AnmuHucTpanusa Bacujib4yKoOBCKOIo cejibCOBeTa
KiroueBcKoro panona AJITaiCKOro Kpas

MOCTAHOBJNEHME

27.06.2024 Ne 12

¢. Bacnibuyku

00 yTBep:KIeHUU AAMUHUCTPATUBHOIO perjiaMeHTa
NMPeA0CTABJIEHU MYHUIIMNIAJIBLHOU YCIYyIru « Bbigaua BbIMUCKHU U3
MOXO03AMCTBEHHbIX KHUD

B cootBerctBuM ¢ DenepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-P3 «O6
oOlMX NPUHLMIIAX OPraHU3AlMK MECTHOrO camoylpaBieHuss B Poccuiickoii
®enepauun», oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuyd NpeaOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULMNAIBHBIX Yyciayr» W Ilpukazom MuHucrepcTBa
cenbckoro xozsiictea P@ ot 27.09.2022 Ne 629 «O06 ytBepxkaeHun (opmbl U
NOpsI/IKa BEACHUS  IOXO3SAMCTBEHHBIX KHUI», PYKOBOJCTBYSICH Y CTaBOM
MYHMIIMIIAJIbHOTO 00pa3oBaHusa BacuibuykoBckuil — cenbcoBeT KirroueBckoro
palioHa ANTaliCcKOTo Kpas

ITOCTAHOBIJIAIO:

1. YTBEepauTh aAMUHHUCTPATUBHBIN PETIIAMEHT IO MPEIOCTABIECHUIO
MYHULUMNIATBHOU yCIIyTH «Bhilaya BBIMUCKU U3 MOXO035UCTBEHHBIX KHUT
COIVIACHO NMPUJIOKEHHIO K HACTOSIIEMY IIOCTaHOBJICHUIO.

2. Ony61MKOBaTh HACTOSIIIEE TOCTAHOBJICHUE B YCTAHOBJIEHHOM MOPSIKE

3. KoHTpOJIb 32 NCIIOJTHEHUEM HACTOSIIETO TOCTAHOBIIEHHS OCTaBIISIIO 32
CO0OI.

['maBa agMuUHMCTpAIIMU CETBCOBETA .. Myp3aeB
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[Tpunoxenue

K MOCTAaHOBJICHHUIO aIMUHUCTpAINN
BacunpuykoBckoro cenbcoBera

Ne 12 o1 27.06.2024

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PETJIAMEHT
IPEJOCTABJIEHUA MYHULUITAJIBHOHU YCIYI'H « BBIJAYA BBIIIMCKH U3
MOXO03AMCTBEHHBIX KHUI »

PA3JIEJI 1. OBIUE ITOJIOKEHUSA

I'nasa 1. [Ipeamer peryiupoBaHusi AAMUHUCTPATUBHOIO PerjiaMeHTa

1. Hacrosmmii aiMMUHUCTPATUBHBIA PETJAMEHT YCTAHABIMBAECT IOPAIOK M CTaHAApT
IIPEIOCTABIICHUS MyHULIMIIAIIBHON YCIIyTH «Bpl1ada BBINUCKY U3 IOXO3AMCTBEHHBIX KHUI», B TOM
YKclie OPSAO0K B3auUMOIEHCTBUS aAMUHKUCTpaluu BacunpuykoBckoro cenbcoBera KitroueBckoro
paiioHa Autaiickoro kpas (Jajnee - aAMMHUCTpPALUs) C TpaKJaHAMU U MX YHOJIHOMOYEHHBIMU
IPEJICTAaBUTENIIMUA, CPOKH U IOCIJIEJOBATEIbHOCTh aJMUHUCTPATUBHBIX Ipouenyp (aeWcTBuil),
OCYLIECTBIIIEMBIX aIMUHUCTPALIMEN B IIPOLIECCE PEAIN3ALMH TIOJHOMOYMH 110 BbIJIa4€ BBIIUCKHU
U3 TIOXO3SIMICTBEHHBIX KHUI, KOTOpPbIE BEIYTCS OpPraHoM MECTHOIO CaMOyIpaBieHUS
agMuHMCTapuueil BacunpuykoBckoro cenbcoBera KirodeBCkoro paiioHa ANTaicKoro Kpas
(anee - NOXO35MCTBEHHBIE KHUTH).

2. llenpl0 HacTOALIEr0 AJAMHUHUCTPATMBHOIO pErJlaMeHTa sBJsIeTCs obecreyeHue
OTKPBITOCTH MOPSI/IKa MPEIOCTABICHNS MyHULIUIIATbHON YCIYTH, IPEyCMOTPEHHON IIYHKTOM 1
HACTOSILEro aJJMUHUCTPATUBHOIO perjaMeHTa (Aajee - MyHHULUNAIbHAs yciayra), MOBBIIICHUS
KayecTBa €€ WCIIOJHEHUs, CO3JaHMsl YCIOBUHM [UId Yy4yacTWsl TpaxJaH B OTHOIICHHUSX,
BO3HUKAIOIIKX MPU IPEJOCTABICHUN MyHULIUTIIAIIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHuuunanbHas yciiyra IpeocTaBisieTcsl rpaxkJjaHaM, BeIyIlUM JINYHOE M0/ICOOHOE
xo3s1iicTBO (manee JIIIX) Ha TeppUTOpUN MyHHIIMIIAIBHOTO 00pa30BaHus (Jajee - 3aBUTEIN).

I'maBa JIIIX nMeeT npaBo NOJy4YHTh BEITUCKY U3 KHUTM TOJIBKO B OTHOIIEHUH cBoero JITTX
B J1I000M 00BEME, 1O JIFOOOMY MEPEYHIO CBEICHUM 1 /IS IIOOBIX LeseH.

WNHoit unen JIIIX nmeeT mpaBo MOIYYNTh BEIIUCKY U3 KHUTY TOJBKO B OTHOLIEHUU CBOETO
JIIX B mo0oM o6beMe, IO JI000MY MEPEUHI0 CBEACHUN U JUI JIIOOBIX IIeJIel, 3a UCKIIOUYeHUEM
MEePCOHAJBbHBIX JaHHbIX TaBsl JITTX.

4. OT UMEeHU 3asiBUTENS 3a IPEI0CTABICHUEM MyHUIIUIIAIBHONW YCIIyTH MOXKET 00paTUThCS
€ro YIOJHOMOYEHHBIH MpeICTaBUTeNb (Jajiee - MPeACTaBUTENb).

5. B cimyuae oOpatiieHust 3aBUTENS WK €T0 MIPECTaBUTEIS C 3alIPOCOM O IPEIOCTaBICHUH
HECKOJIbKUX TOCYJapCTBEHHBIX YCIyr W (WIM) MYHHMIMIAIBHBIX YCIyT TMPU OJHOKPATHOM
oOpalieHud B MHOTO(DYHKIIMOHAIBHBIM LEHTP MpPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIYT (Jlajiee - KOMIUIEKCHBIN 3aIrpoc), 3a UCKIOYEHHEM TOCyNapCTBEHHBIX
YCIIyT U MyHULIUNIAIBbHBIX YCIYT, IPEJOCTABIEHUE KOTOPBIX TOCPEACTBOM KOMILIEKCHOT'O 3a1poca
HE OCYILIECTBJISETCS, NMPU YCIOBHUHM, YTO OJHOM M3 MYHHUIMIIAJBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpoce, SIBJISETCS MyHHMIIMIIAJIbHAs YCIIyra, IPEeJOCTaBiIsieMasl B COOTBETCTBUU C
HACTOSALIUM aIMUHUCTPATUBHBIM PEriIaMEeHTOM, MHOTO(QYHKIIMOHATIBHBIN LIEHTP MPEI0CTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr (manee - M®LI) mia obecrieueHHs MOTy4YEHHS
3asgBUTENIEM MYHUIMIAIbHON yCIyrH AEUCTBYET B MHTEpecax 3asBUTENs 0e3 JOBEpPEHHOCTH U
HampasiseT B aJAMMHHUCTPALMIO 3alpoc O IMPENOCTABIEHUU MYHULMINAIBHOW YCIYTH,
MOAMKMCAHHBIA YIOJIHOMOYECHHBIM paboTHUKOM M®I] u ckperuiennsiit neuarbio M®I, a Takke
CBEIEHUS, MOKYMEHTHI M (Winu) uHPOpMaLKIo, HEOOXOOUMBIE [UIS MPEJOCTaBICHUS
MYHUITUTIAJILHOMN YCIyTH, C IpUjIokeHneM 3aBepeHHo M®I] kornmmu komriekcHOTo 3ampoca, 6e3
COCTAaBJIEHUS U MOANMCAHUS TaKOI0 3alIpoca 3asBUTEJIEM UJIU €T0 NPEACTABUTEIIEM.



TpeOoBanuss kK MOpsiAKy UHGOPMHUPOBAHUS O NPEAOCTABJIEHUM MYHMIUNAJILHOMN
yeayru

6. UudopmupoBanue o mopsiike Npea0CTaBICHUS YCIYTH OCYLIECTBIISACTCS:

1) HenocpeACTBEHHO MpU JIMYHOM IIPUEME 3asBUTENsS B aJMUHHCTPALUIO WIN
['ocynapctBeHHoe OroKeTHOE yupexkaeHne «MHOroQyHKIMOHAIBHBIN LIEHTP MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIyD» (Jajiee - MHOrO(yHKIIMOHAIBHBIN IIEHTP);

2) o TenedoHy aIMUHUCTPALUU WIH MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

3) MMCbMEHHO, B TOM YHCJIE TIOCPEICTBOM AIIEKTPOHHOU MOYTHI, (DaKCUMUIIBHOW CBS3H;

4) mocpeACTBOM pa3MEIIeHUs B OTKPBITOM U JOCTYIHOMN opMe HHPOPMAIIH:

- B (enepanbHOH TOCYAApCTBEHHOW WH(POpPMAaLMOHHOW cucteme "EnuHbld mopran
rOCYJapCTBEHHBIX W MyHHUIMNAIBHBIX yciuyr (dhyukouii)" (https://www.gosuslugi.ru/) (manee -
EIITY);

- Ha odunuasbHOM caiite aaMuHUcTpauuu  KiroyeBckoro paiioHa  pasnaen
«BacunpyyKOBCKHII» U (M) MHOTOQYHKIHMOHAJIBHOTO IIEHTpa B HH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOMU ceTn « HTepHeT» (aanee - opuIHalIbHbIE CalThI);

5) mocpenctBoM pa3MenicHus ~uHGOpManmmM Ha  HMH(QOPMAIMOHHBIX  CTEHIAX
aIMUHHUCTPAIMH UM MHOTO(YHKIIMOHAILHOTO LIEHTPA.

7. NadopMupoBaHre OCYIIECTBIISICTCS TI0 BOIIPOCAM, KaCAFOIIIMMCS:

- CIIOCOOOB MOAAYM 3asBICHUS O MPEIOCTABICHUU YCIYTH;

- azpeca aAMHUHUCTPAIMM U MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB, OOpalleHne B KOTOPBIE
HEOOXO0IUMO IS IPEIOCTABIICHUS YCIYTH;

- CIIPaBOYHOM WH(pOPMAIUU O pPaboTe aIMUHUCTPALINY;

- TOKyMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUS YCIIYTH;

- IOpsIJIKa U CPOKOB MIPEIOCTABIICHUS YCIYTH;

-TIOpsAJKa IOJyYeHHs] CBEIEHHM O XOJle pacCMOTPEHMs 3asBJICHUS O MPEIOCTaBICHUU
YCIIyTH U O pe3yJibTaTax ee MpeJoCTaBICHUS;

- 10 BOMpOCaM MPEJOCTaBJIEHUS YCIYyT, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH U
00s3aTeNbHBIMU JUIsl TPEAOCTaBICHUS YCIyrH (BKJtouas HMH(GOPMHUPOBAHME O JIOKyMEHTaX,
HEOOXOIMMBIX JUISl TPEOCTABICHUS TAKUX YCIIYT);

- mopsaka jgocyAeOHoro (BHecyaeOHOro) oOanoBaHHUS NEUCTBUN (Oe3/erCTBHS)
JOJDKHOCTHBIX ~ JIUI  aAMUHUCTPAIMM, PAaOOTHUKOB MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB U
NPUHAMAEMbIX UMM TTPH TIPEIOCTABICHUH YCIIYTH PEIICHHH.

8.Ilonxydyenune mHpoOpMalUMU MO BOIpPOCaM MPEAOCTABICHUS YCIYTH U YCIYyT, KOTOpbIE
SIBIISTIOTCSI. HEOOXOTUMBIMU M 00S3aTeIbHBIMU JJISI TIPEJOCTABICHUSI MYHUIUITAIBHON YCIyTH,
OCYIIECTBIIsIETCS O€CIIaTHO.

9. Ilpu ycTHOM OOpaiieHnu 3asiBUTENS (JTUYHO WM 10 Tele(OoHY) JOKHOCTHOE JIMIIO
aJIMUHUCTpAIHH, pabOTHUK  MHOTO(YHKIIHOHAIBHOTO LIEHTpa, OCYIIECTBIIAIOLIUI
KOHCYJIbTUPOBAaHUE, TOAPOOHO W B BEXJIMBOM (KOpPpeKTHOH) ¢opme uHPOpMUpPYET
0OpaTUBIIMXCS [10 UHTEPECYIOLIMM BOIIPOCAM.

OTtBeT Ha TenepOHHBIN 3BOHOK JIOJKEH HAYMHATHCS ¢ MH(OpMalMM O HAUMEHOBAaHUU
oprasa (HoMepe MHOTO(YHKIIMOHAJIBHOTO LIEHTPA), B KOTOPBIN MMO3BOHUI 3asBUTENb, (paMUIIHH,
UMEHH, OTyecTBa (TOCIelHEee - MPU HATUYMM) U JIOJDKHOCTH CHEUMATUCTa, MPUHSBIIETO
Tesie()OHHBIN 3BOHOK.

Ecnu nomxHOCTHOE JMIIO aJIMUHUCTPALIMM HE MOXKET CaMOCTOSITENbHO JaTh OTBET
Tesie()OHHBIN 3BOHOK JOJDKEH OBITh MepeaapecoBaH (IEpeBeieH) Ha IPYroe JOKHOCTHOE JIUIO
WM e 00paTUBIIEMYCS JIUILY JOJIKEH ObITh COOOIIEH TeaeOHHbII HOMED, 0 KOTOPOMY MOYKHO
OyZeT NOTYYUTh HEOOXOIUMYIO0 HH(POPMALIHIO MTO3/IHEE.

Ecnu moarotoBka orBeTra TpeOyeT MPOAOKUTENIBHOIO BpPEMEHHU JOKHOCTHOE JIUIIO
aJIMUHUCTpAIMU, PaOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPAa MOXKET NPEJIOKUTH 3asBUTEIIO
U3JIOKUTH OOpallleHue B MUCbMEHHOHN (popMe HIIM Ha3HAYUTh JPYroe BpeMms ISl KOHCYIbTAllUH.



10 JIo:pKHOCTHOE JUIO aIMUHUCTpAIlMU HE BIIpaBe OCYIIECTBIATh WH()OPMHUpOBaAHUE,
BBIXO/ISIIIIEE 32 PAMKH CTaHIAPTHBIX IPOLEAYP U YCIOBHUM MPENOCTABIECHUS YCIYTH, U BIHSIOIIEE
MPSIMO WJIM KOCBEHHO HA IPUHUMAEMOE PEILLICHHE.

[TpomomKuTeTLHOCTh HHOPMUPOBAHUSA 1O TesIe(OHY HE JOJDKHA MPeBhIIaTh 10 MUHYT.

NudopmupoBaHue oCyeCTBISAETCS B COOTBETCTBUU C IPaQUKOM MpUeMa rpaskIaH.

11. Ilo nucbMeHHOMY OOPALLEHUIO TOJPKHOCTHOE JIMIO aJMUHUCTPALIUU, OTBETCTBEHHOE
3a MpeIOCTaBIIEHUE YCIYTH, MOAPOOHO B MUCHbMEHHOM (JOpME pazbsACHSET IpakJaHUHY CBEJCHUS
10 BOIIPOCaM, YKa3aHHBIM B IyHKTE 1.3. HacTOSILEro periaMeHTa, B NOPSAIKE, YCTAHOBIEHHOM
®enepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-®3 "O mnopsake paccMOTpeHHUs OOpaiieHui
rpaxnaal Poccuiickoit ®denepanun’.

12. Ha odunmanbHblX caiTax, CTEHIaX B MeCTax MPEAOCTaBICHHS YCIYTH U YCIYT,
KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U OOS3aTE€IBHBIMH [UIS TPEIOCTAaBICHHUS YCIyTd, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE Pa3MeIlaeTcs CIeyIolIas ClipaBoyHas HHPOpMaIus:

13 mecto HaxoxaeHus U rpapuk padOThl aIMUHUCTPALMU M HX CTPYKTYPHBIX
MoJIpa3JiesieHni, OTBETCTBEHHBIX 3a MPEJOCTABICHUE YCIYTH, a TaK)Ke MHOTO(YHKIMOHATBHBIX
LIEHTPOB;

14 cnpaBounble  TeneOHBI  CTPYKTYPHBIX  MOJpa3felieHud  aJIMUHUCTpALUH,
OTBETCTBEHHBIX 32 IMPEIOCTABJICHUE YCIYTH, B TOM YMCIIe HOMEp TeledoHa aBTOMHpopMaropa
(pu HAJTUYKH),

15 agpeca opuIMaTBHBIX CATOB, @ TAKXKE SJICKTPOHHOM MOYTHI U (WITH) (OpMBI 00paTHOMH
CBSI3M aIMUHUCTpALMU B MHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu "NHTepHer".

16. B 3amax oxumaHHs aJMUHUCTPAIMX PAa3MEIIAIOTCS HOPMATHBHBIC MPABOBBIC AKTHI,
PEryIUpPYIOIIHME MOPSIOK IPENOCTABICHUS YCIYyTd, B TOM YHCIE KOMHS aJMUHUCTPATUBHOIO
periamMeHTa ee MpeaoCTaBIeHUs], YTBEPKIEHHOTO B yCTaHOBIEHHOM PDeiepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opranu3anuu nNpeocTaBIeHNs TOCYAaPCTBEHHBIX U MyHHUIIMITAIbHbBIX
yciyr" nopsiike, KOTopble 0 TpeOOBaHUIO 3asIBUTEIIS IPEIOCTABIISAIOTCS EMY U1 O3HAKOMIICHUS.

17. Pazmemienne nHGoOpMaIuu 0 MOPSIKE IPEIOCTaBICHHUS YCIYTH Ha HH()OPMAIMOHHBIX
CTeH/ax B MOMELIEHMH MHOTO(YHKIIMOHAIBHOIO LIEHTPa OCYIIECTBISETCS B COOTBETCTBHH C
COTJIaIlIEHUEM, 3aKITIOYEHHBIM MEXIYy MHOTO(QYHKIIMOHATHHBIM [IEHTPOM M aIMUHUCTpAIUEH, B
COOTBETCTBUU C TPeOOBAHUSIMH, yCTAHOBIIEHHBIMU IOcTaHoBIeHUeM [IpaBuTenbcrBa Poccutickoi
@Deneparu_ ot 27.09.2011 No 797 "O B3auMOACHCTBHM MEXAY MHOTO(YHKIIMOHATHHBIMU
LEHTpaMU TPENOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYI U (eaepalbHbIMU
OpraHaMH HCIIOJIHUTENBHON BIIACTH, OpPraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX (HOHJIOB,
OopraHaMM TOCyJapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHaMd MeCTHOTO
camoympaBieHus", ¢ yueToM TpeOoBaHHI K HMHPOPMUPOBAHUIO, YCTAHOBIECHHBIX HACTOSIIUM
PernamenTom.

18. Mudopmamnust o Xome paccMOTpPEHHUs 3asBICHHUA O TMPEAOCTABICHUU YCIYTH U O
pe3ylbTaTax ee IMpeJoCTaBICHUS MOXKET ObITh MOJyueHa 3asiBUTENIEM (€ro MpeAcTaBUTEIIEM) B
nnaHoM kabunete Ha EIIY, a Takke B aAMUHUCTpAIIUU TIPU OOpAIICHUN 3aSBUTENS JTHYHO, TIO
TeneQOoHy MOCPEICTBOM JIEKTPOHHOM MOYTHI.

PA3JEJI II. CTAHJIAPT ITIPEJOCTABJIEHUS MYHUIIUITAJIBHOM YCJIYTH

I'naBa 4. HaumeHoBaHM e MYHUIIUTIAJIbHOM YCJIYIH
19. Ilog MyHUIMDAJIBHOM YyCIyrod B HACTOSILEM aJMHHHUCTPATUBHOM pEIJIaMEHTE
ITOHUMAETCS BbIJ]a4a BBIITUCKHU U3 IMOXO35MCTBEHHBIX KHUT.

I'naBa 5. HaumeHoBaHMe oprasa, npeaocTaBJasg0IIero MyHUIUIAIbHYIO YCIyTy

20. [IpenocraBiieHre MyHULIMITAIBHON YCIIYTH OCYIIECTBIISIET aIMUHUCTPALIUS.

