YTBEPXIEH
MOCTAHOBJIEHUEM AJIMUHHUCTPALIUU
KuntoueBckoro paiiona

AJITaliCKOTO Kpas
ot 04.07.2023 Ne 307

AI[MI/IHI/ICTPATI/IBHblﬁ PEI'JIAMEHT npenocraBJ/ieHust
MYHULMIAJIBHOM YCJIYTH «Y CTAHOBKA MHPOPMALMOHHOU BbIBECKH,
COrJIACOBaHME AU3ANH-NPOEKTAa pa3MellleHUs BbIBECKN

. OOmmue moI0KEeHUS
1. IIpeamer peryjJupoBaHusi ATMHUHHCTPATHBHOTO perjiaMeHTa

1.1 AAMUHUCTpATHBHBIA pErJaMEHT MPEIOCTaBICHUS MYHULHUIIAIBHON
yCIyru «YcTaHoBKa MH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHME JTU3aWH-TIPOEKTA
pa3MelleHUs BBIBECKM» pa3pabOTaH B LEJSAX MOBBILIECHUS KAY€CTBA U IOCTYITHOCTH
IIPEAOCTABIEHNS MYHULMINAIBHOM YCIYTH, ONPENENAeT CTAaHIapT, CPOKU U
NOCJICIOBATEIBHOCTh  JeHCTBUH  (aAMUHHCTPATUBHBIX  TPOLEAYp)  IpH
OCYILECTBICHUM IOJIHOMOYMA B AjmuHuctpaunu  KiroueBckoro paroHa
AJITaiicKOro Kpas

2. Kpyr 3asBuresei

2.1. 3agBuTensIMM Ha TMOJYYEHHE MYHHUIMIAIBHOM YCIYT'H SIBISIFOTCS
VHIUBHy aJIbHBIC IPEATNPHUHUMATENN U FOPUIUYECKUE JHIa (anee — 3asBUTEI).

2.2. Uutepechl 3asBUTENEH, yKa3aHHBIX B TyHKTe 2.1 HaACTOAMIETO
AJIMUHUCTPATUBHOTO pErJiaMeHTa, MOTYT TMPEACTaBIATh JIMIA, OO0JIagaronye
COOTBETCTBYOIIUMH MTOJTHOMOYHUSMU ([ajiee — MPEACTaBUTEID).

3. TpeOoBanus Kk nopsaaAKy HHGOPMHUPOBAHMS O NPEIOCTABJICHUHU
MYHULMIIAJIBbHOU YCJIYTH

3.1. UndbopmupoBaHue 0 MOPsAIKE MPEJOCTABICHUS MYHHUIIUTAIBHON yCIIyTH
OCYLIECTBIISETCH:

1) HemocpenCTBEHHO MpPH JMYHOM MpUEME 3asBUTENS B AJIMHHUCTPAIMU
KiroueBckoro paiiona Ajraiickoro kpas (manee-YOJTHOMOYCHHBIH OpraH) WM
MHOTO(QYHKIIMOHAJIBHOM  IIEHTpE  MPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyT (fanee — MHOTO(YHKIIMOHATBHBIH [ICHTD);

2) mo TtenaedoHy YTOIHOMOYCHHOM OpraHe WM MHOTO(YHKIIMOHAIEHOM
IIEHTpE;

3) NHUCBMEHHO, B TOM 4HCJIE TIOCPEIACTBOM DJIEKTPOHHOH TIOYTHI,
(haKCUMMIIBHOM CBSI3H;

4) TOCpeACTBOM pa3MEUICHUsS B OTKPBITOW M JIOCTYIHOH (opme
uH(popmaIum:



B (enepanbHON ToCyJIapCTBEHHOM HHGOpMaMoHHON cucteme «EnuHbId
NOpTall ~ TOCYNApCTBEHHBIX W MYHHIUNAIBHBIX  ycuyr  ((yHKIHA)»
(https://www.gosuslugi.ru/) (manee — EII'Y);

Ha opuIaTFHOM caiite Ynonaomodennoro oprana Kluchialt.ru;

5) mocpencTBoM pasmemnieHusi HHGOpMaIK Ha WHPOPMAIIMOHHBIX CTEHIAX
YTOTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAEHOTO IIEHTPA.

3.2. UndopmupoBaHme OCYHIECTBISIETCS IO BOIIPOCaM, KaCaIOIUMCS:

CIoco0OB M0/1a4Yy 3agBJICHUS] O IPEIOCTABICHUN MYyHUIIUTIATBHON YCIyTH;

azpecoB YTOJIHOMOYEHHOTO OpraHa WU MHOTO(QYHKIMOHAJIbHBIX IEHTPOB,
oOpallieHre B KOTOpbIe HEOOXOIMMO sl TPEIOCTABICHUS MYyHUIIUITAIbHON YCITYTH;
CrpaBOYHOW WH(pOpManuu O paboTe YMOIHOMOYCHHOTO opraHa (CTPYKTYPHBIX
HOJJpa3/ieICHui Y TOJTHOMOYEHHOTO OpPIaHa);

JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS MYHULIUITAILHON YCIYTH U
YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOIMMBIMU B 00s13aTE€AbHBIMU TSI TPEAOCTABICHUS
MYHUIUNIATBHOW YCITyTH;

MOPsIIKA U CPOKOB MPEAOCTABIICHNS MyHULIUIIAIBLHON YCIyTH;

MOpsiIKa TMOJIY4YEHUsT CBEIEHUH O XOJ€ pacCMOTPEHHs 3asBICHUA O
MPEIOCTABICHUN MYHUIMNAIBHOW YCIYIM WU O pe3yibTaTax MpeaoCTaBICHUS
MYHUIUNIATBHOW YCITyTH;

10 BOIIPOCAM IMPEJOCTABICHHS YCIYT, KOTOPbHIE ABJISIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMU JJI IPEIOCTABICHUS MyHULIUIIAJIBHON YCIIyTH;

nopsigka  JocyneOHoro  (BHeCyleOHOro) — OOKaJlOBaHUS — JCHCTBHMA
(Oe3meiicTBUS) MOJDKHOCTHBIX JIMI, W TPUHAMAEMbIX HUMH PEIICHUH MpH
IIPENOCTABICHUN MyHULMIIAIbHONW YCIYTH.

[Tosyyenne mHpoOpMaluu MO BOIPOCAM NPEJOCTABICHUS MYHHIIMIAIbHOU
YCIYyTU U YCIYT, KOTOpbIE SBIISIOTCS HEOOXOIUMBIMM U 0O0S3aTEIbHBIMU IS
MPEIOCTABIECHUSI MyHULIMIIAJIBHON YCIYTH OCYILECTBIsETCS OECIIaTHO.

3.3. Tlpu yctHOM oOpamenun 3asButeis (IMYHO WIM 1O TelieoHY)
JTOJKHOCTHOE JIULO YOIHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(QYHKIIMOHAJILHOTO ~ LEHTPa,  OCYLIECTBISIOIIMA  KOHCYJIbTUPOBAHHUE,
NOJJpOOHO ¥ B BEXKIMBOU (KOPPEKTHOIH) popme mHPOpMHUpPYET 0OpaTHBIIUXCS TIO
MHTEPECYIOIIMM BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATBCA € MH(OpManuu o
HAaUMEHOBAHUM OpraHa, B KOTOPBIA IMO3BOHWJ 3asBUTENb, (HaMUIIMH, HMEHH,
oTdecTBa (MocjeqHee — MPU HAJIMYMU) M JIOJDKHOCTH CICHIUAIUCTA, TPUHSBILIETO
TenedOHHBIN 3BOHOK.

Ecin  nomkHOCTHOE MU0  YIOJIHOMOYEHHOIO OpraHa HE  MOXET
CaMOCTOSITENIbHO JaTh OTBET, TeIe(OHHBIN 3BOHOK JOJDKEH OBbITh MEpeaapecoBaH
(mepeBeneH) Ha IPyroe JOHKHOCTHOE JIUIO MITK YK€ OOpaTHBIIEMYCS JIMILY JTOJDKCH
ObITh COOOILEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOXHO OYJEeT MOJIyYUTh
HE0OXO0IMMYI0 HH(OPMAIIUIO

Ecin mnoaroroBka otBeta TpeOyeT NPOJOJDKUTEIBHOTO BpPEMEHH, OH
npearaet 3asiBUTENIO OJIMH U3 CICAYIOIIUX BAPUAHTOB TAIBHEUIIINX IC€UCTBUM:

U3JI0KUTH 0OpalleHue B MUCbMEHHOU (popme;

HA3HAYUTH JPYroe BpeMsl il KOHCYJIbTAIUM.



JIOMKHOCTHOE N0 YTOJHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBIISATH
WH()OPMUPOBAHKE, BBIXOJAIIEE 3a PAMKUA CTAaHAAPTHBIX MPOIEAYP U YCIOBHU
MIPEIOCTABIICHUSI MYHUITUIIATLHOW YCIyTH, ¥ BIUSIONIEE MPSMO MIJIM KOCBEHHO Ha
MPUHIMAEMOE PEIIICHUE.

[IponomxurensHOCT UHGOPMUPOBAHUA MO TelePOHYy HE JOJDKHA
npesbimaTth 10 MUHYT.

NupopmupoBaHne OCyIIECTBISECTCS B COOTBETCTBUU C TpadUKOM TIpHeMa
rpaxkiaH.

3.4. Ilo mucekMeHHOMY OOpAIIEHUIO TOJDKHOCTHOE JTUIO Y TIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a MPEIOCTABICHNE MyHHUIIUITAILHOW YCIIYTH, TOAPOOHO B
MUCHhMEHHOU PopMe pa3bsCHICT TpaKIaHIUHY CBEICHHUS 110 BOTIPOCaM, YKa3aHHBIM
B MyHKTEe 3.2. HACTOAMIETO AJIMUHHCTPATUBHOTO pETJIaMEHTa B IOPSIIKE,
yctaHoBiieHHOM DezepanbHbiM 3akoHOM OT 2 mast 2006 r. Ne 59-03 «O nopsiake
paccMOTpeHHs oOparieHuid TpaxaaH Poccuiickoir ®exepanuny (mamee —
®denepanbhblii 3aKkoH Ne 59-D3),

3.5. Ha EIII'Y pa3memiatorcs cBeneHus, IpexycMoTpeHHbie [lomoxxenneM o
dbenepanpHOl rocynapcTBeHHOM uH(opMarmonHo cucrteme «DdenepanbHbIi
peecTp rocyJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT ((QyHKINI)», YTBEPKICHHBIM
noctranoBienueM [lpaButensctBa Poccuiickoit denepaunu ot 24 oxtsaops 2011
roga Ne 861.

Hoctyn k wuHbOpMaMK O CpPOKax U TOPSJIKE MPEJOCTABICHUS
MYHHIIUITAJTBHOW YCIYTH OCYIIECTBIISICTCS O€3 BBITIOJHEHUS 3asBUTEIIEM KaKWX-
1160 TpeboBaHUM, B TOM 4HCie 0€3 UCIOIb30BaHUS IPOrPAMMHOTO 00ecTIeueHu,
yCTaHOBKa KOTOPOTO Ha TEXHUYECKHUE CPEJICTBA 3asBUTENST TPEOyeT 3aKIIOUCHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIallleHusl ¢ TpaBooOianareseM MNporpaMMHOTO
oOecrieueHus, MPEayCMATPUBAIONIETO B3UMAHHE IUIAThl, PETUCTPALMIO WITU
aBTOPH3AITUIO 3asBUTEIS WK MPEJOCTABICHUE UM ITEPCOHAIBHBIX JTAHHBIX.

3.6. Ha odummanbHOM caiiTe YTOJHOMOUYEHHOTO OpraHa, Ha CTCHAAaX B
MeCTax MPEAOCTABICHUS] MYHHUIIATIATLHON YCIYTH M YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMH M 00SI3aTEIHHBIMHE JIJIS MPEOCTABICHIS MYyHHUITUTIATLHOW YCITYTH,
U B MHOTO(QYHKIIMOHAJIBHOM IICHTPE pa3MeNiaeTcs CIeAyIomas ClIpaBOvHas

uH(popmaus:
0 MeCTe HaXOXJIeHUs U rpaduke padoThl YOJIHOMOYEHHOIO OpraHa M UX
CTPYKTYPHBIX NOJIpa3/IeJICHUH, OTBETCTBEHHBIX  3a  IPEAOCTaBIICHUE

MYHUITUTIATBHOM YCIIYTH, a TaK)Ke MHOTO(PYHKITMOHAIBHBIX [ICHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOJPA3JEICHHUN YITOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIAIbHOW YCIYTH, B TOM YHCIIE
HoMep TenedoHa-aBTonHpopMaTopa (py HATUYHK);

anpec opHUIMATLHOIO CaiTa, a TaKKe JICKTPOHHOM mouThl U (Miu) GopMbI
oOpaTHOM CBsI3M YTOJHOMOYEHHOTO opraHa B cetu « IHTepHeT.

3.7. B 3amax oxugaHus YTOJTHOMOUYEHHOTO OpraHa pa3MeIlarTcs
HOPMAaTUBHBIC TPABOBBIC AaKThl, PETYJIUPYIOIIUE TOPSAOK MPEAOCTABICHUS
MYHULIMNATBHON YCIIYTH, B TOM YHUCJIe AJMUHHUCTPATUBHBIN pPErjiaMeHT, KOTOpPbhIC
10 TPEeOOBAHUIO 3asIBUTENS PEIOCTABISAIOTCA MY JJIsl 03HAKOMIICHHS.



3.8. Pasmemienune nahopManuy o mopsiiKe MpeIoCTaBICHUs MyHUITUTIATBHON
yCIyrd Ha WH()OPMAIMOHHBIX CTEHAAX B MOMEMICHHWH MHOTO(YHKIIMOHATHHOTO
IIEHTPa OCYIIECTBISIETCS B COOTBETCTBUH C COTJIANNIEHUEM, 3aKIIOYCHHBIM MEXTY
MHOTO(YHKIIMOHAJILHBEIM IIEHTPOM H YTIOJJHOMOYEHHBIM OPTaHOM C YyYE€TOM
TpeOboBaHWii K HWHPOPMHUPOBAHUIO, YCTAHOBIEHHBIX AJIMHUHUCTPATUBHBIM
perIamMeHToM.

3.9. Undopmanus o0 X0ae pPacCMOTPEHHsS 3asBICHUS O MPEIOCTABICHHUU
MYHHIIMIIAJTBHOW YCIYyTH M O pe3ysibTarax IMPEeIOoCTABICHUS MYHHIIMITAILHON
YCIYTH MOXET OBITh TMOJyYeHa 3asBUTE]IEM (Ero MpeICTaBUTEICM) B JIMYHOM
kabunete Ha EIN['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPAa3ICICHAN
YTOTHOMOYEHHOTO OpraHa Tpu OOpaIleHWH 3asBUTENSA JUYHO, MO TenedoHy
TIOCPEICTBOM DJIEKTPOHHOH TOYTHI.

1. CranaapT npenocTaBjieHlss MyHUIUNIAJIbHON YCIyTH
4. HaumMeHOBaHMEe MYHULIIMIIAJIbHOM YCIYTH

4.1. MyHununaiapHas yciyra «YcTaHoBKa HH(GOPMAIUOHHOW BBIBECKH,
COTJIACOBAHME JAU3ANH-TIPOCKTA Pa3MEIIICHUS BHIBECKI)

5. HaunMeHoBaHuUe oprana rocy1apcTBeHHOI BJIACTH, OPraHa MeCTHOI0
caMoynpasJieHusl (OpraHu3aIuM), MPeI0CTABIAIONIEr0 MYHHITATIAIbHYIO
yeayry

5.1. MyHununanbHast yciyra npeocTaBisieTcsl Y HOJTHOMOYEHHBIM OpraHOM-
Anmunuctpanusa KimroueBckoro paiioHa ANTalCcKOro Kpas.

