIb30BAHHE
COOTBETCTBEHHO  MNPOCTOM  JJEKTPOHHOM  NOANMCHA  WIM  yCUJIIEHHOMN
KBATH(PUIUPOBAHHON 3JIEKTPOHHOU MOJAIUCH, OCYLIECTBIsETCS Ha ocHOBE [IpaBun
ONPENENICHUS] BHJIOB  DJIEKTPOHHOM  ITOANMCH, HCIOJIB30BAHUE  KOTOPBIX
JONyCKaeTcss Npu  oOpallleHHH 3a  IOJIyYeHHEM TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIYr, YTBEPKICHHBIX MOCTaHOBIeHUEM I[IpaBHUTENbCTBA
Poccuiickoit ®enepaunn ot 25.06.2012 Ne 634. IlpaBuna wucCHoIb30BaHUs
YCHJIEHHOW KBaIM(PUIMPOBAHHONW NOJMUCH NpU OOpalleHuu 3a MOJIyYeHHEM
MYHULMIAIBHOM  YCIYTM  yCTAaHOBJIEHBI IOCTaHOBIeHUEM IIpaBuTenbcTBa
Poccuiickoii ®enepanuu ot 25.08.2012 Ne 852 «OO0 ytBepxkaenuu IlpaBui
WCIIOJIb30BAHUSl YCHUJIEHHON KBaIU(UUIMPOBAHHOW AIIEKTPOHHON MOAMUCH MPHU
oOpalieHn 3a TOJYYEHHEM TOCYAApCTBEHHBIX W MYHULMIAIBHBIX YCIYT U O
BHECEHMH n3MeHeHud B [IpaBuna pazpaboTKu U yTBEpKACHUS aAMUHUCTPATUBHBIX
pErJIaMEeHTOB MPEAOCTABIEHUS TOCYAAPCTBEHHBIX YCIyT».

II1. Cocras, nocj1e10BaTEJIbHOCTh U CPOKH BHINOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHUA K NOPSIIKY UX BbINIOJTHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBHINOJHEHNSI AAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dpopme

biiok-cxema mnpenocTaBieHUs MYHHLMIAIBHONM YCIyTM NpHUBEAEHA B
NPWIOKEHUH 5 K HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. Omnucanue mNOCIEIOBATENIBHOCTH JEWCTBUM TIPU NPENOCTABICHUU
MYHULMITAIIBHOW YCIIYTH.

[IpengocraBiienie MyHUIMNATBHOM YCIyTM BKJIIOYAET B CeOsl CIEQyIOIIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem 3amnpoca (3asBJI€HUS) U TOKYMEHTOB, UX PETHUCTpaLIUS;

2) paccMOTpeHHME U TMpOBEpKa 3ampoca (3asBJICHUSA) U JOKYMEHTOB,



MOJATOTOBKA Pe3yJibTaTa MPEA0CTaBICHNU MyHUIIUIIAILHON YCIYTH;

3) npuHATHE PEUICHUS O MPEIOCTABICHUU WU 00 OTKa3€ B MPEIOCTABICHUN
MyHUITUTIATBPHOW  ycioyrd,  uH(pOpMUpOBaHME W  BbJa4Ya  pe3yJibTara
IPEIOCTABIECHUS MyHULUMIIATBHON YCIIYTH;

3.2. [Ipuem 3amnpoca (3asiBI€HUSA) U TOKYMEHTOB, UX PETUCTPALIUS.

3.2.1. IOpunnueckue ¢akTbl, SBISIONIMECS OCHOBAaHHMEM [UJIsl Hadyaia
aJIMUHUCTPATUBHOW MPOLIETYPBHI.

OcHoBaHueM I Hayajla MpeJOCTaBICHUS MYHUIUIAIBHON YCIyTu
ABJIIETCSl JUMYHOE oOOpallleHre 3asBUTENs B AJIMMUHHMCTPAIIMIO CEIbCOBETa C
3anmpocoM (3asBJICHHEM) W JOKyMEHTaMH, HEOOXOJUMBIMHU [JIsl TOJTYy4YEHUs
MYHUIIMNIATBHOM  yCiIyru, JuOO HampaBlieHHE 3ampoca  (3asBICHUS) U
HEOOXOJUMBIX JOKYMEHTOB B AJIMMUHHMCTPAIIMIO C HCIOJIb30BAHUEM IOYTOBOU
cBs3M, 4yepes MO®I| unu B anexkTpoHHOM (opMe ¢ ucnosib3oBaHueM EaumHOro
noprajga TOCYAApCTBEHHBIX W  MYHUUMNAIBHBIX  yciuyr  (QyHKOouid) B
MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOMN ceTH « UHTepHeT.

3.2.2. CBeaeHMs O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJHCHHUE
aIMUHUCTPATUBHOTO JCHUCTBHS, BXOJAIIET0 B COCTaB aJMUHHUCTPATHUBHOMN
POLIETYPHI.

[IpueM 3asiBieHUs W JOKYMEHTOB, HMX PETUCTpalUsi OCYIIECTBISIETCS
CHEUATMCTOM__AJIMUHUCTPAIIMU CEJIbCOBETA, OTBETCTBEHHBIM 3a IMpPUEM U
PErUCTPALIUIO 3asBIICHUS (7A€ — «CTICIIHATIACTY ).

3.2.3. CopnepxaHue agMUHHUCTPATHUBHOIO JEWUCTBUS, BXOISALIETO B COCTaB
aAMUHUCTPATUBHON MPOUEIYpPbl, MPOJOLKUTENBHOCT, U (MJIM) MaKCUMAaJbHbBIN
CPOK €ro BBIITOJIHEHUS.

3.23.1. Ilpu nuyHOM oOOpalleHud 3asBUTENST JUOO0 TIPH HAMPABICHUU
3ampoca (3asBJIEHUs) TIOYTOM CHEIMAIKNCT, OTBETCTBEHHBIM 3a TMpUEM U
perucTpaiuio 3amnpoca (3asBjieHUs) O MPEIOCTABICHUN MYHUIIMTIATLHON YCIyTH U
JIOKYMEHTOB, IPU IIpUEMeE 3aripoca (3asBIeHUs):

1) ycranaBnuBaeT npeaMeT oO0palleHus, JMYHOCTh 3asBUTENS (IOJTHOMOYUS
MIPEICTABUTEIS 3asBUTEIS);

2) mpoBepsieT MPaBUIBHOCTh O(OPMIICHHS 3asiBJECHUS M KOMIUIEKTHOCTb
MIPEICTABICHHBIX TOKYMEHTOB;

3) oOecrneurBaeT BHECEHUME COOTBETCTBYIOIIEH 3amuMcu B JKypHal
perucTpanuy C yKa3aHWEM JaTbhl IPUEMa, HOMEpa YBEJAOMIICHHS, CBEACHUU O
3asiBUTEJEC, WMHBIX HEOOXOAMMBIX CBEICHMA B COOTBETCTBUU C TOPSIKOM
JIEJIONPOU3BOCTBA HE MO3AHEE JIHSA MOCTYIUICHHs 3asBJICHUS B OpPraH MECTHOTO
caMOyIpaBJICHUS;

4) moyiydaeT TIMCBMEHHOE COTrjlacMe 3asBHUTENss Ha 00paboTKy ero
MIEPCOHANILHBIX JAHHBIX B COOTBETCTBUU C TpeOoBaHUsMH DenepaabHOTO 3aKOHA
or 27.07.2006 Ne 152-®3 «O mnepcoHalIbHBIX JaHHBIX». B ciydae mnmojgayu
3asABJICHUSA U JOKYMEHTOB uepe3 MODI] 3adaBUTEND TONOJHUTENBHO JAET COTJIACUE
M®OI] Ha 00pabOTKy €ro nepcoHaNbHbIX TaHHbIX.

