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[Tpunoxenune Ne 1
AJMUHUCTPAaTUBHBIM  pErjaMeHT
IIPEIOCTABICHUSI MYHHIMAIIAIbHON
yCiIyru «Bpigada KONuii apXuBHBIX
JOKYMEHTOB,  ITOATBEPKAAIOIINX
[paBo Ha BJIAJCHUE 3EMIIEN»

. O01He moJ10:KeHu st

1.1. Ilpeamer aAMUHUCTPATUBHOI'O pErjIaMEHTA.

AJMUHUCTPAaTUBHBIM PETVIAMEHT IIPENOCTABICHUS MYHHULUNAIBHOM yciayru «Bwlnada
KONIMI apXMBHBIX JOKYMEHTOB, IOATBEPXAAIOIIMX IPaBO Ha BiaJeHUE 3eMiei» (nanee —
«AJIMHHHUCTPATUBHBIN PErilaMeHT») pa3paboTaH B LIEJSAX MOBBIIIEHUS KauecTBa MPEel0CTaBICHUS
U JOCTYIHOCTH MYHHUIMIIQIBHOM YCIIyTH, CO3JaHHS KOM(OPTHBIX YCIOBHH MJIsI TMOIXY4EHUS
MYHMLMIIAJIBHOW YCIYrM, B TOM 4YHCJIE 4Yepe3 KpaeBO€ aBTOHOMHOE YUYPEKIEHUE
«MHOro(yHKIMOHAJIBHBIM HEHTP NPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIATIbHBIX YCIIYT
Anraiickoro kpas» (manee — MHOroQyHKIMOHANBHBIN HeHTp)!, B 2yeKkTpoHHON (opme c
UCIIOJIb30BaHUEM (eIepaIbHON TOCYJapCTBEHHOW WH(OPMAIMOHHONW CHUCTeMbl «EauHbBIN
TMOpTall TOCYJApCTBEHHBIX U MYHMIMNAIBHBIX YCIyr ((yHKmuit)»? (manee — Enaunbiii mopran
TOCYJApCTBEHHBIX M  MYHHUIUOAIBHBIX  ycayr (QyHKOMH)) C  COONIOJCHHEM  HOPM
3aKkoHoAarenbcTBa Poccuiickon denepannu o 3aliUTe NEPCOHANBHBIX JAHHBIX.

AJMUHUCTPAaTUBHBIM  pErjJaMeHT  ONpElesieT  CpOKM, TpeOOBaHMS,  yCIIOBUS
IPEJOCTaBIEHUs] M MOCJIEJOBATENBHOCTh JACUCTBUI (aAMUHUCTPATUBHBIX IHpOLENyp) MpU
OCYILECTBJICHUH ITOJITHOMOYMM 110 OKAa3aHUIO JaHHOM MYHMIIMIIAIBHON yCIIyTH.

1.2. Onucanue 3asBUTEIEH.

MyHununanbHas yciayra NOpeJoCTaBiIseTCs] (U3NYECKUM U IOPUIAWYECKUM JIMLIAM,
SBIISIIOIIMMCS.  COOCTBEHHHKAMHM, 3€MJICHIOIB30BATENAMHU, 3€MJICBIIACIblAMH, apeHIaTOpaMu
3€MENbHBIX YYacTKOB, OOJIafaTeNs MU CEpPBUTYTOB, a TaKK€ MMEIOIIMM B COOCTBEHHOCTH,
0€3BO3ME3/IHOM I10JIb30BAaHUM, XO3IHCTBEHHOM BEJICHUH UM ONEPaTUBHOM YIPABICHUHU 3JJaHUS,
CTPOEHHS, COOPYKEHHsI, B TOM YHCIJI€ HE3aBEpPILIECHHBIE CTPOUTEIHCTBOM, PACIIONIOKEHHbIE Ha
3eMeNbHBIX YUacTKax (Jajiee — «3assBUTEIIN).

B ciyuae nuuHoro oOpateHus nu6o oOpaieHus yepe3 MHOroyHKIMOHAIBHBIN HEHTP
3asBJICHHE O MPEJOCTABICHUN MyHULIMIIATIBHON YCIYTH MOKET ObITh MOJAHO YIOJIHOMOYEHHBIM
MPEJICTAaBUTENIEM 3asIBUTEIIS.

Il. Cranaapr npenocraBjieHUs MyHUIIUTIAJBLHOH YCIyIH

2.1. HamMmeHOBaHWE MyHUIIUITATBHOMN YCITyTH.

«Bp1ada Konuil apXUBHBIX IOKYMEHTOB, IIOATBEPKIAOIINX IIPABO HA BIIAJICHUE 3EMIICI.

2.2. HaumeHOBaHHME OpraHa MECTHOTO CaMOYIIPaBJIEHUS, MPEIOCTABISIOLIETO
MYHHUIMIIAIBHYIO YCIYTY.

[IpenocraBnenne MyHULUINAIBHOW ycnyru «Bblgaua Komuil apXUBHBIX JOKYMEHTOB,
NOATBEPXKJIAIOIIMX [PaBO Ha BIAJEHUE 3eMJIEW» OCYHIECTBISAETCS AJIMUHUCTpaLUEn
Hctumucckoro cenbcoera KiroueBckoro paifona Anraiickoro kpas (naigee — AJMUHUCTpaLus
CEJbCOBETA).

! ipu ycoBUM HANMYMS 3aKITFOYEHHOTO COMVIALIEHHS O B3aUMOJIEHCTBMH MEX Ly MHOTO(YHKIMOHAJILHBIM LIEHTPOM
u OMCY

2 npejocTaBieHNe MYyHUIMIAILHON YCIYTH OCYLIECTBIISETCS B SJIEKTPOHHON (JOpME NMPM HAIMYMH PErHCTPALUH
3asBUTeNs Ha ExWHOM mopTajie rocyIapCTBEHHBIX M MYHHITUIAIBHBIX YCIyT (QyHKOMIA), a Takke CHEeIHaIbHON
kHONKH «Iloy4nTs yciyry».



IIponetypsl nmpuemMa JOKYMEHTOB OT 3asBUTEINIs, PACCMOTPEHUs TOKYMEHTOB M BbIJauu
pe3yJbTara NpeA0CTaBICHIS MyHUIIUIAIBHOW YCIYTH OCYIIECTBISIETCS JOJKHOCTHBIMHU JTMLAMH
(MyHMLIMIIAIBHBIMHU CITY’KaIllUMHU) AJIMUHUCTPALIMH CEIbCOBETA.

2.3. TpeOoBanus K MOPSAKY HHYOPMUPOBAHHS O MPEAOCTABICHUN MYHHLIUITATEHON YCIyTH.

2.3.1. Uadopmarus mo BompocaM MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH SIBIISCTCS
OTKPBITOM M OOILIENOCTYIMHOM, MOXXET OBITh IOJlyueHa 3asBUTENEM JIMYHO TOCPEICTBOM
INUCbMEHHOIO0 M (WIM) YCTHOrO OOpallleHus, yepe3 IEKTPOHHYIO IOYTy, MO TeiaedoHy i
CIpaBOK, Ha  O(QHUIMATBHOM  HMHTEPHET-caliTe  AJIMUHHCTpAallUd  CEeIbCOBETa,  HA
MH(POPMALIMOHHBIX CTEHJAX B 3ajlax MpueMa 3asBUTeNed B AJIMHMHUCTPAIMM CEIbCOBETA, B
MHoro(yHKIIMOHAJIEHOM IIEHTPE MPHU JTMYHOM OOpaIlleHUH 3asBUTEINS U B IIEHTPE TeIEPOHHOTO
o0cCily)KUBaHUs,, HA UHTEpHET-caiiTe MHOroyHKIMOHAIBHOTO LEHTpa, IpPU HCHOJIb30BAHUU
Enunoro moprana rocy1apcTBEHHBIX M MYHUIUIATIBHBIX YCIYT ((QyHKIMIA) B HHGOOPMAIIMOHHO -
TEJIEKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT».

2.3.1.1 Undopmanust o nperocTaBIeHUd MyHUIUIAIbHONH yciuyrd Ha EnuHoM moprane
roCyJJapCTBEHHBIX U MyHHULMIIAIBHBIX YCIyT (QYHKLIHUN).

Ha EnmunoMm mnoprasie rocyJapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr (QyHKIUI)
pasmelaercs cieayrouas nHpopMarus:

1) wucuepnbIBaOmUil TEpeUeHb JTOKYMEHTOB, HEOOXOMUMBIX [UIS MPEJOCTaBICHUS
MYHULUNAIBHON yCIIyTH, TpeOOBaHUS K O(GOPMICHMIO YyKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JJOKyMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEACTABUTH TI0 COOCTBEHHOW WHUIIMATHBE,

2) Kpyr 3asBUTENEH;

3) CpoK IIpeloCTaBIICHUSI MyHULIUIIAJIbHON YCIIyTH;

4) pe3ynabTaThl NPEAOCTABICHHS MYHULMIAIBHON YCIyrW, MOPSAIOK NpEACTaBICHUS
JOKYMEHTA, SIBJISIOMIETOCS PE3YIbTaTOM MPEJOCTABICHUS MyHHUIIUIIAIBHON yCITyTH;

5) pa3mep rocyJapCTBEHHOM MOLUIMHBI, B3UMAEMOM 3a Mpe0CTaBIeHNEe MyHHUIMIIATbHOM
YCIIyTH;

6) ucyepnbIBaIOIIMN IE€peYeHb OCHOBAHUHM Ui TNPHUOCTAHOBJIEGHUS WIM OTKaza B
IPEOCTABICHNH MyHUIIUTIAIEHOW YCITYTH;

7) o mpaBe 3asBUTENsT Ha JocydeOHoe (BHecyneOHOe) oOkanoBaHHe AEWCTBUN
(Oe3nelicTBUSl) M pelIEHUHM, MPHUHATHIX (OCYHIECTBISEMBbIX) B XOJ€ IPEIOCTaBICHUS
MYHUIIUTATBHON YCITyTH;

8) bopmbl 3asBiIeHMI (YBETOMIICHH, COOOIICHHIT ), UCTIOIb3YEMbIE TIPH MIPEIOCTABICHUN
MYHUIIUTAIBHON YCIyTH.

Wudpopmanms Ha EnuHOM moOpTane TroCyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(yHK1Mil) O mopsAaKe M CpPOKax IMPEeNOCTABICHUS MYHHIMIIAIBHOM YCIyrM Ha OCHOBAaHUU
CBEIICHMM, cojepxaluxcsi B (¢eaepalbHOW TrocyJapCTBEHHOM WH(GOPMAIMOHHON CcHUCTEME
«®DenepanbHbIi  peecTp TOCYAAPCTBEHHBIX M MYHUUIMNAIBHBIX  yciayr  (QyHKIMHA)»,
IIPEJIOCTABIISETCS 3aBUTEIIO OECIIIIATHO.

JlocTyn kK nuHGOpMalUU O CPOKaX M MOPSAIKE NPEAOCTABICHHS YCIYyTH OCYIIECTBISAETCS
0e3 BBIMOJIHEHUsS 3asBUTENIEM KAaKUX-TMOO TpeOOBaHMI, B TOM 4ucCiIe 0€3 HCIOJb30BaHUS
IPOTPaMMHOI0 00eCHeueHusl, YCTaHOBKAa KOTOPOTO HA TEXHHUYECKHE CpEJCTBAa 3asBUTENS
TpeOyeT 3aKkiIlo4YeHHs] JUMIEH3MOHHOIO WJIM HWHOTO COIVIalleHWs C IpaBooOiajaTesneM
IPOTPaMMHOT0 OOECIIeYeHHs, IPeTyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETHCTPALMI0 WU
ABTOPH3AIIHIO 3asIBUTEIS WA TIPEAOCTABICHNE UM TIEPCOHATBHBIX TaHHBIX.

2.3.2. Cegenust 0 MeCTe HaxXOXKJIeHUsI AJIMUHUCTPALIMU CEIbCOBETA, Tpaduke padoThI,
MIOYTOBOM aJ[pece U ajipecax IEKTPOHHOU MOYUTHI 7Sl HanpaBieHUs oOpaleHuil, o TeneOHHBIX
HOMEpax pa3MeIIeHbl Ha OQUIMAIbHOM HWHTEpHET-caiiTe AJIMHMHHCTPAIlMU CeJbCOBETa, Ha
MH(POPMAIIMOHHOM CTEHJIE B 3aJie TIprueMa 3asBUTeNel, Ha EnnHoOM mopraie rocy1apCcTBEHHBIX U
MYHUIUNATBHBIX ycnyr (QyHKIMi), a Takke B NpUIOKEHMH | K AJIMHUHUCTPATHBHOMY
perjameHry.

2.3.3. CBeneHuss 0 MecTe HaXOXICHHS MHOropyHKIIMOHAIBHOTO IIEHTpa, Tpaduke
paboThl, aapece OPUIMATBLHOTO HMHTEPHET-CAlTa, aJApec AJICKTPOHHOM TIMOYTHI, KOHTAKTHBIMA




TenedoH IeHTpa Tele(OHHOTO OOCTYKHMBAaHHS pa3MEMAloTCsl Ha WHPOPMAITMOHHOM CTEHJC
ATMUHUCTpAIIUU CETLCOBETA U B MIPHIIOKEHUU 2 K ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Csenmenus 00 opraHax TOCYJIapCTBEHHOW BJAacTH, OpraHax MECTHOTO
CaMOYTIPaBJICHUS U OPTaHU3AIUAX, YUYACTBYIOIIUX B IIPEIOCTABICHUN MyHUIIUTIATLHON YCIYTH.

[Ipy npenocraBieHUM  MYHULMIAIBHOW  yCIyrd  AJIMUHUCTpalUs  CEIbCOBETa
B3auMojiecTByeT ¢ DeepaibHON HAJIOTOBOM CITyKOOH.

2.3.5. Ilpu oOpaiieHnu 3assBUTENS B AJIMUHHUCTPALIMIO CEIbCOBETA TMCHMEHHO UJTU Yepe3
AJIEKTPOHHYIO TOYTY 3a MOJIy4eHHeM WHGPOpMaIuu (MOTyYeHHs] KOHCYJIBTAIlMU) M0 BOIPOCaM
MPEIOCTABIICHUSI MyHUIIUIIAIBHON yCIyTH OTBET HAIpPAaBIIAETCA B CPOK, He IpeBblmaromuii 30
JTHEH CO JIHS perucTpanuu oOpaIieHusl.

2.3.5.1. Tlo TemedboHy crnenmaqucTel  AJIMHUHHCTPAlMA  CEIIbCOBETA  JIAIOT
MCYEPIBIBAIOIIYIO HH(OPMAITUIO 110 MPEAOCTABICHUIO MYHUIIUTIATBHON YCITYTH.

2.3.5.2. KoHCyabTaIlMKU MO MPEIOCTABICHUI0O MYHUIIUITAIBHON YCIYTH OCYIIECTBISIOTCS
CHEeNUATUCTaMi  AJIMUHUCTPALIMU CEIbCOBETAa MPHU JHYHOM oOOpaiieHud B pabodee Bpems
(mpwitoxenue 1).

2.3.5.3. KoHcynbTauuu 1o npeaocTaBiIeHUI0 MYHULIUIIATbHON YCIYyTH OCYHIECTBIISIOTCS
IO CJIEAYIOUINM BOIIPOCaM:

1) mepedHro TOKyMEHTOB, HEOOXOAMMBIX IS TIPEJOCTABICHUS MYHUITUTIAILHON YCIIyTH,
KOMIUIEKTHOCTH (JIOCTaTOUYHOCTH) IPEICTABICHHBIX JOKYMEHTOB;

2) WCTOYHUKA TOJYyYEHUS JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  TPEICTABJICHHS
MYHHIIUIIATLHON YCITyTH;

3) BpeMeHHU IIpueMa U BbIIaYU IOKYMEHTOB;

4) CPOKOB MPEIOCTABICHUS MyHHIIUIIAIbHOU yCIyTH;

5) mopsiaka oO)anoBaHUsl ACHCTBUN (O€3EHCTBUA) U PELICHUN, OCYIIECTBISIEMBIX H
MPUHUMAEMBIX B XOJI€ MPEAOCTABICHHS MyHUIIUTIAIBHON YCIYTH;

6) MHBIX BOIPOCOB, BXOMAIIMX B KOMIICTCHIIMIO OpraHa MECTHOTO CaMOYIPaBJICHUS,
MIPEIOCTABIISAIONIECIO MYHUIIUIIATBHYIO YCIIYTY.

2.3.5.4. Ilpu ocymiecTBI€HUH KOHCYJIbTUPOBAHUS CIEIUATUCTH AJIMUHUCTPAIIUU
CEJIbCOBETa B BEXKJIMBOM M KOPPEKTHOU (opme, TaKOHHYHO, MO CYIIECTBY BOMpOca OO0sS3aHbI
MpeACTaBUThCA (yKa3aTh (aMUIIUIO0, UMS, OTYECTBO, JOJHKHOCTH), JaTh OTBETHl Ha 3aJaHHBIC
TPpa’kJIaHUHOM BOIIPOCHI.

