AJIMHUHHECTPALMH 3€JIEHOMOISHCKOI0 CeJIbCOBETA
KiroueBckoro paiioHa AJTaiicKkoro Kpas

HOCTAHOBJUEHMUWE

03.09.2019r. Ne 12
c. 3enenas Ilongua

OO0 yTBepKJIEeHUU aJIMUHUCTPATUBHOIO
perjiaMeHTa 1Mo MPEeJOCTABICHUIO MY-
HULMNAIBHON yciiyru «Bplnaua noky-
MEHTOB (BBIITUCKH U3 TOXO034MCTBEH-
HBIX KHUT, BBIIIMCKH U3 JIOMOBON KHH-
TH, CIIPABOK M MHBIX JOKYMEHTOB)

B cootBercTtBun @3 ot 06.10.2003 roga Ne 131-d3 «O06 o0muUX MpUHIUIIAX OpraHU3a-
MM MeCTHOro camoympaBieHusi B Poccuiickoit ®enepanun» u (denepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHu3amuu MpeOCTABICHHUS TOCYIapCTBEHHBIX W MYHUITUIAb-
HBIX yCIIyT», ¢ moctaHoBieHueM [IpaButenbctBa Poccuiickoit @eneparuu ot 11.11.2005 Ne 679
«O mopsiike pa3pabOTKHU U yTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMCHTOB MCIOJIHEHUS TOCY-
JMApCTBEHHBIX (PyHKIMU (MIPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT), U YCTaBOM MYHHUIIUIATb-
HOro 00pa3oBaHus 3eeHONOSIHCKUH cenbcoBeT KittoueBckoro paiiona Anraiickoro kpasi.

ITOCTAHOBIAIO:

1. YTBepauTh agMUHHUCTPATUBHBIA PETJIAMEHT IO MPEJOCTABICHUI0 MYHHUIUIAIBEHON
ycnyru «Bblgaua JOKYMEHTOB (BBIMCKH M3 MOXO3SIMCTBEHHBIX KHUT, BBIITUCKH U3 JIOMOBOM
KHUTH, CIIPABOK U MHBIX JOKYMEHTOB)

2. ITpusHate yTpatuBmmM cuity noctanoBieHue Ne 11 ot 30.04.2013r. «O6 yTBepxkae-
HUM aJJMHUHUACTPATUBHOTO PErjlaMeHTa 10 MPEeAOCTaBICHII0 MyHHUIIMIIATBHON yciyru: «Breinada
JIOKYMEHTOB (BBIIHMCKH W3 MOXO3SHCTBEHHBIX KHMI, BBIIMCKH M3 JIOMOBOM KHHIH, CHPAaBOK U
MHBIX JJOKYMEHTOB)

3. OGHapooBaTh HACTOSAIIEE TOCTAHOBJIEHHE B YCTAHOBJICHHOM 3aKOHOM TOPSIKE.

4. KoHTpOJIb 32 HCHIOJHEHNUEM HACTOSIIET0 MOCTAaHOBJIEHUS OCTABJISIO 3a COOOM.

I'maBa agxMUHHUCTpALIUK CEJILCOBETA JIL.M. KopueBa



AIMUHUCTPATHBHBIN perjiaMeHT
NPeJ0CTABJICHUS MYHUIIUIIAJBHOH YCIYTH
«Bb11a4a BBIIUCKHU U3 MOX03S1ICTBEHHON KHUTH»

. O01ue moJ10:KeHu st

1.1. [IpenMeTr aAMUHUCTPATUBHOIO PETIAMEHTA.

AJMUHUCTPAaTUBHBIM PETIAMEHT IPENOCTABICHUS MYHMIMINAIBHOW yciayru «Bsinada
BBIIMCKHU U3 [T0X039MCTBEHHON KHUTW» (anee — AMUHUCTPATUBHBIN PErJIaMEHT) yCTaHABINBA-
€T MOPSAAOK U CTaHAAPT NPEAOCTaBICHHUS MyHUIUMIIAIBHON YCIYTH 110 BbIAAY€ BBIIUCKHU U3 IIOXO-
351ICTBEHHON KHMTH (J1ajiee — MyHMIIMIIaJbHAs yCIyra), B TOM YHCJIE YePE3 KPaeBOE aBTOHOMHOE
yupexaeHne «MHOroQpyHKINOHAIBHBIN LHEHTP MPEJOCTaBIEHUS rOCY1apCTBEHHBIX M MYHHUIU-
NaTbHBIX yCIyT AjTaiickoro kpas» (nazee — MHOTODYHKIMOHAIBHBIN HEHTp)!, B 31eKTPOHHOI
dopme ¢ ncnoab3oBaHueM (enepaabHON rocyJapCcTBEHHON MH(opManuoHHol cucteMsl «Enu-
HBIA IOPTaJ TOCYAAPCTBEHHBIX U MYHUIMITATIBHBIX yCIyT (QyHKIMN)» (nanee — Equnblil mopran
rOCyJapcTBEHHBIX M  MyHHIMIATbHBIX  ycoyr  (pyHkmmii))? B MHOOpPMAIMOHHO-
KOMMYHHUKAIIMOHHON ceTn «MHTepHeT» ¢ COOI0CHNEM HOPM 3aKOHOIATeNbCTBa Poccuiickoii
®denepany O 3alUUTE NEPCOHAIBHBIX JIaHHBIX, & TAKXKE COCTaB, MOCIEIOBATEIIBHOCTh U CPOKU
BBITNIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIETYp, TPEOOBAaHUS K MOPSAKY UX BBIIOJHEHUS, TOPSIOK
U (OpPMBI KOHTPOJISI 32 UCTIIOJHEHUEM aJMHUHHUCTPATUBHOI'O PErJIaMeHTa, MOPsI0K A0CYye0HOro
(BHECY1eOHOTO0) 00XKAJIOBaHMS 3asiBUTEIIEM PEIICHUH U IeicTBUi (Oe3/eiicTBrsI) opraHa MecT-
HOI'0 CaMOYIPABJICHUS, PEJOCTABISIONIET0 MyHULUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA Op-
raHa MECTHOI'O0 CaMOYHPAaBJIEHUS, PEAOCTABIISIIOIIEr0 MyHULIUNIATIbHYIO YCIYyTy, TM00 MyHUIIHU-
NAJIBHOT'O CIIy Kalllero IpH MPEeIOCTaBICHUN MyHULIUNIAIbHON YCIIYTH.

1.2. Onucanue 3asiBUTEICH.

MyHununanbHas yciryra nIpeaocTaBisercs (pU3nuecKuM Junam, BJsSOIUMUCS YIeHaMU
JMYHOTO MOICOOHOTO XO035MICTBAa U OOPATUBIIMMHUCS C 3asiBJICHUEM O BBIIadye BBITUCKU U3 TOXO-
351 ICTBEHHON KHUTHM B OTHOLIEHHWHU CBOETO XO3siCTBa, MO0 UX yIOJIHOMOUYEHHBIM MPEICTaBUTE-
JSIM (J1aree — 3asiBUTEINH).

Il. Cranaapr npeaocraBjieHuss MyHHIUTIIAJIBHOM yCJIyrU

2.1. HamMmeHOBaHWE MyHUIIUITATBHOMN YCITyTH.

«BpIgaua BBITMCKH U3 MOXO3SMCTBEHHON KHUTH.

2.2. HanMeHoBaHWE OpraHa MECTHOTO CaMOYIIPABJICHUS, MPEIOCTABIISIONIETO MYHHIIH-
MAJIHYIO YCIIYTY.

[IpenocraBiieHne MyHHIIMITATIHON YCITYTH «Bbljaya BBIMUCKH U3 MOXO35IMCTBEHHON KHU-
TW» OCYLIECTBIIIETCA OpraHaMM MECTHOT'O CaMOYIPABJIEHUs ITOCEJIEHUA U OpraHaMu MECTHOIO
CaMOYTIPaBJIEHUS TOPOJICKUX OKPYTOB, Ha TEPPUTOPHH KOTOPBIX PACIIOIOKEHO JIUYHOE MOJCO0-
HOE XO3SIMCTBO (Jaice — «OpraH MECTHOTO CaMOYITPABJICHHUS).

[Ipouenypsl mpuemMa JOKYMEHTOB OT 3asIBUTEIISl, PACCMOTPEHHS IOKYMEHTOB M BBIIAYU
pe3yJibTaTta IpeAOCTaBICHU MyHULIMIIAIBHON YCIYTH OCYLIECTBIISIETCS JOJKHOCTHBIMU JIMLIAMU
(HaMMeHOBaHUE CTPYKTYPHOIO MOJpa3IENeH s) Oprada MECTHOIO CAMOYIIPABIEHUS.

2.3. TpeOoBanusi K TOPAAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUH MYHHIIUNIATHLHON
YCIYTH.

2.3.1. Undopmarus mo BOIMpocaM MPeIOCTABICHUS MYHHUIIUIAIBLHOU YCIyTH SBISETCS
OTKPBITOM M OOIIETOCTYITHONW, MOKET OBITh TOJy4eHA 3asiBUTEIEM JUYHO MOCPEICTBOM MHUCH-

! Ipu yciI0BHMM HAJIMYHKS 3aKIFOUYEHHOTO COTMIAIIEHHUS O B3aUMOAEHCTBUN MexXly MHOrO(QYHKIMOHAIBHBIM EHTPOM
1 OpraHOM MECTHOTO CaMOYIIPaBJICHHUS;

2 npejocTapiieHMe MyHHMIMNANLHOH yeuyr «Bbifaya BBIIUCKM U3 MOXO3AHCTBEHHOH KHUIM» OCYIIECTBISETCS B
ANIEKTPOHHON (opMe TP HAIMYAM PETUCTPAllMK 3asBHTEN Ha EJaWHOM moOpTane rocyAapCTBEHHBIX H
MYHHUIMNAIBHBIX yeiyT (GyHKumit), a TakKe crienuaabHOl KHOMKY «IloyryduTs ycmyry».



3

MEHHOTO U (WMJIM) YCTHOTO OOpalleHusi, Yepe3 dMEKTPOHHYIO MOYTY, MO TeledOoHy AJs CIPaBOK,
Ha O(UIMATBFHOM HHTEpPHET-CaliTe OpraHa MECTHOTO caMOyHpaBieHUs, Ha MH(POPMAIMOHHBIX
CTeHJaX B 3aJIaX IpHeMa 3asBUTEJICH B OpraHe MECTHOI'O caMoyIpaBiieHHs, B MHOTO(QyHKINO-
HAJILHOM LIEHTPE IPU JIMYHOM OOpAILEHUH 3asiBUTEIIA U B IIEHTPE TeICPOHHOTO 0OCITyKUBAHHUS,
Ha MHTEepHET-caiite MHOroyHKIMOHATBHOTO IIEHTpPa, MPU KUCIOIb30BaHWK EnuHOrOo moprana
FOCyapCTBEHHBIX M  MYHUIUNAIBbHBIX  ycnyr  (dyHkuuil) B uMH(OpMaMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT.

2.3.1.1. Uudopmanust o nMpeaoCcTaBICHHH MYHHIIMNAIBHOW ycayrd Ha EnuHom moprane
TOCYIapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT ((PYHKITHIA).

Ha Enunom nmoprasne rocyaapcTBEHHBIX U MyHHUIMIIAIBHBIX YCIyT ((QyHKIUI) pa3mMera-
eTcs cieayromas nHGopMaIus:

1) ucuepnspiBaOMIUi NepedeHb JOKYMEHTOB, HEOOXOAUMBIX IJI MPEIOCTABICHUS MyHH-
[UTIATBHON YCIyTH, TpeOOBaHUS K O(QOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TakKe MEepPEUYCHb
JIOKYMEHTOB, KOTOpPbIE 3asBUTENb BIIPABE MPEICTABUTh M0 COOCTBEHHOM MHUIIUATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeIoCTaBlIeHUsI MyHUIIUIIATLHON yCITyTH;

4) pe3yNbTaThl NMPEJOCTABICHUS] MYHUIIUIIAIBLHON YCIIYTH, TOPAIOK MPEICTABICHUS J10-
KyMEHTAa, ABJISIOLIErOCs Pe3yJbTaTOM MPEIOCTABICHUSI MyHUIIUIIATHHON yCIyTH;

5) pa3mep rocyapCcTBEHHOM MOILIMHBI, B3MMAEMOH 3a IPEJO0CTaBICHNE MyHULIMIIAIBHON
YCIIyTH;

6) ucuepnpIBarOIIMi epeyeHb OCHOBAHUN ISl IPUOCTAHOBIEHUS WM OTKa3a B MPEO-
CTaBJICHUU MYHHIIMIIAJILHOU yCIyTH;

7) o mpaBe 3asBHUTEINA Ha J0ocyAcOHOe (BHECYyAeOHOE) oOaloBaHUEe NeUCTBHM (Oe3xeil-
CTBHUS) U PEIIEHUH, IPUHATHIX (OCYIIECTBISEMbIX) B XOJ€ MPEAOCTABICHUS MYHUIUIAIbHON
YCIIyTH;

8) dbopMbI 3asBIEHUI (YBEOMIIEHH, COOOIIECHHIT), NCIIONBb3YEMbIE NPU MPEIOCTABICHUU
MYHHULIMTNIAIBHON YCIYTH.

Nudopmanus va EquHoM moprane rocyAapCTBEHHBIX U MYHHUIIUINAIBHBIX YCIYT (PyHK-
M) O TOPSAJIKE M CPOKaX MPETOCTABICHHUS MYHUIIMIIAIBLHON yCIyTHM HA OCHOBAHHWH CBEICHUH,
conepkamuxcs B (eaepansHOi rocynapcTBeHHOW MHPOpMAIMOHHON cucteme «DenepanbHbIi
peecTp rocyIapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIyT (DYHKITHI)», TPEAOCTABISACTCS 3asBUTEIIO
OecIuaTHo.

JHoctyn k nHbOpMallUu O CPOKaxX M MOPSAKE MPEJOCTaBICHUS YCIYTH OCYIIECTBISETCS
0e3 BBHITIOTHEHHS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUM, B TOM 4YHclie 0e3 HMCMOJIb30BaHUS MPO-
rPaMMHOT0O OOecreueHus, yCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEACTBA 3asBUTENS Tpedyer
3aKJTFOYEHUS JIUIEH3MOHHOTO WJIM HHOTO COTJIANIeHHs] ¢ MpaBooOiafaTeneM MPOrpaMMHOIO
oOecrniedyeHus, MpeaycMaTpUBAIOIIEr0 B3MMaHUE TUIAThl, PErUCTPALIMIO UM aBTOPU3ALIMIO 3asBU-
TeJsl UK TIPEJIOCTABIICHUE UM MTEPCOHANBHBIX TAHHBIX.

2.3.2. CBeleHHs O MECTE HAXOXKJCHHS OpraHa MECTHOI'O CAMOYIIPABICHUS, MPEI0CTaB-
JSIOUIET0 MYHHIIMIATBHYIO YCIyTy, rpaduke paboThl, MOYTOBOM aJpece U aapecax dIEKTPOH-
HOM MOYTHI JUIs HampaBlieHUs1 oOpallleHul, o TeJeOHHBIX HOMepax pa3MelleHbl Ha OpUIUaIb-
HOM MHTEpHET-caliTe MyHUIIMIAILHOTO 00pa3oBaHus, Ha HGOPMAIMOHHOM CTEHJIE B 3aJie TIPH-
eMa 3asBHUTeNIeH, Ha EMHOM TopTalie TOCy1apCTBEHHBIX M MYHHUITUIAIBHBIX yCIyT (GyHKINH), a
TakKe B MIPUIOKEHUH | K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBenieHus 0 MeCTe HaX0XIeHUsS MHOTO(YHKITMOHAILHOTO TICHTpa, Tpaduke pado-
ThI, afjpece oPUIMATFHOTO UHTEPHET-CaiiTa, aapec AMEKTPOHHON MOYTHI, KOHTAKTHBINA TenedoH
1eHTpa TeraeoHHOTO 00CTy)KMBAaHUS Pa3MENIAIOTCs Ha HHOOPMAITMOHHOM CTEHJIE OpraHa MeCT-
HOT'O CaMOYTIPaBJICHUS U B MPUIOKEHUU 3 K AIMUHUCTPATUBHOMY PETIaMEHTY.

2.3.4. Ceenenust 00 opraHax rocyJapcTBEHHOW BIIACTH, OpraHaX MECTHOTO CaMOyIpaB-
JICHUS] ¥ OpPTaHU3aIUAX, YUACTBYIOIIMX B IPEIOCTABICHUN MYHHUIIUTIATHHON YCIYTH.

VYyacTByrolue opraibl TOCy/IapcTBEHHOMN BJIACTH, OPraHbl MECTHOI'O CaMOYIIPABIIEHUS U
OpTraHU3aIi OTCYTCTBYIOT.
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2.3.5. IIpu obpaieHnn 3asBUTENSI B OpraH MECTHOT'O CaMOYIIPaBJICHHs MUCbMEHHO WU
yepe3 3JEKTPOHHYIO MOYTy 3a IHOoJdydeHHeM HMHpopMaiuu (MOoTyd4eHUs: KOHCYJIbTAallMU) MO BO-
pocaM NpeAOoCTaBICHUS] MyHUIIMNIAILHOW YCIYTH OTBET HAIPABIISETCS B CPOK, HE MPEBBIIIA0-
it 30 gHEH co qHS perucTpanuu oopaieHus.