[To 3aBepieHUIO MpUeMa TOKYMEHTOB P JIMYHOM OOpaleHUH CIEIUATUCT
dbopmupyeT pacnucKy B MpuUeMe JOKYMEHTOB. B pacmucke yka3pIBaeTCsi HOMED
3ampoca  (3asBleHUs), JaTa  PETUCTpAllMM  3asBJICHUS, HAUMEHOBAHUE




MYHULUIIATBHOW YCIIyTH, NEPEYEHb JTOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM,
CPOKHM TpPEIOCTaBJIEHUS YCIYTM, CBEIEHHA O CHEIUAINCTE, IPUHSABILIETO
JOKYMEHTBl WM  HMHBIE CBEACHMS, CYIIECTBEHHbIE JUISI  IPEIOCTaBICHUS
MYyHHUIIMIIAJIbHOU yciyru. Pacmucka dopmupyercss B JBYX 3K3eMIUIsIpax, o0a
AK3EMIUISIPA MOJIMUCHIBAIOTCS CHEUUATUCTOM M 3asBUTENEM, OAWH HK3EMIUIIP
MEPEIACTCA 3aABUTEIII0, BTOPOM OCTaeTcs B AJIMHHUCTpAaMU celibcoBera. [Ipu
oOpallleHUH 3asBUTEINS MOYTOM paclucKa B IpueMe JOKYMEHTOB HEe (DOpMUPYETCH.

[Tpu nu4yHOM OOpAILEHUH 3asBUTENb B MpPaBe MO COOCTBEHHOW MHUIIUATHBE
IIPEACTABIIATH KOIIMU IOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIKE.

B ciydae, ecnu npenCTaBIICHHBIE 3asABUTEIIEM JTOKYMEHTHI HE 3aBEPEHBI B
YCTaHOBJICHHOM IOPSIIKE, OJHOBPEMEHHO C KOIHUSMH JTOKYMEHTOB IIPENBABIISIIOTCS
ux opuruHansl. Komnust JOKyMeHTa 1ociie MPOBEPKU €€ COOTBETCTBUS OPUTHMHAILY
3aBEPSIETCS JMUIOM, NMPUHUMAKOIIMM JOKYMEHTHI. [IpH JIMYHOM IpenocTaBiieHUN
JIOKyMEHTa CBEpKa MPOU3BOAMUTCS HEMEIJIEHHO, MOCIE Yero MNOJIMHHUKA
BO3BPAILAIOTCS 3aBUTEIIO JTULOM, IPUHUMAIOIINM JIOKYMEHTHI.

3.23.2. Ilpm oOpamenun 3asBuTens uepe3 Eaunbiii  mopTtan
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT ((DYHKIMII) 3JEKTPOHHOE 3asiBJICHUE,
3anojJHeHHoe Ha EauHOM mopTane rocyIapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
(pyHKUMIT) B COOTBETCTBUH € MOJAMYHKTOM 3 MyHKTa 2.18.2 AAMUHUCTPATHUBHOTO
periiaMenTa, nepeaaercs B EnnHy0 HHPOPMALIMOHHYIO CUCTEMY ANTaCKOTO Kpas
IIPENOCTABICHUSI TOCYAAPCTBEHHBIX M MYHMUIMNAIBHBIX YCIYyT B 3JIEKTPOHHOMU
dbopme (nanee — EMC).

[Tpu nonydyenuu 3amnpoca B 3NEKTPOHHOU (POpME B aBTOMATUYECKOM PEKUME
OCYIIECTBIsIETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3apoca.

Cnennanuct, OTBETCTBEHHbIH 3a pabory B EWC, mnpu oOpabotke
noctynusiiero B EC 31eKkTpoHHOTO 3asBJICHHUS:

1) ycTaHaBnuBaeT mpeaMeT oOpalieHus, JMYHOCTh 3asBUTENS (TOJTHOMOYMS
MPEICTABUTEIS 3asBUTEIIS);

2) mpoBepsieT MPaBUIBHOCTh O(OPMIICHHS 3asBJIEHUS M KOMIUIEKTHOCTb
MIPEICTABICHHBIX TOKYMEHTOB;

3) oOecrneurBaeT BHECEHHWE COOTBETCTBYIOIIEH 3aluMch B JKypHal
perucTpaluMyd € YKa3aHMEeM JaThl NpUEMa, HOMEepa 3asBICHUS, CBEICHUU O
3asiBUTEJE, WHBIX HEOOXOAUMBIX CBEIEHUH B COOTBETCTBUU MOPSIKOM
JIENONPOU3BOCTBA HE TIO3AHEE JIHS ITOIYUYEHUS 3asIBJICHUS.

ENC aBromatuyecku ¢GOpMHUpPYET TOATBEPKICHUE O PETUCTPALMH
3asBJICHUS] M HAIPaBIIAET 3asBlieHUE B «JIM4uHbIN KaOuHET» 3asBuTens Ha EquHom
HOpTaJie TOCYyIapCTBEHHBIX U MYHUIIMITATBHBIX YCIYT (PyHKINN).

NupopmupoBanue 3asiBUTENS O €0 PErUCTPAMOHHOM HOMEPE MPOUCXOAUT
yepe3 «JInunenii  kabuHeT» EamHOro - moprama  rocymapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT (QyHKIM).

[locne  npuHATHS  3ampoca  3asBUTENS  JOJDKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha MPEOCTaBICHUE MYyHUIMIIAIBHOM YCIyTH, CTaTyC 3ampoca
3asBuTeNsl B «JIluuHoM kaOunHere» Ha EnuHOM moprane rocyAapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QYyHKIMIT) OOHOBIISIETCS 10 CTaTyCca «IIPUHSITOY.

[Tocne perucTpanuu 3ampoc HAMPAaBIAETCA B CTPYKTYPHOE MOJpA3fCICHHE,




OTBETCTBEHHOE 3a IIPEJIOCTABICHUE MYHUIIMIIAIBHON YCIIyTH.

3.2.3.3. Ilpu oOpamennn 3asutens uepes MODII, cmemmammcr MOI]
INPUHUMAET TOKYMEHTBI OT 3asBHUTEIIA U MepetaeT B AAMUHUCTPALIMIO CEJIbCOBETA
B MOPSJIKE U CPOKHU, YCTAHOBJICHHBIE 3aKJIFOUEHHBIM MEX]Iy HUMH COTJIAIIEHHEM O
B3aMMO/JICHCTBUHU.

3asBUTENb B IpaBe MO COOCTBEHHOM HMHMIMATHBE MpEeACTaBiIsATh B MODIL]
KOITMU JOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBIEHHOM MOPSJIKE.

B ciydae, ecim 3asBUTENEM MPEICTABICHbl KONUM JOKYMEHTOB, HE
3aBEPEHHBIC B YCTAHOBICHHOM IOPSIKE, OMHOBPEMEHHO C KONMSIMHU JOKYMEHTOB
IPENBABISIIOTCA UX OpUrHHANBL. CBEpKa IPOU3BOANTCS B IPUCYTCTBUM 3asIBUTEIA
HE3aMEJINTEIBHO, T0CIE YEro NOJJIMHHUKHM BO3BPALIAIOTCS 3asIBUTEII0 JIMLIOM,
IIPUHUMAIOIIUM TOKyMEHThI. Konus TOKyMeHTa 1ocie MpOBEPKHU €€ COOTBETCTBUS
OpPUTHHAIY 3aBEpPACTCS JIMIOM, NMPUHAMAKOIIUM AOKYMeHThI. IIpu stom MO®I]
TapaHTHPYET TOJHYI HWIACHTUYHOCTh 3aBEPEHHBIX WM KOINUWA OpHUTHMHAajIaM
JIOKYMEHTOB.

Crneunanuct opraHa MECTHOTO CAMOYIIPABJICHHS, OTBETCTBEHHBIN 3a MPUEM
M PETUCTpaldiO, NPUHHAMAET 3asBICHHUE M TAaKeT JOKyMEeHTOB u3 MODIl u
PETHCTPUPYET HUX B JKypHaJ€ PErucTpald HE IMO3]IHEE JOHS MOCTYIUICHUS
3asIBJICHUSI B OPTaH MECTHOT'O CaMOYTIPABJICHUS.

3.2.3.4. llocne perucrpanuu 3asBICHUS CHEHUAINCT, OTBETCTBEHHBIM 3a
IPUEM M PETUCTPALMIO 3asBICHUS, IEpeNacT 3asBICHUE C JOKYMEHTaMHU
PYKOBOJMTENIO OpraHa MECTHOIO CaMOYINpPAaBIICHHs, KOTOPBI Ha3HA4yaeT
CHELUAINCTA, OTBETCTBEHHOIO 3a PACCMOTPECHHE 3asBICHUS U NPHWIOKECHHBIX K
HEMY JIOKYMEHTOB (J1ajiee — «yIOJHOMOYEHHBIN CHEUAINCT»), B COOTBETCTBUU C
€ro JIOJDKHOCTHOU MHCTPYKLHEH.