2.3.5.5. Eciu mocTaBieHHBbIE TpakJaHUHOM BOIPOCH HE BXOJAT B KOMIIETCHIIUIO
AJMUHUCTpAIIUU _CENbCOBETa, CHENUATUCT HH(POPMUPYET TOCETUTENS] O HEBO3MOXKHOCTU
MPEIOCTABIICHUS CBEJICHUM W Pa3biICHSAET €My IMpaBO OOpATHTHCS B OpraH, B KOMIIETCHITHIO
KOTOPOT'O BXOSAT OTBETHI HA TOCTABJIEHHBIE BOIIPOCHI.

2.3.6. Ilpu mnpenocTaBieHWH MYHUIMITAIILHOW YCIYTH 3ampeniaercss TpeOoBaTh OT
3asBUTENII OCYIIECTBICHUs JCHCTBHI, B TOM 4YHCJIE COTJACOBAHUN, HEOOXOIUMBIX IS
MOJIyYEHUSI MyHUIIUTIATBHOW YCIIYTH U CBSI3aHHBIX C OOpaIllEHUEM B TOCYJIapCTBEHHBIC OPTaHbI,
OpraHbl MECTHOTO CAMOYIpaBJ€HUS M OpPraHU3allMM, IOJIBEIOMCTBEHHbIE T'OCYJIapCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOTO CaMOYIpaBJICHHUS, 3a HWCKIIOYEHHEM TIOJYy4YeHUs YCIyT,
BKIIIOUEHHBIX B [lepeueHb ychyr, KOTOpPbHIE SBISIFOTCS HEOOXOAMMBIMU M O0S3aTENbHBIMHU IS
MPEI0CTABICHNS MYHUIIUITAIBHBIX YCIYT HA TEPPUTOPHH MICTUMUCCKOTO CeTbCcoBETA.

2.4. Pe3ynbTar npeioCTaBIE€HNs MyHULIUIIATIbHON YCITYTH.

PesynbraroMm mpempocTaBieHrss MyHUIIUTATIEHON YCITYTH SIBJISIETCS:

1) BbI1a4a KOMMiT apXUBHBIX IOKYMEHTOB, MIOATBEPKIAIOIINX TIPABO HA BIIAJICHUE 3eMIICH;

2) BbIIaYa yBeIOMIIEHUs 00 OTKa3e B MPEJOCTABICHUN MYHUIIUIIAILHON YCIIyTH, OTBETA,
MOATBEPIK/IAIOIIET0 HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO YKa3aHHOW TE€Me, CIPAaBKH,
MOATBEPIKIAOIIEH (PAKT yTpaThl apXUBHBIX IOKYMEHTOB.

2.5. Cpok npeaocTaBlieHUs] MyHUIIMTAIbHON YCIIyTH.

Cpox mpeaocTaBiIeHUs] MyHUITUNAIHHOW YCIYTH, C Y4€TOM HEOOXOAMMOCTH OOpaIieHust
B OpraHbl TOCYJIapCTBEHHOW BIJIACTH, OPTraHbl MECTHOIO CAMOYIpaBJI€HUS U OpraHu3allvu,
YYacTBYIOIIME B €€ MPEAOCTABICHUH, COCTABISET TPUAIATH JHEH C MOMEHTAa PETHUCTpAIU B
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YCTaHOBJICHHOM TOPS/IKE 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX Il MPUHATUS PELICHUS O
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH, 10 MOMEHTA MOJIYUYEHHs pe3yibTaTa IpeloCTaBICHUs
MYHHUIIMIIAJIBHOW yciiyrd. B cimyudae mpencTaBieHHs 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7.1 AIMUHHCTPAaTHBHOTO perjaMmeHta, yepe3 MHOro(yHKIMOHATBHBIA LEHTP CPOK
OPUHSITUS PELICHUS O MPEJOCTaBICHUU MYyHHUIIUNIAIBHON yCIyTH UCYUCISIETCS CO JTHS Mepenadu
MHoro(yHKIIMOHAJIBHBIM [IEHTPOM TAaKHX JOKYMEHTOB B AJIMUHHUCTPAIIMIO CEIbCOBETA.

2.6. llepeyenb HOPMATHBHBIX TMPABOBBIX AKTOB, HEMOCPEICTBEHHO PETrYIUPYIOLINX
IIPEIOCTABIEHUE MYHULIMIIAIBHON YCIYTH.

[IpenocraBiienne MyHUIMOAIBHON YCIYI'M OCYIIECTBISETCS B COOTBETCTBUU CO
CJIEYIOIIMMH HOPMaTUBHBIMU [IPaBOBBIMU aKTaMU:

1) Koncrurynueii Poccuiickoit deneparuu;

2) ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIUIIAX OPraHU3aIH
MecTHOro camoyrmpanienus B Poccuiickoit deneparyiny;

3) ®enepanbubiM 3aKkoHOM OT 27.07.2010 Ne 210-@3 «O6 opranuzanuu mpeaocTaBIeHUs
rOCY/apCTBEHHBIX U MyHUIUNAIBHBIX YCIYT»;

4) ®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIX);

5) ®@enepanbhbiM 3akoHOM OT 22.10.2004 Ne 125-D3 «O06 apxuBHOM fene B Poccuiickoit
Denepauuny;

6) Ilocranosnenuem IlpaButenbctBa P® ot 26.03.2016 No 236 «O TpeGOBaHHSIX K
IPEJOCTABICHHUIO B 3JIEKTPOHHOM (hOpMeE roCy1apCTBEHHBIX U MYHUIUITATIBHBIX YCIYT»;

7) 3akonoM AnTaiickoro kpas ot 28.12.1994 «O6 ApxuBHoM doHIe ANTaiicKOro Kpas u
apXuBax»;

8) YcraBoM MyHUIIMNAIBHOTO 00pa3zoBaHusi McTUMHUCCKOro cenbcoBeTa KimoueBcKoro
paiiona AJrTafickoro xpas,

2.7. HWcuepnblBaoImuid MepeyeHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TPAaBOBBIMHM aKTaMH Ui MPEAOCTaBICHUS MYHULIMIIAIbHOW YCIyI'M M YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH JUIS MPEIOCTABICHUS MYHULUIATbHON
YCIIyTH, TOJUIEKAINX PEICTABICHUIO 3asIBUTENEM, IOPSAJOK UX IPEJOCTABICHHUS.

2.7.1. OcHOBaHMeM JJii TNPEAOCTABICHUS MYHULUUNAIBHOW  YCIyr'M  SIBISETCS
HanpaBJieHHOE B AJIMUHUCTpPAllMIO  CEIbCOBETAa 3asABJIEHME B NHUCbMEHHOW (opme,
NpPEJCTAaBICHHOE Ha JIMYHOM IIpHEME, HAIpaBI€HHOE MOYTOM MM B (opMe 3IEKTPOHHOTO
JIOKyMeHTa uyepe3 EnuHbIil mopTan rocy1JapcTBEHHbIX U MYHULIMNIAIBHBIX YCIYT (QyHKIMI) 1100
noJaHHoe 4vepe3 MHOroQyHKIHMOHAJIBHBIN IIEHTp MO (opMe COracHO MNPHIOKEHHIO 5 K
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

K yka3aHHOMY 3asiBJIE€HHIO IPUJIATAIOTCS CIEAYIOIINE JOKYMEHTBI:

1) JIOKYMEHT, Y0CTOBEPSIOIINNA TUUYHOCTD 3asIBUTENS;

2) AOKYMEHT, MOATBEPKIAIOIINI TOJIHOMOYHS PECTABUTEIS 3asBUTEIIS.

B cnyuae, eciu 3asBieHHEe TOAAHO B 3JIEKTPOHHOM BHJI€ MOCPEACTBOM EnnHoro moprana
TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr (GyHKUMH), TpeacTaBieHUEe JIOKYMEHTOB,
yKa3aHHbIX B MOAMYyHKTax 1,2 myHkra 2.7.1 HacTosmero AAMUHUCTPAaTUBHOIO perjaMeHTa, He
Tpebyercs.

2.7.2. TllepeueHb JOKYMEHTOB (CBEACHMIi), 3ampallMBacMbIX OPraHOM MECTHOTO
CaMOYIIPABJIEHUS B NOPAIKE MEKBEIOMCTBEHHOI'O B3aUMOIEHCTBUSL.

Opran MeCTHOrO CaMOYIIpaBJICHMs 3alpaliuBaeT B MOPSIAKE MEXKBEJOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aUMOJICHCTBUS KOIHIO JOKYMEHTA, MOATBEP)KIAIOIIEro roCyJapCTBEHHYIO
PETUCTPALIMIO FOPUIUYECKOro Jula (Ipu OOpallleHWH 3a MPelOoCTaBICHWEM MYHMIIMIAIbHOU
YCIIyTH IOPUAUYECKOTO JINLA).

2.7.3. AIMUHHCTpaIUs CebCOBETa HE BIpaBe TPeOOBATh OT 3asBHUTEINS IMPEICTABICHUE
JPYTUX JTOKYMEHTOB KpPOME JIOKYMEHTOB, HCTpeOOBaHUE KOTOPBIX y 3asBUTENS JIOMyCKAaeTcs B
COOTBETCTBUHU C MyHKTamMu 2.7.1 AJIMUHUCTPATHBHOIO perjaMeHTa (C Y4eTOM IOJIOKEHUMH,
IPEIYCMOTPEHHBIX IYHKTOM 2.7.2 ATMHUHUCTPAaTUBHOTO PEriIaMeHTa).




3asiBUTEIIO BBIJAETCS PACIMCKA B IOJYYCHHH NOKYMEHTOB C YKa3aHHEM MX IEPEUHS H
JaThl UX MOJYYEHUS JOJDKHOCTHBIM JIMIIOM AJIMUHHCTPALIMU CEJIbCOBETA, & TAKXKE C YKa3aHUEM
HepevHs JOKyMEHTOB, KOTOpble OyAyT IOJyUYEeHbI 110 MEXBEIOMCTBEHHBIM 3ampocaMm. B ciydae
NpPEICTaBICHUS JOKYMEHTOB dYepe3 MHOro(QyHKIMOHAIBHBIA IEHTP paclucKka BBLAAETCS
yKa3aHHbIM MHOro()yHKIIMOHAJIBHBIM LIEHTPOM. ['0CyiapcTBEHHBIE OpPIraHbl, OPraHbl MECTHOI'O
CaMOYIPaBJICHUS U I0JBEIOMCTBEHHbIE I'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPABJICHUS OPraHU3aL1H, B PACIIOPSIKECHUH KOTOPBIX HaXOATCS TOKYMEHTHI, YKa3aHHBIC B
nyHkTe 2.7.2 AJMUHUCTPAaTHBHOTO perjiaMeHTa, OO0sS3aHbl HANpaBUTh B AJMUHHUCTPAILHUIO
CEJIbCOBETA 3alPOIIECHHBbIE UM JOKYMEHTHl (MX KONHMM WM COJAEPKAIlIMecss B HUX CBEACHUSA).
3anpoiieHHble JOKYMEHThl (MX KONMUM WIM COJAEpXKalllMecss B HUX CBEJIEHUS) MOIYT
IpPEACTaBIATbCA Ha OyMa)kHOM HOcHUTee, B (popMe 3JIEKTPOHHOTO JOKyMEHTa MO0 B BUAE
3aBEPEHHBIX YIOJHOMOYEHHBIM JIMIIOM KOIMM 3allpOLIEHHBIX JOKYMEHTOB, B TOM YHCJIE B
(opMe NEKTPOHHOTO JOKYMEHTA.

2.8. I'paxaanuH npu mojade 3asBJICHUS JTUYHO, yepe3 MHOTO(QYHKINOHAIBHBIA IIEHTP
JOJDKEH TpeNbsSBUTh IHacnopTr rpaxiganuHa Poccmiickon ®Pepepanuu, a B cioyyasX,
MPEIYCMOTPEHHBIX  3aKOHONATENLCTBOM  Poccuiickori ~ @enepauur, HWHOW  JIOKYMEHT,
YAOCTOBEPSIOLIUI €0 JINYHOCTb.

YIOJIHOMOYEHHBI  NPEACTABUTENb  3afBUTENS  JIOJDKEH MPEAbSIBUTH  JIOKYMEHT,
YAOCTOBEPSIOIIUI IOJTHOMOYHS [TPEICTABUTEIIS.

2.9. 3anpet TpeOOBATh OT 3asIBUTENS MPEIOCTABICHUE HHBIX IOKYMEHTOB U MH(POPMALIUU
WIM OCYILIECTBIICHUS JEMCTBUM ISl MOTYYEHHUS] MyHULUIIAIBHON YCIYTH.

3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

IPEJOCTaBIEHUs] JOKYMEHTOB M MH(OpManMM WM OCYILIECTBICHUA JIeHCTBHUH,
IIPEIOCTABIIEHUE WM OCYILIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMHA OTHOIUEHHUS, BO3HMKAIOIIUME B CBA3M C IPEIOCTABICHUEM
MYHMIMIIAJIBHON YCIIyTH;

IIPEJOCTABIEHUS] JIOKYMEHTOB M MH(pOpMaIMM, KOTOpPbIE HAXOIATCS B PACHOPSIKEHUU
AJIMUHUCTpAIlUU CEJIbCOBETa, MHBIX OPraHOB MECTHOTO CAMOYIPAaBJIEHHS, TOCYydapCTBEHHBIX
OpraHoB, OpPraHM3alil B COOTBETCTBMM C HOPMATHBHBIMU IIPABOBBIMH akTaMu Poccuiickoi
®enepanii, HOPMAaTUBHBIMHU IPABOBBIMH aKTaMH AJNTalCKOro Kpas W MYHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH, 3a MWCKJIIOYEHHWEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7
@enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO06 opraHuzaluy IMpEeIOCTaBICHUS
rOCYy/apCTBEHHBIX U MyHULIMIIAIIBHBIX YCIIyT».

MIPEeIOCTaBlIeHNs Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M HMH(OpMALUU, 3JIEKTPOHHBIE
00pa3bl KOTOPHIX paHee ObLIM 3aBEpeHbl B COOTBETCTBUHM C NMYHKTOM 7.2 yactu | crartbu 16
denepanpHoro 3akoHa oT 27.07.2010 1. Ne 210-D3, 3a UCKITIOYCHUEM CITyYaeB, €CITH HAHECCHHE
OTMETOK Ha Takue JOKYMEHThl JHOO0 MX W3bITHE SBISIETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTABIEHUSI TOCYJapCTBEHHOM WM MYHHULMNAJIBHOW YCIYTHM, W HHBIX CIIy4aes,
YCTAHOBJIEHHBIX (heiepabHbIMU 3aKOHAMHU.

OpraHy MECTHOTO CaMOYIpaBJIEHUS 3alpelniaeTcsa OTKa3blBaTh B IPUEME 3alpoca U UHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIsI MpPEJOCTaBICHUS MYHHIMIIAIBHOM YCIyrH, a TakKxke B
MIPEIOCTaBIEHUU MYHUIIMIIAIIBHOMN YCIyTH B ClIy4ae, €clii 3alpoc U JOKYMEHThI, HEOOX0AUMbIE
JUIs ee MpeJOCTaBIEHUs, MOJAHbl B COOTBETCTBUM C HMH(OpPMaLUed O CpoKax U TMOpsIKe
NPEIOCTaBIEHUs MYHHMIMIAIBHOW  yciyru, omyOnukoBaHHOM Ha EnuHom  moprane
rOCYJJapCTBEHHBIX U MYHHUIMIATBHBIX YCIYT (QYHKINN).

B mensix mpenoctaBieHUs TOCy/IapCTBEHHBIX M MYHUILIMIMAIBHBIX YCIYT yCTaHOBJICHHE
JUYHOCTH 3asBUTENII MOYKET OCYLIECTBIISITBCS B XOJE€ JIMYHOIO IIPUEMA IIOCPENCTBOM
npexbsBiIeHUs] nacnopTa rpaxkaanuHa Poccuiickoir ®enepanuu aub0 HWHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUM € 3aKOHoAAaTenbCcTBOM Poccuiickoit denepaunu
WIM TIOCPEICTBOM HUIACHTH(PHUKAUUU W ayTeHTU(UKAUM B OpraHax, I[peAoCTaBISIONIINX
rOCy/lapCTBEHHbIE  YCIYTHM, OpraHax, IpeJOoCTaBISIIOIIMX  MYHHUIMIAIbHBIE  YCIYTH,
MHOTO(QYHKIIMOHAIbHBIX IIEHTpAaX C MCHOJb30BaHUEM HWH(GOPMALMOHHBIX TEXHOJOTHUH,
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IIpeayCMOTPEeHHBIX 4acTblo 18 crateu 14.1 denepanbHoro 3akoHa ot 27 urons 2006 rona N 149-
@3 "O6 unpopmanuu, HHGOPMAITMOHHBIX TEXHOJIOTUSAX U O 3aIIuTe HHGOpMaIu'.