2.3.5.1. Tlo TenedoHy CIEMATUCTHI OPraHa MECTHOTO CaMOYIIPABJICHUS JTAIOT UCUYEPIThI-
BAIOLIYI0 MHPOPMALIUIO 110 NPEAOCTABICHUIO MyHULIMIIAILHON YCIYTH.

2.3.5.2. KoHcynbpTanuu no NpeAoCTaBICHUI0 MyHHUIMIIAIBHON YCIYTH OCYIIECTBISIOTCS
CHELUAJIMCTAMU OpraHa MECTHOTO CaMOYIPaBJIEHUs IPU JMYHOM OOpallleHHH B pabouee BpeMs
(npunosxxenue 1).

2.3.5.3. KoHcynbpTanuu no npeaocTaBIeHUI0 MyHHIMIIAIBHON YCIYyTH OCYILECTBIISIOTCS
IO CJICIYIOLINM BOIIPOCAM:

1) nepeuHto TOKYMEHTOB, HEOOXOAUMBIX JAJIs IPEJOCTaBICHUS MyHULIUIIAIBHON yCIyTH,
KOMIUIEKTHOCTH (IOCTaTOYHOCTH) MPEICTABICHHBIX JOKYMEHTOB;

2) UCTOYHUKY IMOJY4YEHHUS JOKYMEHTOB, HEOOXOAMMBIX ISl NPEICTaBICHUS MyHHIIM-
IIaJIbHOM YCIIyTH;

3) BpeMeHHM ITpHeMa U BbIIa4M JJOKYMEHTOB;

4) cpOKOB IIPEOCTABIICHUS MyHULIMITAJIbHON YCIIyTH;

5) mopsiaka obGkanoBaHMs OEHCTBUI (O€37€CTBHSI) U pEIICHM, OCYIIECTBISEMBIX H
NPUHUMAEMBIX B X0JI€ TIPEAOCTABICHHISI MyHUIINIAIIEHOW yCITYTH;

6) MHBIE BOIIPOCHI, BXOJAIIME B KOMIIETEHIMIO OpraHa MECTHOIO CaMOYIpaBJICHU,
IPEOCTABISIONIETO MyHUIIUNAIBHYIO YCIYTY.

2.3.5.4. IIpu ocyuiecTBICHUHM KOHCYJIbTUPOBAHUS CIIELUAINCTBI OpraHa MECTHOTO CaMo-
yIpaBJICHUSI B BEXKJIMBOH W KOPPEKTHOH (hopMme, JTaKOHUYHO, TIO CYIIECTBY BOMpPOCa OOS3aHBI
npeacTaBuThes (ykazaTth (paMuiinio, UMs, OTYECTBO, JOJDKHOCTH), JlaTh OTBETHl Ha 3aJaHHbIC
rpakITaHKHOM BOIIPOCHI.

2.3.5.5. Ecau nocTaBieHHbIe TPaKIaHUHOM BOIIPOCHI HE BXOAAT B KOMIIETEHIIMIO OpraHa
MECTHOTO CaMOYIPAaBJICHHUS, CHEIHATNCT HHPOPMHUPYET MOCETHTESI O HEBO3MOXKHOCTH IPEI0-
CTaBJICHUsI CBEICHUH U Pa3bsACHSET €My MPaBO OOPATUTHCS B OpraH, B KOMIIETEHIIUIO KOTOPOTO
BXOJISIT OTBETHI HA TIOCTABIICHHBIE BOIIPOCHI.

2.3.5.6. BpeMsi KOHCY/IbTAI[MK NPH JINYHOM NpUEME HE JOJDKHO MPEBBIIATh OJTHOTO Yaca
C MOMEHTa HavyaJia KOHCYJIbTHPOBAHUSI.

2.3.6. Ilpu mpenocTaBieHUU MYHUIIMIAIBHON YCIYTH 3alpeliaercs: TpedoBaTh OT 3asBU-
TEJISI OCYIIECTBIICHUS ACUCTBUI, B TOM YHCIIE€ COTJIACOBAHUH, HEOOXOMUMBIX IS MTOTyUSHHS MY-
HUIMINAIBHOHN YCIYTH U CBSI3aHHBIX C OOpallleHHeM B IOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECT-
HOTO CaMOYTIPaBJICHUSI U OPTaHU3AINH, TTOBEJOMCTBEHHBIE TOCYAAPCTBEHHBIM OpraHaM H Op-
raHaM MECTHOTO CaMOYIIpaBJI€HHs, 3a MCKIIOYEHHEM IOJyYeHMs YCIyT, BKIIOUYeHHBIX B Ilepe-
YEeHb YCIIYT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH U 00SI3aTEIILHBIMHE JIJISI TIPEAOCTABIICHHUSI MyHH-
UNAJIBHBIX YCIYT Ha TEPPUTOPUN MyHHUIIUIIAIBHOTO 00pa3oBaHusl.

2.3.6.1. Opranbl, TPEIOCTABISIONINE TOCYIAPCTBEHHBIE YCIYTH, U OpPTaHbl, MPEIOCTaB-
JSFOIIME MyHULMIIATIbHbIE YCIYTH, HE BIpaBe TpeOOBaTh OT 3assBUTEIIS:

1) mpexacraBieHust TOKyMEHTOB W MH(OPMAIIUN WM OCYIICCTBICHUS NIEHCTBHHU, Tpe-
CTaBJICHHE HJIM OCYIIECTBJIEHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMHU IMPABOBBIMU aK-
TaMH, PETYJUPYIONIMMH OTHOIIEHHS, BO3HUKAIONINE B CBSI3M C NPEIAOCTABICHUEM TOCYyAap-
CTBEHHBIX 1 MyHULIUIIAIIBHBIX YCIIYT;

2) mpeCTaBICHUST TOKYMEHTOB U MH(OpPMAIIMH, B TOM YHCJIE MOITBEPKIAIONINX BHECE-
HUE 3asBUTEJIEM IIJIAThI 33 MPEAOCTABICHUE TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, KOTO-
pBle HAXOMATCS B PaCHOPSDKEHUH OPTaHOB, TPEAOCTABIISIONINX TOCYJapPCTBEHHBIE YCIyTH, Opra-
HOB, MPEJOCTABISAIONINX MYHUIUMNATbHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJICHHS JTMOO TIOBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIPaBJICHUs OpraHU3aluii, y4acTBYIOIIUX B MPEJAOCTABICHUN MTPETYyCMOTPEHHBIX
yacTeio | crateu 1 PenepanbHOrO 3aKOHA TOCYJAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT, B COOT-
BETCTBUU C HOPMaTHUBHBIMH IPaBOBBIMU akTaMu Poccuiickoit denepannu, HOpPMaTUBHBIMU ITpa-
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BOBBIMH aKTaMu cyObekToB Poccuiickoit deaepanny, MyHUIMIIATbHBIMH IPABOBBIMU aKTaMH, 32
VCKIIIOYCHUEM JOKYMEHTOB, BKJIIOUECHHBIX B ONPEACICHHBIA YacThIO 6 HACTOSALICH CTaTbU IEpe-
YeHb JIOKyMEHTOB. 3asBUTEJb BIIPaBE MPEACTABUTh yKa3aHHBIE JOKYMEHTHI U MH(OpMAIMIO B
Oprassl, IPEAOCTaBIISIIOIINE FOCYIapCTBEHHBIE YCIYTH, U OPTaHbl, IPENOCTABIIAIOIINAE MYHHIIN-
HaJIbHBIE YCIYTH, IO COOCTBEHHOW MHHUIINATHBE;

3) ocy1uecTBiIeHUs ACUCTBUIM, B TOM YKCJIE COINIACOBAaHUM, HEOOXOAUMBIX Ul IOJIyde-
HUS TOCYJJApPCTBEHHBIX U MyHUIMTIAIBHBIX YCIYT M CBS3aHHBIX C OOpAIleHUEM B MHBIC TOCY1ap-
CTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIIPAaBJICHUs, OpraHU3aluy, 3a UCKIYECHUEM I0JIy-
YEeHUSl YCIYyT M TOJY4YCHHs JOKYMEHTOB M WH(OpPMAlMHU, IMPEJOCTABIIEMBIX B pPE3yibTaTe
IIPEIOCTABIICHUS TAKUX YCIIYT, BKJIIOUEHHBIX B IIEPEYHHU, YKa3aHHbIC B yacTu 1 crateu 9 dene-
panpHOTO 3aKkoHa Ne 210;

4) npencTaBieHUs] JOKYMEHTOB U MHGOpPMAaLUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH MPHU MEPBOHAYATIHHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUI IPEJOCTABIICHUS FOCYJapCTBEHHON WM MyHMLMNAIBHONW YCIyIH, JINOO B MPEI0CTaBICHUN
roCyJJapCTBEHHON WJIM MyHULIAIIAJIIBHOM YCIIyTH, 3a UCKIIOUYEHUEM CIEAYIOIIMX CIIy4YaeB:

a) U3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOLIUXCS MPEJOCTaBIIe-
HUS TOCYIapCTBEHHON MJIM MyHUIMIIAIIBHOMN YCIyTH, OC/IE IEPBOHAYAIBHOMN M10/1a4YM 3asBICHUS
0 NIPEIOCTaBJICHUH IOCYIapCTBEHHON MIIM MyHHULIMIIAJIILHON YCIIyTH;

0) HamMuue OmMOOK B 3asBJICHUM O MPEIOCTABICHUH T'OCYJAapCTBEHHOW WM MYHHIIH-
NAJIBHOM YCIIyTH M JOKYMEHTaX, MOJaHHbIX 3asBUTEIIEM II0OCIIE IEPBOHAYAIBHOIO OTKa3a B IIpU-
eMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTABIEHUS ITOCYIapCTBEHHON MM MYHULMIAIbHON
yCIyTH, JIMOO B MPEJOCTaBICHUH T'OCYAAPCTBEHHOM WJIM MYyHMLMNAIBHOW YCIyTH M HE BKIIIO-
YEHHBIX B IIPEACTABIECHHBIA paHEe KOMIUIEKT I0KyMEHTOB;

B) UCTEUEHHUE CPOKa JEHCTBHS JOKYMEHTOB WJIM M3MEHEHHE MHPOPMALUU M0CIe MepBo-
HAYaJIbHOTO OTKAa3a B MpUEME JIOKyMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABIEHUS TOCYAapCTBEH-
HOW WIM MYHMUMIAJIBHOW YCIIyTHW, JIMOO B IPEIOCTaBICHUU T'OCYJAapCTBEHHON WM MYHUIU-
IIaJIbHOM YCIIyTH;

I') BBIBJICHHE JOKYMEHTAIBHO MOATBEPKACHHOrO (hakTa (MIPU3HAKOB) OMIMOOYHOTO MU
IPOTUBONPABHOTO JAeWcTBUs (0e34eMCcTBHSI) NOMKHOCTHOTO JIMIA OpraHa, MpPeJoCTaBISIOIEro
rOCy/IapCTBEHHYIO YCIYTY, UM OpPraHa, MPeI0CTABIIAIOIIEr0 MyHUIIMIIAIIBHYIO YCIIYTY, TOCYy1ap-
CTBEHHOT'O WJIM MyHUIIUIIAJIILHOTO CIIy’alllero, paboTHUKa MHOTO(QYHKIIMOHAJIBHOTO 1IEHTpa, pa-
OOTHMKa OpraHu3aluy, IpeaycMOTpeHHOM yacTbio 1.1 crateu 16 deaepanpHoro 3akona Ne 210,
IIpU TIEPBOHAYAJILHOM OTKAa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS TOCY-
JTAPCTBEHHOM MJIM MYHUIIMIAIBHON YCIyTH, TM00 B MPEAOCTaBICHUH FOCY1apCTBEHHON MM MY-
HULMIAIBHON YCIyT'H, O YeM B MMCbMEHHOM BHJIE 32 MOAMNKMCHIO PYKOBOJIUTEINS OpraHa, mpeJo-
CTaBJISIIOIIETO TOCYIAapCTBEHHYIO YCIYTy, WJIM OpraHa, NpeAoCTaBISIFOLIET0 MYHHUIUNAIBHYIO
YCIIYTY, pyKOBOJUTENSI MHOTO()YHKIIMOHAILHOTO 1IEHTpa IpU NIEPBOHAYAILHOM OTKa3e B IIpUEMe
JIOKYMEHTOB, HEOOXOJMMBIX Ui TNPEAOCTAaBICHHUsS TOCYAApCTBEHHOM WJIM MYyHHIMIIAIBHOM
YCIIyTH, JUO0 PYKOBOJUTENS OpraHU3alluy, NpeaycMOTpeHHo yactbio 1.1 ctateu 16 Pene-
panbHOro 3akoHa Ne 210, yBenomisieTcs 3asiBUTENb, a TAKXKE MPUHOCATCS U3BUHEHMS 3a JOCTaB-
JICHHbIE HEYJJ00CTBA.

2.4. Pe3ynbTaT NpeJoCTaBIEHUS MyHHUIIUIIAIBHON yCIYTH.

Pe3ynpTaToM npenocTaBieHUss MyHULIUIIATBHON YCIYTH SIBISIETCS:

1) BbITaua BBIMKUCKU U3 MOX03IHCTBEHHON KHUTH,

2) 0TKa3 B BbIJa4€ BBHIIMUCKHU U3 MMOXO035HCTBEHHON KHHTH.

2.5. Cpok mpeocTaBIeHUs] MyHUIMIIATbHOMN yCITyTH.

OO6mmit cpoK MpenoCTaBICHUS MyHUITUTIATHFHOM yCIIYTH cocTaBisieT He Oonee 10 muel ¢
MOMEHTa OOpallleHUs 3asIBUTENS] B OPraH MECTHOTO caMoyIpaBiieHus. B ciyuae npezcraBieHus
3asgBUTENEM 3asBICHUS uyepe3 MHOroQyHKIHMOHAIBHBIM LIEHTP CPOK MPUHATHS PEUICHUS O
IIPEIOCTABIEHUN MYHMIMIIAJIBHOW YCIYI'M HMCUMCISETCS €O JAHs Iepefadd 3asBieHus MHo-
ro)yHKIIMOHAJIBHBIM [IEHTPOM B OpraH MECTHOTO CAMOYTIPaBICHHUS.



http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_321522/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056
http://www.consultant.ru/document/cons_doc_LAW_321522/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_321522/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352

6

2.5.1. Cpok NpHUHSATHS PELICHUsI O MPUOCTAHOBJICHUH MPEIOCTABICHUS MYHUIIUIAIBLHON
YCITyTH.

OcHoBaHMs JJI1 NPUOCTAHOBJIEHHSI IPEIOCTABIECHUS MYHULMNAIBHON YCIyTH OTCYT-
CTBYIOT.

2.6. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOMINX
MPEIOCTAaBICHUE MYHULIMIIATBHON YCIYTH.

[IpenocraBiieHne MyHULUIIATBHON YCIYTHM OCYILIECTBIISIETCS B COOTBETCTBHM CO CIENY-
IOLIUMH HOPMATUBHBIMU MPABOBBIMU aKTAMU:

1) Koncturyuueii Poccuiickoit denepanuu;

2) I'paxxnanckum koaekcoMm Poccutickoit denepamnum;

3) ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-P3 «OO6 0Oumx MpUHIUIAX OpraHu3a-
UM MECTHOTO camoynpasieHusa B Poccuiickoit @enepanuny;

4) denepanpabiM 3akoHOM 0T 07.07.2003 Ne 112-®3 «O JUYHOM IMOACOOHOM XO3sIii-
CTBEY;

5) ®epepanpabiM 3ak0oHOM OT 27.07.2006 Ne 152-®03 «O mepCOHANBHBIX JTaHHBIXY;
(«Poccuiickas rasera», 29.07.2006 Ne 165);

6) ®enepanbHbM 3aKk0HOM OT 27.07.2010 Ne 210-@3 «O6 opranuzanuu mpeaocTaBIeHUs
rOCYy/apCTBEHHBIX U MyHUIUIAIBHBIX YCIYT»;

7) Tlocranosnenuem I[IpaButenbctBa P® ot 26.03.2016 No 236 «O tpebGoBaHMSIX K
MPEIOCTABICHUIO B AJIIEKTPOHHON (hOpMe TOCYTapCTBEHHBIX U MYHHUIIUINIAIBHBIX YCIYT»;

8) IIpukazom Muncenbxo3a Poccun ot 11.10.2010 N 345 («O0 yTBepkacHuu HOpMbI U
MOpsJIKA BEICHUSI TTOXO3SUCTBEHHBIX KHUT OpraHaMU MECTHOTO CaMOYIIPABJICHHUS MOCENIEHUN U
OpraHaMM MECTHOI'O CaMOYIIpPaBJIEHMsI TOPOJCKUX OKPYroB» (3aperucrpupoBaHo B MuHIocTe
Poccun 22.11.2010 N 19007);

9) INpukazom denepalibHOM CITyKObI TOCYJAPCTBEHHOMN pPEruCTpalny, KaaacTpa U KapTo-
rpadun ot 07.03.2012 Ne I1/103 «O6 yTBepxkaeHun HGOpMbI BBIMUCKH U3 TOXO3SHCTBEHHOM KHU-
T'Hl O HATHYUH Y TPaXKTaHUHA [TPaBa Ha 3eMEIbHBIN Y4aCTOK»;

10) YcraBoM MYHHIIMTIATBHOTO 00Pa30BaHUS;

11) [MonoxeHrnem 06 OpraHe MECTHOTO CAMOYIIPABICHUS;

12) UHBIMU MYHHUITMITATEHBIMH [TPABOBBIMH aKTaMU (IIPU HATUYHH);

2.7. VcuepripIBarOIuii epeyeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C HOpMa-
TUBHBIMH MIPABOBBIMU aKTaMH JUISl TPEIOCTABIEHUS! MYHUIIUTIAIBHON YCIYTH U YCIYT, KOTOpBIE
SIBIISTIOTCSI. HEOOXOTUMBIMU M 00S3aTEIbHBIMU JJISI TIPEJOCTABICHUSI MYHUIUITAIBHON YCIyTH,
HOJUIeXKAIUX PEJCTABICHUIO 3asBUTENEM, ITOPSIOK UX MPETOCTABICHHUS.