21. Ilpu npemocTaBICHUN MYHHUITMTAIBHON YCIIYTH aIMUHUCTPAIIAS HE BIIpaBe TPeOOBATh
OT 3asBUTEJIEN WIM UX MPEICTABUTEIECH OCYILIECTBIEHUS AEUCTBUM, B TOM YKCIIE COTVIACOBAHUM,
HEOOXOJUMBIX JJIsi TMOJY4YeHHs] MYHUIUNAIBbHON YCIyrH U CBA3aHHBIX C OOpalleHueM B
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roCyAapCTBEHHbIE OPraHbl, OPTaHbl MECTHOT'O CAMOYTPABICHUS U OPraHU3alliu, 32 UICKITIOUEHHEM
MOJIyYEHUS YCIIYT, BKIIOYEHHBIX B [IEPEUYCHb YCIIYT, yKa3aHHbIE B yacTu 1 cratbu 9 denepanbHOro
3akoHa oT 27 nroas 2010 roga Ne 210-P3 «O6 opraHu3aiiy IpeaoCTaBICHUS TOCY1apCTBEHHBIX
Y MyHUIIUTIATBHBIX YCIIYT).

I'maBa 6. Onucanue pe3yjbTaTa NpeJoCTABJICHUSI MyYHUIUNIAJLHONH YCIyTH

22. KoHEUYHBIM pe3yJIbTaTOM IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH SABJISIETCS:

1) mpenoctaBieHue BBIUCKH U3 MTOXO03SMCTBEHHON KHUTH;

2) OTKa3 B MIPEIOCTABICHNUH BBIMUCKHU U3 MOXO035ICTBEHHON KHUTH.

Brimucka u3 MOXO3SHUCTBEHHOW KHUTHM MOXKET COCTaBIISATHCS B TPOU3BOIBHOU (opMme
(Harpumep, 1o ¢GopMme OTIENbHBIX JUCTOB KHHWIHW, WIM MO pasienaM (MoapasaenaM), WId Mo
KOHKPETHBIM ITyHKTaM KHUTH).

Boinucka u3 kHuru B ¢GopMe 3IEKTPOHHOTO JOKYMEHTA MOJINHCHIBACTCS YCHIICHHOM
KBAJIM(ULUMPOBAHHON 3JIEKTPOHHOM TMOANMCHIO TIJ1aBbl MECTHOW aAMHHHCTPALUM  WJIU
YIOJIHOMOYEHHBIM UM JTOJKHOCTHBIM JIULIOM.

I'maBa 7. Cpox mnpenocraBjieHHMs MYHHMIMNAJBHOH YCIYIH, CPOK BbIIa4H
JOKYMEHTOB, SIBJISIIOIIUXCH Pe3yIbTATOM MPeI0CTABICHUS MYHHIIUIIAJIBHON yCJIYIH

23. MyHununaiabHas yciyra IpelocTaBiIsercss B TedeHue 3 pabouux JHEH co JHS
NOCTYIUIEHHS B aJMMHHUCTPALIMIO OKYMEHTOB, YKa3aHHbIX B IYHKTax 26 u 27 HACTOSIIETO
aMMHHUCTPATUBHOTO PETJIaMEHTA.

24. Bpinucka U3 NOXO035ICTBEHHBIX KHUT BbIIAETCS 3aBUTEIIO WM €TI0 IPEIACTABUTENIO B
TE4YEHHUE OJHOT0 pabouero JHs CO JHS NOANMCAHU IJ1aBOM aJMUHUCTPALIUM TAKOTO JOKYMEHTA.

I'maBa 8. HopmaTruBHbBIC NpPaBOBBbIC AaKThl, peryJupylomue MpPeAoCTaBJICHUE
MYHMIHMNAJIBHON yCJIYyTH

25. IlepedyeHb HOpPMATHBHBIX IIPABOBBIX aKTOB, pPETYIHMPYIOIIMX IPEAOCTABICHUE
MYHHUIMIIAJBHOW YCIyrH (C yKa3aHMEM HX PEKBU3UTOB M HCTOYHMKOB OQHUIIMAIBHOTO
OINyOJIMKOBaHUS), pa3MelaeTcss Ha OQHUIMaIbHOM caiiTe aAMUHUCTpauu 1 Ha [loprane.

I'maBa 9. UcyepnbiBarommii nepevyeHb JOKYMEHTOB, HCOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH /sl NPeJOCTABJEHUS] MYHHMUMIAIbHONH YCJIYTH M
YCJIYI, KOTOpBbIe SABJISIOTCH HEO0XOAMMBIMH M 00513aTeIbHBIMHM JJIsl NPEAOCTABJICHUS
MYHMUIMNAJIBHON  YCJAYrH, NOMJIEKAIMX TMPeICTABJCHHI0O 3asiBUTeJeM MJIH  €ero
NpeICTABUTENS, CIIOCOObI MX MOJYy4YeHHsI 3asiBUTEEeM HWJM ero NnpeacraBuTe]eM, B TOM
4yHciIe B 3JIEKTPOHHOM (hopMe, MOPSIAOK UX NPEICTABICHUSA

26. C nenpro0 MOMYYEHMs] BBIIMCKM W3 IMOXO3AHCTBEHHBIX KHHUI 3asBUTENb WIM €r0
MPEJICTaBUTEIND MOAAET B a]MUHUCTPAIIUIO 3aMIPOC O MPEJOCTAaBICHUN MyHUIIMIIAIBHON YCIYTH B
(dopme 3asBIEHHS O BbIJJaue BHITUCKU M3 MIOXO3HCTBEHHBIX KHUT (J1aee - 3asBieHue) o popme
COTJIACHO MPUJIOKEHUIO K HACTOAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3agBlIeHHE O TMPEIOCTABICHUU BBIMMCKU M3 KHUTM MOXET OBITh 3allOJIHEHO OT PYKH,
MAaIIMHOMUCHBIM CIIOCOOOM JINOO TOCPEACTBOM ANMEKTPOHHBIX ME€UATAIOUIUX YCTPONCTB, a TaKkKe
MOJTrOTOBJICHO B JIEKTPOHHOM (hopme ¢ momorsio [Toprana.

3asBNeHNE, HAMPABICHHOE B AJIEKTPOHHOU (opMe C ucronb3oBanueM lloprama, MoxeT
ObITh MOANKCAHO YCHUJICHHON HEKBATU(HUIIMPOBAHHOW 3JIEKTPOHHOW MOANHUCHIO, cepTUdUKAT
KJII0Ya TMPOBEPKH KOTOPOM CO3/laH U HCHONb3yeTcs B HH(pacTpyKType, obecreuuBaroneit
UH(POPMALIMOHHO-TEXHOJIIOTHYECKOE B3auMO/IecTBHE NH(POPMAIIMOHHBIX CUCTEM, HCIIOIB3YEMbIX
JUIS TIPEOCTABJICHUsl TOCYJAapCTBEHHBIX M MYHHUIMINAIBHBIX YCIYr B 3JEKTPOHHOW (opme, B
cootBercTBUM ¢ IlocranoBnenuem IlpaBurensctBa Poccuiickoit @enepannn ot 01.12.2021 Ne
2152 «O6 ytBepxknennn [IpaBui co3maHus W MCTONB30BaHUS cepTU(HKATa KiIro4a MPOBEPKH,
YCUJICHHOH  HEKBaJM(HUIMUPOBAHHOW  DJIEKTPOHHON  MOANUCH B HHQPACTPYKTYpE,
obecrieunBaroeii MHPOPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJICHCTBUE HWH(POPMAIMOHHBIX
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CHCTEM, HUCIOJIb3YEMBIX AJIS MPEJOCTaBIEHUS T'OCYAAPCTBEHHBIX M MYHMLMNAIBHBIX YCIyr B
AIIEKTPOHHOH (popme».

B 3asBnenun o npegocraBiieHUH BBINUCKU U3 KHUTH T1aBoi JITIX wian nabmv unenom JITTX
yKa3bIBaeTcs popMar MpeaoCTaBICHUs] TAKOW BBIMHUCKH (B (hOpME 3JEKTPOHHOTO TOKYMEHTA UIIH
Ha OYMa)KHOM HOCHTEIIE).

27. K 3asBJIEHUIO 3aBUTENb WIN €TI0 NPEICTABUTEND IPUIIATaeT CICAYIOIUE JOKYMEHTHI:

1) KOnMIO JOKYMEHTA, YOCTOBEPSIOIIETr0 JUYHOCTD 3asBUTEIIS;

2) KOIHIO IOKYMEHTA, yI0CTOBEPSIOLIET0 JINYHOCTD MIPEACTABUTENS 3asABUTENS (B Cllydae
[0J]a4! IOKyMEHTOB IIPEJCTaBUTENIEM 3asIBUTEIIS);

3) 1IOBEpPEHHOCTb WJIM MHOW JTIOKYMEHT, YAOCTOBEPSIOIIUN ITOJIHOMOYUS MPEACTABUTENS
3asBUTENA (B CIydae NOJauu JOKYMEHTOB IIPEICTABUTEIIEM 3asBUTENS).

28. 3adBUTENb WIM €ro NPEICTaBUTENb IPEICTABISIET (HAIpPaBIISET) 3asBJICHUE MU
JIOKYMEHTBbI, YKa3aHHbIC B IMyHKTE 27 HACTOSIIEr0 aJMHUHUCTPATUBHOIO PErjaMeHTa, OAHUM U3
CJIEAYIOIIUX CIIOCOOOB:

1) myTem auyHOTrO OOpALIEHUs B aIMUHUCTPALIUIO;

2) yepe3 opraHu3alyy MOYTOBOU CBA3H. B 3TOM ciyyae 1OKyMEHTBI IIPEJCTABISIIOTCS B
KOIMSIX, 3aBEPEHHBIX HOTAPUYCOM HJIU JJOJPKHOCTHBIM JIMIIOM, YIIOTHOMOUYEHHBIM B COOTBETCTBUU
C 3aKOHOJATEJIbCTBOM HA COBEPILEHUE HOTAPUANIBHBIX JEUCTBUN MM OPraHOM (JIOJKHOCTHBIM
JIMIIOM), YIIOJTHOMOUYEHHBIM Ha BblJJady COOTBETCTBYIOLIETO JOKYMEHTA,;

3) uepe3 nuuHbIi kaOuneT Ha [loprare;

4) myTem HampaBjeHUs Ha OULMATIBHBIN apec 3JEKTPOHHOM MOYThl aIMUHUCTPALINY;

5) uepe3z MOLI.

29. B ciyuae obpamenust B MOL] 01HOBpEMEHHO ¢ KOMITJIEKCHBIM 3aIIPOCOM 3asiBUTEIb
WIN €TO TPE/ICTAaBUTEIh MOACT CBEICHHS, JOKYMEHTHI U (M) HH()OPMAIIHIO, TIPETyCMOTPEHHBIE
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJIHMPYIOIIMMH OTHOLICHHS, BO3HUKAIOIINE B CBSI3U C
IPEIOCTABIIEHUEM YKa3aHHbIX B KOMIUIEKCHOM 3alpoce TrOCyJapCTBEHHbIX U  (WiIn)
MYHHMIMIIAJIBHBIX YCIYI, 3a HCKIIOYEHHMEM JOKYMEHTOB, Ha KOTOpBIE pPACIPOCTPAaHIETCS
TpeOoBaHue nmyHkTa 2 yactu 1 crateu 7 @enepanbHoro 3akoHa oT 27 utosisg 2010 roga Ne 210-03
"O6 opraHM3alMM MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYyTr", a Takxke
CBEJICHMM, JOKYMEHTOB U (Miu) MH(GOpPMALMU, KOTOPbIE y 3asiBUTENI WIH €r0 NMpeACTaBUTENS
OTCYTCTBYIOT M JIOJKHBI OBITH MOJIyY€HBI 110 pe3yibTaTaM NpPeAOCTaBICHUS 3asBUTEIO WU €ro
IPEJICTABUTENI0 HHBIX YKa3aHHBIX B KOMILJIEKCHOM 3allpoce€ TOCYJapCTBEHHbIX U (WJIN)
MYHUIUNATBHBIX yCiyr. CBeleHHs, JTOKYMEHThl W (Win) MHQOpPMALUIO, HEOOXOIUMBbIE IS
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U (UJIM) MyHUIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce, U MoJIy4aeMble B OpraHU3alusaX, YKa3aHHbIX B 4acTu 2 cratbu | denepanbHOro 3akoHa
ot 27 wutons 2010 romga Ne 210-@3 "OO6 opraHuzanuyl MpelOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyr", B pe3yibTaTe OKa3aHHUs YCIyT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU JIJIS1 TIPEIOCTABICHUS TOCYJapCTBEHHBIX U MYHUIUNANbHBIX YCIYT, 3asBUTEIb
WIM ero mnpenacraBurens nogaer B MO®PL[ 0oZHOBpEMEHHO C KOMILJIEKCHBIM 3allpoCOM
CaMOCTOSITENILHO.

30. IIpu npegocTaBieHNH MyHUITUIIAIBHON YCIIyTH aIMUHUCTpAallus HEe BIIpaBe TpeOOBATh
OT 3asBHUTENIEH WM MX MPEACTaBUTENEH JOKYMEHTBI, HE YKa3aHHbIE B IyHKTax 26 m 27
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

31. TpeboBanus kK JOKyMEHTaM, MPEACTABISIEMbIM 3asBUTEIIEM WM €T0 MPEICTaBUTEIIEM:

1) TOKyMEHTBI IOJKHBI UMETh Me4aTd, NOANHCH YIOJTHOMOYEHHBIX JODKHOCTHBIX JIUIY
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS WM JAOKHOCTHBIX JIMI] MHBIX
OpraHM3alyii, BBIAABIIMX JAHHBIE JTOKYMEHTHl WIM YAOCTOBEPUBIIMX IOAJUHHOCTH KOIMUI
JIOKYMEHTOB (B Cllyyae MOJIy4eHHs JOKyMEHTa B (JOpMEe IEKTPOHHOIO JOKYMEHTa OH JOJDKEH
OBITH MOANMUCAH AJIEKTPOHHON MOANHUCKHIO 3asBUTENS HIIM €0 MPEJCTABUTEINISI B COOTBETCTBHH C
IMYHKTOM 69 HacTosIEero aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTbI JOKYMEHTOB JIOJKHBI ObITh HAaIIMCaHbl Pa300pUHBO;
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3) NIOKyMEHTHI HE€ MOJDKHBl MMETh MOJYHMCTOK, MPHUIHCOK, 3aYEPKHYTHIX CIOB M HE
OTOBOPEHHBIX B HUX UCIPABJICHUI;

4) NTOKYMEHTHI He JOJKHBI ObITh HCIIOJIHEHbI KapaHallioM;

5) HOKYMEHTBhl HE JOJKHBI HMMETh MOBPEXKICHHUM, HATWYME KOTOPBIX HE IMO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh X COJIEP>KaHUE.

I'naBa 10. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUHU
¢ HOPMATHBHBIMH MPABOBLIMU AKTAMH J/Jisl NPEIOCTABJICHUS MYHUIUNAJIbHOUH YCJIYIH,
KOTOpPbIe HAXOASITCA B PACHOPSIKEHHH TOCYJAapPCTBEHHBIX OPraHoB, OPraHOB MeCTHOIO
CaMOYyINpaBJIeHUs] U UHBIX OPraHoB, YYacTBYIOUIUX B NPeJ0CTABJIEHHUN MYHMUIMIAJLHOI
YCJIYTH, 1 KOTOPbIe 3asiBUTE/]Ib HJIH €ro NpeAcTaBUTE]b BIPaBe NMPeICTABHTH, a TaKiKe
crnoco0bl WX TMOJYyYeHUS] 3aIBUTEJSAIMM WJIM HMX IMPEeICTABUTENsIMH, B TOM YHCJIe B
3JIEKTPOHHOMH (hopMe, MOPSITOK UX MPeICTABJIEHUS

32. JIoKyMEeHTbI, HEOOXOAUMBIE [Tl IIPEIOCTABIICHNS MYHULIMIIAIBHON YCIIyTH, KOTOPbIE
HAXOZSATCSI B PaCHOPSKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYTPABICHUS U
HMHBIX OPTaHOB, YYaCTBYIOIINUX B IPEAOCTABICHUY IOCYJaPCTBEHHBIX WU MyHULTUITAJIBHBIX YCIYT,
U KOTOPBIE 3aBUTEIb WU €0 MPEACTaBUTEIb BIPABE MIPEICTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3amper Ttpe0oBaTh OT 3asBUTEJSl MNPEACTABJICHHUA [JOKYMEHTOB H
uHopmanuu

33. AAMUHUCTpALMsI IPU NPEIOCTaBICHUN MyHHUIUIIAIBHOM yCIyry HEe BIIpaBe TpeOOBaTh
OT 3asiBUTEJICH WM UX [IPEICTaBUTENICH:

1) mnpeacraBieHuss AOKYMEHTOB M MH(OpManuu MM OCYLIECTBICHUS JEeHCTBUH,
IIPEJICTABICHUE WM OCYLIECTBICHUE KOTOPBHIX HE MPESYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPETYJHUPYIOIIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBS3U C IPEJOCTABICHUEM
MYHMIIMIIAJILHON YCITyTH;

2) npecTaBiIeHHs JOKYMEHTOB M HH(POPMAIIUH, B TOM YHCIIe MOATBEP)KJAI0IINX BHECEHUE
3asiBUTEJIEM ILJIAThl 3@ MPEOCTABIEHUE FOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT, KOTOpbIE
HaXOATCSl B PacHoOpsDKEHUM aJMUHHUCTPALMH, FOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoynpaBJieHUs U (WIH) [TOABEIOMCTBEHHBIX TOCY/IapPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIPABJIEHUSI OpPraHU3alM{, YYacTBYIOIIUX B IPEIOCTABICHUN MYHULUNAIBHON YCIyTH, B
COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBbIMU akTaMu Pocculickoit denepaniu, HOpMaTUBHBIMU
NpaBOBbIMU aKkTaMu PocTOBCkoi 007acTH, MyHMLIMIAIbHBIMA HPaBOBBIMH aKTaMH, 3a
UCKJIIOYEHHEM TOKYMEHTOB, BKIIOUEHHBIX B ONPEICIICHHBIN yacThio 6 ctaTthu 7 denepanbHOro
3akoHa ot 27 utosig 2010 rozga Ne 210-®3 "O06 opraHu3anuy NpegoCTaBICHHUS FOCy1apCTBEHHBIX
Y MYHULUIAIBHBIX YCIyT" HiepedeHb JOKyMEHTOB;

3) npexacTaBneHUs] JOKYMEHTOB U MH(OpPMAIMU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPU NMEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJIOCTABJICHUSI MyHULIMTIAIEHON YCITYTH, INOO B ITPEI0CTABICHUU MYHUIIUIIAILHON YCIYTH,
3a MCKJIIOUEHHEM CIIy4aeB, IPEAYyCMOTPEHHBIX B NyHKTe 4 yactu | ctateu 7 PenepanbHOro
3akoHa ot 27 urosisg 2010 roza Ne 210-P3 "OO opraHuzanuy NpeaoCcTaBIeHNs FOCy1apCTBEHHBIX
Y MyHULMIIAIBHBIX yCIyr";

4) npenoctaBieHus Ha OyMa>KHOM HOCHUTENE JIOKyMEHTOB M MH(pOpPMAlNH, JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 dactu 1 crateu 16
®enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-®P3 "O6 opraHuzalyy MpeaoCcTaBiIeHUs
rOCY/IapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT", 3a UCKIIOYEHHEM CIIy4aeB, €CJIi HaHEeCeHHe
OTMETOK Ha Takue JOKYMEHThl JHOO0 HX U3bIATHE SBISAETCS HEOOXOAMMBIM YCIOBHEM
IPEOCTABIEHUS] MyHHULMIIAIBHON YCIIyTH, U MHBIX CIy4aeB, YCTAHOBIECHHBIX (heaeparbHbIMU
3aKOHAMH.

I'maBa 12. HcyepnbiBaommii mnepedyeHb OCHOBAHMH [JIA OTKa3a B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX Il NIPEAOCTABJICHUS] MYHHIMIIAJIbHON YCIyIH
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34. OcHOBaHUAMM Ul OTKa3a B IpUEME JOKYMEHTOB SIBJISIFOTCS:

1) 3asBieHUE HE COOTBETCTBYET (hopMe 3asBICHHS, YCTAaHOBJICHHOM HPUIOKEHHUEM K
HACTOSILEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HenpeaCTaBIEHUE 3asBUTEIEM WIM €ro MPEACTaBUTEIEM JOKYMEHTOB, YKa3aHHbBIX B
MyHKTE 26, 27 HACTOSIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

3) HECOOTBETCTBUE NPECTABIECHHBIX 3aBUTEIEM WM €0 MPEACTaBUTEIEM JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B yHKTE 31 HACTOSIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) Hamuuue B JOKYMEHTAaX HELUEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKEHUH, yrpo3
KHU3HH, 3J0POBbIO U UMYIIECTBY JOJPKHOCTHBIX JIUI] aJMUHUCTPALMH, @ TAK)KE WICHOB UX CEMEH.

35. B cinywae yCTaHOBJIEHUS OCHOBAaHUN /s OTKaza B HPHUHITHUM JOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a NPHUEM M PErUCTPALUI0 JIOKYMEHTOB,
COBepUIaeT JEHCTBUS IO YBEJOMJICHUIO 3asBUTENS WIM €ro IpEACTAaBUTENs] B IOPSIKE,
IPEIyCMOTPEHHOM ITyHKTOM 80 HACTOSIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

36. OTka3 B npueMe JOKYMEHTOB HE MPENATCTBYET NIOBTOPHOMY OOpAILEHUIO 3asiBUTEINEH
WIN UX NIPE/ICTaBUTENIEH 3a IPEA0CTaBICHUEM MyHUIIUIIAIILHOM YCIIyTH U MOXKET ObITh 00KajloBaH
3asiBUTEJIEM MJIM €ro IMpPEJICTaBUTEIIEM B IOPSJIKE, YCTAHOBJIEHHOM JEHCTBYIOILUM
3aKOHOJATEIbCTBOM.