2.10. UcyepnpiBatoniyii mepeyeHb OCHOBAHMN [UIsi OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULMIIAIbHON YCIYTH.

OcHoBaHus 175 OTKa3a B MpueMe JOKYMEHTOB OTCYTCTBYIOT. [locTymuBiiee 3asBieHUE
MOJJICKUT 0053aTETLHOMY TIPHEMY .

2.11. HcyepnbIBalomui MEepeuYeHb OCHOBAHUW IS OTKa3a B MPEJOCTaBICHUU
MYHHULIMTIAIBHON YCIYTH.

3asBUTEIO0 OTKA3bIBACTCS B MPEAOCTABICHUHM MyHHUIIUIIAILHOM YCIIYTH B CiIyYae:

1) HempezncTaBieHUsl OKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.7.1 AJMHUHHUCTPaTHUBHOIO
perjameHTa;

2) orcyrcTBUS B AJMUHUCTpAllUM  CEJIbCOBETa  apXMBHBIX  JOKYMEHTOB,
MOJITBEP K IAIOIIUX [TPABO 3asiBUTENIS HA BIIaJICHUE 3EMIICH.

2.11.1. OcHoBaHUS AJIsl IPUOCTAHOBIICHUS MPEAOCTABICHHUS MYHUITUTIATLHOW YCITYTH.

OcHoBaHusl Ui OPUOCTAHOBIEHHUS  MPEAOCTABICHHUS  MYHHUIMNAIBLHOM  yCIIyTH
OTCYTCTBYIOT.

2.12. IlepeueHb yCIyr, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH U OOS3aTEIbHBIMU IS
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH.

[lepeuens ycnmyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00S3aTeNbHBIMU IS
IIPEIOCTABJICHUSI MYHULUNAIBbHON YCIyru, yTBEpPXkJAaeTCs HOPMATHBHBIM IIPaBOBBIM aKTOM
MYHHIIMIIATILHOTO 00pa30BaHUsl.

2.13. Tlopsinok, pasMep ¥ OCHOBAHHS B3UMaHUS TOCYJIaPCTBEHHOMN MOIUIMHBI WU WHOMN
IUIaThl, yCTAHOBJICHHOMW 32 MPEIOCTaBIEHUE MYHUIIUTIATBHON YCIYTH.

[IpenocraBiieHe MyHHIIUTIAIBHOW YCIYTH OCYIIECTBIIIETCS OECIIaTHO.

B ciyuyae BHeceHus uU3MEHEHUH B BBIJAHHBIA 1O pe3yJbTaTaM MPEAOCTABICHHUS
MYHMIMIIAJIbHONW YCIYTH JOKYMEHT, HallpaBJICHHbIX HAa UCIPABJIEHUE OMINOOK, JOMYIIEHHBIX 110
BHHE OopraHa ¥ (WJin) JODKHOCTHOTO JIUIA, MHOTO(YHKIIMOHAIBHOTO IeHTpa U (Win) paboTHHKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPA, TIaTa C 3asBUTEISI HE B3UMAETCH.

2.14. MakcuManbHBIl CpPOK OXHIaHUA B Ouepedu TMpH T[ojAade 3asBICHHUS O
IPEIOCTABIEHUM MYHMIMIAIBHOW YCIYIM M TpU MOJYYEHUU pe3yJibTaTa MNpPeoCTaBICHUS
MYHUIIUTIAIBHON YCIyTH.

Cpok oxuaHusl B 04epeau MpH MojJaye 3asBICHUs O MPEAOCTaBICHUH MYHUIIUIIAIbHON
YCIYTH U TpU MOJYyYEHUH pe3ysbTaTa MpeJoCTaBIeHUs MYHHULUNAIBHOW YCIYTH HE JOJKEH
npeBbIIaTh 15 MUHYT.

2.15. Cpok peructpanuu 3asBIeHUs O NPEAOCTaBICHUN MyHUIIUTIATBHON YCIIyTH.

Perucrpanus 3asBiieHus, MOJAHHOTO 3asBUTEJEM, B TOM YHCII€ B 3JIEKTPOHHOM BUJIE,
OCYILIECTBIISIETCS B IEHb IIPHEMA.

2.16. TpeOoBaHuS K TIIOMEIIEHUSM, B KOTOPBIX MPEIOCTABIAECTCS MYyHUIMIAIbHAS
yciayra, K MeCTaM OXHUJaHUs, MecTaM JuIsd 3alojHEHUs 3asBIEHHM O MpeloCTaBIeHUU
MYHHMIMINAIBHONW YCIyTH, HH()OPMALIMOHHBIM CTEHAAaM ¢ 00pa3llaMy WX 3alOJIHEHUS U ITepeuHeM
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTAaBICHUS MyHUIIUIAIBHON YCITYTH.

2.16.1. IlomemnieHue, B KOTOPOM OCYLIECTBIISIETCS TPUEM 3asBUTENICH, JTOJHKHO
o0ecreunBarh:

1) xom¢opTHOE pacHojOKEeHUE 3asBUTENS] U JOHKHOCTHOTO JHIa AJIMUHUCTPALUU
CEJIbCOBETA,

2) BO3MOXHOCTb M y100CTBO OpOPMIICHHSI 3asBUTEIIEM ITUChbMEHHOTO 3asBJICHHS;

3) moctym K HOPMAaTHBHBIM IIPaBOBBIM aKTaM, pETYJUPYIOLUIMM MpPEIOCTaBlICHUE
MYHUIIMIIAILHON YCITyTH;

4) Hanuuue WHPOPMALMOHHBIX CTEHJIOB C OOpa3llaMu 3alloJIHCHHs 3asBICHUN U
NEepEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX JIJISl MPEJOCTaBICHHSI MyHULIUIAIBHOMN YCITyTH.

2.16.2. TpeboBaHus K 00€CIEUEHUIO YCIOBUM JOCTYIHOCTH MyHULIMTIAIBHON YCIYTH JUIS
JIUI C OTPAaHUYEHHONW BO3MOYKHOCTBIO:
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OpraHoM MECTHOTO CaMOYIIpaBJIEHHS OOECIeYyuBaeTCsl CO3JaHHE  HMHBAIUIAM
CJICAYIOUINX YCJIOBUH JOCTYITHOCTH MYHHULMIAIBHOW yCIYyrd M OOBEKTa, B KOTOPOM OHa
MPEIOCTABIISACTCS:

BO3MOXHOCTh OECIPENATCTBEHHOTO BXOJa B OOBEKT M BBIXOAA M3 HEro, COJEHCTBHE
WHBaJINAY IpU BXOJAE B OOBEKT U BBIXOJE M3 HEro, MHGOPMUPOBAHHE MHBAIUIA O JOCTYIHBIX
MapuIpyTax oOLIeCTBEHHOTO TPAHCTIOPTA;

BO3MOXXHOCTh IIOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJAKU U3 HErO Mepel] BXOJAOM B
00BEKT, B TOM YHCIIE C UCIOIB30BAaHUEM Kpeca-KOJSICKH, MPU HEOOXOAUMOCTH — C MOMOIIBIO
PabOTHUKOB 0OBEKTA;

BO3MOXXHOCTh CAMOCTOSITETIBHOTO TEPEABIKEHHS I10 TEPPUTOPHH OOBEKTa B IEISAX
JOCTyna K MECTy MpEeAOCTaBICHUS MYHHIMIAIBHOW YCIyTd, B TOM YHCIE C IOMOUIBIO
pabOTHUKOB OOBEKTA;

COMPOBOXKACHUE HHBAIMIOB, HMEIOIIUX CTOWKHE HapylleHus (QYHKIUU 3pEeHUs HU
CaMOCTOSITENILHOTO NEPEABUKEHHUSL, [10 TEPPUTOPUN OOBEKTA;

OKa3aHWE€ WHBAJIUAAM IOMOIIM, HEOOXOIUMOM NJIsi MOJydYeHHUs B JOCTYIHOM AJisi HUX
dopme mHbOpMAIMK O TPaBUIAX MPEIOCTABICHUS MYHHUIUIIAJIHHON YCIIyTH, B TOM YHCIE 00
opopMIIEHUH HEOOXOMUMBIX JJisi €€ TMOJy4YeHHs JOKYMEHTOB, O COBEPIICHHH JPYTHX
HEOOXOIMMBIX NEHCTBHH, a Takke HHON IMOMOILIM B MPEONOJICHHH OapbepoB, MEUIAFOIINX
MOJTyYEHHUI0 WHBAJINIaMU MYHUIIUIIAJILHON yCIyTH HapaBHE C APYTUMU JIMIIAMU;

Ha/JIeKalee pa3MelieHue HocuTennel nHpopMauyu, HEOOXOAUMON IS oOecTedeHus
OecnpensiTCTBEHHOr0 JOCTYNa MHBAIHIOB K OOBEKTaM W YCIyraMm C YYETOM OTpPaHMYEHUH HUX
KU3HEJEATEIIbHOCTH;

obOecrieueHre JOMycka Ha OOBEKT COOAKH-MPOBOJHUKA IPU HAIMYUU JOKYMEHTA,
NOJTBEPKIAIONIETO €€ CHelHuajbHoe OOydeHHe, BBIIAHHOTO MO ¢opMe ©U B TOPSJKE,
YTBEPKICHHOM TMpUKa3oM MuUHHCTEpPCTBA TpyJa M COLMaIbHOW 3amuThl Poccuiickoit
Oenepannn oT 22.06.2015 Ne 3681 «O06 yTBEepk)ACHUU (POPMBI TOKYMEHTA, MOITBEPKIAAIOIIETO
creranbHoe 00yueHne co0aKu-MPOBOTHUKA, U MIOPSIIKA €TO BBIAAYNY.

2.16.3. UndopmupoBanue 3asgBUTENEH MO MPEAOCTABICHUI0O MYHHUIIMIIAJbHOW YCIYTH B
yacTH (akTa TOCTYIUIEHUS 3asBJIEHHs, €ro BXOMSIIUX PErHMCTPALMOHHBIX PEKBU3UTOB,
HAaUMEHOBAHUS CTPYKTYPHOTO MOApa3ieiaeHus] AIMUHUCTPAIMK CEIbCOBETA, OTBETCTBEHHOTO 32
€ro UCIOJIHEHUE, U T.II. OCYIIECTBISET CEKpeTapb AJIMUHUCTPALIMY CEIbCOBETA.

2.16.4. Mecta uH(bOpPMHUPOBaHMS, MPETHASHAUYCHHBIE JJII O3HAKOMJICHUS 3asiBUTENEH C
MHPOPMALIMOHHBIMU MaTepHajaMH, OOOpYIYIOTCS CTE€HIAMH, CTYJIbSIMH M CTOJaMM JJIs
BO3MO>KHOCTH 0()OpMJIEHUS TOKYMEHTOB.

2.16.5. Ha wundopmanMOHHBIX CTeHIaX AJIMUHUCTPALIUU CEIbCOBETa pPa3MEIIaeTCs
cienytomas UHPpopMaIus:

1) u3BNeYeHUs U3 3aKOHOJAATENIBHBIX M HWHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COJIEpKalllUX HOPMBI, PETYJIHUPYIOIINE AESITENbHOCTh 10 MPEJOCTaBICHUI0 MYHUIMIAIbHON
yCIIyTH;

2) rpaduk (pexum) pabOThl__ AIMUHHUCTPAIMU CEIbCOBETA, NPEIOCTABISIOLIETO
MYHUIIUNAIBHYIO YCIYTY, OPTraHOB TOCYJapCTBEHHOW BJIACTH, MHBIX OPraHOB MECTHOIO
CaMOYIPaBJIEHUS U OPTaHU3alU{, YYaCTBYIOIIKX B MPEJOCTaBICHUH MyHUIIMIAIBLHOMN YCIIyTH;

3) AIMUHHMCTPATUBHBIN periaMeHT NPeA0CTaBICHUS MyHUIIUTIAIBHONW YCIyTH;

4) wMecTo HaxOoXaeHWs AQMUHUCTparu VICTUMHCCKOTO CElIbhCOBETa, OPTraHOB
rOCYJapCTBEHHOM BIACTH, MHBIX OpPraHOB MECTHOTO CaMOYIMpABJICHUS M OpraHU3alHi,
Y4acCTBYIOUIMX B MIPEIOCTABIEHUU MYHUIIUTIAIBHON YCIYTH;

5) TenedoH 115 CIIPaBOK;

6) azpec >IEeKTPOHHON MOYTHl AJMUHHUCTPAIIMU CEIBLCOBETA, OPraHOB IroCyJapCTBEHHOM
BJIACTH, HWHBIX OPraHOB MECTHOTO CaMOYIpaBJIEHUS W OpraHu3aluid, y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHULIUTIATbHON YCITyTH;




7) anpec oQUIIMATFHOTO HMHTEPHET-caiiTa AIMUHHCTPAIIMU CEJIhCOBETa, OPraHOB
TOCyIapCTBEHHOW BJACTH, WHBIX OPraHOB MECTHOTO CaMOYIIPABJICHHUS W OPTraHU3AIIHIA,
Y4acTBYIOIIMX B MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH;

8) MOpAIOK MOTYYEHHUsI KOHCYJIbTAIlUH;

9) mopsmaok OOXaJTOBaHHWS PEIICHWH, JIeHCTBUM (Oe3MeHCTBHS) JOJDKHOCTHBIX JIUIT
AJIMUHUCTpAIIUU CEJIbCOBETA.

2.16.6. Tlomemenue i OKa3aHWs MYHUITUTIAIBLHOW YCIYTH JOJKHO OBITH OCHAIIIEHO
CTYJBSIMHU, cTOJNIaMU. KOJIMYECTBO MECT OXKHIAHUS OMPEACNsSeTCs HCXons U3 (haKTHUECKOH
HArpy3KH U BO3MOKHOCTH ISl pa3MEIEHUS B 3[JaHHH.

2.16.7. KabOuner mpuema 3asBHUTENEH HOJDKEH OBITH 000pynOBaH WH(POPMALMOHHOM
TaOMMYKON (BBIBECKOW) € YyKa3aHMEM HoMmepa KaOuHera, (pamMuiny, WMEHU, OTYeCTBA U
JOJKHOCTH CTICIIHATIUCTA, BEIYIIEro IpHUeM, a Takke rpaduka padoThI.

2.17. Iloka3arenu N1OCTYIHOCTH M Ka4e€CTBa MyHULIMTIIAIbHON yCITYTH.

2.17.1. LleneBble 3Hau€HHUs IOKa3aTeysd AOCTYIIHOCTM M KauecTBa MYHULMIAIbHON
YCITYTH.

o HCHCBOC 3HAa4YCHUC
IToka3arenu kauecTBa u AOCTYITHOCTU MYHUIIUIIAJIBHOU YCIIYT'U

MoKazarTess
1. CBOEBpEeMEHHOCTh
1.1. % (monst) cirydaeB mpenoCTaBICHUS YCIYTH B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA C/IayHl IOKyMEHTa
2. KagecTBoO
2.1. % (mons) 3asgBuTENCH, YIOBICTBOPEHHBIX KAYECTBOM 90-95%
mporecca MpeaoCTaBICHHSI YCIYTH
2.2. % (momst) cmydaeB MPaBHIILHO O()OPMIICHHBIX JIOKYMEHTOB 95-97%
JOJKHOCTHBIM JIUIIOM (perucTparius)
3. JocTtynHocTh
3.1. % (mons) 3asBUTENEH, YAOBIETBOPEHHBIX KAU€CTBOM U 95-97%
uH(pOpMAaIIeH 0 MOPSIKe IPEIOCTABIICHUS YCIYTH
3.2. % (monst) cmydaeB MpaBUIIHLHO 3aMIOJIHEHHBIX 3asSBUTEIIEM 20-80 %
JIOKYMEHTOB U CIIaHHBIX C IIEPBOTO pa3a
3.3. % (mons) 3asBUTENEH, CUUTAIONINX, YTO IPEICTaBICHHAS 75-80%

uHpopmanus o6 yciyre B ceTd VIHTepHET 10CTyIHA U MOHATHA

4. TIponecc obGxkanoBaHus

4.1. % (nomnsi) 060CHOBaHHBIX ’Kaj00 K 00IIEMY KOJIMYECTBY
. 0,2%-0,1%
00cCIyKE€HHBIX 3asBUTEJEH 110 TaHHOMY BUY YCIIyT

4.2. % (noinst) 060CHOBAHHBIX aJl00, pACCMOTPEHHBIX B

95-97%
YCTaHOBJIEHHBIN CPOK °

5. BexxiuBocTh

5.1. % (mons) 3asBUTENCH, yAOBIETBOPEHHBIX BEKIUBOCTHIO
90-95%

JOJIXKHOCTHBIX JIMI]

2.18. Nnble TpeOoBaHWs, B TOM YHCIIC YUYHUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHHS
MYHHIIMIIATBHOW ~ ycnyrd  4yepe3  MHOTOQYHKIIMOHANBHBIM  IIEHTP ©W  OCOOCHHOCTH
MIPEIOCTABIICHUS MYHHIIUIIATLHONW YCITyTH B QJICKTPOHHOH (opMe.