5.2. B mpenocraBieHNM MYyHHIMIIAIBLHOW YCIYTH NPUHUMAIOT ydYacThe
VTOTHOMOYCHHBIE OpraHbl (MHOTO(QYHKIMOHAJIBHBIC WEHTPHI TMPU HATWYHH
COOTBETCTBYIOIIIETO COTJIAIICHUS O B3aUMOJICHCTBHN).

[Ipn nmpenocTaBieHHMM MYHUIMIIAJBHOW YCIYTH YTIOJHOMOYEHHBIM OpraH
B3aUMOJICHCTBYET C:

- Ynpasnenuem denepanbHoit HaOroBoi ciryx0n1 Poccuu;

- YnpasnenueM ®PenepanbHON CIIy)Obl TOCYJapCTBEHHOM PErHCTpPalNH,
KaJlacTpa u KapTorpadumu.

5.3. Ilpu mpenocTaBieHUH MYHMUIIMITAIBHON YCIYTH YTOJIHOMOYEHHOMY
Oprasy 3amnpeuiaercst TpeOoBaTh OT 3asiBUTENsI OCYIIECTBICHUS NEHCTBUIl, B TOM
YHCJIe COIIaCOBaHMUM, HEOOXOMUMBIX AJIsl MOJYYEHUS MyHULUIAIbHON YCIYTH U
CBSI3aHHBIX C OOpallleHHeM B HMHbIE TOCYJapCTBEHHBIE OpPraHbl U OpraHU3alluy, 3a
UCKIIFOUEHHEM ITOJIyYEHHUS! YCIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYr, KOTOPBIE
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aT€NbHBIMU ISl TPEAOCTaBIICHUSA
MYHULUITAIIBHOW YCIIYTH.

6. Onucanue pe3yibTara NPeAOCTABJICHU MYHMIMIIAJIbHON YCIYIH

6.1. Pe3ynbraToM mpeaocTaBiieHUs MyHULUIIATbHON YCIYTH SIBIISIETCA:



- YBEIIOMJICHHE O COIJIACOBAHWU YCTAHOBKU HMH(POPMALMOHHON BBIBECKH,
JA3aliH-TIPOEKTA Pa3MEIIECHUS BbIBECKHU;
- OTKa3 B IPEIOCTABICHUU YCIYTH.

7. Cpok npeaocTaBjieHis MyHMIMIIAJIbHON YCJIYrH, B TOM YHCJIE C Y4eTOM
HEe00X0AMMOCTH OOpalleHsl B OPraHU3alu, y4acTBYIOLIUE B
NPeI0CTABJIEHMHA MYHUIIUNIAJIBLHOM YCJIYTH, CPOK NPUOCTAHOBJIEHUS
npeoCcTABJIeHUsI MYHHIIMTIAJIBbHOM YCJIYTH, CPOK BbIIauu (HATIPABJIEHUSI)
JOKYMEHTOB, SIBJSIIOIINXCS Pe3yJIbTATOM MPeA0CTABJIEHUSI MyHUI[UNIATbHOM
yCayru

7.1. YnomHomodeHHBIM opran B TedeHue 10 pabGoumx pgHEH co JHS
perucTpanyu 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMBIX IS MPEaOCTaBICHUS
MYHULMNAIBHON YCIYTH B YIIOJTHOMOYEHHOM OPTaHE, HAIPABIIET 3asBUTEIIO
criocoO0M yKa3aHHOM B 3asIBJICHHH OJMH U3 PE3yJIbTaTOB, YKa3aHHBIX B MyHKTE 2.5
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

8. HopmaTuBHbIE IPaBOBbIe AKThI, PeryJIUpPYIOIIUe MpeI0cTaBIeHHe
MYHUIHMIIAJIBHON yCIyTH

8.1. IlepeueHb HOPMATHBHBIX TMPABOBBIX  AaKTOB, PETYJUPYIOIIUX
IIPEIOCTABICHUE MYHHUIUIANBHON YCayrd (C yKa3aHHEM HX PEKBH3UTOB H
UCTOYHUKOB O(HUIIHAILHOIO OMYyOJIHMKOBaHMs) B (efepaabHONH roCydapCTBEHHOM
nHpopManmoHHoW cucteMe «®DeaepanbHBIA  peecTp TOCYJIapCTBEHHBIX U
MYHHUIUIATBHBIX yeruyT (pyskiuii)» u Ha EITY.

1) Konctutynums Poccuiickoit Deneparuu;

2) Denepanphbiii 3akoH 0T 13.03.2006 Ne 38-D3 «O pekinamey;

3) Hanorosslit koaekc Poccutickoii Deepanyy;

4) Denepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MIPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYIY;

5) ®denepanbubiii 3akoH 0T 27.07.2006 Ne 152-D3 «O mnepcoHaIbHBIX

JAHHBIX) .

9. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMM /ISl IPEAOCTABJICHUS MYHUIUNIAJIbHON
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0X0AMMbIMH U 00513aTeJIbHBIMH JIJISI
NMPEA0CTABJICHUS] MYHHULIMIIAJIBLHOH YCJIYIH, MOAJIEKAIIMX NMPEACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJYUYeHHS 3asiBUTEJIEM, B TOM YHUCJIe B
3JIEKTPOHHOM (popMe, MOPSAAOK UX NMPEACTABICHUSA

9.1. lns mosty4eHHs] MyHULIMITAIBHOM YCITyTH 3asBUTEIb MTPEICTABIISCT:

1) npaBoycTaHaBIMBAIOIIMIA JIOKYMEHT Ha OOBEKT, B KOTOPOM Pa3MeIacTCs
3asBUTENb (B Cilydae, ecii HeoOXOJMMbIC JOKYMEHTHI M CBEICHHS O MpaBax Ha
o0bekT otcyTcTByIOT B EI'PH);


https://docs.cntd.ru/document/9004937
https://docs.cntd.ru/document/901971356
https://docs.cntd.ru/document/901714421
https://docs.cntd.ru/document/902228011
https://docs.cntd.ru/document/902228011
https://docs.cntd.ru/document/901990046
https://docs.cntd.ru/document/901990046

2) cornacue COOCTBCHHHMKA (3aKOHHOTO BJAJENblla) Ha Pa3MEIICHHE
WH(POPMAITMOHHOHN BBIBECKH (B CJIy4ae, €CJIH JJIs1 YCTAHOBKH BBIBECKH HCIIOIB3YETCS
UMYIIECTBO HHBIX JIHII);

3) Au3aitH-IPOEKT.

[Ipu wanpaBnenuu 3asBienus mnocpeactsom EIII'Y  dopmuposanue
3asBJICHUS] OCYIIECTBIISIETCS TTOCPEACTBOM 3arOJHEHHS] MHTEPAKTUBHON (POPMBI Ha
EIII'Y 6e3 HeoOXOAUMOCTH JOMOTHUTEIBHONW MOJa4Yi 3asBICHUS B KaKOW-THOO
uHOH (hopme.

B 3agBneHun Takxke YyKa3bpIBaeTCS OJMH U3 CIEAYIONIMX CHOCOOOB
HaIlpaBJICHUS PE3YJIbTaTa MPEJOCTABICHNUS] MyHULIUIIAIbHOW YCIYTH:

B (hopMe IIEKTPOHHOTO JTIOKYMEHTa B TuyHOM kabunete Ha EINTY;

Ha OYMa)KHOM HOCHUTEJIE€ B BHJIE pacleyaTaHHOTO HK3EMIUISIpa SJIEKTPOHHOTO
JIOKyMEHTa B YTIOJIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHATILHOM IIEHTPE.

9.1.1. JIokyMeHT, yTIOCTOBEPSIOUINI TUIHOCTH 3asBUTEISI, IPEICTABUTEISL.

B cnywae nanpaBnenus 3asBineHus nocpenctsoM EIIIY cBemenus wu3
JOKYMEHTa,  YJOCTOBEPSAIOUIETO  JIMYHOCTHb  3aABUTENSA,  IPEIACTABUTEINS,
IIPOBEPAIOTCA MPU TNOATBEPKICHUM YYETHOM 3anucu B EnnHONM cucreme
uneHTuukanyu u ayrearudukanun (namnee — ECUA).

B cnyyae, ecim 3asBIEHME TOAAETCA IPEICTABUTEIEM, IOMOJHUTEIBHO
MPEAOCTABIACTCS JTOKYMEHT, NOATBEPXKAAKOIIMN IMOJTHOMOYHS NPEACTABUTEIS
JIEVCTBOBATh OT UMEHU 3asBUTEIIS.

B cirydae eciii TOKyMEHT, TOATBEPKAAOLIAN [IOJITHOMOYHMS 3asIBUTEIS BbIIAH
IOPUUYECKUM JIUIIOM — JIOJDKEH OBITh MOJIUCAH YCUJIEHHON KBalU(DUKAITMOHHON
AJIEKTPOHHOM MOAIUCHIO0 YIIOJIJHOMOYEHHOTIO JINIA, BBIIABIIErO JOKYMEHT.

B citydae eciii TOKyMEHT, TOATBEPKAAIOLIAMN IIOJITHOMOYHMS 3asIBUTEINS BbIIAH
WHIUBUYIbHBIM TIPEANPUHUMATENIEM — JOJDKEH ObITh TOJNHUCAH YCUJICHHOU

KBaJIM(PUKALIMOHHOMN AIEKTPOHHOMN MTOANMCHIO VHABUIY AIBHOTO
PEANPUHUMATEIIS.

B cimydae eciin JOKyMEHT, TOATBEPKAAKOIIMN TOJTHOMOYMS 3asIBUTEIIS BbIIaH
HOTapUyCOM — JIOJDKEH OBbITh TOJNUCAH YCUJIEHHOW KBalU(UKAMOHHOU

AIEKTPOHHON MOANMCHIO HOTAPUYCA, B MHBIX CIy4dasX — MOANMCAHHBIM IPOCTOU
AJEKTPOHHOM MOIIHUCHIO.

9.1.2. 3asBneHus u mpuiaraeMble JOKYMEHTHI, yKa3aHHble B MyHKTax 9-.9.1
AJZIMUHHCTPATHBHOTO PErJIaMEeHTa HAMpPaBISOTCS (MTONAI0TCS) B Y TOTHOMOYCHHBIN
OpraH B 3JIEKTPOHHOM opme MyTeM 3anoyHeHus: (popMbl 3arpoca yepe3 JUIHbIN
kabuner Ha EII'Y.

10.AcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH
C HOPMATHBHBLIMY MPABOBBIMH AKTAMM IJIsl IPEA0CTABJIEHUS
MYHUIIUTIAJBHOM YCJIYTH, KOTOPbIe HAXOAATCS B PACTIOPSIKEHUN
rocyJIapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS] U MHBIX
OPraHoB, YYACTBYIOIIMX B MPeI0CTABJIEHUN IOCYAaPCTBEHHbIX WIH
MYHUIMTAIbHBIX YCJIYT



10.1. Tlpm mnpenocraBieHUM MYHULMNAIBHONM YCIYTHM 3alpelaeTcs
TpebOBaTh OT 3asIBUTEIIS:

10.1.1. IIpencraBiaeHuss AJOKYMEHTOB U MH(OPMALUU WM OCYIIECTBICHHS
JICVCTBHM, TPEACTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEILYyCMOTPEHO
HOPMATHUBHBIMH ITPABOBBIMH aKTaMH, PETYJIHPYIOIIMMU OTHOIIEHHS, BO3HUKAIOIIINE
B CBSI3U C IPEIOCTABICHUEM MYHULIMIIATBHON YCITYTH.

10.1.2. IlpencraBneHust AOKYMEHTOB U HH(pOpManuu, KOTOpHIE B
COOTBETCTBUM C HOPMAaTHBHBIMU IPaBOBbIMHM akTamu Poccuiickoii @enepanyu u
[TpaButenbcTBOM ANTAalCKOTO Kpasi, MyHUIUNAJIbHBIMH IPAaBOBBIMU aKTaMHU
Anvmunuctpaiun  KiroueBckoro  pailoHa  AnTaiickoro Kpas HaxoAsTcs B
paclopsDKEHMH ~ OpPraHoB,  NPEJOCTaBISAIONIMX ~ MYHUUUNAIBHYIO  YCIYTY,
TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO caMoOympaBlieHHs W (Win)
IOJIBEJOMCTBEHHbIX ~ TOCYJAapCTBEHHBIM OpraHaM MW oOpraHaM MECTHOIO
caMOyIIpaBJIEHUS OpraHu3alni, YYaCTBYIOIIUX B MPEeI0CTaBICHUN
MYHHIIUIIATBHBIX YCIYT, 32 HCKIIOYEHHUEM JIOKyMEHTOB, YKa3aHHBIX B 4acTu O
cratbu [ @DenepanbHoro 3akoHa oT 27 wuions 2010 roma Ne 210-03 «O6
OpraHu3allid MPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHULUMAIBHBIX YCIyT»
(manee — denepanbHbIi 3aKk0H Ne 210-D3).

10.1.3. IIpencrarieHusi TOKyMEHTOB M WH(pOpPMAIUU, OTCYTCTBHE W (WITH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU MEPBOHAYAIBHOM OTKa3€e B
IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JMJIsi MPEAOCTaBICHHUS MYHHUIMIAIbHON
ycllyTd, JAu00 B NPEJOCTABICHUM MYHULUNAIBHON YCIYTH, 3a HUCKIOYEHHEM
CJIEIYIOIUX CIIy4aeB:

U3MEHEHUEe TpeOOBaHUII HOPMATUBHBIX IPABOBBIX aKTOB, KacaroIIMXCS
IPEJOCTABIICHUS! MYHMULMIAIBHOW YCIyrd, TMOCJIE€ IEepPBOHAYAIbHOM IOJauu
3asBJICHUS O MPEJIOCTABICHUN MYHUIIMITAIbHON YCIIyTH;

HaJu4Ke OIMOOK B 3asBJICHUU O TPEAOCTABIECHUN MYHHUIIMIIAIBHON YCITYTU U
JOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOANUMBIX JJI TPEAOCTABICHUS MyHUIIMNIATBHOU YCIIyTH, MO0 B
MPEIOCTABIEHUN MYHULMIIAIBLHON YCIyTH U HE BKIIIOUEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEYEHHUE CPOKa JEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE NH(POpMALIU 1OCTe
NEPBOHAYAJILHOTO OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JJif
OPEJOCTABIEHUS ~ MYHUUMIAIbHOM  yclyrd, JiMOO B  MPEAOCTaBICHUU
MYHMIIMIIAJIbHON yCITyTH;

BBISIBJICHUE  JIOKYMCHTAIBHO MOJTBEPXKICHHOTOo  (akra  (MpH3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOMPABHOTO JIeHCTBUS (O€3/1eiCTBIUS) JOIDKHOCTHOTO JIHAIA
YHOJIHOMOYEHHOTO OpraHa, CiyXailero, paboTHHKAa MHOTO(QYHKIMOHAIHLHOTO
1eHTpa, paboTHUKA OpraHu3aIuM, MpeaycMoTpeHHou dYacThio 1.1 cratem 16
OdenepanbHoro 3akoHa Ne 210-d3, nmpu nepBoHayadbHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJI TPEAOCTABICHUS MyHUIIUIIATBHOM YCIIyTH, MO0 B
MPEI0CTABICHUN MYHULIUTTAJIBHON YCIIYTH, O YeM B MUCbMEHHOM BH/I€ 32 MOAHUCHIO
PYKOBOAMTENSA VY 10JIHOMOYEHHOTO oprasa, PYKOBOJIUTENS
MHOTO(YHKIIMOHAJIbHOTO IIEHTpa MpU [EePBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsl MIPEAOCTABIECHUS MYHULUNIATBHON yCIIyTH, 100



PYKOBOJIUTENS OpraHu3aluy, IMpeaycMoTpeHHod yacteio 1.1 cratem 16
denepanpHoro 3axkoHa Ne 210-D3, yBenmomiiseTcs 3asiBUTENbD, a TAK)KE MPUHOCITCS
W3BUHEHUS 32 IOCTABJICHHBIC HEYI00CTBA.