I'naBa 13. UcyepnbiBawmuii nepeyeHb OCHOBAHMM /Jisi NMPUOCTAHOBJIEHUS] WJIH
0TKa3a B IPeJ0CTABJIEHUN MYHUIIUNIAJIbHOU YCJIYTH

37. OcHOBaHMsS [UIsI NPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTU
3aKOHOJATEILCTBOM HE IIPEyCMOTPEHBI.

38. OcHoBaHMEM /i1 OTKa3a B IPEJOCTABICHUM MYHULHUIIAJBHON YCIYTd SIBISETCA
HECOOTBCTCTBUE 3asBUTCIIA Tpe60BaHI/I$IM, npeaAyCMOTPCHHBIM  ITYHKTOM 3 HACTOALICTO
aIMUHUCTPATUBHOIO PETrJIaMEHTA.

I'maBa 14. Ilepe4ens ycuyr, KOTOpble ABJISIOTCH HEO0XOAMMBIMH H 00513aTEJIbHBIMHU
JJIS1 IPe0CTABJIeHUS] MYHUIIMNIAJBHON YCIyTH

39. Yceiyru, KoTopble SBISIOTCS HEOOXOUMBIMH U 0053aTEIbHBIMHU JJ1s1 IPEAO0CTABICHUS
MYHUIMIIAJIBHON YCIYTH OTCYTCTBYIOT.

I'naBa 15. Ilopsaok, pa3Mep U OCHOBAHUSI B3UMAHUS IOCYJIaPCTBEHHOW MOUIJIMHBI
HJIM MHOM IJIAThI, B3MMaeMOil 3a NPeA0CTABICHNEe MYHUIIUNIATbHOH YCJIYIH

40. MyHunMnanpHas yciiyra npefocTaBisieTcst 0e3 B3UMaHUs FOCy1apCTBEHHON MMOIUTNHBI
WJIM UHOW TLJIATBHI.

41. B cmydae BHECEHMS HU3MEHEHMI B BBIIAHHBI B PE3yJbTATe€ IPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH JOKYMEHT, HalpaBlICHHBIH Ha HCIpaBJI€HHUE OLIMOOK W ONEYarTok,
JIOMYIIEHHBIX M0 BUHE aaMuHucTpamuu, M®IL, a Takxke ITOIKHOCTHBIX JUI[ aJMUHUCTPALINH,
pabotHrukoB M®II, ruiata ¢ 3asBUTENS HE B3UMAETCS.

I'maBa 16. Ilopsnok, pasMep M OCHOBAHMS B3MMAaHHs ILIAThl 32 NpPeAOCTABJICHHE
yYaiayr, KOTOpbIC¢ SABJIAIOTCH HCOﬁXO}II/IMbIMI/I U 00513aTEeJIbHBIMHU AJIA MPEaoCTABJICHUA
MYHUIMNIATbHOH YCJIYrd, BKJIKW4Yasgs HH(popManuio 0 MeTOAUKe pacyera pasMepa TaKou
IJ1aThl

42. Tlnata 3a yCIyrd, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMM U 0OS3aTENbHBIMU IS
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru, OTCYTCTBYCT.

I'naBa 17. MakcuMaJibHbIH CPOK OKUAAHMS B OYepeaH NPH Moxayve 3asiBJIEHUS U IPH
MOJIy4eHHH pPe3yJibTAaTa MPeI0CTABJICHUS TAKOH yCJIyru

43. MakcumainbHO€E BpeMs OKUAAHUS B OUEPEIU MPU T0jaue 3asBJICHUS U JOKYMEHTOB HE
JIOJIKHO IIpEeBBIIIATh 15 MUHYT.



44. MakcuMallbHOE BpeMsl OXHIAHWUS B OYEpPEOU TMPH TOJIYYEHHH pe3yJbTara
MYHMIMIIAJIbHON YCIIyTH HE JI0JKHO MPEBBILIATH 15 MUHYT.

I'nasa 18. Cpok u nopsiiok perucTpanuu 3asiBJIeHUs, B TOM YHUCJIe B JJIEKTPOHHOM
dpopme

45. Peructpaiuio 3asBJICHHUS U JOKYMEHTOB, MPEAOCTABIICHHBIX 3asSBUTEJIEM WJIH €ro
MPEJICTaBUTENIEM, OCYIIECTBIIAET JOKHOCTHOE JIMIO aJIMUHUCTPALINY, OTBETCTBEHHOE 32 IPUEM
U PETUCTPAIMI0 TOKYMEHTOB, B TOM YHUCJIC B 3JICKTPOHHOU (opMe, B JKypHAJe perucTparuu
oOpailleHui 3a MPEJOCTaBICHHUEM MYHHIIMIIAIBLHOM YCIyTM IYTEM MPUCBOCHHS YKa3aHHBIM
JIOKYMEHTaM BXOJISIIIIET0 HOMEpa C YKa3aHUEM JIaThl OJIyYCHHUS.

46. Cpok perucTpanuu MpeAcTaBICHHBIX B aIMUHHUCTPAIMIO 3asBJICHUS U JOKYMEHTOB
MIpU HEMOCPEICTBEHHOM OOpAIlEHUU 3asBUTENISI UM €ro MPEJCTABUTEIN B aAMUHUCTPALIMIO HE
JOJKEH TPEBBIIATh 15 MUHYT, MPU HAIMPaBJICHUU TOKYMEHTOB 4Yepe3 OpraHH3alid MOYTOBON
CBSI3M WJIH B JICKTPOHHOH (hopme - oquH paboumii IeHb CO JTHS IMOJYYCHUS aIMUHUCTpaIACH
YKa3aHHBIX JOKYMEHTOB.

47. Jlnem peructpanuu JOKYMEHTOB SIBJISICTCS JI€Hb X MOCTYIUICHUS B aJIMHUHUCTPALINIO
(1o 16.00 uyacoB). Ilpum mnoctymneHun aokymeHToB mocie 16.00 yacoB uX perucrpamus
IPOUCXOTUT CIECTYIOIIUM PabouuM JTHEM.

I'maBa 19. TpeOoBaHusi K TmNOMeNIeHHSIM, B KOTOPbIX IpPeJOCTaBJAETCS
MYHHIHMIATbHASA yCJIyra

48. Bxon B 37MaHME aIMHUHHCTpAalMU 000pyayercs HH()OPMAIMOHHOW TaOIWYKON
(BBIBECKOIA), cozteprkalleil MHGOPMaIUIO O IIOJTHOM HaUMEHOBAaHUH a]MUHUCTPALUH.

49. AnmuHucTtpanus 00ecreuynBaeT WHBAIKIAM (BKIJIIOYAsi MHBAIHMIOB, MCIOJIB3YIOLIUX
Kpeca-KOoJSICKH U COOaK-TIPOBOAHUKOB):

1) compoBoOXIeHHE MHBAIUAOB, UMEIOUIMX CTOMKHE paccTpoHCTBAa (YHKIMHU 3pEHUS U
CaMOCTOSITENIBHOTO NEPEABUKECHUSI, U OKa3aHUE UM ITOMOIIY B 3JaHUH aJMUHUCTPALUY;

2) gomyck B 3JaHHME aIMHHHCTPAlMM COOAKU-TIPOBOJHUKA MPHU HAJIMYUU JIOKyMEHTAa,
MOJTBEPKIAIOIIETO €€ CrieualbHOe 00yUeHHE U BbIAaBaeMOro o (opMe u B MOpsiJIKe, KOTOpPhIE
onpeAensoTcs QenepalibHbIM OPraHOM HCIOJHUTENBHOM BJIACTH, OCYIIECTBISIONUM (QYHKIUU
IO BbIPAOOTKE M peaau3ald TOCYJapCTBEHHOH TIOJUTUKM M HOPMAaTUBHO-TIPAaBOBOMY
peryMpoBaHUIO B cepe COLMATbHOM 3alllUThl HACEIECHNUS;

3) oOka3zaHue JOJDKHOCTHBIMM JIMLIAMH W PaOOTHUKAMHM AJAMHUHUCTpAMM OMOIIU
MHBaJIN/IaM B [IPEOJOJIEHUU 0apbepoB, MEMIAIOIINX MOJIYYEHUIO UMHU YCIIyT HapaBHE C IPYTHMMHU
JTULAMH.

B cnyuasx, ecnu 31aHE HEBO3MOKHO MTOJIHOCTHIO MTPUCIIOCOOUTH € YYETOM MOTpeOHOCTEN
WHBAJINJIOB, aJIMUHUCTPALUs 1O €r0 PEKOHCTPYKLMH WIM KalUTAIBHOTO PEMOHTAa IPUHHUMAET
COTJIACOBAaHHBIE C OJHUM U3 OOIECTBEHHBIX 00BEAMHEHUN UHBAIUA0B, OCYLIECTBIISIONINX CBOIO
JEATENIBHOCTh Ha TEPPUTOPUM aJIMHUHUCTPALMKM BacuiIb4yKOBCKOIO  CEJIbCOBETA, MEPBI AN
o0ecrnieyeHrs JOCTyna UHBAJIMOB K MECTY NMPEAOCTaBICHHS] MyHUIIUTIIATIbHOMN YCIyTH.

50. MudopmannonHble TaOMUYKU (BBIBECKHM) pa3MEIIAIOTCS PSIOM C BXOJOM B 3/IaHUE
aJMMHMCTpAIMK JTMOO Ha ABEPU BXOJ1a B 3/1aHME aIMUHUCTPAIMH TaK, YTOObI OHU OBLIH XOPOILIO
BU/HBI 3asIBUTEIISIM WM UX NPEACTABUTEIISAM.

51. Ilpuem 3asBuUTENEd WIM WX TPEICTaBUTENCH, MTOKYMEHTOB, HEOOXOIMUMBIX ISt
IPEOCTaBICHUS] MyHHUIIUIIAIBHOM YCIYTH, OCYIIECTBIIIETCS B KAOMHETaX aJMUHUCTPALIUH.

52. Bxox B kaOuHET aJMUHHUCTpalUU oOOOpyAyeTcss HHPOPMAIMOHHON TaOIMYKON
(BBIBECKOI) € yKa3aHHEM HOMepa KaOMHeTa, B KOTOPOM OCYIIECTBIISETCS IpelOoCTaBICHUE
MYHHIHIIAIBHON yCITyTH.

53. Kaxpmoe pabGouee MeCTO MODKHOCTHBIX JIMII AAMMHUCTPAIMU JOJDKHO OBITH
000pYyI0OBAaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYyNa K HEOOXOJUMBIM
UH(POPMALMOHHBIM 0a3aM JaHHBIX, IEYaTAIOUINM U CKAaHUPYIOIIUM YCTPOUCTBAM.



54. Mecta ouaaHus TOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIIOBUSIM JIJIS 3asiBUTEIICH
WM UX TIPEJICTABUTEIIEH U ONITUMAIBHBIM YCIIOBUSM PAOOTHI TOJDKHOCTHBIX JIMIT QIMUHUCTPAIIHH.

55. Mecra oxugaHusi B o4epeAd Ha MpUEM, NoJady JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MYHUIIUIIATBHONU YCIYTH, 000PYAYIOTCS CTYJIbSIMH, KPECETbHBIMH CEKIIUSIMU,
CKaMbSIMH.

56. Mecta 17 3alIOJTHEHUSI JOKYMEHTOB 000pYyayloTCs MH(GOPMAIIMOHHBIMH CTEHIAMH,
CTYJIBSIMU U CTOJIAMHU JUISI BO3MOKHOCTH O(hOpMIIEHUSI JOKYMEHTOB.

57. NudopmannoHHBIE CTEHIBI PAa3MENIAIOTCS HAa BUIHOM, JOCTYITHOM JIJISl 3asBUTENCH
WIM UX MpEACTaBUTENeH MecTe W MPU3BAHbI O0ECHEUUTH 3asBUTENSI WM €ro MPEeACTaBUTENS
ucuepnbiBaroniei napopmanueid. CTeHabl JOHKHBI OBITH 0OPMIICHBI B €IMHOM CTUJIE, HAJITUCH
ceNIanbl YepHbIM mIpudToM Ha 6estoM dore. OdopmiieHre BU3yalbHOM, TEKCTOBOM HH(pOpMauu
0 MOPSJIKE TIPEIOCTABICHUSI MYHUIIUTIATBHON YCIIYTH JOJKHO COOTBETCTBOBATH ONTUMAIHLHOMY
3pUTENBHOMY BOCHPUSTHIO 3TOM MH(OPMALINHY 3aIBUTEIISIMU WM UX MIPEICTAaBUTEISIMH.

I'nasa 20. Iloka3aTteqn JOCTYNMHOCTH M Ka4ecTBAa MYHUIMNIAJIBbHOH YCJIYIH, B TOM
yHucjie KOJUYECTBO B3aUMMOAEHCTBHII 3asiBUTENs] € JO/UKHOCTHBIMHM JIMUAMH TPH
NPeI0CTABJICHNH MYHUIMNAJIBHOM YCJIYTH H HX HNPOJAOJIAKHUTEJBHOCTb, BO3MOKHOCTH
noJiyueHuss uHGopManum o xoje NpeaocTaBjleHuss MyHHIIMNAJILHON YCJIYrd, B TOM YHCJIe ¢
HCIO0JIb30BAHNEM HH(POPMAIIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHi, BO3MOKHOCTH JIM0O
HEBO3MOKHOCTh IOJYYeHUS] MYHUIUNAJbHOU ycayru B M®PIl (B ToM 4yucie B MOJHOM
o0Bbeme), MoCPeaCcTBOM KOMILIEKCHOTO 3a1poca

58. OCHOBHBIMHM TIOKa3aTEJSIMU JIOCTYMTHOCTH M KayeCTBA MYHMIMMNAIBHOW YCIyTH
SABJISIOTCA:

1) cobmronenne TpeOOBaHMI K MeCTaM MPEAOCTABICHHS MYHUIUMAIBHON YCIYTH, HX
TPAaHCIOPTHOM JOCTYITHOCTH;

2) BO3MOXHOCTb TIPEJICTABJICHUS] 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIst
MPEAOCTABICHUS! MyHULIMNIATIBHOM yCIyTrH, yepe3 MOILI;

3) cpenHee BpeMs 0’KUJAHUS B OUEPEH P M0J1a4ue JOKYMEHTOB;

4) KonuuecTBO oOpamieHuii 00 00KajJOBaHMU pEUICHUH u JeicTBUil (Oe3aeiicTBUs)
aJIMUHUCTpPAIUH, a TAKXKE IOJDKHOCTHBIX JIUI] aIMUHUCTPALIHIH;

5) KOMMYECTBO B3aUMOJICUCTBUN 3asBUTENS WU €0 MPEICTABUTENS C JOJDKHOCTHBIMU
JUIAMU, UX TIPOJAOKUTEIIHBHOCTD;

6) BO3MOXXHOCTh TOJY4YeHHUS MHGPOPMAIUU O XOJ€ MPEAOCTaBICHUS MYHMIIUIAIHLHON
YCIYTH.

59. B3aumopeiicTBuEe 3asBUTEN WJIM €r0 MPEACTABUTENS C JOJDKHOCTHBIMH JIMIAMU
aIMUHUCTPAIIUU OCYIIECTBIISICTCS TIPU JTUIHOM TIPHEME TPaKJIaH B COOTBETCTBUHU C Tpadurom
npuemMa rpaxiaaH B aIMUHUCTPAIUH.

60. B3aummojeiicTBUE 3asBUTENS WM €r0 MPEICTaBUTENS C JTOHKHOCTHBIMHU JIMIIAMHU
AIMHUHHUCTPAIH OCYIIECTBISCTCS MIPHU TUIHOM OOPAIEHUH 3asSBUTENS UITU €TO MPEICTABUTEIS:

1) ansa momaund MOKYMEHTOB, HEOOXOIWMBIX JUISI TPEAOCTABICHUS MYyHHUITUTIATHLHOM
YCIIyTH;

2) 7St MOJTy9eHHS pe3yJibTaTa MPeA0CTaBICHNUS] MyHUIIUTTAIIBHON YCITYTH.

61. IlpomomKHUTENbHOCTh B3aUMOACHCTBUS 3asBUTENsI WM €ro MPEICTABUTENS C
JIOJDKHOCTHBIMH JIUIIAMH aIMUHHUCTPALIUUA TIPU TPEIOCTABICHUN MYHUIUMTIATBLHON YCIyTd HE
JOJbKHA TmpeBblmarh 10 MHHYT MO KaXIOMy M3 YKa3aHHbIX B HyHKTe 60 HacTosiero
aIMUHUCTPATUBHOTO PETJIaMEHTa BUJIOB B3aUMOICHCTBUSI.

62. KonuuecTBO B3aMMOJECHCTBUN 3asiBUTENS WM €0 MPEICTABUTENS C JOIKHOCTHBIMU
JUIAMH aIMAHHUCTPALAU [IPU MPEAOCTABICHUH MYHHUIIMIAIBHONW YCIYTH HE JOJKHO IPEBBIIIATH
JIBYX pas3.

63. 3asBuTenmto oOeCreuynBaeTCS BO3MOXKHOCTH TOJA4YW 3ampoca O MPEeA0CTaBICHHUH
MYHUIUIAIBHON YCIYrd W TMOJYyYEHUs] pPe3ysibTara MYHHUIIMNAIBHOM YCIYTH MOCPEICTBOM
WCIIOJIb30BaHMS JIEKTPOHHOM MOYTHI aiMUHUCTpanu, [loprana, M®II,.



3asgBUTENb U €T0 OpeaACTaBUTCIIb UMCIHOT BO3MOKHOCTH ITOJYYUTH I/IH(bOpMaHI/II-O 0 Xoae
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru B QaAMUHHCTpalOM B IIOPAAKE, YCTAaHOBJIICHHOM
IIYHKTaMH 7-15 HACTOAIICTO aIMUHHUCTPATHUBHOI'O PETJIaMCHTA.

I'naBa 21. Huble TpeOOBaHHUSA, B TOM 4YHCJIE Y4YUTHIBAIOIINE OCOOEHHOCTH
NpeaocTaBJaeHUsI MyHHIHMIAAbHOM yeiayru B M®LL u o 3kcTeppuTOopHaJIbLHOMY NPUHIMILY,
0CO00EHHOCTH NMPeAOCTABJIEHUA MYHULIMIIAJIbHOMN YCJIYTH B 3JIEKTPOHHOM (hopMe

64. MyHununaibHas yciyra o 3KCTeppUTOpUAIbHOMY NIPUHIIUILY HE MPEAOCTaBISIETCS.

65. Opranuzanuss NOpPeJOCTABICHUS MYHULIMNAIBHOW YCIYTHM OCYIIECTBISIETCA IO
npuHuuny "ogHoro okHa" Ha 0aze M®Ll npu snMyHOM OOpalEeHUM 3asBUTEN WM €ro
MIPEICTABUTEIIS.

IIpu npegocraBiieHMY MyHULUMIIAIBHOW YCIyTH YHUBEPCAIbHBIMU crienuanucraMu MOL]
OCYILLUECTBIISIIOTCSL  CIIEAYIOIIME  aJAMUHUCTpPATHBHbIE JEHCTBHS B  paMKax OKa3aHus
MYHHULIMTNIAIbHON YCIYTH:

1) undopmupoBaHue 3asBUTENICH WM UX MPEACTaBUTECH O MOPSAIKE MPEIOCTaBICHUS
MYHMIMIIAJILHON YCIYTH, B TOM YHCJIE TOCPEACTBOM KOMILIEKCHOT'O 3aI1pOCca, O X0JI€ BHIIIOJHEHUS
3ampoca O MNPEJOCTaBICHUM MYHULMNAIBHOW YCIYTd, KOMIUIEKCHBIX 3allpOCOB, IO HHBIM
BOIIPOCaM,  CBSI3aHHBIM  C  IPEAOCTaBICHUEM  MYHHUIMIAIBbHOM  yCIyrw, a  Takke
KOHCYJIbTUPOBAHMEM 3asBUTEJICH WJIM UX MPEACTABUTENECH O TMOpSAKEe NpeloCTaBICHUs
MyHULMIIAIBHOMN yeiayru B MOILT;

2) mpueMm 3asBICHHS M JOKYMEHTOB, TPEACTABICHHBIX 3asBUTEIIEM WIU €ro
IIPEACTABUTENIEM, B TOM YHUCIJIE KOMIUIEKCHOTO 3aIIpOcCa;

3) o6paboTka 3asBICHUS U MPEICTaBICHHBIX JOKYMEHTOB, B TOM YHCJE€ KOMIUIEKCHOTO
3ampoca;

4) HampaBieHUE 3asBJICHUS U JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTEIEM WIH €ro
IpEeJICTaBUTENIEM, B aIMUHUCTPALIHIO;

5) BblIaya pe3ynbTaTa MPENOCTAaBICHUS MYHHUIIMNAIBHOW ycIyrd (B TOM 4HCIE
JIOKYMEHTOB, MOJYYEHHBIX MO0 pe3yJibTaTaM MPEOCTaBICHHS] BCEX I'OCYAAPCTBEHHBIX U (MJIH)
MYHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WIN yBelIOMIIEHUs 00 OTKas3e B
NPUHSITUHN 3asIBJIEHUS K PACCMOTPEHUIO.