2.18.1. ApamuHHCTpanus celdbcoBeTa OOECIeYMBAaeT BO3MOXKHOCTh — IMOJIYYEHUS
3asgBUTENIeM WH(OpPMAIMKA O MPEAOCTABIICEMONH MYyHHUIMITAIBLHOW YCIyre Ha OQHUITHAITEHOM




WHTEpHET-caiiTe CTUMHUCCKOTO CeabCoBETa, MHTEpHET-caiiTe MHOTO(YHKITMOHAIBHOTO IIEHTPA,
a Takke Ha EnnHOM mopTase rocy1apcTBEHHBIX U MYHUIIUITATIBHBIX YCIYT ((QyHKIIHA).

2.18.2. ApvuHucTpauus ceibcoBeTa OOECNeYrBAaeT BO3MOXKHOCTh TIOJIYYEHUS U
KOIMPOBAHUS 3asBUTEISIMH Ha O(PHUIMAIBHOM HHTEPHET-caiiTe MCTUMHCCKOTrO cenbcoBeTa, a
Takke Ha EauHOM moprane rocyJapCTBEHHBIX U MYHUIMNAIbHBIX yciuyr (pyHkuwmii) dopm
3asBICHUA M WMHBIX JIOKYMEHTOB, HEOOXOJUMBIX IJISi TMOJYYEeHUS MYHHIMIIAIBHOW yCIyrH B
3JIEKTPOHHOM BHJIE.

2.18.3. Ilpu npenocTaBieHHH YCIYr B 3JEKTPOHHOU ¢opme mnocpencrsoM Emmnoro
MopTaa rocy1apCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT (PYHKIIHIT) 3asIBUTETI0 00eCeunBaeTCs:

1) TIlomyuenue wuH(OpMALMU O TMOPSAKE W CPOKAax IIPENOCTABICHHUS YCIYIH B
COOTBETCTBUU € MYHKTOM 2.3.1.1 AAMUHHCTPATUBHOrO perjaMeHTa.

2) ®opMupOBaHUE 3aIIpoca MOCPEICTBOM 3aIIOJHEHUS JIEKTPOHHOW (OPMBI 3arpoca Ha
Enunom nopTaiie rocy1apcTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT (PyHKIMN):

@opMHUpOBaHUE 3allpoca 3asBUTENIEM OCYLIECTBIISIETCA IOCPEACTBOM 3aIOJHEHUS
3eKTPOHHOU GopMbI 3ampoca Ha EnquHOM mopTalie rocy1apcTBEHHBIX U MyHHUIIUIIAJIbHBIX YCIYT
(pyHKIHIT) O€3 HEOOXOAMMOCTH JTOTIOTHUTEILHOM IMOa9H 3a1poca B KaKon-1u00 HHOH Gopme.

Ha Enmunom mnoprasie rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QYHKIIHIL)
pa3MeraroTcsi 00pasibl 3aM0THEHUS IIEKTPOHHOM (OPMEI 3ampoca.

dopmaTHO-JIIOTHYECKass TMpoBepKa CPOPMHUPOBAHHOTO  3amMpoca  OCYIIECTBISETCS
ABTOMATHYECKH TOCJE 3aIOJHEHHUS 3asBHTENEM KaXKAOTO M3 TMOJIEH AIIEKTPOHHOW (HOPMBI
3anpoca. [lpu BBISIBIEHUM HEKOPPEKTHO 3alOJIHEHHOTO MOJIS AJIEKTPOHHOW (hOpMBI 3ampoca
3asgBHUTENb YBEJOMJISIETCS O XapaKTepe BBIABICHHONH OIMMOKM W TOPSIKE €€ YCTpaHCHHs
MOCPEACTBOM HMH(POPMAIMOHHOTO COOOIICHHUsS] HEMOCPEACTBEHHO B JJIEKTPOHHOU ¢dopme
3amnpoca.

[Ipu GpopmupoBanuu 3ampoca 3asBUTENIO 00ECIIEUNBACTCS:

BO3MOXXHOCTh KOIIMPOBAHUS U COXPAHEHHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyakte 2.7.1 AJIMHHHCTPaTHUBHOTO pErjaMeHTa, HEOOXOAMMBIX Uil MPEIOCTaBICHUS
MYHMIIUIIAJIbHON yCITyTH;

BO3MO’KHOCTb Ie4aTy Ha OYMa)XHOM HOCHUTENE KOIMH IEKTPOHHOU (OpPMBI 3a1poca;

COXpAaHEHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3Ha4eHHH B 11000
MOMEHT IO JKEJIaHUIO TOJb30BaTeNsl, B TOM 4YHCJIE NPH BO3HUKHOBEHMM OHIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

3all0JIHEHUE TI0JIeH 9JIEKTpOHHOW (opMbI 3ampoca [0 Hauyana BBOJA CBEACHUH
3asiBUTEJIEM C MCIIOJIb30BAHMEM CBEJCHHI, pa3MeIIeHHbIX B (eaepaabHONW ToCyIapCTBEHHON
uHpopMallMOHHON cucteme «EnuHas cucteMa UWACHTUOUKAMM M ayTeHTHQHUKALUU B
uH(ppacTpykType, obecrneunBaromeil HH(OPMALMOHHO-TEXHOJIOTMYECKOE B3aMMOJIEHCTBHE
UHPOPMALIMOHHBIX CHCTEM, HCHOJBb3YyEMbIX JJs MPEJOCTAaBICHHUS TOCYJapCTBEHHBIX U
MYHMIMIAJIBHBIX YCIYT B AJIEKTPOHHOU Qopme» (najee — eauHas cucTteMa WICHTU(PHUKALUU U
ayTeHTH(UKALMU), U CBEJCHMH, OmyOJMKOBaHHbIX Ha EAMHOM mopTane rocyaapCTBEHHBIX U
MYHHMIMNIATIBHBIX YCIyT ((pyHKIMI), B 4acTH, Kacarollencs CBeJIeHUH, OTCYTCTBYIOIIMX B €IMHON
cucTeMe UJIeHTU(UKALMU U ayTeHTH(PHUKAIINH;

BO3MOXXHOCTh BEpPHYThCSI Ha JII0OOM W3 ITamoB 3allOJIHEHUS DJIEKTPOHHOH (hopmbl
3arpoca 0e3 moTepu paHee BBeJCHHOI MH(opMarmuy;

BO3MOXXHOCTh JIOCTyNa 3asBUTeNs Ha EauMHOM mopTasie ToCylapCTBEHHBIX U
MYHUIUNATBHBIX yCIayr ((yHKIMHA) K paHee MOJAAHHBIM UM 3alpocaM B TEUYEHHE HE MEHee
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(hOPMHUPOBAHHBIX 3aIPOCOB - B TEUEHUE HE MEHEEe 3 MECALIEB.

CchopMupoBaHHBII M TOAMMCAHHBIA 3allpoC, HAMpaBIseTCs B OpPraH MECTHOTO
camoynpaBiieHus: mocpeAcTBoM EuHOro moprana rocyJapCTBEHHBIX U MYyHHUIMIIAIBHBIX yCIyT
(pyHKIIHIT).

3) Ilpuem u peructpanusi opraHoM (OpraHu3aieil) 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS TPEJOCTaBICHUS] MyHHIIUIIATBHOM YCIyTH.

Opran MeCTHOrO caMOyIpaBjeHHs OOeCHeurMBaeT MPUEM U PETUCTPALMIO 3ampoca B




COOTBETCTBUU C MYHKTOM 3.2.3.2 AAMUHHUCTPATUBHOTO PETJIaMEHTA.

4) TlonyueHue CBEIEHUM O XOJI€ BHIMOJHEHHUS 3aIpoca.

3asBUTENb MMEET BO3MOXHOCTb IMOJYy4YeHUs HHGPOpMALUM O XOAE IPeIOCTaBICHUS
MYHHULMNIATBHON YCIYTH.

Wudpopmanus o XoJe MpeloCTaBICHUS MYHULUNAIbHOM YCIyI'M HampaBiseTcs
3asBUTEIIO OPraHOM MECTHOTO CaMOYIIPaBJICHHS B CPOK, HE MPEBBIMIAIONINNA OJHOTO pabodero
JIHSI TIOCJIE€ 3aBEPLICHUS BBIIIOJHEHUS COOTBETCTBYIOIIETO JAECHCTBHS C UCIOIb30BAHUEM CPEICTB
Enunoro moprana rocyJapCTBEHHBIX M MYHUIMNANBHBIX ycuayr (dynkuumid). Ilpum Hammuuum
COOTBETCTBYIOIIMX HacTpoek B «JIuuyHoM kaOuHere» 3asBuTenss Ha EauHom mnoprane
TOCYJAapCTBEHHBIX M MYHUIMNAJIBHBIX YCIyr HH(pOpMamuss O XOJA€ MpeloCTaBICHUs
MYHULUIAIBHON YCIIyTH HAIpaBiseTcs B yKa3aHHbIE CPOKM TAaKKe€ M Ha JJIEKTPOHHYIO IOYTY
3asiBUTEIIS.

IIpyu npenocTaBieHMM MYHHMLMIIAIBHOM YCIyI'M B 3JIEKTPOHHON (opMe 3asBUTEIIO
HaIpaBJIAETCS:

a) yBEJOMIIEHHE O NpPHUEME U PErucTpallM 3ampoca, coAepiallee CBeIeHUs o (axTe
IIpHeMa 3alpoca M Havajle Mpoleaypbl MPEAOCTaBICHHS YCIyTH, a TaKKe CBEIECHUS O Jare U
BPEMEHU OKOHYAHUs MIPEIOCTABIECHUS YCIYTH;

0) yBeIOMJICHHE O pe3yJbTaTax pPAacCMOTPEHHUsS 3alpoca, COJAepiKallee CBEACHUS O
HOPUHATHH TOJIOKUTEIBHOTO PEIIEHUs] O NMPEJOCTABICHUU YCIYTM U BO3MOYKHOCTH IOJYYHThb
pe3ysbTaT NpeloCTaBICHUS YCIYTH JINOO0 MOTUBUPOBAHHBINM OTKA3 B IPEIOCTABICHUU YCIYTH.

5) HocynebHoe (BHecyneOHOE) oOkanoBaHWE pelIeHUH W JelcTBUIl (Oe3aeicTBus)
oprana (opraHu3aiyu), JOJDKHOCTHOTO JIMIAa OpraHa (OpraHu3aliu) JIM0O ToCyAapCTBEHHOTO
WA MYHUIUIIAJIBHOTO CIIyKalLEero.

B umensx npenocraBieHuss YCIyr OpraH MECTHOIO CaMOYINpaBieHHs oOecrnedyuBacT
BO3MOXHOCTb JUISl 3asBUTENsI HAaIPaBUTh JkKanoOy Ha peleHus, AeUCTBUS uiu OesneiicTBue
JIOJKHOCTHOTO JIMIIA OpraHa MECTHOI'O CAMOYIIPABJICHUS, IIPEIOCTABIISIOIIEI0 MyHULIUIATbHYIO
yCIyry, B TOM YHUCIIE€ MOCpPeACTBOM EMHOro moprana rocyAapCTBEHHBIX M MYHUIUNAIbHBIX
yeiyr (pyHKIMIA) B COOTBETCTBUU C pa3zaesioM V AJIMUHHCTPATUBHOTO PErJIaMEHTA.

2.18. OOpamieHue 3a TMOJy4EHHEM MYHHULUNAIBHOW YCIyIM U IpeJoCTaBIeHUE
MYHMIMIIAJIBHONW YCIIyTH MOTYT OCYIIECTBIISITHCS C UCIIOJIB30BAaHUEM AIIEKTPOHHBIX IOKYMEHTOB,
HOJMMCAHHBIX 3JIEKTPOHHOM MOAMUCHIO B COOTBETCTBUU C TpeOoBaHUAMHU DenepanbHOro 3aKoHa
or 06.04.2011 Ne 63-®3 «O0 31eKTpOHHON MmoamUcH» U TpeOoBaHUsAME DeneparbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpum oOpameHHMH 3a MOJIy4YEHHEM MYHUIUNAIBHONH YCIyTH
JIOTIyCKaeTCsl  WCIIOJIb30BAHHWE TMPOCTON  AJIEKTPOHHOM MOANUCH M (MJIM) yCUJIEHHOMU
KBAJTH(PHUIMPOBAHHON 3JIEKTPOHHOM MOAMUCH.

Omnpenenenue ciyd4aeB, IPU KOTOPBIX JOMYCKAaeTCs HCIOJIb30BaHUE COOTBETCTBEHHO
IPOCTOI 3JEKTPOHHOM MOAMUCH WM YCHJIEHHOM KBalMU(DUIMPOBAHHOHN 3JEKTPOHHOM MOJAIUCH,
ocymiecTBisiercss Ha ocHoBe [IpaBun omnpeneneHus BHJIOB DJIEKTPOHHON  MOAMMCH,
UCIOJIb30BaHUE KOTOPBIX JOMYCKaeTCsl MpH OOpaIleHUH 3a MOJYYEHHEM TOCYAApCTBEHHBIX U
MYHHMIMIAJIBHBIX YCIYT, YTBEPXKAEHHBIX MocTaHoBiIeHHeM IlpaBurensctBa Poccuiickoit
Oeneparun ot 25.06.2012 Ne 634. IIpaBuiia UCHIONIB30BAHUS YCUICHHOW KBaTU(HUIIMPOBAHHOM
NOJAMUCH TpU  OOpalleHHMH 3a MOJyYEHHEM MYHUIUNAJIbHOM YCIyI'M  yCTaHOBIJIEHBI
nocraHoBieHueM IlIpaBurensctBa Poccuiickoit ®enepamuu ot 25.08.2012 Ne 852 «O06
yTBepkaeHuH [IpaBui ucnoab30BaHusl yCUIIEHHONW KBATU(QUIIMPOBAHHON JIEKTPOHHON MOANNCH
npu oOpalleHuH 3a MOJYyYEHHEM TOCYJapCTBEHHBIX M MYHUIMNAJIbHBIX YCIYT M O BHECEHUU
u3MeHeHus B [IpaBuiia pa3paboTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB



II1. CocraB, nocjie10BaTeJIbHOCTH M CPOKHU BHINIOJHEHHUS AIMUHUCTPATHUBHBIX MPOLexyp,
TpeOOBaHUS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme

biok-cxema npenocTaBlIcHMs MYHMLIMIIAJIbHOW YCIYrM IPHUBEACHA B INPWIOKECHUH 3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.1. Onucanue MoCieI0BATEIbHOCTH JAECUCTBUN MPU MPEAOCTABICHUUA MYHHIUIIAIBHOU
YCIIyTH.

IIpenocraBienne  MyHMLIMIIQIBHOM  yCIyrM  BKJIIOYaeT B ceds  clexyromue
aJMHHHMCTPATUBHBIE IPOLEAYPBI:

1) npuem 3asBiIeHUS U JOKYMEHTOB, UX PETUCTpaLys;

2) paccMOTpeHHE M TIpOBEpKA 3asBJICHHUS M JIOKYMEHTOB, IOJArOTOBKA pe3yibTaTa
IIPEIOCTABIICHUS MyHHULIUIIAJIbHON YCIIyTH;

3) mnOpuHATHE pEIIeHUS O TMPEIOCTABICHUM WIM 00 OTKa3e B NPEIOCTABICHUU
MYHULUNAIBHOM  yCIIyTHM, HWH(GOPMHUPOBAHME U BblAa4a pe3yibTaTa MpPEJOCTaBICHUS
MYHHULIMTNIAIBHON YCIYTH.

3.2. [lpuem 3asBieHUS U JOKYMEHTOB, UX PETUCTpALIMSL.

3.2.1. FOpunndeckue (HhakThl, SBISIOMMECS OCHOBAHHEM JIJIsl HaYaJla aJIMUHUCTPATHBHON
IIPOLEAYPBI.

OcHoBaHMEM JUIsl Hayaja IMPEIOCTABIICHUS MYHUIUNAIbHON YCIyru SBISETCS JTUYHOE
oOpaieHue 3asBUTENs B AJIMUHUCTDAIMIO CEJIbCOBETAa C 3asABJICHHUEM U JIOKyMEHTaMH,
HEOOXOJUMBIMHU ISl NIOJIyYE€HUS MYHULMIAIBHON yCIIyTH, JUOO MoiydeHue AJMUHHCTpanuen
CEeJIbCOBETa 3asABJICHMS M HEOOXOJUMBIX JIOKYMEHTOB, HAIpaBICHHBIX 3asBUTENIEM C
UCTIOJIb30BAaHUEM TIOYTOBOW CBS3H, Yepe3 MHOTro(pyHKIIMOHAIBHBIA EHTP WM B AJIEKTPOHHOU
dopme ¢ ucnoabzoBaHueM EaMHOro mnoprana rocyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pynKIHMiT) B MHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn « THTepHeTY.