B Tedyenue omHOro AHS, CIAEAYIOLIETO 3a JHEM IIOCTYIUIEHHs 3arpoca
(3asBJICHUA) U MIPUJIAraeMbIX JTOKYMEHTOB, 3asBUTENIO BpydaeTcs (HarpaBisieTcs)
YBEJIOMJICHUE O TIpUeMe 3ampoca (3asBJICHUS) K pACCMOTPEHUIO.

3.2.4. Pe3ynpTaToM HCIOJHEHNS AIMUHUCTPATUBHON MPOLEYPHI SBISETCA:

1) Ilpu mnpenocrtaBieHHM 3asgBUTENEM 3ampoca (3asBJICHUA) JIMYHO
(HampaBJIEHUH JOKYMEHTOB MOYTOM) — MPUEM, PETUCTPALIMS 3ampoca (3asiBICHUS)
U TPWIAraeMbIX JTOKYMEHTOB. MAaKCHMAJIBHBIM CPOK BBINOJHEHUS JIEUCTBUUI
aAMUHHACTPAaTUBHOM mpoueaypel — 30 MHHYT C MOMEHTa I[OJAa4ud B
AJIMUHUCTPAIMIO CEJIbCOBETA 3apoca (3asBICHMS) ¢ KOMIUIEKTOM JOKYMEHTOB.

2) Ilpu nmpenocraBieHuH 3asBUTEIEM 3ampoca (3asBiieHus) yepe3 EnuHbrit
NOpTaJl TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((QYHKIMI) — mOpueM u
perucrpauus 3ampoca (3asBJIEHUS) U JOKYMEHTOB 3asBUTENSI U yBEJOMIICHHE O
peructpanuu depe3 «JIMIHbIi KaOuHeT.

[Ipy HanMuMM COOTBETCTBYIOIIMX HACTPOCK B «JIngyHOM KaOuHETe»
3assBUTENs Ha EauHOM moprane rocyAapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT
(pyHK1MiT) yBEAOMIIEHHE MOXKET OBITh TAK)KE HANIPABJICHO HA 3JIEKTPOHHYIO TIOUTY
3asIBUTEIIS.

VYBenoMIIeHHE 3asBUTEISI O MOCTYIUICHUH JOKYMEHTOB B AJAMUHHMCTPALUIO
CEIbCOBETA OCYIIECTBISACTCS ABTOMATUYECKM B COOTBETCTBUM CO BpPEMEHEM
perucTpauuu 3amnpoca (3asBieHus) Ha EauHOM mnopTalie rocyJapCTBEHHBIX U




MYHULIMNATBHBIX YCIYT (QYHKIUHN) (C TOUHBIM yKa3aHUEM YacOB U MUHYT).

VYBenomieHue 3asBHUTENsI O PETUCTpalMM 3ampoca (3asBICHHS) 4epes
«JInunplii kabuHeT» Ha EnMHOM moprane rocyIapCTBEHHBIX M MYHHIIMIAIbHBIX
ycayr ((yHKIUH) OCYIIECTBISSTCS aBTOMATHYCCKH mociie BHeceHus B ENC
CBEJICHUI O perucTpaluu 3ampoca (3asBICHUA).

3) Ilpu mpenocTaBieHUH 3asBUTEIEM 3ampoca (3asBiacHus) depe3 MOI] —
OpUEM U pErucTpanus 3ampoca (3asdBJIECHHS) M JIOKYMEHTOB, Ha3HAUYCHHE
YIOJIHOMOYEHHOTO CIleluanucTa. MakcUMallbHbI CPOK BBIMIOJHEHUST JEHCTBUN
aJIMUHUCTPATUBHOM MPOIEAYPhl — B T€UCHUE JTHSA C MOMEHTa npuema u3z MOI] B
AJIMUHHCTPAIUIO CETBCOBETA 3asIBJICHUS C MPUJIaraéMbIMU JJOKyMEHTaMHU.

3.3. PaccmoTrpenne u mpoBepka 3ampoca (3asBICHHS) U JIOKYMEHTOB,
MOJATOTOBKA Pe3yJibTaTa MPEeA0CTaBICHUS MyHUIIUTIATLHON YCIyTH.

3.3.1. OcHOBaHMEM AJI1 Haydajga UCIOJHEHHS NPOLEAYpPhl TPOBEPKHU MAKETa
JOKYMEHTOB Ha KOMIUIEKTHOCTh SABJISIETCS HA3HAYEHUE YIOJIHOMOYEHHOIO
CHelUaInCcTa.

3.3.2. YNOJHOMOYEHHBIM CHENUAIUCT B TEYEHUE TPEX MAHEHM CO JOHA
NOCTYIJIEHUSI K HEMY 3ampoca (3asBJIE€HUs1) U MPUJIAraéMbIX K HEMY JTOKYMEHTOB
IPOBEPSIET MX KOMIUIEKTHOCTb, HAQJIWYME OCHOBAaHMWA 1 OTKa3a B
IIPENOCTABICHNA MYHULMIIAIIBHOW YCIyTM B COOTBETCTBMM C HyHKTOM 2.11
AJIMUHHCTPaTUBHOTO PETJIaMEHTA.

3.3.3. Ilocne paccmoTrpenus 3ampoca (3asBJICHHS) U TPUIOKEHHBIX K HEMY
JOKYMEHTOB, YIIOJTHOMOYEHHBIM CHEUAINCT OCYIIECTBIISIET MOATOTOBKY IPOEKTA
BBINKMCKU U3 Peectpa 00BEKTOB MyHHIMIIAIBHOW COOCTBEHHOCTH JHOO MpPOEKTa
yBeJAOMJICHHsSI 00 OTKa3e B MpEAOCTaBICHUM BBIMHCKM M3 Peectpa 00BEKTOB
MYHMIIUIIAJIbHOW COOCTBEHHOCTH U HAIMpPABISET C MPUJIOKEHHBIMU JOKYMEHTaMU
Ha COIVIACOBAHME YIOJHOMOYEHHBIM JOJHKHOCTHBIM JIMLIAM B COOTBETCTBUHU C
MOPSIIKOM JIEJIOTPOU3BO/ICTBA.

[locne 4ero mnpoekT BBIMHCKU U3 PeecTpa 00BEKTOB MyHUIMINAIBHOM
COOCTBEHHOCTH JMOO MPOEKT YBEIOMIIEHHUS 00 OTKA3€ B MPEIOCTABICHUH BBIMTUCKU
u3 PeecTpa 00bEKTOB MyHUIIMNIATBHOW COOCTBEHHOCTH HAMPABIISAIOTCS HA MOANKCH
[ ';1aBe cenbcoBera.

3.3.4. Pe3ynpTaToM BBINOJHEHUS] aAMUHACTPATUBHON MPOLIEAYPHI SBISETCS
MOATOTOBKAa TPOEKTa BBIMUCKM M3 PeecTtpa 00BEKTOB MYHULMIAIBHON
COOCTBEHHOCTH, JIMOO TMPOEKTa YBEAOMJIEHHS 00 OTKa3e B HPEJOCTaBICHUU
BbIMMCKU U3 PeecTpa OOBEKTOB MyHUIMNAIBbHON COOCTBEHHOCTH C YKa3aHHUEM
MOTHBHUPOBAHHBIX NPUYUH O0TKa3a. CpOK BBHIMNOJHEHUS JAaHHOW aMUHUCTPATUBHON
IPOLIETyPHI HE TOJKEH MPEBBIIATH IISTH THEW.

3.4. llpunastue pemieHus O TNPEJOCTABICHUM Wi 00 OTKaze B
MPENIOCTAaBICHU MYHUIIMIIATBLHON  ycnyrd, uWH(QOpMUpOBaHWE ¥  BbIJaya
pe3yJbTaTa NpeoCTaBICHUS MyHUIIUTAIbHON YCIIYTH.

3.4.1. OcHoBaHMeM il Hayajga AaIMUHHUCTPATHBHOM MPOLEAYpPHl IO
NPUHATUIO pEIIeHUsT O mpenocTaBieHud (00 OTKaze B MPEIOCTABICHUN)
MyHUIUOATBHOM  yCIyrW  SIBISIETCS  MOCTyIUIeHWe  [JlaBe  celibcoBeTa
MOJATOTOBJICHHBIX ~ YIOJHOMOYEHHBIM  CHEIUAJIMCTOM U  COIVIACOBAHHBIX
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM _JIMIIAMU MPOEKTa BBIMHCKKM u3 Peectpa




O0BEKTOB MYHHUIMIAIBHOM COOCTBEHHOCTH M IMPHJIOKEHHBIX JOKYMEHTOB JHOO
IIPOEKTa YBEIOMJIEHHS OO0 OTKa3e B MPEAOCTABICHUH MYHULMUIAIBHON YCIYTH C
yKa3aHUEM MOTHBUPOBAHHBIX IPUYUH OTKa3a.