2.7.1. OcHOBaHHWEM JUTs IPEAOCTABICHUS MYHHUIIMIIATBHOW YCIIYTH SBISIOTCS 3asBICHUE
(mpuiiokeHue 3), a TakKe JTOKYMEHTBI, NIPEJICTaBICHHbIE B OpraHbl MECTHOTO CaMOYIpaBJICHUS
Ha JIMYHOM TIpHeMe, Wi 4epe3 EnuHbIil mopTan rocy1apCTBEHHBIX M MYHHIUTIAIBHBIX YCIYT
(pynK1mit) mu6o nonaHHble Yepe3 MHOropyHKIMOHAIbHBIN LIEHT:

1) JIOKYMEHT, y0CTOBEPSIOIINNA JTUUYHOCTh IPAKIaHUHA;

2) TOKYMEHT, yIOCTOBEPSIOLINI MpaBa MPeACTaBUTENs 3asiBUTENS (B Cilydae oOparieHus
MIPEJICTaBUTEIIS 3asIBUTENS).

2.8. IlepeueHb JOKYMEHTOB, HEOOXOJMUMBIX B COOTBETCTBUU C HOPMATUBHBIMH IPABOBbI-
MU aKTaMU JIJIs IPEIOCTABICHUS MYHHUITUITAIBHON YCIIYTH, KOTOPhIE HAXOISATCS B PACTIOPSIKCHUH
rOCYJJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CaMOYIPABJIEHUS U MHBIX OPraHOB, Y4aCTBYIO-
IIUX B TPEJIOCTABICHUH TOCYJAPCTBEHHBIX WJIM MYHHUITUIAIBHBIX YCIYT, H KOTOPBIE 3asSBUTEIb
BIIPaBe MPEACTABUTh 110 COOCTBEHHON MHUIIMATHBE.

JIOKyMEHTBI, ToJlydaeMble OpraHaMH, MPEIOCTABISIONMMHA MYHUIMITAIBHYIO YCIYTY, B
HOpsI/IKE MEKBEJIOMCTBEHHOTO B3aMMOJICHCTBHS, B TOM YHMCIIE B YIOJIHOMOYEHHBIX (heaepab-
HBIX OpTaHax HCIIOJIHUTENbHON BJIACTH, OPTaHaX MECTHOTO CaMOYIpaBJIeHUs, HE TPeIyCMOTpe-
HBI.

2.9. 3ampet TpeOOBAThH OT 3asABUTEINS MPEIOCTABICHNE MHBIX JOKYMEHTOB M HH(DOpMAaIiu
WJIU OCYLIECTBIICHUS ACUCTBUM IS IIOJTYyYEHUs MYHULIUIIAIIBHON YCIIyTH.


consultantplus://offline/ref=20727EC08D3145068FE4EFE288B9E42372D71806FBF434A1F666C1906CwAUFA

3amperniaercs TpeOOBaTh OT 3asIBUTEIIS:

1) nmpenocTaBieHne TOKYMEHTOB U MH(QOPMAIMK WM OCYIIECTBICHUS AEUCTBUN, KOTO-
pbie HE MPEAYyCMOTPEHbl HOPMATHUBHBIMU MPABOBBIMU AKTaAMHU, PETYJIUPYIOUIUMHU OTHOIICHMUS,
BO3HUKAIOIIIKE B CBSA3H C MIPEIOCTABIEHUEM MYHULIUIIAILHOM YCIIYTH;

2) mpenocTaBlieHHe JOKYMEHTOB M HH(OPMAINH, KOTOPhIE HAXOJSATCS B PACIIOPSIKEHUN
OpraHoOB, OKa3bIBAIOUINX T'OCY/IaPCTBEHHbIE YCIYTH, HHBIX FOCYAApCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUSI, OpTraHU3aIMil B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMU aKTa-
Mu Poccuiickoii denepaninyu, HOpPMaTUBHBIMUA MPABOBBIMU aKTaMU AJITANCKOrO Kpasi, MyHHUIIU-
NaJbHBIMU MPABOBBIMU aKTaMH, 3a UCKIIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThbu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-03 «O06 opraHuzamnuu NpeoCTaBICHUS Tocyaap-
CTBEHHBIX ¥ MYHUITUTIAIBHBIX yCITyT».

Oprany MecTHOTO caMOyTIpaBJICHHS 3allpeIlaeTcsl 0TKa3bIBaTh B MPHUEME 3allpoca U MHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUISI TIPEIOCTABIICHUSI MYHUIIUIAILHOW YCIYTH, a TaKKe B TPEJO-
CTaBJICHUHU yCIIyTU B CIIy4ae, €CJIM 3alpoc U JOKYMEHThI, HeOOXOUMBIE JUIsl €€ MPEeIOCTaBICHNUS,
MOJAaHbl B COOTBETCTBUU C MH(POPMALMEH O CpOKaX M MOPAJKE MPEIOCTABICHUS MYHUIIUIAIb-
HOM yciryru, onyOIMKoBaHHON Ha EnuHOM mopTane rocyJapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT
(pyHKIIHIT).

2.10. HcuepnbiBaromuii nepedeHb OCHOBAHUN 1Ji1 OTKa3a B MpUEMe JTOKYMEHTOB, HE00-
XOJUMBIX JIJIs1 IPEAOCTABIICHUS] MYHUIIMITAIIbHON YCITYTH.

OcHoBaHusl 151 OTKa3a B IPUEME JOKyMEHTOB OTCYTCTBYIOT.

2.11. VcuepnpiBaromuii mepevyeHb OCHOBAaHUU ISl OTKa3a B MPEAOCTABICHUM MYyHHIIH-
MaJIbHOU YCIIYTH.

3asBUTEIIO OTKA3BIBAETCS B MIPEAOCTABICHUNA MYHUIIUIIAIBHON YCIIYTH B CIIy4asiX:

1) HempenCTaBICHUS TOKYMECHTOB, YKa3aHHbBIX B MyHKTE 2.7.1 AJIMHUHHCTPATHBHOTO pe-
[JIaMEHTAa,

2) 3asABHUTENb HE COOTBETCTBYET TPEOOBAHUSAM, YCTAHOBJICHHBIM IMYHKTOM 1.2 AJIMUHH-
CTPaTUBHOI'O PErJIaMEHTA.

Pemenne 00 oTka3e AOKHO COJEp>KaTh MOTHBUPOBAHHBIE OCHOBAHMS OTKa3a B MPEJO-
CTaBJICHUU YCITyTH.

2.12. TlepeyeHb yciayr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH M OO0S3aTENBHBIMU JUIS
MIPEIOCTABICHUS] MYHUIIUTTAIIbHON YCITyTH.

HeoOxonumbie u o0si3aTenbHbIe YCIYTH ISl MPEAOCTABICHUS MYHHUIMIIAIBLHOW yCIIyTH
OTCYTCTBYIOT.

2.13. Tlopsanok, pa3Mep U OCHOBaHUS B3WUMaHUs TOCYAApCTBEHHOW MOILIUHBI WU UHON
TJIaThl, yCTAHOBJICHHOMN 3a MPEJ0CTABICHHE MYHUIIUTIAIIBHON YCITYTH.

MyHununanpHas yciayra npeaocTaBisieTcs OecriaTHoO.

2.14, MakcuMalbHBI CPOK OXHAAHUS B OYepeId TMpH TMoJade 3asBICHUS O
MpPEeAOCTABIIEHUH MYHHMIMNAIBHOW YCIYTM M NpPU TOJYYEHHHM pPe3yJbTaTa MNpelOCTaBICHUS
MYHHUILIMTIAIbHON YCIYTH.

Cpok 0oxHIaHUs B OUY€pEeu IpPH MoAaue 3asBICHUS O MPEIOCTAaBIECHUN MYHULIUIIAIBHON
YCIIYTH U TP TOJYYCHHH Pe3ysbTaTa MPEIOCTaBICHUS MYHHIIUNAIBHOW YCIyTH HE JOJDKEH
peBbIIaTh 15 MUHYT.

2.15. Cpok peructpariuu 3asBJICHHS O IPEIOCTABICHUN MYHHUITUTIATBHON YCIYTH.

Perucrpanusi JOKyMEHTOB, MOJIaHHBIX 3asBUTENIEM, B TOM UHWCJIE B 3JIEKTPOHHOM BHUJIE,
OCYIIECTBIISIETCS B ICHb [IpHEMA.

2.16. TpeOoBaHHs K TMOMENIEHUSM, B KOTOPBIX MPEIOCTABISETCS MYyHHIIUIAIbHAS
ycllyra, K MecTaM OXHUJaHMUs, MecTaM i 3allOJIHEHUsl 3asBJICHUM O MpeloCTaBIeHUU
MYHHIIMITATFHONU YCIyTH, MH(OOPMAIIMOHHBIM CTEHAaM ¢ 00pa3IaMy MX 3alOJIHEHUS U MepeuHeM
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsI TPEAOCTABICHUS] MYHHUIIUTIAIIBHON YCITYTH.

2.16.1. TlomernieHue, B KOTOPOM OCYIIECTBIISETCS TIPUEM 3asBUTENEH, JODKHO oOecredn-
BaTh:


consultantplus://offline/ref=FA7D0DB8DE2A75E73A89B9BC1B321D25A49439DB6115DE2F9BB37F9E6D3F2F7BCF2CEB3Ag16EH
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1) xoMdopTHOE pacmoNoKeHue 3asiBUTENS M JODKHOCTHOTO JIMIIA OpraHa MECTHOTO ca-
MOYIIPABJICHHUS;

2) BO3MOXHOCTb U yI00CTBO O(hOpMIICHHUS 3asBUTENIEM MMCbMEHHOTO 0OpaIleHus;

3) moctyn K HOPMAaTHUBHBIM MPAaBOBBIM aKTaM, PETyJHUPYIOIIUM IPEJOCTaBICHHUE MYHH-
LUAIIAJILHOMN YCIIyTH;

4) Hanuure UH()OPMALIMOHHBIX CTEHAOB ¢ 00pa3llaMu 3aroJIHEHUs 3asBJICHUI U mepey-
HEM JJOKYMEHTOB, HEOOXOMMBIX JJISl PEAOCTABICHUS MyHUIIUTIATIBHON YCIYTH.

2.16.2. TpeboBaHMs K OOCCIICUCHHUIO YCIOBUM JTOCTYITHOCTA MYHUIIUITAIGHON YCITYTH JIJIsI
JIMII C OTPAaHUYEHHON BO3MOXKHOCTBIO:

OpranoM MECTHOTO CaMOyTMpaBiICHHUS 00eCleYrBaEeTCs CO3JaHHE MHBAIUIAM CJEAYyIO-
MIUX YCIIOBHM JOCTYIMHOCTH MYHHIMIIATBHON yCIYyTHd U 00BEKTa, B KOTOPOM OHA MPEJOCTaBIIS-
eTcsl:

BO3MOXXHOCTh O€CHPEISITCTBEHHOTO BX0/1a B OOBECKT M BBIXOJa U3 HETO, COACHCTBHE WH-
BAJIMJy NpPH BXO0JIe B OOBEKT W BBIXOJIC M3 HEro, MHGOPMHUPOBAHHE HHBAIHMAA O JOCTYITHBIX
MapIIpyTax oOmMEeCTBEHHOTO TPAHCIIOPTA;

BO3MOJKHOCTh IMOCAJKA B TPAHCIIOPTHOE CPEJICTBO M BBHICAJIKU W3 HETO Iepei BXOJOM B
00BEKT, B TOM YHCJI€ C MCIOJIB30BAHUEM Kpeciaa-KOJSICKU, MPU HEOOXOAMMOCTH — C MOMOIIIBIO
PabOTHHKOB 00BEKTA;

BO3MOKHOCTh CaMOCTOSITETILHOTO MEPEIBIKECHUS 110 TEPPUTOPUU OOBEKTa B ILENAX JI0-
CTyIa K MECTY MPEIOCTABICHUSI MyHHUIUIIATILHON YCIYTH, B TOM YKCIIE C IOMOIIBI0 paOOTHUKOB
00BEKTA;

COIPOBOXACHUE WHBAIUAOB, UMEIOLINX CTOMKHE HapylIeHUs (YHKIHUU 3pEHUS U CaMo-
CTOSTEIILHOTO MEePEIBIKEHUS, 10 TEPPUTOPHH O0BEKTA;

OKa3aHWE WHBAJIMAaM IOMOIIM, HEOOXOJUMOW ISl MONyYeHHUs B JOCTYIHON I HHUX
dbopme MHPOPMAIIUU O TPaBHIIAX MPEIOCTABICHUS MYHHIIMIIAIHLHOW yCIYyTH, B TOM 4YHCIE 00
oopMIIEHUH HEOOXOAUMBIX JIJISl €€ MOJTYYeHHsI JOKYMEHTOB, O COBEPIICHUHU JIPYTHUX HEOOXOAH-
MBIX JACHCTBUH, a TAaK)K€ MHOW MOMOIIU B MPEOJA0JIECHUN 0aphepoB, MEUIAIONIUX MMOTYYEHUIO WH-
BaJIM/IaM{d MYHHIIUTIAJTLHON yCIyTH HapaBHE C APYTUMHU JIULIAMU;

HaJyIeKallee pa3MeleHne HOcuTene WHpOpMalh, HEOOXOIUMON i OOeCTieUeHHs
OecnpensTCTBEHHOTO JOCTyMa WHBAJIHAOB K O0OBEKTaM MU yCIyraM C y4eTOM OTpaHHYeHUN HX
JKM3HEIEATCILHOCTH;

obecriedyeHre J0mycka Ha OOBEKT COOAKU-TIPOBOJAHMKA MPU HATUYUU JOKYMEHTA, MOJ-
TBEPIXKIAIOIIETO €€ CIeluaIbHoe 00yUeHue, BEIIAHHOTO 10 (popMe U B MOPSIKE, YTBEPKICHHOM
npuka3oM MuHucTepCcTBa Tpy/la U counanbHOM 3amuThl Poccuiickoit @eaepanuu ot 22.06.2015
No 368u «O0 yTBepxkaeHUU (HOPMBI JOKYMEHTA, MOATBEPHKIAIOIIETO CIIEMAIbHOE 00yueHue
cO0aKU-TIPOBOJHHKA, U TTOPSIKA €r0 BhIIAYM.

2.16.3. UndopmupoBanue 3asBUTENCH MO MPEAOCTABICHHIO MyHUIIMTAILHOW YCIyTH B
yacTu (akTa MOCTYIUICHHS 3asBIICHHUS, €T0 BXOISIIMX PETUCTPAIMOHHBIX PEKBU3UTOB, HaNMe-
HOBaHUS CTPYKTYPHOTO IMOPA3CICHHS] OpraHa MECTHOTO CaMOYTPABJICHHs, OTBETCTBEHHOTO 3a
€ro UCIIOJIHEHUE, U T.I1. OCYLIECTBISAET COEHUATUCT OpraHa MECTHOTO CaMOYTIPABJICHHUS.

2.16.4. Mecta nHGOPMHUPOBAHMUS, TPEIHA3HAYCHHBIC JJISI O3HAKOMJICHHSI 3asBHTENCH C
WH(OPMAIIMOHHBIMU MaTepHaliaMu, 000pYAYIOTCS CTEHIAMH, CTYIbSIMU H CTOJAMH JUIS BO3-
MOXHOCTH O0(hOPMIICHHS TOKYMEHTOB.