3.2.2. CsemeHuss O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BBIIIOJIHEHHE
aJMMUHHUCTPATUBHOTO JEHCTBUSI, BXOJIAIETO B COCTAB aAMUHUCTPATUBHOU MPOLIEAYPHI.

BoinonHenne 1aHHOW agMUHUCTPATUBHOM NMPOLELYPHl OCYLIECTBIISETCS CHELUATNCTOM
AJIMUHUCTpAIIUU CEJIbCOBETA, OTBETCTBEHHBIM 3a MPUEM M PETUCTpalMIO 3asBJIeHUs (Hanee —
CIEINAIUCT).

3.23. ConepxxkaHue  aIMUHUCTPATUBHOTO  JICWCTBHUS, BXOJSIIETO B  COCTaB
aJIMUHUCTPATUBHOM MNpOLEAYpPbl, NPOJODKUTENBHOCTh W (MJIM) MAaKCHMAJbHBIM CpPOK €ro
BBITIOJTHEHMSL.

3.2.3.1. Ilpu nuuHOM OOpAaIlleHUH 3asBUTEINS JIMOO NP HANpaBICHUH 3asBJICHUS TOYTOM
CHEIMAJIUCT, OTBETCTBEHHBIM 3a MpPUEM M PpErucTpaluio 3asBICHUS O MPEIOCTABICHUU
MYHHIMIIAJIBHON YCIyTU U TIOKYMEHTOB, IIPU ITPUEME 3asIBIICHUS:

1) ycranaBmuBaer TmpenMeT oOpallleHus, JHMYHOCTh 3asBUTENS  (IIOJHOMOYUS
IIPEJICTABUTEIS 3asIBUTEIIA);

2) mpoBepseT  NPaBWIBHOCTH  O(QOpPMIIEHHS  3asBJIEHHUS U KOMIUIEKTHOCTb
IIPEJICTaBICHHBIX JOKYMEHTOB;

3) oOecrieunBaeT BHECEHHME COOTBETCTBYIOIIEH 3amucH B JKypHall PETUCTPALUU C
yKa3zaHHEeM JaThl MpHeMa, HOMepa 3asBJICHUS, CBEICHUH O 3asBUTENIC, MHBIX HEOOXOIUMBIX
CBEJCHMI B COOTBETCTBUU C TOPSAKOM JEJIONPOU3BOJCTBA HE MO3AHEE IHS IOJyYeHUs
3asIBJICHHUS.

[To 3aBepuieHNM mpremMa JOKYMEHTOB IPH JIUYHOM OOpallleHHH CIEeNHaTUCT GOpMUPYET
pacnucKy B pueMe JOKYMEHTOB. B pacnucke yka3pIBaeTcs epeueHb MMOTYYEHHbBIX JOKYMEHTOB
W JjJara ux noiuydeHus. Pacnmucka cdopmupyercs B JABYX 3K3eMIUIsIpax, 00a 3K3eMmIuisapa
MOJINUCBHIBAIOTCS CIIELMAIUCTOM M 3asABUTEJIEM, OJMH ODK3EMIULIP IEpEeNaeTcsi 3asBUTEINIO,
BTOPOW OCTAeTCs B AIMUHHUCTPAIINN CEIbCOBETA.

3.2.3.2. Ilpu mnpexncraBleHUHM 3asBUTENEM 3asBICHMs d4epe3 Eausbll mopran
FOCYJapCTBEHHBIX W MYHUIMNAIbHBIX ycIyr (QyHKUMi) — 3JIEKTPOHHOE 3asiBJICHUE,




3all0JJHEHHOEe Ha EQuHOM moprase rocyAapCTBEHHBIX M MYHHULMNAIBHBIX ycIayr ((QyHKIMA) B
COOTBETCTBUU C MOJIIYHKTOM 2 myHKTa 2.18.3 AZAMMHHMCTPaTHUBHOI'O PEIJIAaMEHTa, [IEpEeNaeTCs B
Enunyro mHpOpMaLMOHHYIO cUCTEMY AJTalCKOro Kpas MpeJoCTaBIECHUS FOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B 3J€KTPOoHHOM (hopme (nanee — EVIC).

IIpu HampaBieHuM 3ampoca B 3JIEKTPOHHOM (opMe B aBTOMATUYECKOM pEXHUME
OCYILECTBIISICTCS (HOPMATHO-IOTUYECKHI KOHTPOJIb 3a1poca.

Cnenuanuct, oTBETCTBeHHBIN 3a padoty B EMC, npu 06padoTke noctynusiiero B EVC
AJIEKTPOHHOI'O 3asBJICHUS!

1) ycranaBnuBaer mpeaMer OOpalleHMs, JIMYHOCTb 3asBUTENS  (IOJIHOMOYUS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) npoBepsieT MNpaBWIBHOCTh O(OpMIIEHUs 3asBieHus. B cioywyae ecim 3asBieHue
opopMIeHO HE B COOTBETCTBHM C TpPeOOBAaHUSAMH, YCTaHOBJIEHHBIMH IyHKTOM 2.7.1
AJMMHHCTPAaTUBHOI'O PErVIAMEHTA, 3asBUTEIII0 B CPOK, HE M03/IHEE OJJHOr0 paboyero AHs €O JHS
BBISIBJICHMSI HApyLICHMs, HampaBiseTcsl yBeAOMJEHHME 00 OTKa3e B IPEJOCTaBICHUU
MYHULUNAIBHON YCITyTH;

3) oOecreunBaeT BHECEHHME COOTBETCTBYIOIIEH 3amUCH B JKypHaJl PETUCTpALUU C
yKa3aHUEM JaTbl MpHEeMa, HOMepa 3asBJICHUS, CBEIACHUN O 3asBUTENIC, MHBIX HEOOXOIUMBIX
CBEJECHMM B COOTBETCTBUU C TOPSAKOM JIEJIONPOM3BOJCTBA HE IO3JHEE JHS IOJy4YEHHUS
3asBJICHHUS.

WudopmupoBaHue 3assBUTENS O PETUCTPALIIOHHOM HOMEpE 3asBJICHUS MO0 O TPUHATOM
peleHnH 00 OTKa3e B NPEAOCTABICHUM MYHHLMIAIBHOW YCIyTH HMPOUCXOAUT yepe3 «JImuHbli
kabuHeT» ExnHoro moprana rocy1apcTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT ((QyHKITHIA).

EUC aBromaruyeckun (opMUpYeT MOATBEPKICHUE O IMOCTYIUICHUM 3asBICHUA U
HaIpaBJIsieT COOTBETCTBYIOIEE yBeaoMmyieHHEe B «JIuuHbli KaOuHeT» 3asBUTENs Ha EnuHom
HOPTaJie rOCYIapCTBEHHBIX U MyHULMNAIBHBIX YCIYT (QYHKLHUN).

[locne mnpuHsATHS 3ampoca 3asBUTENS JOHKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
IpeoCcTaBlIeHNe MyHHUIMIIAIBHOM YCIIyTH, CTaTyc 3anpoca 3asBuTels B «JInyHOM kabuHeTe» Ha
EnvHoM moprane rocyJapCcTBEHHBIX W MYHHUIMNAIbHBIX yCIyr ((QyHKUWN) OOHOBISIETCS 10
CTaTyca «IPHUHATO B pabOTy BEIOMCTBOM/3asIBII€HUE PUHSITO K PACCMOTPEHHION.

[locne perucTtpanmuu 3ampoc  HampaBiseTCs B CTPYKTYpHOE TOApa3JieleHHe,
OTBETCTBEHHOE 32 MPEJOCTaBICHNE MyHULIUIIAIIBHOMN YCIIyTH.

3.2.3.3. IIpu oOpamiennu 3asButens yepe3 MHOTO(QYHKIIMOHAIBHBINA IEHTP, CIIEIHATUCT
MHOropyHKIIMOHAIBHOTO IIEHTpa MpPUHUMAeT JOKYMEHTbl OT 3asBUTENsl M MepedaeT B
AJIMUHUCTpAIIMIO CEJILCOBETA B MOPSAKE U CPOKHU, YCTAHOBJICHHBIE 3aKIFOYEHHBIM MEXAY HUMU
COIIAILIEHUEM O B3aUMOJCHCTBUM.

JIOKYMEHTBI, TIpUjlaraeMble K 3asiBICHUIO, MPEJICTaBISIIOTCS B MHOTO(QyHKIIMOHAIbHBIN
LEHTP B KOMMSX U B MOJIMHHUKAX (€CIM BEPHOCTh KOMMI HE yJOCTOBEPEHA HOTapUaIbHO) TS
cBepku. CBepka MNPOU3BOAMUTCA HEMEMJEHHO, IOCJAE€ 4Yero TMOJUIMHHUKH BO3BpAIaOTCs
3asBUTEINIIO JIMIOM, INPUHUMAIOIIMM JTOKyMEHThl. KomMs [IOKymMeHTa Iocilie IIpOBEPKH €€
COOTBETCTBUSl OpWUTHMHAy 3aBEpsieTCsl JIMLOM, NPUHUMAIOIUM JOKyMeHThl. [lpu s3TOM
MHoro(yHKIIMOHAIBHBIA HEHTP TapaHTUPYET IMOJHYI0 WICHTUYHOCTh 3aBEPEHHBIX UM KOMHH
OpUTHHAJIaM JIOKYMEHTOB.

Crnennanuct AJIMUHHUCTPAIIMU CEJIBCOBETA, OTBETCTBEHHBIN 33 IIPUEM M PETUCTPALUIO,
NPUHUMAET 3asBJICHME M TMAaKeT JOKyMEHTOB H3 MHOroQpyHKIMOHAIBHOIO IIEHTpa U
PETUCTPUPYET UX B J)KypHAJE PETUCTPALMK HE NTO3AHEE JHS TOTYyUEHUS 3asBICHUS.

3.2.3.4. Tlocnme peructpauuu 3asiBICHHUS CHEUHAINCT, OTBETCTBEHHBIM 3a MpPUEM H
PETUCTPALIMIO 3asABJICHUS, IEpelacT 3asABICHUE C JOKyMeHTamu [JnaBe cenbcoBera. [yaBa
CEeJIbCOBETa B JIEHb PErUCTpallMd 3asBJICHHS Ha3HA4aeT CIelUalncTa, OTBETCTBEHHOIO 3a
paccMOTpeHHe 3asBICHHUS M TNPHIOKEHHBIX K HEMY JOKYMEHTOB (fajiee — YHOJIHOMOYECHHBIH
CHEIHAJINCT), B COOTBETCTBUU C €T0 JIOJKHOCTHOM MHCTPYKIIMEH.




B Teuenune ogHOro pabodero nAHsA, CIEIYIOLIETO 3a JAHEM IOCTYIUICHUs 3asBICHHS U
npujaraeMbIX JOKYMEHTOB, 3asBUTENIO BpydaeTcs (HANpaBisieTcs) YBEIOMIICHHE O MpHUeMe
3asBJICHUS K PACCMOTPEHUIO.

3.2.3.5. Ilpu oOpameHuu 3asBUTENS 32 TMOJXYYEHHEM MYHUIUMNAIBHONW YCIyTH B
AJIMMHUCTpAIMIO CEIbCOBETA HA JIMYHOM IpPHEME WM HalpaBI€HUM JOKYMEHTOB IOYTOM
3asgBHUTENb JIaeT corjacue Ha OOpabOTKYy CBOMX IEPCOHANBHBIX ITAHHBIX B COOTBETCTBUHU C
tpeboBanusMu denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaabHBIX JTaHHBIX». B
cilydae TOJa4yM 3asBICHHUS U JOKYMEHTOB uepe3 MHOro(yHKIMOHAJIBHBIN LIEHTpP 3asBUTEINb
JIONIOJIHUTENBHO JaeT corjacue MHOroyHKIMOHAIBHOMY LEHTPY Ha o00paboTKy ero
NIEPCOHAIbHBIX JaHHbIX.

IIpu oOpawmenun uyepe3 Enqunblil mopran rocyiapcTBEHHBIX M MYHUIMNAIbHBIX YCIYT
(pyHKIIHMiT) B 27IEKTPOHHOM (OpME 3assBUTEIEM CTABUTCSI COOTBETCTBYIOIIAsI OTMETKA O COTIACUU
Ha 00pabOTKy €ro nepcoHaJIbHBIX JJaHHbIX.

3.2.4. Pe3ynbTaToM UCIIOJIIHEHUS aAMUHUCTPATUBHON IPOLEAYPBI SBISETCS:

1) Ilpu mpenocraBieHUM 3asBUTEIEM 3asBJICHUSA JIMYHO (HANPaBIEHUU JOKYMEHTOB
MIOYTOM) — MpUEM, PETUCTpaLMsl 3asIBIICHUS U MPUJIaraéMbIX JOKYMEHTOB. MakcHMaIbHBIA CPOK
BBINOJIHEHUS JIeHCTBUH aJMUHUCTPATUBHON mpoueaypbl — 30 MUHYT C MOMEHTa IOJayd B
AJIMUHUCTPAIIUIO CEIbCOBETA 3as1BJICHUS C KOMIIJIEKTOM JIOKYMEHTOB.

2) Ilpu npemocTaBieHMM 3asBUTEIEM 3asiBIeHHs d4epe3 EauHBI  mopran
TOCYJTApPCTBEHHBIX U MYHHIMTAIBHBIX YCIYT (QYHKIMNA) — MPUEM U PETUCTPAIHS 3asBICHUS H
yBEIOMJIEHHE O peructpanuu yepe3 «JIuunelii kabuner». Ilpu Hainyuu COOTBETCTBYHOILUX
HacTpoek B «JIuuHOM KaOuHere» 3asBuTenss Ha EauHOM moprane rocylapCTBEHHBIX U
MYHULUNAIBHBIX yCIyr ((QyHKUMI) yBEIOMIIEHME MOXXET OBbIThb Tak)Ke HalpaBJIeHO Ha
AIIEKTPOHHYIO [OYTY 3asBUTEIISL.

VBenomiieHHE 3asBUTENSI O MOCTYIUIEHUM 3asBJICHUS B AJIMUHHCTPALIMIO CEJIbCOBETA
OCYIIECTBJISIETCS aBTOMAaTUYECKH B COOTBETCTBHUM CO BPEMEHEM PETUCTPALMU 3asBICHUSA Ha
EnunoM mnoprajie rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr (GyHKuui) (C TOYHBIM
yKa3aHHEM 4acOB U MUHYT).

VYBenomileHHE 3asgBUTENSI O PETUCTpaAlMM 3asBieHHs uepe3 «JIMuHbIM kaOuHEeT» Ha
EnuHoM moprane rocyJapCTBEHHBIX M MYHULHMNANbHBIX YCIyr ((QyHKUMN) OCYIIECTBISETCS
aBTOMaTHuecku nocie BHeceHus B EVIC cBenenuii o peructpanuu 3asBieHus..

3) IIpu npenocTaBieHUU 3asiBUTENIEM 3asBIIeHUS Yyepe3 MHOroyHKIMOHAIBHBIN LIEHTp —
IPUEM U PErucTpalys 3asBICHHUs U JOKYMEHTOB, Ha3HAYE€HUE YIOJIHOMOYEHHOTO CIEeLHAINCTA.
MakcuManbHbIi CPOK BBIOJIHEHUS ACUCTBUN aIMUHUCTPATUBHOW IIPOLIETYPHl — B TEUEHUE JTHSA
C MOMEHTa npuemMa U3 MHOroQyHKIMOHAIBHOTO IIEHTpa B AJMMHHCTPAIMIO CEJIbCOBETA
3asIBJICHUS C IPUIIAara€MbIMH JOKYMEHTaMHU.

3.3. PaccMoTpeHMe M TpoBepKa 3asBICHHUS M JOKYMEHTOB, IOJAIOTOBKAa pe3yjbTara
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCITyTH.

3.3.1. OcHOBaHMeM AJIsl Hayajla UCIIOJHEHMsI IPOLelyphl IPOBEPKH MaKeTa JOKYMEHTOB
Ha KOMIUIEKTHOCTD SIBJISIETCS Ha3HaYEHHE YIOJHOMOYEHHOTO CIIeUATUCTA.

3.3.2. YHOmHOMOYEHHBIH CIHEUATUCT B TEeUeHHWE MATH pabodymx JHEH C JaThl
NOCTYIUIEHHUST K HEeMYy 3asBJCHHMs W TMPUIAraeMblX K HEMY JOKYMEHTOB IIPOBEpSET HUX
KOMILJIEKTHOCTh, HAJIMYME OCHOBaHMUU JUIsl OTKa3a B MPEJOCTaBICHUH MYHUIUIAIBHON yCIyTH B
COOTBETCTBUM € MyHKTOM 2.11 AJMMHUCTPaTMBHOIO pErJIaMEeHTa, IpPH YCTAHOBJIEHUH
HEOOXOIMMOCTH HalpaBJIIeT 3allpoChl MO0 KaHajlaM MEXBEJIOMCTBEHHOTO B3aUMOCHCTBUS, a B
Clly4ae HEKOMIUIEKTHOCTH, MOATrOTaBIMBAET MPOEKT yBEAOMIIEHUS 00 OTKa3e B IPEJOCTABICHUU
MYHUIIUTATBHON YCIYTH C YKa3aHUEM NIPUUUHBI OTKA3a.