3.4.1.1. T'naBa cenbcoBeTa pacCMaTpPHUBAET MPEICTABICHHBIE JTOKYMEHTHI,
MOJIMMCBHIBACT BBIMUCKY M3 PeecTpa OOBEKTOB MYyHHIIMNAIBHON COOCTBEHHOCTH
1o yBemomiieHHe 00 OTKa3e B MPEJOCTaBICHUH BBHIMUCKU U3 PeecTpa 00beKTOB
MYHHIIMIIAJTbHOW  COOCTBEHHOCTH W  HAmpaBisieT HX  YHIOJHOMOYEHHOMY
ClelManucTy. MakCUManbHBIM  CPOK  BBIIIOJIHEHUS  JEUCTBUM  JAHHOWU
aJIMUHUCTPATUBHOU MTPOLIEYPBI HE JOJDKEH MPEBBIIATE TPEX AHEM.

3.4.2. HMudpopmupoBaHue U BblJa4a pe3ysibTaTa MPEAOCTaBICHUS
MYHHULMIIATBHOW YCIIyTH.

3.4.2.1. YIIOTHOMOYEHHBIA CHEIUATIUCT HE II03HEEC OJHOIO JHSI CO JHS
OCYLIECTBJICHUS aJMUHUCTPAaTUBHBIX MNPOLEAYpP, YKa3aHHbIX B IyHKTe 3.4.1.1
AJIMUHHUCTPAaTUBHOTO pErjaMEeHTa, BbIJAET WJIM HalpaBlIsieT IO ajpecy,
yKa3aHHOMY B 3asBiieHUH, 00 yepe3 M®DII 3asBurento Beimucky u3 Peectpa
O0OBEKTOB MYHHUIUIAIBLHOW COOCTBEHHOCTH, JMOO YBEJAOMJICHHE OO0 OTKaze B
IIPEIOCTABIECHUH BBINMHCKU U3 PeecTpa 00BbEKTOB MyHUIIMIIAIIBHON COOCTBEHHOCTH
C yKa3aHHMEM Ha MPUYMHY OTKa3a M BO3MOXXHOCTb OOXaJOBAHHS MPHUHSATOrO
pELICHHUS.

3422. Ilpu oOpamenun 3asBuTens 4yepe3 EauHblii  mopTtai
TOCYy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr ((pyHKUMil) yBEIOMIIEHHE O
IOPUHATOM PEHIEHHMH U O HEOOXOIMMOCTH SIBUTHCS 3a IMOJY4YEHHEM pe3yJibTaTra
(yBeIOMJIEHHME O CTaTyce 3asBIICHUs) HampaBisieTcsl 3asBUTENIO B «JIMuHBIN
KabuHeT» 3asBUTENS Ha EnMHOM moprajne rocyJapCTBEHHBIX M MYHUIIMNAIbHBIX
yeuyr (pyHKIuit).

[Ipy HanMuMM COOTBETCTBYIOIIMX HACTPOeK B «JInuyHOM KaOuHeTe»
3asBuTeNs Ha EauHOM moprane rocyAapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
(byHKIMIT) yBETOMIIEHHUE MOXKET OBITh TAKXKE HAMPABJICHO Ha AJEKTPOHHYIO TOUTY
3asIBUTENS.

B ciiyyae ecnu 1OKyMEHT, MOATBEPKIAIOIINNA MOTHOMOYMS MPEACTABUTEINS
(bU3MYECKOro MM IOPUIMYECKOro JIMLA, HampaBlIeHHbIM yepe3 Enunblil mopran
rOCYJapCTBEHHBIX W MYHUUMINAIBHBIX yciIyr ((QyHKUUH), HE 3aBEpeH B
YCTaHOBJICHHOM 3aKOHOJIaTEJILCTBOM NOpSJIKE, Bbl1aua pe3ynbTaTa
MYHMIIMIIAJIbHOW YCIYTH OCYIIECTBIISIETCS MO JIMYHOMY OOpAIlleHUIO 3asBUTENS C
IIPENOCTABICHUEM MOJJIMHHUKOB TAaKOrO JIOKYMEHTa, CKAaHUPOBAHHBIE KOIWU
KOTOPOTO HaIlpaBJICHbI B 3JIEKTPOHHOU (popme, Ui UX CBEPKU MEXKIy COOOM.

CBepka  NpPOM3BOAUTCS  HEMEIJIEHHO, TMOCIE  Yero  MNOJJIMHHUKU
BO3BPAILAIOTCS 3aBUTEINIO YIIOJTHOMOYEHHBIM crieruanucToM. Konnu 10KkyMeHTOB
IIOCJIE MPOBEPKH HMX COOTBETCTBUSI OPHUIMHAJIAM 3aBEPSETCS YINOJIHOMOYEHHBIM
CIEHUAIMCTOM.

3.4.2.3. Ilpu mnpenocraBieHWM MYHULMNAIBHON yciayru dyepes MOIL]
AJIMUHUCTpAIKs CEJIbCOBETA!

1) B cpok, ykazaHHbli B yHKTe 3.4.2.1 AIMUHHUCTPATUBHOIO PErJIaMEHTa,
HaIpaBJIsieT pPEIICHHE O TMPEJOCTABICHUM WJIM 00 OTKa3e B MPEJA0CTaBIECHUU
MyHUIMnanbHo ycimyru B M®ILI, koTopblii cooOlIaeT O MPUHATOM pEUIEHUU




3asiBUTEI0 W BBIIACT COOTBETCTBYIOIIMK JIOKYMEHT 3asBHUTEIIO IIPH  €r0
obpamenuu B MO (mpu oTMeTKe B 3asBJICHUH O MOJyYEHUU pEe3ybTara yCIyTH
B M®LI);

2) B CpOK, yKa3aHHbI B yHKTE 3.4.2.1 AIMHHHCTPATUBHOIO PEIIAMEHTA,
COOOIIAaeT O MPHUHITOM pEUICHHH 3asgBUTENI0 U BBIAACT COOTBETCTBYIOIIUN
JIOKYMEHT 3asBUTEIIO MIPU €ro JHUYHOM OOpalleHUH MO0 HAIpaBIseT MO ajpecy,
YKAa3aHHOMY B 3asIBJICHUH, a Takke HanpasisieT B M®DI] yBenomienne, B KOTOpOM
pPacKpbIBa€T CyThb PEIICHUS, MPUHATOTO IO OOpPALEHUIO, YKa3bIBAECT JaTy
OpUHATHA pelieHuss (IpU OTMETKE B 3asBJICHUM O IOJYyYEHUU YCIYIM B
AJIMUHUCTpAIIUU CEJILCOBETA).

34.2.4. 3agBUTEIIO MEePENAOTCS JIOKYMEHTHI, IMOJITOTOBJIEHHEIE
AJIMAHHCTpanMen CenbCcoBeTa MO0 pe3ysbTaTaM MPEIOCTaBICHUS MyHUIMIAIBHON
YCIIYTH, & TaKXKe JTOKYMEHTBI, ITOJIEXKAIINE BO3BPATY 3aBUTEIIO 110 3aBEPLICHUIO
MPEIOCTABIIECHUS YCIYyTH (IIPU HAIMYUK).

3.4.3. Bpiaya JOKyMEHTOB MPOU3BOAUTCS 3asBUTENIO, JTUOO JIOBEPEHHOMY
JUIy 3asgBUTENS IPU NPEIbIBICHUH JTOKYMEHTA, YJOCTOBEPAIOIIEr0 JUYHOCTD, a
TaK)X€ JTOKYMEHTa, MOATBEPKIAIOIIET0 MOJHOMOYHUS MO MOJIYYEHUIO JTOKYMEHTOB
OT UMEHHU 3asiBUTEIIS (JIJ1s1 JOBEPEHHBIX JIHII).

[Ipy BbIZaUEe JOKYMEHTOB 3asBUTENb JAET PACHHCKY B MOJYYECHHUH
JOKYMEHTOB, B KOTOPOM yKa3bIBalOTCS BCE JIOKYMEHTBI, I€pe/laBacMble
3asIBUTEINIO, 1aTa Iepeadyn JOKyMEHTOB.