66. Jloctyn k uHpopManMM O CpoKax M TMOPSJIKE MPEJOCTaBICHUS MyHHUIMIIAIbHOM
yciyry, pasMenieHHod Ha Iloptane, ocyuiectBisercs 0e3 BBINOJIHEHMS 3asgBUTENIEM WM €ro
IpeJCTaBUTENIeM KaKUX-IMOO TpeOoBaHMN, B TOM 4yHcie 0€3 HCHOJIb30BAHUS MPOrPAMMHOIO
o0ecrnevyeHuns, ycTaHOBKa KOTOPOT0 HAa TEXHUUECKHUE CPEJICTBA 3asiBUTEIIS WM €0 MPEACTaBUTENS
TpeOyeT 3aKiIIoueHHUs JIMIIEH3MOHHOIO MM HWHOTO COMVIAIeHUs C MpaBooOuagareneM
IIPOrpaMMHOr0 oOecreyeHus, MpelyCcMaTpUBaIOLIEro B3WMaHUE IUIAThl, PErHCTPAINI0 WU
aBTOPU3ALMIO WU NPEIOCTaBICHUE UM NIEPCOHANIBHBIX JaHHbIX.

67. llpemocraBneHne MyHUIMIAIBHOM yCIyru C  Hcnoias3oBaHueMm  [loprama
OCYLIECTBJIIETCS B OTHOUIEHMM 3asABUTENEH, NPOMIEIIIMNX MPOLEAYypY PETUCTPALUU U
aBTOPU3ALINU.

68. Ilomauya 3asBUTENEeM 3asBIEHHS B 3JEKTpOHHOU (opme mnocpenctBom Iloprana
ocymiecTBisieTcs B Buje ¢aiinoB B popmare XML, co3maHHbIX ¢ Ucnonb3oBanneM XML-cxem u
00ecreynBaroIUX CYUTHIBAHUE U KOHTPOJIb MPE/ICTaBIEHHBIX JTaHHbIX.

[lomaya 3asBUTeneM 3asBICHUS B (OpME 3IEKTPOHHOIO JOKYMEHTa MOCPEACTBOM
AIIEKTPOHHOM MOYTHI OCyIIeCTBIsIeTCS B BuAe ¢aitnos B popmare doc, docx, odt, txt, xls, xlsx, ods,
rtf.

DJNEeKTPOHHBIE JIOKYMEHTHI (JIEKTPOHHbIE OO0pa3bl JIOKYMEHTOB), IpHJIaraeMble K
3as1BJICHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HAIpaBJIstoTCs B Bue ¢aiinos B popmarax PDF, TIF.

69. Ilpu oOpalieHnu 3a pe10CTaBICHUEM MYHUIIUIIATLHON YCIYTH B 3JIEKTPOHHOM (hopme
3asBUTEIb WIN €ro MPeCTaBUTENb UCIIONB3YET YCHICHHYIO KBATU(UIIMPOBAHHYIO AJIEKTPOHHYIO
HNOANKCh. 3asBICHHE W JIOKYMEHTHI, IOJaBaeMble 3asBUTEIEM B DSJIEKTPOHHOH Qopme ¢
ucrnonb3oBanueM [lopTana, MOTYT OBITH MOAMUCAHBI POCTOM PJAECKTPOHHOU MOAMHUCHIO.



VYcuneHnHas KBadu(pUUIMPOBAaHHAs AJIEKTPOHHAs MOANUCH JOJDKHA COOTBETCTBOBATh
CJICAYIOUINM TPEOOBaHUSIM:

1) xBanuduuupoBaHHBIN cepTU(DUKAT KIOYA MPOBEPKU IEKTPOHHOM moanucu (pajuee -
KBAJTM(HUIMPOBAHHBIA CcepTH(HKAT) CO3MaH M BBIIAH AaKKPEIUTOBAHHBIM YIOCTOBEPSIIOIIUM
LEHTPOM, aKKpPEIUTALUsI KOTOPOro JeMCTBUTENIbHA Ha IEHb BbIJaUul YKAa3aHHOI'O cepTU(UKaTa;

2) xBanu(pUIMPOBAaHHBIN cepTU(UKAT NEHCTBUTENEH HA MOMEHT MOJIUCAHUS 3a1poca U
IpUIaraeMpIX K HeMy JOKYMEHTOB (IIpM HaJIM4YUM JOCTOBEPHON HH(pOpMAalUM O MOMEHTE
NOJAINMCAHUS 3asBJICHUS M MpUIaraéMblXx K HEMYy JOKYMEHTOB) WJIM Ha JE€Hb INPOBEPKHU
NEMCTBUTENIBHOCTH  YKAa3aHHOTO cepTU(dUKara, eciad MOMEHT IOANMCAHUSA 3ampoca M
IIPUJIAraeMbIX K HEMY JIOKYMEHTOB HE OIIPEJIETIEH;

3) wuMeeTcsl TOJIOKUTENIBHBIA pe3ysibTaT IPOBEPKH IPHUHAUICKHOCTH BIIAJEIIbIY
KBAJTHM(HUIUPOBAHHOTO CEPTUPHUKATA YCHICHHON KBATU(DUITUPOBAHHOM 3JIEKTPOHHOM MOJAIUCH, C
IIOMOLIbI0 KOTOPOH INOJIMUCAH 3alpoC U NpHJIaraéMble K HEMY JOKYMEHTBI, U MOATBEPKICHO
OTCYTCTBHE U3MEHEHUI, BHECEHHBIX B YKa3aHHbIE JJOKYMEHTHI 1ocie ux noanucanus. Ilpu atom
IIPOBEPKA OCYLIECTBIISAETCS C MCIOJIB30BAHUEM CPEICTB IEKTPOHHOM NOIIUCH, MOIYYUBLIMX
MOJITBEPKJIEHUE COOTBETCTBUS TPEOOBAHUAM, YCTAHOBJIEHHBIM B COOTBETCTBUU ¢ DepepanbHbIM
3akoHOM 0T 06.04.2011 Ne 63-®3 "OO6 »31eKTpOHHON TOAMKMCH", U C HCIOJb30BAHUEM
KBaJIM(ULMPOBAHHOIO CEepTU(UKATA JuIla, MOJIIMUCABIIETO0 3allpoCc U IpHJIaraéMble K HEMY
JIOKYMEHTHI.

70. Ilpu HampaBieHUU 3asiBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOI
dopme mpencTaBUTENEM 3asBUTENS, JCHCTBYIOUIMM Ha OCHOBAaHMM JIOBEPEHHOCTH, BbIIIAHHOMN
IOPUIMYECKAM  JIMIIOM, YJOCTOBEPSIETCS YCHUJICHHOW KBaJIM(UIIMPOBAHHOW AJIEKTPOHHOMN
MOJIHUCHIO IIPABOMOYHOI0 JOLKHOCTHOTO JIMLA FOPUINYECKOTO JINLA, & IOBEPEHHOCTb, BbIIAHHAS
(U3NIECKUM JIUIIOM, - YCUIICHHOW KBAJTM(HUIIMPOBAHHOW AJIEKTPOHHOH MOANKCHIO HOTapUyca.

PA3JAEJ III. COCTAB, IOCJEJOBATEJIBHOCTbB U CPOKH BBITIOJTHEHU A
AIMUHHUCTPATUBHBIX TIPOLOEAYP, TPEBOBAHHMA K TIOPAJAKY HX
BBIIIOJIHEHUSA, B TOM  YUCIJIE OCOBEHHOCTHU  BBINIOJTHEHMUA
AJIMUHUCTPATUBHBIX MPOLEAYP B DJEKTPOHHOHU ®OPME, A TAKXE
OCOBEHHOCTH BBINNIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLUHEAYP B M®I

I'nasa 22. CocTaB 4 M0C/1€10BATEIbHOCTD AAMUHUCTPATHBHBIX MPOLETYP

71. IlpenocraBieHue MyHHUIMIAIBHOM YCIyrM BKIIOYAaeT B ceOd  cleayrolue
aJMUHHUCTPATUBHBIE IPOLEAYPBI:

1) npuem, peructpanusi 3asBIE€HHS M JOKYMEHTOB, IOAJEKAIIUX IPEICTABICHUIO
3asBUTEJNIEM WJIM €r0 IpeCTaBUTENEM;

2) NpUHATHE PELICHUS O MPUHATUY 3asBJICHUS K pACCMOTPEHHIO WU pelIeHus: 00 0TKaze
B IIPEJIOCTABIEHUU MYHULIUTIATbHON YCIYTH;

3) NOArOTOBKA BBIMUCKU U3 MOXO3HCTBEHHBIX KHUT;

4) mnanpasneHue (BbAaya) 3asBUTENIO WM €ro MPeJCTAaBUTEII0 BBIMUCKH U3
MOXO3SICTBEHHBIX KHUT WM YBEJOMJIEHHS 00 OTKa3e B MPEJOCTaBIECHUM MYHUIUMAILHON
YCIIyTH.

72. Ilpum mnpenocTtaBieHMM MyHUIMNAIbHOM ycmyrn MOL[ BeimonHsAeT ciepyromme
JIEHCTBHSL:

1) undopmupoBaHue 3asBUTENCH WIM UX MPEACTaBUTENEH O MOPSAIKE MPEJOCTaBICHUS
MyHUIMTIaTbHOU yeryru M®L, o Xo/1e BBIMOJHEHUS 3a11poca O MPEI0CTABICHUS MYHUIIUTTAIBHOM
YCIIyTH, 110 UHBIM BOIIPOCaM, CBA3aHHBIM C IPEAOCTAaBICHUEM MYHULUIIAIBHON YCIIYTH, a TAKXKE
KOHCYJIbTUDOBAaHUE 3asBUTCICH HWIM HUX NPEICTABUTEIECH O TMOPAIKE IPEJOCTaBICHUS
MyHULUIIAIBHON yciyru B MOII;

2) mpueM 3ampoca U JOKyMEHTOB IIPE/ICTaBICHHBIX 3asBUTEIIEM UJIH €T0 MPEICTABUTENEM,
B TOM YHCJI€ KOMIUIEKCHOT'O 3aIIpoca;
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3) oOpaboTka 3ampoca M MPEACTaBICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMILIEKCHOTO
3arpoca;

4) HampaBleHHE 3ampoca W JIOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM WIH €ro
nNpeaACTaBUTCIICM, B aIMUHUCTPALIUIO;

5) Bbmaya pe3yibTara TPEJAOCTABICHHS MYHUIUNAIBHOW YCIyrdn (B TOM 4YHCIC
JOKYMCHTOB, IMOJYYCHHBIX IO PE3yJIbTaTaM IPCAOCTABJICHUA BCCX I'OCYAApCTBCHHBIX H (I/IJII/I)
MYHUITUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce), YBEIOMJICHHS 00 0TKa3e B IpHEeMe
JAOKYMCHTOB WJIM YBCIAOMIJICHU A 06 OTKa3C B IPpCAOCTABJICHUHN MyHHHHHaJIBHDfI YCIIyTu.

I'maBa 23. Ilpuem, perucrpaunms 3asiBJeHHUS] M JOKYMEHTOB, IpPeICTABJICHHBIX
3asiBUTEJIEM MJIH €ro NpeacTaBuTeIeM

73. OcHOBaHUEM JUJIsl HaYaJla OCYIIECTBIEHUS aJIMUHUCTPATUBHON MPOLETYPHI SBIISAETCS
IIOCTYIUICHHE B AaJMUHUCTPALMIO OT 3asBUTENs WM €ro IPEICTaBUTENs 3asABICHUS C
IPWIOKEHHBIMH JIOKYMEHTAMH OJHUM U3 CIIOCOOOB, YKa3aHHBIX B IIYHKTE€ 28 HACTOSLIETO
aMMHHMCTPATUBHOTO PETJIaMEHTA.

74. llpuem 3asgBiieHUSS W JOKYMEHTOB OT 3asBUTENSI WM €ro MpeACTaBUTENS
OCYLIECTBIIIETCS B aJIMUHUCTPALMU IO NPEABAPUTENBHON 3alIMCH, KOTOpask IMPOU3BOIAUTCS IO
TeneoHy, yKka3aHHOMY Ha O(pULIMATIbHOM CaiiTe afMUHUCTPALIMH, MO0 NpHU JINYHOM O0pallieHun
3asBUTENIS WIK €r0 IPEICTaBUTEN B aAMUHUCTPALUIO.

75. IloctynuBuiee B aAMUHUCTPALMIO 3asBICHUE M JOKYMEHTHl, B TOM YHCIE B
3JIEKTPOHHON (OopMe, PErMCTPUPYETCs TOKHOCTHBIM JIMLIOM aMUHUCTPAIMH, OTBETCTBEHHBIM
324 TOpUEM M PErUCTpalMI0 JIOKyMEHTOB, B JKypHaje pErucTpauuud oOpaiieHuil 3a
IIPEIOCTABICHUEM MYHULUIIAIBHON YCIyTH.

Cpok peructpanuu NpeJCTaBICHHbIX B aJIMUHUCTPALIAIO 3asBJICHUS U JOKYMEHTOB IPU
HEMOCPEJCTBEHHOM OOpAIlleHUH 3asBUTENsl WIM €ro MpeACTaBUTENs B aAMUHUCTPALMIO HE
JOJKEH TPEBbIIATh 15 MUHYT, MpU HaIlpaBJIEHUU JTOKYMEHTOB 4Yepe3 OpraHU3alid MOYTOBOMN
CBSI3U WJIM B DJIEKTPOHHOH (opme - OAuH pabouuii JeHb CO AHS MOJyYEHUsS aJMUHUCTpanuen
YKa3aHHbBIX JOKYMEHTOB.

76. JIOJMKHOCTHOE JMIO aAMUHHMCTpPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO
JOKYMEHTOB, MPOCMAaTpUBaeT TMOCTYNHBIINE JOKYMEHTBI, IpPOBEpPSET HX ULEIOCTHOCTh U
KOMIUIEKTHOCTb, YCTaHAaBJIMBACT HAJIWYUE WM OTCYTCTBHE OCHOBAHMM, NPENyCMOTPEHHBIX
MYHKTOM 34 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA, HE TMO3/IHee IBYX pabouux JHEH co
JIHS TIOJTyY€HUS 3asBJICHHS U JOKYMEHTOB.

77. B ciiydae nocTymieHus 3asBJICHUs, OJIMCAHHOIO YCHUJIEHHON KBaM(PUIIMPOBaAaHHOU
AJIEKTPOHHOM IMOAINHUCHIO, TOJKHOCTHBIM JIMIIOM aJMHHHMCTPALMM, OTBETCTBEHHBIM 34 MPUEM U
PETHCTPAllUI0 JOKYMEHTOB, B XOJ€ NPOBEPKH, IPELYCMOTPEHHOW HYHKTOM 76 HACTOSLIETO
aIMMHHMCTPAaTUBHOTO pErjlaMeHTa, IPOBOJUTCS IIPOBEpKAa JEHCTBUTEIBHOCTH YCUJIEHHON
KBaJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCH, C UCIIOJIBb30BAaHUEM KOTOPOM MOANMCAH 3aMpoc, Ha
coOuro/ieHre TpeOOBaHMM, MPETyCMOTPEHHBIX MyHKTOM 69 HACTOSIIEro aaMUHUCTPATHBHOIO
perilaMeHrTa.

78. IlpoBepka yCWIEHHOW KBaTM(PUUUPOBAHHON HIEKTPOHHOW TMOANUCH MOXKET
OCYHIECTBIISATHCA JODKHOCTHBIM JIMIIOM aJMMHHMCTpAllMM, OTBETCTBEHHBIM 3a IIpUEM U
PETUCTPALIMIO  JTOKYMEHTOB, CAaMOCTOSATEIBHO C HCIIOJIB30BAaHHMEM HMEIOLUXCS CPEJCTB
AIIEKTPOHHOM MOANMCH WU CPEACTB MHPOPMAIIMOHHON CHCTEMBI TOJIOBHOTO yIOCTOBEPSIOLIETO
IIEHTpa, KOTOpas BXOJUT B COCTaB HMH(pacTpyKTyphl, oOecrneuynBaromeid HMHPOPMALUOHHO-
TEXHOJOTMYECKOe B3aUMOJACHCTBHE NEHCTBYIOIUX MHMOPMAIMOHHBIX CHUCTEM, MCIOJb3YEMBIX
JUISL IPEZIOCTABIICHHS TOCYIaPCTBEHHBIX YCIYT U MyHULMIATBHBIX YCIYT B 3JIEKTPOHHOM hopme.

[TpoBepka AEHUCTBUTEIHLHOCTH YCUJICHHOW KBaTH(UIIMPOBAHHON SJIEKTPOHHOM TMOATHCH
TaKXKE MOXET OCYUIECTBISTHCA C HCIIOJIB30BAaHUEM CPEJICTB MH(POPMALMOHHON CHCTEMBI
AKKPEIUTOBAHHOIO yIOCTOBEPSIOIIETO LIEHTPA.

79. B ciyuae BBISBIECHUS B IPECTABICHHBIX TOKYMEHTaX XOTs ObI OIHOTO U3 OCHOBAHHUH,
IIPEyCMOTPEHHBIX IYHKTOM 34 HAcTOSAIIET0 aJIMHUHUCTPATHBHOIO PETVIAMEHTA, JOJLKHOCTHOE



JUIL0 aIMUHUCTPALIAN, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, HE ITO3HEE CPOKA,
IIPEyCMOTPEHHOIO IYHKTOM 76 HACTOSIIEro aJMUHUCTPATUBHOIO perjaMeHTa, IMPUHHUMAET
peuieHre 00 OTKa3e B IpUeMe JOKYMEHTOB M ITOArOTaBIMBAET YBEAOMIIEHUE 00 OTKa3e B IpUEMe
JOKYMEHTOB C yKa3aHHEM OCHOBAaHHMI OTKa3a B IpUEMe JOKYMEHTOB M O0ECIeYMBAET €ro
NOJAINMCAaHUE IT1aBOW aJMUHUCTPALUH.

80. B ciyuae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX IYyTEM JIMYHOTO OOpaIICHWS,
JOJDKHOCTHOE JIMIIO aAMUHHUCTPALMK, OTBETCTBEHHOE 3a IIPUEM U PErMCTpalUI0 JOKYMEHTOB, B
TE€4EeHHE TpeX pabouux JHEH CO IHS MOIYUYEHUS 3as8BIICHUS U JOKYMEHTOB HAIPABJISET 3asBUTEIIO
WIA €ro IMpeICTaBUTENI0 YBEAOMIIEHME OO0 OTKa3e B IpUeMe JIOKYMEHTOB I10YTOBBIM
OTIIPABJICHUEM I10 TOYTOBOMY apECy, yKa3aHHOMY B 3asBICHHUH, JTHOO0 MO 0OpAIEHUIO 3asIBUTEIIS
WIH €rO IIPEICTaBUTEINS BPYUYaeT €ro JUYHO.

B cnyuae oTkas3a B mpueme JOKyMEHTOB, [T0/IaHHBIX Y€pPE3 OpraHU3aliy [I0YTOBOH CBS3H,
JOJDKHOCTHOE JIMLO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO TOKYMEHTOB, HE
N03/HEE TpeX pabouux AHEN CO HS MOTYUYEHUs 3aBJICHUS U IOKYMEHTOB HAIIPABJISIET 3 BUTEIIIO
WIA €ro NpeACTAaBUTENI0 IOYTOBBIM OTIPABICHUEM YBEAOMIIEHHE 00 OTKaze B IpUeMe
JIOKYMEHTOB 10 IIOYTOBOMY aJIpeCy, yKa3aHHOMY B 3asIBJICHUHU.

B ciydae oTka3za B npueme JOKyMEHTOB, IOJJaHHBIX Yepe3 JIMYHbIN KabuneT Ha [lopraie,
JOJKHOCTHOE JIMIO aJIMUHUCTPALIMY, OTBETCTBEHHOE 3a IPUEM U PETUCTPALIUIO IOKYMEHTOB, HE
[03/1Hee TpeX pabouux AHEN O JHS MOJIy4eHHs 3asBICHUS U IOKYMEHTOB HaIlPaBJIseT 3asBUTEIIIO
WIN €T0 MPEICTABUTENI0 YBEIOMIICHHE 00 OTKa3e B MPHEME JOKYMEHTOB B JINYHBIN KaOMHET Ha
[Toprane.

B ciyuae oTkaza B ipueMe JOKYMEHTOB, I0JIaHHBIX ITyTEM HallpaBJeHUs Ha O(pULIMaIbHbIN
azpec  JJEKTPOHHOW TMOYTHl aJMUHHUCTPALUH, JAODKHOCTHOE JIMIO  aJIMUHHUCTPALUH,
OTBETCTBEHHOE 3a IIPUEM U PErHMCTPALMIO JOKYMEHTOB, HE MIO3JHEE TPEX padouuX AHEH CO JAHS
NOJIyYEeHHUS 3asIBJICHUS U JJOKYMEHTOB HalpaBisieT yBeIOMIIEHHE 00 OTKa3e B IpHeMe JOKYMEHTOB
0 aJpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B ciywae oTkaza B mpuemMe IOKyMEHTOB, MOJaHHBIX uepe3 M®ILI, 1oiKHOCTHOE IO
aJMHHHMCTpAIMM, OTBETCTBEHHOE 3a NPUEM U PETUCTPAIMI0 JOKYMEHTOB, HE TO3JHEE Tpex
pabouux JHEH co JHS TMOJIyd4eHHs 3asBICHMS M JOKYMEHTOB HampamiseT (Bbigaer) B M®DI]
yBeZioMJIEHHE 00 OTKa3e B mpueMe JoKyMeHToB. He no3Hee pabodero AHsI, CIEIYIOMIErO 3a THEM
NOCTYIIJIEHUsl yKa3aHHOro yBenomieHus, M®L] nHampaBnser (BblgaeT) 3asBUTENIO0 HIU €ro
MPEJICTAaBUTEINIO YBEOMIIEHUE 00 OTKa3€ B pUEME JIOKyMEHTOB.