2.16.5. Ha un(bopManmoHHBIX CTEH/IaX OpraHa MECTHOTO CaMOYIPABICHH pa3MeIIaeTcs
cienyromas HHPOpMaIus:

1) u3BnedyeHus U3 3aKOHOAATEIHHBIX M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJEPKa-
IIUX HOPMBI, PETYIUPYIOMINE IEATETLHOCTh TI0 MPEA0CTABICHUIO MYHHUITUTIATHBHOU YCITYTH;

2) rpaduk (pexxuM) pabOTHI_OpraHa MECTHOTO CaMOYIMPAaBIEHUS, MPEIOCTABIISIFOIIETO
MYHUITUTIATEHYIO YCIIYTY, OPraHOB TOCYJapCTBEHHOW BJIACTH, MHBIX OPraHOB MECTHOTO CaMmo-
yOpaBIeHUs M OPTaHU3allMi, Y4aCTBYIOIIUX B MPEIOCTABICHUH MyHHUIIUIIATLHOW YCIIYTH;

3) AAMUHHCTPATUBHBIN PETJIAMEHT MPEIOCTaBICHUS MyHULIMIIATbHON YCIYyTH;




4) MecTo HaXOXKJIEHHsI OpraHa MECTHOTO CaMOYINpPABJIEHUS, MPEIOCTABISIONEI0 MyHH-
UIAIBHYIO YCIYTY, OPraHOB T'OCY/IapCTBEHHON BJIACTH, MHBIX OpPraHOB MECTHOI'O CaMOYIIpaB-
JICHUS ¥ OpTraHU3alyi, Y9acTBYIOIIUX B PEAOCTABICHUN MyHUIIMTIAIIEHON YCIYTH;

5) TenedoH 1 CIIPABOK;

6) aapec AIEKTPOHHON IMOYTHl OpraHa MECTHOTO CaMOYHPABJICHHUS, MPEIOCTABIISIOIIETO
MYHHIIMIIAJIBHYIO YCIYTY, OPraHOB IOCYAApCTBEHHOM BIIACTH, MHBIX OPTaHOB MECTHOTO CaMo-
yIpaBJICHUS U OPTaHU3alUH, yYaCTBYIOUINX B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

7) ampec OpUIMAIBHOIO MHTEpPHET-caliTa OpraHa MECTHOTO CaMOYIIPaBJICHHs, MpPeo-
CTaBISIOUIETO MYHHIMIIAIBHYIO YCIYTY, OPraHOB TOCYIapCTBEHHOH BJIACTH, MHBIX OpPraHOB
MECTHOI'O CaMOYTIPABJICHUs U OpraHU3aliii, yYaCTBYIOIIUX B MPEAOCTaBICHUA MYHUIIUIAIBHOMN
YCIyTH;

8) MOpSAAOK MOTy4YeHUs KOHCYIbTaIlUi;

9) nmopsiiok 00XkaIoOBaHUS pelIeHuil, neiicTBuil (0e3aeiicTBUS) NOMKHOCTHBIX JIMI OpraHa
MECTHOT'O CaMOYIIPABJICHHUS, TPEIOCTABIISIONIEIO MYHUILIUIIATIBHYIO YCIIYTY.

2.16.6. TlomemieHue mis OKa3aHWS MYHHIMITAIBLHOW YCIYTH JODKHO OBITH OCHAIICHO
CTYJBSIMHU, cTONaMU. KOIHWYecTBO MECT OXHJIaHUS OMpeAenseTcs UCXOAs U3 (pakTHYeCcKOn
Harpy3KH 1 BO3MOXXHOCTH ISl pa3MEIICHUS B 31aHUH.

2.16.7. KaOunet mpuema 3asBUTENEH TOKEH ObITh 000pyn0BaH MH(POPMALIMOHHOM Tab-
JMYKON (BBIBECKOW) C yKa3aHMEM HOMepa KaOuHeTa, (aMUINU, UMEHHU, OTYECTBA U JIOJDKHOCTU
CIEIMANINCTA, BEYIIEro PUEM, a

Takxke rpaduka padoTHI.

2.17. Tloka3aTenu JOCTYMHOCTH M Ka4eCTBa MyHMIIMIIATLHON YCIIyTH.

2.17.1. lleneBble 3HAUYEHUS MMOKA3aTeNs JOCTYITHOCTH M KauyecTBa MyHHIIMIIAIBHOW YCITy-

T'H.
IToka3zaTenu kauecTBa U TOCTYIHOCTH MyHULIMIIAILHON YCIyTH Henesoe snatienne
nokasarens
1. CBOEBpEMEHHOCTh
1.1. % (monst) ciny4aeB NpeAOCTaBICHUSI YCIYTH B YCTAaHOBJICHHBIN CPOK 90-95%
C MOMEHTA CJIa4yM JOKYMEHTa
2. KagectBO

2.1. % (nons) 3asiBUTENEH, YIOBIETBOPEHHBIX Kau€CTBOM Ipoliecca 90-95%
IIPEJIOCTABIEHUS YCIYTH
2.2. % (nonst) cimy4aeB NpaBUIBHO O(OPMIIEHHBIX JOKYMEHTOB JOJIK- 95-97%
HOCTHBIM JIMIIOM (pEerucTpanus)

3. JocTynHOCTh
3.1.V% (tons1) 3asiBUTENEH, YIOBIETBOPEHHBIX KaU€CTBOM M HH(pOpMa- 95-97%
1uel o0 NopsAaKe NPeJOCTaBICHUS YCIyTH
3.2. % (nomst) ciydaeB MpaBUIIBHO 3aI0OJIHEHHBIX 3assBUTENIEM JTI0KYMEH- 70-80 %
TOB U CJIJaHHBIX C IIEPBOT0 paza
3.3. % (nomnst) 3asgBUTENEH, CYUTAIOLINX, YTO MIPECTaBICHHAs HHOP- 75-80%
Marus o0 yciayre B cetu IHTepHET A0CTyNHA U TIOHATHA

4. Ipouiecc 00xkamTOBaHUS

4.1. % (mosnst) 060CHOBAaHHBIX Kasl00 K 00IIEMY KOJIUYECTBY 0OCTYKEH-

N 02%-0,1%
HbIX 3asIBUTEJIEN MO0 TAHHOMY BUY YCIYyT

4.2. % (nonst) 060CHOBAaHHBIX KaJI00, PACCMOTPEHHBIX B YCTAaHOBJICH-
HBII CPOK

95-97%

5. BexxnmmBocTh

5.1. % (mons) 3asBUTENEH, YAOBIETBOPEHHBIX BEXKIMBOCTBIO JTOJDK-
HOCTHBIX JIHII

90-95%
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2.18. Vuble TpeOOBaHUS, B TOM YHCIIEC YYHTHIBAIOIIUE OCOOCHHOCTH MPEIOCTaBIICHUS
MYHUIMIIAIBHOW ycayru yepe3 MHOroQyHKIMOHAIbHBIM IEHTP U OCOOCHHOCTH MpeAoCcTaBIie-
HUSI MyHHIIMTIAIBHOW YCIYTH B JIEKTPOHHOH (opme.

2.18.1. Oprana MecTHOr0 caMOYIIpaBJIeHUs 00€CIeYMBAET BO3MOXKHOCTh MOJIyUYEHHUS 3a-
SIBUTEJIEM MH(OPMAIIK O MPEIOCTABIIEMON MYHUITUNAIBHON yCIIyre Ha OQHUIMAIbHOM HHTEp-
HeT-caliTe MyHUIIMIIAILHOTO 00pa30BaHusl, HHTEpHET-caiiTe MHOroQyHKIIMOHAIBHOTO LIEHTPA, a
Takxke Ha EqMHOM moprane rocyJapCTBeHHbIX M MyHULIUTIAIBHBIX YCIyT (yHKIUI).

2.18.2. Tlpu mpenocTaBiIeHHH YCIYr B DJIEKTPOHHOH ¢opme mocpenctBoM EmuHOro
NopTajia rocy1apCTBEHHBIX U MYHUIMIIATIBHBIX YCIyT ((DYHKIIHIA) 3aBUTEIIO 00eCIIeYnBACTCS:

1) Tlonyuenue wuHOpMAMK O TMOPSAKE W CPOKAax IPENOCTaBICHHUS YCIYTH B
COOTBETCTBUU C MMyHKTOM 2.3.1.1 AAMMHHMCTPaTUBHOIO PErjIaMeHTa.

2) Banuch Ha MPUEM B OpraH MECTHOIO CaMOYIIPABJICHHUS UIs MOJYyYEHHs pe3yJsbTara
IPEJOCTaBIICHUS YCIYTH OCpeaAcTBOM EQrHOTO mopTana rocyJapCTBEHHBIX M MYHHUIIHITAIbHBIX
yenyr (yHKIui):

3anuce Ha MpUEeM MPOBOAMTCS MOCPEACTBOM EnnHOro moprana rocyJapCTBEHHBIX H MY-
HUIUNAIBHBIX YCIyT (QyHKIUI).

3asgBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTD 3alMCH B JIIOOBIE CBOOOIHBIE ISl MpHEMa
JaTy ¥ BpeMs B MpejeNiaX yCTaHOBJIEHHOIO B opraHe (OpraHu3aiui) rpaduka npruema 3asBHUTe-
JeH.

3) ®opmMupoBaHUe 3arpoca MOCPEACTBOM 3aIMIOJHEHHUS JIEKTPOHHON (GOPMBI 3ampoca Ha
EnnnoM mopTane rocy1apcTBEHHBIX U MYHUIUITAIBHBIX YCIyT ((QyHKITHIA):

dopMHUpoOBaHUE 3aMpoca 3asBUTEIEM OCYIIECTBISIETCS MOCPEICTBOM 3aIlOJIHEHUS JJIEK-
TpoHHOH (hopMbI 3ampoca Ha EnuHOM mopTanie rocynapCTBEHHBIX M MYHUIHIIAJIBHBIX YCIIyT
(pyHk1mit) 6e3 HeOOXOAMMOCTH TOMOTHUTENBHOM M0Jauu 3arpoca B Kakon-11u00 uHOH dopme.

Ha ExguHOoM mopraiie rocy1apcTBEHHBIX U MyHHUIMIIATBHBIX YCIyT (PyHKIHMIT) pa3Meria-
10TCs1 00pa31Ibl 3aMOTHEHUS 3asIBICHHUS.

dopmMaTHO-JIOTHYECKast MPOBepKa c(hOpMUPOBAHHOTO 3ampoca OCYHIECTBISIETCS] aBTOMa-
TUYECKHU I1OCIIE 3alI0JHEHHUs 3asiBUTEIEM KaXKJJ0r0 U3 TMOoJIel 31eKTpoHHON (opmel 3anpoca. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aIllOJHEHHOTO IO JIEKTPOHHOW (POpMBI 3ampoca 3asBUTENb yBe-
JOMJISIETCSL O XapaKTepe BbISIBIEHHON OMIMOKU M MOPSIJIKE €€ yCTpaHEHUs MOCpeACTBOM HHGOp-
MaIMOHHOTO COOOIIEHHST HETTOCPEICTBEHHO B 3JIEKTPOHHOI (popme 3ampoca.

ITpu popmMupoBaHUM 3anpoca 3assBUTENIO 00ECTIEUNBACTCS:

BO3MOKHOCTh KOTIMPOBAaHUS M COXPAaHEHUS 3arpoca IS IPeAOCTaBICHIS] MyHHUIIUIIATb-
HOH YCIIyTH;

BO3MOKHOCTb IT€4aTy Ha OyMa)KHOM HOCHTEJE KOTIHH AJIEKTPOHHON (OPMEI 3ampoca;

COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (OopMy 3ampoca 3Ha4eHUH B JIFOO0H Mo-
MEHT TI0 JKEJIAHUIO TTOJIb30BATENsI, B TOM YMCIIE NPH BO3HUKHOBEHUH OIIMOOK BBOJA M BO3BpATE
JUIsl HOBTOPHOTO BBO/Ia 3HAUEHUI B 3JIEKTPOHHYIO (hopMy 3armpoca;

3aIlOJTHEHHE TOJIEH JIEKTPOHHOW (OPMEBI 3ampoca 10 Havajga BBOJA CBEICHHUH 3asBUTE-
JIeM C UCIIOJIb30BaHMEM CBEJICHHM, pa3MelIeHHbIX B (hefepanbHOil rocyjapcTBeHHON MH(opMa-
MOHHOU cucteme «EnuHas cuctema HaeHTH(GUKAIMU U ayTeHTU(OUKAIUN B UHPPACTPYKTYpE,
oOecrieunBaromeil THPOPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOACHCTBUE MH(POPMALMOHHBIX CH-
CTEM, UCTIOIB3YEMBIX ISl TPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT B DJIEK-
TpOHHOHM hopme» (Jlasiee — eMHAsA cUcTeMa UACHTU(GHUKAIIMYA U ayTeHTU(UKALIUKU), U CBEJICHUH,
OIyOJIMKOBAaHHBIX Ha EMMHOM mopTasne rocy1apcTBEeHHBIX M MyHHUIIMITATBHBIX yCIyT (pyHKIHIT),
B YaCTH, Kacarollencsl CBEACHNH, OTCYTCTBYIOIIUX B €IUHON CUCTEME WICHTU(UKALMU U ayTeH-
TudUKaImy;

BO3MOKHOCTh BEPHYTHCS Ha JII000H M3 ATANOB 3alIOJHEHUS JIEKTPOHHOM (hOpMBI 3ampo-
ca 0e3 ToTepyu paHee BBEJICHHON HH(opMaImm;

BO3MOKHOCTh JOCTyHa 3asBuTeNlss Ha EnuHOM moprane rocynapCTBEHHBIX M MYHHUIIH-
NaNbHBIX yCIyr (QyHKIUN) K paHee MOJAaHHBIM UM 3alpocaM B T€UEHHE HE MEHee OJHOI0 roja,
a TaKk)Ke YaCTMYHO C(POPMHUPOBAHHBIX 3APOCOB - B TEUECHHE HE MEHEE 3 MECALIEB.
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CchopMupoBaHHBII M TMOANUCAHHBIM 3aMpoc HANpaBisieTcs B OpraH MECTHOT'O CaMo-
yIOpaBleHUsl MOCpeACTBOM EnuHOro mnoprajia rocyIapCTBEHHBIX U MYHHIIMMAIbHBIX YCIYT
(pyHKIIHIT).

4) Ilpuem 1 perucTpaisi OpraHoM (OpraHu3aIueii) 3ampoca U UHbIX JOKYMEHTOB, HE00-
XOJUMBIX JJIs1 IPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH.

Opran MecTHOTO caMmOympaBlieHUs OOecreurnBaeT IMpUeM JOKYMEHTOB, HEOOXOJMMBIX
JUIsL TIPEJOCTaBICHUS] MYHULIMIIAIBHOW YCIYTM, U PETUCTPALMIO 3allpoca B COOTBETCTBUU C
MyHKTOM 3.2.3.2 AAMUHUCTPATUBHOIO PETJIaMEHTA,;

5) ITomyueHue cBeieHNH O X0/1€ BBIIIOJIHEHUS 3aI1poca.

3asBUTENIb UMEET BO3MOXKHOCTh MOJy4YeHUs! MH(OpPMALUU O XO/€ MPEAOCTaBICHUS MY-
HULIUNIAJIBbHON YCIYTH.

Nudopmanus o xoae npeaocTaBieHUs MyHUIIUNAIBHON YCIYTH HampaBisieTcs 3asBUTeE-
JF0 OPTaHOM MECTHOTO CaMOYIIPABIICHHS B CPOK, HE MPEBBIIIAIONINI OJHOTO paboyero JHs Io-
CJIe 3aBEepUICHHS BBIIIOJIHEHUS COOTBETCTBYIOIIETO JEHCTBUS, C UCIOIB30BaHUEM CpeacTB Eau-
HOTO TIOpTaja TOCYAapCTBEHHBIX U MYHUIIUIAIBHBIX ycayr (¢yHkumid). [Ipn Hammaum cooTBeT-
CTBYIOIIMX HAacTpoek B JInuyHOM kaOuHeTe 3asBuTENsS Ha EnnHOM mopTanie rocyJapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIyT HH(OPMALUS O X0J1€ IPEIOCTaBICHUS MyHUIIMIIAILHON YCIyTIy Harpas-
JSIeTCs B YKa3aHHBIE CPOKU TaKXKE M Ha DJIEKTPOHHYIO MOUTY 3asSBUTEISL.

[Ipu mpemocTaBneHMH MYHHIMIAIBHOW YCIYI'M B JJIEKTPOHHOW (opMe 3asiBUTEIIO
HaIpPaBIIsETCS:

a) YBEIOMJICHHE O 3aIlMCH Ha MPUEM B OpraH (OpraHu3aluio), CoAeprKaiiee CBEACHUS O
naTe, BpEMEHHU M MECTe TprueMa;

0) yBemOMJICHHE O IpUEME M PErucTpalyy 3ampoca, Colepikaliee CBEACHUS O (akTe
mpueMa 3arpoca M Hayaye MpoleaAypbl MPEAOCTaBICHHS YCIYyTH, a TaKKe CBEICHUS O Jare U
BPEMEHHM OKOHYAHHUS MIPEIOCTABIICHUS YCIYTH;

B) YBEAOMJICHHE O pe3yibTaTax pacCMOTPEHHUs 3alpoca, COJepiKallee CBEIACHHS O
IPUHITUN TOJOXKUTEIBHOTO PELIEHUS O MPENOCTABICHUU YCIYI'M M BO3MOXKHOCTH IOJIyYHUTh
pe3yJbTaT NPeAOCTaBICHHS YCIYTH THO0 MOTUBUPOBAHHBINA OTKA3 B MIPEJOCTaBIEHUH YCIYTH.