3.3.3. B ciydae ecnm 3asBHTEIh HE NPEIOCTABHII JTOKYMEHTBHI, KOTOPBIE HAXOMSATCS B
pacropsKeHUH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpaBJICHHUS U
MOJIBEJOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOyIpaBJIEHUS
OpraHu3alUsaX, YIOJHOMOYEHHBIH  CIEUUAINCT, TMpH  HEOOXOAMMOCTH  HalpaBiICHHS




MEKBEJJOMCTBEHHBIX 3aIIPOCOB, BHOCUT COOTBETCTBYIOIIYIO 3aIIUCh O MOCTYIUICHUH 3asIBICHUS B
ENC n HanpaBiseT 3anpockl 10 KaHAJIaM MEKBEIOMCTBEHHOT'O B3aUMOIEHCTBUS.

3.3.4. Tlocne paccMOTpeHHUs 3asBICHHSI U NPHIOKEHHBIX K HEMY JOKYMEHTOB, B TOM
Yuciae  TOJNYYeHHBIX  OTBETOB  HA  HANpaBICHHBIE  MEXBEIOMCTBEHHBIC  3alpoChl,
YIOJIHOMOYEHHBIH  CHENMAIMCT OCYIUECTBJIAET IOArOTOBKY IIPOEKTa YBEIOMIIEHUS O
OPEJOCTABICHUH MYHUIMIIAIBHON yCIOyru, JHUOO0 TPOEKT yBEIOMJICHHS 00 OTKase B
IPEJOCTaBICHUM MYHULMIAIBHOW YCIyI'M M HAIpaBiseT ¢ NPUIOKEHHBIMU JOKYMEHTaMHU Ha
COTJIACOBAHME YTIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIaM B COOTBETCTBUU C MOPSAKOM
JIeJI0NIPOU3BOICTBA.

[Tocne 4ero MpOEKT yBEIOMJICHHS O HPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH JTHUOO
IPOEKT yBeIOMJICHHs 00 OTKa3e B MIPEJOCTaBICHUN MYHULMIIAIBLHON YCIIyTH HAIIPABISAIOTCS Ha
NOANUCH | 1aBe cenbcoBeTa.

3.3.5. Ilpu OTCYTCTBUM B apXMBE apXMBHBIX JOKYMEHTOB, IOJTBEP)KIAIOIINX IPAaBO HA
BJIAJICHHE 3EMJICH, COCTaBISIETCA MPOCKT OTBETa, MOATBEP)KIAIOIIEr0 HEMOJHOTY COCTaBa
apXMBHBIX JJOKYMEHTOB I10 YKa3aHHOW TeMe.

B cnyyae nMOKyMEHTaTbHO TOATBEPKICHHBIX (PAKTOB yTpaThl apXHBHBIX JIOKYMEHTOB,
coJiep KallMX 3alpaliiBaeMble CBEIECHUS, TOTOBUTCS IPOEKT CIIPABKH 110 JAHHOMY BOIIPOCY.

3.3.6. Pe3ynbTaroM BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI ABISETCS MOArOTOBKA
IpOeKTa yBEAOMIJIEHHUS (OTBETa, CHPAaBKH) O NPEAOCTABICHUM MYHHULMNAIbHON yCIyru, aubo
IPOCKTa yBEIOMJICHHS OO0 OTKa3e B MPEJOCTABICHUH MYHHUIUIAJIBHON YCIYTH C YKa3aHHEM
MOTUBUPOBAHHBIX MPUYMH OTKa3a. CpOK BBIOJHEHUS JAHHOM aJMUHUCTPATHUBHON MPOLELYpPbI
HE JIOJDKEH TPEBBIIIATh JBAIATH TPEX THEH.

3.4. IlpussTue peuieHUs O NPEJOCTaBIEHUU WIM 00 OTKaze B IPEJOCTaBICHUU
MYHUIIUTIATBHONH ~ yCIIyTH, WH(GOPMHPOBAHWE W BbIa4a pe3yibTaTa MpPEJOCTaBICHUS
MYHULUIAIBHON YCIIyTH.

3.4.1. OcHoBaHMeM AJi Hayaja aAMUHUCTPATUBHON MPOLEYpPbI 10 IPUHATHUIO PELLIECHUS
0 TMpenocTaBieHUH (00 OTKa3e B MPEJOCTABICHUU) MYHHULMNAIbHON YCIyru sBIsSeTCA
NOCTyIJIeHHe [J1aBe  CenbCcOBETa IMOATOTOBJICHHBIX YIOJTHOMOYEHHBIM —CHEIHAINCTOM U
COIJIACOBAHHBIX  YMOJHOMOYEHHBIMH JIOJDKHOCTHBIMM JIMIIAaMH TPOEKTAa YBEIOMJICHHUS O
NPEOCTABICHNH MYHUIIUITAJBHON YCIYTH, W TPWIOKEHHBIX JOKYMEHTOB JIMOO TPOEKTa
yBelOMJIEHHUs (OTBETa, CIpaBKH) OO0 OTKa3e B MPEJOCTAaBICHUHM MYHHMLIUNAIBHOW YCIyTU ¢
yKa3aHHEeM MOTHBHUPOBAaHHBIX MTPHYUH OTKAa3a.

3.4.2. I'naBa cenbcoBeTa paccMaTpUBACT IPEJICTABICHHBIE JIOKYMEHTBI, MOANUCHIBAET
YBEIOMJICHHE O TPEJIOCTABICHHH MYHHIMNAIBHOW YCIYTH JIMOO MOTHBHUPOBAaHHBIA OTKa3 B
IPEOCTaBIEHNH MYHUIMIAIBHON YCIyr M HAlpaBiseT UX YNOJIHOMOYEHHOMY CHELHATNUCTY.
MaxkcumanbHbId CPOK BBINIOJIHEHUSA JEHCTBUM JaHHOM aJAMUHUCTPATHBHOW NPOLEAYpPHl HE
JIOJDKEH MPEBBILIATH TPeX JHEH.

3.4.3. UNudopmupoBanue u BbIJlaya pe3yJbTaTa MPEAOCTABICHUS MYHHUIIUIIATBHON
YCIIYTH.

3.4.3.1. YOITHOMOYEHHBIN CHELMATUCT HE MO3JHEE YEM Yepe3 TPH JIHS CO JIHS NPUHATHS
OJTHOTO M3 YKa3aHHBIX B MyHKTE 2.4 AJMHHUCTPAaTHUBHOTO perjaMeHTa PelIeHUH BBbIJAeT WU
HaIpaBJsIeT 10 aJIpecy, yKa3aHHOMY B 3asBJICHUH, 100 Yepe3 MHOro(QyHKIIMOHATBHBIN IIEHTP
3asBUTEINIO JOKYMEHT, OATBEPKIAIOIIUN TPUHATHE OJJHOTO U3 YKAa3aHHBIX PEIICHUH.

[Tpu 3TOM 3asiBHTENIO COOOIIACTCS O MPUHATOM PEIICHHH U O BO3MOXKHOCTH TIOTYYCHUS
pe3yJbTaTa MyHUIIUIAIBHON YCIYTH JIMYHO B TEUEHHE OJHOTO pabodero JHs, CIeIyolero 3a
JTHEM TIPUHSTHS PEIICHHUS.

3.4.3.2. Tlpu oOpamenun 3asBuTens dvepe3 ENuHBIA TOpTan rocylapcTBEHHBIX H
MYHHUIMNAIBHBIX YCIyT (QyHKIUN) yBEJOMJIEHHE O MPUHSATOM PEIIEHUH U O HEOOXOIUMOCTH
SBUTBCS 3a TOJY4YEHHEM pe3yibrata (yYBEJOMJICHHE O CTaTyce 3asBJICHMs) HaIlpaBlsieTCs
3asBUTEN0 B «JIM4HBIM KaOwHEeT» 3asBUTENs Ha EQWHOM mopTrane rocynapCcTBEHHBIX H
MYHUIUNATBHBIX yeuyr (dyHkiwmii). [Ipy Hanumumu COOTBETCTBYIOIIMX HACTPOEK B «JIMyHOM




KaOuHeTe» 3asBUTENss Ha EIWHOM mopTajie TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(pyHKIHIT) yBEeTOMIICHHE MOKET OBITh TAK)KE HAMIPABIICHO HA AJICKTPOHHYIO MOYTY 3asSBUTEISL.

[Ipu sTOM BBIZAua pe3ylibTaTa MYHULUMAIBHON YCIYTH OCYIIECTBISETCS MO JHYHOMY
00palleHUIO 3asBUTEIS C IPEABSIBICHUEM JIOKYMEHTA, YAOCTOBEPSIONIETO INYHOCTD.

3.4.3.3. Ilpu npeaocTaBIeHHH MYyHHUITUTIATBHOW YCIyru dyepe3 MHOTo(yHKIIMOHABHBIN
LHEHTP:

1) B cpok, yka3aHHbIi B myHKTe 3.4.3.1 AIMHUHHCTPaTHBHOIO pErjaMeHTa, HalpaBisScT
pelleHrne O MPEeIOCTaBICHWH WiH 00 OTKa3e B NPEJOCTABICHUU MYHUIMIMATBHOW YCIyTH B
MHOroQyHKIMOHANBHBIA IEHTP, KOTOPBIA COOOIIAET O MPUHATOM pEIIEHUU 3asgBUTENI0 U
BBIIACT  COOTBETCTBYIOIIUH  JIOKYMEHT  3asBHTENI0 TpU  €ero  OOpalieHuu B
MHoroQyHKIMOHANBHBIN LIEHTP (IPU OTMETKE B 3asBJICHUH O MOJIYYCHUU pe3yjIbTaTa yCIyTu B
MHoro(yHKIIMOHAJIEHOM IIEHTPE);

2) B CpOK, yKa3aHHbIA B MyHKTE 3.4.3.1 AIMHUHHUCTPATUBHOI'O periiaMeHTa, coo0IaeT o
MPUHSATOM PEIICHUM 3asgBUTENIO W BBIJAET COOTBETCTBYIOIIMN JOKYMEHT 3asBUTENIO MPHU €ro
JUYHOM OOpalieHuu Ju0O0 HalpaBisieT IO aJpecy, YKa3aHHOMY B 3asBIICHUH, a TaKxKe
HanpaBisgeT B MHOroyHKIIMOHAIBHBINA IEHTP YBEIOMIICHHE, B KOTOPOM PAaCKPBIBACT CYTh
pelleHus, MPUHATOrO MO OOpaIleHUI0, YKa3bIBae€T ATy MPUHATUS pelIeHUs (Mpu OTMETKE B
3asBJICHUU O MOJYyYEHUH YCIYTH B AIMUHUCTPAIIUU CEIbCOBETA).

3.4.3.4. 3asBuUTeNn0 MEpeNarOTCs JOKYMEHThI, IOATOTOBJICEHHbIE AJAMUHUCTpaMein
CeIbCOBETa MO PEe3yJIbTaTaM MPEIOCTaBICHUS MYHULMIIAIBHON YCIIYTH, a TaKXE JOKYMEHTHI,
MOJIJIeKAIe BO3BPATY 3asSBUTEINIO 10 3aBEPIICHUIO MPEAOCTABICHUS YCIYyTH (TIPU HATUYUN).

Brimaya 10KyMEHTOB MPOU3BOAUTCS 3aSBUTEIIO JINOO JTOBEPEHHOMY JIUILY 3asIBUTEIS IPH
OpEeIbsSBICHUN  JOKYMEHTa,  YIOCTOBEpSAIOIIEr0  JIMYHOCTh, a  TakkKe  JOKYMEHTa,
MOATBEPK/IAOMIECTO IMOJTHOMOYHUS MO TOJYYEHHUIO JOKYMEHTOB OT HMEHM 3asBUTENs (s
JIOBEPEHHBIX JIUII).

[Ipu BbIgade TOKYMEHTOB 3asBUTENb MAET PACIHCKY B TMOJYYEHUH JOKYMEHTOB, B
KOTOPOM yKa3bIBaIOTCS BCE JOKYMEHTHI, IiepejaBaeMbIe 3asIBUTEIIO, AaTa epeaud JOKYMEHTOB.

3.4.4. Pe3yibTaTOM BBITIOJTHEHUS Q/IMUHACTPATHBHOMN TIPOIICTYPHI SBISCTCS:

1) Brlgaua (HampaBlieHHWE) KOMUM apXUBHBIX JIOKYMEHTOB, MOJATBEP)KIAONIUX MPaBO Ha
BIAJICHUE 3EMIJICH;

2) BblIaua (HampaBJIeHHE) YBeIOMIICHHs 00 OTKa3ze B MPEIOCTABICHUH MYHUIIUIATHHON
YCIIYTH, OTBETA, MOATBEPKIAIOIIETO HETIOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB IO YKa3aHHOM
TeMe, CIIPaBKU, OITBEPXKIAIONIEH (PaKT yTpaThl apXUBHBIX TOKYMEHTOB.

MaxkcuManbHbBIA CPOK BBIMOJHEHUS JAHHOW aIMUHUCTPATUBHOM MPOLIEAYPHl HE JOJIKEH
MIPEBBIIIATH TPEX JTHEH.

IV. ®opMbI KOHTPOJIS 32 HCIIOJHEHHeM AIMHHHCTPATHBHOIO perjiaMeHTa

4.1. KoHTposb 3a IpeAoCTaBIeHHEM MYHHUIMIAIbHON YCIYyTH OCYIIECTBIAETCS B opme
TEKYIIEro KOHTPOJIs 3a COOJIOAEHHMEM U HCIIOJIHEHHEM OTBETCTBEHHBIMHM JOJKHOCTHBIMU
aunamMu AZIMMHHCTPALMY CEIbCOBETA MOJIOKEHUH AIMUHUCTPATUBHOTO PETJIAMEHTA, TUIAHOBBIX
Y BHEIJIAHOBBIX ITPOBEPOK MOJHOTHI M KAYE€CTBA MPEJOCTABICHUS MyHUIIMIIATbHON YCIYTH.

4.2. TlopsoK OCYIIECTBJICHUS TEKYLIETO KOHTPOJIS 3a COONIIOJICHMEM U HCIIOJHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMHU TIOJOKE€HUM AJIMHUHHCTPATHBHOIO pPErJIaMEHTa W
UHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB, YCTaHABIMBAIOMIMX TPEeOOBaHUS K MPEJOCTaBICHUIO
MYHUIMIIAJBHON YCIYTH, a TaKXe 3a MPUHATUEM DPEIICHHN OTBETCTBEHHBIMM JOJKHOCTHBIMU
JIML@MHU OCYILIECTBIISIETCS TJ1aBOU CEIbCOBETA.

4.3. Ilopanok ¥ NEPUOAUYHOCTH IPOBEICHUS IUIAHOBBIX W BHEIIAHOBBIX IPOBEPOK
MOJTHOTHI M Ka4eCTBa MPEAOCTABICHHUSI MyHHIIUIIAIBHOM YCIIyTH, B TOM YHCIIE MOPSAOK U (POPMBI
KOHTPOJISL 3a IOJHOTOW M Ka4€CTBOM €€ IPENOCTaBICHHs, OCYLIECTBIIIETCS COOTBETCTBEHHO Ha
OCHOBAHMU €KETrOIHBIX TIAHOB Pa0OTHI U TI0 KOHKPETHOMY OOpaIleHHIO.

IIpn exerogHoM IJIaHOBOM NPOBEPKE pPACCMATPUBAIOTCS BCE BOIIPOCHI, CBSI3aHHBIE C




MPEI0CTAaBICHUEM MYHUIMNAIBHONW YCIyTH (KOMIUIEKCHBIE MPOBEPKU) WM OTAENbHBIE BOIPOCHI
(TemMaTHYEeCKUE MTPOBEPKH).

Jlns mpoBedeHHs] MPOBEPKU IMOJHOTHI M KayecTBa MPEJOCTABICHUS MYHUIUIATbHON
yCIyrd (OPMHUPYETCSI KOMUCCHSI, COCTaB KOTOPOH YTBEpPIaeTCsl [J1aBOW (3aMECTHUTEIIEM IJIaBbl)
CeJIbCOBeTA.

Pe3ynbTarhl 1€ATETLHOCTH KOMUCCHU O(OPMIISIOTCS B BUAE€ AKTa MPOBEPKH MOJTHOTHI
KayecTBa IMPEAOCTaBICHUS] MYHHUIMIIAIBLHOW yciyru (naigee — AKT), B KOTOPOM OTMEYalOTCs
BBISIBICHHBIE HEIOCTaTKU U IPEUIOKEHUS 0 UX YCTPAHEHHIO. AKT MOJIUCHIBAECTCS WIEHAMU
KOMUCCHH.