3.4.4. Pe3ynbTaToM BBINIOJHEHUS aIMUHUCTPATUBHOMN NMPOLIETYPHI SBIISAETCA:

Pe3ynpraroM  BBINIOJIHEHMSI AJMUHUCTPATHUBHOM NPOLEAYPHI  SBISAETCA
HampaBjieHue (BpyueHHe) 3asBUTEN0 BbIIUCKU u3 Peectpa 00BEKTOB
MYHUITUTIATFHOM COOCTBEHHOCTH JHOO yBeoOMJICHHs OO0 OTKa3e B BbLIaue
BBINKCKH U3 PeecTpa 00bEKTOB MyHUIIMTIAIBHOI COOCTBEHHOCTH.

V. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHMEM AJIMUHUCTPATHBHOIO PerjiaMeHTa

4.1. KonHTposmp 3a  NIPENOCTABIECHUEM  MYHULMIIAJIBHOW  YCIYTH
OCYILECTBIISIETCS B (hOpME TEKYIIEr0 KOHTPOJIA 3a COOJIIOJICHUEM U MCIOJIHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMIIaMU  AJIMUHUCTpPALIMM __ CEJIhCOBETA
MOJIO)KEHU AJIMUHUCTPATUBHOTO pErjaMEHTa, IUJIAaHOBBIX W  BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KAUECTBA MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

4.2. Tlopsmok OCYIIECTBICHHUS TEKYIIEro KOHTPOJISI 3a COOIOJACHUEM U
WCIIOJJHEHUEM  OTBETCTBEHHBIMHU  JIOJDKHOCTHBIMM — JIMIAMHU  MOJIOKEHUMN
AJIMUHUCTPAaTUBHOTO pErjaMEeHTa M WHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
YCTaHABIMBAIOIINUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIMITAIILHON YCIyTH, a
TaKKe 32 NPUHATHEM PEUIEHUA OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIUIAMH
OCYIIECTBJISIETCS TJIaBOU CEIbCOBETA.

4.3. Tlopsimok U NMEePUOAMYHOCTh MPOBEICHUS TUIAHOBBIX W BHETUIAHOBBIX
MPOBEPOK IMOJHOTHI M KaueCTBa MPEAOCTABICHUS] MYyHUIIUITAIIBHOW YCIyTH, B TOM
yucjae TOpsAoK W (OPMBI  KOHTPOJS 3a TOJHOTOM U KadeCTBOM €€
MPEOCTAaBICHUS, OCYIIECTBISECTCS COOTBETCTBEHHO HAa OCHOBAaHMM €XKETOIHBIX
IJIAHOB PabOTHI U 10 KOHKPETHOMY OOpaIIeHUIO.




[Ipy exeroaHoil MJIAHOBOM NPOBEPKE pacCMaTpUBAIOTCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEIOCTABIICHUEM MYHUIIMNAIBLHON YCIyru (KOMIUIEKCHBIE TPOBEPKHU)
WM OT/IETbHBIE BOMPOCHI (TEMaTHYECKUE TTPOBEPKHU).

Jlns mpoBeAeHUS TMPOBEPKM MOJHOTHI M KayecTBa MPEIOCTaBICHUS
MYHUITUTIATFHOW yCIIyTH (DOPMUPYETCS KOMUCCHS, COCTaB KOTOPOW YTBEPIKIACTCS
[JIaBOM (3aMECTUTEIIEM IJ1aBbl) CEILCOBETA.

Pe3ynbTathl nesaTenbHOCTH KOMUCCHH O(OPMIISIFOTCS B BHIe AKTa TIPOBEPKHU
MOJIHOTHI M Ka4eCTBa MPEAOCTABICHUS MYHUIIMITAIILHON yCIIyTH (lanee — AKT), B
KOTOpPOM OTMEYAlOTCSl BBISIBJICHHBIE HEJOCTaTKM M TPEUIOKEHUS 10 HX
yCTpaHEHUI0. AKT MOAMKUCHIBACTCS YJIeHAMU KOMHUCCHUHU.

4.4. OTBETCTBEHHOCTh MYHHUIMMAJIBHBIX CIYXXAIllUX OpraHa MECTHOTO
caMoyIpaBlieHUus1 AJNTaiiCKOTO Kpasi U MHBIX JIOJDKHOCTHBIX JIMI[ 32 PELICHUs U
nevictBus  (Oe3neiicTBUE), NpUHUMaeMble  (OCYIIECTBIIEMBbIE) B XOJIE
MPEA0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

[To pe3ynbTaram MpOBEECHHBIX MMPOBEPOK, B CIyUae BHISBICHUS HapyIICHUN
npaB  3asBUTENCH, OCYIIECTBJISIETCS  MPUBJICYCHUE  BUHOBHBIX  JIMIl K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENBbCTBOM Poccuiickoin denepanuu.

[TepconaibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] AIMUHHCTpAIIUU
CEIbCOBETA 3aKPEIUISICTCS] B UX JOJKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBUU C
TpeboBaHUSIMU 3aKOHOAaTeNbCTBA Poccuiickoii denepanuu.

V. MocyneoHblii (BHecy1eOHbIH) MOPSIA0K 00:KaI0BaHMsI pellleHuil U 1eiicTBUi
(0e3neiicTBHSsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, a
TaK:Ke T0JIKHOCTHBIX JIMI, MYHULIMNAJIBHBIX CJIYKALUX

5.1. 3asgBuTens (ero mMpenCcTaBUTENb) UMEET MPaBO 00XKAJIOBaTh PEUICHUS U
nevictBus  (Oe3zaeiicTBue) AJAMUHHUCTpPALIMM _ CEIbCOBETA, MPEIOCTABIISIIONIETO
MYHUIUOANBHYIO  YCIYTy, JOJDKHOCTHOIO JMIAa JIMOO MYHUUMIAIBHOTO
CIIyXaIllero, MNpUHATbIE  (OCYLIECTBISIEMbIE) B  XOJ€  MPEIOCTaBICHUS
MYHUIUTNIATBHOM YCIYTH, B 10Cy1€0HOM (BHECY1€0HOM) MOPSIIKE.

5.2. 3asBUTENh MOXKET OOPATUTHCS C KATOOOH, B TOM YHCIIE B CICTYIOIINX
ClIy4asx:

1) HapylieHue cpoka perucTpaluy 3amnpoca 3asBUTENs O MPEA0CTaBICHUN
MyHHULMIIATBHOW yCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIMIIATBHON YCIIYTH;

3) TpeGoBaHue y 3asgBUTENs JIOKyMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATHBHBIMU
IPaBOBBIMHM aKTaMU AJTACKOro Kpas U MYHHULMIIAIBHBIMU NPABOBBIMH aKTaMH
JUTSl IPEIOCTABICHUS MYHHUIIMIAIIBHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMU AJTaNCKOro Kpas, MyHUIIUIIAIbHBIMU PABOBBIMU aKTAMHM JIJIS
MIPEAOCTABIECHNS MYHUIMITAJIbHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNPEeAOCTAaBICEHUH MYHUIUMNAIBHOM YCIYrd, €Clid OCHOBAaHHS
OTKa3a HE MNpPerycMOTpeHbl (deaepaibHbIMA 3aKOHAMHU U TMPUHATHIMU B




COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMU IPAaBOBBIMH akTamu Poccuiickoii
denepanuy, HOPMATHBHBIMM  IIPABOBBIMM  aKTaMM  AJNTaWCKOTO  Kpad,
MYHHIIUIIAJIbHBIMU TIPABOBBIMH aKTaMH;

6) 3aTpeboBaHME C 3asABUTENA TPU NPEIOCTABICHUU MYHHUIIUIAIBHON
YCIYrH IUJIaThl, HE NPEAyCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit @enepanniv, HOpMaTUBHBIMU ITPaBOBBIMHU aKTaMH AJITaliCKOro Kpas,
MYHHIIUIIAJIbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, MPEJOCTaBISIOLIET0 MYHHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpPeIOCTABISAIOIIEIO0 MYHULMINAIbHYIO YCIYTy, B
UCIPABJICHUN JOMYUICHHBIX ONEYAaTOK M OLIMOOK B BBIIAHHBIX B PE3YJIbTaTe
IPEJOCTABICHUS! MYHULUIAIBHOM YCIYrM JOKyMEHTax JIMOO HapylLIeHHE
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIIPABJICHUM.