6) IHocynebHoe (BHecyaeOHOE) OOKajlOBaHHWE pENICHWA u JelcTBUN (Oe3melicTBYs)
opraHa (opraHu3aluu), JOJDKHOCTHOTO JIMIA OopraHa (OpraHu3anuu) JUOO0 rocylapCTBEHHOTO
WJIM MyHUIIUIAIBHOTO CITY>Kallero.

B mensx mnpenocTaBieHUs yCIyr OpraH MECTHOTO CaMOYIMpaBiIeHUs o0ecredynBaeT
BO3MOXXHOCTb JJISl 3asBUTENSl HANpPaBUTh >KaloOy Ha pelieHus, NEeHCTBUS WM Oe3lelcTBUE
JIOJKHOCTHOTO JIMIIa OPraHa MECTHOTO CaMOYIIPaBJIEHMs, ITPEIOCTABIISAIOIEr0 MyHULIUIIAIBHYIO
yCIIyTy, B TOM 4YHCJ€ MOCpPeACTBOM EnmHOro moprajia rocyAapCTBEHHBIX W MYHHUIIMIAIbHBIX
ycayr (QyHKIH{) B COOTBETCTBHH € pazfesioM V AJIMUHUCTPATUBHOTO perjiaMeHTa.

2.18.3. Opran MeCTHOTO CaMOYIIPaBJICHHS OOECIICYMBACT BO3MOXKHOCThH IOIYUYCHHS U
KOIMHMPOBAHUS 3asBUTENIIMU Ha O(QUIMATILHOM HMHTEPHET-CaliTe MYHUIIMNAILHOIO 00pa3oBaHUs,
a Takke Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHUIMNAIBHBIX yciayr (QyHKuuil) Gopm
3asBJI€HUH M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIi MOJYYEHUS MYHUIMNAJIbHON YCIyTH B
AIIEKTPOHHOM BUJIE.

I11. CocTaB, moc/1eA0BaTEJIbHOCTh U CPOKHU BBINOJHECHUS A/IMUHUCTPATUBHBIX NIPOLEAYP,
Tpe0OBaHUsl K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS] AAMHHH-
CTPAaTUBHBIX MPOLEAYP B JJICEKTPOHHOH (popme

briok-cxema mnpenocTaBieHus MYHUIMNAIBHOW YCIYI'M IpPUBEICHA B NPWIOKEHUH 4
HACTOALIETO AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.1. Onwucanue MoCiueI0BaTeILHOCTH JEHCTBUN MPH MPEIOCTABICHUN MYHHIIUIIATBHOM
YCIIyTH.

IIpenocraBienne MyHHIMIAIBHON YCIIyTH BKJIIOYAET B ceOs CIEAyIOIIHE aJMHUHHUCTpa-
THUBHBIE ITPOLIEAYPBI:
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1) mpreM TOKYMEHTOB, UX PETUCTPALIUS;

2) paccMOTpeHHE ¥ IPOBEpKa JOKYMEHTOB, ITOJrOTOBKA pe3ysibTara IPeJOCTaBICHUS
MYHMIMIIAJIBbHON YCIIyTH;

3) mpuHATHE PELIeHUs O MPEJOCTABICHUU WM 00 OTKa3e B MPENOCTABICHUU MYHMIIH-
NaJIbHOW YCIIyTH, MH(QOPMUPOBAHUE U BbIJa4a pe3yibTaTa MPeIOCTABICHUS MYHHIUNAIBHON
YCIIYTH.

3.2. Ilpuem 3asiBJIeHUS ¥ JOKYMEHTOB, HX PerucTpamus.

3.2.1. FOpuauueckue (HakThl, SABIAOLMECS OCHOBAHUEM I Hadajla aAMUHUCTPATUBHON
IPOLEYPBHI.

OcHoBaHMeM Ul Hadaja NPEAOCTABICHHS MYyHULMIAIbHON YCIYrH SIBJISETCS JIMYHOE
oOpallleHue 3asBUTENS B OpraH MECTHOI'O CaMOYIPaBJIEHUs C JOKYMEHTaMH, HEOOXOJUMBbIMU
JUI TIOJTYYEHUsl MyHULMIAIbHOM yciyrH, 1100 HamnpaBieHue HeOOXOAUMBIX TOKYMEHTOB B Op-
raH MECTHOTO caMOymnpaBieHHs yepe3 MHOro(yHKIMOHAIBHBIA IIEHTP WM B 3JICKTPOHHOU
dopme ¢ ucnoabzoBaHueM EaMHOro mnoprana rocyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT
(pyHKIIHMiT) B MHPOPMALTMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn « IHTepHEeTY.

3.2.2. CBeneHust 0 JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHUE aMMHUCTPA-
TUBHOT'O IEUCTBHUS, BXOJSIIETO B COCTaB aIMUHUCTPATUBHOMN MPOLIEAYPHI.

BhinonHenue JaHHOM aJMMHUCTPATHUBHOM NMPOLEAYpPbl OCYIIECTBIISETCS CIEHUATUCTOM
OopraHa MECTHOT'O CaMOYINpaBJIEHUs, OTBETCTBEHHBIM 3a IPUEM M PErHCTpalUio 3asBieHus (Aa-
Jiee — CIIeIHUAIIUCT).

3.2.3. ConepxaHue aIMUHUCTPATUBHOTO JCWCTBUS, BXOISIIETO B COCTaB aJMHHHCTpPA-
TUBHOU IPOLIEYPHl, IPOJODKUTEIBHOCTD U (WJIN) MAaKCUMAJIbHBIA CPOK €r0 BHIMOJIHEHUS.

3.2.3.1. Ilpu n1u4yHOM OOpAallEeHUM 3asIBUTENS CIEIUATUCT, OTBETCTBEHHBIN 3a MpHEM
JIOKYMEHTOB:

1) ycranaBnuBaeT npeaMer oOpalleHus, JUYHOCTD 3asiBUTENS (IIOJTHOMOYHUS MPEACTaBU-
TeJIs 3asBUTEIIA);

2) mpoBepseT NPaBUIBLHOCTh OGOPMIICHHUSI U KOMIUIEKTHOCTH MPEACTABICHHBIX JOKYMEH-
TOB Ha MPEeJMET COOTBETCTBHSI TPEOOBAHUAM K MPETOCTABISAEMBIM IOKYMEHTAM.

3) obecrnieunBaeT BHECEHHE COOTBETCTBYIOIIEH 3alIMCH B XKypPHAJl PETUCTPAIlMU C yKa3a-
HHUEM JIaThl IpUeMa, HOMepa yBEJIOMJICHHsI, CBEICHHUI O 3asBUTEJE, MHBIX HEOOXOAUMBIX CBEle-
HUHN B COOTBETCTBHUHU MOPSIKOM JETONPOU3BOICTBA HE TIO3/IHEE AHS MTOITYYEHUS YBETOMJIICHUSI.

B ciiyuae oOHapykeHus: OIMOOK B MPEACTABICHHBIX 3asiBUTEIEM JOKYMEHTaX MpHU Y-
HOM OOpallleHUH WJIM HHOTO HECOOTBETCTBUS TPEOOBAaHUSM 3aKOHOJATENbCTBA, CHEIHAIIUCT
OOBSICHAET 3aBUTEIIO COAEP)KaHUE OMIMOOK U MPOCUT YCTPAHUTh OIIMOKH MIIM NMPUBECTH HX B
COOTBETCTBHUE C TPEOOBAHUSIMU 3aKOHO/1aTEIbCTBA;

ITo 3aBepiIeHNH MpUEMa JOKYMEHTOB IPU JIUYHOM OOpAIIEHUU CIIEHATUCT GOPMHUPYET
pacnucKy B IpueMe TIOKyMEHTOB. B pacnucke yka3biBaeTcsi HOMep oOpallleHus1, 1aTa perucrpa-
UK OOpallleHusl, HAMMEHOBAaHNE MYHHLMIIAIBHOW YCIyTH, NMepeueHb JOKYMEHTOB, MpPEJCTaB-
JICHHBIX 3asBUTEJIEM, CPOKU MPEJOCTABIEHUS YCIYT'H, CBEIACHHS O CIIELHUAIUCTE, IPUHSBILETO
JIOKYMEHTBI U MHBIE CBEJCHMS, CYLIECTBEHHBIE JUIS MPENOCTABICHNUS MYHHULIUINAIBHON YCIIyTH.
Pacniucka ¢popmupyetcs B AByX 3K3eMILIApax, 00a dK3eMIUIsipa MOANUCHIBAIOTCS CIIEUATNCTOM
U 3asBUTENIEM, OJMH 3K3EMIULIP MepeAacTcs 3asBUTENI0, BTOPOM OCTAaeTCs B OpraHe MECTHOIO
caMOoynIpaBJICHUS.

ITpu nuyHOM OOpalleHUN 3asBUTENb BIIpaBe NMPEACTaBUThH 110 COOCTBEHHON MHUIMATHUBE
KOIUU JIOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSIKE.

B ciydae, ecnu npencTaBieHHBIE 3aABUTENEM JOKYMEHTHI HE 3aBEPEHBI B yCTaHOBJICH-
HOM MOPSI/IKE, OJHOBPEMEHHO C KOIMHUSMU JOKYMEHTOB HPEIBSIBISIOTCA WX OopUruHaibl. Komus
JIOKYMEHTa T0CJ€ MPOBEPKHU €€ COOTBETCTBUS OPUTMHAIY 3aBEPSAETCS JIMLOM, TPUHUMAIOIIUM
JTOKYMEeHTHI. [Ipy TuYHOM mpeaocTaBiIeHUH JOKyMEHTa CBEpKa MPOU3BOIUTCS HEMEIJIEHHO, T10-
CJIe 4eTro MOJIMHHUKH BO3BPALIAOTCS 3asBUTEINIO JINLOM, IPUHUMAIOIIHUM JOKYMEHTBHI.

3.2.3.2. Ilpu oOpamenuu 3asBuTessi yepe3 EaunbIii mopran rocyiapcTBeHHBIX H
MYHHIHMIATBHBIX YCJIYT (QYHKIMI) 3JIEKTPOHHOE 3asBJIEHUE, 3all0JHEHHOE Ha EauHOM mop-
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TaJle TOCYaPCTBEHHBIX U MYHUIIUMIAIBHBIX YCIyT ((PYHKIMN) B COOTBETCTBUU C MOIITYHKTOM 3
nyHkTa 2.18.2 AIMUHHUCTPaTUBHOTO periiaMeHTa, nepenaercsa B Equnyro napopManmoHHyIo CH-
cTeMy ANTalCKOro Kpas IpeloCTaBIeHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIbHBIX YCIyT B 3JIEK-
TpoHHOMU popme (manee — EVC).

[Ipu HampaBieHHH 3ampoca B 3JEKTPOHHOH (opMe B aBTOMATUYECKOM PEXHUME OCY-
IeCTBIIAETCS POPMATHO-TOIMYECKHI KOHTPOJIb 3alpoca.

Crenmanuct, OTBETCTBEHHBIN 3a padoty B EMC, npu o6pabdotke nocrynusiiero B EUC
3JIEKTPOHHOTO 3asIBJIICHHUSA:

1) ycranaBnuBaeT npeaMeT oOpaieHus, INYHOCTb 3asBUTEIIS;

2) npoBepsieT NPaBUILHOCTh 0(OPMIICHUS 3asIBICHUS;

3) obecrieunBaeT BHECEHHWE COOTBETCTBYIOIICH 3alMCH B JKypHAJI PETHCTPALMU C yKa3a-
HHUEM JIaThl IPUEMa, HOMepa 3asBJIEHUs, CBEICHUN O 3asBUTENE, HHBIX HEOOXOAUMBIX CBEAECHUI
B COOTBETCTBUU MOPSIAKOM JEJIONPOU3BOJICTBA HE MTO3JHEE JHS IIOJIYUEHUS 3asBICHUS.

ENC aBroMaTnuecku GpopMupyeT NOATBEPAKIAECHUE O MOCTYIUIEHUH 3asBJICHUS U HAIIPaB-
JSIeT COOTBETCTBYIOLIEE yBeJloMiIeHUE B «JInuHbl kaOuHeT» 3asBuTens Ha ExuHom mopraie
rOCyJapCTBEHHBIX U MyHHUIMIIAIbHBIX YCIyT (GYHKLIHU).

[locne mnpuHsATHS 3ampoca 3asBUTENSI JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IpeOoCTaBlIeHNe MyHHUIIMIIAIBHOM YCIIyTH, CTaTyc 3amnpoca 3asBuTels B «JINuHOM KaOuHeTe» Ha
EnnHoM moprane rocy1apcTBEeHHBIX U MyHHIMNAIBHBIX yCIyT ((PYHKIMI) OOHOBISETCS 10 CTa-
Tyca «IIPUHATO B pabOTy BEJOMCTBOM/3asIBIEHHE IPUHATO K PACCMOTPEHHUION.

[locne peructpanuu 3anpoc HamnpasisieTCsl B CTPYKTYPHOE MOJpa3/ielieHnue, OTBETCTBEH-
HOE 3a IIPEIOCTaBICHUE MYHHUIIUIIAJIbHON YCITyTH.

3.2.3.3. IIpu oOpamiennu 3asBurtens yepe3 MHOroQyHKIIMOHAIBHBINA IEHTP, CIICIHATUCT
MHOro¢yHKIMOHAIBHOIO LIEHTpa MPUHUMACT JOKYMEHTHI OT 3asBUTEIN M IepelaeT B OpraH
MECTHOI'O CaMOYINPAaBJIEHUS B MOPSJIKE U CPOKH, YCTAHOBJIEHHBIE 3aKJIFOUEHHBIM MEXIYy HUMU
COIIALLIEHUEM O B3aUMOJCHCTBHH.

Crienpanuct opraHa MECTHOIO CaMOYIPAaBJIEHUS, OTBETCTBEHHBIN 3a MPUEM U PETUCTPA-
LU0, TPUHUMAET 3asiBJIEHUE U JJOKYMEHTbI U3 MHOro()yHKIIMOHAIBHOTO LIEHTPA M PETUCTPUPYET
UX B XKypHaJle perUCTpalluy He MO37Hee AHS MOCTYIUICHHS 3asiBICHUS B OPraH MECTHOI'O camo-
yIpaBIEHUS.

3.2.3.4. Tlocne perucTpaiuy 3asiBICHUS CIICIIUATUCT, OTBETCTBEHHBIH 332 IPUEM M PETH-
CTPaLlMIO 3asIBJICHUS U JOKYMEHTOB, IIEPENAET 3asBICHUE C JTOKYMEHTAMH PYKOBOIMTEIIO Opra-
Ha MECTHOT'O CaMOYIPaBJIEHUs, KOTOPbIM Ha3HAYaeT CIELHAINCTa, OTBETCTBEHHOIO 32 PacCMOT-
peHue 3asBICHUS M NMPUIOKEHHBIX K HEMY JOKYMEHTOB (Jlanee — «yHMOJHOMOUYEHHBIH crenuna-
JIUCT»), B COOTBETCTBUU C €T0 JIOJKHOCTHOM MHCTPYKIIMEH.

B teuenune onHoro pabouero AHs, CIEIYIOIIEro 3a JTHEM IOCTYIUIEHUS 3asBJICHUS U MPH-
JlaraeMbIX JIOKYMEHTOB, 3aBUTENI0 Bpy4aeTcs (HaIllpaBIsieTCs) YBEJOMIIEHUE O MpUEME 3asiBlie-
HUS K PACCMOTPEHUIO.

3.2.4. Pe3ynbTaToOM HCIIONHEHHS aIMUHUCTPATHBHOM MPOIIEAYPHI SBISETCS:

1) Ilpu npencTaBieHUH 3assBUTENIEM 3asIBICHUS JTUYHO (HANPABJICHUU MOYTON) — MPHUEM,
perucTpanus 3asBJICHUS U MPUIaraeMbIX JOKYMEHTOB. MaKCUMaIbHBIA CPOK BBIOJIHEHUS ACH-
CTBUHM aJMUHHUCTPATUBHON mporenypsl — 30 MUHYT C MOMEHTA [101a4d B OPraH MECTHOT'O CaMo-
yOpaBJIeHUs 3asBJIECHUS C KOMIIJIEKTOM JTOKYMEHTOB.

2) IIpu npeacraBieHUH 3assBUTENIEM 3asBIeHUS yepe3 EauHbIA mopTal rocy1apcTBEHHbIX
U MyHUIUOAIbHBIX YCIYyT (QyHKUIUN) — MPUEM U perucTpalus 3asBICHUS U YBEIOMIIEHHE O pe-
ructpauun depe3 «JIuunblii kabuHer» nuO0. [IpM HATMUMU COOTBETCTBYIOLIMX HACTPOEK B
«JInynoM kabuHeTe» 3asBuUTENs Ha EnuHOM moprane rocyaapCTBEHHBIX M MYHUIIMIAIbHBIX
ycnyr (pyHKUuMI) yBeIOMIIEHHE MOXKET OBITh TaK)Ke HAIpaBJIEHO Ha JEKTPOHHYIO MOYTY 3asBU-
Tesl.