4.4. OTBETCTBEHHOCTh MYHULMIAIBHBIX CIY’KaIlMX OpraHa MECTHOTO CaMOYyNpaBICHUS
U MHBIX JIOJDKHOCTHBIX JIMII 3a pemeHuss u JedcTBusi (Oe3neicTBUE), HPUHUMAaeMble
(ocyuecTBIsIEMbIE) B X0/1€ IPEIOCTABICHUSI MyHUIIMIIAJIbHON YCITYTH.

[lo pesynbTaTaMm MNPOBENECHHBIX IPOBEPOK, B Cilyyae BBISABICHUS HApyIIEHUN IMpaB
3asiBUTEJIEN, OCYLIECTBIISIETCS IPUBJIECUYEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHoJaTenbCcTBOM Poccuiickoit denepanum.

[lepcoHanbHass OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI AJMUHHUCTpAllUU CEJIbCOBETa
3aKpervisieTcss B UX JODKHOCTHBIX HMHCTPYKLHMSAX B COOTBETCTBUHM C TpeOOBaHUAMU
3akoHoxarenscTBa Poccniickoit denepanumn.

V. locyneOHblii (BHecy1e0HbI) MOPSA0OK 00KaT0BAHUS PellIeHUi U JeicTBUii
(De3neiicTBHUS) OpraHa, NPeI0CTABJISIIOMIEr0 MYHUIIHIAIbHYIO YCJIYTY,
MHOTO(YHKIHOHAILHOIO EHTPAS, OPraHu3aluii, NPHBJIEKAEMBIX YO THOMOYEHHLIM
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM B YCTAHOBJIEHHOM 3aKOHOM MOPSI/IKe, a TAKKe UX
AOJKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJYKAIIUX, PA0OTHHKOB

5.1. 3asBUTENN UMEIOT MPaABO Ha JOCyJeOHOe (BHeCy[eOHOE) 00kaoBaHUE PEIICHUN U
neiictBuil (Oe3neicTBUS) AJIMUHUCTPALIUU CEJIbCOBETA, JTOJDKHOCTHBIX JHUI] AJMHUHUCTPALMU
cesbcoBeTa MO0 MYHMILMMAIbHBIX CIYXKAIIMX MPU MPEJOCTAaBICHUM HWMH MYHULMIAIBHON
yCIOYTH, a TakXke IpaBO Ha I[OJyYeHHE CBEACHUH M JOKYMEHTOB, HEOOXOIUMBIX JUIs
000CHOBAaHHUS U PACCMOTPEHUS KaJIOObI.

3asgBUTENM HMMEIOT MpaBO Ha AocyleOHoe (BHecyaeOHOe) 00KalloBaHHME peIIeHUuH u
JEHCTBUAN (Oe3nericTBUA) MHOropyHKIIMOHAIBLHOTO LIEHTpA, paboTHHKA
MHOTOQYHKIIMOHATBHOTO IIEHTpa MPH MPEAOCTABICHUH WMH MYHHUIMIAIBLHOW YyCIyTH B
Cy4asix, TpeAyCMOTpPEHHbIX B myHKTax 1, 3, 4, 6, 8 myHkra 5.2 AJIMHUHUCTPATUBHOIO
perjiiaMeHra.

5.2. 3asBUTENBb MOXKET OOPATHTHCS C KATOOOH, B TOM YHCIIE B CICAYIONINX CITyJasiX:

1) HapylieHne cpoka PperucTpaluy 3amnpoca 3asgBUTENsT O MPEJOCTaBIECHUHU
MYHMIIUIIAJIbHON yCITyTH;

2) HapylIeHHe CPoKa MPEAOCTABICHNUS MyHUIIUTATLHON YCIIyTH;

3) TpeboBaHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMHU akTamu Poccuiickoit denepaiiii, HOPMaTUBHBIMU MIPABOBBIMU aKTaMU AJTallCKOTO
Kpasi 1 MyHUIUTIAIbHBIMU MPABOBBIMU aKTaMH IS [IPEIOCTABICHUS MyHUIIUITAIbHONU YCITyTH;

4) oTka3 B TpUeMe JOKYMEHTOB, TNPEIOCTAaBICHHE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit ®enepanyu, HOPMATUBHBIMH MPAaBOBBIMU
akTaMM AJITaliCKOro Kpasi, MYHULHUIAJIbHBIMU TPABOBbIMU aKTaMHU JJisi TPEIOCTaBIEHUS
MYHHIIMIIAILHON yCITyTH;

5) oTka3 B MpPENOCTAaBICHUU MYHHUIMIAIBHON YCIIyTH, €ClIM OCHOBAaHUS OTKa3a He
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMHM M TMPUHATBIMU B COOTBETCTBHM C HMMHM HHBIMHU
HOPMAaTHBHBIMU  TIPaBOBBIMM  akTamMu Poccuiickoii ~ @eaepauuu  3aKOHaMH, HHBIMU

3 Ha MHOrodyHKIMOHANBLHBIN LEHTP HE BO3JI0XKeHA (DYHKLHMS MO NPEJOCTABJICHHI0 MYHUIMIIAILHOM YCIyTH B
MIOJIHOM 00beMe B MOPSIIKE, ONpeaeieHHoM YacThio 1.3 crateu 16 @emepansHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHHM3aNuy MPEIOCTABICHUS TOCYIaPCTBEHHBIX H MYHUIIUIIATBHBIX YCIYI»



HOPMAaTHUBHBIMHM TPAaBOBBIMU aKTaMH AJNTANCKOro Kpass ¥ MYHULUIAIbHBIMU IPABOBBIMU
aKTaMu;

6) 3aTpeOoBaHUE C 3asBUTEIS MIPHU MPEAOCTABICHUA MYHHIIUIIAIBLHONW YCIYTH IUIAThI, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickonn ~ ®Penepauuu,
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULUTIATbHBIMU PABOBBIMH aKTaMH;

7) OoTKa3 oprasa, NpeAOCTaBIIAIONIEH MYHULUNAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA
oprasa, ImpeI0CTaBIISAIONIEr0 MyHUIIMIIAIBLHYIO YCIYTY, B UCIPABICHUH JIOMYIICHHBIX ONEYaTOK
U OMMOOK B BBIIAHHBIX B PE3YJIbTATe MPEIOCTABICHUS MYHUIUNAIBHONH YCIYyTH JOKYMEHTaX
1100 HapyIIeHNE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHU;

8) HapylleHHe CpoKa WJIM TOpsJIKa BbIJAYd JOKYMEHTOB 10  pe3yJbTaTam
MPEIOCTABIICHUSI MyHUIIUIIAILHON YCIYTH;

9) mnpuoCTaHOBJICHHWE TNPEAOCTABICHUS MYHULIUNAIBHOW YCIYTH, €CIM OCHOBaHUS
MPUOCTAHOBJICHUS HE TPEYCMOTPEHBI (peiepaibHBIMU 3aKOHAMU U PUHSATHIMH B COOTBETCTBHHU
C HMMM WHBIMM HOpPMAaTHBHBIMM IIPaBOBbIMH axkTaMu Poccuiickon @enepanuu, 3aKOHaMHU,
WHBIMH HOPMATHUBHBIMH MPAaBOBLIMH aKTaMH AJITaliCKOTO Kpasi U MyHULIUIIATbHBIMU TPABOBBIMU
aKTaMH.

5.3. O6mue TpeOboBaHUS K MOPAIKY MOJA4U U PACCMOTPEHUS HKaIOOBI.

5.3.1. XKanoba momaercst 3asABUTEIIEM B MUCBMEHHOW (opmMe Ha OyMaKHOM HOCHUTEIIC
aub0 B DJIEKTpOHHOUW (popme Ha nelicTBus (Oe3ACHCTBHE) WIIM PEIICHHS, MPUHITHIC B XOJIE
IPEOCTABICHUS MYHUITUIIAIBHON YCIYTH, JOJDKHOCTHBIM JIMIIOM, MYHUIUITAIBHBIM CITY>KaIlluM
Ha UM [ 1aBbI cenbcoBeTa.

5.3.2. XKanoba moxer ObITH HampaBiieHa MO MouTe, Yepe3 MHOro(yHKIHOHATBHBIN
HEHTp, opUuLUaIbHBIA CAalT AJMUHUCTPAIIMU CceIbCcOBETa, EMUHBIN mopTan rocy1apcTBEHHBIX U
MYHUIUIATBHBIX ~ ycinyr (QyHKOuWiA) B MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW  CETH
«utepuer», mnoptan  ¢denepaibHOW  rOCyAapCTBEHHOW  WH(MOPMALMOHHOW  CUCTEMBI,
obecrneunBaroNIel Mmporece J0CyaeOHOro (BHECYIEOHOr0) 00KaIOBaHUS PEIICHUN U JIEHCTBUI
(Oe3meicTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHHUIIUIATHHBIX
yCIYT OpraHamH, NPEAOCTABISIONIMMH TOCYJAapCTBEHHBIE M MYHHIWNAIBHBIE YCIYTH, HX
JOJDKHOCTHBIMU  JIMIIAMHU, TOCYJApCTBEHHBIMM M MYHUIMNAIbHBIMHU CIY)XKallUMHU (Jajiee —
«TOpTaN JOCYEOHOTO O0KAIOBAaHMA»), @ TAK)KE MOXET OBITh NMPUHSATA NMPH JMYHOM IpHEME
3asBUTEJSL.

5.3.3. B anektpoHHOM BHjIE Kano0a MOKET ObITh TIOJJaHa 3asiBUTEJIEM TIOCPEICTBOM:

a) o(puIuanbHOro caiTa OpraHa MECTHOI'O CaMOYIPaBJICHHS B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «IHTepHEeT;

6) EnuHoro noprana rocy1apCTBEHHBIX U MyHHIMIIAIBHBIX YCIYT (pyHKLIUI);

B) mopTaia gocyaeonoro ooxanoBanus (do.gosuslugi.ru).

5.4. Ilpuem >xano0 B MNHUCbMEHHOM (OpPME OCYIIECTBISIETCS OPraHOM MECTHOTO
CaMOYTIpaBIICHHsI, B MECTE NPEIOCTABICHUS MYHHIIMIIAIBHOW YCIyTH (B MECTe, I/ie 3asBUTEIh
nojaBajl 3asBJICHHE Ha IOJyY€HHE MYHHIMIIAIBHOM YCIIyrH, HapylLIeHHEe MOpsiKa KOTOpOi
oOxaiyertcst, 1100 B MecCTe, /i€ 3asBUTENEM IOJIY4YeH Pe3yJbTaT YKa3aHHOW MYHULMIAIbHON
YCIYTH).

Bpemsi mpuema xano0 coBmagaer co BpeMEHEM IMPeIOCTaBJIEHUS MYHUIIMIMAIbHON
YCIIYTH.

5.5. B ciyuae momaun sxaio0bl P JINYHOM TIPHUEME 3asiBUTENb TPEICTABISAET JOKYMEHT,
YIOCTOBEPSIOLINI €ro JMYHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu.

5.6. B caywae ecnam rkanoba moJaeTcss uepe3 MPEACTaBUTENS 3asgBUTENS, TaKkKe
NPEJCTaBISIETCS] JIOKYMEHT, IMOATBEPKIAONINI IMOJTHOMOYHSI Ha OCYIIECTBICHUE NEHCTBUUA OT
UMEHH 3asBUTENs. B KauecTBe TOKyMEHTa, MOATBEPKIAIONIET0 TTOTHOMOYHS Ha OCYIIECTBICHHUE
JIEHCTBUM OT UMEHU 3asIBUTEIS, MOXKET OBITH MpEJICTaBICHA:

JIOBEPEHHOCTh, O(GOPMIIEHHAss B COOTBETCTBUU C JACHUCTBYIOLIUM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanmu;




KOMHsI PEIIEHUs O Ha3HAYeHMH WM 00 wu30paHuu OO TpHKa3a O Ha3HAYCHUH
¢u3nUecKoro JMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (PHU3MUECKOE JIHII0
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.7. Tlpu mopmaue xamoObl B AJCKTPOHHOM BHUJE JIOKYMEHT, YKa3aHHBIH B IyHKTE 5.6
AJIMUHUCTPAaTUBHOTO periiaMeHTa, MOXET ObIThb MpeAcTaBieH B (opMe 3IEKTPOHHOIO
JOKYMEHTa, TIOJANUCAHHOTO JJIGKTPOHHOW  MOANHUCBHIO, BHJ  KOTOPOH  IpeayCMOTpEeH
3akoHojaaTenabcTBOM Poccuiickoit deneparuu, npu 3TOM T0KYMEHT, YAOCTOBEPSIOLINI TNYHOCTh
3asiBUTENISA, HE TpeOyeTcsl.

5.8. Ilpu momaue xanmoObl uyepe3 MHOTOQYHKIIMOHAIBHBIA IIEHTp €€ Iiepeaada B
AJIMUHHCTpAIMIO CeIbcoBeTa, obecrieunBaeTcs MHOTO(YHKIIMOHAIBHBIM IIEHTPOM B CPOK HE
MO3/HEE CIEIYIOIEr0 paboyero THs CO JHS MOCTYIUICHUS Kal00Bbl.

5.9. Cpok paccMOTpeHHs >KaaoObl HCYHCISETCS CO JHS PETUCTPALUU KAIOOBI B
VYnpanenuu.

5.10. Xanoba nomxkHa coepKaTh:

1) HauMeHOBaHUE OpraHa, MPeJOCTaBISIONIEr0 MyHUIUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JWIa OpraHa, MPEJIOCTABISIONIETO MYHHUIHMIIAJIBHYIO YCIYTy, MYHHUIHIIAIBHOTO CIIy>KaIlero,
MHOroQyHKIIMOHATBHOTO LIEHTPA, €r0 PYKOBOAUTENS U (UIM) paOOTHHKA, PEIICHUS U JEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TIPU HATHYHUU), CBEACHUS O MECTE KHUTEIbCTBA 3asIBUTEIS -
¢u3mueckoro smna auMOO0 HAWMMEHOBAHWE, CBEIEHHS O MECTE HAXOXKICHUS 3asBUTEIS -
IOpUIMYECKOTO JIMIAa, a TaKXke HoMep (HoMepa) KOHTakTHOro TenedoHa, azapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPHU HAJIMYWHU) ¥ TIOYTOBBINA aapec, M0 KOTOPBIM JO0JDKEH OBITh HAIpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBeneHus o0 oOXKamyeMbIX peELIEHUSX U JedcTBusAX (0e3neiicTBUM) oOprasa,
MPEIOCTABIISIONIETO MYHHIIUTIATBHYIO yCIyTY, JOJKHOCTHOTO Tuna oprasa,
NPEOCTABISIONIETO  MYHUIUMAIBHYIO  YCIyTy, JIMOO  MYHHIMIIQIBHOTO  CITy’Kallero,
MHoOroQyHKIHOHATBHOTO IIEHTPa, paboTHHKa MHOTO(pYHKIIMOHATIHHOTO LIEHTPA;

4) moBOMBI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENh HE COTJACEH C PEUICHHEM U JCHCTBUEM
(Oe3neiicTBUEM) OpraHa, MpelOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIYry, JODKHOCTHOTO JIMIA
OpraHa, HpPEJOCTABIIIONIETO MYHHUIUIAIBHYIO YCIYTy, JHOO MYHHUIMIIAIHHOTO CIIy)KaIlero,
MHoro¢pyHKIMOHABHOTO LIEHTpa, pabOTHHKa MHOro(QyHKIMOHAIBHOTO LEHTpa. 3asBUTEIIEM
MOTYT OBITh TIPEACTaBICHBI JOKYMEHTHI (TIPH HAIWYHH), TTOITBEPKTAIONINE JTOBOJIBI 3asBUTEIIS,
1160 X KOIHUH.

5.11. Opran MecTHOTO caMOyIIpaBJIeHUsI 00eCTICUnBAET:

OCHAIllEHUE MECT ITpHeMa 5kajnoo;

nH(pOpMHUpOBaHHE 3asBUTENEH O TOpsAKe OOXaJlloBaHUS pELIeHUH | JelcTBUi
(Oe3meiicTBUS) AIMUHHUCTpPAIIUU CENbCOBETA, WX AODKHOCTHBIX JIHI[ JTHUOO MYHMIIUIAIHHBIX
CIIy’)KalllUX TOCPEACTBOM  pa3MemieHus wuH(opManmuu Ha CTEHAaX OpraHa MeCTHOTO
caMmoyIipaBlieHHUs, Ha O(QUIMAIbHOM caiiTe opraHa MECTHOTO caMoyIpaBiieHHs, Ha EanHom
MopTajie roCy1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((yHKIIMIA);

KOHCYJIbTUPOBAaHHE 3asBUTEJCH O TOpsAKe O0O0XKaloBaHMUA pelIeHHH | JeHCTBUA
(Oe3meiicTBUSI) OpPraHOB, MPEAOCTABISIONIMX MYHHUIUITAIBHYIO YCIYTY, WX JOJDKHOCTHBIX JIHIY
1100 MyHMIIMTAJIBHBIX CIYXAalllUX, B TOM YHUCIIE 110 TeJIeOoHY, HIEKTPOHHOHN MOYTe, PH JTUIHOM
npueMme;

3aKJIIOYEHWE  COTJIallleHMH 0  B3aMMOJAEHCTBMM B YaCTH  OCYILECTBIICHUS
MHOroyHKIIMOHATTLHOTO IIGHTpa IpHEeMa >KajJo0 © BBJIAYM 3asBUTEISIM  PE3yJIbTaTOB
paccMOTpeHHs Kajoo.