81. Ilpm oTcyTCTBUM B TPEACTABICHHBIX 3aABUTEIEM WU €ro INPEACTaBUTEIEM
JIOKYMEHTaX OCHOBAHMMH, MPEIYCMOTPEHHBIX MYHKTOM 34 HacTOSIEro aJMUHUCTPATHUBHOIO
periaamMeHTa, JOJDKHOCTHOE JIMLO aJMUHHMCTpAlMH, OTBETCTBEHHOE 3a MPHEM M PETUCTPALIUIO
JOKYMEHTOB, HE TIO3JlHEe CpOKa, MPEJyCMOTPEHHOTr0 IYyHKTOM 76  HAcCTOALIETO
aIMMHHMCTPAaTUBHOTO  pErjlaMeHTa, IMEepeJacT NpPEICTaBICHHbIE 3asBUTEIEM WIH  €r0
MPEJICTABUTENIEM JIOKYMEHTBl JOKHOCTHOMY JIMIy aJMMHUCTPAllMM, OTBETCTBEHHOMY 3a
IIPEIOCTABIEHNE MYHULIMIIAIBHON YCIYTH.

82. Pe3ynbTarOM aAMUHUCTPATHUBHOM MpPOLEAYPHI SIBISETCA NPHUEM IPEIACTaBICHHBIX
3asIBUTEJIEM WJIM €ro IPEJICTaBUTENIEM JOKYMEHTOB M HX Iepefada JO0JDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHNE MYHHUIMIIAIBLHON yCIyru, JTMOO HampaBieHHE 3asBUTEIIO
WX €T MPEeJICTABUTENIO YBEIOMIICHHS 00 OTKa3e B IpUeMe IOKYMEHTOB.

83. CnocoboMm (¢ukcanuu pe3ylbTaTa aJIMUHUCTPATUBHON MPOLEAYpPHl SBISETCS
pErUCTpaLMsl TOJKHOCTHBIM JINLIOM aJIMUHUCTPALIMH, OTBETCTBEHHBIM 3a IPUEM U PETMCTPALUIO
JOKYMEHTOB, (akTa TmepeJayd MpeACTaBIE€HHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIHILY
aJIMUHUCTpAIMM, OTBETCTBEHHOMY 32 MPEIOCTaBJICHHE MYHHIMIIAIBHOM yciayru, Jubo
yBEIOMJICHHsI 00 OTKa3e B IpHUEME IPEACTaBIECHHBIX JTOKYMEHTOB B )KypHajle perucTpanuu
oOpamieHuit 3a Mpe0CTaBICHUEM MYHHUIIUIIAIBHON YCIyTH.

I'naBa 24. IlpuHsATHe pelleHUs] O NMPUHATHU 3asBJEHUS K PacCMOTPEHHIO WJIM
pelieHHs1 00 0TKa3e B IPEAOCTABJICHUH MYHHIUNIAIbHON YCIyTH



84. OcHoBaHuMeM sl Hayajga aIMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS MOJy4YCHUE
JOJKHOCTHBIM JIMIIOM aJMHHHCTPALH, OTBETCTBEHHBIM 3a IIPEAOCTABIECHUE MYHMIMIIAIbHOU
YCIIyTH, 3asBJICHUS U MPEACTABICHHBIX 3asBUTEJIEM UIIU €r0 MPEACTaBUTEIEM IOKYMEHTOB.

85. JIoiKHOCTHOE JMIO aAMHHMCTpPAlMM, OTBETCTBEHHOE 3a IPEJOCTaBICHUE
MYHHIIMIIAJILHON yCIIyTH, B TeueHue 1 (oxHOro) pabodero JHS CO JHS pEerHCTpalluy 3asBIICHUS
OCYILIECTBJISIET IPOBEPKY 3asBJICHUS U NPEACTABICHHBIX 3asBUTEIEM WIH €r0 MPEACTaBUTEIEM
JOKYMEHTOB Ha HalM4he OCHOBAHMM, YCTAaHOBJIEHHBIX B TYHKTe 38 HACTOAIIETO
aJMMHHUCTPATUBHOTO PETJIaMEHTA.

86. B ciyuae ycraHOBJIEHUS B XOJ€ TIPOBEPKH, NPEIYCMOTPEHHOW IMYHKTOM 85
HACTOALIET0 aJMUHUCTPATUBHOIO perjlaMEHTa, HaJluuus OCHOBaHUSA s OTKasa B
NPEIOCTaBIICHUU MYHULMIAIBHOW  yCIyrd, YKa3aHHOro B MyHKTe 38 HacTosmiero
aJMMHHMCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJIMUHUCTpPALMM, OTBETCTBEHHOE 3a
MPEIOCTaBlIEHUE MYHHIIMIIATILHOW YCIYTH, IPUHUMAET pelieHue o0 OTKa3e B MPEIOCTaBICHUU
MYHUIIUTIAIBHON YCIyTH, TOCNe 4Yero B TedeHue | (0gHOro) paboyero AHS TOATOTABIMBACT
MUCHbMEHHOE yBeOMIIEHHE 00 OTKa3e B MPEAOCTaBICHUHU MYHUIIUIATBHON YCIYTH C YKa3aHHEM
IPUYMH OTKa3a U 00€CIeYMBAET €ro MOANUCAHNE TTIaBOM aIMUHUCTPALINH.

B cnyuae ycraHoBieHHs B X0Jie POBEPKH, MPEyCMOTPEHHON MYHKTOM 85 HACTOSIIETO
aJMMUHHMCTPATUBHOTO pPErJaMeHTa, OTCYTCTBHS OCHOBAaHHUS JJIsi OTKa3a B IIPEOCTABICHUU
MYHHIIMIIATLHON YCIIYTH, YKa3aHHOTO B ITYHKTE 38 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa,
JOJDKHOCTHOE JIMLIO AJMHHHCTpALMM, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHIIMIAIbHON
YCIIyTH, TPUHUMAET PEIICHUE O MPUHATHH 3asBICHUS K PACCMOTPEHHUIO, O YeM JIeNIaeT 3allucCh Ha
3asBJICHUH ¥ B )KypHAJIe PErUCTPalliy 0OpaIeH i 3a MPEeI0CTaBICHNEM MyHUIIMTAIEHOW YCITYTH

87. Pe3ynpTaTOM aJMHMHUCTPATUBHOW MPOIEAYpPHl SBIAETCA pEUICHHE O MPUHATUU
3asiBJICHUS K PaCCMOTPEHUIO WM YBEJOMJIEHHE 00 OTKa3e B MPENOCTABICHUN MYHMIIUIAIbHON
YCIIyTH.

88. CnocoboM ¢ukcanuu pesypraTa aIMUHUCTPATUBHOMN MPOIETyphI SBIISIETCA 3allKCh B
KypHaJe perucTpaiy oopameHnii 3a MpeJoCcTaBIeHUeM MYHUIIUNIAIBHOW YCIYTH O MPUHATHN
3asBJICHUS K PACCMOTPEHHUIO WM MUCHbMEHHOE YBEAOMJIEHME 00 OTKa3e B IpPeIOoCTaBICHUU
MYHHIIUTIATLHON yCITyTH.

I'maBa 25. IToaroroBka BLIMHCKH U3 MOXO3AHCTBEHHBIX KHUT

89. OcHoBanmeMm [yIsi Hadajla aJIMHUHUCTPATHBHON TMPOIEIYpPHl SBISETCS TMPUHATUE
JIOJKHOCTHBIM JIMLIOM aMUHUCTPALMU, OTBETCTBEHHBIM 3a IMPEJOCTABICHHE MYHMIIMIAIbHON
YCIIYTH, pEUIeHUsI O MPUHSATHU 3asBJICHHUS K PACCMOTPEHHUIO B COOTBETCTBUHU C ITYHKTOM 86
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETJIaMEHTA.

90. JIomKHOCTHOE JMIIO AJAMUHUCTPAIIMK, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHHIIMIIATLHOW yCIyTH, B TeueHUe 1 (ogHOro) pabouero AHsS CO JHS MPUHSATHS PEIICHUS O
NPUHATHN 3a8BJICHUS K PACCMOTPEHHUIO OCYIIECTBISET TOWCK CBEACHHWH, 3aIpalimBacMBbIX
3asBUTENIEM B 3asBICHUH, W TMOATOTABIMBAET COOTBETCTBYIOIIYIO BBIMUCKY (BBIMHCKH) U3
MOXO35IMCTBEHHBIX KHUT B JIBYX dK3EMIUTSIPAX.

91. Brimucka M3 KHUTH MOXET COCTAaBISITHCS B MPOU3BOIBHON (opMe (Hampumep, Mo
dbopMe OTIEIBHBIX JMCTOB KHUTH, WM IO pasnenam (Tojapaszuenam), WIH 1O KOHKPETHBIM
MYHKTaM KHUTH).

92. Ilocne MOATOTOBKM BBIMUCKH (BBIMUCOK), YKa3aHHOW (yKa3aHHbBIX) B MyHKTe 91
HACTOSIIETO  aJIMHUHUCTPATUBHOTO  pErJIaMeHTa, JOJDKHOCTHOE JIMIO  aJIMUHHMCTpALUH,
OTBETCTBEHHOE 32 MPEJI0CTaBIICHNE MyHUITUTIATLHON YCIIYTH, B TEUEHHUE OJTHOTO paboyero JHs CO
JTHSL UX TIOJTOTOBKHU TMOJIMUCKHIBACT KAXKIBIM 3K3EMIUISIP BBIMTUCKU (BBIMHCOK), 00eCreunBaeT ux
MOJITMCAHKE TJIABOW aIMUHUCTPALINH.

Brinucka u3 kHUTH B (OpME AJIEKTPOHHOTO JTOKYMEHTA IMOAMMCHIBACTCS YCHUICHHON
KBATH(HUITUPOBAHHON AJICKTPOHHOW TMOMMUCHIO TJIaBbl aJIMUHUCTPAIIMU WA YIOJTHOMOYEHHBIM
M JOJDKHOCTHBIM JIUIIOM.



B ciyyae HeBO3MOXKHOCTU (POPMUPOBAHUS BBIMUCKU M3 KHUTU B (hOpME 3JIEKTPOHHOTO
JIOKYMEHTa BBIMMCKA U3 KHUTU HA OYMa)XHOM HOCHUTEIIE COCTaBIISIETCS B IBYX dK3eMIuiapax. O6a
9K3EMIUIpa SABISAIOTCA TMOJUIMHHBIMH, TOJNHCHIBAIOTCA TJIaBOM  aJMMHHUCTpAlMM WU
YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM M 3aBEPSIIOTCA T€4YaThbl0 OpraHa MECTHOTO
caMoympaBlieHUs ¢ n3o0pakeHreMm [ ocynapctBenHoro repba Poccuiickoii @enepannu (nanee -
OTTHUCK TI€YaTH).

B ciyyae korna BeilucKa U3J10)KeHA HA HECKOJIBKUX JTUCTAX, OHU JOJIKHBI OBITH MPOIIUTHI
U MPOHYMEPOBAHbI. 3alUCh O KOJWYECTBE MPOIIMUTHIX JHUCTOB (Hampumep: «Bcero mpormmro,
MIPOHYMEPOBAHO U CKPEIUJICHO MeUYaThIO JECAThH JIMCTOBY») 3aBEPSAETCS MOAMKUCHIO TIOJKHOCTHOTO
JUIA U OTTUCKOM TI€YaTH.

Brinucka Beigaercs mase JIIIX win nHomy uneny JIIIX mo nmpenbsBieHUH JOKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTb, MO JIMYHYIO MOAMNKCH.

Jlata u BpeMs MpeNOCTaBIICHUs BBIMMCKU W3 KHUTH, JaHHBIE JOJDKHOCTHOTO JIMIIA,
MPEAOCTABUBIIETO BBIMUCKY M3 KHUTHM, a TAKXKe JIMIA, MMOJYYMBIIETO BBIMHCKY M3 KHHIH,
MOJJIeKAT yUeTy B OpraHe MECTHOIO caMOyIIpaBiieHHs. BTOpoi sK3eMIuIsp A0KEeH XpPaHUThCS B
OpraHe MECTHOTO CaMOYIIPaBJICHHUS.

93. Pe3ynbTaToM aIMHUHHCTPATHUBHOW MPOLEAYpPHI SIBISIETCS BBIMHCKA (BBIMTUCKU) W3
MOXO35ICTBEHHBIX KHUT.

94. Cnocobom ¢ukcanuu pesynbrata aJAMHUHUCTPATHBHOW MPOLEAYPHl SBISETCS
MOAMKMCAHUE TJIABOM aIMUHUCTPAIIMH BBIMUCKU (BBITUCOK) U3 MMOXO35HCTBEHHBIX KHUT.

I'naBa 26. HanpaByienue (Bbl1a4a) 3asiBUTEI0 HJIH €r0 MPEACTABUTENI0 BHINMCKH U3
NMOXO0351iiCTBEHHBIX KHUT WJIH YBeAOMJIeHHs 00 0TKa3e B NPeA0CTABJIEHUH MYHHUIIUNIAIBHOM
yCIayra

95. OcHoBaHMEM MJi1 Hauyajga aAMUHUCTPATUBHON MPOLEAYpPHl SBISIETCS MOANUCAHUE
IJIaBOM aJIMUHHUCTPALIMU BBITTUCKHU (BBITUCOK) U3 TOXO3SHUCTBEHHBIX KHUT WX MHUCHMEHHOTO
yBeZOMJICHHE 00 OTKa3€e B MPEIOCTABICHUN MYHUIIUTIATHHON YCIyTH.

96. JIomKHOCTHOE JIMIO0 aJMHUHUCTpAlUM, OTBETCTBEHHOE 3a HaIpaBlieHuE (Bbllady)
3asBUTEIII0 WJIM €r0 MPEACTAaBUTENI0 pe3yjbTaTa MyHUIMIAIBHOM YCIYTd, B T€YEHUE OJHOIO
pabouero mHS C€O [JHS TOANUCAHUS TJIABOM aIMUHUCTPAIMA BBITUCKH (BBIITUCOK) U3
MOXO03WCTBEHHBIX KHUT HAMPaBISET 3asBUTEINIO UK €r0 MPECTABUTEINIO BBIMUCKY (BBIMUCKH) U3
MOXO3SIUCTBEHHBIX KHHUT TOYTOBBIM OTIIPABIIEHHEM IO TOYTOBOMY aJpecy, yKa3aHHOMY B
3asIBJICHUH, JTUOO M0 OOPAICHHUIO 3asBUTENS HIIM €T0 MPEACTaBUTENS - Bpy4daeT ee (KX) JTUYHO.

VYBenomieHue 00 OTKa3e B MPENOCTaBICHUM MYHUIIMMAIBHOW YCIYyTH HAMpPaBIISIETCS
3asBUTEIIO WM €0 MPEJCTABUTENIO JOHKHOCTHBIM JIMIIOM aIMUHUCTPALlMN, OTBETCTBEHHBIM 3a
BbIZIady (HaIpaBJIeHUE) 3asIBUTEIIO WM €T0 TIPEICTABUTEIIO PE3yIbTaTa MyHUITUTIATBHOUW YCITyTH,
MOYTOBBIM OTIIPABIEHUEM IO TIOYTOBOMY aJIPECY, YKA3aHHOMY B 3asIBIIEHUH, JTHOO IO OOpAIIICHUIO
3asIBUTENIS] WJIM €TO TIPEACTABUTENS BPyUYaeT €ro JIUYHO B TEYCHUE OJTHOTO pabodero JHEH co JTHS
€ro MoAMNUCaHus TJIaBOU aIMUHUCTPALUH.

B cinywae mopgaum 3asBiieHHsT B JJIGKTPOHHOH ¢opme yBemomieHHe o0 OTKaze B
MPEIOCTaBICHUU MYHHIIUITATFHON YCIIYTH HAMPABISIETCS B DJIEKTPOHHON (hopMe 3asiBUTEIIO WITU
€ro TPEICTABUTENIO TOJDKHOCTHBIM JIMIIOM aIMUHUCTPAIMHA, OTBETCTBEHHBIM 3a BBIIAUY
(HampaBiieHHE) 3asgBUTENIO0 WM €ro MPEICTaBUTEN0 pe3ysibTaTa MYHHIIMIIAIBLHOW YCIyTH, MO
aZipecy AJIEKTPOHHOM MOYTHI 3aBUTEIIS WIIM €TO MIPEACTABUTEINS JIMOO B €0 JIMYHBIA KaOWMHET Ha
[Toprane B TeueHHE OTHOTO padOYEro JHS CO THS €ro MOIMUCAHUS TJIaBO aAMHUHUCTPAITIH.

B cnydae, ecnm 3asBieHue mnpenctraBisiioch 4epe3 MOI[  goMmKHOCTHOE JIHIO
aJIMHUHHCTPAIINH, OTBETCTBEHHOE 32 HAMpaBJICHHE (BbIIauy) 3asiBUTEIO WK €ro MPEICTABUTENIO
pe3ylibTaTa MyHHUIMIIAIBLHOM YCIyTH, HAmpaBisieT BBHINUCKY (BBIMHUCKH) U3 MOXO3AHCTBEHHBIX
KHUT WU YBEAOMJICHHE 00 0TKa3€ B IPEI0CTABICHUU MYHUITUTIAIILHON yCITyTH B TEYCHUE OJTHOTO
pabouero JHS CO JHs UX MOJIKCAHUS TJIaBoi agMuHUCTparud B M®ILI ayis Beigaum 3asiBUTEIIO
WM €ro MPEICTABUTENIO JIMYHO MPHU YCJIOBUM MPEIbSABICHUS JOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTb.



Boinucka 3 KHUTH B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa MPEJOCTaBISeTCS B JIMYHOM
kabunere Ha [loprame B cimywae, ecinu 3asBICHHME HAIPABICHHO B JJEKTPOHHOH (opme ¢
ucnoip3oBaHueM EnuHoro moprana. B ocTanbHBIX ciay4asX BBIIMCKAa M3 KHUTH B Qopme
AJIEKTPOHHOI'O JIOKYMEHTA PACIIEYaThIBAE€TCSl U HAIPABIIAETCS 3aKa3HBIM IIHCbMOM Ha IOYTOBBII
anpec raasbl JITIX nnu nnoro unena JITIX, yka3aHHbIH B 3asBIeHNH, THO0 niepenaetcs rinase JITTX
uinn nHoMy wieHy JIIIX mo mpexbsBIEHHH JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTh, IOJ
JUYHYIO HOJINCH.

97. Ilpy NMYHOM MOJYYEHMM BBIIMCKU (BBIIMCOK) M3 MOXO3SICTBEHHBIX KHUT WJIU
yBeAOMJICHHsI 00 OTKa3e B IMPEIOCTABICHWH MYHHUIMIAIBLHOW YCIYrW 3asBUTENb HIU €ro
NPEJCTaBUTENIb PACIHCHIBACTCS B WX MOJYYCHHHM B JKypHAJIe PETUCTpalud oOpamieHuii 3a
MIPEI0CTABICEHUEM MYHULIUITAIBHON YCIIYTH.

98. Pe3ynpTaTOM aIMUHUCTPAaTUBHOM NIpOLEAYpHl SBISETCS HaIlpaBieHHE (BblIayda)
3aABUTENIO0 WM €ro MPeICTAaBUTENI0 BBIMUCKU (BBIMTUCOK) M3 TOXO3SHCTBEHHBIX KHUT WITH
yBEAOMJIEHHSI 00 OTKa3€ B IPEAOCTaBICHUN MyHUIIMIIAIbHON YCIIYTH.

99. CnocoboMm (¢ukcanuu pe3ynbTata aJAMUHUCTPATHUBHONW MPOLEAYPHl SBISETCS
3aHECEHUE JOHKHOCTHBIM JIMIIOM aJMHHHMCTPAIMH, OTBETCTBEHHBIM 3a BblAauy 3asBUTENIO WU
€ro MpeACTaBUTEIIO pe3yibTaTa MyHULIUIIATHHON YCIYTH, B )KypHAaJe perucTpanuu odparieHuit
3a MPEeAOCTaBICHUEM MYHHUIMNAIBHOM YCIyrM OTMETKM O HallpaBJIEHHWU (BbIJAu€) BBINMCKU
(BBIMTUCOK) U3 MOXO3MCTBEHHBIX KHUT 3asBUTEIIO WU €T0 MPEICTABUTENIO WU YBEOMIIEHUS 00
OTKa3€e B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH 3asSBUTENIO WK €TI0 MPEACTaBUTEIIIO.

I'nmaBa 27. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX JAelicTBuil B M®I]

100. [lng nmomydeHuss mHGOpMAaLMM IO BONPOCAM MPEIOCTABICHUS MYHULMIAIbHOM
YCIyTU, O MOpSAKE NPEJOCTaBICHUS TOCYJApCTBEHHBIX U (WJIM) MYHHMIMIAIBHBIX YCIYT
MIOCPEACTBOM KOMIUIEKCHOTO 3alpoca W O XOJ€ NPEJOCTaBICHUS MYHULUINAIBHOM YCIYTH
3asiBUTEJIb WM €r0 MPeJICTaBUTElNb BlipaBe o0patutbes B MOLL.