5.3. O6mue TpedboBaHMs K OPSAIKY MOAAUYN U PACCMOTPEHHUS KaTOOBI.

5.3.1. XKanoba nogaeTcs 3asgBUTENEM B MUCbMEHHON (hopMe Ha OyMakHOM
HOcHUTeNe MO0 B JIEKTPOHHOU (hopMe Ha JiecTBUA (Oe31eCTBUE) WIIU PEIICHUS,
NPUHATBIE B XOAE€ NPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTH, JOHKHOCTHBIM
JUIOM, MYHULIUITAJIGHBIM CIIy KalllUM Ha UMl [JIaBbl CEIbCOBETA.

5.32. XKamoba Moxker ObITh HampaBlieHa IO  TOYTe, 4Yepes
MHOroQpyHKIIMOHAJIBHBIM ~ LIEHTP, OQPUUUAIBHBIA  CalT  AJMUHUCTpALUU
cenbcoBeTa, EAMHBIA TOpTam TroOCyIapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pyHkumii) B HMHPOPMAILMOHHO-TEIEKOMMYHUKAUMOHHONM cetu «MHTepHETY,
nopran  (enepanbHOM  roCyAapCTBEHHOW  HMH(OPMALMOHHOM  CHUCTEMBI,
o0ecIeunBaroIIei mporece 10cyne0HOTo (BHECYI€OHOT0) 00KATOBAHUS PEIICHHIM
u  gedictBuii  (0e37eHCTBUSA),  COBEPUIEHHBIX  NpU  TPEIOCTABICHUU
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr OpraHaMy, IpeJoCTaBISIOLIUMU
rOCy/IapCTBEHHbIE M MYHMIMIIAJIbHBIE YCIYTH, HX JOJUKHOCTHBIMU JIMLIAMH,
rOCYJapCTBEHHBIMH M MYHHUIMNAIbHBIMU CIY>XKAIIUMU (MOPTAT JOCYJEOHOr0
00anoBaHusl), a TAK)KE MOXKET ObITh IPUHSTA MPU JUYHOM [TPUEME 3aIBUTEIIS.

5.4. Kanoba nomxHa COACPKATH:

1) HanMmeHOBaHWE oOpraHa, MPEJOCTABISIOIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTABIAIONIEr0 MyHUIIMIAIBHYIO YCIYTy, JM00
MYHUIUOATBHOTO CIIyXallero, peleHus W AeicTBus (0e31elcTBUE) KOTOPBIX

00XaTyroTCS;
2) damMuInio, UMs, OTYECTBO (IIPU HAJTUYHH ), CBEICHUS O MECTE JKUTEIbCTBA
3asiBUTENS - (U3MUECKOro JiMia JM0O0 HaMMEHOBaHUE, CBEJCHUS O MecCTe

HaXOXKJEHUS 3asiBUTENS - IOPUIMYECKOro JIMIA, a Takxke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SACKTPOHHOW MOYTHI (MPU HAIAYUHU) U
MOYTOBBIN a/IpEC, 10 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKayeMBIX PEIICHUSIX W JAEUCTBUSX (Oe3neicTBUN)
Oprana, MpPEIOCTABIIONIETO0 MYHHUIMIIATBHYIO YCIYTy, IOJHDKHOCTHOTO JHIA
Oprana, MPeAOCTaBISIONIETO MYHHIMIAIBHYIO YCIyTy, JH00 MYHHUIUIAIBEHOTO
CITyaIlero;

4) noBOJBI, HA OCHOBAHHWH KOTOPBIX 3asBUTENh HE COTJIACEH C PEUICHUEM U
nercteueMm  (Oe3neiicTBMEM) oOpraHa, HPeIOCTaBISIOIIET0 MYHHUIMIAIBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MNPEAOCTaBIISIONIET0 MYHHUIIUTATBHYIO



yciIyry, Jau00 MYHMIMOQIBHOIO  CIY’>Kallero. 3asBUTENEM MOTYT  OBITb
IPEICTaBICHBI JOKYMEHTHI (TIPU HAJIUYWH), TOATBEP>KIAIOIINE TOBOBI 3asIBUTEIIA,
100 WX KOTIHH.

5.5. XKamoba mogIeKUT PACCMOTPEHHUIO B TEUCHHE MATHAMNATA PabOdIMX
JTHEH co JHs ee perucTpaiuu, a B ciydae 00)KaJoBaHUS OTKa3za AJMHHHCTPAINU
CEeNIbCOBETA, JIOJDKHOCTHOTO JHIa AJIMUHHCTPAllUM CEIbCOBETa B MpHUEME
JIOKYMEHTOB y 3asBUTEJISI MO0 B UCIIPABJICHUH JOMYIICHHBIX ONEYaTOK U OIIMOOK
WIM B cllydae OOXKaJlOBaHUSA HapYIICHUS YCTAHOBJIEHHOIO CpOKa TaKUX
UCITpaBJICHUI — B T€UEHUE MSATU paboUYnX JTHEH CO THS €€ PerucTpaluu.

5.6. Ilo pe3ynbTaTam paccMOTpEHHS KajoObl IJlaBa CEIbLCOBETA MPUHUMAET
OJIHO U3 CJEAYIOIIUX PEIICHUN:

1) ynoBneTBOpsieT kano0y, B TOM 4ucie B (QopMe OTMEHbl MPUHSTOTO
pEILICHNUs, UCIIPABJICHUS TOMYUICHHbIX AJIMMUHHUCTpAIMEN CEJLCOBETA ONEYaTOK U
OmMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIUIAILHOW YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEJCTB, B3UMAHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickont denepanuu,
HOPMAaTHUBHBIMU TIPAaBOBBIMH aKTaMH AJTAlCKOTO Kpas, MYHHUIUIAIbHBIMU
MIPABOBBIMH aKTaMH, a TAaKXKe B HHBIX (popmax;

2) OTKa3bIBAET B YAOBICTBOPEHUH KaOOBI.

5.7. He mno3aHee [HA, CIEOYIOWIErO0 3a JHEM NPUHATHS PpPELICHUs,
YKa3aHHOTO B 11.5.6. AIMUHUCTPATUBHOIO perjiaMeHTa, 3asBUTEI0 B TUCbMEHHON
dbopMe M 1O JKENAHUIO 3asBUTENS B JJIEKTPOHHOM (opMe HampaBiseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaI00bI.

5.8. B oTBeTe mo pesynbTaTamM pacCMOTPEHUS KaJI00bl YKa3bIBAIOTCS:

a) HaMMEHOBAaHUE OpraHa, MPeJOCTABIISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KaN00y, AOHKHOCTh, haMUiusi, UMsi, OTYECTBO (TPU HATHYUHN)
€ro JOJDKHOCTHOTO JIMIIA, PUHSBIIETO PelIeHHe 110 jKanooe;

0) HOMEp, Jndara, MECTO NPHUHATUS pEIICHHs, BKIOYas CBEICHUS O
JOJDKHOCTHOM ~ JIMIle, PpelleHHe Win JedcTBue (0e3neiicTBUE) KOTOPOro
oOxanyercs;

B) (hamMmuIvsA, UM, OTYECTBO (IIPH HAJTMYMK) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JJIs IPUHSITHS PEIICHUS 10 KaIooe;

1) IPUHSITOE TI0 JKaJloOe peIIeHUE;

€) B cllyuyae, eciM kajoba mpru3HaHa 0OOCHOBAHHOM, — CPOKU YCTpaHEHUs
BBISIBJICHHBIX HApyIIEHUH, B TOM 4YHUCIIE CpPOK IPEJOCTaBICHHUS pe3yJsbTara
MYHUITUTIATBHOW YCITYTH;

) CBEACHHS O TOPSIIKE 00KATOBAHUS MPUHSTOTO T10 JKaJI00€ perieHusl.

5.9. OtBer MmO pe3ynbTaTaM pPACCMOTPCHUS KaJIOOBI TIOAMUCHIBACTCS
YHOJHOMOYEHHBIM Ha PAacCMOTPEHHE >KajoObl JODKHOCTHBIM JIMIIOM OpraHa,
MIPEIOCTABIISIONIECIO MYHHUIIUTIATHHYIO YCIIYTY.

[To >kemaHWIO 3asBUTENS OTBET MO pPE3yJbTaTaM PAaCCMOTPEHUS KAIOObI
MOXKET OBITH TPEACTaBIEH HE MO3JHEe AHSA, CISAYIONIETO 3a JHEM NPUHATHS
pemieHus, B (GopMe DIIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO SJIEKTPOHHON
MOJIMUCKHIO0 YITOJITHOMOYEHHOTO Ha PACCMOTPEHHUE KAIO0OBl TOJKHOCTHOTO JIMIIA H




(uM) YNOJIHOMOYEHHOTO HA pAacCMOTPEHHME KajloObl opraHa, BUJ KOTOpOM
YCTaHOBJIEH 3aKOHOAaTeNbCTBOM Poccuiickon denepannn.