5.12. Opran MecTHOTO caMOYTIpaBJICHUS 3aKIo4aeT ¢ MHOTO(YHKIIMOHATLHBIM IICHTPOM
COIJIAIIEHWe O  B3aUMOACWUCTBMM, B TOM  YHCIE€ B  YacTH  OCYUIECTBJICHUS
MHOroQyHKIIMOHATTFHBIM  IIECHTPOM TpHEMa JKalo0 H BBIAYM 3asBUTEISIM PE3yJIbTaTOB
paccMOTpeHHs Kajoo.



5.13. Kanoba, nmocrynuBmias B AIMHUHUCTPALUIO CEIbCOBETa, MHOTO(GYHKIIMOHATBHBII
LEHTP, y4peauTento MHOTroQpyHKIMOHATBHOTO LEHTPA MOJICKUT PACCMOTPEHHUIO B TEUYCHUE
NATHAAUaTH pabodyMx JHEH co JAHA ee perucrpaluu, a B ciaydae oO0)KaJoBaHUS OTKas3a
AZIMMHUCTpaIMel CelIbCOBETa, OHKHOCTHOTO JHIAa AIMHMHHUCTPAIIMH CEJIbCOBETAa B TPUEME
JIOKYMEHTOB Yy 3asBUTEJSI IMOO B UCIIPABJICHUH JIONYILEHHBIX ONEYaTOK U OLIMOOK MM B Cllydae
00KaJIOBaHUsl HAPYIICHUS YCTAHOBJIEHHOI'O CpOKAa TAaKUX HCIPABICHUA — B TEUCHHE IISTH
pabouux AHEN CO JAHA ee PerucTparuHm.

5.14. Tlo pe3yabTataM pacCMOTPEHHS KajJoObl IJ1aBa CEIbCOBETA, MPUHUMAET OJHO M3
CJICAYIOUINX pelIeHUI:

1) ynosnerBopsier xanoOy, B TOM uucie B (opMe OTMEHBl NPUHATOIO pELICHUS,
UCIIPABJICHUS JOMYLICHHBIX AJIMUHHCTpalUEN CEeIbCOBETa ONEYAaTOK U OIIMOOK B BBIJAHHBIX B
pe3yJabTare MPeNOCTaBICHUS MYHHUIMIAIBHON YCIYrH IOKYMEHTaX, BO3BpaTa 3asBHTEINIO
JICHEXKHBIX CPEICTB, B3MMAHHE KOTOPbIX HE MPEIYyCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aktamMu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMHM IIPaBOBBIMU aKTaMHM AJTaiicKoro Kpas,
MYHULUIAIbHBIMU IPABOBBIMU aKTaMH;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

5.15. OtBer mo pe3ynbTaTaM pacCMOTPEHMs »ajloObl HANPABISIETCS 3asBUTENIO0 HE
MO3/IHEe JHS, CIEeIYIOIIEro 3a JHEM MPHUHATHUS PElIeHHs, B THCbMEeHHOU (opme. B cimyuae ecnu
*anmoba ObUla HampaBiieHa CHocoOOM, YKa3aHHbIM B MOJIYHKTE «B» MHyHKTa 5.3.3
AJIMUHHCTPAaTUBHOTO DETJIAMEHTA, OTBET 3asSBUTENIO0 HANPABISETCS MOCPEICTBOM CHCTEMBI
nocyaeOHOro 00XKamoBaHMUsL.

5.16. Ilo >kemaHWIO 3asBUTENSI OTBET IO PE3yJIbTaTaM PACCMOTPEHHS >KAIOOBI MOXET
ObITh TPEACTaBIECH HE IO3/HEee JHA, CIEYIOLIero 3a JHEM HpPUHATUS pelleHus, B (opme
AIIEKTPOHHOTO JIOKYMEHTa, MOJIMCAHHOTO OJJIEKTPOHHON TOANMCHIO YMOJHOMOUYEHHOTO Ha
paccMOTpeHHEe KaJo0bl JOJKHOCTHOIO JMLA AJIMUHUCTpPAallUM CEJIbCOBETa, BHJI KOTOPOMi
YCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuniickoit denepanun.

5.17. HWcuepnplBaroluil InepeuyeHb OCHOBAHUN He JlaBaTb OTBET 3asBUTEINIO, HE
HAIpaBJIATh OTBET 110 CYIIECTBY:

OTCYTCTBHUE (DaMUIIMK WJIM TIOYTOBOTO a/ipeca 3asBUTEIN (3a UCKIIIOYEHUEM CiTydast, KorJa
’)ayoba HalpaBsieTcs Ha aJpec 3JIEKTPOHHOM MOYTHI WM MOCPEICTBOM MOpTaja J10Cy1eOHOro
00>anoBaHus);

CoZiep)KaHHWEe B JKaI00€ HEUEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHHH, YTIPO3BI
KHU3HH, 3/I0POBBIO M UMYIECTBY JOJDKHOCTHOTI'O JIMLIA, a TAKXKE WIEHOB €ro ceMbH. B yka3zaHHOM
CiIy4ae 3asBUTEI0, HAIIPaBUBIIEMY Kajlo0y, COOOIIAETCs 0 HEOMYCTUMOCTH 3JI0YTIOTpeOIeHUs
PaBoM;

TEKCT MACBMEHHOM KaloObl HE TOJIAETCs MPOYTEHUIO. B yKa3aHHOM ciiydae B TEUCHHE
CeMM JHEW CO [JHS PEerucTpalud >KajoObl 3asBUTEII0 COOOIIAETCS O HEBO3MOXKHOCTH
paccMOTpeTh Kajo0y IO CYHIeCTBY, €clIM €ro (amuiIus W IOYTOBBIM aJIpec IOATAI0TCS
POYTEHHIO;

B MIHCbMEHHOH JKao0e 3asBUTENS COJEPIKUTCS BOTIPOC, Ha KOTOPBIA €My HEOJHOKPATHO
JTABAJTUCh MMUCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3M C pPaHEE HANpPAaBIsIEMbIMH Kajgo0amu, U
IIPY ATOM 3asIBUTEJIEM HE MPUBOISATCS HOBBIE TOBOIBI HITH 00CTOSITENhCTBA. B yka3aHHOM cirydae
AZIMUHHCTpAIMsl CEeJIbCOBETA BIIpaBe NPUHATH pELIEHHE O Oe30CHOBATENBHOCTH OYepEeaHOM
KaJo0Bl M TPEKPANICHUN TIEPENHCKHA C 3asBUTENIEM T10 JaHHOMY BOMPOCY TPU YCJIOBUH, YTO
yKa3zaHHas jkajnoba W paHee HampaBiseMble J>KalI0Obl HANpaBIsUIMCh B  AJMUHHUCTPALMIO
CeNTbCOBETAa WM OJHOMY U TOMY € TOJDKHOCTHOMY JMIly. O TaHHOM pelIeHUH YBEAOMIISIETCS
3asBUTEIb, HAPABUBIINH 5Kano0y;

OTBET IO CYLIECTBY IIOCTABJIEHHOTO B ajo0e Bompoca HE MOXeT ObITh JaH 0e3
pasrjameHust CBEJICHHUH, COCTABISIONIMX TOCYAAPCTBEHHYIO MM MHYI OXpaHSIEMYIO
(denepanbHBIM 3aKOHOM TaliHy. B yka3zaHHOM cilydae 3asBHTENIO, HAIPABHBIIEMY >KaIo0y,
cooOmraercss 0 HeBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BONpOCa B CBA3U
C HEJIOITyCTUMOCTBIO Pa3TIIAIIeHNs JaHHBIX CBEJICHHIA;




TEeKCT TNHCbMEHHOIO OOpalleHuss He TIO3BOJIAET OINPENeIUTh CYTh INPEATIOKECHHUS,
3asBICHUS WM kajao0bl. O JaHHOM peIleHUH 3asBUTENb, HAPABUBILHU jkan00y, yBeIOMIISETCS
B TEUCHHME CEMU JHEN CO AHS perucTpanuu oOpamieHus.

5.18. Ilpu ynOBIETBOPEHHH >KaloObI OpraH MECTHOTO CaMOYIPABJICHUS HPUHUMAET
HCUEPIIBIBAIOIIME MEphl 110 YCTPAHEHHUIO BBIABICHHBIX HApYyIIEHUI, B TOM 4HCIE IO BbIauye
3asBUTEIIO pe3yiibTaTa MyHUIIUTIAIBHON yCIyTH, HE TO3Hee S5 pabovynXx ITHEH CO JHS MPUHSATHUS
peLlIeHMs], €CIIM MHOE HE YCTAaHOBJIEHO 3aKOHOaTeabcTBOM Poccuiickoit denepanun.

5.19. B cnywyae ycTraHOBIEHHMS B XOAE WIM IO pe3yjbTaTaM PACCMOTPEHHS KaJOOBI
IPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYIIEHUS WM NPECTYIUIEHUS IOJDKHOCTHOE
o, pabOTHUK, HAJCICHHBIC MMOJHOMOYMSMHU IO PACCMOTPEHHIO >KAI00, HE3aMeIUTEILHO
HaIMpaBIIOT UMEIOIINECS MaTepUallbl B OPraHbl IPOKYPATYPHI.
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E>xenHeBHO, KpoMe CyOOOTHI U BOCKPECEHBS,
¢ 9.0049. no 17.004. O6ex (12.309.-14.004.)
[Ipuem rpaxkaan u rop. aui: yersepr ¢ 9.00y.
10 17.004. O6en (12.3049.-14.004.)

Tenedon, agpec IEKTPOHHON TTOUTHI

8(38578)28722 istimis-ss@mail.ru

Anpec opuIMaIbHOrO caifTa OpraHa MECTHOTO
caMOyTIpaBJIeHUs, IPEJOCTABIIAIONIETO
MYHUIUTATBHYIO YCIYTY (B CIy4ae OTCYTCTBUS
— anpec 0OUIIMANTBEHOTO caifiTa MyHUITUITATIBHOTO
o0Opa3oBaHus)

https://kluchialt.ru/pages/267

Enunplii mopTanm  ToCyAapCTBEHHBIX M MYHMUIMNAIBHBIX  ycuyr (QyHKumi) —

www.gosuslugi.ru



https://kluchialt.ru/pages/267
http://www.gosuslugi.ru/

[Tpunoxenue 2
K AIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHMLMIIAIBHON
ycinyru «Bplmaga konmmii apXHBHBIX
JOKYMEHTOB, ITOATBEP K TAIOLINX
paBO  Ha  BJIAJICHHE  3eMJICK»

Ceenenus 0 MHOTO()YHKITMOHAIBHBIX IIEHTPAX
IIPEJOCTAaBIIEHUS IOCY1aPCTBEHHBIX U MYHUIIUNIATIBHBIX yCIyrd

MecTo HaXOXKICHHS U ITOYTOBBIN aapec

['padux paboTsI

Enunsiii enTp teneoHHOro 00CIyKUBaHHS

Tenedon nerTpa TeaehoHHOTO 00CTyKUBAHUS

Nurtepnert — cailt MOI]

AJpec JIeKTPOHHON OYTHI

4 OpraHOM MeCTHOrO CaMOYIIPaBJICHHS YKA3bIBAIOTCS CBEJEHMS O TeX MHOrOQYHKIHMOHAIBHBIX LEHTPax
MPEOCTaBICHUS TOCYHAPCTBEHHBIX W MYHHIUIAIBHBIX YCIYr, C KOTOPBIMH 3aKIIOYEHO COTJAICHHE O
NpeI0CTaBICHUN MYHUIIMTIAIBHON YCITyTH




[Tpunoxenue3
K AIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHHLMIAIBHON
ycinyru «Bplmaga konmmii apXHBHBIX
JOKYMEHTOB, ITOATBEP K TAIOLINX
paBO  Ha  BJIAJICHHE  3eMJICK»

Baok-cxema noc/jie10BaTeJIbHOCTH A IMUHUCTPATUBHBIX NPoOLeYP NPU NPeA0CTABJIEHUN
MYHMUIMIAJIbHON YCJIYTH 0 Bbllaue KONMii apXUBHBIX IOKYMEHTOB, OATBEPKIAIOIINX
NMPaBo Ha BJIaJIeHUE 3eMJIeil.

dopmMuUpOBaHUE U
HaIpaBJIeHUE
MEXBEJIOMCTBEHHBIX

3ar1p00013

[TpueM qOKyMEHTOB AJIs
BbIJa4YU apXI/IBHLIX KOHHfI,
MTOATBEPIKIAIOIIHNX TTPABO

BJIAJICHUS 3eMIICH

v

CIIcnuaJIuCcToM, IIoAroToBKa

[IpenBaputenbHas
MpaBoOBas OIIEHKA
JIOKYMEHTOB

npoepa PCUICHUA

\ 4

0] BbIJIAY€C apXUBHBIX KOITUM

OO0 oTkaze B
pe0CTaBIeHUN
MYHULIAIIAJIBHON YCIIyTH

'

[IpunsaTHe| pemenns

A 4

HaHpaBHCHI/IC 3asBUTCIIIO YBCAOMIICHUS O IPUHATOM PCIICHUN




[Tpunoxenues
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHHIUITATEHON
ycinyru «Bblgaua komuid apXMBHBIX
JIOKYMEHTOB, MTOITBEP K TAIOLITNX
OpaBO  Ha  BIAJCHHUE  3eMJiei»

KonTakTHbie JaHHBIC OJIA IoJa4u ’kano0 B CBS3H C npeaoCTaBJICHUCM MYHI/II_[I/IHaHLHOfI yCiyru

Anvmunuctpanus UCTUMUCCKOTO

CCJIBCOBETA

Aunraiickuil kpaid, KitoueBckuii paiion, ¢. Mictumuc,
yia. Kucenesna, 1,
T.8(38578)28722, rnaBa cenpcoeta B.H. Enenxuit

HcTuMuccKkui ceILCOBET

Aunraiickuit kpaii, KimtoueBckuii paiion, c. Mctumuc,
yin.Kucenesa,1, T.8(38578)28722, rnaBa cenbcoBeTa
B.H. Enenkwit




[Tpunoxenue 5
K AIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHMLMIIAIBHON
ycinyru «Bplmaga konmmii apXHBHBIX
JOKYMEHTOB, ITOATBEP K TAIOLINX
paBO  Ha  BJIAJICHUE  3eMJICKD»

I'maBe anmMuHMCTpaLK

oT

aZpec MpoKUBaHUs (MECTO HAXOXKICHHUS):

HacrnopT: cepust No
KOT'/Ia U KEM BBIJIaH

PEKBHU3UTHI OPUIUYCCKOTO JIWIa

TenedoH:
aJpeC IEKTPOHHOM MOYTHI:

3ASBJIEHUE

[Ipomry BbIIATh KOMUHU:
(BUI, HAMMEHOBAHUE JIOKYMEHTA)

(®.1.0. dusnueckoro nuia (HAMMEHOBAHUE IOPUIUYECKOTO JIUIIA), KOTOPOMY
MPEI0CTABIIEH 3€MEIbHBIN YUacTOK )

[Ipomry BbIIaTh KOMMHM apXMBHBIX JTIOKYMEHTOB, MOATBEPKAAIOMIMX MPAaBO HA BiaJCHHUE
3eMIICH, B:

opraie MECTHOTI'O CaMOyIIpaBJICHUA

MHoOroQyHKIIMOHAIBHOM IIEHTpE

IO4YTOH



Bripaxato cornacue Ha oOpaOOTKy NMEpCOHAIbHBIX JTaHHBIX B MOPSAJKE, YCTAaHOBJICHHOM

@enepanbHbIM - 3akoHOM  oT  27.07.2006 Ne  152-®3 «O

« » 20 r.

HOI[HI/ICB Jina, rmogaBmero 3asaBJICHUC

NCPCOHAJIBHBIX  TAHHBIX»

(monmuce)

®.1.0.

Pacmiicka

B IIOJIYUYCHHUH 3asBJICHUA O BbIJA4YC KOITUH APXUBHBIX JOKYMCHTOB, IIOATBCPXKAAOIINUX IIPpaBO Ha

BJIaJcHUE 3eMIIeH

« » 20 r.Bxox. Ne
Ne n/nn HaumenoBanue 1OKyMeHTa, KonnuecTtBo Hannuue xonuu
nata, HoMep HK3EMIUISIPOB JIOKYMEHTa

JIOKYMEHTBI COTTIaCHO TIEPEYHIO IPUHSLI (a):

cDa.MI/I.]'II/Ifl, HUMs, OTYECTBO (HOCJ’ICI[Hee - IIpA HaJ'II/ILII/II/I) 1 nNoAnrcCh JOJXKHOCTHOTI'O JIMIIAa

Pacniicky nomyumn (a):

damunnsa