11. UcyepnbiBaOUIuii NepeYeHb OCHOBAHM JJIsl 0TKA3a B IIpueMe
AOKYMEHTOB, He00XOAMMBIX /ISl Pe0CTABJIECHUS MYHUIMIIAJIBbHON YCIyTH

11.1. OcHoBaHusAMH [JIsi OTKa3a B MpPUEME K PACCMOTPEHMIO JOKYMEHTOB,
HEOOXOAUMBIX JJIs IPEAOCTABIICHNS MYHHUIIUIIATBLHON YCIYTH, SBISIOTCS:

a) YBEJIOMJICHHE TIOJ[aHO B OPTaH MYHHIIMIIAJIbHOMN BJIACTH, OpTraH MECTHOTO
CaMOYyNPaBJIEHUSA WM OpPraHUW3alyi0, B I[IOJHOMOYMS KOTOPBIX HE BXOIUT
MPENOCTABIECHUE YCIYTH;

0) HemoJHOe 3aloJIHEHHWE IMoJied B (JOpMe YBEJIOMJICHHUS, B TOM YHCIIC B
UHTEpakTUBHOU (hopme yBenomienus Ha EINT'Y;

B) IMPEJCTaBICHUE HEMOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIS
IIPEAOCTABJIEHUS YCIYTH;

I) MpeACTaBICHHBIC JOKYMEHTHI YTPaTHIIM CHJIy Ha MOMCHT OOpaIIeHUs 3a
YCITyTOM;

1) TPEICTaBJICHHBIC 3asABUTEIEM JOKYMEHTBI COJIEP)KAT MOTYUCTKH U
WCOPABICHUS  TEKCTa, HE  3aBEPECHHbIE B  MOPSAKE, YCTAHOBJIECHHOM
3aKOHOIaTenbCcTBOM Poccuiickon Penepanuu;

€) JOKYMEHTBI COJCPIKAT MOBPESKIACHHUS, HATUYNE KOTOPHIX HE MO3BOJICT B
MOJIHOM O0BEME HCIOJIb30BaTh WHOOPMAIIMIO M CBEIICHHUS, COJIepKalluecs B
JTOKYMEHTax JIJIsl IPEAOCTaBICHUS YCIYTH;

) JTOKYMEHTBI, HEOOXOJMMBIC /IS MPEIOCTABICHUS YCIyTH, IMOJAHBI B
AJIEKTPOHHOM (hOpME C HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUI;

3) BBISBICHO HECOOJIOJICHHE YCTAHOBIEHHBIX cTaThell 11 denmepanbHOTO
3akoHa oT 6 ampens 2011 r. Ne 63-®3 «OO6 3J€KTPOHHONW TOIMUCH» YCIOBHIA
MpU3HAHUS JCHUCTBUTEIHHOCTH YCUJIICHHOW KBaTU(UIIMPOBAHHON SJIEKTPOHHOU
MTOJIHCH.

12. UcyepnbiBaromuii nepeyeHb OCHOBAHMIA 1JIf IPUOCTAHOBJICHUS WUJIH
0TKa3a B IPEJA0CTABJICHHH MYHULUNAJIBHON YCJIYIH

12.1. OcHoBaHMI 111 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIUIIAILHON
YCIIYTH 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu HE IPEyCMOTPEHO.

12.2. OcHoBaHus 15 OTKa3a B MPEAOCTABICHUN MYHUITUTIATBHOW YCIYTH:

a) JOKyMEHTBbI (CBEICHHUs), NPEJCTABICHHBIC 3asBUTEIIEM, NMPOTHBOpEYAT
JTOKyMeHTaM  (CBEIEHHUSIM), TOJYYCHHBIM B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBHUS,

0) orTcyTrcTBHE corylacus COOCTBCHHHMKa (3aKOHHOTO BIajeliblia) Ha
pasMenieHne HHPOPMaITMOHHOW BBIBECKH;

B) OTCYTCTBHE Yy 3asBUTEJIA NPaB Ha TOBApPHBINA 3HAK, YKA3aHHBIA B JU3aiiH-
MIPOEKTE pa3MEIICHHS BHIBECKH,

I) HECOOTBETCTBHE IPEJACTABICHHOIO 3asBHUTEICM  JIM3aMH-TIPOCKTA



pa3MelIeHs] BBIBECKM TpEeOOBAaHUSAM IMpaBWII Pa3MEIEHUS U  COAEpKaHUS
UH(GOPMAIIMOHHBIX BHIBECOK.

13.I1lepeyensn ycJayr, KOTOpbIe ABJSAIOTCH HEOOXOAUMBIMHU U 00513aTeIbHBIMH
JJIS1 IPEeI0CTABJIEHUS MYHUIIUNIAJILHOM YCJIYT'H, B TOM YHCJIe CBeJIeHUs 0
AOKyMeHTe (I0OKyMeHTaX), BbIaBaeMoM (BbIIaBaeMbIX) OPraHu3amusiMu,
YUYACTBYIOIIMMHU B MPEAOCTABJICHUN MYHUIIMTIAJIbHOH yCJIYyTH

13.1. VYciayru, HeoOXomuMble W 00s3aTelbHBIC IS MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIYTH, OTCYTCTBYIOT.

14. Tlopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCY1aPCTBEHHON MONLIUHBI
WM MHOM OIUIATHI, B3MMAEMOM 32 NMPea0CTaBJIeHue MyYHUIIMIIAJILHON YCIAYIH

14.1. IlpenocraBiieHME  MYHUIMIAIBHOW  YCIYyTH  OCYIIECTBIACTCS
OecriaTHoO.

15. IMopsaaok, pa3Mep U OCHOBAHHUSI B3MMAaHMS IJIATHI 32 NMPeA0CTaABIEHHE
YCJIYT, KOTOPbIE SIBJISIOTCH HEOOXOAMMBIMU U 00513aTeIbHBIMH JIJIsT
NMpeaoCcTaABJIEHUSI MyHUIMTIAJIbHOM YCJIYIH, BKJIOYasi HH(popManuio o
MeTOJHKeE pacueTa pa3Mepa TAKoOM MIaThI

15.1. VYcuyru, HeoOXomuMble W 00s3aTCNbHBIC IS IPEIOCTABICHHS
MYHULIMNATBHON YCIIYTH, OTCYTCTBYIOT.

16. MakcuMAaJIbHBIN CPOK OKMIAHHS B 0Yepeau NMPH Mojaye 3anmpoca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIbHON YCJIYId M PH MOJyYeHHH pe3yJbTaTa
NPeA0CTABJICHUS MYHULIMIIAJIBHOU YCIAYITH

16.1. MakcumanbHbIA CPOK OKMJIAHWUS B OUEpPEAM MPHU IMOJade 3ampoca O
MPEIOCTABIICHUN MYHHUIIMNAIBHOW YCIYTH U TPH TOJIYYEHUU pe3yJlibTara
MPEIOCTABIICHUSI MYHUIIMNAIBHOM YCIYTH B YTOJHOMOYEHHOM OpraHe Wid
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIIsIeT He Oomee 15 MUuHyT.

17. Cpok 4 nmops/I0K perucTpauuu 3anpoca 3asiBUTeIsl 0 NPea0CTaABIeHUH
MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOU dopme

17.1. Cpok peructpanuu 3asiBICHUS O NPEAOCTABICHUUW MYHHIIMIAIBLHON
yCIIyTH B YTIOJTHOMOYEHHOM OpraHe B TeueHue 1 paboyero HS cO THS MOTyYeHUs
3asBJICHUS] M JIOKYMEHTOB, HEOOXOIUMBIX MJIs MPEJOCTABICHUS] MYHUIUIIATIbHON
YCIIyTH.

B cnydae HanmuuuMs OCHOBaHMM JJisi OTKa3a B MpHEeME JOKYMEHTOB,
HEOOXOIMMBIX JIJIsI IPEAOCTABJICHUS MyHUIIUITAIIBHON YCITYTH, YKa3aHHBIX B ITyHKTE
11 wHacrosmero AJIMUHUCTPATUBHOIO PErjlaMeHTa, YTIOJTHOMOYCHHBIM OpraH He
NO3JHEE CIEAYIOIIEr0 3a JHEM TOCTYIUICHUS 3asBJIEHUS U JOKYMEHTOB,
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HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHMIIMNAIbHOW YCIyrd, paboyero Hf,
HaIpapisieT 3asgBUTEIIO MO0 €ro MPEACTABUTENIO PEIICHHEe 00 OTKa3e B MpUEMeE
JIOKyMEHTOB, HEOOXOJMMBIX IS MPEAOCTABICHUS MYHHUITUNAIBHOW YCIyTH TIO
dopme, npusenennoi B [Ipumoxernn Ne 3 k HacTosmeMy AJIMUHUCTPATUBHOMY
pErIaMEHTYy .

18. TpeboBaHus1 K MOMeNIeHUSIM, B KOTOPbIX MPe10CTABJIsIETCS
MYHUIIUNAJIbHAS yCJIyra

18.1. MecTomnonoxkeHue aAMUHUCTPATUBHBIX 3[aHUN, B  KOTOPBIX
OCYUIIECTBJISICTCS. TMpUEM 3aiBJICHUA UM  JOKYMEHTOB, HEOOXOAMMBIX  JUJIS
MPENIOCTaBIICHUs MYHUIMNAIBHOM yCIyrd, a TakKe BblJlaua pe3yJIbTaToOB
MPEIOCTaBICHUS MYHUIIMNIATBHOW YCIYTH, JOJDKHO obecrieunBaTh yO00CTBO Jis
TpaXJaH C TOUYKH 3PESHUS TIEMIEXO0HOU JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO
TpaHCTIOpTA.

B cnyugae, eciim uMmeeTcs BO3MOKHOCTh OpraHU3alldU CTOSHKU (ITApKOBKH)
BO3JI¢ 37aHKs (CTPOSHUS), B KOTOPOM Pa3MEIICHO MOMEIICHHE MMPUeMa M BbIIa4H
JOKYMEHTOB,  OpPraHM30BBIBAacTCS  CTOssHKa  (MapKkoOBKA)  JUIS  JIMYHOTO
aBTOMOOMJIEHOTO TPAHCIIOPTa 3asBUTENICH. 3a MOJIb30BAHUE CTOSTHKOM (ITapKOBKOM)
C 3asBUTEIICH TIJIaTa HE B3UMACTCS.

JIJisi MapKOBKHM CHEIUATbHBIX aBTOTPAHCIOPTHBIX CPEJCTB WHBAIMIOB Ha
crosinke (mapkoBke) Bbiaesiercs He MeHee 10% Mmect (HO He MEHEe 0JIHOTO MeCTa)
JUTst OecIIaTHOW MapKOBKHU TPAHCIOPTHBIX CPEJNICTB, YNPABIsIEMbIX WHBAIUIAMU |,
Il rpynn, a Takke wunHBanumamu |l Tpynmel B mopsiake, yCTaHOBJICHHOM
[IpaBurensctBOM  Poccuiickoin  @Penepaun, W TPAHCIOPTHBIX  CPEJCTB,
NIEPEBO3SAIINX TAKUX MHBATUIOB M (MJTH) IeTeH-UHBATUIOB.

B nemsix obecrieueHusi OeCHpemsITCTBEHHOTO JOCTYIa 3asiBUTENCH, B TOM
YHUCJIC TIEPEABUTAIOIINXCS Ha MHBAJIMIHBIX KOJISICKaX, BXO/ B 3JJaHUE U TIOMEIIICHHUS,
B KOTOPBIX TMPEAOCTABIISICTCS MYHHIIMIAIBHAS YCIyTa, 000pYyAyIOTCS TIaHIyCaMH,
MOPYYHSMHU, TaKTUIBHBIMHA (KOHTPACTHBIMH) MPEAYNPEIKIAOINIMMH 3JIEMECHTAMH,
WHBIMH  CICIHAIBHBIMA ~ TIPUCTIOCOOJICHUSIMHM,  TTO3BOJISIOMIUMHA ~ OOECTICUUTD
OeCTIpeNATCTBEHHBIA JOCTYIT W TICPEIBIKCHUE WHBAIWIOB, B COOTBETCTBHU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuy 0 COUATIBHON 3aIUTE NHBANIOB.

IleHTpanbHBI BXOJ B 37aHHE YIIOJHOMOYEHHOIO OpraHa JOJKEH OBITh
obopynoBaH  HWH(MOPMAIIMOHHOW  TaOmU4koW  (BBIBECKOH),  cojaepiKaiiei
uHbOpMaITHIO:

HAaUMEHOBAHUE;

MECTOHAXO0XICHUE U FOPUINYECKUI apec;

PEXKUM pabOTHI;

rpaduk npuema;

HOMepa TeaedOHOB JIJIsl CIIPABOK.

[TomerneHus1, B KOTOPBIX MPEIOCTABIACTCS MYHHIIMITAIBHAS YCITyTa, TOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMHICMHOJOTHICCKUM MPAaBHJIaM U HOPMAaTHBAM.

[TomemneHusi, B KOTOPBHIX MPEAOCTABIACTCS MYHHUIIMIIAIbHAS —yCIIyTa,
OCHAaIIAI0TCS:
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MPOTUBOMNOXKAPHON CUCTEMOM U CPEICTBAMM MOKAPOTYIICHUS;

CHUCTEMOM OITOBEILIEHNS O BOSHUKHOBEHUH YPE3BbIYaiHON CUTYAallNH;

CpEACTBAMH OKa3aHUs IEPBOM MEIUIIMHCKON ITOMOIIY;

TyaJICTHBIMU KOMHATAMU JIJISI IOCETUTEIICH.

3an oxugaHus 3asBUTENICH 000PYAYeTCsS CTYJIbSIMH, CKAMbsIMHU, KOJTUYECTBO
KOTOPBIX OTPEEIIeTCS UCXOIsI U3 (PaKTHIECKOW HArpy3KH U BO3MOYKHOCTEH JIJIST IX
pa3MeIIeHUs B IIOMEIIEHNH, a TaKKe NHHOPMAIIMOHHBIMU CTEHIaMHU.

TekcTel MaTepualioB, pa3MENIeHHbIX Ha HWHGOPMAIMOHHOM CTEHJIE,
revyaTarTcsl yAOOHBIM ISl uTeHHs mpudToM, 0e3 HCIpaBiIeHUN, C BbIJACICHUEM
HanOoJiee BaKHBIX MECT MOIYKUPHBIM HIPUGTOM.

Mecra s 3anojHEHUs 3asABICHUNA OOOpPYIYIOTCS CTYJbSIMH, CTOJaMHU
(croiikamu), OJTaHKaMHM 3asIBJICHHUM, TUCHbMCHHBIMU TPHUHAICKHOCTSIMH.

Mecrta npuemMa 3asButesnei 000pyayroTcss HHGOPMAIMOHHBIMU TaOJIMUYKaMU
(BBIBeCKaMHM) C YKa3aHHEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/ENa;

damMuMy, UMEHH M OT4decTBa (MOCIIeTHEE — NMPH HAIWYHMH), JOHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JJOKYMEHTOB;

rpaduka mpuema 3asiBUTENEH.

PaGouee MecTo KakIoro OTBETCTBEHHOTO JiMIa 3a MPUEM JOKYMEHTOB,
JIOJDKHO OBITH O0OPYJIOBAaHO NEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JOCTyna K HEoOXOAUMbIM HH(OPMAlIMOHHBIM 0a3aM JaHHBIX, I€YaTaIOIIUM
yCTpOHCTBOM (IIPUHTEPOM) M KOIMHUPYIOIIUM YCTPOHCTBOM.

JIn1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJKHO UMETh HACTOJbHYIO
TaOJIMYKY C yKa3aHHEeM (paMUJIMK, UMEHH, OT4eCcTBa (ITOCIIeqHEee-IPH HAIMINK) U
JIOJ’KHOCTH.