101. Hudopmanus, ykasanHas B mnyHkre 100 HacTosmero aaMHHUCTPATHBHOIO
periiamenTa, npegocrasisiercss MOL:

1) mpu nuyHOM oOOpaleHUM 3asBUTENS WiIM ero mpexacraButens B MOL] wim npu
noctymiienun obpamienuit B M®L] ¢ ucnonbp3oBanueM cpeactB TenedOHHON CBS3H, uepes
opununansuelii caiit MOL B cetun «IHTEpHETY,

2) ¢ WCIIOJIb30BaHMEM HMH(POMATOB WM HMHBIX IPOrpaMMHO-aIIapaTHbIX KOMILIEKCOB,
o0ecreynBaroIuX JOCTYT K MHPOPMALIMHU O TOCYIapCTBEHHBIX U (MJIM) MYHUIIUIATIBHBIX YCIIyTaxX,
npenocTtasisgemMbix B MOILI.

102. MO®I] npenocraBusieT HHPOPMAIHUIO:

1) mo o61uM Bompocam MpeI0CTaBIeHNUs MyHUIIMITATBHBIX yeIyr B MOL];

2) 1o Bompocam, yKa3aHHbIM B IyHKTe 10 HacTOsIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) 0 Xo1e pacCMOTpEHUS 3apoca O MPeIO0CTABICHUN MyHUIIUIIaIbHON yCIyTH;

4) o mopsake NpPeNOCTaBICHHUS TOCYAApCTBEHHBIX M (WIM) MYHUIUMNAIBHBIX YCIyT
MOCPEACTBOM KOMIUIEKCHOIO 3a1poca, TOM YHCJIe:

a) MCYEpHBIBAIOUINHA IepeueHb TOCYAAPCTBEHHBIX W (WJIM) MYHHUIMNAIbHBIX YCIYT,
OpraHu3aIys NpeJoCTaBICHHS KOTOPbIX HE00X0IMMa 3asBUTEIIIO;

0) McuyepnbIBAIOLINM MEepevYeHb TOCYAapCTBEHHBIX U (MJIM) MYHHUUUNAIBHBIX YCIYT, a
TaK)Ke YCIIyT, KOTOpPbIE SBISAIOTCS HEOOXOAUMBIMU U O0S3aTeIbHBIMU JUISI MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT U MPEIOCTABIISAIOTCS OPraHU3alMsIMU, YKa3aHHBIMU
B yactu 2 ctathu 1 @enepanbHoro 3akona oT 27 utons 2010 roma Ne 210-D3 "OO6 opranuzanuu
IPEOCTaBIEHHUS TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYyT", MOJy4eHHEe KOTOPhIX TpeOyeTcs
JUIsL TIPENOCTABJICHUS TOCYNapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI B PaMKaX KOMIUIEKCHOIO
3anpoca;

B) HCUCPIBIBAIOIIUI IMepeueHb JOKYMEHTOB, HEOOXOAMMBIX M  MOJXy4EHUs
rOCYJapCTBEHHBIX U (WJIM) MyHHUIMIAIBHBIX YCIYT HA OCHOBAHUU KOMIUIEKCHOTO 3a1poca;
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T') IepedYeHb Pe3yJbTaTOB TOCYIaPCTBEHHBIX U (WJIM) MyHUIIUIAIBHBIX YCIYT, BXOISAIINX
B KOMIUJIEKCHBIN 3a1poc.

103. Ilpuem 3agButeneid u ux npeacraButeneil B M®I[ ocymiecTBiaseTcss Kak IO
IIPEBAPUTENBHOM 3alKicH, TaKk W B MOpsAKe "KUBOU" ouepenu NpU IOJYYEHUU TajloHA W3
TepMHHaia "DJIeKTpoHHas ouepep' B 3aie oxkuaanusgs MOL.

[IpenBaputenbHas 3anuchk Ha nmpueM B M®DIL] ocymiecTBisercss mo TenedoHy UM depes3
odpunuansubii cait M®II B cetn "UnTepHer".

104. B cnydae mojaum 3asBiaeHusi nocpeincrsBom MODI[ (3a uckitouenwem ciiydas,
MpeyCMOTPEHHOro myHKTOoM 107 HacTrosiero aJiMHHHUCTPATHBHOIO perjiaMeHTa) pabOTHHK
M®ILI, ocCylecTBIAOIMIA NPUEM  JOKYMEHTOB, IPEACTABICHHBIX I  IOJYYEHHUS
MYHULMIIAJIBHON YCIIYyTH, BBIIOJIHSET CAEAYIOIINE IeUCTBUS:

1) ompenenser mpeaMeT oOpaIeHus;

2) ycTaHaBIMBAET JUYHOCTD 3asIBUTENIS HIIM JINYHOCTH U TOTHOMOYHS €r0 MPEICTaBUTEIs;

3) NPOBOAUT MPOBEPKY MPABUILHOCTHU 3aMOJHEHUST (DOPMBI 3asIBIICHUS,

4) TpOBOAUT MPOBEPKY MOJHOTHI MaKeTa JTOKYMEHTOB M COOTBETCTBHUS JIOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IIyHKTE 31 HACTOSIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

5) ocyiecTBIseT CKAHUPOBAHUE MIPEICTABICHHBIX IOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
JIelI0 B aBTOMAaTu3upoBaHHou cucreme M®ILI, Bce JOKyMEHTBI KOTOPOI'O CBSI3BIBAIOTCS €IMHBIM
YHUKaJIbHBIM HACHTU(UKAIMOHHBIM KOJOM, TO3BOJSIONIMM YCTAaHOBUTh MPUHAJUICKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BHUAY OOpalleHMs] 3a MYHULIUIAIbHON YCIyrod u
3aBEpSIET JIEKTPOHHOE JIEJI0 CBOEH 3EKTPOHHOU MOAIHUCHIO;

6) HanpaBJsAeT MaKeT JOKyMEHTOB B a/IMUHUCTPALIMIO:

a) B DJIEKTPOHHOM BHJE (B COCTaBe MaKeTOB JJIEKTPOHHBIX €M) - B JIeHb OOpalleHus
3asBUTENS WJIM €ro npeacrasurens B MOLI;

0) Ha OyMaXXHBIX HOCHUTENSX - B Te4YeHUE 2 pabO4YMX JHEH, CIeAyHoIUX 3a JHEM
oOpaitieHusi 3asBUTENs] WM ero npezacrasurens B M®Ll, mocpeacTBoM KypbepcKoil CBS3H C
COCTaBJICHUEM ONHCH TepeaBaeMbIX JOKYMEHTOB (ecnu paboumii neHr M®LI, cnenyromuii 3a
JTHEM OOpallleHus 3asBUTENS WiIM ero mpeactaButessi B ML, sBusercs Hepaboyum gHEM
aJIMUHHUCTPAINH, TO THEM OKOHUYAHUS CPOKa Mepefaud JOKYMEHTOB CUYMTAETCS BTOPOU paboumii
JIeHb aJMUHHUCTpAIMH, CIEAYIOIUN 3a JHEM OOpalleHHUs 3asBUTEINS WU €ro MpeJCcTaBUTENs B
M®IY).

105. B cinywae ecnu mpu mpueMe JOKYMEHTOB OT 3asBUTENS WM €Tr0 IPEICTaBUTEIS
pabotHruK M®I] BBIsBIsIET HECOOTBETCTBHS JOKYMEHTA (JIOKyMEHTOB) TPEOOBAaHUSAM, YKa3aHHBIM
B IyHKTE 31 HACTOALIEro aIMUHUCTPATUBHOTO pernamenTa, pabotHuk M®L] orpaxaer Ha konuu
(KomusX) TOKyMEeHTa (JOKyMEHTOB) BBIIBJICHHbIE HECOOTBETCTBUS, KOTOPBIE 3aBepseT MOANUCHIO
1 nedarbto M®IL nnm mrammnoMm, cogepkaiiuM cBeieHus 0 HaumeHoBaHu MOII.

106. Tlo oxoHuaHuM mnpuemMa JOKyMeHTOB paboTHuk MOIl odopmisier pacrucky B
nosydeHun M®I] nokymeHTOB, KOTOpas opopmisieTcs B Tpex dKk3eMIuisipax. [lepBolii sk3eMIuisp
BBIJIAETCS 3aBUTEIIO WM €ro MPEACTaBUTENI0, BTOPOH - ocraercss B M®II, Tpernii - BMecTe ¢
KOMIUIEKTOM JJOKYMEHTOB IepeIaeTcs B aAMUHHUCTPAIIHIO.

Kaxpiii 2K3eMIIIsip pacucKy MoAnuckiBaeTcst pabotHukoM M®L u 3asiBUTENEM WK €T0
IIPEICTABUTEIIEM.

107. Tlpu opraHu3anuu TPEAOCTaBICHHSI TOCYIAPCTBEHHBIX M (WJIM) MYHHUIHMAIbHBIX
YCIIYT B paMKaxX KOMILJIEKCHOTO 3arpoca padboTHuk M®I] B x0/1€ B3aMOIEHCTBHS C 3asBUTEIIEM
WM €r0 MIPEICTaBUTENEM BBINIOJIHAET CIEAYIOLNE NEUCTBUS:

1) ycTaHaBiIMBaeT TMYHOCTD 3aABUTENS UM IUYHOCTH U TIOJTHOMOYHS €0 NMPEACTaBUTENS;

2) onpexensieTr coobITHE, 00yCIOBHUBILEE OOpAIlEHNE 3assBUTEINS WM €r0 MpeACTaBUTeN,
nepeyeHb TOCYJApCTBEHHBIX U (WJIM) MYHULUNANBHBIX YCIYyT, HEOOXOTUMBIX 3asBUTEIIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOJIBKHMHU) COOBITHEM (COOBITHUSMU),
B3aMMOCBS3aHbl WM HET MEXKIY COOOM;

3) dopmupyer mniepedeHb HEOOXOMUMBIX 3asBUTENI0 TOCYJAPCTBEHHBIX U (WIIH)
MYHULUIIAIBHBIX YCIIYT, IPEJOCTABISIEMBIX HA OCHOBAaHUU KOMILJIEKCHOIO 3aIpoca;



4) ompenensieT MOCICIOBATEILHOCTh MPEAOCTABICHHUS TOCYJAPCTBEHHBIX H  (WIJIH)
MYHHMLMIAJIBHBIX YCIYT, HaJu4yue '"mapauleabHbIX" M '"MOCIeAoBaTeNbHBIX" YCIYT, HalIUuue
(OTCyTCTBHE) UX B3aUMOCBSI3U U MHYOPMUPYET 00 3TOM 3asiBUTENSI UM €0 MPeICTaBUTEN;

5) B COOTBETCTBMM C HOPMAaTUBHBIMM IIPaBOBBIMHM aKTaMH, pETYJIUPYIOLIUMU
IPEOCTaBIEHNE HEOOXOIMMBIX 3asBUTEIIO TOCYAAPCTBEHHBIX U (MJIM) MyHULIMIAIBHBIX YCIYT (B
TOM 4HCJIE€ aJMUHUCTPATUBHBIX PErJaMEHTOB IPEJOCTABICHUS T'OCYJAapCTBEHHBIX U (WJIM)
MYHULUNAIBHBIX ~YCIIYT), ONpEAENseT MpeieibHble CPOKH IPEAOCTABICHHUS OTAEIbHBIX
TOCYJApCTBEHHBIX U (WJIM) MYHHUIMIAIBHBIX YCIYT U OOMIMK CPOK BBIMTOJHEHUS KOMILIEKCHOTO
3a1poca co JHs €ro NpuemMa;

6) ¢dopmupyer mepedeHb JOKYMEHTOB, HEOOXOIUMBIX s oOpamieHus 3a
roCyJJapCTBEHHBIMH U (MJIM) MyHMLIMIAIBHBIMU YCIyIaMU B paMKax KOMIUIEKCHOI'O 3ampoca, 1
UHPOPMHPYET 00 3TOM 3asBUTEIIS WK €T0 MPEICTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBeIOMJISIET 3asIBUTEIS WM €0 IPEACTaBUTENS O BO3MOXKHOM HEOOXOJUMOCTH JINYHOTO
y4yacTusi B OTJEIbHBIX MPOLEAYypax IMpU MPEIOCTABICHUU TOCYJIAPCTBEHHBIX M (WIJIM)
MYHULUNAIBHBIX YCIYT (B Clyyae eciu yKa3aHHOE IIPEJyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU
aKTaMH, pEryJUpyIOIIMMUA IPEJOCTaBICHUE KOHKPETHBIX TOCYJAapCTBEHHbIX M (WIN)
MYHULUNAIBHBIX YCIYT).

8) wuHpOpMHpYET 3asBUTENS WJIM €ro MPEIACTaBUTENI O TOM, 4YTO pPe3yJbTaThl
IPEOCTABIEHUS] FOCYIapCTBEHHBIX U (WJIM) MYHHLMIAIBHBIX YCIYT B paMKaX KOMIIJIEKCHOT'O
3ampoca BO3MOXKHO MOJY4YUTh HCKIouuTteabHo B MODI[ (B cimydae ecnu  ykazaHHOE
IIPEyCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMU AaKTAMM, PErYJIMPYIOLIMMHU IIPEIOCTABICHUE
KOHKPETHBIX I'OCYAapCTBEHHBIX U (UJIM) MyHUIUIAJIBHBIX YCIYT);

9) uHbopmHupyeT 3asBUTEIsl WIH €ro IpPeJICTaBUTENs O BO3MOXKHOCTU IOJYyYUTh
pe3ynbTaThl NPEJOCTABICHUS OTIEIbHBIX T'OCYJAPCTBEHHBIX U (MJIM) MYHULMIAIbHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 10 OKOHYaHHUs OOIIEro CpoKa €ro BBIMOJIHEHUs (10 Mepe
NOCTYIUIEHHSI PE3YyJbTaTOB OT OpPraHoB, IPEJOCTaBISIOIIUX TOCYJapCTBEHHbIE U (WIJIN)
MYHUIUTNAJIbHBIE YCIYTH) WM BCE Pe3yJbTaThl MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX M (WIJIM)
MYHMIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3alpoce, 0JTHOBPEMEHHO;

10) yBemomisieT 3asBUTENSl WM €ro MPEACTABUTENsS O TOM, YTO OH HMEET IpaBo
oOpatutbcst B MO®DI[ ¢ 3agBieHHMEM O TMpEKpalleHUd TMPEeAOCTaBICHUS KOHKPETHOMN
rOCyJapCTBEHHOM U (MJIM) MyHHUIMIIATBHOM yCIIyTH (OT3BIBOM) B paMKax KOMIIJIEKCHOTO 3aIpoca
B cCllyyae, €CJIM HOPMAaTHBHBIMU IPAaBOBBIMU AaKTaMH, PETYJIUPYIOLIMMH IPEI0CTaBIECHUE
yKa3aHHOM TOCyJapCTBEHHOM M (WJIM) MyHHUIMIIAIBHOM yCIyrd, MpeIycMOTpeHa BO3MOXKHOCTh
HaIpPaBJIEHUS! COOTBETCTBYIOIIETO 3asBJICHUS (OT3bIBA).

11) dopmupyer u pacrieyaTbIBaeT AJIS 3asiBUTENS WM €T0 MPEJICTABUTENs] KOMILIEKCHBIN
3anpoc, npuMepHasi GpopMa KOTOPOTo yTBEpKaeHa Mpuka3zoM MunskoHompazsutus Poccun ot 21
mapta 2018 roma Ne 137 "OG6 yTBepxkJaeHUH MPUMEPHOI (popMBI 3ampoca O MperoCTaBICHUU
HECKOJIbKUX TOCYJapCTBEHHBIX M (WJIM) MYHULUMAIBHBIX YCIYI B MHOTO(QYHKIHMOHAIBHBIX
LIEHTPax NpPEIOCTABICHUS IOCYJApCTBEHHBIX U MYHHUIMIAIBHBIX YCIyI M NOPSAJAKAa XPaHEHUs
COOTBETCTBYIOIIIUX 3alIPOCOB";

12) mpuHUMAET y 3asiBUTENSI UM €r0 MPeACTaBUTENS KOMILIEKCHBIH 3apoc U JOKYMEHTHI
u mepemaer ero pabotHuky MOILI, oTBeTcTBeHHOMY 3a (OPMHpPOBAHHUE 3alpPOCOB O
NPEOCTaBIEHNH TOCYJApCTBEHHBIX M (WMJIM) MYHHIMIIAIBHBIX YCIYyT Ha OCHOBE CBEJICHHIA,
YKa3aHHbBIX B KOMIIJIEKCHOM 3alpoce U MPUJIaraeéMbIX K HEMY JIOKyMEHTax.

108. PabotHuk M®II, oTBeTCTBEHHBIH 3a (hOpMUPOBAHHE 3aMIPOCOB O MPEIOCTABICHUU
rOCy/IapCTBEHHBIX M (WJIM) MYHMIMIAJIbHBIX YCIYT Ha OCHOBE CBEJIEHUH, YyKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCE U IPUJIAraeMbIX K HEMY JOKYMEHTaXx:

1) OT UMeHU 3asBUTEIS 3AIMOJIHSIET 3aMpOC O MPEAOCTABICHUH KaXKI0W TOCyAapCTBEHHOM
U (UJIM) MyHULMIIAIBHOM YCIIyTH, YKa3aHHOM B KOMIIJIEKCHOM 3aIpoce;

2) nepeBOAUT B 3JIEKTPOHHYIO ()OPMY U CHUMAET KOIUU C JOKYMEHTOB, IIPEACTaBIEHHBIX
3asIBUTEJIEM WJIM €r0 IMpPEACTaBUTEIEM, MOJANUCHIBAET UX U 3aBEPSET MEUYaThIO (AIEKTPOHHOMU



MOJIMKUCKHIO) C YKa3aHWEM Ha yKa3aHHBIX Komusx HauMmeHoBaHust MO, nomxHocTH paboTHHKA
M®II 1 gaThl MX U3TOTOBIICHHUS,

3) HampaBiseT 3anpochl O MPEJOCTABICHUHN FOCYAAPCTBEHHBIX U (MJIM) MyHULUTIATbHBIX
yCIyr B TOCYJAapCTBEHHbIE Opranbl M (WJIM) OpraHbl MECTHOIO CaMOYIpPAaBIICHUS,
MPEIOCTABIISAIONINE COOTBETCTBYIOIIUE YCIYTH, B CPOKU U CIIOCO0AMU, YKa3aHHBIMU B MOAITYHKTE
6 nynkra 104 HacTosIIEro aAMUHUCTPATUBHOTO PETIaMEeHTa.

109. B ciyuae nojauu 3asiBUTENIEM WM €T0 MPEACTABUTENIEM 3asiBICHUS 00 UCIIPaBICHUN
TEXHUYECKOH OIMOKM, yKa3aHHOTO B MyHKTe 111 HacTOsIIIEero aIMHHICTPATHBHOTO PETIIAMEHTA,
nocpenctBoM MO®DII, paborank MO®I[ ocymecTBiser mnpueM YKa3aHHOTO —3asBICHUSA,
OCYILECTBIISIET CIEAYIOINE NEHCTBHUS:

1) ycraHaBnuBaeT JIMYHOCTh 3aABUTENS WM JIMYHOCTD €r0 MPEICTaBUTEIS;

2) oCylIeCTBIIIET CKAaHUPOBAHUE 3asIBICHUS 00 WCIPABICHUU TEXHUYECKOW OMIMOKH U
MPUCBAUBAET AIEKTPOHHOMY JIOKYMEHTY YHUKAJIbHBIN UIeHTU(UKAMOHHBIN KO/ U 3aBEPSIET €ro
CBOEH IEKTPOHHOU NOJAIHCHIO;

3) HanpaBIseT 3asBICHUE 00 UCTIPABICHUH TEXHUUYECKOM OIIMOKHN B aIMUHUCTPAIUIO:

a) B 2JIGKTPOHHOM BHUJIE - B ICHb OOpaIlleHUsI 3asBUTEIIA UK €ro TipeacTaBuTesst B MOL;

0) Ha OyMa)XHOM HOCHUTEJIE - B TeUeHHUE 2 pabouyuX JHEH, CIEAYIONIUX 3a JHEM OOpalleHus
3asBUTEN WK ero npeacrasutesnss B MOLl, nocpeacTBOM KypbepCKOUW CBA3U C COCTaBICHHUEM
OIHCH TIepeIaBaeMOoro JOKyMeHTa (eciu padounii nenp MOLI, cneayromuii 3a 1HEM 00paleHuUs
3asBUTEISI MUK €To npeactaButenss B MOL, sBisieTcss Hepabounm JHEM aIMUHUCTPALIMHU, TO THEM
OKOHYAHUSI CpPOKa Mepefaud JOKYMEHTOB CUMTAETCs BTOPOW pabouuil AeHb aJIMUHUCTPALINU,
CJICYIOIINI 3a THEM OOpallleHus 3asBUTEIIS WU ero nipeactaButesst B MOLI).

110. Ilpu nomydennu MODIL] BbimuUCKH (BBIMUCOK) U3 TOXO3SIMCTBEHHBIX KHUT C
WCIIPABIICHHOW TeXHUYECKOW ommOKoi padoTHUK M®ILI, 0OTBEeTCTBEHHEBIH 32 BBIIAYy pe3yibTaTa
MYHHIIMIIATBHOM YCIYTH, COOOIIAeT 3asBUTENIO WM €ro MPEACTaBUTENIO O MPUHSATOM PEIICHUN
no TeneoHy € 3aluChi0 JaTbl M BPEMEHHU Tele()OHHOrO0 3BOHKA HWJIM IOCPEJICTBOM CMC-
WHGOOPMUPOBAHUST WM JIPYTHM BO3MOXKHBIM CIOCOOOM, a Takke oOOecrnednBaeT BbIIady
YKa3aHHBIX JIOKYMEHTOB 3asBHUTEII0 WJIM €ro MPEACTABUTENI0 HE IMOo3JHee pabouyero HS,
CJIEIYIOILETO 32 JJHEM MOCTYIUIEHUSI COOTBETCTBYIOIINX JOKYyMEHTOB B MOILI.