YBC,Z[OMJ'IGHI/IC 3asABUTCIIA O IIOCTYIINICHUU 3asBJICHUA B Oprad MCCTHOT'O CAMOYITPABJICHU A
OCYHIECTBIACTCA aBTOMATHYCCKU B COOTBETCTBHH CO BPEMCHEM PErucCTpalvi 3asBJICHUA Ha
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EnuHoM mopTaine rocyJapCTBEHHBIX M MyHUIIUNAIBHBIX yCIyT (PYHKIHIA) (C TOUHBIM YKa3aHH-
€M YacoB ¥l MUHYT).

YBemomiieHNE 3asBUTENS O PETHCTPALMU 3asBICHUs uepe3 «JInunbiii kabuner» Ha Enu-
HOM TIOpTaJie TOCYAapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PYHKIIMIT) OCyIIEeCTBISETCS aBTOMA-
truecku nociue BHeceHus B EVIC cBenieHuii o peructpaiiuu 3asiBicHHUs.

3) Ilpu npencraBieHun 3asBUTENIEM 3asBiIeHUS depe3 MHOrodyHKIIMOHAIbHBINA [IEHTP —
MPUEM M PETUCTpallUs 3asBJICHUS U JOKYMEHTOB, HA3HAYEHUE YIIOJTHOMOYEHHOTO CIICIIHAIINCTA.
MakcuMalIbHBIN CPOK BBIMOJHEHUS ACHCTBUN aIMUHUCTPATUBHON MPOLIEAYPHl — B TCUCHHUE JTHS
C MOMeEHTa mpueMa U3 MHOroyHKIIMOHAIBHOTO IICHTPAa B OPraH MECTHOT'O CaMOYIPABJICHUS
3asBJICHUS C MPUJIAraeMbIMU JOKYMEHTaMHU.

3.3. PaccMoTpeHue U npoBepKa 3asiBJIEHUS U JIOKYMEHTOB, MOJAT0TOBKA pe3y/bTaTa
NpeJocTaBIeHUsI MyYHUIIUNIAJBHOM YCIyIH.

3.3.1. OcHoBanueM sl Hadajaa UCIOJIHEHUsS TPOIEAYPhl IPOBEPKU TMaKeTa TOKYMEHTOB
Ha KOMIUIEKTHOCTD SIBJISIETCS Ha3HAYEHUE YIOJIHOMOYEHHOTO CIeIaINCTa.

3.3.2. YIIOJTHOMOYEHHBIH CHENHUAINCT B TEYCHHE OJHOTO PabOvero AHs C AAThI MOCTYII-
JICHUS] K HEMY JOKYMEHTOB MPOBEPSAET MX KOMIUIEKTHOCTh M COOTBETCTBUE YCTAHOBIEHHBIM 3a-
KOHOJATEJIbCTBOM TPeOOBaHUAM, HAIMYME OCHOBAHUM JUIsl OTKA3a B MPEJAOCTABICHUN MYHHUIIH-
NaJIbHON YCIYTH B COOTBETCTBUH C MyHKTOM 2.11 ATMUHUCTPAaTUBHOTO periaMeHTa.

3.3.3. Ilocne paccMOTpeHHUsT TOKYMEHTOB YIIOJTHOMOUYEHHBIA CIIEIUATNCT OCYIIECTBIISICT
MOJATOTOBKY MPOEKTa YBEJOMIICHUS O MPEJOCTABICHUU MYHHUIUIAIBLHON YCIYTH, JIUOO MPOEKT
yBEAOMJIEHHSI 00 OTKa3e B MPEAOCTaBICHUHM MYHULIMIAIBHOW YCIYTM U HamlpapisieT ¢ MpPUIIo-
JKEHHBIMU JIOKYMEHTaMH Ha COTJIAaCOBaHHE YMOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIAM B COOTBET-
CTBUHU C MOPSIIKOM JE€JIONPOU3BOACTBA.

[Tocrne 4Yero mpoeKkT yBEIOMJICHHS O MPEIOCTABICHUHM MYHULMMAIBHON YCIYrH JTuOO
IPOEKT yBEIOMIIEHUS 00 OTKa3€ B MPEIOCTABICHUN MYHULUIIATIBHON YCIYI'M HaIllpaBIISIFOTCS Ha
MOJIMUCH PYKOBOJUTENIO OPraHa MECTHOTO CaMOYIIPABJICHUS.

3.3.4. Pe3ynbTaToM BBINTOJIHCHUS aJMUHUCTPATHBHOW MPOIEAYPHI SBIISETCS TOJITOTOBKA
MPOEKTa BBIMUCKH U3 MOXO3iCTBEHHON KHUTH JHOO0 MPOEKTa yBeIOMIIEHHs 00 OTKa3e B MpeJIo-
CTaBJIEHUW MYHUIIUTIATLHON YCIYTH.

CpoK BBINOTHEHUS JAHHOW aIMUHUCTPATUBHOMN MPOLIEAYPhl HE JOJIKEH MPEBBIIIAT MATH

JTHEH.

3.4. IIpuHATHE pelIeHHUs O NMPEeJIOCTABJICHUN WJIH 00 0TKa3e B NMPEJOCTABJICHUHN MY-
HULIMIAJIBHON yCJOyru, HH(pOPMUPOBAHHE U BbIa4ya pe3yJbTaTa MpeloCcTaABJIeHUS MYHH-
NUNAJIBHON YCIYTH.

3.4.1. OcHOBaHMEM [T Havalla aIMHHHCTPATUBHOW MPOLEAYPHI N0 TPUHATHIO PEIICHUS
0 TpeocTaBieHnu (00 OTKa3e B MPENOCTABICHUN) MyHHUIMIIATbHON YCIyTH SBISETCS MOCTYI-
JIEHUE PYKOBOJMTEIIO OpraHa MECTHOTO CaMOYIIPABIIEHUs MOJATOTOBJIECHHBIX YIIOJIHOMOYEHHBIM
CHEHUAJINCTOM M COINIACOBAaHHBIX YIOJIHOMOYEHHBIMM JIOJDKHOCTHBIMH JIMIIAMH INPOEKTa YBe-
JOMJIEHUSI O NPEJOCTABIEHUU MYHUIMNAIBHON YCIyI'H, U NPUIOKEHHBIX JOKYMEHTOB JIMOO
IPOEKTa YBEJJOMJIEHHUsI 00 OTKa3e B MPEJOCTaBICHUH MYHUIIUIIAILHON YCIIYTH C YKa3aHUEM MO-
TUBHUPOBAHHBIX TPUYMH OTKAa3a.

3.4.2. PyKOBO/IUTENIb OpraHa MECTHOTO CaMOYIPABICHHs PacCMaTpPUBAET MpEICTaBIICH-
HbI€ JJOKYMEHTBI, MOJIMUCHIBAET BBIMUCKY M3 MOXO3SMCTBEHHONW KHUTH JIMOO yBeaoMmieHHe 00
OTKa3e B MPEJOCTaBICHUY MYHULMIIAIBHON yCIyTU U HAIpaBJIsSIET UX YIOJIHOMOYEHHOMY CIie-
OAATACTY. MaKCUMaJIbHBIN CPOK BBIMOJHEHUS JEHCTBUN JAaHHOW aJMUHHCTPATUBHOM MPOLETY-
pBI HE JIOJDKEH MPEBBIIATh NATH paboyuX AHEH.

3.4.3. NadopmupoBaHre U BhIa4a pe3ysibTaTa MPEJOCTaBICHUS MyHHIIUTIAIEHOW YCITy-

TH.

3.4.3.1. YIIOTHOMOYEHHBIH CIIEUAIMCT HE TI03/IHEE YeM uepe3 TPpU pabovmx JTHS CO JIHS
IPUHSTHS OJTHOTO U3 YKa3aHHBIX B MYHKTE 2.4 AJIMUHUCTPATUBHOIO PErJIaMEHTa PELICHUN BbI-
JTaeT WM HampaplsieT MO aJpecy, YKa3aHHOMY B 3asBJI€HHH, J100 dyepe3 MHOropyHKIHOHAIb-
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HBII LIEHTP 3asBUTENIO JOKYMEHT, MOATBEPKIAIOMIUA MTPUHATUE OJHOTO W3 YKAa3aHHBIX pellle-
HUU.

3.4.3.2. Ilpu oOpamienun 3asButelns yepe3 EauHbIi mopran rocy1apCTBEHHBIX U MYHH-
UNANBHBIX YCIyT ((pyHKIMN) yBeIOMIIEHHE O MPUHATOM PEIICHUU U O HEOOXOAUMOCTH SIBUTHCS
3a MOJIy4eHHEM pe3yibTara (YBEIOMIIEHUE O CTaTyce 3asBJICHMs) HAIPABIIAETCS 3asBUTEIIO B
«JInynbiit kaOuner» 3asBuUTeNs Ha EQUMHOM moprajne TrocylapCTBEHHBIX W MYHHUIMIATbHBIX
yeiyT (dyskiui). [Ipu Hamu4Iuu COOTBETCTBYIONIMX HACTPOCK B «JIMUHOM KaOWHETE 3asIBUTEIIS
Ha EquHoM moprane rocyAapcTBEHHBIX U MyHULUIANBHBIX YCIYT (QYyHKIUN) yBEIOMICHUE MO-
JKET ObITh TAK)KE HAIPABIICHO HA DJICKTPOHHYIO MOUTY 3asBUTEIS.

3.4.3.3. Tlpu mpenocTaBlieHUH MYHUIHUIIAIBHON yciayrd depe3 MHOrogpyHKIMOHAIb-
HbIIl HEHTP OpraH MECTHOT0 CAMOYIIPABJICHUS:

1) B cpok, ykazanHblii B myHkTe 3.4.3.1 pasznmena |l AnMUHHCTpAaTHBHOTO perjaMeHTa,
HaMpaBJsIeT PElIeHUE O MPEIOCTABICHUU WM 00 OTKa3e B MPEAOCTaBICHUH MYHHIUIAILHOU
yciyTd B MHOTrOQYHKIIMOHATIBHBINA IIEHTP, KOTOPBII COOOLIAeT O MPUHSATOM PEIIEHUU 3asBHUTE-
JIFO M BBIJIAET COOTBETCTBYIOIINNA JTOKYMEHT 3asBUTEIIO MPH €ro oopanieHnr B MHOTOQYHKITHO-
HAJIbHBIN LEHTP (TPU OTMETKE B 3asBJICHUU O MOJYYCHUU pe3yjIbTaTa yCciayrd B MHOro(yHKIH-
OHAJILHOM LIEHTPE);

2) B cpoK, yka3aHHbI B myHkTe 3.4.3.1 pazmena Ill AnMUHUCTpaTUBHOTO perjamMeHTa,
COO0O0IIaeT O MPUHATOM PEIICHUHU 3asiBUTEIIO0 U BBIJAET COOTBETCTBYIOLIUMN JOKYMEHT 3asBUTEIIO
IIPU €ro JUYHOM OOpalleHUH MO0 HaMpaBIAeT MO aapecy, YKa3aHHOMY B 3asBICHUH, a TAKKe
HanpaBsieT B MHOTOQYHKITMOHATBHBIA [IEHTP YBEIOMIICHUE, B KOTOPOM PacKpBIBACT CyTh pe-
[ICHUSI, TPUHATOTO 1O OOpAIIECHHIO, YKa3bIBACT ATy MPUHATHS pelieHus (Ipu OTMETKE B 3asiB-
JICHUH O MOJIYYEHUH YCIyTH B OpraHe MECTHOTO CAMOYTPABICHMUS).

3.4.3.4. 3agBUTENIO MEPENAIOTCs HOKYMEHTBI, MOATOTOBIEHHBIE OPraHOM MECTHOTO Cca-
MOYTIPABIICHUS TI0 pe3yJIbTaTaM MPEAOCTABICHUS MYHUIIUTIAIHHOM YCIYTH, a TAaK)KE TOKYMEHTHI,
MOJJIeXKAIe BO3BPATY 3asSBUTEINIO 110 3aBEPIICHHUIO MPEAOCTaBICHHS YCIyTH (IIPYU HATHYWN).

Brimaya 10KyMEHTOB MPOU3BOIUTCS 3asBUTEIIO JIMOO JOBEPEHHOMY JIMILY 3asIBUTEIIS TIPU
NPEABbSIBICHUN JOKYMEHTA, yIOCTOBEPSIOLIErO JIUYHOCTh, & TaKKe JOKYMEHTA, MOJATBEpPKIat0-
IIETO TTOJITHOMOYHS TI0 MOTYUYEHHUIO IOKYMEHTOB OT UMEHH 3assBUTEINS (JJ1s1 JOBEPEHHBIX JIUIT).

[Ipu BbIaue NJOKYMEHTOB 3asiBUTEINb JA€T PACIHUCKY B MOJYYEHUU JTOKYMEHTOB, B KOTO-
POl yKa3bIBaloTCs BCE JOKYMEHTHI, ITepe/laBaeMble 3asiBUTEINIO, aTa epeaay JOKyMEHTOB.

3.4.4. Pe3ynbTaToM BBITIONTHEHUS aIMUHUCTPATUBHOMN MPOIIETYPHI SIBISIETCS:

1) BbI1aya BBIMMCKH U3 MOXO3SHCTBEHHON KHUTH;

2) Bblaua (HampaBJIeHHE) YBEIOMIICHHUS 00 OTKa3e B MPEAOCTaBICHUH MYHHIIMIIAIBLHOM
YCIIyTH.

MaxkcuManbHBIA CPOK BBITIOTHEHHS JTaHHOW aIMUHUCTPATUBHOM MPOLEAYPHl HE JTOJKEH
MIPEBBINIATD MSITH THEH.

V. (I)OprI KOHTPOJIsA 32 UCIIOJTHCHUEM A}IMHHI/ICTpaTI/IBHOFO periamMmeHTa

4.1. KoHTpomb 3a npeaocTaBIeHUEM MYHUIIUINAIbLHONW YCIYTH OCYIIECTBIsSETCS B hopme
TEKYILEro KOHTPOJIS 32 COOIOACHNEM U UCIIOJHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIA-
MU OpraHa MECTHOTO CaMOYIPAaBJIEHUs MOJOKE€HUN AIMUHUCTPATUBHOTO PErjiaMeHTa, IJIaHo-
BbIX U BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI M KAYECTBA MIPEIOCTABIICHUS MyHUIIMIIAJIbHON YCIIyTH.

4.2. Tlopsimok OCYIIECTBIIEHUS TEKYIIETO KOHTPOJIS 3a COOJIIOJICHHEM W HCITOJIHCHHEM
OTBETCTBEHHBIMH JIOJUKHOCTHBIMU JIMLIAMU TOJOXEHUH AJIMUHUCTPATUBHOIO pErjaMeHTa M
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPeOOBaHMS K MPEAOCTABICHUIO MY-
HULMNAIBHON YCIYTH, a TAaKXKE 3a NPUHATHEM PEIICHUN OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIM-
[[aMH OCYIIECTBIIAETCS I[JIaBOW aJMHHHCTpAIMd MYHUIMOAIHLHOIO 0Opa3oBaHMs, PYKOBOJIUTEIEM
OpraHa MECTHOT'O CaMOyIpaBJIEHNs U HAYJIILHUKOM CTPYKTYPHOI'O NOAPA3/IEICHUs OpraHa MECTHO-
IO CaMOYTIPaBJICHHUSI.
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4.3. Tlopsiiok ¥ NEPUOAUYHOCTD ITPOBEIEHUS IJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK MOJI-
HOTBHl ¥ KayecTBa MPENOCTABICHUS MYyHULMNAIbHON yCIyrH, B TOM YHCIE MOPSIOK U (POPMBI
KOHTPOJIA 3a IOJHOTOM M Ka4yeCTBOM €€ IIPEIOCTaBIEHUs, OCYIECTBISAETC COOTBETCTBEHHO Ha
OCHOBAHMU €KEr'OJHBIX IIAHOB PA0OTHI ¥ IO KOHKPETHOMY OOpAIECHUIO.

IIpu exxerogHoM IIAHOBOW IPOBEPKE PACCMATPUBAIOTCS BCE BOIIPOCHI, CBA3AHHBIE C IIPEIO-
CTaBJICHHEM MYHUIIUIAIBHON YCIIYyIH (KOMILJIEKCHBIE TPOBEPKH) UJIM OTAENIbHBIE BOIIPOCHI (TEMaTH-
YECKHUE ITPOBEPKN).

JUid mpoBeAcHMsI IPOBEPKU IOJIHOTHI M KadecTBa IPEIOCTaBICHHUS MYHHUIMIIAIBHOU
yCIyrd (OPMHUPYETCS] KOMUCCHSI, COCTaB KOTOPOH YTBEPXAAaeTCsl [JIaBOW (3aMECTUTEIIEM IJIaBbl)
aIMMHUCTPAIMY MYHUIIMOATBHOIO 00pa30BaHMUs.

Pe3ynbraThl AeATEILHOCTH KOMUCCHU O(OPMIIIOTCS B BUJE AKTa IMPOBEPKU IMOJHOTHI U
Ka4yecTBa IPEJOCTaBICHNUs MyHHULMIIAIBHON yciayru (najnee — «AKT»), B KOTOPOM OTMEUaroTcs
BBISIBICHHBIE HEIOCTATKU U IPEAJIOKEHUS 10 UX YCTPAHEHHIO. AKT MOJIUCBIBAETCS WIEHAMU KO-
MUCCHH.