[Tpn MPEI0CTABICHUN MYHHUITUTTAIBHOM YCIyTH WHBAJINIaM
00eCcIIeunBarOTC:

BO3MOXKHOCTh ~ O€CIPEMSITCTBEHHOTO JIOCTyrma K 0O0BbeKkTy (31aHHuIo,
MOMEIIEHHUIO), B KOTOPOM MPEIOCTABIISACTCS MYHHUIIUIIAIBHAS yCITyTa;

BO3MOKHOCTh CAMOCTOSITEJIBHOTO TEPEABMKEHUSI IO TEPPUTOPUM, Ha
KOTOPOM PACIOJOKEHbl 3/1aHUS W TOMEIICHUS, B KOTOPBIX MPEAOCTABIISIETCS
MyHULIMNAbHASL yCIIyra, a TakKe BXOJa B Takue OOBEKThI M BBIXOJA U3 HHX,
MOCAJKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKM W3 HETO, B TOM YHUCIE C
HCTIOJIb30BAHUE KPECa-KOJISICKY;

CONIPOBOKJICHHE WHBAJIUJIOB, MUMECIOIIUX CTOWKHE pPAcCTpOMCTBA (DYHKIIUU
3pPEHUS Y CAMOCTOSITEIILHOTO TIEPEABUKEHMUS,

HaJICeKaIee pa3MelleHue O0O0OpyJAoBaHUS MW HoOcuTelneld uWHOpMAaIIUH,
HEOOXOMMMBIX It oOecrieueHuss OECHpPEmsITCTBEHHOTO JOCTyla WHBAIHIOB
3IaHUSIM U TTIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MYHUIUIIATbHAS YCIIyTa, U
K MyHULIMNIAJTBHOW YCIIyre ¢ y4€TOM OTPaHUYCHUHN UX KU3HEICATEIbHOCTH;

nyOIUpoBaHKE HEOOXOAMMOW i1 WHBAJIWJOB 3BYKOBOW W 3pUTEIbHOU
nHpopMalu, a TakXke HaAMuced, 3HAKOB M HWHOW TEKCTOBOW M TpaduyecKon
nH(popMaIu 3HaKaMH, BBITIOJIHEHHBIMH Pelibe(HO-TOUeUHBIM HIpudTOM bpaiins;

JOTMYCK CYypAOIEepeBOIUMKa U TUDIOCYPI0NIEPEBOTUNKA;

JOMYCK COOAKU-TIPOBOJIHUKA MPU HATUYUHU JOKYMEHTA, TOATBEPKIAIOIIETO
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ee CIenuanbHoe 00ydeHHe, Ha OOBEKTHI (31aHus, IMOMECIICHHSA), B KOTOPBIX
MPEAOCTABISIOTCS MyHULIMTIATbHBIE YCIIYTH;

OKa3aHWE HWHBAJIWJAM TIOMOIIM B TMPEOJIOJICHUU OaphepoB, MENIAOIIUX
MOJYYEHUIO UMHU TOCYIapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT HApaBHE C APYTUMU
JIALIAMH.

19. Iloka3aTe/iu JOCTYNNHOCTH M KAYeCTBA MYHMUIMIIAJIBHON yCJIyTru

19.1.  OcHOBHBIMH  TMOKa3aTeNsIMU  JIOCTYITHOCTH  MPEAOCTaBJICHHUS
MYHUITUTIATBHOU YCITYTH SIBJISIOTCS:

19.1.1. Hamuyme moaHOW M MOHSATHOW WH(POPMAIUUA O TOPSAKE, CPOKaX U
XO/Ie  TPEIOCTaBICHUS  MYHHUIMITAJIBHOW  YCOyrd B HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSX OOIIEro I0JIb30BaHHUS (B TOM 4YHCIIE B CCTH
«MHTEpHETY»), CpelicTBaX MacCOBOM HH(OpPMAIIHH.

19.1.2. Bo3MOXHOCTHb  TIOJIyYEHHUS  3asgBUTEIEM  YBEIOMJICHHM O
IIPEIOCTABIEHUN MYHULIMIIAJIBHOW yciryru ¢ nomouisro EINTY.

19.1.3. Bo3MoxHOCTh TOJSy4eHHs] MHGOPMAIMK O XOJE NPEeIOoCTaBICHUS
MYHUIIUNIATBHOM YCIyTd, B TOM YHCJE C HCIOJIb30BaHUEM HWH(OpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TE€XHOJIOTH.

19.2. OCHOBHBIMH MOKa3aTeJIIMU KauecTBa PeI0CTaBICHUS
MYHUITUTIATBHOU YCITYTH SIBIISIOTCS:

19.2.1. CBOEBpPEeMEHHOCTh MPEAOCTABICHUS MYHHIMIAIBHONW YCIyTH B
COOTBETCTBHM CO CTAaHIAPTOM €€ IMPEAOCTABIICHUS, YCTAHOBICHHBIM HACTOSIIAM
AJIMAHHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHUMaITEHO BO3MOYKHOE KOJTMYECTBO B3aMMOICHCTBHIA IpaKIaHUHA
C JTIOJDKHOCTHBIMH JIUI[AMH, YYaCTBYIOIIUMHU B TPEIOCTaBICHUN MYHHIIMITAIBHON
YCIIYTH.

19.2.3. OrcyrctBue 000CHOBaHHBIX >kamo0 Ha paciicTBus (Oe3mericTBuE)
COTPYJHUKOB U X HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3aSBUTEIISM.

19.2.4. OrtcyTrcTBUE HapyIICHUH YCTAHOBJICHHBIX CPOKOB B TPOIECCE
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH.

19.2.5. OrcyrcTBUE 3asiBIEHHWNA OO0 OCMAPUBAHMM PEIICHUH, ICHCTBUMN
(Oe3nmeiicTBus) YIOJHOMOYEHHOTO OpraHa, ero JOHKHOCTHBIX JIHII, TIPUHUMACMbIX
(CoBepIIIEHHBIX) TPU MPEAOCTABICHUA MYHHUIMITAIBHON YCIyTH, MO HUTOraM
pPacCMOTPEHHST KOTOPBIX BBIHECEHBI PEIICHHS 00 YJIOBJICTBOPCHHH (YaCTHYHOM
yJIOBJICTBOPEHUH) TPEOOBAHUI 3asIBUTEIICH.

20. Uuble TpeOOBaHUs, B TOM YHCJIe YYUTHIBAKONIHE 0COOCHHOCTH
NpeaocTaBJIeHUs MYHMIMIAJBHON YCJIYIrd B MHOTO()YHKIIMOHAJIBLHBIX
LHEHTPaX, 0COOEHHOCTH NMPeA0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH 110
JKCTEPPUTOPHATBHOMY NPUHLUILY H 0COOCHHOCTH NMPEI0CTABICHUS
MYHUIMIIAJIBHOH YCJIYI4 B JJIEKTPOHHOH (popme

20.1. [IpenocTaBieHre MyHUIMIAIBHON YCIYTU MO 3KCTEPPUTOPUATIBHOMY
OPUHLIMAIY OCYUIECTBIIETCS B YacTH OOECHEYeHHs BO3MOXKHOCTH TOJauu
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3asBieHur nocpeacrsoM EIIY u nosrydyeHus pe3yJibTaTta MyHUIUNAJIBHON YCIIyTH
B MHOTO(YHKIIMOHAJIHHOM LIEHTPE.

20.2. 3asButensM o0ecreunBaeTCs BO3MOXKHOCTh MPEICTaBICHUS 3asBICHHS
U IPWIAra€MbIX JTOKYMEHTOB B (POpME AJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EINTY.

B sTOM ciydae 3asgBUTENb WM €r0 MpEACTaBUTENbL aBTopusyerca Ha EIIY
MOCPEICTBOM MOATBEPKAECHHOMN yueTHoi 3anucu B ECHUA, 3anonHseT 3asBJIeHUE O
MPEAOCTABICHUA MYHULUINAIBHOW YCIYI'HM C HCHOJb30BAHUEM HWHTEPAKTUBHOMU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O NPEAOCTABICHUNM MYHULHNAIBHOW YCIyTU
OTTIPABIISIETCA 3asBUTENIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU O0Opa3zaMu
JIOKyMEHTOB, HEOOXOIUMBIMH ISl TPEIOCTaBICHUS MYHMIIMMNAIBHOW YCIYTH, B
YnonnomoueHHwlt oprad. Ilpm aBropusaumn B ECHA 3asBieHne o
MPEIOCTABICHUM MYHULMNAIBHOM YCIYTM CUMTAETCA MOANUCAHHBIM IPOCTOU
ANIEKTPOHHOM TOJIMUCHIO 3aABUTENS, MPEACTABUTENS, YIOJHOMOYEHHOIO Ha
MOJNHUCAHKE 3asIBJICHUS.

Pe3ynbrathl npeocTaBieHUs] MyHUIIMIAIBHON YCIIYTH, YKa3aHHBIE B ITYHKTE
2.5 mHacTosAmero AJMUHHCTPATUBHOTO DETJIAMEHTA, HAIPABIAIOTCS 3asBHTEIIO,
npeACcTaBUTENIO B IMUHbIA KaOuHeT Ha EIIT'Y B (hopMe 371eKTpOHHOTO JJOKYMEHTA,
MNOANMHUCAHHOTO  YCWJIEHHOW KBaJU(UUUPOBAHHON 3JIEKTPOHHOW MOAMMUCHIO
YIOJIHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa B cllydae
HarnpasJieHUs 3asBieHus nocpeactsom EITY.

B cnyuae mnampasnenus 3asBieHus 1nocpenctsoM EIIN'Y  pesyabrar
MPEIOCTABIICHUSI MyHUIIUTTAIIBHON YCITYTH TaKKE MOXKET OBITh BbIIAH 3asIBUTEIIO HA
OyMa)XHOM  HOCHUTeNe B MHOIO(QYHKIMOHQJIBHOM LEHTPE B  MOPAJIKE,
MPEIYCMOTPEHHOM MTyHKTOM 6.7 HACTOSIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

20.3. DAeKTpOHHBIE JOKYMEHTHI MTPEICTABIISIOTCS B CICAYIOMUX opMmaTax:

a) Xml-m1st popmMain30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt-mis AOKYMEHTOB € TEKCTOBBIM COJCpYKAHHUEM, HE
BKITIOYAROIIUM (OpMYJIbI (32 UCKITFOUECHHEM JTOKYMEHTOB, YKa3aHHBIX B ITOJITYHKTE
"B" HACTOSAIIETO IyHKTA);

B) XIS, xIsX, 0ds-ns1 TOKyMEHTOB, COJIEPIKAIIMX PACUECTHI;

r) pdf, jpg, jpeg-mist AOKYMEHTOB ¢ TEKCTOBBIM COJACPKAHHEM, B TOM YHUCIIC
BKJTIFOYarOImuX (Gopmyisisl U (M) rpadudeckne u300pakeHus (3a UCKITIOUCHHEM
JOKYMEHTOB, YyKa3aHHbIX B TMOIMyHKTe "B" HACTOSIIErO0 IyHKTAa), a TaKKe
JIOKYMEHTOB C TpaQueCKUM CO/IECPKAHUEM.

Jomyckaercss ~ (GOpMUPOBAHHE  BJIEKTPOHHOTO  JOKYMEHTa  IIyTeM
CKaHMPOBAHUS HEMOCPEICTBEHHO C OPUTHHANIA JOKYMEHTA (MCIOIb30BAHNE KOIHIMA
HE JIONMYCKAeTCs), KOTOPOE OCYIISCTBISIETCS C COXPAHCHHEM OpHCHTAIUH
opurnHaga Jokymenta B paspemenud  300-500 dpi (macmTad  1:1) ¢
UCIIOJIb30BAHUEM CJIEAYIOIIUX PEKUMOB:

- «4epHO-0eIbIN» (TP OTCYTCTBHH B IOKyMEHTE IpadUueCcKuX N300payKeHHIA
¥ (WJIH) IIBETHOTO TEKCTA);

- KOTTEHKH ceporoy (IpU HAJTMYUH B JOKYMEHTE rpadudecKix n300pakeHui,
OTJIMYHBIX OT IIBETHOT'O TPaUueCKOTr0 H300paKECHNU);
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- «IBETHOW» WM «PEKHUM IIOJIHOW LBeTonepenaun» (MpH HaIWYHU B
JOKYMEHTE I[BETHBIX TpadUuecKuX n300pakeHui TMO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ MMEHHO:
rpaduueckoil moAnKucH JuIla, eYaTu, yrioBOro mraMia O0JaHKa;

- KOMU4YeCTBO (haiiIoB JOKHO COOTBETCTBOBATh KOJMYECTBY JTOKYMEHTOB,
KKIBIH U3 KOTOPBIX COJCPIKUT TEKCTOBYIO U (MJTH) rpadrueckyro HHPOPMAITHIO.

DNEKTPOHHBIE JOKYMEHTHI TOJIKHBI 00€CTIeUNBAaTh:

- BO3MOXHOCTh HACHTU(UIMPOBATH JOKYMEHT M KOJIMYECTBO JIHCTOB B
TOKYMEHTE;

- JUISL TOKyMEHTOB, COAEPXKAIINX CTPYKTYPHUPOBAHHBIE IO YacTsAM, TJlaBaMm,
pazzmenam (mozpasnenaM) MaHHBIE W 3aKJIalKd, 00CCICUMBAIOIINE TEPEXOIbI TI0
OTJIABJICHHIO U (MJIH) K COJIEPKAIMMCS B TEKCTE PHCYHKAM M TaOJIHIIAM.

JIoKyMeHTBHI, moJuIexaniue npeacraBieHuio B popmatax XIS, XIsx wm ods,
dbopMupYIOTCS B BHJIE OTJECIBHOTO JIEKTPOHHOTO TOKYMEHTA.

I11. CocTasg, nociie10BaTeIbHOCTD M CPOKH BBINOJTHEHUS] A/IMMHUCTPATUBHBIX
npouenyp (aeiicTBuii), TpedOBaHNs K MOPAAKY UX BbINOJHEHUsI, B TOM YHCJIe
0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOM

dhopme
21. UcyepnbpiBaoluii nepedyeHb A AMUHNCTPATHBHBIX MPOLEyP

21.1. TlpenocraBieHre MYHHUIIMNAIBHOM YCIYTM BKJIIOYaeT B ce0s
CJIeIyIONME aIMUHUCTPATUBHBIC MPOIIEAYPHI:

IPOBEpKa JIOKYMEHTOB U PETUCTpAIUs 3asIBICHMUS;

MIOJy4YeHUE CBeIEHUU mnocpeAcTBOM DenepaibHOM TrOCYyAapCTBEHHOU
nH(OPMAITMOHHON cUCTeMBbI «EuHas cucremMa MeXBETOMCTBEHHOTO JICKTPOHHOTO
B3aumozeicTeus» (nanee — CMOB);

PacCMOTPEHHE TOKYMEHTOB U CBEJICHU;

MIPUHSATHE PEIICHNUS;

BbIjIaua pe3yibTara.

Onurcanve aAMUHUCTPATUBHBIX MTPOIIETYP MPEACTABICHO B MPUIoKeHUH No
5 k HacTosAIEeMy AJMUHUCTPATHBHOMY PETJIAMEHTY.

22. IlepevyeHb aIMUHUCTPATHBHBIX Npoueayp (nedcTBmii) mpu
NPEeAOCTABJICHNM MYHHIUNIAJBHOMN YCJIYIH YCJAYT B JIEKTPOHHOH popme

22.1. Ilpu npenocTaBieHUN MYyHHUIIUIIAILHOW YCIyTH B 3JIEKTPOHHOU Qopme
3asBUTEII0 00€CIeUNBAIOTCS:

nojlydeHue HHPOpPMAIMK O TOPSAKE H  CpPOKax IMPeaoCTaBICHUS
MYHHIIMIIATbHON yCITyTH;

dbopmMupoBaHUE 3asBICHUS;

IpUeM U perucTpamus YIOJTHOMOUYEHHBIM OpPTaHOM 3asBICHUS M HWHBIX
JTIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MyHHUIIUITATLHON YCITyTH;

NOJTyYeHHUE pe3yibTara MPeI0CTaBICHUSI MyHULIUIATBHON YCIyTH;
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MOJTyYEHHE CBEICHHI O X0/1€ PACCMOTPCHUS 3asIBIICHHS;

OCYIIECTBIICHUE OLIEHKN KaueCTBa MPEIOCTABICHIS MYHHUIMITAIBHON yCIYyTH;

nocyjaeoHoe  (BHecymeOHOe) oOOKalOBaHWE pENICHWH W JICHCTBHU
(Oe3neiicTBus) YIOJHOMOYEHHOTO oOpraHa JmbOo jaeiictBus (Oe3melicTBe)
JODKHOCTHBIX ~ JIUI[  YTOJHOMOYEHHOTO  OpraHa,  MPeIOCTaBIISIOIICTO
MYHUIIATAIBHYIO YCIYTY, JTH00 TOCYIapCTBEHHOTO CITYKAIIEro.