[Tocne BBImAuM BBIMUCKHA (BBITUCOK) M3 TOXO3SIICTBEHHBIX KHHUT C HWCIPaBICHHOMN
TEXHUYECKOH OIIMOKON 3asBUTENI0 WIM ero mnpeacraBuTento padotHuk MOI[ mpousBogut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTHU3UPOBAHHOM MHpOpMarimoHHou cucteme MOLI.

I'maBa 28. HcnpasiieHue JONYLIEHHbIX ONEYATOK W OWMOOK B BBIJAHHBIX B
pe3yJbTaTe NPeioCTABJCHNS MYHHIHMIAJIbHON yCJIYITH JOKYMEHTA

111. OcHoBaHueM ISl UCHPABIEHUS JOMYIICHHBIX OMEYAaTOK M OUIMOOK B BBIJIAHHOH B
pe3yJsIbTaTe IMPENOCTaBICHNUS MYHULUIAIBHOM YCIYI'M BBINMCKE W3 IOXO3SHCTBEHHBIX KHHI
(mamee - TexHUYecKass OIIMOKa) SBISETCS IMOJIy4eHHWE aJMUHHUCTpanueil 3asBiieHus 00
UCTIPABJIIEHUU TEXHUYECKON OIIMOKU OT 3asBUTEIISI MIIU €T0 MPEICTABUTEIS.

112. 3asBnenue 00 UCIIPABICHUN TEXHHUYECKOW OITMOKH TOJAETCS 3asSBUTEIIEM WJIU €r0
IpEeJCTaBUTENIEM B a[IMUHUCTPALIMIO OJHUM M3 CIOCOOOB, YKa3aHHBIM B IMyHKTE 28 HACTOSILIEro
aJMHUHHCTPATUBHOTO PETJaMeHTa.

113. 3asgBnenue 00 HCIPaBICHUHM TEXHUUECKOW OIMIMOKU PErUCTPUPYETCS JAOJKHOCTHBIM
JUIOM aJMUHHUCTpAIMH, OTBETCTBEHHBIM 3a MPHEM U PETUCTPALUIO JTOKYMEHTOB, B IOPSIKE,
YCTAaHOBJIEHHOM TIjaBod 18 HacTosero aJiMMHHUCTPATUBHOIO pErjlaMeHTa, W HallpaBigeTcs
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPEJOCTaBIEHNE MyHUIIUTIAIBHOMN YCITyTH.

114. [JomXHOCTHOE MU0 aJMUHHUCTpPAllM¥, OTBETCTBEHHOE 3a IPENOCTABICHUE
MYHHIIMIIAILHONW YCIIyTH, B TE€YEHHE OAHOr0 pabodero Hs CO JHS perucTpaiuu 3asBieHHs 00
UCTIPABJICHUU TEXHUYECKOH OIIMOKH MpPOBEpSET IOCTYNHBILIEE 3asBICHHE 00 HCIpaBICHHUU
TEXHUUYECKON OIMOKM Ha MpeAMET HaJUu4us TEXHUYECKOW OMMOKHM B BBIIAHHOM B pe3ylbTare
IIPEIOCTABICHUSI MYHULMNAIBHON YCIYI'M JOKYMEHTE W NPHUHUMAET OJHO U CIEIYIOIIMX
pELICHHUI:



1) 00 ucpaBIeHUH TEXHUYECKON OIUOKH;

2) 00 OTCYTCTBUM TEXHUYECKOH OIITUOKHU.

115. Kputepuem mnpuUHATHS pEIICHHs, YKa3aHHOTO B IyHKTe 114 Hacrosmero
aJMMHHMCTPATUBHOTO PETJIAMEHTA, SIBJISETCS HAJMYME ONEeYaTKU U (MJIM) OLIMOKU B BBIIAHHOM
3aBUTEII0 WIM €ro IMPEICTAaBUTENIO JTOKYMEHTE, SBIAIOIIEMCS Pe3ylbTaTOM IPEJOCTaBICHUS
MYHHULIMTNIAIBHON YCIYTH.

116. B cinydae npuHATHS pellIeHMs], YKa3aHHOTO B moJnyHkTe 1 myHkra 114 HacTosiiero
aJMMHHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO AJIMUHUCTpPALUM, OTBETCTBEHHOE 3a
IIPEIOCTABIICHNE MYHULIMIIAIBHON YCIYTH, TOATOTABIUBAET BBIIUCKY U3 MOXO035IIICTBEHHBIX KHUT
C HCIPaBIEHHOW TEXHUYECKOW OIMOKOW B TMOpSAAKE, MPEeryCMOTpEHHOM myHKTamu 90-92
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

117. B cinyuyae npuHATHS pELEHUs], YKa3aHHOTO B MOAMYHKTe 2 nyHKTa 114 HacTosuero
aIMMHHMCTPAaTUBHOIO PEIVIAMEHTA, JOJDKHOCTHOE JIMIIO aJMUHUCTPAllMM, OTBETCTBEHHOE 3a
IIPEIOCTABIEHNE MYHULUIIAIBHON YCIYTd, TOTOBUT YBEJIOMIIEHUE 00 OTCYTCTBHM TEXHMUYECKOMN
OIMOKM B BBIIAaHHOM B pE3yJIbTaTe NPEIOCTABICHUS MYHULUNAIBHON YCIYTd JOKYMEHTE,
oOecrieunBaeT ero NoANMUCaHUE IJIABOM aJIMUHUCTPALUH, TI0CIE YET0 HEMEIJIECHHO MEepeaacT ero
JIOJDKHOCTHOMY JIMIYYy aJJMMHUCTPALMM, OTBETCTBEHHOMY 3a HarpaBlieHUE (Bbllady) 3asBUTEIIO
WM €ro MPEICTaBUTEINIO Pe3ysIbTaTa MyHULIUIIATbHON YCIyTH.

118. JIomKHOCTHOE JIMIO aJIMUHHMCTPALlMM, OTBETCTBEHHOE 3a HAIIpaBJICHHE (BblAady)
3asIBUTEJII0 UM €ro MPEeACTaBUTENII0 pe3yJibTaTa MyHULUNAIbHON YCIyrd, B TEUYEHHE OJHOIO
pabouero JHs o AHS NOAIMCAHUSA IT1aBOM aAMMHUCTPALIMH OJTHOTO U3 IOKYMEHTOB, YKa3aHHBIX B
nyHkTe 116 win 117 HacToslero agMUHUCTPATUBHOTO PETJIAMEHTAa, HANpPAaBIIAET yKa3aHHbIN
JIOKYMEHT 3asBUTEJII0 WIX €0 MPECTABUTEIIO IOUYTOBBIM OTIIPABICHUEM 110 I0YTOBOMY aJpecy,
yKa3aHHOMY B 3asBJICHMHM 00 HWCIIPAaBICHUM TEXHUYECKOH OMMOKH JIMOO MO OOpamieHuto
3asIBUTEIIS WM €T0 MPEACTABUTEINS - BPYUYaeT €ro JUYHO.

B ciywae, ecnum 3asBieHue 00 MCHpPaBICHUM TEXHUYECKOM OIIMOKK TM0OJaBaloOCh
3asiBUTENIEM WM €ro npencrasureneM depe3 MOII, To mOMKHOCTHOE NMIIO agMUHHCTpALMH,
OTBETCTBEHHOE 3a BblJady (HampaBieHHUE) 3asBUTENIO pe3ysibTaTa MYHULUNAIbHON YCIyTH, B
TE€YEHUE OJHOro paboyero JAHsA €O JHSA MNOJNMCAHUS TIJABOW aJMMHUCTPALMM OJHOTO U3
JIOKYMEHTOB, yKa3aHHBIX B NMyHKTax 116 u 117 HacTrosiero aIMUHHUCTPATUBHOIO PETJaMEHTa,
HaIlpaBJseT YKa3aHHbIM JOKyMeHT B MOLI.

119. Pe3ynbpTaToM paccCMOTpEHUs 3asBJICHHUS 00 HUCIPABICHUU TEXHUYECKOW OIIMOKH B
BBIIAaHHOM B pe€3yJIbTaTe NPEJOCTABIECHUS MyHULIUIIATbHON YCIYTH JOKYMEHTE SBIISETCS:

1) B cnyyae HalnMuusl TEXHUYECKOW OIIMOKHU B BBIIAHHOM B PE3yJIbTaTe MPEI0CTABICHUS
MYHMIMIIAJBHOW YCIYI'H JOKYMEHTE - BBIIIMCKA U3 MOXO3SMCTBEHHBIX KHUI C HCIPaBICHHON
TEXHUYECKOU OIIHOKOM;

2) B ciiy4yae OTCYTCTBHSI TEXHHUECKOW OIMOKY B BBIIAHHOM B pE3yJIbTaTe MPEI0CTaBICHUS
MYHMIIMIIAJILHOW YCIYTH JOKYMEHTE - yBEJIOMIJIEHHE 00 OTCYTCTBUM TE€XHMYECKOH OLIMOKHU B
BBIIAaHHOM B PE€3yJIbTAaTe NIPEIOCTABIECHUS MyHUIIUIIAIbHON YCIYyTU JOKYMEHTE.

120. Crnocobom ¢ukcanuu pe3yibTaTa PacCMOTPEHHs 3asBICHUS 00 WCIPABICHUH
TEXHUYECKOH OIIMOKM SBJISIETCS 3aHECEHHE JOJDKHOCTHBIM — JIMIIOM  aJMHMHUCTPALUH,
OTBETCTBEHHBIM 3a HalpaBjieHHE (BblJauyy) 3asBUTENI0 WJIM €ro MPEJICTaBUTENIO0 pe3ysbTara
MYHUIIUNIATBHONH ~yCIIyTH, B JKypHajle pErucTpaluu oOpalleHuil 3a MperocTaBiIeHUEM
MYHMIIMIIAJILHOW YCIIYyTU OTMETKH O BbIIay€ BBIMUCKH (BBIIUCOK) U3 MOXO3SIMCTBEHHBIX KHUT C
UCTIPABJICHHONW TEXHUYECKOH OIIMOKOM 3asiBUTENIO WU €ro MPEICTABUTENIO M O HAalPaBJICHUU
yKa3aHHBIX BHIMUCKU (BBINHCOK) B MDLI.

PA3JIEJTI 1IV. ®OPMblI KOHTPOJIA 3A IIPEJOCTABJIEHUEM
MYHUIIUITAJIBHOM YCJIYTH

I'maBa 29. Ilopsaok ocymiecTBJIEHHSI TeKyILIero KOHTPOJIA 3a COOJII0JeHHEM M
HCIIOJTHEHHEM OTBETCTBEHHBIMHM JIOJKHOCTHBIMHM JIMIAMM TOJIOKEHHMIl HACTOSIIIEro



aAMHHUCTPATHBHOIO0  perjaMeHTa M HMHbBIX HOPMATHBHBIX TMPABOBBIX aKTOB,
YCTAaHABJIMBAIINX TPeOOBaHUS K NMPeAOCTABJICHUI0 MYHUIIUNIAJIBHON YCJIYIH, a TAKKe 32
NPUHATHEM MMH pelieHui

121. Tekyumii KOHTpPOJIb 3a COONIOJEHHUEM IOCIEAOBATEIILHOCTA  JICUCTBUH,
OIpENICIEHHBIX aJMHHUCTPATUBHBIMU IPOLEAYpaMH 110 IPEIOCTABICHUI0 MYHUIUNAIbHON
YCIYTU U TPUHATHEM PEIIEHUN [OJDKHOCTHBIMM JIMIAMHM aJMUHHCTPAIMM OCYLIECTBIIAETCS
JIOJDKHOCTHBIMU JIMIAMM QAMUHUCTPALMH, HAa/IeJIEHHBIMU COOTBETCTBYIOLUIMMHU IOJTHOMOYMSMH,
IIyTEM PAacCMOTPEHHS OTUETOB JOJDKHOCTHBIX JIMI] aJMUHHUCTpPALMU, a TAKXE PAaCCMOTPEHUS
*ano0 3asBUTENICH UM UX IIPECTaBUTEIIEH.

122. OcHOBHBIMH 3aJ1a4aMM TEKYLIETO KOHTPOJIS SIBJISIOTCS:

1) oOecnieueHre CBOEBPEMEHHOI'O M KayeCTBEHHOI'O IMPEJOCTaBJICHUS MYHUIMIAIbHON
YCIIyTH;

2) BBIABICHHME HAPYLUIEHUH B CPOKaX M KayecTBE MPEAOCTABICHHUS MYHULMMNAIbHON
YCIIyTH;

3) BbIABICHHE U YCTpaHEHUE NPUYMH U YCIOBHUI, CIIOCOOCTBYIOIMX HEHAIJIeKalleMy
IIPEIOCTABIECHUIO MyHUIIUIIAIbHON YCIyTH;

4) npuHATHE MEp IO Ha/JIeKalleMy IPeJOCTaBIEHUI0 MyHUIUIIAIbHON YCIIyTH.

123. Texymuii KOHTPOJIb OCYIIECTBISIETCS HA IIOCTOSTHHON OCHOBE.

I'naBa 30. Ilopsiok U NEpHUOAUYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KayecTBa MPeA0CTABJIeHUS] MYHMIUIIAJIbHON yCJIYrH, B TOM 4YHcje
NOpPSAOK M GopMbI KOHTPOJISI 32 IOJIHOTOI M KAa4eCTBOM IpPeA0CTaBJIeHUs] MyHHIMIIAIbHOMN
yCIyru

124. KoHTponb 3a MOJHOTOW M KAYECTBOM MPEJOCTABICHHS JIOJDKHOCTHBIMU JIMIIAMU
aJIMUHUCTpAIMM MyHHLIMIIAIBHOW YCIYTH OCYIIECTBIsIETCS B (JOpME IIIAHOBBIX U BHETIJIAHOBBIX
IIPOBEPOK.

125. TlnaHoBble TIOBEPKHM OCYLIECTBISIOTCS HAa OCHOBAaHMM IIJIAHOB  paboThI
aAMMHHMCTpalMi. BHeENIaHOBble NPOBEPKHM  OCYIIECTBISIOTCA IO  PEHIEHHUIO  TJIaBbl
aIMMHMCTPALMK B CBSI3U C NIPOBEPKOM YCTPaHEHMs paHEe BBIABICHHBIX HAPYIIECHUH, a TAKXKE B
CiIy4ae ToJIy4eHHs )kasio0 Ha ercTBus (0e3/1eMCTBIE) TOJDKHOCTHBIX JIUI] aIMUHUCTPAIIIH.

126. KoHTposnb 3a NOJHOTOM M Ka4eCTBOM IMPEJOCTABICHUS NOJKHOCTHBIMM JIMIIAMHU
aMUHHUCTpPAllM MYHMIMIIAJBbHOW YCIYTHM OCYLIECTBIISETCS KOMMCCHEW IO KOHTPOJIO 3a
IIOJIHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULMIAIBHBIX YCIYl aIMUHUCTPALlUU, COCTaB U
MOPSAJIOK I€ATEIbHOCTH KOTOPON YTBEPXKAAETCS IPABOBBIM aKTOM aJMUHHUCTPALUH.

127. Cpox mpoBeAeHUs MPOBEpPKHM U OQOpPMIICHHMsS aKTa NpoBepku cocTaBiser 30
KaJICHapHBIX JIHEN CO JAHS Havaljla MpoBepku. /[HeM Havasia IpOBEPKU CUNTAETCS I€Hb MPUHSATHUS
pEILIEeHUs O Ha3HAUYEHUH NTPOBEPKH.

B ciydae noctymienus xanoObl Ha penieHus, eicTus (0e3nelcTBre) JOKHOCTHBIX JIMI
aAMMHHMCTpALMK IIPU IPEJOCTABICHUN MyHUIMIIAILHON yCIyTy IJ1aBa aAMUHUCTPALMH B LIENIAX
OpraHM3aliil M TPOBEJCHUS BHEIJIAHOBOM MPOBEPKH MPUHMMAET pElIEHHE O Ha3HAYeHUH
IOPOBEPKH B TEUEHHE OJHOro paboyero AHA cO AHA TMOCTYIUIEHUS JaHHOW >kanoObl. Cpok
MIPOBEJCHUS NMPOBEPKH U 0OPMIIEHHUS aKTa MPOBEPKU B YKa3aHHOM CIIy4ae yCTaHABIMBAECTCS B
npeziesiax CpoKoB, onpeaeneHHbix cratber 112 denepanbHoro 3akona ot 27 utons 2010 roga No
210-®3 "O06 opraHu3zaluy NpeJOCTaBICHHUS rOCYJapCTBEHHBIX U MYHULIMIIANIBHBIX YCIIyT".

128. o pe3ynpTaTaM IUIAHOBBIX U BHEIUIAHOBBIX NMPOBEPOK 0(OPMIIIETCS aKT MPOBEPKH,
B KOTOPOM OIUCBIBAIOTCSI BBISIBJICHHBIE HEJOCTATKHU M MPEAJIOKEHHUS MO UX YCTPaHEHHUIO.

I'naBa 31. OTBeTCTBEHHOCTH JOJKHOCTHBIX JIMI AJAMHUHUCTPAIMU 32 PelIeHUs] U
aeiictBuA (0e3aeiicTBHE), MPUHUMAEMbIe (OCylIeCTBJIsIeMble) MMM B X0/l€ NMPeI0CTABJICHHUS
MYHMIHNAJIBHOH yCJIYTH

129. OO0s13aHHOCTH  COOMIOACHUS MOJIOKEHHH  HACTOSAMIETO  aJMHHUCTPATHBHOTO
perjamMeHTa 3aKperisieTcs B TOJKHOCTHBIX HHCTPYKLHUAX JTOJKHOCTHBIX JIMI] aIMUHUCTPAIUH.


https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

130. Ilpu BbISIBIICHMW HApYUIEHUW TpaB 3asgBUTEIEH WM UX MPEACTABUTENICH B CBS3H C
HUCIIOJIHCHUCM  HACTOALICTO AAMHHUCTPATUBHOIO PErjlaMCHTA BHWHOBHBIC B HApYUICHUH
JOJKHOCTHBIE JIUIA aJAMHHHUCTpAIMM MPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

I'maBa 32. IlosokeHusi, XxapakTepu3ywiiue Tpe0oBaHMs K NOpsiAKy M (opmam
KOHTPOJIA 3a MpPedoCTaABJIeHHEeM MYHMUMNAJIbHON YCIyrM, B TOM 4YHCJIe €O CTOPOHBI
rPakIaH, UX 00beANHEHU U OpraHu3aluil

131. KoHTpoab 3a nmpenocTaBiIeHUEM MYHUIIUIIAIBHOW YCIYTH CO CTOPOHBI IPaKaaH, UX
00BbEeIMHEHUH M OpraHM3allUi OCYIIECTBISETCA IMyTeM HH(POPMHUPOBAHUS aIMUHHCTPALUU O
dakTax:

1) HapymeHuss mpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENIEH WM MX IpeICTaBUTENIEH
pelieHueM, neicTBueM (0e3neiicTBUeM) aIMUHUCTPALIUU U €€ JOKHOCTHBIX JIUIL;

2) HapylleHMs MOJOXKEHUI HACTOSIIEr0 aJIMUHUCTPATUBHOIO pErjlaMEHTa WJIM HHBIX
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, ycTaHaBIMBAIOUIMX TPeOOBaHUS K
IIPEIOCTABIECHUIO MyHUIIUIIAIbHON YCIyTH;

3) HEKOPPEKTHOTO MOBEJIEHUS JOHKHOCTHBIX JIUI aJMUHHUCTPAIK, HAPYLICHUS MPaBUI
CITy’K€OHOH 3TUKU TPH NMPEIOCTABICHUN MYHUIUITAIBHOHN YCITyTH.

132. HWndopmanuio, ykasaHHyr0 B TyHKTe 131 HacToOAIlIEro aaMUHUCTPATUBHOTO
periaMeHTa, Tpakaane, ux 00beIMHEHHUS M OPraHU3aIUH MOTYT COOOIIUTH YCTHO O Tele(oHy
aIMUHHUCTpAINK, YKa3aHHOMY Ha O(UIMaIbHOM CalTe aJMHHUCTPAIMH, MHCbMEHHO, IMOJAaB
oOpailleHue 4yepe3 OpraHu3alMy MOYTOBOM CBA3M Ha aJpec aAMHHHMCTpAIMH, WIN HaIllpaBUTb
3IEKTPOHHOE 0OpallleHue Mo afpecy SJIEKTPOHHOM MOYTHI aIMUHUCTPALIUH.

133. KoHTponp 3a MNpenoCTaBICHHEM MYHHUIMIAIBHOM YCIYrM OCYILECTBISIETCS B
COOTBETCTBUU C JEHCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

134. Cpok paccMOTpeHusi OOpalleHuid CO CTOPOHBI TPaXKIAH, MX OOBEAMHEHUN W
opranusanuii cocrasisieT 30 KaJeHAApHBIX JHEH C MOMEHTA UX PETUCTPALIUH.

JlHem peructpanuu oOpalieHus sSBIsSeTCs AeHb ero MOCTYIUIEHHS B aJJMUHHUCTpAIUIO (10
16.00 vacos). IIpu nocrymnenun obparienus nociae 16.00 yacoB ero perucrpanus NPOUCXOAUT
CJIEIYIOIIUM PA0OUUM JTHEM.