5.10. OcHOoBaHMs IJI OTKAa3a B YIOBICTBOPESHUHU KATOOBI:

a) HaJM4YMe BCTYIHMBIIETO B 3aKOHHYIO CHJIY PELICHUS cyia, apOuTpa>kHOTO
CyJla 1o kajio0e 0 TOM K€ IPEIMETE U IO TEM K€ OCHOBAHUSIM;

0) momaya »KanoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE TMOATBEPXICHHI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepannu;

B) HAJIMYKME PEIICHHU IO KajJo0e, MPUHATOrO PaHEE B OTHOLIEHUHU TOTO XKe
3asBUTENS U 110 TOMY K€ IPEIMETY KaJI0OBbI.

5.11. HcuepnpiBaromuii nepeueHb OCHOBAHUM HE /1aBaTh OTBET 3asBUTEINIO,
HE HaMpaBJIsATh OTBET IO CYIIECTBY:

OTCYTCTBHE (paMWJIMU WM TOYTOBOIO ajpeca 3asiBUTENs (32 HCKIIOUYEHUEM
cllydas, Korjga jkajgo0a HampaBisieTCsl Ha aJApec 3JCKTPOHHOM MOYThl WM
MOCPEACTBOM TOpTaJIa 10CYA€OHOTO 00KaTOBaHMUs);

coJiepKaHUe B KaJI00€ HELEH3YPHBIX JUOO0 OCKOPOUTENBHBIX BBIPAKEHUM,
YIPO3bI )KU3HU, 3J0POBbI0 U UMYILIECTBY JOJKHOCTHOTO JIMLIA, & TAKKE YWICHOB €ro
ceMbu. B yKkazaHHOM ciyyae 3asBUTENI0, HAIpaBUBILIEMY KaJlo0y, cooOLIaeTcs o
HEJIOIYCTUMOCTH 3J10yNOTPEOIEHUS IPABOM;

TEKCT MHCbMEHHOW XanoObl HE MOAJAeTcs NpoyTeHuro. B ykazaHHoM
cllyyae B TEYEHHUE CEMU JHEH CO JIHA PETrUCTpalH >KajJoObl 3asBUTEIIO
COOOIIAaeTCsI O HEBO3MOXHOCTU PAcCMOTPETh JKajlo0y IO CYIIECTBY, €CIH €ro
(damMuIMs ¥ TOYTOBBIN aipec MOAAI0TCS IPOUYTEHHIO;

B IMCBMEHHOM ’Kajo0e 3asBUTENS COJEPKUTCS BOIPOC, HA KOTOPBIA eMy
HEOJHOKPAaTHO JAaBaJMCh NUCBMEHHBIE OTBETHI IO CYLIECTBY B CBSI3M C paHeEe
HAIpaBJIIEMbIMH KaJl00aMM, M TPU ITOM 3asiBUTENIEM HE MPHUBOISATCS HOBBIC
JOBOABI WU oOcrosiTeNbcTBa. B ykazaHHOM ciiyyae oOpraH MECTHOIO
cCaMOYIIpaBJIEHUsl BIIpaBE MNPUHSTH pElIeHHEe O O€30CHOBATEIBLHOCTH OYEpPEIHOU
XKano0bl U TPEKpalleHUH MEPEenuCcKd C 3asiBUTENIEM IO JAHHOMY BOIPOCY MpH
YCJIOBHH, YTO YKa3aHHas *ano0a U paHee HanpaBlisieMble kKalo0bl HAMPABIIIIUCH B
OpraH MECTHOTO CaMOYIpaBJI€HUS WIH OJHOMY U TOMY € JOHKHOCTHOMY JIMILY.
O maHHOM pElIeHUH YBEIOMIISIETCS 3aBUTEIIb, HAIIPABUBILNN Kano0y;

OTBET M0 CYUIECTBY MOCTaBJIEHHOTO B ajuo0e BOMPOCa HE MOXKET ObITh JaH
0e3 pasriaiieHusl CBEIEHUM, COCTABISIIOUIMX TOCYJAPCTBEHHYIO WJIH HHYIO
OXpaHseMylo (¢enepalbHbIM 3aKOHOM TailHy. B yka3aHHOM ciyudae 3asBUTENIO,
HaIpaBHUBILEMY *ajno0y, cOOOIIAeTCS O HEBO3MOKHOCTH J1aTh OTBET 10 CYIIECTBY
IIOCTABJIEHHOTO B HEMl BONPOCA B CBA3U C HEJOIYCTUMOCTBIO Pa3IJIalleHUs] JaHHBIX
CBEJICHUM.

5.12. B ciydyae ycTaHOBJIGHHUS B XOJ€ WJIM MO pe3yJibTaTaM PacCMOTPEHHS
XKaJoObl MPU3HAKOB COCTaBa aJAMHHHMCTPATHUBHOIO IPABOHAPYILIEHUS WU
NPECTYIJICHUSI  JODKHOCTHOE  JIMIO,  HAJEICHHOE  MOJHOMOYUSAMH IO
PACCMOTPEHHIO Kano0, HE3aMEIJTUTENbHO HAMpPAaBIsET UMEIOIINECs MaTeprabl B
OpraHbl MPOKYpPaTypHI.

5.13. 3asBuTenb UMEET MPaBO Ha MOJyYEeHHWE MHPOPMALUU U JOKYMEHTOB,
HEO0OXOIUMBIX 151 00OCHOBAHMS U PACCMOTPEHUS KaJTOObI:



0 BXOJAIIEM HOMEpE, MO KOTOPBhIM *kKajno0a 3aperucTpupoBaHa B CHCTEME
JEJOMPOU3BOCTBA;

O HOPMAaTHBHBIX IPABOBBIX aKTaX, HA OCHOBAHMM KOTOPBIX OPraH MECTHOTO
CaMOYIIPaBJIEHUS TPEAOCTABIIIET MyHUIUIIATBHYIO YCIYTY;

0 TpeOOBaHUAX K 3aBEPEHUIO TOKYMEHTOB U CBEIACHUI;

0 MecTe pa3MenieHuss Ha O(QUUIUAIBLHOM CcalTe OpraHa MECTHOTO
CaMOYIIPABJIE€HUSI CHPABOYHBIX MATEPHAIIOB MO BONPOCAM MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH.



[Tpunoxenue 1

K AJMUHUCTPaTUBHOMY PETIaMEHTY

PEOCTaBICHUS

MYHHLIMIIATbHON

ycayru «lIpegocTtaBieHue BBIMUCKU

n3
MYHUIUTIATBHON

Nudopmarus

00BEKTOB
COOCTBEHHOCTH

Peectpa

00 opraic¢ MCCTHOT'O CAMOVYTIPABJICHUA, ITPCIOCTABILAIOIICM

MYHUIIUTIATBHYIO YCIYTY

HanmeHoBaHKe opraHa MECTHOTO
caMOYIIpaBJIEHUs, IPEIOCTABIISIOIIETO
MYHULMNAIBHYIO YCIYTY

Anmunuctpanus Mctumucckoro
ceJIbCOBETa

PykoBoauTens oprana MECTHOTO
CaMOYIIPaBIICHUS, IIPEIOCTABIIAIOIIETO
MYHULMNAIBHYIO YCIYTY

I'maBa cenbcoBera B.H.Enenkuii.

HanmeHoBaHKE CTPYKTYpPHOTO
MOAPA3JAEIEHUS, OCYIIECTBISAIOIIETO
paccMOTPEHHE 3asBICHUS

Haumenosaunue

PYKOBOI[I/ITGJIB CTPYKTYPHOTI'O IIOAPAa3aACIICHUA,
OCYMCCTBIIAIOIICTIO PACCMOTPCHHUC 3aJABJICHUA

Jomxkuocts, ®.1N.0.

MecTo Hax0XKAEHUS U TIOYTOBBIN a/Ipec

658990 Anraiickuii Kpai,
KnroueBckuii paiion, ¢. Uctumuc,
ya. Kucenesa, 1

['padux paboThl (IpriemMa 3assBUTEIICH )

EsxenHeBHO, KpoMe cyO0O0THI U
BockpeceHbs ¢ 8.304. go 17.00u.
o6en (12.309.-14.004.) [Tpuem
Ipa)<1aH U 10p. JIHII: YETBEPT C
9.004. no 17.00u.