23. Ilopsiok ocymecTBJIEHHs A AMUHUCTPATUBHBIX Mpoueayp (neWcrBuii) B
3JIEKTPOHHOU (popme

23.1. dopMupoBaHUE 3asIBJICHUS.

@opMHUpPOBaHUE 3aSBJICHUS OCYLIECTBISIETCS IOCPEACTBOM 3aIlOJIHEHUS
aneKTpoHHOM dopmbl 3asBieHus Ha EIII'Y 6e3 HeoOX0AMMOCTH JOMOJHUTEIbHON
MoJay4u 3asiBJICHUS B KaKo-1n0o uHol dopme.

dopmaTHO-JIOrMYeCcKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUSI
OCYIIECTBIISIETCS MMOCIIE 3AMOJHECHUS 3asBUTEIEM KaXJ0TO W3 MOJIEN 3JIEKTPOHHOU
dbopmbl  3asBreHus. [lpu  BBISIBIEHUM HEKOPPEKTHO 3alOJIHEHHOTO  MOJIs
ANEKTPOHHON (OpPMBI  3asBJICHUSI 3asBUTENIb YBEIOMIIIETCSI O XapakTepe
BBISIBJICHHOU OIIMOKU U MOPSIKE €€ YCTpaHEHUs TOCPEACTBOM UHGOPMAIIUOHHOTO
COOOIIEHUSI HEMOCPEICTBEHHO B JICKTPOHHOU (popMe 3asiBIICHMUS.

[Ipu dhopmupoBaHUU 3asBICHUS 3asIBUTEITIO 00ECIIEUNBACTCS:

a) BO3MOXXHOCTh KONHMPOBAHUS W COXPAHCHUS 3asBICHUS M HWHBIX
JIOKyMEHTOB, YKa3aHHBIX B MyHKTax 2.8 — 2.8.1 Hacrosmero AJIMUHUCTPATUBHOTO
peryiaMeHTa, HeoOXOAUMBIX JJI MPEAOCTABICHUS MYHHUIIUIIAILHON YCIyTH;

0) BO3MOXHOCTh Ie4YaTH Ha OyMa)KHOM HOCHUTEJC KOIUHU 3JICKTPOHHOM
bopMBI 3asIBICHHUS;

B) COXpaHCHHE paHee BBEJICHHBIX B JJCKTPOHHYIO (OpMY 3asiBICHHUS
3HAQYeHUN B JIFOOOM MOMEHT MO >KEJIaHWIO TMOJb30BaTeNsl, B TOM YHUCIE TMpU
BO3HUMKHOBEHUHU OIIMOOK BBOJA M BO3BpATe MJi MOBTOPHOIO BBOJA 3HAUYCHUUN B
AIIEKTPOHHYIO (POpMY 3asiBJICHUS;

) 3amoJIHEHUE IOJIeH 3JCKTPOHHOW ()OPMBI 3asiBJIICHHS JIO Hayajla BBOJA
CBEJICHUI 3adBUTEJIEM C UCIIOJb30BAaHUEM CBelIEeHUM, pasMelleHHbiXx B ECUA, u
cBeleHuil, omyOnukoBaHHbIX Ha EII'Y, B wacTu, Kacaromieiicss CBeIeHUN,
orcytctBytomux B ECUA;

1) BO3MOYKHOCTb BEPHYTBCS Ha JIIOOOH M3 3TAIOB 3alOJHEHUS SJICKTPOHHOM
dbopmpbl 3asiBiIeHUS 6€3 TOTepU paHee BBEACHHON HH(POPMAIINH;

€) BO3MOXKHOCTH mocTyma 3asButenas Ha EII'Y k paHee NOJaHHBIM MM
3asIBJICHUSIM B TEUCHHUE HE MEHEE OJJHOTO T0/1a, a TAK)Ke YACTUIHO CPOPMUPOBAHHBIX
3asiBJICHUI — B TE€UCHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHOe | TMOJNUCAHHOE 3asABJIEHUE W WHBIE JIOKYMEHTHI,
HEOOXOJMMBbIC JJIsi TPEAOCTABICHUS MYHUIIMIAIBLHON YCIIyTH, HAIpaBJIsSIOTCS B
YnosiHOMOYEeHHBIN opraH nocpencrsoM EINNY.

23.2. YIIOTHOMOYEHHBIN opraH o0ecreunBaeT B Cpok He no3aHee 1 pabouero
IIH ¢ MOMeEHTa noxaauu 3assieHus Ha EIII'Y, a B ciaywyae ero mocrtymnieHus B
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HepabouMii WM Mpa3qHUYHBIN J€Hb, — B CICAYIOIIUMN 3a HUM TEpBbIA pabouunii
JICHb!

a) IPHEeM JOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHUS MYHHUITUTIATHBHON
YCIYTd, U HaNpaBJICHUE 3asBUTENIO DJICKTPOHHOTO COOOUIEHUS O MOCTYIUICHUU
3asIBJICHUS,

0) permcrpanuio 3asBJIICHHUS W HAIPaBJICHHE 3asSBUTEIIO YBECIOMIICHUS O
pETHCTpaIly 3asBJICHHSI TUO0 00 0TKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH.

23.3. DIEeKTPOHHOE 3aiBJICHUE CTAHOBUTCS JOCTYMHBIM JIJISl JOJKHOCTHOTO
Juia YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IMPUEM U PETUCTPALUIO
3asBJICHHUS (JajJee — OTBETCTBEHHOE JODKHOCTHOE JIMIIO), B MYHHIIUIAIBHOW
MH()OPMAIMOHHONW CHCTEME, HCIOJb3yeMOW YTOJTHOMOYEHHBIM OpraHOM Jis
npeoCcTaBIeHus] MyHUIMnaabHo# yenyru (nanee — ['UC).

OTBETCTBEHHOE NOJKHOCTHOE JIUIO:

MIPOBEPSAET HAJIMYUE JIEKTPOHHBIX 3asBiIeHHd, noctynusmmx ¢ EIIIY, ¢
NIEPUOIOM HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT TOCTYINHUBIIME 3asBJICHUS U MPUIOXKEHHBIE 0O0pa3bl
JTOKYMEHTOB (JIOKyMCHTHI);

MPOW3BOANT JCHCTBUS B COOTBETCTBHM C IIYHKTOM 3.4 HACTOSIIETO
AJIMUHHCTPaTUBHOTO PETJIAMEHTA.

23.4. 3asBUTENIO B KAYECTBE PE3yJibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH 00€CreYMBaeTCsl BO3MOXKHOCTh MOJyYEeHHSI IOKYMEHTA:

B (opMe DIEKTPOHHOrO  JIOKYMEHTa, MOJAMHUCAHHOTO  YCHUJICHHOM
KBTU(PUITUPOBAHHON AJIIEKTPOHHON MOJANUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO
una Y moJIHOMOYEHHOT0 OpraHa, HalipaBJICHHOTO 3asiBUTEIIO B JINYHBIN KaOWHET Ha
EIITY;

B BHuAe OyMaXXHOro JOKYMEHTa, NOATBEPXKAAIOIIET0 COJEepKAHUE
AIIEKTPOHHOTO JOKYMEHTA, KOTOPBIH 3asiBUTENb MOTy4YaeT NPy JUIYHOM OOpallieHun
B MHOTO(DYHKIIMOHAJILHOM LIEHTpE.

23.5. Tlomydenune wuHOpMamUU O XOJ€ PACCMOTPEHHUS 3asBICHHUS U O
pe3yJbTaTE MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTM MPOU3BOAUTCS B JTUYHOM
kabunete Ha EII'Y, npu yciaoBuu aBTopuzaiuu. 3asBUTEIb UMEET BO3MOXKHOCTD
MPOCMATPUBATh CTAaTyC »SJEKTPOHHOIO 3asBJCHHUS, a Takke HHPopMaluoo o
MajJbHEHIINX IEHCTBUSIX B JUYHOM KaOWHETE N0 COOCTBEHHOH WHHUIIMATUBE, B
m000e BpeMms.

[Ipu npenocTaBieHUH MYHUIIUMIIAIBLHON YCIYTH B DJIEKTPOHHOU (dopme
3asIBUTEIIIO HAIIPABIISIETCS:

a) YBEOMJICHHE O MPUEME U PETUCTPAIMK 3asBJICHUS M WHBIX JOKYMCHTOB,
HEOOXOMMMBIX ISl TPEIOCTaBICHUS MYHUIIMITAIIBHOW YCIyTH, COJepKaliee
cBelleHUs O (QakTte mnpuema 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJis
MPEIOCTABJICHUS] MyHULIMNIAJIBHOW YCITyTH, U Havajle NpoLeAypbl MIPEIOCTABICHUS
MYHUIUMIIAIBHON YCIIYyIM, a TaKKe€ CBEIACHUS O JaTe€é W BPEMEHM OKOHYAHUS
MPEA0CTaBICHNS MYHUITUTIAILHON YCIYTH TMOO MOTUBUPOBAHHBIN OTKAa3 B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH;

0) yBemomIIeHHE O pe3yJsibTaTaX PacCMOTPEHHUsS JOKYMEHTOB, HEOOXOIUMBIX
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JUISL IPEIOCTABIIEHUSI MyHULIMIIAIBHON YCIIYTH, COIep Kalllee CBEICHUS O IPUHITUN
MOJIOKUTEIBHOTO PELICHUSI O TMPEAOCTaBICHUM MYHUIIUMNAIBHOW YCIYTH U
BO3MOXKHOCTH TIOJTyUUTh PE3YJIbTAT MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIyTH JINOO
MOTHBHPOBAHHBINA OTKa3 B MIPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

23.6. OreHka KayecTBa MPEeIOCTABICHUS MyHHUIIUITATEHON YCIIYTH.

Onenka KauecTBa MPEI0OCTaBICHUS MYHHIIUTIATbHON yCIIyTH
OCYIIECTBISIETCSI B  COOTBETCTBMM ¢ [lpaBuimamMu  OIEHKM  Tpa)xJaaHaMu
3(p(EKTUBHOCTH JAEATEIBHOCTU PYKOBOAMTENEH TEPPUTOPUAIBHBIX OpPraHOB
(enepanbHBIX ~ OPraHOB  WCIOJNHHUTENbHOW  BIACTH  (MX  CTPYKTYPHBIX
HOZIpa3eJIiCHNi) C Yy4eTOM KadecTBa MPEAOCTABICHUS HMH TOCYIApCTBEHHBIX
YCIIYT, a TaKyK€ MPUMEHEHHS pe3ysbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHHUSA JJIf
IPUHATHS PEILICHUH O JOCPOYHOM MPEKPALLIEHUHN UCTIONHEHNS COOTBETCTBYIOIMMHU
PYKOBOJUTENSIMA  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEM,  yTBEPKACHHBIMU
noctranoBienueM [IpaButensctBa Poccuiickoit denepannu ot 12 mexabps 2012
roma Ne 1284 «OO6 omenke rpaxkgaHaMu 3(PGEKTUBHOCTH ACSITEIbHOCTH
PYKOBOAMTENEH  TEPPUTOPHAIBHBIX  OpPraHoB  (pemepaJbHBIX  OpPraHOB
UCTIOTHUTEJIEHOW BIAcTH (MX CTPYKTYPHBIX MOJPA3IEICHUN) U TePPUTOPHATBLHBIX
OpPTaHOB TOCYJApCTBCHHBIX BHEOIODKETHBIX (OHIOB (MX PETHOHAIBHBIX
OTACNICHHI) C YYEeTOM KayecTBa MPEJOCTaBJICHUS TOCYAAPCTBEHHBIX YCIYT,
PYKOBOAHTENECH MHOTO(YHKITHOHATBHBIX IIEHTPOB IPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIUIAIBHBIX YCIYyI C Y4€TOM KaydecTBa OpraHU3alUu
IPEIOCTABIIEHUS! TOCYAAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYyr, a TaKXe O
IPUMEHEHUU PE3yJIbTaTOB YKAa3aHHOW OIIEHKM KaK OCHOBAaHMs JJisi HPUHATUA
pelmieHuid 0 JOCPOYHOM MPEKPAIICeHUH HCIOJHEHUS COOTBETCTBYIOLIUMHU
PYKOBOJUTENISIMUA CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEW.

23.7. 3asBuTent0 00eCleYynBaeTCd BO3MOXKHOCTh HANpPAaBIICHUS KaJdoObl Ha
pelieHus, JedcTBUs Wik Oe3eiicTBre Y TOJHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
auia  YTOJMHOMOYEHHOTO OpraHa Ju00 TOCYJAapCTBEHHOTO —CIIyXKallero B
COOTBETCTBUM cO ctatheil 11.2 denepanbHoro 3akoHa Ne 210-d3 u B mopsake,
YCTaHOBJICHHOM TTocTaHoBIeHHeM [IpaButenbctBa Poccuiickoit deneparuu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanpHO# rocy1apcTBEHHONW WH(DOPMAITMOHHON
cucTeMe, o0ecIeYrBaroIieH mporece 10cyaeoHoro, (BHECY1IeOHOT0) 00KaTOBaAHUS
pemieHnid W AelicTBUi  (Oe37eiCTBUA), COBEPUICHHBIX TPU TPEIOCTABICHUU
rOCYIaPCTBEHHBIX U MYyHHUIMIATBHBIX YCIyI»l,

24. TlopsiioKk MCTIPABJIEHUS JONMYIIEHHBIX ONMEYATOK U OIIMOOK B BHIIAHHBIX B
pe3yJibTaTe MpPe0CTABICHUS MYHUIIUNIAJIBLHOM YCJIYI'H JOKYMEHTAX

24.1. B cnyuyae BbISBICHHS OINEYATOK M OIIMOOK 3asBUTENIb BIIPaBe
00paTUThCS B YTIOJIHOMOUYEHHBIN OpraH ¢ 3asiBJICHUEM Ha UCTIPABIIEHUE OMEYaTOK U
OLLINOOK.

24.2. OcHOBaHUs OTKa3a B pHEME 3asiBJICHUs 00 UCIPABICHUH ONEYaTOK U
OIIMOOK yKa3aHbl B MyHKTe 11 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa.

! B cjly4dae, eCli V1o1HOMOYEHHEIN OpraH MNOAKJIIOYCH K yKaSaHHOﬁ CHCTEMC.
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24.3. VictpaBneHue IOMYIIEHHBIX OINEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJbTaTe MIPEIOCTABIICHUS MYHHIIUTIATEHON yCIIyTH JOKYMEHTaxX
OCYIIECTBIISICTCS B CIIETYIOIIEM MOPSIKE:

24.3.1. 3agBuTtens npu OOHAPYKEHUU OMNEYATOK M OMIMOOK B JOKYMEHTAX,
BBIIaHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMIIAIBHOW yCIyrH, oOpariaercs
JUYHO B YTIOJHOMOYEHHBIN OpraH C 3asBICHUEM O HEOOXOAMMOCTH HCIIPABICHUS
OTEeYaTOK U OIMIMOOK, B KOTOPOM COACPKHUTCS YKa3aHHE Ha UX OMHCAHHUE.

24.3.2. YIIOTHOMOYCHHBI OpPTaH MY MOJTYYCHUH 3asBICHUS, pACCMATPUBALCT
HEOOXOJMMOCTh BHECEHHS COOTBETCTBYIOIIMX W3MEHEHHWH B JOKYMEHTHI,
SIBIISIOIIUECS PE3yIbTATOM IPEOCTABICHUS MYHHUITUTIATHHON YCIYTH.