4.4. OTBETCTBEHHOCTh MYHULMIAIBHBIX CIIy)KalllUX OpraHa MECTHOTO CaMOYIIpaBJICHUS
AnTaiickoro Kpasi 1 MHbIX JOJDKHOCTHBIX JIMI] 3a pellleHus U aeiicTBus (Oe3neiicTBue), MpuHUMA-
eMble (OCYyIIECTBISIEMBIE) B XO€ NPEAOCTaBICHNUSI MyHULIUIIAIIBHOMN YCITyTH.

Ilo pe3ynbpTaTam NpOBEAECHHBIX NIPOBEPOK, B CIy4Yae BBISIBICHUS HAPYLICHUN IIpaB 3asBU-
TEeJeH, OCYIIECTBIIAECTCS MIPUBICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3a-
KOHOJ1aTesIbcTBOM Poccuiickoit deaepanuu.

[IepconasibHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI OpraHa MECTHOT'O CaMOYIPABJICHUS
3aKpeIuIsieTcsl B UX JOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBMM C TPeOOBaHMSIMHU 3aKOHOJa-
tenscTBa Poccniickoit denepanun.

V. locyneonblii (BHeCy1e0HbII) MOPSI0K 00KaTI0BAHUS PellieHUil U AeilcTBUil (0e3/eii-
CTBHS) OPraHa, Npea0CcTaBJISI0NIEro MyHHIMIAIbHYIO YCIYTY, a TaAKKe T10J2KHOCTHBIX
JIUI, MYHMIMIAJIbHBIX CJIYKAIUX

5.1. 3asBuTens (€ro MpeICTaBUTENb) UMEET MPaBO O0XKAJIOBATh PEIICHUS U JEHCTBUS
(Ge3neiicTBUE) OpraHa MECTHOTO CaMOYIPABJIEHHsI, TPEAOCTABISIONIET0 MyHUIUIIANBHYIO yCIIy-
Ty, JOJKHOCTHOTO JIMIAa JTUOO MYHHUIIMTIATHLHOTO CIY’KaIllero, MPUHSATHIE (OCYIIECTBISIEMbIC) B
XOJIe MPEeJOCTaBIECHUSI MyHHUIMIIATBHOM yCIIyTH, B J0Cy1e0HOM (BHECY1€0HOM) MOPSIKE.

5.2. 3asBUTENh MOXKET OOPATHTHCS C KAITOOOH, B TOM YHCIIC B CISAYIONUX CITydasaX:

1) HapyIIeHue CpoKa PEerucTpaliy 3ampoca 3asBUTENs O MPEJOCTaBICHUN MyHULIUTIAT b-
HOH YCIIyTH;

2) HapylIEeHHE CPOKa MPEI0CTABICHNUS MYHUIIUIAIBHON YCIyTH;

3) TpeboBaHuE y 3aBUTENS TJOKYMEHTOB, HE IPETyCMOTPEHHBIX HOPMAaTUBHBIMH IIPaBO-
BbIMU akTamMu Poccuiickoit @enepannn, HOPMAaTUBHBIMHU MPABOBBIMU aKTaMH AJTAMCKOTO Kpas
¥ MYHULIUTNIATbHBIMU MPAaBOBBIMH aKTaMHU JUIS [IPEIOCTaBICHNUSI MyHULIMIATBHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEITyCMOTPEHO HOPMATHB-
HBIMHU NPaBOBBIMU akTamH Poccuiickoin ®denepanny, HOPMATUBHBIMM ITPAaBOBBIMM akTamMu AJl-
TalCKOro Kpasi, MyHUIIUNIAIbHBIMHU MPABOBBIMU aKTaMU JJIsl MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH, y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTaBICHUN MYHUIMIIATBHON YCIyTH, €ClIi OCHOBaHMS OTKa3a He Mpeay-
CMOTpEHBI (eiepabHBIMU 3aKOHAMH M IPUHSTHIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATHB-
HBIMHU NPaBOBbIMU akTaMu Poccuiickoii denepanny, HOPMAaTUBHBIMUA MPABOBBIMU aKTaMH AJl-
TalCKOro Kpasi, MyHUIIUIaJIbHBIMH TPAaBOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUN MYHHUIMIIAIBHON yCIyTH IJIaThl, HE
MPETyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoii denepanuu, HOpMaTHUB-
HBIMU IIPABOBBIMH aKTaMU AJTaNCKOTO Kpasi, MyHULIUITAJIbHBIMU TPAaBOBBIMH aKTaMU;

7) oTKa3 opraHa, IpeJoCTaBISIOIEr0 MyHUIMIIATBHYIO YCIYTY, TOJKHOCTHOTO JIUIA Op-
rasa, NpeaoCTaBIISIONIEr0 MyHUIIMIIAIBHYIO YCIyTy, B UCIIPABICHUM JOMYLUICHHBIX ONEYaTOK U
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OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MyHUITUTIAIBHON YCIYTH TOKYMEHTaxX JTHO0
HapylIeHHE YCTAaHOBJICHHOI'O CPOKa TAaKUX MCIIPABICHUM.

8) HapylIeHne CpoKa WM MOPSAIKA BBIJAYU JTOKYMEHTOB IO pe3yJbTaTaM IpeocTaBlie-
HUS TOCYJIapCTBEHHON WJIM MYHHIIMIIAJIbHON yCIyTH;

9) mpHOCTaHOBJIEHUE TPEAOCTABICHHS TOCYAAPCTBEHHON WJIM MyHMLMIAIBHOU YCIIYTH,
€CJIM OCHOBAHHUS NMPUOCTAHOBIICHUS HE MPEIYyCMOTPEHBI (eiepallbHBIMU 3aKOHAMHU U TPUHSTHI-
MU B COOTBETCTBUU C HUMHU MHBIMM HOPMAaTHMBHBIMH ITPAaBOBbIMU akTaMu Pocculickoint denepa-
[[MYU, 3aKOHaMU ¥ UHBIMU HOPMAaTHBHBIMU NPABOBBIMU aKkTaMu cyOobekToB Poccuiickoit denepa-
¥, MYHUIUIIAJBHBIME [IPABOBBIMU aKTaMu. B ykazanHoM ciydae nocyae6Hoe (BHeCyeOHoe)
00’kajloBaHUE 3asBUTEIEM PEIICHUH U JeHCTBUN (Oe3melicTBrs) MHOTO(MYHKITMOHAIBHOTO IICH-
Tpa, pabOoTHUKAa MHOTO(YHKIIMOHAJIEHOTO LIEHTPA BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(QYHKIIHO-
HaJIbHBIA IIGHTP, pelIeHus U AeicTBus (Oe3heiicTBHE) KOTOPOro OOKalIyroTCs, BO3JIOXKEHA
(GYHKIMS TO TPEIOCTABICHHIO COOTBETCTBYIOIIMX TOCYAApPCTBEHHBIX WM MYHHIUIAIBHBIX
YCIIYT B TIOJITHOM 00BbEME B MOPSIKE, ONMPEACICHHOM YacThio 1.3 ctathu 16 denepanbHOro 3aKo-
Ha Ne 210.

10) TpeGoBaHue y 3agBUTENS MPU MPEAOCTABICHUH TOCYIapCTBEHHON MM MyHUIIUTIANb-
HOU YCIIyTH TOKYMEHTOB MJIM WH(POPMAILUU, OTCYTCTBUE U (WJIN) HETOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJIKNCh NPU MEPBOHAYAIBHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEo-
CTaBJICHHSI TOCYAaPCTBEHHOW WMJIM MYHHIMIIATBHOW YCIyTH, MO0 B MPEAOCTABICHUH TOCYyAap-
CTBEHHOM WUJIM MYHUIIUTIAIILHOMN YCIYTH, 32 HCKJIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX TYHKTOM
4 yactu 1 crateu 7 denepanbpHoro 3akoHa Ne 210. B ykazanHom ciydyae gocynedHOe (BHECY-
neOHOoe) 00XKaJOBaHHUE 3asABUTEIIEM pElICHUN M ACHCTBUN (0e31elCTBUS) MHOTO(YHKIIMOHAIb-
HOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIHHOTO IIEHTPA BO3MOXKHO B CIIydae, €CIM Ha MHO-
ropyHKIUOHAIBHBIA IIEHTP, pelIeHus U JaercTBHs (0e31eiCTBIE) KOTOPOro 00KaayrTCs, BO3-
J0XeHa (QYHKIHS 0 MPEJOCTABICHUIO COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX MM MYHUIIHITATb-
HBIX YCJIYT B MOJIHOM 00beMe B MOpsIIKE, ONpeesieHHOM 4acThio 1.3 ctathu 16 PenepanbHOTro
3akona Ne 210.

5.3. O6ume TpeboBaHUS K MOPSIKY M01a4HM U PACCMOTPEHUS JKaIOOBbI.

5.3.1. XKanoba momaercs 3asiBUTEIIEM B TUCbMEHHOU opMe HA OyMaKHOM HOCHUTEIE JIH-
00 B 2sIeKTpOHHON (Qopme Ha AercTBUs (Oe3/1efCTBHE) UM PELIeHUs, IPUHSTHIE B X0JI€ MPeJIo-
CTaBJICHHS] MYHHUIMITAJBHON YCIYTH, TOJDKHOCTHBIM JIMIIOM, MYyHHIIMTIAIBHBIM CITYKallAM Ha
UMsl pYKOBOJIMTENS OpraHa MECTHOTO CaMOYIPABJICHUS.

XKanoba Ha neiicTBus (Oe3aeiicTBHE) WM pElICHUs, MPUHAThIE PYKOBOAMTEIEM OpraHa
MECTHOT'O CaMOYIPABJICHHUS MOIAI0TCA [VIaBe aMUHUCTPAIIMN MYHUIIUOAIEHOTO 00pa30BaHMUs.

5.3.2. XKanoba moxer OBITH HalpaBlieHa MO IOYTe, Yepe3 MHOTO(pYHKIHOHAIHHBIHA
HEHTP, OUITHABHBIN CAaliT opraHa MECTHOTO camoynpasiieHus, EQuHbIi mopTan rocy1apcTBeH-
HBIX U MYHMIMNAIBHBIX YCIYyr (QYHKIMI) B MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CEeTH
«MHTepHeT», nopran ¢enepanbHON rocy1apcTBEHHON MH(POPMAIIMOHHON CHUCTEMBI, oOecredu-
BAONICH Tpoliecc aA0cyaeOHOoro (BHECY1Ie0HOTO) 00KalOBaHUS PEIICHU U AeicTBuid (0e3meii-
CTBUS1), COBEPIIIECHHBIX MPH MPEIOCTABICHUN IOCYJapCTBEHHBIX U MYHHIIMITATBHBIX YCIYT Opra-
HaMH, TPEIOCTABIIIOIINMHI TOCYJApPCTBEHHBIE M MYHHUITUIIAIBHBIE YCIYTH, X JOKHOCTHBIMU
JUIAMH, TOCYIapCTBEHHBIMU M MYHHUIIMIIAILHBIMU CIYKAIIUMU (TIOpTai J0CyAeOHOTO 00Kamo-
BaHUS), @ TAKXKE MOKET OBITh IPUHSTA MPH JTMYHOM TIpHUEME 3asiBUTEIISL.

5.4. ’Kano6a momKHa CONEpKaTh:

1) HauMeHOBaHKE OpraHa, MPeIOCTABISIFOIIET0 MyHHIIMTAIBHYIO YCIIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJI0CTABNISIONIET0 MyHUIMITATBHYIO YCIYTY, IM00 MYyHHUIIMIIATBLHOTO CIyXKallle-
ro, pemeHus 1 encTBus (0e3efcTBIE) KOTOPhIX 00KaTyl0TCs;

2) pamunuto, UM, OTYECTBO (MPU HATTMYUU), CBEACHUS O MECTE KHUTEIbCTBA 3asIBUTEIS -
¢du3nveckoro nuIa 1100 HANMEHOBAaHUE, CBEJICHHUS O MECTE HAXOXKICHUS 3asBUTEIS - IOPHINYE-
CKOT0 JIUIIa, a TaKXKe HoOMep (HoMepa) KOHTaKTHOro TenedoHa, ajapec (aapeca) 3IeKTpOHHOH Mo-
YTl (MIPU HAJIMYKW) U TIOYTOBBIN aJipec, TI0 KOTOPHIM JOJDKEH OBITh HANpaBlieH OTBET 3asBHTE-
J10;



http://www.consultant.ru/document/cons_doc_LAW_321522/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354
http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_321522/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354
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3) cBeneHus 00 OOXKANTYEeMBIX PEUICHUSX M JEHCTBUSX (O€3MeiCTBUM) opraHa, Mpeso-
CTABJISFOIIETO MYHHUITUTIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, Mpe0CTaBIsIONIero My-
HUIUTIATBHYIO YCIYTY, TH00 MYHUIIUIIATHHOTO CITyXKAIlEro;

4) MOBOJBI, HA OCHOBAaHHHM KOTOPBIX 3asBHTE]Ib HE COIVIACEH C PEIICHUEM U JICHCTBUEM
(Oe3melicTBMEM) OpraHa, MPEIOCTABISIIONICTO MYHUIIMIAIBHYIO YCIYTy, TOJHKHOCTHOTO JUIA
oprasa, Ipe0CTaBIIAIONIEr0 MYHUIIUIIATBHYIO YCIYTY, JIM00 MYyHHUIMITAILHOTO CIIy’KaIliero. 3a-
SIBUTEJIEM MOTYT OBITh MPEACTaBICHBI JTOKYMEHTHI (IPU HATWYHH), TOATBEPIKIAIONINE JOBOIBI
3asIBUTEIS, JIMOO NX KOIIHH.

5.5. XKanoba noanIexUT pacCMOTPEHHIO B TEUEHUE MATHAAUATH pabounx JHEW co AHS ee
pPETUCTpAIlMH, a B CIydae 00KajJOBaHUS OTKa3a OpraHa MECTHOIO CaMOYIIPABJICHHUS, JODKHOCT-
HOTO JIMI]a OpraHa MECTHOTO CAMOYIIPABICHUS B MPHEME JTOKYMEHTOB y 3asBUTENS INOO B HC-
MPABJICHUU JIOMYIICHHBIX OIEYaTOK W OIIMOOK HMJIM B Cllydae 00’KaJOBaHHS HApYIICHHS ycTa-
HOBJICHHOTO CPOKa TaKWX WCIPABICHUA — B TEUCHHE MATH PabOYMX JHEH CO JIHSA €€ perucrpa-
[AH.

5.6. Ilo pe3ynmpTataM pacCMOTpPEHHs KajoObl IJIaBa aJMUHUCTPAIMHA MYHUIIMIIATHHOTO
00pa3oBaHusl, pYKOBOJUTENb OpraHa MECTHOTO CaMOYNpPaBJIEHUS NPUHUMAET OJHO U3 CIELYI0-
LIUX PEIICHUM:

1) ynosnerBopsieT xkajio0y, B TOM 4ucie B pOPME OTMEHBI IPUHATOIO PELICHUs, UCIIPAB-
JICHUS] JONYIIEHHBIX OpPraHOM MECTHOTO CAMOYINPABJICHMs ONEYaTOK M OUIMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeJoCTaBIECHUS] MYHULMIAIbHONW YCIYTd JIOKyMEHTaX, BO3BpaTa 3asBUTEIIO Jie-
HEXHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoii ®enepany, HOpMaTUBHBIMHU [IPABOBBIMU aKTaMU AJTAaWCKOTO Kpasi, MyHUIUIAJb-
HBIMH TPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) OTKa3bIBACT B yJIOBJIIETBOPEHUHU KAJIOOBI.

5.7. He mo3aHee 1HS, CIEAYIOUIETO 3a JHEM MPHUHSATHS PEIIeHHs, YKa3aHHOTO B 11.5.0.
AJMMHHCTPAaTUBHOTO pErjaMeHTa, 3asBUTEII0 B MMCbMEHHOM (hopMe U MO JKEJIAHUIO 3asiBUTEIIS
B QJIGKTPOHHOW (hopMe HampaBsIeTCs] MOTHBHUPOBAHHBIM OTBET O PE3yJbTaTaX PacCMOTPEHHS
KaJoOBlI.

5.8. B oTBeTe 1o pe3ynpTaTaM pacCMOTPEHUS JKAIOObI YKa3bIBAIOTCS:

a) HaUMEHOBaHHE OpraHa, MPEOCTABIAIOLUIET0 MYHHIMNAIbHYIO YCIYTY, PacCMOTpPEB-
HIET0 KaNno0y, MOJKHOCTh, (haMuIIUsl, UMsI, OTYECTBO (MPU HATMYUHU) €T0 JOJKHOCTHOTO JIUIIA,
NPUHSABLIETO PELIeHUE 10 Kanooe;

0) HOMep, JlaTa, MECTO NMPUHATHUS PEIICHUs, BKJIIOYas CBEIEHUS O JOJKHOCTHOM JIMIIE,
peleHue win aenctaue (6e3eiicTBre) KOTOpOro o0xanyercs;

B) ¢paMuiIusl, UM, OTYECTBO (TIPY HAIMYUU) UM HAUMEHOBaHHUE 3asBUTEIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELIeHUs 0 kKao0e;

1) IPUHSTOE 10 kKajnobe pelieHue;

€) B cllyyae, ecly kajoba npu3HaHa 00OCHOBAHHOM, — CPOKH YCTPAHEHUs! BBISIBIEHHBIX
HapyLIEHUI, B TOM YHCIIE CPOK IIPEIOCTABIECHUS pe3yIbTaTa MyHUIIUIAILHON YCIIyTH;

) CBEJIEHUS O TOpsI/IKEe 00KaJI0BaHUS MPUHSTOTO I10 Kajio0e perieHusl.