TenedoH, agpec MEKTPOHHON MOUTHI

8(38578)28722 istimis-
ss@mail.ru

Anpec opuMabHOTO caiiTa OpraHa MECTHOTO
caMOyTpaBlIeHUs, MPEAOCTABIISIIONIETO
MYHULIMNAIBHYIO YCIIYTY (B Cilydae
OTCYTCTBUS — aApec oPpUIMaIbHOrO caiita
MYHUIIMTNIATIBHOTO 00pa30oBaHus)

istimis-ss@mail.ru

Enunbiil mopTan rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX yCIyT (QyHKIUI) —

www.22.qosuslugi.ru/;



http://www.22.gosuslugi.ru/pgu/

[Tpunoxenue 2
K AIMUHHCTPATUBHOMY PETIaMEHTY
MPEAOCTaBICHUS  MYHHUITUIATBHOU
yenyru «lIpegocraBieHne BBITTUCKH
u3 Peectpa 00BEKTOB
MYHUITUTIATBHOM ~ COOCTBEHHOCTHY

CBQZ[GHI/I}I 0) MHOFO(bYHKHI/IOHaHI)HBIX HCHTpax
MpCaoCTaBJICHUA T'OCYAAPCTBCHHBIX 1 MYHHUIIUIIAJIBHBIX ycnyr3

Mecto HaXOXJICHUS U IMOYTOBBIMN aapec

['padux paboThI

Enunbiii neHTp TenedoHHOro
00CITY>KMBaHUS

Tenedon nentpa teneoHHOTO
00CITyKUBaHUS

NuTepHer — cait
MHOrohyHKIIMOHATIBEHOTO IIEHTP

AJlpec 3JEKTPOHHOM NOYTHI

8 YKa3bIBalOTCA CBCACHUA O TEX MHOFOd)yHKHI/IOHaHBHLIX HEHTpaxX MNPEAOCTABIICHUA TOCYIAPCTBCHHBIX U

MYHHUIHUINAJIBHBIX YCIIYT, C KOTOPBIMHU 3aKJIFOYCHO COIJIAICHUE O MPEAOCTABJICHUN MyHHHHHaHBHOﬁ yciayru




[Tpunoxenue 3
K AJMUHUCTPATHBHOMY PETIaMEHTY
MPEAOCTaBICHUS  MYHHUITUIATBHOU
yenyru «lIpegocraBieHne BBITTUCKH
u3 Peectpa 00BEKTOB
MYHUITUTIATBHOM ~ COOCTBEHHOCTHY

PYKOBOI[I/ITGJII-O opraHa MCCTHOTI'O
CaMOYIIpaBJICHUSA

oT

(MoMHOE HaWMEHOBAHHE IOPUAUYECKOTO
ouna W pamMums, WMSA,  OTYECTBO
(mocnenuee - npu HaJIMYUH)
MPEACTaBUTENS FOPUANYECKOro Jmna (B
cllyda€  €CIM  HMHTEpPEeChl  3asgBHTENS
MIPEICTABIISIET YIOJIHOMOYEHHBIT
MPEICTaBUTEND), (pamMIInsl, UMs, OTYECTBO
(mocnegHee TPW HAIMYUM) 3asSBUTENS -
bu3nIecKoro auua VI ero
npeacTaBuTeNs (B Cly4yae €Ciu WHTEPECH
3asIBUTEJNS TIPEJICTABIISICT MPEACTABUTEIND),

PEKBU3UTHI JTIOKYMEHTA,
MOATBEPKAAIOIIETO MOJITHOMOYHS
MpEeACTaBUTEIISI

MOYTOBBIN aIpec:
IOPUANYECKUN aIpec:
(m7s1 3asIBUTENS — FOPUIUYECKOTO JIUIIA)
TenedoH/ agpec >MEKTPOHHOM MOYTHL

3amnpoc

[Ipoury mpenocTaBuTh BBIMUCKY M3 PeecTpa 00BEKTOB MYyHHMIMIIAIBLHOU
COOCTBEHHOCTH Ha

(HaMeHOBaHUE O0BEKTA, AAPECHBIE OPUEHTHUPHI)
Brimucky u3 Peectpa npenoctaButh

(MOYTOBBIM ~ OTHPABJICHUEM, BbIJlaya
Opy JIMYHOM OOpallleHWH, HAIpaBUTh
nocpeactsoM  EnmHoro  moprana



roCyJapCTBEHHBIX U MYHHUIIMIATbHON
ycayr (GyHKIui) (Hy>)KHOE yKa3aTh))

[TonTBepkmato cBoe coriacue Ha OOpabOTKYy MEpPCOHATBHBIX JIaHHBIX B
cooTBeTCTBUM C TpeboBanusiMu DenepanbHoro 3aKkoHa oT 27.07.2006 Ne 152-P3
«O mepcoHaNbHBIX JaHHBIX).

[lepcoHanbHble AaHHBIE MEPENAIOTCA C COMJIacCMeM HUX 00pabOTKU c
UCTIOJIb30BaHUEM CPECTB aBTOMATHU3AIIMU WM O€3 MCTIOIh30BAHMS TAKUX CPEJICTB,
ecii 00paboTKa TEPCOHAIBHBIX JAaHHBIX 0O€3 HCIIOJIb30BaHUS TAaKUX CPEACTB
COOTBETCTBYET  XapakTepy  JeHCTBHM  (omepainuii),  COBEpIIAEMBIX  C
NepCOHANBHBIMU JTaHHBIMU. Corylacne Ha 00pa0OTKy NEepCOHATBHBIX JaHHBIX
JEHCTBYET HEOTPAaHUICHHOE BPEMSI.

(moamnucs) (®.1.0.)
« » 20

(mata)



[Tpunoxenue 5
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEJOCTaBICHUS  MYHUIUIIAIBLHOU
ycayru «lIpegocTtaBieHue BBIMUCKU
u3 Peectpa 00BEKTOB
MYHULIMOATBHOM  COOCTBEHHOCTH

brok-cxema nocneoBaTeIbHOCTH aIMUHUCTPATUBHBIX TTPOLIETYP
U MPEJOCTABICHUN MYHUILIUTTAILHON YCITyTH
«IIpenocraBieHus BoIMUCKU U3 PeecTpa 00beKTOB MYHUIIMITAILHON

COOCTBEHHOCTH

dopmupoBaHUE U
HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX
3aIpocoB

[Ipuem nOKyMEHTOB i
MIPEA0CTABIICHUS BBIMTHUCKU
u3 Peectpa 00b€KTOB MyH.

COOCTBEHHOCTH.

v

CricnuaJaIrucToOM, IIOAroTOBKA

IIpenBapurenbHas
IIpaBOBasi OLIEHKA
JIOKyMEHTOB

IIPOEKTa peleHus

v

O mpenocraBieHun

BBIIINCKH

A 4

00 orkasze B
PEOCTABICHUH
MYHHUITUTIATEHON YCITyTH

[IpunsaTHe pemenus

Y

O npenocraBineHun
BBIIINCKN

\ 4

OO0 oTrkaze B
MPeI0CTaBICHUN
MYHULIATIAIBHON YCITyTH

HanpaBneHI/Ie 3asABUTCIIIO YBCAOMIICHHUA O IPUHATOM PCUHICHUA




[Tpunoxenue 6
K AJMUHUCTPATHBHOMY PETIaMEHTY
MPEAOCTaBICHUS  MYHHUITUIATBHOU
yenyru «lIpegocraBieHne BBITTUCKH
u3 Peectpa 00BEKTOB
MYHUITUTIATBHOM ~ COOCTBEHHOCTHY

KoHTakTHbIC JaHHBIE JIs TIOJIa4YH 5Kajlo0 B CBSI3U C MPEIOCTABICHUEM
MYHUIIUTIATBHOM YCIyTH

658990 AnTaiickuii kpaii, KimoueBckuii paiioH,
c. Uctumuc, yn. Kucenena, 1, 8(38578)28722,
riaana cenbcoBetra B.H. Enenkuit

AnmunncTtpanus Uctumucckoro
CEIbCOBETA

658990 Anraiickuii kpail, KimroueBckuii paiioH,
VI cTUMUCCKII CETbCOBET c. Uctumuc, yn. Kucenena, 1, 8(38578)28722,
rinasa cenpcosera B.H. Enenkuit