24.3.3. YNOJHOMOYEHHBIN OpraH oO0ecleunBaeT yCTpaHEHHUE OIeYaTOK M
omuOOK B  JOKYMEHTaX, SBISIONIUXCS  Pe3yJbTaTOM  IPEIOCTABICHUS
MYHHIIUITATLHON yCITyTH.

24.3.4. Cpok yCTpaHEHHUS OMEYaTOK M OLIMOOK HE JOJKEH MPEBHINIATH 3
(Tpex) pabouux AHEl C TaThl PETHCTPALINH 3asBICHUS.

V. q)Ole)I KOHTPOJIsA 3a UCITOJITHEHUEM AIMUHUCTPATUBHOI'O perjiaMeHTa

25. Ilopsiiok ocyuiecTBJIEHHS TEKYIero KOHTPOJIA 32 c00JII0IeHueM
U UCIOJIHEHHEM OTBETCTBEHHBIMHU J0/LKHOCTHBIMH JTHIIAMU TOJI0KEeHH I
perjiaMeHTa U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIIHNX TPe0OOBAHUS K NMPEAOCTABICHUI0 MYHHIMNAJIBHOM
YCJIYTH, a2 TAK/Ke NPUHATHEM UMHU perieHuii

25.1. Texkymuii KOHTPOJL 3a COOJIIOJICHUEM U HCIOJTHEHHUEM HACTOSIIErO
AJMUHUCTPATUBHOTO PpEIJIAMEHTA, WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEeOOBAaHUS K NPEIOCTABICHUIO MYHHUIIUIAIBHOW YCIIYTH,
OCYIIECTBIISETCS Ha TIOCTOSTHHON OCHOBE JIOJDKHOCTHBIMHU JIMIIAMH A TMUHUACTPAITUU
(YnomHOMOUYEHHOTO OpraHa), yIIOJIHOMOYEHHBIMU Ha OCYIIECTBICHHE KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATLHON YCIYTH.

Jis  Tekymero - KOHTPOJISI  HWCHONB3YIOTCA  CBEACHHS  CIY)KEOHOH
KOPPECTIOHJCHITNN, YCTHAas MW THChbMEHHAs WH(POpMAIHS CICIUATUCTOB U
JOJDKHOCTHBIX JIUIL AaMuUHHCTparK (Y IOJHOMOYCHHOTO OpraHa).

Texymuii KOHTPOIb OCYIIECTBIISIETCS ITyTEM MPOBEJCHUS TPOBEPOK:

pelIeHui 0 peocTaBieHUH (00 0TKa3e B MPEIOCTABICHNN) MYHHIIMITIATIbHOM
YCIIyTH;

BBISIBJICHUS U yCTPAHCHUS HAPYIICHUH TPaB TPaXkIaH;

PACCMOTpPEHHUSI, TPUHATHS PEIICHUA M TOATOTOBKHM OTBETOB HAa OOpallCHHS
rpak[aaH, CcojJeprkalide JKajgo0bl Ha pemieHus, jaekctBus (Oe3zaeiicTBue)
JOJDKHOCTHBIX JIHII.

26. IlopsiioK M NEPUOAMYHOCTH OCYLIECTBJIEHUS NJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUS MYHMIMIIAJIbHON YCJIYIH, B
TOM 4HCJIe TOPAAOK U (GOpMbI KOHTPOJIS 32 OJTHOTOM
U Ka4eCTBOM MPeI0CTABJCHU MYHUIMIIAJIbHOU YCJIYI'H
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26.1. KoHTpob 32 MOTHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHHIIMITATLHON
YCIIYTH BKIIFOUAET B ¢€0s1 MPOBEICHHE INIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK.

26.2. I1maHoBBIE POBEPKH OCYIIECTBISIOTCS HA OCHOBAHWHU TOOBBIX IJIAHOB
paboThl  YTOJHOMOYEHHOTO  OpraHa,  yTBEPKJAEMbIX  pPYKOBOAMTEIIEM
YnonnomoueHHoro oprana. IIpy naHOBOM IpOBEpPKE MOJHOTHI M KadyecTBa
IIPEAOCTABIEHNS MYHHUIUIIAJIBHON YCIYTH KOHTPOJIIO MOJJIEXKAT:

COOJII0ICHUE CPOKOB MPEIOCTABIECHNS MyHULIMITAILHON YCIIYTH;

COOJII0ICHHE TTOJIOKEHUN HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

OPaBWJIBHOCTh W OOOCHOBAaHHOCTb NPUHATOTO pelieHus o0 OTKa3e B
IIPENOCTABICHUN MyHUIMIIAIbHOW YCIYTH.

OcHoBaHuEM U1l IPOBECHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIOTCS:

[OJIy4deHHME  OT  TOCYJAapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOIO
camMoyIpaBJieHUs1 MH(OPMAIUK O MTPEANOIaraéMbIX WM BbISIBIIEHHBIX HAPYIICHUX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB Poccuiickon Penepanuy, HOPMATUBHBIX MPABOBBIX
akToB AamuHuctpannu KirroueBckoro paiioHa AJTaiiCKoro Kpas;

oOpalnieHus rpakKJaH U IPUANYECKUX JIUL Ha HApyLIEHUS 3aKOHOIATEbCTBA,
B TOM YHCJIE HA KQUECTBO MPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

27. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMII 32 PellieHusI ¥ el CcTBHS
(be3nmeiicTBue), npUHUMaeMble (OCyIIeCTBIsIEMbIe) HMH B X0J1€
NpeIoCcTABJIeHUSI MYHHIIMTIAIBHOM YCIyrH

27.1. Tlo pesynbTaraMm TPOBEICHHBIX TMPOBEPOK B CIIy4ae BBISBICHUS
HapylICHUH  TOJIOKEHUM  HACTOSIEro  AJIMHUHUCTPATUBHOIO  PErJIaMEHTa,
HOPMAaTUBHBIX TMPaBOBBIX aKTOB AnMmuHucTpanuu KiroueBckoro paiioHa
AJNTaiiCKOTO  Kpas  OCYILIECTBIISIETCS  NPUBJICYECHHWE  BUHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoit deaepannu.

IlepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a MPaBWIBHOCTh U
CBOCBPEMCHHOCTh NPHHATHS pEIICHUS O mpeaoctaBieHun (00 oOTKaze B
NPEIOCTABIICHUN) MYHHUIIMIAIBHON YCIYTH 3aKpeIuiieTcs B WX JIOJDKHOCTHBIX
peryiaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHO/IaTEIbCTBRA.

28. TpeOoBaHusl K MOPSIAKY M (hpopMaM KOHTPOJIsI 3a MPeI0CTABJIEHHEM
MYHULMNAJIbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAKIAH,
X 00beIUHEHU M OpraHu3anmi

28.1. I'paxxnane, ux 0ObETUHEHUS U OPTAHU3AIMN UMEIOT ITPaBO OCYIIECTBIISTh
KOHTPOJIb 32 TIPEIOCTaBICHUEM MYHHIIMNAIBHOW YCIYTH TyTeM TMOJy4YeHUs
uH(OpPMAITUU O XOJ€ MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH, B TOM YHCJE O
CpOKax 3aBepILICHUS aIMUHUCTPATUBHBIX Mporeayp (nercTBuii).

I'paxnane, nX 00ObEIUHEHUS U OPTaHU3AIMH TAKXKE UMEIOT MTPaBo:

HAINPaBJIATh 3aMEUaHUs W TMPEIOKEHUS 0 YIYUIICHUIO JOCTYIMHOCTH H
KauecTBa MPE0CTABICHUS] MYHHUIIUITAIGHON YCITyTH;
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BHOCUTH TPEIJIOKEHUS O Mepax MO YCTPaHEHHIO HapyIIEHUIH HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

28.2. JIOMKHOCTHBIC JHIa YTOJIHOMOUYEHHOTO OpraHa MPUHUMAIOT MEphl K
MPEKPALICHUIO JOMYIICHHBIX HapYIIEHUH, YCTPAaHSIOT TPUYUHBI U YCJIOBHS,
CIIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIIICHH.

Nudopmanusa o pe3yapTaTaX pacCMOTPEHHs] 3aMEYaHMM M TPEASIOKEHUMN
TpaXaaH, MX OObBEOIUHEHUM W OpraHu3aluil JTOBOJUTCS 10 CBEIACHHS JIMII,
HANpaBUBIINX 3TU 3aMEUaHUs U TPEIJIOKEHHUSL.

V. JlocyneoHblii (BHECYAe€0HBIIT) MOPSAI0K 00:KAJTOBAHNS PellleHNi U AelicTBUI
(0e3meiicTBUS) Oprana, MPeI0CTABJISIIONIET0 MYHHIIUNIAJIBHYIO YCJIYTY, a
TaKKe UX JO0JLKHOCTHBIX JIMI, TOCYIapCTBEHHBIX CJIYKAIMX

29.1. 3asgBUTENh UMECT MIPABO Ha 00XKAJOBAaHUE peIICHUs U (MIN) IeHCTBUI
(6e3neiicTBUs) YIIOJIHOMOYEHHOTO OpraHa, JOJPKHOCTHBIX JIUI Y TIOJTHOMOYEHHOTO
OpraHa, TOCyJIJapCTBCHHBIX CIY)KaIlIMX, MHOTO(DYHKIIMOHAIILHOTO IICHTPA, a TaKKe
paOOTHHKAa  MHOTO(YHKIIHOHAIBHOTO IEeHTpa  TpH IPEIOCTABIICHUN
MYHUITUTIIAILHON YCIIYTH B TocyAeOHOM (BHECY1eOHOM) Topsiike (nanee — xxanooa).

30. Opranbl MECTHOTO CAMOYNPABJIEHHUsI, OPraHU3AMH U YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHE KAJ00bI JINIA, KOTOPHIM MOKeT ObITh HANMPABJICHA KaJ1002
3asiBUTEJIsI B 10CY/Ie0HOM (BHeCy/1eOHOM) MOpsiAKe;

30.1. B mocynebHoM (BHeCyneOHOM) TOpPSIKE 3asBUTENb (IPEACTABUTEID)
BITpaBe OOPATUTHCS C JKaI000i B MUCbMEHHOUN Gopme Ha OyMaKHOM HOCHUTEIIC WU
B DJICKTPOHHOH (popMme:

B YIOJHOMOYCHHBIH opraH — Ha penrenue u (vim) aeicteus (Oe3aeicTBre)
JNOJDKHOCTHOTO  JIMIA,  PYKOBOJUTENS  CTPYKTYPHOIO  IOJApa3IeIICHHUS
VYIOJHOMOYEHHOTO  OpraHa, Ha pelieHne u  JjedctBus  (Oe3aeicTBHe)
YTOJHOMOYEHHOTO OpraHa, PyKOBOAUTES Y TOJTHOMOUYEHHOTO OpPraHa;

B BBIIICCTOSINMKA OpraH Ha pemenue u (wim) aeictBus (Oe3zaeiicTBHE)
JNOJDKHOCTHOTO  JIMIA,  PYKOBOJIUTENS  CTPYKTYPHOIO  IOJApa3ICIICHHUS
YOJIHOMOYEHHOTO OPraHa;

K PyKOBOJIUTEITFO MHOTO(YHKIIHOHATBHOTO IICHTPa — Ha PEIICHUS U ICHCTBUS
(6e3neiicTBrE) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA,;

K yYPEIUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTpa — Ha PEIICHUE U JICHCTBUS
(6e3neticTBrE) MHOTO(YHKITMOHAIBHOTO IIEHTPA.

B YnoiHOMOYeHHOM oprane, MHOTO(YHKITHOHAILHOM IICHTPE, Y YUPEITUTEIIS
MHOTO(QYHKITHOHATIBHOTO  IIEHTpAa  ONPEACIAIOTCS  YIOJHOMOYCHHBIC  Ha
paccMOTpeHHe Kasto0 JTOJDKHOCTHBIE JIUIIA.

31. Cnoco0bl uHGOpMUPOBaHNSI 3asiBUTEJIEH 0 MOPSAAKE MOJAAYU H
paccMOTpeHus Kajo0bl, B TOM YHCJe ¢ ucnoab3oBanuem Ennnoro noprasa
rocy/1apcTBEHHBbIX M MYHHIIHNAJIBHBIX YCayr ((pyHKITHIA)
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31.1. Wudopmamus o mopsaKe TMOAaYM U PACCMOTPEHHUS KaJOObI
pa3Meniaerca Ha HHQOPMALMOHHBIX CTEHJAaX B MeCTax MPEeAOCTaBICHUS
MYHULMNAIBHOM YCIIyI'H, Ha canTe YmnojlHoMo4yeHHoro oprasna, EIII'Y, a takxke
NPEJOCTABISICTCS B YCTHOUW opme 1Mo Teneony ¥ (Wir) Ha THIHOM MpUeMe JTHO0
B THCHBMEHHOW ¢opMe TMOUTOBBIM OTIPABICHUEM TIO aJpecy, YyKa3aHHOMY
3asBUTENIEM (TIPEICTAaBUTEIICM).

32. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHX MOPSIAOK
aocyaeoHoro (BHecy1e0HOI0) 00:Ka10BaHus JeicTBHIl (0e3aeiicTBUsA) M (MJIH)
peleHuii, MPUHATHIX (0CYIIEeCTBJIEHHBIX) B X0/1€ MPea0CTaABIEHHS
MYHUIHTATBHOM YCJIYIH

32.1. Tlopsgok mocynebHOro (BHECYaecOHOro) OOKajIOBaHUS PELICHHH U
neiictBuii  (Oe3neicTBHS)  YIIOJIHOMOYEHHOTO — OpraHa, IPeIOCTaBIISIOIICTO
MYHHIIUTIATIBHYIO YCIIYTY, a TAK)Ke €ro JODKHOCTHBIX JIUI] PEryIHpyeTCs:

denepanbHbIM 3aKOHOM «O0 Opra”u3anuu IIPEIOCTaBIICHUS
TOCY/IapCTBEHHBIX M MyHHUITUTIAIBHBIX YCIYT;

nocranoBienueM [IpaButensctBa Poccuiickoit denepanuu ot 20 HOsSOps
2012 romga Ne 1198 «O denepanbHOI rocyAapcTBEHHOM HHPOPMAIIMOHHON CHCTEME,
o0ecrneunBaroIel mporece J0Cy1eOHOro (BHECYAe0HOT0) 00KaTOBAaHUS PEIICHUIN
¥ fericTBri (0e31eiCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUH TOCY1apCTBEHHBIX
¥ MYHHUITUTIATBHBIX YCITYTY.

V1. Oco6eHHOCTH BBINOJIHEHHsI AIMUHACTPATHBHBIX Npouenyp (meiicTBuii) B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX MPeI0CTABIEHHUS IrOCYAapPCTBEHHbIX U
MYHUIUTAIbHBIX YCJIYT

33. UcuepnbiBawmuii nepeyeHb aIMUHUCTPATUBHBIX Mpoueayp (aeiicTBumii)
NPHU NPEeAOCTABJICHUM MYHULMIIAJIbHOM YCJIYT'H, BHINOJHAECMBbIX
MHOT0(yHKIMOHAJIBbHBIMH HEHTPAMH

33.1 MHoropyHKIIMOHATBHBIN IIEHTP OCYIIECTBISET:

a) wuHDOpMHpOBaHWE  3asBUTEIIEH O  TOPSJAKE  TPEAOCTABICHHUS
MYHMIIMIIAJIbHONW YCIYTH B MHOTO()YHKIIMOHAJIBHOM IIEHTPE, IO UHBIM BOIPOCAM,
CBSI3aHHBIM C  NPEJOCTAaBIECHUEM  MYHULMINAIBHOW  yCIyTH, a  Takke
KOHCYJIbTUPOBAaHUE 3asBUTEIEH O TMOPSJKE MPelIOCTaBICHUS MYHHUIMINAIbHON
YCIIyTY B MHOTO(YHKIIMOHATBHOM LIEHTPE;

0) BbIIa4y 3asSBUTEIIIO PE3yJIbTaTa MPEJOCTABICHUS MyHUIUITATBHOM YCIIyTH,
Ha OyMaXHOM HOCUTENE, NOJATBEPKIAIOUIMX COJEpPKaHUE DIIEKTPOHHBIX
JIOKYMEHTOB, HAINpPaBIEHHBIX B MHOTO(YHKIIMOHAJIBHBIA IIEHTP MO pe3yJbTaTam
MIPEIOCTABIICHUSI MyHHUIIMITATILHON YCIIYTH, a TAaK)Ke BbIada JOKYMEHTOB, BKITFOYAs
COCTaBJICHHE Ha OYMa)XHOM HOCHUTEJIE M 3aBEPEHHE BBHITMCOK U3 HHPOPMAITMOHHBIX
CHCTEM OpPTaHOB, MPEIOCTABISIOIINX MYHUITUTIAIBHBIE YCIYTH;

B) UHBIE MTPOLEAYPHI U IICHCTBHSA, IPeyCMOTpeHHbIe DeiepaibHbIM 3aKOHOM
Ne 210-@3.
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B cootBercTBuu ¢ "yacTthio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-03
JUISL  peanm3anuu  CBOMX (PYHKIIMH MHOTO(YHKIIMOHAIBHBIC IIEHTPHI BIIPaBe
MIPUBJICKATh WHBIC OPTaHU3AINN.