5.9. OtBeT N0 pe3ynbTaTaM pacCMOTPEHUS KaJOOBI MOMMUCHIBACTCS YIOTHOMOYEHHBIM
Ha PacCMOTPEHUE KaN00bl JOJDKHOCTHBIM JIMLIOM OpraHa, MpeJoCTaBISIONIEro MyHUITUNATbHYIO
YCIIYTY.

[To sxemaHuio 3asBUTENSI OTBET MO pe3yJbTaTaM PACCMOTPEHUS kKaloObl MOXET OBITh
MIPEJICTaBJICH HE MO3/IHEeE JHSI, CIEAYIOLIETo 3a THEM MPUHSITUS pElIeHUs], B opMe IIEKTPOHHO-
ro JIOKyMEHTa, MOANKMCAHHOIO 3JIEKTPOHHOH MOJANUCHIO YIOJHOMOYEHHOIO HA PACCMOTPEHHE
’KaJio0bl JTOJKHOCTHOTO JIMIA U (WJIM) YIIOJHOMOYEHHOTO Ha PacCMOTpeHHue kKajoObl opraHa,
BHJI KOTOPOM YCTaHOBJIEH 3aKOHOAaTebcTBOM Poccuniickoit denepanun.

5.10. OcHoBaHuS TSl OTKA3a B YIOBJICTBOPSHHUH KATOOBI:

a) HaJIMYMe BCTYIUBIIETO B 3aKOHHYIO CHJTy PEIIEHUs CyJa, apOUTPaXHOro CyJa Mo Ka-
700€ 0 TOM e MPEeAMETE U IO TEM )K€ OCHOBAHUSM;
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0) mogaya >kajoObl JHUIIOM, TOJTHOMOYHUSI KOTOPOTO HE MOATBEPKICHBI B MOPSAKE, yCTa-
HOBJICHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit @eneparuu;

B) HaJIMYHUE PELICHHS MO )Kajo0e, MPUHATOrO paHee B OTHOUICHWU TOTO K€ 3asBUTENS U
II0 TOMY K€ NPEeIMETY >Kaao0bl.

5.11. UcuepnpiBatonuii nepeyeHb OCHOBAHUM HE JaBaTh OTBET 3asBUTENIO0, HE HalpaB-
JSTh OTBET IO CYLIECTBY:

OTCYTCTBHUE (DaMUIIMU WJIM TIOYTOBOTO a/Ipeca 3asBUTEIA (32 UCKIIOYCHUEM CITydast, KoTaa
*ayio0a HarpaBJIsieTCsl Ha aJipec JIEKTPOHHOW MOYTHI WM MOCPEACTBOM MOpTaia J0Cy1eOHOro
00xajioBaHus);

CoJIepKaHue B JKajo0e HELEH3YPHBIX JINOO OCKOPOUTEIbHBIX BBIPAXKEHUH, YIrpO3bl KH3-
HU, 3/I0POBBI0O U UMYIIECTBY JOJKHOCTHOIO JIMIIA, a TaKXKE WICHOB €ro ceMbu. B ykazaHHOM
cllydae 3asBUTEII0, HAlIPaBUBLIEMY Kajlo0y, COOOIAETCs O HEAOMYCTUMOCTH 3J10yNOTPeOICHHS
IIPaBOM;

TEKCT NMUCbMEHHOH *aJlo0bl HE MOJJAETCs MPOUYTEHUI0. B yka3aHHOM ciyyae B TeUeHHE
CeMH JHEH CO JTHS PErHCTPaly >KaJTo0bl 3asBUTEII0 COOOIIAETCS O HEBO3MOXHOCTH PacCMOT-
peTh kajno0y MO CYLIECTBY, €CJIU ero (paMuiIns U MOYTOBBIN a/ipec NOJAAI0TCS IPOUTEHHIO;

B MIUCbMEHHOH JKaio0e 3asiBUTENS COJEPKUTCS BOIPOC, HA KOTOPBIA €My HEOJHOKPATHO
JTaBaJIUCh MUCbMEHHBIE OTBETHI 110 CYILIECTBY B CBSI3U C paHee HalpaBIsIeMbIMU jKanobamu, U
IIPYU 3TOM 3asiBUTEJIEM HE MPUBOASTCS HOBBbIE JOBOJIbI MM 00CTOATENbLCTBA. B yKa3aHHOM citydae
OpraH MECTHOTO CaMOYIIPABJICHHs BIIPaBE MPUHSATH pellIeHHE O OE30CHOBATEIBHOCTH OUePETHOM
XKaJoOBI U TIPEKPAICHUH IEPENUCKH C 3assBUTEJIEM 110 JAHHOMY BOIIPOCY IIPU YCJIOBHH, YTO yKa-
3aHHas kajo0a M paHee HalpaBlisieMble jKajlo0bl HAIIPABISUIUCH B OpraH MECTHOI'O CaMOYIIPaB-
JICHUS] WIK OAHOMY M TOMY K€ TOJKHOCTHOMY JUIy. O TaHHOM pEIIEHUN yBEAOMIISIETCS 3asBU-
TeJIb, HAIPaBUBILUIH Kano0y;

OTBET IO CYIIECTBY ITOCTABIEHHOIO B jkajl00€ BOIpOCca HE MOXKET ObITh JaH Oe3 pasria-
IIEHUS] CBEICHUMN, COCTABIISIIOIIMX TOCYAAPCTBEHHYIO WIM MHYK OXpaHsieMyro (eaepalbHbIM
3aKOHOM TaliHy. B yka3zaHHOM cilyuyae 3asBUTEIIO, HAllpaBUBILEMY XKajlo0y, cooOIaeTcs o He-
BO3MO>KHOCTH JaTh OTBET IO CYLIECTBY ITIOCTABJIEHHOTO B HEW BOIIPOCA B CBSI3U C HEJOIYCTUMO-
CTBIO pa3rJalleHUs JaHHBIX CBEICHUM.

5.12. B cnyuae npu3HaHus KajJo0bl OJyIeXkKalleil y0BIETBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B YacTH 8 HACTOSILEN CTaThb, 1aeTcsi MHPOpMAIHs O IEHCTBUSAX, OCYIIECTBISEMBIX
OpraHoM, MPEeAOCTaBISAIOUIMM IOCYAAPCTBEHHYIO YCIYTy, OPTraHOM, MPENOCTABIAIOIIAM MYHHU-
UIAIBHYIO YCIYTY, MHOTOQYHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3anuei, mperycMOTpeHHON
yacTblo 1.1 crathu 16 ®PenepanbHoro 3akoHa Ne 210, B nessx He3aMeAIUTENILHOTO YCTpaHEHHs
BBISIBJICHHBIX HApPYIIEHUHN MPH OKa3aHUU IOCYAAPCTBEHHON MM MYHMIIMIIAJIbHOW YCIYyTH, a TaK-
e MPUHOCATCS U3BHMHEHUS 3a JOCTaBJICHHBIE HEYJJOOCTBA M yKa3blBaeTcss MH(OpMaIus o0 Jalb-
HEUIINX NEeHUCTBUSAX, KOTOPblE HEOOXOIUMO COBEPIUIUTH 3asBUTENIO B LIEISAX MOJYyYEHHUS TOCy-
JAPCTBEHHOM WJIM MyHULMIIAIBHON YCIIYTH.

5.13. B ciyvae npu3HaHUS KaI00BI HE TOJIEKAIIECH yIOBICTBOPEHHUIO B OTBETE 3asIBH-
TeJ0, yKa3aHHOM B yacTu 8 ctatbu 11.2 d3 Ne 210, naroTcst apryMeHTHPOBAaHHbBIE PA3bICHEHUS
0 TpPUYUHAX MPUHATOTO PEUIeHMs], a TakkKe MHPopMaIuUs O MOpsAIKe 00KajlOBaHUS MPUHSATOTO
pelIeHusl.

5.14. B cnyyae yCTaHOBJICHHS B XOJ€ MJIM MO pe3yjbTaTaM PacCMOTPEHUS Kajao0bl pH-
3HAKOB COCTaBa aJMUHUCTPATUBHOIO ITPAaBOHAPYLIEHUS WIH NPECTYIIEHUS JOHKHOCTHOE JIULIO,
HaJIeJIEHHOE MOJHOMOYMSIMH IO PAaCCMOTPEHUIO kajlod, He3aMeJIMTENbHO HAMpPaBJIsET UMEIO-
HMecs MaTepUalbl B OpraHbl IPOKYpPaTyphl.

5.15. 3asBuTENH NMEET MPABO Ha MOTyYeHHE HH(OPMALIUK U JOKYMEHTOB, HEOOXOIUMBIX
JU1s 00OCHOBAHHUS U PACCMOTPEHHS KaOOBI:

0 BXOZSIIEM HOMEpE, MoJ KOTOPBIM jKajio0a 3aperucTpupoBaHa B CHCTEME JEIIONPOU3-
BOJICTBA;

O HOPMAaTUBHBIX MPABOBBIX aKTaX, HA OCHOBAaHMM KOTOPBIX OPTaH MECTHOI'O CaMOYIIpaB-
JIEHUS PEAOCTaBIIsIET MyHULIUTIIAIBHYIO YCIYTY;



http://www.consultant.ru/document/cons_doc_LAW_321522/521091c3cb2ba736a2587fafb3365e53d9e27af5/#dst121
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0 TpeOOBaHUAX K 3aBEPEHUIO JJOKYMEHTOB M CBEICHUH;
0 MecTe pa3MelIeHus Ha OUIHATFHOM CaliTe OpraHa MECTHOTO CaMOYIPaBJICHHUS CIIpa-
BOYHBIX MaTEPUAJIOB 110 BOIIPOCAM IPEIOCTABICHUS MYHUIUITATIbHON YCIIYTH.



HNudpopmanus

21

[Ipunoxenue 1
K AJIMHHUCTPAaTUBHOMY perJja-
MEHTY HPENOCTABJICHUS MYHUILIH-
najbHOU ycnyru «Bblgaya BbIHC-
KM 13 TOXO03IHCTBEHHON KHUTH

00 oprage MECTHOI'O CaMOYITpaBJICHH, IMIPEA0CTAB/IAIOIIIEM

MYHUIUTATBHYIO YCJIYTY

HaumeHnoBaHue oprana MECTHOTO CaMOYyNpaBJIEHUs, IPEA0-
CTaBJISIFOIIET0 MYHUIIMIAIBHYIO YCIYTY

HaunmenoBaunue

PykoBoauTens opraHa MECTHOTO cCaMOYIpaBIEHUs, PEA0-
CTaBJISIFOIIET0 MYHUIIMIAIBHYIO YCIYTY

HomxHocTh, ©.1.0.

HaumeHoBaHMe CTPYKTYPHOTO NOAPa3AEICHUsS, OCYLIECTBIIS-
IOLIEr0 PACCMOTPEHUE 3asIBICHUS

HaunmenoBauue

PykoBoauTENb CTPYKTYPHOTO MOAPA3/ICICHHS, OCYIIECTBIIS-
IOIIET0 PACCMOTPEHHE 3asIBIICHHSI

HomxrHoCcTh, ©.1.0.

MecTo HaX0XJIEHUS U OYTOBBIM aJpecC

['padux paboTsl (prieMa 3asiBUTENEH)

Tenedon, agpec MEKTPOHHON MOUTHI

Anipec opuImanbHOro caifTa oprana MECTHOTO CaMOyIIpaBJIe-
HUS, IPEJOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY (B CiIydae
OTCYTCTBHS — aipec O(PHUIIMATLHOTO caliTa MyHUIIUTIATBHOTO
00pazoBaHMs)

Enuuplii mopTranm  TrocyfapCTBEHHBIX M MYHMUMIAIBHBIX  yciuyr (QyHKumi) —

www.gosuslugi.ru;



http://www.gosuslugi.ru/
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[Ipunoxenue 2
K AJIMHHUCTPAaTUBHOMY perJja-
MEHTY HPENOCTABJICHUS MYHUILIH-
najbHOU ycnyru «Bblgaya BbIHC-
KM 13 TOXO03IHCTBEHHON KHUTH

Caeennsi 0 MHOTOQYHKIMOHAIBbHBIX LIEHTPaX
NPeI0CTABJICHHS FOCYAAPCTBEHHBIX H MYHHIHNIAILHBIX YTy

Mecto HaXOXICHUA U ITOYTOBBIM aapec

['padux paboThI

Enunblii uentp renedoHHOro 00CayKUBaHUS

Tenedon nerTpa TeaedhoHHOTO 00CTyKHUBAHUS

WurtepHer — caiit MOI

AJnipec 3JIeKTPOHHOM MOYThI

8 OpFaHOM MECTHOTO CaMOYIPAaBJICHUA YKa3bIBAIOTCA CBCIACHHUA O TEX MHOFO(byHK[II/IOHaJ'IBHBIX HECHTpaxX

MPEJOCTaBICHNS TOCYOAPCTBEHHBIX W MYHHIWIAIBHBIX YCIYT, C KOTOPBIMH 3aKIIOYEHO COIJIAIIEHHE O
NpeI0CTaBICHUN MYHUIIMTIAIBHON YCITyTH
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[Ipunoxenune 3
K AJIMHHUCTPAaTUBHOMY perJja-
MEHTY HPENOCTABJICHUS MYHUILIH-
najbHOU ycnyru «Bblgaya BbIHC-
KH 13 TOXO03IHCTBEHHON KHUTH

Komy:
(PyKOBOJIUTEINIO OpraHa MECTHOT'O CaMo-
yIpaBJIECHU)
Ort xoro:
®.1.0.(nocnennee - npu HaIU4uK) hpuznye-
CKOTO JINIIA,

(IOKYMEHT, y10CTOBEPSIONINNA TUYHOCTD, CEpPHsl, HO-
Mep, KEM U KOT/ia BbIJaH)

aJipec perucTparuu, TeinedoH)
3asIBIICHHE.

[Ipomry BbIIaTh BBIMKHCKY M3 MOXO3SMCTBEHHON KHUTH HA JIMYHOE TMOJACOOHOE XO3Sii-
CTBO, PACIIOJIO0KEHHOE N0 aJIpecy:

(ropon, paiioH, yJauila, HOMEpP y4acTKa)

[Moanucey nui(a), mogaBmiero 3asBieHUe (TIOAMUCH CTABUTCS B MPUCYTCTBUHU JIUIIA,
NPUHUMAIOIIETO JOKYMEHTHI):

« » 20 T
(monmuck 3asButens) (D.N.O. (mocnennee — mpu HATUIHH )
Pacnincka B mosydyeHuu JOKYMEHTOB No | MOIy4ui ,
(moanuck 3asBUTENS)
MPEI0CTABIICHBI HA PUEME « » 20 T

(momxHocTh, @.M.0. (mocneanee — Npyu HATUYUK) JIMLA, TPUHSIBIIETO 3asBICHHE)

(moamuce)

(CJ'IC)IYI-OHH/Ie MMO3UIHNH 3allOJTHAOTCA JOJIKHOCTHBIM JIMIIOM, IPUHABIIUM 3as[BneH1/1e)
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[Tpunoxenue 4
K AJIMUHUCTpaTHBHOMY perija-
MEHTY TPEIOCTaBICHUS MYHHUIIH-
najgbHOW ycnyru «Bwimada Beimwc-
KH U3 MOXO03IICTBEHHON KHUTH»

Bbiiok-cxema nocJjie10BaTeIbHOCTH AIMUHHUCTPATHBHBIX NMPOLEAYP NPH NPEeI0CTABICHUH
MYHHIUNIAJTBHOM YCJIYIrH «Bpliaya BBINMCKU U3 OXO3MCTBEHHOW KHUTY
(cocTaBisieTcs opraHaMi MECTHOT'O CaMOYIIPABJICHHsI CAMOCTOATENIBHO Ha ocHOBe paszena Il
AJIMUHHUCTPATUBHOIO PErJIaMEHTA)
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[Ipunoxenue 5
K AJIMHHUCTPAaTUBHOMY perJja-
MEHTY HPENOCTABJICHUS MYHUILIH-
najbHOU ycnyru «Bblgaya BbIHC-
KM 13 TOXO03IHCTBEHHON KHUTH

KonTakTHbIe JaHHBIE /151 I0a4H KaJ100 B CBSI3M € NPeI0CTaABIeHHEM
MYHMUIMIAJIbHON yCJIYrd

Opraa MECTHOT'O CAaMOVIIPABJICHUSA

Anpec: UHIEKC, TOpo/JI, paliOH, HACEJICHHBIN MYHKT,
yiuia, oM, oduc, TenedoH (¢ Kogom).
PykoBoguTens: nomkHoCcTh, ©.1.0.