PA3JIEJ V. JOCYAEBHBIN (BHECYJEBHBIN) MOPAJIOK OB KAJIOBAHUSI
PEIIEHUNA W JEWUCTBUMN (BE3AEVCTBUS) AJIMHUHHUCTPAIIMUA JINBO EE
MYHHUIIAITAJIBHOT'O CJIYKAIIETO, M®II, PABOTHUKA M®I]

I'naBa 33. Undopmanns AJsi 3aMHTEPECOBAHHBIX JHIl 00 UX NMpaBe Ha J0Cy/1e0Hoe
(BHecyneOHoe) oO:kajsoBaHmWe aeiicTBuil (Oe3meiicTBUsl)) W (MJIM) pelIeHMH, NMPUHATHIX
(ocyliecTBJIEHHBIX) B X0/1€ PEeI0CTABJIEHU MYHHIMNIAJIbHON yCayru

135. 3asgBuTens WM €ro MpeACTaBUTENb BIIpaBe MOAATh KAI0Oy Ha pelieHue U (WiH)
nerictBue (0Oe3meCTBUE) aAMUHUCTpAMK JHOO €€ MYHHUIMIAIBLHOTO ciyskamero, MO®II,
pabotHuka M®I] (nanee - xanoba).

136. 3assBUTEH WM €TO TPEICTABUTENIb MOXKET 00paTUTHCA C Kajao0oi, B TOM YHCIIC B
CJENYIOIIUX CITyYasx:

1) HapymeHue cpoka pPEeTUCTpaIliy 3asBICHUS O MPEAOCTABICHUH MYHHUITUTIATHHOU
YCIIYTH, KOMIUJIEKCHOTO 3apoca;

2) HapylIeHHE CPOKa MPEAOCTABICHUS] MYHHUIIUTIAIBHON YCITYTH;

3) TpeGoBaHue y 3assBUTENS WIN €r0 MPEICTAaBUTENS JOKYMEHTOB WK HH(opManuu I11udo
OCYILECTBJICHUS JEHCTBUM, MPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMH IIpaBOBbIMM akTaMu Pocculickon ®Penepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMHU
aktaMu PocroBckoil o0OnacTu, HOpPMATHBHBIMH IPABOBBIMU aKTaMH MYHHUIUIAIbHOTO
o0Opa3oBaHUs 7Sl IPEJOCTABICHISI MyHUITUNIAILHON YCITyTH;



4) oTka3 B IpHeMe JOKYMEHTOB, MPEACTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Pocculiickonn ®enepanuu, HOPMaTUBHBIMH IIPaBOBBIMU
aktamMu PocToBckoi 001acTHM, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH MYHHUIMIIAJIbHOIO
oOpa3oBaHMsl JJI1 [PENOCTABICHUS MYHUIMNAIBHOM YCIYrH, Yy 3asBUTENS WIM €ro
IIPEICTaBUTES,

5) oTKa3 B INpEeAOCTaBICHUHM MYHULUNAIBHON YCIyrd 10 OCHOBAaHHUSM, KOTOpbIE HE
IPESyCMOTPEHbI (elepanibHbIMU 3aKOHAMH M INPUHATBIMM B COOTBETCTBUU C HUMH HHBIMHU
HOPMAaTHBHBIMU NpaBOBbIMU akTamu Poccuiickoii @Penepauuu, 3aKOHAMU M UHBIMHU
HOPMAaTHUBHBIMU NPaBOBBIMU akTaMu PocToBCKO# 001acTH, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
MYHHUIIUTATBHOTO 00pa30BaHMS;

6) 3arpeboBaHUE IUIaThl, HE MPEIYCMOTPEHHON HOPMAaTUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit @enepanuy, HOPMATUBHBIMU TPaBOBBIMH akTamMu PocToBckoW — obnacTw,
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMU MYHUIMIIAJIbHOTO 0Opa30BaHUs;

7) OTKa3 aIMUHUCTPALUHU, JTOJKHOCTHOTO JHIAa AAMHHHCTpPAlMM B HCIPaBJICHUU
JONMYIIEHHBIX HMMH OINEYaTOK M OWMOOK B BBIJIAHHBIX B pe3yJibTaTe IpeloCTaBICHUS
MYHUIIUTIATBHONH YCIyTH JOKYMEHTax JHOO HapyUIeHHE YCTaHOBIIEHHOTO CpOKa TaKHX
HCTIIPABIICHU;

8) HapyllIeHHe CpOKa WM MOPSAKA BbIJauU JIOKYMEHTOB 110 pe3yJIbTaTaM IpeJOCTaBICHUS
MYHMLMIIAJIBHON yCIIyTH;

9) npuocTaHOBIEHUE MPEJOCTABICHUS MYHULUNAIbHON YCIYTH, €CIM OCHOBAHHS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanbHbIMU 3aKOHAMU U IPUHATBIMU B COOTBETCTBUU
C HAMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMH Poccuiickoil denepanuu, 3aKOHaAMU M
UHBIMU HOPMAaTUBHBIMH MPABOBBIMH akTaMHu PocToBckol 0071acTH, HOPMAaTUBHBIMH IIPAaBOBBIMHU
aKTaMy MYHUIIMIIAJIBLHOIO 00pa3oBaHus;

10) TpeboBanue y 3asBUTENS WJIM €ro NPEACTaBUTENs MpU IPEeIOCTaBICHUU
MYHMIIMIIAJIbHOW YCIYTH JOKYMEHTOB MM MH(OpPMAaLUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISI IPEOCTABICHUSI MyHUIIMIIAJIbHON YCIIYTH, INOO B IPEJOCTaBICHUN MYHUIIUIIAIbHON YCIIYTH,
3a UCKJIIOYEHHEM CIIydaeB, NPEAYCMOTPEHHBIX NMyHKTOM 4 4vactu 1 crateu 7 PenepanbHOroO
3akoHa oT 27 utonst 2010 roga Ne 210-®3 "OO6 opraHuszany NpeaocTaBiIeHHs TOCYJapCTBEHHBIX
Y MYHULUNIAIBHBIX YCIIyT".

137. B cnywasix, yka3aHHbIX B MOAMyHKTax 2, 5, 7, 9 u 10 mynkra 136 HacTosiiero
aJIMUHUCTPATUBHOTO perjaMeHTa, *ajo0a MOXeT ObITh MO/aHa TOJIBKO Ha peleHue U (WiIH)
neiictBue (0e37eiicTBre) aAMUHUCTPALMH, MyHUIIMITAJIBHBIX CITY>KalUX aJJMUHUCTPALIH.

138. PaccmorpeHune »*ajioObl OCYLIECTBISETCS B IMOPSAIKE U CPOKH, YCTaHOBIICHHBIE
cratbeit 112 @PenepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 "OO6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT".

I'maBa 34. Opransl rocy1apcTBeHHON BJIACTH, OPraHbl MECTHOIO0 CaMOYNPABJICHHUS,
OpPraHu3anyy U YIOJHOMOYEHHbIE HA PACCMOTPEHHUeE KaT00bI JINLA, KOTOPbIM MOKeT ObITh
HaINpaBJIeHa KaJji00a 3asiBUTEJIs1 WIN ero NpeacTaBUTe]si B J0CyAe0HOM (BHecyaeOHOM)
nopsiike

139. XKanoGa Ha pemieHus U aelcTBus (Oe37eiicTBHE) TTIaBbl aIMUHUCTPALIMU TTOAAETCS
IJ1aBe aJMUHHUCTPAIIH.

140. KanoOGet Ha pemeHus ©u JedcTBUs (Oe3meHCTBUE) MOMKHOCTHBIX JIMI U
MYHMIMNAIBHBIX CIYKalIUX aAMUHUCTPAIMH [10/1aeTCs TJIaBe aIMUHUCTPALIUH.

141. XKanoObl Ha pemeHuss u naeictBus (Oe3xmeiictBue) paborHuka MOIL] moparorcs
pykoBoautento sToro M®II.

142. XKano6s! Ha perienus u neiicteus (6e3aeiicteue) MOL momaroTcss B MUHHCTEPCTBO
SKOHOMMYECKOTO pPa3BUTHs POCTOBCKOI 00JacTH WJIM MUHUCTPY KOHOMHYECKOIO Pa3BUTHUS
PoctoBckoii obnactu.
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I'naBa 35. CnocoObl MH(pOpMUpOBaHMS 3asiBUTeJIel WM UX MNpPeACTaBUTeSeill o
NOpsiAKe MOJAYM M PacCMOTPEHHUsl *Kajao0bl, B TOM 4HCJIe C HCIOJb30BAHHEM EIHHOIO
MOPTAJIA TOCYAAPCTBEHHBIX 1 MYHHMIUNAJIBHBIX YCJIYT (PyHKIIMIA)

143. Undopmanuio o MopsAKe MOAaYd M PACCMOTPEHUS KaloObl 3asiBUTENb HIH €ro
IIPEACTABUTENb MOTYT ITOTYYUTh:

1) Ha WHPOPMALMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B TIOMEIIEHUSIX, 3aHHMMAaeMBIX
aIMUHUCTpanuen, niv B nomenieHusx MOILI;

2) Ha opunHaTEHOM caiiTe afMUHUCTpanuu, caiite MOII;

3) na Iloprae;

4) TMYHO Y MYHUIUIIAJIBHOTO CIYXKAIIEro aJMHHUCTpaluy, y paboTHukoB M®DLI;

5) myteMm oOpaileHusi 3asBUTENS WM €ro MpeACTaBUTeNs B aaMuHHUCTpanuio, MOL] c
UCTIOJIb30BAHUEM CPEICTB TelIe(OHHOH! CBSI3H;

6) myTteM oOpallleHusl 3asBUTENS WA €ro NpeCTaBUTelNs Yepe3 OpraHu3aIluu MOYTOBOM
CBSI3M B aIMUHUCTPALIUIO;

7) 1O ANEKTPOHHON MOYTE aIMUHUCTPALIUH.

144. I1pu obparieHnH 3assBUTENS WK €0 NMPEACTaBUTENS B A IMUHUCTPALIUIO JIUYHO UJIH C
UCIIOJIb30BAaHUEM CpPEICTB Tene(OHHOM CBSI3UM, MO SJICKTPOHHOW TMOYTe aJMUHHUCTPAIUU
uHpopMalusg O MOpPAIKE IOJaYUM U PACCMOTPEHHUS >KaloObl IMPEAOCTaBISIETCd B IOPSIKE,
YCTaHOBJIEHHOM B MyHKTax 12-14 HacTosiero aIMMHUCTPATUBHOIO PErJIAMEHTA.

I'maBa 36. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIOIIHX MNOPSIOK
aocynedHOro (BHecyaeOHOro) odxkajoBaHus AeiicTBuii (Oe3neiicTBUsl) M (MJIM) pelIeHM,
NPUHATHIX (0CYIECTBJIEHHBIX) B X0/1€ MPeI0CTaABIeHH MYHHIIUNIAJIbHOMH YCJIyru

145. HopMmaruBHBIE TPaBOBBIE AaKThl, PETYJUPYIONIUE TMOPSAIOK JOCYIAEOHOTrO
(BHecyneOHOTO) oOkamoBaHusi JedcTBUM (Oe3medcTBUS) W (WIM) pEIICHUH, NPUHATHIX
(OCYIIIECTBIICHHBIX) B XOI€ MPEIOCTABICHUS MyHHUITUITAIEHOW YCITYTH:

1) ®epepanbubiii 3akoH 0T 27 wmrons 2010 roma Ne 210-®3 "OO6 opraHuzanuu
MPEIOCTABIICHUS TOCYIAPCTBCHHBIX W MYHHITHITATBHBIX YCIyT".

146. Nudopmarus, coaepkaiiasics B HACTOSIIEM pasjiene, MOUICKUT pa3MEeIIeHHIO Ha
ITopraie.
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I'maBe CeJIbCOBETA

(®UO)

JIOKyMEHT, YIOCTOBEPSIIOIIHI TUYHOCTD:

(BMI IOKyMEHTa, CepHs, HOMEP, KeM BbIJIaH, JIaTa BbIIAuH)

MPOXKHUBAIOLIETO 110 a/IPECy:

KoHnrtakTHbI# TenedoH:

3AABJIEHUE
0 moJiyyeHnu ( BBINMCKHU, HHPOPMALIUN)
[Ipomy BeinaTh
@ paBKu/ c dor

IS e€ MpCaOCTaBJICHUS B

C LENBIO
[Tpunoxenus:
(CBE/IeHHS! U IOKYMEHTBI, HEOGXOIMBIE LISl TIOJTyHeHHsI CTIPABKH)
Ha JIACTAX.
K 3asBneHuro nmpunaratoTcsi KOIUM CIEIYIOMMX T0KYMEHTOB:
- IOJIyYUTh B AIMHUHHUCTPALIUU CEJIIbCOBETA JINYHO.

B cootBercTBUM co crathbeit 9 denepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NEPCOHANBHBIX JIAHHBIX» JIal0 COTjlacue Ha aBTOMAaTU3MPOBAHHYIO, a TaKXkKe 0e3 MCIOJb30BaHMs
CpPE/ICTB aBTOMAaTH3AIlMU O0OpabOTKY MOHMX NEPCOHATBHBIX JAHHBIX: BKJIIOYash cOOp, 3amuch,
cUCcTeMaTH3alliio, HAaKOIJICHUEe, XpaHEeHHe, YyTOUHeHne (0OHOBJIEHUE, U3MEHEHHE), N3BJICUCHHE,
WCIIOJIb30BaHUe, Tepenavy (pacnpocTpaHeHUe, MPEeAOCTaBlICeHHE, JOCTYyM), O0e3TWYuBaHUE,
OJIOKMpOBaHME, yAaJCHUE, YHUUYTOXKEHUE IEPCOHAJIbHBIX IaHHBIX JUIS COBEPLICHMsS JHOOBIX
JICMCTBUM B paMKax MPEJOCTABICHUS MyHUIIUIIAIbHOU YCIYTH.

Cornacue Ha 00pabOTKy TIEPCOHAIBHBIX JaHHBIX, COJEPXKAIIMXCS B HACTOALIEM
3asBJIEHUH, IEUCTBYET IO JaThl IOJJa4M 3asiBICHUS 00 OT3bIBE HACTOSILIETO COTIACHS.

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh MPEACTABICHHBIX CBEICHUN PeaypexieH(a).

[Tonreep:xnato, uTo o3HaKOMIIeH(a) ¢ mosoxkenusMu denepanbHoro 3akoHa ot 27.07.2006
Ne 152-@3 «O nepcoHanbHbIX JaHHBIX», IpaBa U 0053aHHOCTHU B 00JIACTH 3aIIUTHI IEPCOHATIBHBIX
JAHHBIX MHE Pa3bsICHEHBI.

«_ » 2024r

( )

MOJIMTUCH paclIM(PpPOBKa MOANNUCH
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[Tpunoxenue 2

K aIMHUHHACTPATUBHOMY PETJIaAMEHTY

MPEIOCTaBIICHUSI MyHUIIUTIATbHON

yCiyru «Bbmaqa BBIIUCKHU U3 NOXO035MCTBEHHBIX KHUTY

Komy

HaHMEHOBAHHE 3asBUTEIIs

(U151 IOPHIMYECKHX JIMLL T0JIHOE HanMeHoBaHue oprann3aumu, ®HO pykososmress,

Ju1st GM3HUECKHX JIMI M HHIMBUYaIbHBIX npeanpuaumMaresneii: ®UO,

(nouToBbIii HHAEKE, azpec, Tenedon)

Pewenue
00 oTKa3e B MPeJ0CTABJIeHUH MYHHIIMIIAIBHON yCJIYyT'H

AJMUHHCTpaIen CEJIbCOBETA PACCMOTPEHO
3asgBJICHHUE OT

« » 20 r. Ne

B cooTBercTBUM AIMUHHCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHUS MYHULIUITAIbHON
yciyru «Bpiiada cripaBoK M BBIITUCOK M3 TTOXO3SHCTBEHHBIX KHUT » ATMUHUCTpAUS
CEJIbCOBETA OTKA3bIBAET B MPEAOCTABICHUH
MYHHIIMIIATLHOW YCIIYTH MO CIAEAYIOUTUM MPUYHHAM:

MyHKT AOMUHUCTPATMBHOIO pernameHTa OnvcaHve HapyLleHus

JlononHUTENBHO UHPOPMUPYEM, UTO

(ykasbiBacTest HH(OpMaIMs HCOOXOWMMAS JUT YCTPAHCHHUS IPHUMH OTKA3a B NPEIOCTABICHHH

MYHHLHMIANBHON YCIyTH, @ TAKKE HHAs ONOTHUTEIbHAS MHOPMALUS TIPH HATTHUHH).

[Tocne ycTpaneHust 00CTOSTENBCTB, MOCTY>KUBITUX OCHOBAHUEM JJIs 0TKa3a B
IIPEIOCTAaBIEHUU MYHUIIMTNIANBHOM yCayru, Bel umeere rmpaBo MOBTOPHO 0OpaTUTHCS 3a
MPEAO0CTABIEHUEM MYHULIUTTAIbHON YCIIyTH.

B crydae ecnu oTka3 TpedyeT 04HOM KOHCYIbTallMK, Bl MOXKeTe 3anmucaThes Ha
KOHCYJBTAINIO K CISIHATUCTY aJMUHUCTPAIIUHN MIOCPEICTBOM TEIe(POHHOMN CBSI3U WIH MTyTEM
JIMYHOTO OOpalleHUs B aIMUHUCTPALINIO

(AOIKHOCTS YTIOTHOMOUCHHOTO A0KHOCTHOTO (onncs) (Pacumdposka noanmen) mma)

« » 20 r.




KYPHAI

[Tpunoxenue 3
K aIMUHHCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS! MyHULIMTIAJILHON YCIYTH
«BpI1ayua BBITTMCKH U3 TOXO03HCTBEHHBIX KHHTY

perucrpanuu 3asiBJICHUH 110 BbIJavye€ BBINIMCOK U3 MOXO0351liCTBEHHbBIX KHHT I10
OKa3aHHUuI0 MyHI/IIII/Il'[aJILHOi/i ycayrn

Ne Hata damunus, UMs1, OTYECTBO, Bua 3anpawvsaemon | [aTta Bbligayu Homep
n/n | obpaweHus, obpaTuBLIErocs 3a crnpaBky Un BbIMUCKK CMpaBKu N | CnpaBKu Unu
CNpaBKOW MM BbIMUCKON BbIMUCKN BbIMUCKN
3asBneHns
1.
2.




HNudopmauus

00 aAMMHHUCTPALMH CeJIbCOBETA, PEAOCTABJISIIOIIEM MYHUIIUNIAIBHYIO YCIYTY

paccMOTpeHVe 3asaBneHns

HanmeHoBaHune opraHa MECTHOro AoMUHUCTpauuna Bacmnb4ykoBCKOro
camoynpaBsneHusi,  npegocTaBnAlLWEero cenbcoseTa KnoyeBcKoro paoHa
MYHULMNANBHYO yCnyry AnTanckoro kpas
Pykosoagutensb opraHa MECTHOro MaBa agMUHUCTpauuKn cenbcoseTa
camoynpasneHusi,  NpegocTaBnsAoLLLEro

MYHUUMNANbHYO YCNyry

Cneumnanucr, ocyulectenawowmmn | Cekpetapb agMUHUCTpaLMK cenbcoBeTa

MecTo HaxoXxgeHusa N NOYTOBbLIN agpec

"paduk paboThl (Npuema 3asiBUTENEN)

lMoHepenbHUK, BTOPHUK, YyeTBepr ¢ 8-30
no 16-00,
nepepbiB ¢ 12-30 no 14-00

TenedoH, agpec 3N1IEKTPOHHOM NOYTbI

8(38578)23343; vasil-ss@mail.ru

Agpec oduumanbHOro canTta opraHa
MECTHOro camoynpaBneHus,
npeaocTaBnAwLLEro MYHULMMNANbHYHO
ycnyry (B crnydae OTCYyTCTBMSI — agpec
ouumanbHOro camta MyHUUMNANbHOro
obpasoBaHus)

caiit AnmuHuctpanuu KiiroueBckoro paiiona
pasnen «BacuinpuyKOBCKHID

EnmuHbIi mopTan rocy1apcTBEHHBIX U MyHHIMIATBHBIX YCIyT (QyHKIUIT) Www.gosuslugi2?2.ru;



http://www.gosuslugi22.ru/

[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Cenenust 00 MDI|

MecTo HaxoxaeHusa u
NoYTOBbLIN agpec

yi. Hentpanshas, 21, c. Kitoun, KimtoueBckuii paiion

Mpadunk paboThl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00
EavHbin ueHTp | 8-800-775-00-25
TeneOoHHOro
obcnyXmMBaHus
TenedoH LueHTpa | +7 (3852) 200-550
TeneOoHHOro (38532) 42-3-41, 42-6-64
obcnyxmBaHus

WNHTepHeT — cant MOL

www.mfc22.ru

Agpec 9IEKTPOHHOM
NoYThbI

mfc@mfc22.ru




[Ipunoxxenne Ne 5
K AZIMUHUCTPAaTUBHOMY PErJIaMEeHTy

KonTakTHBIE 1aHHbBIE 151 0a4H1 5KaJI00 B CBSI3H C MPe0CTABIEHHEM
MYHUIHMNATbHON yCJIYrd

AOMUHUCTpaUus ALOMUHUCTpauus panoHa
MyHMUMNanbHOro obpasoBaHus Apgpec: yn. UeHTpanbHas, 22, c. Knwouu,
KntoveBckuin panoH