34. UndopMupoBaHue 3asiBUTe el

34.1. UndopmupoBanue 3asiBUTENS] MHOTO(PYHKIIMOHAIBHBIMU IIEHTPAMU
OCYIIECTBJISICTCS CIEAYIOIIMMHU CIIOCOOaMMU:

a) TIOCPEJCTBOM IPHBIICYCHUS CPEICTB MACCOBOM WH(pOpPMAIMH, a TaKKe
nyTeM pas3MmenieHus nHpopmanuu Ha o(UIUATBHBIX calTax U MH(MOPMAIMOHHBIX
CTeH/1aX MHOTO(YHKIIMOHAJLHBIX LIEHTPOB;

0) npu oOpalliecHUH 3asBUTENS B MHOTO(YHKITMOHAIBHBIA IIEHTP JINYHO, IO
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHUH, TMOO MO IEKTPOHHOM MOYTE.

[Ipu nuuHOM oOOpamieHnd pabOTHUK MHOTO(PYHKIHMOHAIBHOTO ULEHTpa
noApOOHO HHPOPMHUPYET 3asIBUTENEH IO MHTEPECYIOIIMM UX BOITPOCAM B BEKIUBOU
KOPPEKTHOU (hopME C HCMOIB30BAHUEM O(PUIHUATBHO-AEIOBOIO CTHIJISI PEYH.
PexoMeHyeMoe Bpemsi NPEAOCTaBICHUSI KOHCYJbTallUM — HE Oosiee 15 MUHYT,
BpeMsl OXUAAHUS B OYEpelId B CEKTOpe HWH(GOPMHUPOBAHUS I [OJTYYEHUS
MH(pOpMAIMU O TOCYJAPCTBEHHBIX YCIIyraxX HE MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATBCA € MH(OpMauuu o
HAaUMEHOBAHUU OpraHu3aluu, GaMuiInl, UIMEHH, OTYECTBE U IOJDKHOCTU pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa,  NPUHABUIETO  Tele(OHHBIH  3BOHOK.
WuauBuayanbHOE YCTHOE KOHCYJIBTHPOBaHHE MpHU OOpAllleHUU 3asiBUTENS IO
TenedoHy pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa ocyliecTisieT He Oosee 10
MUHYT;

B cnyuae ecau 115 noAroToBKU OTBETa Tpedyercs 6oJiee MpOAOKUTEIbHOE
BpeMsi, pabOTHUK  MHOTO(YHKIIMOHAJIBHOTO  IEHTPA,  OCYILECTBIISIOMIUN
WHIUBUYyaIbHOE YCTHOE KOHCYJBTUPOBAHHE MO TeIedOHY, MOKET MPEII0KUThH
3asIBUTEIIO:

U3JIOKHUTh oOOpaileHrue B THCbMEHHOW (opMe (OTBET HaIpaBIIseTCs
3asiBUTEIIO B COOTBETCTBUH CO CITOCOOOM, YKa3aHHBIM B OOpAIllCHHH);

Ha3HAYUTh JPYroe BpeMsl 1Jisi KOHCYJIbTALUM.

[Ipy KOHCYJTUPOBAaHUU MO MUCHMEHHBIM OOpAIICHUSM 3asgBUTENICH OTBET
HaIpaBJIIeTCS B MUCbMEHHOM BHJE B CpoK He nozaHee 30 KaJleHJapHbIX JHEH ¢
MOMEHTa perucTpanuu oopamieHus B (popMe JIEKTPOHHOTO TIOKYMEHTA IO aJipecy
AJIIGKTPOHHOM  MOYTHI, yKa3aHHOMY B  OOpallleHuH, MOCTYNUBIIEM B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP B (OpMe DIEKTPOHHOTO JOKyMEHTa, U B
NUCbMEHHOW (opMe MO TMOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH,
MNOCTYIHUBIIEM B MHOTO(YHKIIMOHATIBHBIA LIEHTP B MUCbMEHHOU (popme.

35. Bbi1aua 3asiBUTENI0 Pe3yJbTaTa NMPeA0CTABICHUSI MYHUIIUNIATbHOM
yCJIyru

35.1. [Ipu HanU4KMK B 3asIBJICHUH O MPEJOCTABICHUH MyHUIIUTIAIBHOU yCIIyTH
yKa3aHUs O BblJjaue pe3yJIbTaTOB OKa3aHUs YCIyTd yepe3 MHOTO(PYHKINOHATbHBIN
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HEHTpP, YTIOJHOMOUYEHHBIN OpraH nepeaaeT JOKyMEHThl B MHOTO(QYHKIMOHATbHBIN
HEHTP Ui TOCIEAYIONIed BBIAAUM 3asBUTENIO (MPEACTABUTENIO) CHOCOOOM,
COIJIaCHO 3aKJIIOYEHHBIM COMVIAIICHUSM O B3aUMOJEUCTBUM 3aKIFOUEHHBIM MEXIY
YTHOTHOMOYEHHBIM OpPraHOM W MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B MOPSIIKE,
yTBepkaeHHOM [loctanoBnenunem Ne 797.

[Topsiok 1 CpoKH nepeaadyn Y mOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB
B MHOTO()YHKIIMOHAJILHBIN IIEHTP OMPEICIIAIOTCS COTIAIEHUEM O B3aUMOICHCTBHH,
3aKJII0YEHHBIM UMH B MOPsKE, ycTaHOBIeHHOM [locTtanoBnenunem Ne 797.

35.2. Ilpuem 3agBuUTeNel JUIsi BbIJAYM JOKYMEHTOB, SIBJISIFOIIUXCS
pe3yJIbTaTOM MYHULMIAIBHON YCIIYTH, B MOPSJIKE OYEPEAHOCTH MPU IMOIYUYECHHH
HOMEPHOTO TaJOHA U3 TEPMHHANA 3JIEKTPOHHOM OYepEU, COOTBETCTBYIOIIETO LIEJIN
oOpartieHusi, 100 1Mo MpeaBapUTEIbHON 3aIUCH.

PaboTHMK MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa OCYUIECTBISET CIEAYIOIINe
JIEUCTBUS:

YCTAaHABIMBAET JIMYHOCTh  3aABUTENSI HAa OCHOBAaHUM JIOKYMEHTa,
YAOCTOBEPSIOWIETO JUYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoi
denepannu;

MPOBEPSICT MOJTHOMOYUS TPEACTABUTEIS 3assBUTENSI (B ciydae oOpareHus
NPEJCTABUTEIIS 3asBUTEIIA);

ONPENEIIAET CTaTyC UCTIOJIHEHUS 3asBiieHus 3aaButens B [ NC;

pacnedaTsiBacT pe3yJbTaT NMPEJOCTABICHNAS MyHUIIMIIAIBHONW YCIYyTH B BUJIE
AK3EMILISIpa JIEKTPOHHOIO TOKyMEHTa Ha OYMa)KHOM HOCHUTEJNE U 3aBEPSET €ro ¢
UCIIOJIb30BAHUEM TI€YaTh MHOTO(YHKIIMOHAIBHOTO IeHTpa (B MpPEayCMOTPEHHBIX
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoit denepanuu ciaydasx — Ie4aTu ¢
nu3o0pakenueM I'ocynapcTeeHHoro repba Poccuiickoit deneparum);

3aBepseT PK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTENE C
UCTIOJIb30BAHUEM TI€YaTH MHOTO(DYHKIIMOHAIBHOTO IIeHTpa (B MPeIryCMOTPEHHBIX
HOPMaTUMBHBIMM MPAaBOBBIMM akTaMu Pocculickoit denepannu ciuydasax — nevyaTu ¢
n3zoopaxenrem ['ocynapcTBeHHoro repba Poccutickoit denepanun);

BBIJIAET JOKYMEHTBI 3asBUTENI0, NPU HEOOXOAMMOCTH 3allpaliuBaeT y
3asiBUTENS MOJMUCH 33 KaXIbIH BbITAHHBIN JOKYMEHT;

3anpalnBaeT Corjiacue 3asBUTENSl HAa y4acTHE B CMC-OMPOCE AJI OLEHKH
KaueCTBa MPEAOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBHBIM LIEHTPOM.
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[Tpunoxenune Ne 1

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

110 NTPEIOCTABJICHUIO MyHULIUIIAIIBHOM YCIIyTH
«YcTaHOBKa MH(POPMALIMOHHON BBHIBECKH,
COIIACOBaHUE AU3aNH-TIPOCKTA Pa3MEUICHHSI BBIBECKI

YcranoBka uHGOPMALIMOHHOU BbIBECKH, COIJIACOBAHME AM3aH-TIPOEKTA
pa3MenIeHUus BbIBECKHU

[ara
No

(HaI/IMeHOBaHI/Ie OopraHa, YnoJJHOMOY€HHOI'O Ha MPEAOCTABJICHUC yCJ'IyFI/I)

CBeneuns 0 IpeacTaBuTele

Karer opus NPCACTABUTCIIA

Haumenosauue/ DO

Jannsie (Y JI

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJlpec 3IIEKTPOHHOM MOYTHI

CBCI[GHI/IH 0O 3asBHTCIIC

Kareropust 3asBuUTeIIs

ITonHOC HAaMMEHOBaHME

Hannbie IYJI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

Anpec 3JIEKTPOHHOMN MOYTHI

BapuaHT npeocraBiieHust yCayru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeIaeTcs
3asiBUTENb, 3apeructpuponado B EI'PH?

Ube UMyYIIECTBO UCIIONB3YETCS IS
pa3MENIeHHs] BEIBECKH?

Ha BbIBecke yKka3aH TOBapHBIN 3HAK?

Caenenus 00 o0bekTe

KagacTpoBblit HOMep

Anpec o0bekTa

Tun naopmanoHHON BBIBECKU

HOMep PErucTpav TOBAPHOI'O 3HAKA

JIOKyMEHTBI
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[Tpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

110 NTPEIOCTABJICHUIO MyHULIUIIAIIBHOM YCIIyTH
«YcTaHoBKa MHPOPMALMOHHOM BBIBECKH,
COIIACOBAHUE IU3aH-IIPOCKTA Pa3MELICHHS BBIBECKID)

YBEJOMJIEHHUE O COTJIACOBAHUH
yCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, AU3ANH-TIPOCKTA Pa3MEIICHHS BBIBECKH

No oT

HOJ'Iy‘IaTCJ'IB CcorjiaCoBaHUsA:

Tun BeIBECKU:

AJipec pa3mMenieHus:

I[aTa HavaJjla pa3MCIICHUA:

I[aTa OKOHYaHUA PasMCIICHUA:

JononaurenbHas HHPOpMAIIHS:

(TOIKHOCTD) (TIoamHCh) (bammmst, uMs, 0T4ecTBO (MOCIEeTHES-TIPH HATUINN))
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[Tpunoxenue Ne 3

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

110 NTPEIOCTABJICHUIO MyHULIUIIAIIBHOM YCIIyTH
«YcTaHoBKa MHPOPMALMOHHOM BBIBECKH,
COIIACOBaHUE AU3aNH-TIPOCKTA Pa3MEUICHHSI BBIBECKI

PEIIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOAMMBIX ISl IPe0CTABJICHUS yCJIYTH

oT Ne

ITo pesynbraTam paccMOTpEHHUsl 3asBJIIEHUS OT No Ha
MPEIOCTaBICHUE YCIyTH «YCTaHOBKa WH(GOPMAIMOHHOW BBIBECKH, COTJIaCOBaHUE AW3alH-
MPOEKTa pa3MENICHHs] BBIBECKW» MPUHATO pelieHne o0 OTKa3e B MNpHEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIA MPEAOCTaBICHUS YCIYTH, IO CIEAYIOIIMM OCHOBAHUSIM:

JononaurenbHas HHPOpMAIIHS:

Bbl BopaBe NOBTOPHO OOpaTUThCS B YIHOJIHOMOYEHHBIM OpraH C 3asBICHUEM O
IIPEIOCTABIIEHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HapyIICHUH.

JlaHHBI OTKa3 MOXXET OBITh 00KaJOBaH B JOCY/IEOHOM MOpSAIKE IyTeM HalpaBJICHUS
KasoObI B YIIOJIHOMOYEHHBIN OpPTaH, a TaKKe B CyZeOHOM MOPSIKE.

(TOIKHOCTD) (Tmomuch) (bammmmst, uMst, 0T4eCcTBO (TIOCIIEeTHES-TIPU
HaJIUYNHN))
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[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

110 NTPEIOCTABJICHUIO MyHULIUIIAIIBHOM YCIIyTH
«YcTaHOBKa MH(POPMALIMOHHON BBHIBECKH,
COIIACOBaHUE AU3aNH-TIPOCKTA Pa3MEUICHHSI BBIBECKI

PEIIEHUE
00 oTKa3e B peJ0CTABJICHUH YCIYTH

oT Ne

ITo pesynbraTam paccMOTpEHHUsl 3asBJIIEHUS OT No Ha
MPEIOCTaBICHUE YCIyTH «YCTaHOBKa WH(GOPMAIMOHHOW BBIBECKH, COTJIaCOBaHUE AW3alH-
MPOEKTa pa3MEIIEHUs] BBIBECKW» MPHUHATO PEIICHUE 00 OTKa3e B MPEJOCTABICHUH YCIyTH TIO
CJIEIYIOIIUM OCHOBAHUSIM:

Pazbscuenue IIPUYKUH OTKa3a:

JlononHutenbHas HHPOPMALIUS:

Bbl BopaBe NOBTOPHO OOpaTUTHCS B YIHOJHOMOYEHHBIM oOpraH ¢ 3asBICHUEM O
IIPEIOCTABICHUHN YCIIYTH T10CIIE YCTPAHEHHs YKa3aHHbBIX HAPYLICHUM.

JlanHblil OTKa3 MOXKeT ObIThb 00’KajOBaH B JOCYAE€OHOM MOPSAJKE IyTEM HaIpaBJICHUS
aJio0bl B YIIOJIHOMOYEHHBIN OpraH, a TakXe B CyZe0HOM HOpSIKE.

(mOIIKHOCTB) (moamuce) (bammumust, UM, 0T4eCTBO (IOCTIETHEE-TIPHU HATUYNN))



[Tpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NTPENOCTABJICHUIO MyHUIIUIIAIBHON YCIIyTH
«YcTaHoBKa MHPOPMALMOHHOM BBIBECKH,
COIIACOBAaHUE AU3aNH-TIPOCKTA Pa3MELICHMSI BBIBECKI

Cocras, M0C/1e10BATEJILHOCTH U CPOKH BHINOJTHEHUs AIMUHUCTPATHBHBIX Npouenyp (neficTBUii) NpH NpeaocTaABJIEHHH MYHHUIIMIIAIbHOI
YCJIYTH

I[OJ'I)KHOCTHOG JIU1oO,

MecTo BBIITOJTHEHUS

OcHoBanue s aZIMHUHHACTPATUBHOIO Pesynbrar
Conepxanue CpoK BBINOJHEHUS OTBETCTBEHHOE 32 . Kpurepun
Hayaja neiictBus/ aJIMMHHUCTPATUBHOIO
. | aIMMHHCTPaTHBHBIX aIMUHUCTPATUBHBIX BBINIOJIHEHHE IIPUHSTHS .
aZMMHHUCTPaTUBHON N . . . UCIIOJIb3yeMast JelcTBUs, CII0co0
neicTBuil JencTBU aJIMMHHUCTPATUBHOIO pelieHus
IpOLEAYpPbI . UH(POPMALIMOHHAS bukcaym
JEeNCTBUS
cucrema
1 2 3 | 4 | 5 6 | 7
1. IIpoBepka JOKYMEHTOB M perucTpalusi 3asBICHUs
[Tocryrmienune [Ipuem u mpoBepka 1 paGounii neHb (He YNOJIHOMOYEHHOrO0 | YIIOJTHOMOYEHHBIN | — Perucrpanus
3asIBJICHUA U KOMIUIEKTHOCTH BXOJIUT B OOIINI CPOK oprasa, opran / TUC 3asBJICHUS U
JIOKYMEHTOB JJIsA JIOKyMEHTOB Ha MIPEAOCTABIICHUS OTBETCTBEHHOE 3a nokymenToB B 'NC
IIPEIOCTABIICHUS HaJINYK1Ee/0TCyTCTBUE YCIIYTH) IIPEAOCTABIICHUE (mpucBoeHHe
MYHULUIIAJIBEHON OCHOBAaHUM I OTKa3a MYHULUIIAJIBHON HOMeEpa U
YCIIyTH B B IIPHEME JOKYMEHTOB, yCIIyTH JIaTHPOBaHUE);
YNOJIHOMOYEHHBI | TPEAYCMOTPEHHBIX Ha3HAYEHHUE
oprax IIyHKTOM 2.8 JOJKHOCTHOTO
AJIMUHHCTPAaTUBHOTO JIMIIA,
peryiaMeHTa OTBETCTBEHHOTO 3a
B ciywae orcyrcTBus 1 pabounii neHsb (He JIOJDKHOCTHOE JTUII0 | YTIOJTHOMOYEHHBIN IIPEAOCTABIICHUE
OCHOBaHUU JJI OTKa3a | BXOAUT B OOIIHIT CPOK YnonnomouenHoro | opran/I'MIC MYHHIUTTATIEHOU
B [IpUEME JOKYMEHTOB, | MPEIOCTaBICHUS oprasa, yCIIyTH, U iepeaaya
IIPEyCMOTPEHHBIX YCIIyTH) OTBETCTBEHHOE 3a €My JIOKYMEHTOB
nmyHKTOM 2.11 pETUCTpaLUIO
AJMUHUCTPAaTUBHOTO KOPPECIOHICHIIUH
periiaMeHrTa,

perucTpanus 3asiBICHUS
B DJICKTPOHHOU 0aze
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1 2 3 4 &) 6 7
JIAHHBIX I10 yYETy
JIOKYMEHTOB
IIpoBepka 3asiBeHUs U JloJKHOCTHOE JIMIO | YTIOJTHOMOYEHHBIN | — Hanpasnennoe
JIOKYMEHTOB, YnomnomouenHoro | opran/I'MIC 3asIBUTEIIIO
IIPEACTABICHHBIX JJIS oprasa, 3IEKTPOHHOE
MOJTyYEHUs OTBETCTBEHHOE 32 cooO1ieHue o
MYHULUIIAIBHON MIPEAOCTABIICHUE IpueMe 3asiBICHUS K
YCIYTH MYHULUIIATBEHON PaccMOTPEHHUIO
Hamnpasnenue yCIIyTH Hanuume/or | 1u60 O0TKa3a B
3asIBUTEIIIO CyTCTBUE IIpUEME 3asIBICHUS K
3JIEKTPOHHOTO OCHOBaHHH | PACCMOTPEHUIO
COO0O0ILIeHUs O IpUeMe JUIsl OTKa3a B
3asIBJICHUS K npuemMe
paccMOTpPEHHIO OO0 JIOKYMEHTOB
OTKa3a B IpremMe ,
3asIBIICHUS K IIPEyCMOTP
PacCMOTPEHHIO C €HHBIX
000CHOBaHHMEM OTKa3a ITYHKTOM
211
AJIMUHHCTp
aTUBHOT'O
periaamMeHTa
2. Tlonmyuenue cBenenuii nmocpeactsom CMOB
[Taker Hanpasnenue B nenw perucrpanuu JomxuocTHOE uilo | YnomHomoueHHblt | OtcyrcTtBue | Hampasienue
3apETUCTPUPOBAHH | MEXKBEJOMCTBEHHBIX 3asBJICHUS U VYnonaaomouenHoro | opran/I'MC/ CM3OB | 10KyMEHTOB | MEXBEIOMCTBEHHOT
BIX JOKYMEHTOB, 3arpocoB B OpraHbl U JIOKYMEHTOB oprasa, : 0 3arpoca B OpraHbl
MOCTYTHBIINX OpraHu3aIuy, OTBETCTBEHHOE 32 HEoO0Xo1uM | (OpraHu3alum),
JOJIKHOCTHOMY yKa3aHHbIE B ITYHKTE MIpeI0CTaBIICHNE BIX JJIS1 MPEIOCTABIISAIONINE
Ty, 2.3 MYHULHUIATBEHON MPEAOCTaBI | JTOKYMEHTBI
OTBETCTBEHHOMY 3a | AIMUHHUCTPATUBHOIO yCayru €HUs (cBenenus),
Mpe10CTaBICHUE perjiiaMeHTa MYHULMIAT | PEAYCMOTPEHHBIE
MYHHULIMTIATbHON bHOU myHKTOM 2.10
yCIIyTu YCIIyTH, AJIMUHHCTPATUBHOT
HaxXOJAIIUX | O perjaMeHTa, B TOM
csiB qHCIIE C
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1 2 3 4 &) 6 7
pacnopsKEH | UCIOJIB30BAHUEM
1505 CMD5B
rocyzapcTBe
HHBIX
OpraHoB
(opranuzanu
i)
[Tomyuyenue orBeToB Ha | 5 pabouux aHen co aHsS | JOMKHOCTHOE JUI0 | YTIOJTHOMOUYEHHBIN | — [Tonyuenue
MEXXBEIOMCTBEHHbBIE HaIpaBJICHUS VYnonanomouenHoro | opran) /I'UC/ JOKYMEHTOB
3aIpOCHl, MEKBEJOMCTBEHHOTO oprasa, CMOB (cBenenwuit),
dopmupoBaHue 3arpoca B Opra Wi OTBETCTBEHHOE 32 HEOOXOUMBIX JUIs
IIOJIHOT'O KOMIUIEKTA OpraHu3alMIo, IIPEAOCTABIICHHUE IIPEAOCTABIICHUS
JIOKYMEHTOB IIPEIOCTABIIAIOIINE MYHULMIIAIBHOU MYHMIMIIAIBHON
JOKYMEHT U yCIIyT'" yCIyru
uH(pOpMalIUIO, €CIIH
VHBIE CPOKH HE
IIPEyCMOTPEHBI
3aKOHOAaTeNbCTBOM PD
u cyonekTa PO
3. PaccmoTpeHue TOKYMEHTOB U CBEJICHHI
ITaker IIposepka 5 pabouux nHel JomxHocTHOE MMIO | YnoiaHoMoueHHbIM | OcHoBanus | I[IpoekT pesynbrara
3aperucTpUpPOBaHH | COOTBETCTBHUS YnonnomoueHnHoro | opran)/I'HC OTKa3a B IIPEIOCTaBIICHUS
BIX IOKYMEHTOB, JIOKYMEHTOB U oprasa, IIPEIOCTABI | MyHULIUIIATbHON
MOCTYTIMBIINX CBEICHUI TpeOOoBaHUAM OTBETCTBEHHOE 3a €HUN ycIIyTH 1o gopme,
JOJDKHOCTHOMY HOPMAaTUBHBIX IIPEAOCTABIICHHUE MYHULMIIA] | IPUBEIECHHON B
auny, IIPaBOBBIX aKTOB roCyJapCTBEHHO BHOU NpHIOKEeHUsAX Ne 2,
OTBETCTBEHHOMY IIPEN0CTaBIICHUS yCIIyT'! YCIIyTH, Ne 4 x
3a MYHULMITATbHON MPEeAYCMOTP | AJIMUHHUCTPATUBHO
IIPEIOCTaBIICHUE yCIIyT! CHHBIC My periameHTy
MYHULUIIAIBHON ITyHKTOM
yCIIyTu 2.12
AnMUHHUCTD
aTUBHOI'O
perjiaMeHTa

4. TlpussTue permeHus
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1 2 3 4 &) 6 7
[IpoekT pesynbrata | [IpunaTHe pemenus o 1 paGounii 1eHb JloJKHOCTHOE JIMIO | YTIOJTHOMOYEHHBIN | — PesynbTar
IIPENOCTABIICHUS IIPENOCTABIICHUS (Bximrouaercs B oOmuid | YmonHomodennoro | opras) / I'HC IIPEAOCTABIICHUS
MYHHIANIAIbHOU MYHHIHNIAIBbHON CPOK IIPEIOCTABIICHUS oprasa, MYHHLMIIAIBHON
yciyTu 1o popme | ycIyrd wim 00 OTKa3e B | YCIIyTH) OTBETCTBEHHOE 32 yciyTa 1o gopme,
COIIACHO IIPEIOCTABICHUN IIPEIOCTABIICHUE IIPUBEICHHON B
npuitoxkeHussM Ne YCIYyTHU MYHULUIIAJIBHON puIoKeHusx Ne 2,
2,Ne 4 x dopmupoBaHue YCIIyTH; Ne 4
AJMUHUCTPAaTUBHO | PELICHHS O PykoBonurens AJIMUHUCTPAaTUBHO
My pErjIaMeHTy MPeI0OCTaBICHUN Y1I0JIHOMOYEHHOT O MY pErJIaMeHTy,
MYHHULMTIATbHON opraHa) Wi UHOE MOJITMCAHHBIN
YCIYTH UK 00 OTKa3e B YIOJTHOMOYEHHOE YCUJIEHHOM
IIPEIOCTaBIEHUHI UM JIMLIO KBaJIM(ULIPOBAHHO
MYHHULIUIIAJIBHON Y MOJITHUCHIO
yCIIyTH PYKOBOJUTENIEM
VY10JIHOMOYEHHOT O
OpraHa W1 UHOTO
YIOJHOMOYEHHOI'O
UM JIMLA
5. Beaua pesysbrara
®opmupoBanue n | Perucrpannus [Tocne okoHuaHusA JIOJDKHOCTHOE MO | YTIOJJHOMOYEHHBIN | — Bnecenune
perucrpanus pesyJbrara IIPOLEYPBI IPUHSTHS VYnoanomouenHoro | opran) / I'MC CBEACHUN O
pe3yJiibTaTta MPEIOCTABICHUS pereHust (B oOmui oprasa, KOHEYHOM
MYHHIANIAIbHON MYHHLMITAIBHON CPOK IIPEIOCTABIICHUS OTBETCTBEHHOE 3a pe3yJibTare
YCIIyTH, yCIIyTH MYHUIMITATBbHOU MIpeI0CTaBIIEHNE IIPEI0OCTaBIICHUS
YKa3aHHOI'O B YCIYTH HE BKJIIOYAeTCs) | FOCYIapCTBEHHO MYHHIMITAIBHON
NyHKTE 2.5 yCIyTH YCIyTH
AnvmuHuctpatuBH | HampaBiieHue B B cpoxkn, JIomKHOCTHOE TMIO | YTIOJTHOMOYEHHBIM | YKa3zaHue Brigaua pesynbpTaTta
Oro periaaMeHTa, B | MHOTO(DYHKITMOHAIBHBI | YCTaHOBJICHHBIE YnonnomouenHoro | opran)/ AUC 3asBUTENIEM | MyHULHAIIAIIBHON
dopme ! LIEHTp pe3yibTaTa COTJIALLIEHUEM O oprasa, MOI] B 3a11poce YCIIyTHU 3aBUTEIIO B
3JIEKTPOHHOTO MYHHIIHITATEHOM B3aUMO/JICHICTBUM MEXKIY | OTBETCTBEHHOE 3a crocoba bopme OyMakHOTO
nokymenrta B I'MC | ycnyru, ykazaHHOTO B Y10JIHOMOYEHHBIM IIPEIOCTABIIEHNE BbIIaYU JOKYMEHTA,
MyHKTE 2.5 OpraHoM U rocy/1apCTBEHHO pe3ynbTaTa | MOJATBEPXKJIAIOLIETO
AJMUHUCTPAaTUBHOTO MHOTO()YHKIIMOHAJIBHBI | YCIYTH MYHMIMIIAT | COAEpKAHUE
periamenTa, B popme M LEHTPOM BHOM YCIIyTH | 3JIEKTPOHHOTO
JIEKTPOHHOIO B JIOKYMEHTA,
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1 2 3 4 6 7
JIOKYMEHTA, MHOIO()YHK | 3aBEpEHHOI0
MOANKMCAHHOTO LMOHAJILHOM | II€4YaThIO
YCHJIEHHOU LIEHTpE, a MHOTO0()yHKIIMOHAJIb
KB (PUIUPOBAHHOU TaKXKe HOT'O LIEHTPA;
JEKTPOHHOU nojaya BHECEHUE CBEIICHUN
MOAMKUCHIO 3ampoca B ['HC o BbI1aUE
YIOJTHOMOYEHHOIO qyepes pesyJibrara
JIOJKHOCTHOT O JIMLIA MHOTO(YHK | MyHHIIMIIAIbHOM
Y110JIHOMOYEHHOT O LMOHAJIBHBI | YCIYTH
opraHa 1 LIEHTP
Hampasnenue B nens perucrpamnuu HomxnoctHoe auno | THUC Pesynprar
3aBUTEIIO pe3yibpTara | pe3ynpTara YOJHOMOYEHHOTO MYHHIUITIAIbHOU
IIPEIOCTABIICHUS IIPEIOCTABIICHUS oprasa, YCIIyTH,
MYHULUIIAJIBbHON MYHULUIIAJIBHON OTBETCTBEHHOE 3a HaIlpaBJICHHBIN
YCIIyTU B JIMYHBIN yCIIyTu IIPEIOCTABIICHUE 3asBUTEIIIO Ha
kabunet Ha EII'Y roCyJapCTBEHHO JMYHBIN KaOMHET Ha
YCITyTH EIIT'Y
6. Baecenue pe3ysbpTaTa MyHHIMIIATHHON YCIYTH B PEECTP PEIICHHUHA
®opmupoBanue 1 | BHeceHue cBeneHMit O 1 pabouwnii neHb JomxnoctHOoe muuo | ['UC - Pesynbrar
perucTpanus pe3yibTrare YII0IHOMOYEHHOTO IIPEAOCTABIICHUS
pesyibTara IIPEI0CTABIICHUS oprasa, MYHULUIIAIBbHON
MYHULUIIAJIBEHON MYHULUIIAJIBHON OTBETCTBEHHOE 3a YCIIYTH, YKa3aHHBIN
YCIIyTH, YCIIyT'H, YKa3aHHOM B IIPEAOCTABIICHUE B ITyHKTE 2.5
YKa3aHHOTO B MyHKTE 2.5 rOCy1apCTBEHHO A IMHHHMCTPAaTHBHOT
IIyHKTE 2.5 AJMUHUCTPAaTUBHOTO yCIIyT'! 0 peryiaMeHra
AJMUHUCTPAaTUBHO | PETJIAMEHTA, B PEECTP BHECEH B peecTp

rO periaMeHTa, B
dbopme
3JIEKTPOHHOTO
nokymenTa B ['IC

peLeHuit




